DEMO and Practice Session

for

Assessment Day Prize Drawing
Data Entry Procedures

Presented by:
Terri L. Tomblin -Byrd
Director, Enterprise Systems & Databases
Computing Services

tomblin@marshall.edu

March 27, 2007


mailto:tomblin@marshall.edu

You can call the form directly by entering GLAEXTR intBeo T bo& on the Menu:
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Go To... |GLAEXTR] [*] welcome, TOMBLIN products: [~] Menu | Site Map | Help Center
1My Banner My Links
ABanner
[ student [*STUDENT] Change Banner Password
OiFinancial [*FINANCE] Check Banner Message

[JHuman Resources [*HRS]
[JFinancial Aid [*RESOURCE]
[Jceneral [*GENERAL] MU Information Security Polii
[1Main Dean's Menu [*DEANS]
[IMain Orientation Menu [*ORIENT]
[Avardsale Menu [*YSMENU]

LIMU AMS Menu [*MUAMS] Personal Link &
Camu Physical Plant Menu [*MUPPLANT]

Banner Palicies and Procedur

Persanal Link 3

Personal Link 4

Personal Link &

My Institution

SUNGARD SCT HIGHER EDUCATION

Banner Broadcast Messages

Enter the ohject name; Press LIST for listing
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Or you can use the expanding menu:
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Co To... E‘ Welcome, SHARPER Products: E Menu | Site Map | Help Center
ABanner My Links
[ student [*STUDENT]
CIFinancial [*FINANCE] Change Banner Password

[JHuman Resources [*HRS]
[JFinancial Aid [*RESOURCE]
‘3General [*GENERAL] :
[13ob Submission [*GENTOB] MU Information Security Palit
aPnpulatinn Selection [*GENPOPSEL] :
B population Selection Extract Inquiry [GLIEXTR]
Pupula n Selection Extract Data [ EXTRj Personal Link 4

Bl Population Selection Definition Rules [GLRSLCT] personal Link §

Check Banner Message

Banner Policies and Procedur

Fersonal Link 3

Bl population Selection Inquiry [GLISLCT] -
[ application Definition Rules [GLRAPPL]

B Application Inquiry [GLIAPPL]

[ variable Rules Definitions [GLRYRBL] My Institution
B variable Inquiry [GLIVRBL]

[l object Definition Rules [GLROBIT]

B object Inquiry [GLIOBIT]

B System Indicator Validation [GTYSYSI]

Personal Link &

SUNGARD SCT HIGHER EDUCATION

Banner Broadcast Messages

Press EMTER to start selection or expandicollapse menu.
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When you first open the form, it will have your username in a€tkator ID : andUser
ID:. You need to click in th€reator ID: field and change it to MARSHALL.
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Application Code; press LIST for valid codes
Recard: 171 | .| Listorvalu.. | | <0gC=
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IS L INT B ISR IR N
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Creator ID; enter User ID of userwho created the Selection ldentifier
Recard: 171 | o | | <0gC=




You need to enter ASSESSMENT into thpplication: field. You can ue the drop
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down list(click the arrow just to the right of the fieidclick Assessmerit click OK):

- /o]

BO &y & ([ &

ePrd)

ion Inguiry

Flnd[%

I Application

| Description

ADMISSIONS

BURSARS_OFFICE
COBRA_APPL
COLL_BUSIMESS
COLL_COMMUNITY_AND_TECHMICAL
COLL_EDUCATION
COLL_LIBERAL ARTS
COLL SCIENCE
COLL_UNIVERSITY
FINAID

GEMERAL

GRADUATE SCHOOL

BANMER Student Admissions Mod
; nent and Prograrm R
Bursars Office

Cobra spplication

College of Business
Community and Technical Coll
College of Education

College of Liberal Arts
College of Science
UNIVERSITY COLLEGE
Financial Aid Application
General Module

Graduate Schoaol

1

Choices in list 23
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Selection Identifier; press LIST for valid codes.

IS L INT B ISR IR N
LIS L INE B I A C R B RN

Record: 1/1




Now you can choose ti#election D: from a predefined list. To do this, click the
down arrow just to the right of ttgelection ID:field. This form will appear:
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|CITE_ENGR_ADY_COMM_MTG_F [CITE Engr Adv Committee Mtg F

G
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COEHSiAHTiFACULTYiMTGiF COEHS AHT Faculty Meeting F

COEHS_DSAB_INFOBOOTH_SURUEY_S COE Sty Adv Brd Info Bth Srv 5

[COFA_THD_TEA_S |COFA Theater TBA S

COHP_CLS_WORKKEYE_E COHP Clin Lab Sci WORKKEYS S

COLA_PHL_FOCUS_GROUP_S COLA Philosophy Focus Group S
|COS_PHYS_COLLOGUIUM_F [C0S Physics Collaquium F

COSipHY87COLLOQUIUM78 COS Physics Colloguium £

LIS TN RIS
LINL NN RIS LR

LCOB_ACC_ORIENTATION_S LCOB ACC Orient for Majors S

NOT FOPULATED

Selection ID. |
Recard: 1/? || . | «<0gC=

You can scroll thru the listing by:
1) using the scroll bar located on right side of the Selection block
2) using your PageDmen and PageUp keys on your keyboard
3) using your down arrow and up arrow keys on your keyboard

Once you have located the one you want, highlight it by clicking it with your mouse:



& 0racle Wayalguzy Fuys Ptz - =i Gy = GRS - aljgrar
File Edit Options Block Item Record Query Tools Help

BOERAEE &P ==

w8 Populatior qUiry

T

ez
oz
e
oz
oz
somazor
oz
oz
e
o oo

COFA_THD_TBA_S COFA Theater TBA S
COHP_CLS_WORKKEYS_S COHP Clin Lab Sci WORKKEYS S

COLA?PHL?FOCUS?GROUP?S COLA Philosophy Focus Group 5

COS_PHYS_COLLOQUIUM_F COS Physics Colloguium F
|COS_PHYS_COLLOQUILM_S [COS Physics Colloguium &

OAPR_CLA_EXAM_S
|OAPR_KEYNOTE_SPEAKER_F

0APR7MAPP7EKAM78

L] L]
L] L]
L] L]
L] L]
L] L]
LI L]
L] L]
L] L]
L] L]
L] L]

SOJMC_BJ_TE\A_S SOJMC Broadcast Journ TBA S

NOT FOPULATED

Selection 1D |
Record: 10/14 || . | <08C=

Now click on the Select icon on the Main Iconic Menu Bar. You wiltddarned to
GLAEXTR with theSelection ID: populated with the Selection you just chose.

NOTE: The Selection IDs are piefined based upon the information submitted by your
college/department. Each Selection ID is prefaced with the acronym for your
college/department. This listing is in alpha order. Therefore, all of you Selection IDs will

be fAibundledo together. | nSaatdecendtifthern, t he st u
Selection ID and the faculty events have &mat the end of their correspding Selection

| D. This is to facilitate the drawing of a
prize(s).
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Creator ID; enter User ID of userwho created the Selection ldentifier |
Recard: 171 || o | | <08C=

You then need to perform a NextBlock function by:
1) clicking into thelD field
2) using Ctrl-> PageDown on your keyboard
3) click Block -> Nexton the Main Menu

You will then be presented with a blank listing (if this is the first time you have entered
MUID numbers for thisSelection ID:)or a listing of existing MUID numbersf(you
have entered some previously and now need to add more).

If it is the first time, you will see a message in the message bar (lower left corner) stating
that no records were retrieved (see next page).
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ASSESSMENT

LCOB_ACC_ORIENTATION_S

MARSHALL

TOMBLIN

=

FRM-40350; Query caused no records to be retrieved |
Record: 1/1 | . | | <08C= J
You can now enteran MUID intothB f i e | d . I f you dondét know t

perform a lookup using the dropwln arrow located just below thP field header.

Once the MUID has been entered, the personods
you have entered the MUID (s) you must click Save to commit the data. When you do,

you will receive a message (lowerleffor ner ) At r anxracordsiapplied c o mp | et
and saved. The x would be the number if MUIDs you entered before clicking Save.

See example below:
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ASSESSMENT

LCOB_ACC_ORIENTATION_S

MARSHALL

TOMBLIN
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FRM-40400: Transaction complete: 1 records applied and saved. |
Recard: 171 || o | | <08C=

Now, since you are entering MUID numbers, these are associated with your username.
Therefore, yowcan have multiple users entering MUID numbers for the same event.
Multiple users entering MUID numbers for the same event will not harm the actual prize
drawings. That process is only parsing 8sdection ID field andID field, notthe User

ID: field.

Here is an example of two different users entering MUID numbers for theSalewion
ID: (aka event):
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CITE_DEANS_MOCK_INTERWIEW_S CITE Dean - Mock Interview S
CITE_ENGR_ADY_COMM_MTG_F CITE Engr Adv Committee Mg F

COEHS_AHT_FACULTY_MTG_F COEHS AHT Faculty Mesting F

COEHS_DSAB_INFOBOOTH_SURVEY_S COE Stu Adv Brd Info Bth Srv 5
COFA_THD_TBA_S COFA Theater TBA S

COHP_CLS_WORKKEYS_S COHP Clin Lab Sci WORKKEYS S

COLA_PHL_FOCUS_GROUP_S COLA Philosophy Focus Group 5

COS_PHYS_COLLOGQUIUM_F COS Physics Colloguium F

LIS NSNS NN
LISCINL NI RIS LN

Selection 1D ||
Record: 10/7 | o | | <0gC=

You can see the details of each User IDs data entry. To d€&ticis,on the User ID you
are interested in. Notice the AutoHelp bar (lower deftner):
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BB BEABEE &% By &Il
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CITE_DEANS_MOCK_INTERWIEW_S CITE Dean - Mock Interview S
CITE_ENGR_ADY_COMM_MTG_F CITE Engr Adv Committee Mg F

T

COEHS_AHT_FACULTY_MTG_F COEHS AHT Faculty Mesting F

COEHS_DSAB_INFOBOOTH_SURVEY_S COE Stu Adv Brd Info Bth Srv 5
COFA_THD_TBA_S COFA Theater TBA S

COHP_CLS_WORKKEYS_S COHP Clin Lab Sci WORKKEYS S

COLA_PHL_FOCUS_GROUP_S COLA Philosophy Focus Group 5

COS_PHYS_COLLOGQUIUM_F COS Physics Colloguium F

COS_PHYS_COLLOQUIUM_S COS Physics Colloquium =

LIS ISR RN
LINLINL NI RIS LN

TOMBLIM

User D that ran the Report Selection Extract process; press LIST to View Results, DUPREC to View Rules, DUPITEM to Maintain Results ||
Recard: 1/3 | o | | <0gC=

Click Help on the Main Menu. Then click on List. The following form will appear:
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Notice a different MUID number and nam¥ou can also call this form from the main
menu by typing in GLIEXTR.
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