Name
Street Address 
City, State, Zip code  
Phone number 
E-mail 

OBJECTIVE 
Be specific about the position you are seeking.  If you don’t have one, omit this section.

SKILLS
· What skills do you bring to the job?  No more than four or five (use bullets) 
· 

EDUCATION
Bachelor of Arts, Criminal Justice (List GPA if over 3.0)		Graduation Month, Year
Marshall University							Huntington, WV

HONORS & AWARDS
· [bookmark: _GoBack]List any honors such as Marshall University Dean’s List, Scholarships

INTERNSHIP
Title									Dates Employed
Organization								Location
· Use Action Verbs (past/present tense) to describe job duties
· 

EMPLOYMENT EXPERIENCE
Title									Dates Employed
Organization								Location
· Action Verbs (past/present tense) to describe job duties
· 

ACTIVITIES 
· List any clubs, organizations, or volunteer experiences 

REFERENCES
Available Upon Request 

**If you are lacking information to complete a specific section, omit the section from your resume**
