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Order Form via Fax and State of WV Purchasing Card

VISA Card Number _________________________________  Expires __________

Note:  Total may not exceed $1000 (including shipping and handling).

1) This order form is being faxed to purchase the items ordered below from:

	Vendor Name
	

	Vendor Contact Person
	

	Vendor Address
	

	Vendor City, State, Zip
	

	Vendor Phone & Fax
	


2) This order is for the item(s) described as follows:

	Qty
	Description
	Cat/ID#
	Unit

Price


	Total

Price

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	State Tax (Tax Exempt #556-000-842-004)
	TAX EXEMPT
	
	

	
	(  Includes sub-total from continuation.
	Grand Total
	$
	


3) This purchase is requested by:

	Agency Name
	

	Agency Contact Person
	

	Agency Address
	

	Agency City, State, Zip
	

	Agency Phone
	


4) Delivery and/or special instructions/comments are as follows:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________

____________________________

Authorized Signature 





Date

· Please include an itemized sales receipt separate of shipping or packing slips inside the package.  Do not display account number on outside of package. 

Thank you.

