
Guide to Intercollege Transfer Request Form  

(Major Change to New College) 

 
1. Log into your MyMU 
2. Using the search bar at the top of the page, type “Intercollege Transfer Request 

Form.  Click on the Resource that appears.  
 

 

3. You *may* see a page like this image – if so, please select “Complete New Form”. 
 

 
 
 



4. A pre-filled form will appear.  Fill in the information for the following fields:  
a. Select your current college. (this is the college you are currently enrolled 

with) 
b. Why are you changing your major? (drop down options will appear) 
c. New college (what college is your new major housed in?  If you do not know, 

please email advising@marshall.edu with your question) 
d. Anticipated Major (what major do you wish to enroll in – a drop down menu 

will appear) 
e. Select Area of Emphasis (not all majors have this, but some do) 
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5. You must check the ‘understand’ boxes and answer the question about Career 
Education before moving to the next step.  

 

 

 

 

 

 

 

 

 

 



6. A “Section 2” will appear on the bottom half of the screen.  You do not need to do 
anything here – that is for the new college to do.  

 

 

 

 

 

7. Click ‘next’ 

 



8. Type your name exactly as it appears on the signature page, then select ‘submit’.  

 

9. When you see this message – you are all done!   

 

 

As you work through the form if you have any questions, you can 
contact your advisor, your College Dean’s Office, 

advising@marshall.edu , or 304-696-2669. 
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