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CAPSTONE REQUIREMENT

PORTFOLIO AND CAPSTONE PRESENTATION INSTRUCTIONS
All teacher candidates will create a portfolio analyzing a sample of their work and the degree to which their students have learned.  They will also make an oral presentation to demonstrate communication skills as they explain the contents of the portfolio.  The capstone presentation, the portfolio and the teacher candidate’s performance in the classroom serve to fulfill the Marshall Plan requirement for a capstone experience. 

Below are instructions for both the completion of the portfolio and the capstone oral presentation. Rubrics for scoring the portfolio and the oral presentation are included following the instructions.

CAPSTONE PORTFOLIO AND ORAL PRESENTATION
FOR TEACHER CANDIDATES
PORTFOLIO

The following instructions will guide you in the preparation of your portfolio and your oral capstone presentation, which are parts of the evaluation for your student teaching experience. Your portfolio will be a sample of your work and thinking about teaching and learning. The capstone presentation will consist of a 15-20 minute oral reflection on your portfolio and the degree to which your students have learned.

The first purpose of the capstone portfolio is to facilitate critical and reflective thinking about your teaching and the degree to which your students have learned. Second, the portfolio will be a part of the assessment of your knowledge and performance in relation to the ten Standards for Teacher Certification. The oral presentation is an assessment of your presentation skills and your ability to articulate your thoughts about your semester. 

Your portfolio will include:
· a cover page

· a list of your goals for student teaching

· a statement of your beliefs about teaching and learning

· an analysis of the context in which teaching and learning take place  

· a unit plan, lesson plans and assessment plan for a 5 to 10 day unit

· an analysis of the degree to which your students learned/reached one objective from your unit 
· copies of your evaluation instruments, rubrics, etc.
· a final reflection and self-evaluation.
Instructions:
The overall appearance of the portfolio must:  

· include a cover page that includes your name, date submitted, grade level and subject taught, and the school where you taught your unit.

· include a Table of Contents that lists all sections with page numbers.

· be neatly arranged, paginated and indexed according to major tasks (see below).

· be typed and double-spaced with one inch margins using 11-12 point Arial or Times New Roman font.

· be placed in a one-inch notebook.

· be void of all student names or other personal identification on any included work. 
GOALS
Task:

List the important goals for your growth and teaching performance over the semester. 

Some examples of objectives might be:

· to create a positive learning environment.
· to find ways to integrate technology into my unit and lessons.
· to improve communication skills.

BELIEF STATEMENT ABOUT TEACHING AND LEARNING
Task:

You will write a one to three page statement that explains educational philosophies, learning theories and research that underlie your most important beliefs about education, teaching and learning.  

Your belief statement will describe your system of beliefs about how people learn, how they should be taught and what they should be taught.  These beliefs have been formed throughout your teacher education program and have evolved over years of being a student, gaining research- and theory-based knowledge in your course work, examining educational philosophies, observing teachers, and acting as a teacher in your clinical experiences. You may even have written a philosophy in one of your classes.  If so, feel free to use it as it is or as a basis for writing your belief statement.

Be sure to justify your beliefs by indicating the theories or philosophies from which you draw your ideas. You will remember learning about the educational philosophies and the learning theories in your EDF and CI classes.  For example, you might say, “I agree with the Constructivists that children learn through direct experiences with the content,” or “I agree with Piaget that content and teaching strategies must match the level of student cognitive development.”
Your unit and lesson plans and assessment techniques should be consistent with your stated beliefs.  For example, if you believe that students learn in different ways, your lessons should reflect a variety of instructional activities, with modifications for diverse students.  If you believe that student performance in addition to knowledge should be assessed, you will include performance tasks in your assessment plan.

Every teacher has a belief system or philosophy of teaching and learning; these beliefs tend to vary from teacher to teacher and from school system to school system.  Beliefs also tend to be eclectic in that they reflect ideas from several philosophies and theories of learning.  Also, some teachers have examined their philosophy in more detail than others.  The aim of the Belief Statement portion of your portfolio is to help you examine, articulate and justify your own beliefs.

Your belief system consists of what you believe about education:

· Beliefs about teaching and learning: What is the teacher’s role in the learning and teaching process?  How should students be taught and assessed?

· Beliefs about students: What is the role of the student in the learning process?  What are students like?  How do they learn?  What differences are there among students?

· Beliefs about what students should learn: What knowledge is valuable for students to learn?  (i.e., a discreet body of facts, understanding of big ideas, understanding self, developing thinking skills) Is knowledge static or does it constantly change?

CONTEXTUAL FACTORS
Task:

Discuss relevant community, school, and student factors and ways they may affect the teaching/learning process.  Include any resources and supports as well as challenges present that affect instruction and student learning.

Instructions:

In your discussion, include:
· community, district and school factors.  Address topics that could affect teaching and learning, such as geographic location, community and school population, socio-economic profile, race/ethnicity, political climate, community support for education.
· classroom factors.  Address classroom factors that affect teaching and learning such as physical features, availability of technology equipment, the extent of parental involvement, classroom rules and routines, grouping patterns, scheduling, classroom arrangement, etc.
· Student Characteristics.  Address topics that may affect teaching and learning such as age, gender, race/ethnicity, special needs, culture, language, interests, and learning styles/modalities, etc. 

Suggested Length: 1-2 pages
UNIT AND LESSON PLANS
Task: 
Include a 5-10 day unit plan with daily lesson plans. For this portfolio it is not necessary to include samples of worksheets, transparencies or other resources to be used in the unit. However, you do need to include a reflection critically analyzing each lesson. Discuss what you learned and how you would change it if you taught it again.

Instructions:

Use the unit and lesson plan format (p. 35) to develop this part of your portfolio. Your unit will be evaluated using the Portfolio Evaluation Form (p. 150).

Use the block plan format below to provide a long-range plan (an overview of your entire unit).  Include the topic or activity you are planning for each day.

Sample:

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Overview of the unit, do KWL chart, students write paragraph about what they want to learn
	Discuss the necessity of preserving the environment, group work to find sources and types of pollution in the text.
	Read and discuss water pollution, use the internet to find types of water pollution.
	Field trip to a local stream to test for pollutants.
	View a video on air pollution.  Form groups and write a persuasive argument for reducing pollutants in the air.

	 Etc.
	Etc.
	
	
	


Suggested length: Block Plan – 1 page, Lesson Plans – 12-20 pages

 ASSESSMENT PLAN
Task: 
Design an assessment plan to monitor student progress toward the achievement of one learning objective in the unit.  Use multiple assessment tools, modes and approaches that are aligned with the learning objective to assess student learning before, during, and after instruction. These assessments include performance-based tasks, paper-and-pencil tasks, or personal communication.  Describe why your assessments are appropriate for measuring the learning objective. Be sure to describe adaptations for diverse learners.

Instructions:

· Include a description of pre- and post-assessments that are aligned with your learning objective. State what criteria you will use to determine if students’ performance meets the learning objective (rubrics, score sheets, etc.). Include a copy of the evaluation instruments you used such as rubrics, check sheets, tests, quizzes.
· Construct a table that lists the learning objective, assessments used to judge student performance relative to the objective, and adaptations of the assessments for individual needs.  The purpose of this table is to depict the alignment between the learning objective and assessments.  The table will also show where adaptations are going to be implemented to meet individual needs of students or contextual factors.
	Learning Objective
	Assessment

Type
	Format of Assessments
	Adaptations

	Learning Goal 
	Pre/post Assessments

Projects with rubrics

Score sheets

Check sheets

Tests, etc.
	Performance-based, paper-and-pencil, personal communication
	How will you adapt each assessment for individual needs of students or contextual factors?


· Next, construct another table showing one of your assessments for the objective and the levels of learning (according to Bloom’s Taxonomy).  Indicate on the chart cognitive levels that your assessment(s) addresses.

Sample:

Objective: 1. The learner will write a persuasive argument for promoting or not promoting the reduction of

air pollution in his/her home town and present the argument orally to the class.

Assessment: Procedure:   1. The written argument will be scored using a rubric. 

                                             2. The oral presentation will be scored by peers using a rubric. Both rubric scores will constitute the grade. 

	Learning Objectives/

Assessment
	Knowledge
	Comprehension
	Application
	Analysis
	Synthesis
	Evaluation

	Assessment 1
	X
	x
	x
	x
	x
	x

	Assessment

2
	X
	x
	x
	x
	x
	x


Suggested length: 2 pages 

ANALYSIS OF LEARNING RESULTS
Task:

Analyze your assessment data to report the performance of the whole class and a selected group of students. Use visual representations and narrative to profile student performance.

Instructions:

· Whole class: Use aggregated data (from tests, rubrics, check sheets, score sheets, etc.) to determine the extent to which the whole class attained one of your learning objectives.  Provide a graphic representation to compare pre/post assessment results, rubric scores and/or other data for the objective.  Explain what the graph illustrates and why you think your students performed the way they did.

· Group: Select a group characteristic to analyze (e.g., gender, ability level).  Compare the data for this group with the class as a whole.  Describe what you think accounts for the differences.

Suggested length: 2-3 pages
EXAMPLES OF WAYS TO REPORT ASSESSMENT RESULTS

· Student-created tests

· Student self-assessments

· Journaling examples

· Rubrics with student work

· Performance profiles (running records, oral presentations, etc.)

· Student feedback

· Observation checklists/task with checklist

· Writing samples

· Examples of in-class work

· Interview documentation

· Pictures or drawings that students have created

· KWL charts

· Examples of student and teacher-candidate co-created work

· Standardized test scores

· Task with score sheet

· Pre-post tests

EXAMPLES OF GRAPHICS TO REPORT ASSESSMENT RESULTS
Persuasive Argument Rubric scores (include rubric)

	Student
	Points Possible

On rubric
	Score on Rubric
	Percent (based on 100%)

	Student A
	40
	30
	75%

	Student B
	40
	38
	95%

	Student C
	40
	35
	88%

	Student D
	40
	29
	73%






Average Score:
33
Average Percent:
82.75

Number of students scoring in each rubric category.
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REFLECTION AND SELF EVALUATION
Task:

Reflect on your performance as a teacher in guiding the instructional process of the unit and link your performance to student learning results. Identify future actions for improving your practice and professional growth.

Instructions: 

Write a narrative reflecting on your instruction and student learning in which you

· describe characteristics that helped you become a successful teacher.
· describe the instructional strategies that contributed most to student learning and which were most effective.
· explain classroom management factors that affected student learning.

· explain the greatest barriers to achieving positive learning results (factors that were under your control).

· discuss what you would do differently to improve student learning.

· reflect on your own abilities and identify the professional knowledge, skills or dispositions (attitudes, values and beliefs) that would improve your performance in teaching this unit.

· discuss your most significant learning insight from teaching this unit.
· Final comment: Analyze the degree to which you met your student teaching goals.
Suggested Length: 1-2 pages

CAPSTONE ORAL PRESENTATION

Every teacher candidate (including MAT teacher candidates but not athletic training and communication disorders students) will give an oral presentation near the end of the semester in which they present the results of their unit as an analysis of student learning and a reflection on the student teaching semester.  The oral presentation will last from 15-20 minutes and will be given before a team of two to three educators.  Usually this team includes one university supervisor, one public school teacher or administrator and one COEHS faculty member. You may use PowerPoint or other visuals, with the permission of the Director of Clinical Experiences.
Suggestions for success:

1. Begin your presentation with an introduction that includes your name, the school, course and/or grade level where you taught.  Include a few sentences that tell the evaluators what you will include in your presentation.

2. Avoid saying negative things about your school or your supervisors.  Your presentation should include your work, not that of the public school supervisor.  Evaluators usually would consider negative remarks as excuses for poor work on your part.

3. Speak in a clear, pleasant manner.  Use inflection in your voice to add interest to your presentation.

4. Discuss each topic below.  Some will need more emphasis than others, especially your assessment plan and the results of your assessment in terms of the degree to which students learned. 

5. Be sure to read the Portfolio Evaluation Form carefully.  This is what the evaluators will use to assess your presentation.  Be sure you have included everything that they are looking for that is on the form.

· Contextual factors that affected learning

· A brief overview of the unit

· One learning goal that you chose to assess

· How you assessed student progress related to the goal

· Your analysis of student learning

· A self-reflection on your teaching of the unit

6. Try to relax. You know your material since you have taught and evaluated your students all semester. Everyone wants you to succeed.


EVALUATION OF THE PORTFOLIO AND ORAL PRESENTATION

These presentations will be evaluated using the rubrics shown on the next two pages. The portfolio will be assessed by the faculty member on the Capstone oral presentation team.  The oral presentations will be evaluated by a team of 2-3 people that may include faculty members, university supervisors, and public school personnel.

LEVEL III CLINICAL EXPERIENCE (STUDENT TEACHING) PORTFOLIO EVALUATION FORM
College of Education and Human Services

Marshall University

Please place a check in the appropriate column for each of the standards below.

A total of 11 points are needed for a passing score.

	STANDARDS
	YES

2
	Some-

what

1
	NO

0

	1. The portfolio is neatly arranged in a one-inch notebook according to a table of contents including major Tasks, is typed and double spaced (Arial or New Times Roman font) and is free from identifiable information about specific students.
	
	
	

	2. The portfolio contains a set of student teaching goals and an explanation of educational beliefs that are consistent with current ideas of best practice and supported by educational theories and philosophies.
	
	
	

	3. Explanations of theories and philosophies cited are accurate; unit and assessment plans are consistent with stated beliefs.
	
	
	

	4. The portfolio contains a description and analysis of contextual factors that can affect learning for the setting in which the unit was taught (community, district, school, classroom, and students).
	
	
	

	5. The portfolio contains a unit plan, including lesson plans and long-range block plan that has received a passing score from the university supervisor. (Include the scoring rubric completed by the university supervisor)
	
	
	

	6. The portfolio contains a narrative describing an assessment plan that is appropriate for the objective.  The plan includes the assessment types, format and adaptations for diverse learners and the levels of learning represented by the objective and assessment.
	
	
	

	7. The portfolio contains an analysis of the degree to which students learned that is shown in both narrative and mathematically correct chart/graph form. The whole class is compared with a sub-group. 
	
	
	

	8. The reflection and self-evaluation discusses the candidate’s performance, instructional strategies, classroom management, professional knowledge and dispositions, a significant learning insight, and an analysis of the degree to which the candidate met the goals set at the beginning of the semester.
	
	
	

	9. The portfolio is free from grammatical, spelling, and typographical errors.
	
	
	


Teacher Candidate ___________________________    Pass _____   Fail _____

Revised Nov. 2003                                                         Total Number of Points________

LEVEL III CLINICAL EXPERIENCE (STUDENT TEACHING)

CAPSTONE PRESENTATION EVALUATION

College of Education and Human Services

Marshall University
Please indicate below whether the teacher candidate has met each of the standards. A total score of 27 is needed for a passing grade. (Perfect = 38)

	STANDARDS
	Yes

2
	Some-what

1
	No

0

	1.   Speaks clearly and demonstrates effective use of vocal mechanism in a public, group, or interpersonal interaction.

	· Produces speech sounds intelligible to the listener.
	
	
	

	· Utilizes diction that is not distracting to listener.
	
	
	

	· Utilizes vocal inflection for emphasis and meaning.
	
	
	

	· Adapts volume to the communication situation with appropriate verbal energy.
	
	
	

	2.   Constructs a clear and effective message adapted to the perceptual framework of the listener.

	· Identifies the purpose for the presentation and portfolio.
	
	
	

	      Frames the central ideas clearly and concisely and in a logical, organized way.      

	· Contextual Factors
	
	
	

	· Brief Description of unit
	
	
	

	· Selected Goal
	
	
	

	· Assessment Strategy(ies)
	
	
	

	· Analysis of student learning 
	
	
	

	· Self-evaluation of teaching unit
	
	
	

	· Develops coherent main and subordinate ideas in a

      logical and coherent manner.
	
	
	

	· Selects persuasive supporting material appropriate to the listener and purpose.
	
	
	

	· Utilizes language appropriate for a professional presentation, including standard grammar.
	
	
	

	3.   Uses nonverbal elements to reinforce and enhance the verbal component of the message.

	· Utilizes movement, gesture, and facial expression as   part of the intended message.
	
	
	

	· Makes eye contact with the audience.
	
	
	

	· Displays no distracting mannerisms.
	
	
	

	· Displays a professional appearance appropriate for the presentation.
	
	
	

	4.   Demonstrates appropriate listening and responding skills.

	· Demonstrates listening and responding skills that clarify and enhance the presentation.
	
	
	


Teacher Candidate _____________________________  Pass _____  Fail _____
Revised Jan. 2004



                Total Number of Points___________







NOTE:  The portfolio instructions were adapted from “Performance Prompt, Teaching Processes, Standards and Indicators and Scoring Rubrics for Teacher Work Sample” prepared by the Title II Renaissance Partnership for Improving Teacher Quality Project (� HYPERLINK "http://fp.uni.edu/itq" ��http://fp.uni.edu/itq�  January 2001 [draft]).











