
Marshall University Workflow
Graduate Assistant Position Type

November 29, 2016

DRAFT

System State 

State Owner - user group who can move from 
that state to another state

Note 

Emal 

( ) 

* 
--

 POSTING NOTES: Need two new user groups for Graduate Office and Academic Affairs

Graduate Assistant:  Posting Workflow

Canceled

* posting can be canceled at any point 

in the process; Non-HR users can 

cancel postings prior to approval

Approve for 

Later 

Posting

Posted

Closed/

Removed 

from Web

Filled

Approve for 

Internal

HR Only Statuses

Republished Reposted

GA Dean/Director

(GA Dean/Director)

Graduate Office
(Graduate Office)

* can initiate posting

HR Review
(HR)

* can initiate posting

Academic Affairs
(Academic Affairs)

MURC GA

(MURC GA)

For MURC Postings

For MU Postings



Marshall University Workflow
Graduate Assistant Position Type

August 4, 2016

DRAFT

Under Review by 

GA Dean/Director

(GA Dean/Director)

Graduate Assistant: Applicant Workflow

Proposed Hire

(GA Dean/

Director)

Hired

* default first step

Hiring Proposal Workflow

Initiate Hiring 

Proposal

(GA Dean/Director)

Auto-moves 

when hiring 

proposal is 

approved

Hiring Proposal 

Canceled

(GA Dean/Director)

Offer Declined

(GA Dean/

Director)

System State 

State Owner - user group who can move from 
that state to another state

Note 

Emal 

( ) 

* 
--

Auto-moves 

when hiring 

proposal is 

approved

APPLICANT NOTES: Need two new User Groups called GA Dean/Director and Graduate Office

Will use Internal Posting option for Teaching GA Positions.

Not Selected for 

Interview

(GA Dean/Director)

System Det d 

Did Not Meet 

Min Quals

Applicant 

Withdrawn

* with reasons;

-- sends email when 

posting is filled

Interviewed 

Not Selected

(GA Dean/Director)

* with reasons; 

-- sends email when 

posting is filled

Position Canceled

(GA Dean/

Director)

-- sends email 

immediately

-- sends email 

immediately

Offer Accepted

(GA Dean/

Director)

Approve Hiring 

Proposal

(Graduate Office)
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