Please reference examples below to assist with the completion of the Budget Adjustment Request Form.

Hint: It may be helpful to complete the “Use” section first in order to determine the amount of Sources needed to be
transferred. Note that benefits auto-populate in both Use sections (Decrease & Increase) of the form.

Example #1:

e Transfer Source $2,000 from Fund 119002 Org 4900 to Fund 119002 Org 4700.
e Use Budget decrease in Classified Temporary Acct 60023 $2,000 plus benefits Fund 119002 Org 4900
e Use Budget increase in Classified Temporary Acct 60023 $2,000 plus benefits Fund 119002 Org 4700

MARSHALL UNIWERSITY
BUDGET ADJUSTMENT REQUEST FORM

2014-15
FUND | ORG | ACCT* | AMOUNT FUND | ORG | ACCT* | AMOUNT
Sources (Decrease) Sources (Increase)
Revenue Adjustments (Decrease) Revenue Adjustments (Increase)
EDOZ = +
EDONE = +
EDONE = +
Transfer From Transfer To
ED0Z 1189002 4900 5T0O050 2 000.00 |- 1189002 4700 5TO050 2 000.00 [+
EDOZ - 0 +
* Source Changes ** 2,000.00 2,000.00
Uses (Decrease) Uses (Increase)
B0z 119002 4900 60023 2,000.00 |- 119002 4700 60023 2,000.00 [+
ED0Z = -+
EDOZ = +
EDOZ = +
EDOZ = +
ED0Z = -+
EDOZ 1189002 4900 59998 242 00 |- 1189002 4700 59998 242 00 |+
Use Changes| 2.242.00 2,242 .00
[irz | I [ I [+] I I -
Doctotal § 8,484 .00
Change to Net Budget *** 242.00 -242 .00
Transfer Source from Crg 4200 to 4700, Decrease Use Budget Org 4900 and
_|Increase Use Budget Org 4700
Purpose:
Entry description:
Submitted by: date:
Approved by: date:

* Source Mc 5T0045 Provost Support Transfer
5T0050 Intermal Temp Transfer - within the same Unit or College
5T0055 Unitto Unit Temp Transfer
Use Mo. 70024 Budget Supplies & Other GO0O1C2 Summer Faculty

60015 Graduate Assistant 60023 Classified Temporary
60016 Student Assistant B001F Cwertime

60017 Par-time Faculty BOO1R Faculty Research
60018 Casual Help 60013 Stipends

60022 Mon-classifed Tempoaray 60O01T Cell Phone Stipend

60020 KC Contractual Supp Pay BO01L Internet Stipend
59998 Benefits-Part-time

** One form must be submitted for each fromito fundiorg combination.

*** Change to Net Budget - if negative, cannot exceed Adjusted Budget "Net: Revenue minus
(Labor + Expenditures + Transfers)"” field on FGIBSUM. Mote - if From and To amounts are
writhin the same fund/org, Change to Net Budget From and To should be considered in total.




Example #2

Transfer Source $3,742 from Fund 119005 Org 4900 to Fund 119005 Org 4700

Use Budget decrease Graduate Assistant Acct 60015 $1,500 Fund 119005 Org 4900

Use Budget increase Casual Help Acct 60018 $2,000 plus benefits Fund 119005 Org 4700
Use Budget increase Supplies & Other Acct 70024 $1,500 Fund 119005 Org 4700

MARSHALL UNIVERSITY
BUDGET ADJUSTMENT REQUEST FORM
2014-15

FUND | ORG | ACCT* | AMOUNT

FUND | ORG [ ACCT* | AMOUNT

Sources (Decrease)

Sources (Increase)

Revenue Adjustments (Decrease)

Revenue Adjustments (Increase)

EDOZ

EDOZ

EDOZ

Transfer From

Transfer To

ED0Z 115005 4500 5T0OS0 374200 |- 1159005 4700 STOOS0 374200 |+
ED0Z - 0 +
* Source Changes ** 3.742.00 3, 742.00
Uses (Decrease Uses (Increase)
EDOZ 118005 4500 §0015 1,500.00 |- 118005 4700 0018 200000 |+
EDOZ - 118005 4700 70024 1,500.00 |+
EDOZ = +
EDOZ = +
EDOZ = +
EDOZ = +
ED0Z 69998 0.00 |- 119005 A700 69998 242.00 [+
Use Changes] 1,500.00 3, 742.00
|HFT2 | | | |+| | | -l
Doctotal S 12 726.00

Change to Net Budget *** -2 242 00

Purpose:

Transfer Source 53,742 from Org 4900 to 4700. Decrease Use Budget 1195005/4500
Graduate Assistants by 31,500, Increase Use Budget 119005/4700 Casual Help 52,000 plus
benefits and Supplies & Other 51,500,

Entry description:

Submitted by:

date:

Approved by:

date:

* Source Mo. 5T0045 Provost Support Transfer
S5T0050  Internal Temp Transfer - within the same Unit or College

STOOSS  Unit to Unit Temp T

ransfer

Usze No. 70024 Budget Supplies & Other
80015 Graduate Assistant

§0018 Student Assistant
80017 Part-time Faculty
80018 Casual Help

80022 Non-classifed Tempoaray
50020 NC Contractual Supp Pay

§001CZ  Summer Faculty
60023 Classified Temporary
&001F Owvertime

S001R Faculty Research
80015 Stipends

8001T Cell Phone Stipend
s001U Internet Stipend
69998 Benefitz-Part-time

* One form must be submitted for each from'to fund/org combination.

== Change to Net Budget - if negative, cannot exceed Adjusted Budget "Het: Revenue minus
(Labor + Expenditures + Transfers)" field on FGIBSUM. Note - if From and To amounts are
within the same fund/org, Change to Net Budget From and To should be considered in total.



Example #3

e Source Budget increase $22,000 Fund 119005 Org 2210
e Use Budget increase Supplies & Other $19,000 Acct 70024 Fund 119005 Org 2210
MARSHALL UNIVERSITY
BUDGET ADJUSTMENT REQUEST FORM
201415
FUND | ORG | ACCT* | AMOUNT FUND | ORG | ACCT* | AMOUNT
Sources (Decrease) Sources (Increase)
Revenue Adjustments (Decrease) Revenue Adjustments (Increase)
woz - 118005 2210 oOE0EG 2200000 |+
1 H = +
Transfer From - Transfer To
[11H = 0 +
(=141 - I:I
* Spurce Changes ** 0.00 22,000.00
Uses (Decrease) Uses (Increase)
bz = 118005 2210 70024 159,000.00 |+
L1 H - +
L1 H - +
1 H = +
boa 59558 0.00 |- 59558 0.00 |+
Uze Changes) 0.00 19,000.00
[zcres | | [ | [+] | | -|
Doctotal 5 41,000.00
Change to Net Budaet =* [ 0.00]

Increase Revenue Budget and Increase Supplies & Other Use budget based on
updated information.

Purpose:
Entry de=scription:
Submitted by: date:
Approved by: date:

* Source No ST0045 Provost Support Transfer
STOOS0  Internal Temp Transfer - within the same Unit or College
STOOSS Unit to Unit Temp Transfer

Uze No. 70024 Budget Supplies & Other

60015 Graduate Assistant
g0016 Student Aszsistant
0017  Part-time Faculty
60018 Casual Help

60022 Non-classifed Tempoaray
g0020 NC Contractual Supp Pay

s001C2
60023
G001F
G001R
60015
g001T

Summer Faculty
Classified Temporary

Overtime

Faculty Research

Stipends

Cell Phone Stipend
Internet Stipend
Benefits-Part-time

= One form must be submitted for each fromio fundiorg combination.
=* Change to Net Budget - if negative, cannot exceed Adjusted Budget "Net: Revenue minus (Labor
+ Expenditures + Transfers)” field on PGIBSUK. Note - if From and To amounts are within the same

fund/org, Change to Net Budget From and To should be considered in total.




Example #4

e Source Budget decrease $14,000 Fund 119005 Org 2300
e Use Budget decrease $14,000 Supplies & Other Acct 70024 Fund 119005 Org 2300

MARSHALL UNIVERSITY
BUDGET ADJUSTMENT REQUEST FORM

2014-15
FUND | ORG | ACCT* [ AMOUNT FUND | ORG | ACCT* | AMOUNT
Sources [Decrease) Sources (Increase)
Revenue Adjustments (Decrease) Revenue Adjustments (Increase)
Boaz 115005 2300 S057aC 14 000.00 (-
poaz =
poaz =
Transfer From Transfer To
Boaz - 0
[ H - I:l
* Source Changes ** 14, 000.00 0.00
Uses (Decrease) Uses (Increase)
BoIz 119005 2300 70024 14, 000.00 (- +
11 H - +
[TTH - +
11 H - +
11 H - +
[T H - +
eoaz 69998 0.00 |- 69998 0.00 |+
Use Changes|  14,000.00 0.00
[zree | [ [ | [<] | [
Doc total & 28,000.00

Decrease Revenue budget and decrease Supplies & Other Use budget based on
updated inofrmation.
Purpose:
Entry description:
Submitted by: date:
Approved by: date:

= Source Mo 5T0045 Provost Support Transfer
STOOS0  Internal Temp Transfer - within the s=ame Unit or College
STOO5S5

55 Unit to Unit Temp Transfer

Use Mo. 70024 Budget Supplies & Other S001C2  Summer Faculty
50015  Graduate Asszistant g0023 Classified Temporary
50016 Student Assistant S001F Owertime
50017 Part-time Faculty 5001R  Faculty Research
50018 Casual Help 50015 Stipends
60022 MNon-classifed Tempoaray &001T  Cell Phone Stipend
50020 MC Contractual Supp Pay S001U Internet Stipend

GO008 Benefiz-Part-time

** One form must be submitted for each fromfto fundiorg combination.

== Change to Met Budget - if negative, cannot exceed Adjusted Budget "Net: Revenue minus (Labor
+ Expenditures + Transfers)™ field on FGIBSUK. MNote - if From and To amounts are within the same
fundforg, Change to Met Budget From and To should be considered in total.




Example #5

Transfer Source $1,121 from Fund 119005 Org 2500 to Fund 119001 Org 2500
Use Budget decrease Classified Temporary Acct 60023 $1,000 plus benefits Fund 119005 Org 2500
Use Budget increase $1,121 Supplies & Other Acct 70024 Fund 119001 Org 2500

MARSHALL UNIVERSITY
BUDGET ADJUSTMENT REQUEST FORM

2014-15
FUMD | ORG | ACCT* | AMOUNT FUND | ORG | ACCT* | AMOUNT
Sources (Decrease) Sources (Increase)
Revenue Adjustments (Decrease) Revenue Adjustments (Increase)
[T1H - +
B0z =
B0z =
Transfer From Transfer To
) 115005 2500 STOOS0 1.121.00 |- 1150041 2500 STOOS0 1,121.00
[0 H - l:l
* Source Changes ** 1,121.00 1,121.00
Uses (Decrease) Uses (Increase)
) 115005 2500 50023 1,000.00 |- 1150041 2500 TO024 1,121.00 |+
(13T - +
(13T - +
13 H = +
[T1H - +
[T1H - +
oz 115005 2500 55996 121.00 |- 55996 0.00 |+
Use Changes] 1,121.00 1,121.00
[ires | | I | [+] | | -
Doc total & 4 434 00

Change to Het Budget """

Purpose:

Transfer Source from Fund 115005 to Fund 115001, Decrease Classified Temporary

Fund 112005 & Increase Supplies & Other Fund 115001,

Entry description:

Submitted by:

date:

Approved by:

date:

= Source No

Use Mo.

ST0045 Prowvost Support Transfer

STOO0S0  Internal Temp Transfer - within the same Unit or College

STOOSS Unit to Unit Temp Transfer

70024 Budget Supplies & Other
50015 Graduate Assistant
0015 Student Azssistant
S0017 Part-time Faculty

g0018 Casual Help

g00Z22 Mon-classifed Tempoaray
50020 MNC Contractual Supp Pay

G001C2
0023
G001F
S001R
50015
G001T
s001U

559908

Summer Faculty
Classified Temporary

Owertime

Faculty Research

Stipends

Cell Phone Stipend
Internet Stipend
Benefitzs-Part-time

== One form must be submitted for each from'to fund/org combination.
== Change to Met Budget - if negative, cannot exceed Adjusted Budget "Met: Revenue minus (Labor
Mote - if From and To amounts are within the same

+ Expenditures = Transfers)
fundforg, Change to Net Budget From and To should be considered in total.

field on FGIBSUN.



