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MUFSC SYLLABUS CHECKLIST


Course Number:       
Course Name: 
      
Instructor’s Name:       
Required Items (MUBOG Policy AA-14; The Greenbook, August 2007 pp. 9 – 10)

 FORMCHECKBOX 
  Course name and number

 FORMCHECKBOX 
  Course description (should come from catalog)


 FORMCHECKBOX 
  Course credit hours


 FORMCHECKBOX 
  Course prerequisites and co-requisites

 FORMCHECKBOX 
  Instructor name

 FORMCHECKBOX 
  Instructor office

 FORMCHECKBOX 
  Instructor phone

 FORMCHECKBOX 
  Instructor email

 FORMCHECKBOX 
  Instructor office hours (not required for an E-Course)

 FORMCHECKBOX 
  List of all required texts and/or course materials

 FORMCHECKBOX 
  Attendance policy (not required for an E-Course)

 FORMCHECKBOX 
  Grading policy

 FORMCHECKBOX 
  Any special policies (e.g. make-up work, late work)

 FORMCHECKBOX 
  Due dates for major projects and exams

 FORMCHECKBOX 
  Schedule of class sessions and assignments

 FORMCHECKBOX 
  Student learning outcomes (objectives)


 FORMCHECKBOX 
  Describe student behaviors


 FORMCHECKBOX 
  Are clearly written

 FORMCHECKBOX 
  Syllabus meets BOG requirements

 FORMCHECKBOX 
  Syllabus does not meet BOG requirements

Additional Information Requested by the University Assessment Committee

 FORMCHECKBOX 
  Semester and year that the course meets

 FORMCHECKBOX 
  Statement of or link to the university policy for students with disabilities 

 FORMCHECKBOX 
  Statement of or link to the university policy and/or your policy regarding academic      dishonesty

Additional Information Recommended by the University Assessment Committee
 FORMCHECKBOX 
  Recommended reading/materials

 FORMCHECKBOX 
  Course meeting times

 FORMCHECKBOX 
  Course location

 FORMCHECKBOX 
  Your degree program’s student learning outcomes 

 FORMCHECKBOX 
  Explanation of how each course student learning outcome will be assessed

 FORMCHECKBOX 
  Statement of or link to the university policy regarding Affirmative Action

 FORMCHECKBOX 
  Statement of or link to the university computing services acceptable use policy 

 FORMCHECKBOX 
  Statement of or link to the university policy regarding inclement weather  

Reviewer’s Comments
     
