
Please reference examples below to assist with the completion of the Budget Adjustment Request Form. 

Hint: It may be helpful to complete the “Use” section first in order to determine the amount of Sources needed to be 
transferred. Note that benefits auto-populate in both Use sections (Decrease & Increase) of the form. 

Example #1: 

• Transfer Source $2,000 from Fund 119002 Org 4900 to Fund 119002 Org 4700. 
• Use Budget decrease in Classified Temporary Acct 60023 $2,000 plus benefits Fund 119002 Org 4900 
• Use Budget increase in Classified Temporary Acct 60023 $2,000 plus benefits Fund 119002 Org 4700 

 

 



Example #2 

• Transfer Source $3,742 from Fund 119005 Org 4900 to Fund 119005 Org 4700 
• Use Budget decrease Graduate Assistant Acct 60015 $1,500 Fund 119005 Org 4900 
• Use Budget increase Casual Help Acct 60018 $2,000 plus benefits Fund 119005 Org 4700 
• Use Budget increase Supplies & Other Acct 70024 $1,500 Fund 119005 Org 4700 

 



Example #3 

• Source Budget increase $22,000 Fund 119005 Org 2210 
• Use Budget increase Supplies & Other $19,000 Acct 70024 Fund 119005 Org 2210 

 



 

Example #4 

• Source Budget decrease $14,000 Fund 119005 Org 2300 
• Use Budget decrease $14,000 Supplies & Other Acct 70024 Fund 119005 Org 2300 

 



 

Example #5 

• Transfer Source $1,121 from Fund 119005 Org 2500 to Fund 119001 Org 2500 
• Use Budget decrease  Classified Temporary Acct 60023 $1,000 plus benefits Fund 119005 Org 2500 
• Use Budget increase $1,121 Supplies & Other Acct 70024 Fund 119001 Org 2500 

 


