
Chair: Tracy Christofero

 
Request for Graduate Non-Curricular Changes

 
PLEASE USE THIS FORM FOR ALL NON-CURRICULAR CHANGE REQUESTS (changes in admission requirements or requirements for graduation, changes 
in or new policies/procedures, changes in program descriptions in catalog, general language changes in catalog.) 
  
SIGNATURES may not be required, depending on the nature of the request and from where it originates. Consult Graduate Council chair. 
  
1. Prepare one paper copy with all signatures and supporting material and forward to the Graduate Council Chair. 
2. E-mail one  PDF copy without signatures to the Graduate Council Chair. 
3. The Graduate Council cannot process this application until it has received both the PDF copy and the signed hard copy.

College: Dept/Division:

Contact Person: Phone:

Department/Division Chair _________________________________________________________ Date ________________________

Registrar________________________________________________________________________ Date ________________________

College Curriculum Committee Chair________________________________________________ 
(or Dean if no college curriculum committee)

Date ________________________

Form updated 3/2012

Signatures: if disapproved at any level, do not sign. Return to previous signer with recommendation attached. 
NOTE: all requests may not require all signatures.

Graduate Council Chair__ _________________________________________________________   Date ________________________

 
 NOTE: please complete information required on the following pages before obtaining signatures above.  
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Rationale 
for Request 
 
 
(May attach 
separate page 
if needed)



1. Current Catalog Description (if applicable):  Please insert the catalog description from the current catalog for entries you would like 
to change.  (May attach separate page if needed)
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2. Edits to current description: Attach a PDF copy of the current catalog description prepared in MS WORD with strikethroughs to mark 
proposed deletions and use the highlight function to indicate proposed new text. 
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3.  New Catalog Description: Provide a "clean" copy of your proposed description without strikethroughs or highlighting. This should be 
what you are proposing for the new description.  (May attach separate page if needed)
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Please insert in the text box below your proposed change information for the Graduate Council agenda. Please enter the information 
exactly in this way (including headings): 
 
Type of change request:  
Department: 
Degree program: 
Effective date (Fall/Spring/Summer, Year) 
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SIGNATURES may not be required, depending on the nature of the request and from where it originates. Consult Graduate Council chair.
 
1. Prepare one paper copy with all signatures and supporting material and forward to the Graduate Council Chair.
2. E-mail one  PDF copy without signatures to the Graduate Council Chair.
3. The Graduate Council cannot process this application until it has received both the PDF copy and the signed hard copy.
Department/Division Chair _________________________________________________________                    	  	  
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	TextField1: Science
	TextField2: Geology/ Physical Sciences
	TextField4: Aley El-Shazly
	TextField5: 304-696-6756
	TextField28: 1- With the number of applicants to our program increasing, and given the small number of faculty in our department, there is a need to become more selective. Requesting recommendation letters from all applicants would help us decide on who to admit into our program.2- There is a need to indicate the deadline for submitting/ approving the thesis proposal.3- There is a need to refer candidates to the guidelines for scientific writing available on the departmental website.4-There is a need to specify the normal and maximum time needed for completion of the M.S. degree, and for those candidates who have mitigating circumstances, there is a need to indicate that they are allowed to petition the thesis committee.
	TextField18: Admission RequirementsApplicants should follow the admissions process described in this catalog or at the Graduate Admissions website at www. marshall.edu/graduate/admissions/how-to-apply-for-admission.In addition:a.    The applicant must have an undergraduate Grade Point Average (GPA) of 3.0 or higher on a 4.0 scale in their major;b.    Applicants with a GPA between 2.5 and 3.0 in their major may be provisionally admitted to the Geology emphasis program with the unanimous approval of the Geology faculty;c.    Applicants who do not meet Marshall’s requirements for a B.S. in Geology may be required to take additional courses(as determined by the Geology faculty), in addition to graduate coursework, to provide an adequate foundation inthe area of emphasis. The foundation courses may be undergraduate courses.Requirements for Geology Area of Emphasis1.    The M.S. candidate must pass a qualifying examination during the first eight weeks of his or her first semester of graduate work. The exam will be administered orally by the Geology faculty and will be coordinated by the student’s thesis advisor. The candidate will be allowed two attempts to pass the qualifying exam. If the candidate fails to pass the qualifying exam after two attempts, the candidate must withdraw from the program at the end of his/her  first semester and may not re-enter the program until the following academic year.2.    Following successful completion of the qualifying exam, and prior to the end of the first semester of graduate work, the candidate must submit to the Graduate College a Plan of Study approved by the Geology faculty. The plan must include a total of at least 32 hours, at least 16 of which must be earned in classes numbered 600 or above. In addition, the curriculum must include at least 12 hours of 500-600 level geology courses. A maximum  of six hours may be taken as thesis credit.3.    Following approval of the Plan of Study, the candidate must form a thesis committee with the mutual consent of his/ her advisor, and nominated faculty. The committee  will consist of at least three faculty members with graduate status, at least two of whom are faculty members from the Geology Department. All faculty  members on the committee must hold a terminal degree in their field. If agreed by the candidate and his/her  advisor, a person from outside the university and familiar with the thesis topic, such as a professional from government or industry, may be added to the committee as an ex-officio member.  (Any ex-officio members of the committee  will not participate in the qualifying exam).4.    The candidate must submit a thesis proposal by the end of his/her  second semester. This document will contain an introduction to the thesis subject, with a clear statement of the significance of the work to be done. Sufficient background on the topic and a proposed plan of research methods to complete the thesis are also required.5.    The candidate will be evaluated by a letter grade in all graduate coursework with the exception of the 6 hours of thesis work, which will be evaluated by a CR/NC grade. No candidate will earn his/her  degree unless he/she  obtains a “CR” grade for the thesis.6.    The candidate should submit an application for graduation to the Graduate College at the beginning of the semester in which he/she  plans to graduate.7.    Upon completion of his/her  thesis work, the candidate will submit a draft of the thesis to his/her  advisor. Once the draft thesis has been approved by the advisor, the candidate will submit the draft thesis to his/her  thesis committee.8.    The candidate must orally present and successfully defend his/her  thesis before his/her  (see attached file)
	TextField25: 
	TextField27: Type of Change request: Non-curricular; changes to Admission Requirements and Program Requirements.Department: GeologyDegree Program: Physical Science, Geoscience ConcentrationEffective Date: Fall, 2016.



