Quick Tutorial on How to Create a Discussion Board in
Blackboard/MUOnline

1. Goto MU Online
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2. Choose Login to Blackboard.
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3. Signin with your single user sign-on.

MARSHALL
UNIVERSITY.

Sign in with your MUNet username and password
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Students culty Organizations Tech Suppol Accessibill

My Courses My Announcements Online Ready

No Intituton Announcements have been posted i thelas 30 days The Online Ready website has the most up-to-date
information regarding resources and training times.

¥ 202002

PSY-560-201
Courses where you are: Instructor - B . N " .
Course Plan Info Walk-in help is available (for now) in the Online Readiness

PSY-457-208 Bootcamp locations (see Online Ready for times and
PSY-657-208 locations).
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5. This is what your blank course should look like when you land on the “Notifications” page.
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Course Content

ations

My Announcements To Do
Course Messages
No Course or Organization Announcements have been posted in the last 30 days. - Edit Notification Settings
My Grades
more announcements... What's Past Due Actions ¥
Marshall University Policies » Allttems (0)
Student Services & Support My Tasks
What's Due Actions
My Tasks: Seleot Date: -
Technical Help ) elect Date: 03/17/2020 @ Go
No tasks du.
Blackboard Help ~ Today (0)
more tasks.. .
Blackboard Support Center Nothing Due Today
Blackboard Tutorials » Tomorrow (0)
What's New
Marshall IT Service Desk » This Week (0)
Edit Notification Settings | Actions ¥
» Future (0)
COURSE MANAGEMENT
» Courses/Organizations (1)
~ Control Panel Last Updated:
» Content Collection — Updated: March 17, 2¢ M
» Course Tools alsits
» Evaluation = Needs Attention - Edit Notification Settings.
» Grade Center - - Edit Nofification Settings || Actions
Actions ¥
Past Due
» Users and Groups
No Notifications No Notifications
» Customization —_
» Packages and Utilities — st L March 17, 2020 1:24 PM Retention Center Alerts
»
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6. You want to select the “+” sign in the top left of the course menu.

Notifications
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Course Messages'

My Grades

Marshall University Policies

Student Services & Support

Technical Help
Blackboard Help
Blackboard Support Center
Blackboard Tutorials

Marshall IT Service Desk

COURSE MANAGEMENT

¥ Control Panel

> Content Collection —
> Course Tools

» Evaluation —
» Grade Center —
» Users and Groups

» Customization —
P Packages and Utilities —
» Help

_—

Add Course Module

Notifications

R &

My Announcements

No Course or Organization Announcements have been posted in the last 30 days.

My Tasks

My Tasks:

What's New

) Courses/Organizations (1)

Needs Attention

more announcements.

No tasks due.

more tasks...

Edit Notification Settings =~ Actions ¥
Last Updated: March 17, 2020 1:24 PM

Edit Notification Settings =~ Actions ¥

No Notifications

Last Updated: M

To Do

Edit Notification Settings

What's Past Due Actions ¥
» All ltems (0)

What's Due Actions ¥
Select Date: [03/17/2020 Go

v Today (0)

Nothing Due Today

» Tomorrow (0)

) This Week (0)
) Future (0)
Last Updated: March 17, 2
Alerts
. Edit Notification Settings
Past Due Actions ¥

No Notifications

Retention Center Alerts
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7. Choose “Tool Link” and then choose “Discussion Board.”
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Tool Link
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Course Link

Subheader
Divider

Add Tool Link

<+ Name:

| v Achievements

Announcements

Blackboard Bookshelf

Blackboard Collaborate Ultra

Blackboard Help cel
Blackboard Store

Blogs

Calendar

Campus Toolkit

Cengage Learning MindLinks™ Tools
Chicago Business Press

Contacts

Content Market Tools

Course Analytics (Student Report)
Course Messages

Discussion Board ‘\

Email
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Submit

¥ My Tasks

My Tasks:

Edit Mode is: (EN)




8. Name your tool link, make it available to users, and then choose “Submit.”

Add Tool Link

-~ Name:

Discussion Board

Type:

AN

( Discussion Board
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Available to Users
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Cancel Submit \

9. Select “Discussion Board.”
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10. Create Forum.
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Course Messages

My Grades

Marshall University Policies

Student Services & Support

Technical Help
Blackboard Help
Blackboard Support Center
Blackboard Tutorials
Marshall IT Service Desk

Discussion Board

L

Item added to course menu

Discussion Board

Discussions are a good way to encourage students to think critically about your coursework and interact with each others' ideas. You can create discussions around individual
course lessons or for your course in general. More Help
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11. Create your forum in the way you want your students to interact with it. A few suggestions are
included below. Think about if you want to limit when it is available, or if you want to create
assignments ahead and make them available at later dates.

Discussion Board > Create Forum I
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Create Forum

Create Forums to organize discussions. More Help

%
% Indicates a required field.

FORUM INFORMATION

< Name Introduce Yourself (descriptive title)
Description
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 (Mac).
T T T Aral $302) 4 T -i=-i=-|@- @& QiHy

‘You will want to enter your instructions for participation here. I'd suggest being as descriptive and clear as possible. If you have not already
addressed etiquette, you might want to think about including that for at least the first post.

Path: p Words:40

FORUM AVAILABILITY

Available © Yes () No
Enter Date and Time Restrictions ) Display After
Enter dates as mm/dd/yyyy. Time may be entered in any increment.
Display Until

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

*continues on the next page...



12. Do you want to be able to grade the discussion board? How many points will it be worth? Can
students edit their posts? If you are going to grade it, when will it be due? Once you have all of the
settings you like, choose “Submit.”

FORUM SETTINGS

If a Due Date is set, submissions are accepted after this date, but are marked late.

Viewing Threads/Replies
© Standard View

Participants must create a thread in order to view other threads in this forum.
If participants are required to create threads in order to view other threads in the forum, they cannot delete or edit their
own posts, and cannot post anonymously. Those options will be set for you automatically.

Grade
No Grading in Forum

© Grade Discussion Forum: Points possible: 10

This type of forum requires a specific set of options enabled. Those options were set for you: O
* Thread alignments was changed to Forum alignments

Grade Threads

Show participants in "needs grading" status () after every [ 1 4 Posts
Due Date
03/31/2020 ("]

Enter dates as mm/dd/yyyy. Time may be entered in any increment.
Associated Rubrics
Add Rubric ¥
Name Type Date Last Edited Show Rubric to Students
Alignments
« Forum alignments
Fhread-aligRments
Subscribe
Do not allow subscriptions
Allow members to subscribe to threads

© Allow members to subscribe to forum

Include body of post in the email

© Include link to post

Create and Edit
Allew-Arenymeousests

) Allow Author to Delete Own Posts

"~ Allow Author to Edit Own Published Posts
Allow Members to Create New Threads
Allow File Attachments

Allow Users to Reply with Quote

| Force Moderation of Posts
Additional Options

) Allow Post Tagging

— Allow Members to Rate Posts

Click Submit to proceed.

cancel m

*continues on the next page...



13. Please keep in mind that some of these settings may change how your students see the “Discussion
Board.” I'd encourage you to enter the “Student View” to check this.

f Discussion Board S kG Eitvces @D @
- BN | ¢ |l sucoess: Forum introduce Yourser (descrptivette) created.
¥ PSY-486-208 E. . .
' Discussion Board
Notifications

Discussions are a good way to encourage students to think critically about your coursework and interact with each others'ideas. You can create discussions around individual
Course Content &

Course Messages w--

My Grades
Delete
Marshall University Policies
Unread
Student Services & Support Total Unread Total
Forum Description Posts Posts Replies Participants
To Me
Technical Help Introduce Yourself  You will want to enter your instructions for participation here. I'd suggest being as descriptive and clear as 0 (0] (0] 0
(descriptive title)  possible. If you have not already addressed etiquette, you might want to think about including that for at least the
Blackboard Help first post.
Blackboard Support Center
Blackboard Tutorials Delete
Marshall IT Service Desk Displaying 110 1 of 1 items | Show All | Edit Paging...
Discussion Board
Settings | Exit Preview
A Discussion Board ()
Discussion Board
e main discussion board page appears with a list of available discussion forums. Forums are made up of individual discussion threads that can be organized around a particular
v PSY-486-208 " The main discussion board ith a list ilable discussi F d individual discussion threads that can b ized d a particul
Notifications subject. A thread is a conversation within a forum that includes the initial post and all replies to it. When you access a forum, a list of threads appears. More Help
-
Course Messages |
My Grades ‘
: — Total  Unead  pread
Marshall University Policies orum EEsnz Posts  Posts T:‘,’m':s Participants
Student Services & Support
Introduce Yourself  You will want to enter your instructions for participation here. I'd suggest being as descriptive and clear as possible. If 0 (0] (0] 0
(descriptive title) - you have not already addressed etiquette, you might want to think about including that for at least the first post.

Technical Help
Blackboard Help Displaying 1to 1 of items | Show All | Edit Paging...
Blackboard Support Center
Blackboard Tutorials

Marshall IT Service Desk

Discussion Board

14. Students will either need to “Create Thread” or choose on to respond to. Simply clicking “OK” will
not give them a chance to read or post.

£ Discussion Board > Forum: Introduce Yourself (descriptive title) o

UistView e View

Forum: Introduce Yourself (descriptive title)

v PSY-486-208 “
Notiications In a thread, you can view the post and information about it, such as the author and posted date. All replies appear on the same page with the parent post. More Help
JE |
Create Thread ing Informa | Display v
Course Messages |
My Grades

Marshall University Policies
Student Services & Support
No items found.
Technical Help
Blackboard Help
Blackboard Support Center
Blackboard Tutorials
Marshall IT Service Desk

Discussion Board
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15. Be sure to exit the preview mode when you are finished.



