
Chair: Tracy Christofero

 
Request for Graduate Non-Curricular Changes

 
PLEASE USE THIS FORM FOR ALL NON-CURRICULAR CHANGE REQUESTS (changes in admission requirements or requirements for graduation, changes 
in or new policies/procedures, changes in program descriptions in catalog, general language changes in catalog.) 
  
SIGNATURES may not be required, depending on the nature of the request and from where it originates. Consult Graduate Council chair. 
  
1. Prepare one paper copy with all signatures and supporting material and forward to the Graduate Council Chair. 
2. E-mail one  PDF copy without signatures to the Graduate Council Chair. 
3. The Graduate Council cannot process this application until it has received both the PDF copy and the signed hard copy.

College: Dept/Division:

Contact Person: Phone:

Department/Division Chair _________________________________________________________ Date ________________________

Registrar________________________________________________________________________ Date ________________________

College Curriculum Committee Chair________________________________________________ 
(or Dean if no college curriculum committee)

Date ________________________

Form updated 3/2012

Signatures: if disapproved at any level, do not sign. Return to previous signer with recommendation attached. 
NOTE: all requests may not require all signatures.

Graduate Council Chair__ _________________________________________________________   Date ________________________

 
 NOTE: please complete information required on the following pages before obtaining signatures above.  

GC#9: Non-Curricular
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Rationale 
for Request 
 
 
(May attach 
separate page 
if needed)



1. Current Catalog Description (if applicable):  Please insert the catalog description from the current catalog for entries you would like 
to change.  (May attach separate page if needed)
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2. Edits to current description: Attach a PDF copy of the current catalog description prepared in MS WORD with strikethroughs to mark 
proposed deletions and use the highlight function to indicate proposed new text. 
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3.  New Catalog Description: Provide a "clean" copy of your proposed description without strikethroughs or highlighting. This should be 
what you are proposing for the new description.  (May attach separate page if needed)
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Please insert in the text box below your proposed change information for the Graduate Council agenda. Please enter the information 
exactly in this way (including headings): 
 
Type of change request:  
Department: 
Degree program: 
Effective date (Fall/Spring/Summer, Year) 
 

Graduate Council 
Request for Non-Curricular Changes-Page 5


Chair: Tracy Christofero

Request for Graduate Non-Curricular Changes
PLEASE USE THIS FORM FOR ALL NON-CURRICULAR CHANGE REQUESTS (changes in admission requirements or requirements for graduation, changes in or new policies/procedures, changes in program descriptions in catalog, general language changes in catalog.)
 
SIGNATURES may not be required, depending on the nature of the request and from where it originates. Consult Graduate Council chair.
 
1. Prepare one paper copy with all signatures and supporting material and forward to the Graduate Council Chair.
2. E-mail one  PDF copy without signatures to the Graduate Council Chair.
3. The Graduate Council cannot process this application until it has received both the PDF copy and the signed hard copy.
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Date ________________________
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	TextField1: COHP
	TextField2: Communication Disorders
	TextField4: Karen McNealy
	TextField5: 304-696-3634
	TextField28: We are requesting approval of the following change in the 2015 graduate catalog:1. Changes in the graduate admission process
	TextField18: Admission RequirementsApplicants should follow the admissions process described in this catalog or at the Graduate Admissions website at www.marshall.edu/graduate/admissions/how-to-apply-for-admissionIn addition, applicants must also meet these requirements and provide this documentation to the Office of GraduateAdmissions by February 1.1. An undergraduate major or the equivalent in Communication Disorders is required. Students with deficitsin undergraduate coursework or those wishing public school certification may need to complete additionalrequirements. Submit the most recent transcript, i ncluding grades for the fall semester. If you will be takingCommunication Disorders coursework following this transcript, include that information in your personal statement.2. An overall and communication disorders Grade Point Average of at least 3.0 is required for full-time admission.3. GRE Scores.4. Students should submit a personal statement or letter of intent.5. Students must submit three letters of recommendation (written on appropriate letterhead) from individuals who cancomment on their academic and clinical performance and potential. All letters must be submitted to the GraduateAdmissions office and must be submitted in sealed envelopes with the recommender’s signature across the flap. Atleast one letter must be from one of the applicant’s classroom instructors in communication disorders. Additionally,if the undergraduate program included a clinical practicum, at least one letter must be from a clinical supervisor.A separate application form for the Graduate Program in Communication Disorders (available from the CommunicationDisorders department) must be submitted to the Graduate Admissions office by the specified deadline.The program admits students once per year. Generally, more students apply than can be accepted; therefore, the selectionprocess is competitive. All completed applications are reviewed in the spring after the specified deadline for submission. .Students admitted to the program who fail to enroll in the fall semester, as well as students already in the program who failto enroll for a semester without prior permission from their academic advisor, are considered withdrawn from the programand not eligible for future enrollment. NOTE: Applicants who are accepted for the graduate program will be simultaneouslyadmitted as students in the Graduate College.
	TextField25: Admission RequirementsApplicants should follow the admissions process described in this catalog. The Department of Communication Disorders at Marshall University is participating in the central application system known as CSDCAS. Applicants will apply online using the CSDCAS application. To learn more about the CSDCAS application process, visit capcsd.org/csdcas/students.phpIn addition, applicants must also meet the requirements below.  All application materials, except transcripts must be received by January 15. Transcripts must be received by CSDCAS by February 1.   1. An undergraduate degree (or pending degree) in Communication Disorders from an accredited institution is required.  Students with deficits in undergraduate coursework, or those wishing public school certification, may need to complete additional requirements.  Applicants must submit their most recent transcript, including grades for the fall semester that precedes the application deadline. Grades from the fall semester that precedes the application deadline may be submitted via an official or unofficial transcript, as official transcripts may not be available by the application deadline. If you will be taking Communication Disorders coursework after the date in which your transcript was submitted, provide this information, including course title(s), in your personal statement.  Students admitted to the graduate program will be required to submit final transcripts following completion of the undergraduate degree.2. An Overall and Communication Disorders Grade Point Average of at least 3.0 is required for full-time admission.  A student may be admitted for provisional enrollment with an Overall or Communication Disorders GPA between 2.5 - 3.0 when the applicant possesses a degree and shows academic promise, but does not meet the criteria for full admission.  Refer to the Graduate College for further explanation of "provisional enrollment."3. All students must submit GRE Scores: (within the last 5 years) 4. All students must submit a personal statement or letter of intent. 5. All students must submit three letters of recommendation from individuals who can comment on the applicant’s academic and/or clinical performance and potential. At least one letter must be from one of the applicant’s classroom instructors in communication disorders. All completed applications are reviewed on an ongoing basis in the spring semester each year. Students admitted to the program who fail to enroll in the fall semester, as well as students already in the program who fail to enroll for a semester without prior permission from their academic advisor, are considered withdrawn from the program and not eligible for future enrollment. NOTE: Applicants who are accepted to the graduate program will be simultaneously admitted as students in the Graduate College.International applicants will be required to submit an official TOEFL score in addition to the other requirements described for consideration. The minimum TOEFL scores to be considered for admission must be a Total Score of 89 with the minimum section requirement of “Speaking” of 26. International applicants will have to complete their credential evaluation at an approved agency to prove that their education is equivalent to the U.S. undergraduate education. Documentation will need to be submitted with the application through CSDCAS.Please visit http://www.marshall.edu/admissions/credential_eval_services.asp for more information and follow the instructions on the website of Marshall University Graduate College (www.marshall.edu/graduate/admissions/international-admission).
	TextField27: Type of change request: Edits to the Graduate Catalog1. Changes in the graduate admissions process to reflect utilization of our professional on-line application system (CSDCAS).Department: Communication DisordersDegree Program: M.S., Speech PathologyEffective Date: Fall 2015



