
Request 

for Bids

Marshall University 
Office of Purchasing 

One John Marshall Drive 
Huntington, WV 25755-4100 

Direct all inquiries regarding this order to: (304) 696-2822 

Bid #

R1801960 

Vendor:    Phone:  

Fax: 

For information contact: 
Purchasing Contact: Harold R. Sanders 
Email: sanders13@marshall.edu 
& purchasing@marshall.edu 
Phone: (304) 696-2822

FEIN/SSN: 

Sealed requests to bid for furnishing the supplies, equipment or services described below will be received by the Institution.  TO RECEIVE CONSIDERATION FOR 
AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM IN ORIGINAL AND (1) COPY, SIGNED IN FULL IN INK, AND RECEIVED IN THE 
OFFICE OF PURCHASING TO HAVE A DATE/TIME STAMP AFFIXED, ON OR BEFORE THE DATE AND TIME SHOWN FOR THE BID OPENING.  When applicable, 
prices will be based on units specified; and Bidders will enter the delivery date or time for items contained herein.  The Institution reserves the right to accept 
or reject bids on each item separately or as a whole, to reject any or all bids, to waive informalities or irregularities and to contract as the best interests of the 
Institution may require.  BIDS ARE SUBJECT TO THE GENERAL TERMS AND CONDITIONS AS SET FORTH HEREIN.

 DATE 
04/02/2018 

MANDATORY PRE-BID MEETING  
04/17/18 @ 10:00 a.m. 

Memorial Student Center 
Rm. 2W22 

DEPARTMENT 
REQUISITION 
NO. R1801960

BIDS OPEN: 
3:00 p.m. on 04/24/18 

BIDDER MUST ENTER 
DELIVERY 
DATE FOR 

EACH ITEM BID

Item # Quantity Description Unit Price Extended Price 

CONTRACT INVITATION TO BID 

Marshall University, on behalf of the Board of Governors, invites sealed 
Bids to provide all Work, including but not limited to labor, material, 
equipment, supplies, and transportation for: 

TWIN TOWERS 1ST FLOOR ENHANCEMENTS 
MARSHALL UNIVERSITY - HUNTINGTON WV 

All bids must be submitted in accordance with the Bidding Documents 
issued by the Architect and the Request for Bids issued by Marshall 
University’s Office of Purchasing. 

Bidding Documents may be obtained from: 
C&B Blueprint 
824 Sixth Street 
Huntington, WV 25701 
phone: 304-525-2175 

Total 

To the Office of Purchasing, 
In compliance with the above, the undersigned offers and agrees, if this offer is accepted within   calendar days (30 calendar days unless 
a different period is inserted by the purchaser) from the bid open date, specified above, to furnish any or all items upon which prices are 
offered, at the price set opposite each item, delivered at the designated point(s), within the time specified. 
Bidder guarantees shipment from Bidder’s name Vendor 

within days Signed By 

FOB 
After receipt of order at address shown 

Typed Name 

Terms Title 

Street Address 

City/State/Zip 
Date Phone 

BOG 43 
MU Rev. 05/15/14 

Fein 
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PURCHASING CONTINUATION SHEET 

Marshall University Twin Tower First Floor Enhancements 

SCOPE OF WORK 

Work of the project is defined by the Contract Documents and consists generally of all labor, 
material, and equipment for the 1 st Floor Enhancements to Twin Towers. 

Work includes the following: 

• Improve lobby and recreation space function on I st floor
• Upgrade entry doors at both north and south vestibules
• Improve appearance and function of public toilets on 1 st floor
• Provide ADA ramp access on the north side
• Secure access to stairway to upper floor from rear stairway
• Convert existing storage area into classroom area
• Remove and replace suspended acoustical ceilings in areas designated
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PURCHASING CONTINUATION SHEET 

Marshall University Twin Tower First Floor Enhancements 

LICENSING REQUIREMENT 

1. The prime contractor who is awarded this contract is required to submit a list of all
subcontractors on this project to:

West Virginia Division of Labor 
Building 6, Room 749B, Capitol Complex 
Charleston WV 25305 

2. The prime contractor must further notify all subs of their responsibility to register with:

West Virginia State Tax Department 
Workforce West Virginia 
Office of Insurance Commissioner Workers' Compensation 
Secretary of State 
West Virginia Division of Labor 
West Virginia Development Office 

(304) 558-3333
(304) 558-2677
(304) 558-6279 xl202
(304) 558-8000
(304) 558-7890
(304) 558-2960

A Contractor License to work in West Virginia will be issued to subs only after they have 
registered with each of the above agencies. 

3. Every contractor who has been in business in West Virginia less than five years is
required to furnish a bond to cover wages and fringe benefits for its employees. For
further information, please contact the Wage and Hour Division at (304) 558-3797.
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PURCHASING CONTINUATION SHEET 

Marshall University Twin Tower First Floor Enhancements 

PREFERENCE FOR USE OF DOMESTIC STEEL PRODUCTS 

I. Except when authorized by the Director of the Purchasing Division pursuant to
Subsection 2 below, no contractor may use or supply steel products for a state contract
project other than those steel products made in the United States. As used in this
contract.

a. "State contract project" means any erection or construction of, or any addition to,
alteration of or other improvement to any building or structure, including, but not
limited to, roads or highways, or the installation of any heating or cooling or
ventilating plants or other equipment, or the supply of any materials for such projects,
pursuant to a contract with the State of West Virginia for which bids were solicited on
or after June 6, 200 I.

b. "Steel products" means products rolled, formed, shaped, drawn, extruded, forged,
cast, fabricated or otherwise similarly processed, or processed by a combination of
two or more of such operations, from steel made by the open hearth, basic oxygen,
electric furnace, bessemer or other steel making process.

c. "United States" means the United States of America and includes all territory,
continental or insular, subject to the jurisdiction of the United States.

2. The Director of the Purchasing Division may, in writing, authorize the use of foreign
steel products if:

a. The cost for each contract item used does not exceed one tenth of one percent (.I%)
of the total contract cost or two thousand five hundred dollars ($2,500.00), whichever
is greater. For the purposes of this section, the cost is the value of the steel product as
delivered to the project; or

b. The Director of the Purchasing Division determines that specified steel materials are
not produced in the United States in sufficient quantity or otherwise are not
reasonably available to meet contract requirements.

3. A contractor who uses steel products in violation of this section may be subject to civil
penalties pursuant to W. Va. Code §SA-3-56.
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West Virginia Ethics Commission 

Disclosure of Interested Parties to Contracts

Pursuant to W. Va. Code § 6D-1-2, a state agency may not enter into a contract, or a series of related 
contracts, that has/have an actual or estimated value of $100,000 or more until the business entity submits 
to the contracting state agency a Disclosure of Interested Parties to the applicable contract.  In addition, 
the business entity awarded a contract is obligated to submit a supplemental Disclosure of Interested 
Parties reflecting any new or differing interested parties to the contract within 30 days following the 
completion or termination of the applicable contract. 

For purposes of complying with these requirements, the following definitions apply: 

"Business entity" means any entity recognized by law through which business is conducted, including a 
sole proprietorship, partnership or corporation. 

"Interested party" or “Interested parties” means: 

(1) A business entity performing work or service pursuant to, or in furtherance of, the applicable contract,
including specifically sub-contractors;

(2) the person(s) who have an ownership interest equal to or greater than 25% in the business entity
performing work or service pursuant to, or in furtherance of, the applicable contract. (This subdivision
does not apply to a publicly traded company); and

(3) the person or business entity, if any, that served as a compensated broker or intermediary to actively
facilitate the applicable contract or negotiated the terms of the applicable contract with the state agency.
(This subdivision does not apply to persons or business entities performing legal services related to
the negotiation or drafting of the applicable contract.)

“State agency" means a board, commission, office, department or other agency in the executive, judicial 
or legislative branch of state government, including publicly funded institutions of higher education: 
Provided, that for purposes of W. Va. Code § 6D-1-2, the West Virginia Investment Management Board 
shall not be deemed a state agency nor subject to the requirements of that provision. 

The contracting business entity must complete this form and submit it to the contracting state agency prior 
to contract award and to complete another form within 30 days of contract completion or termination. 

This form was created by the State of West Virginia Ethics Commission, 210 Brooks Street, Suite 300, 
Charleston, WV 25301-1804. Telephone: (304)558-0664; fax: (304)558-2169; e-mail: ethics@wv.gov; 
website: www.ethics.wv.gov.  

Revised October 7, 2017 
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West Virginia Ethics Commission 

Disclosure of Interested Parties to Contracts 
 

 (Required by W. Va. Code § 6D-1-2) 

Contracting Business Entity: ___________________________ Address:  _________________________________ 

_________________________________ 

Authorized Agent:  _______________________________ Address: _________________________________ 

Contract Number:  __________________________  Contract Description:  ____________________________ 

Governmental agency awarding contract: 

☐ Check here if this is a Supplemental Disclosure

List the Names of Interested Parties to the contract which are known or reasonably anticipated by the contracting business 
entity for each category below (attach additional pages if necessary):  

1. Subcontractors or other entities performing work or service under the Contract
□ Check here if none, otherwise list entity/individual names below.

2. Any person or entity who owns 25% or more of contracting entity (not applicable to publicly traded entities)
□ Check here if none, otherwise list entity/individual names below.

3. Any person or entity that facilitated, or negotiated the terms of, the applicable contract (excluding legal
services related to the negotiation or drafting of the applicable contract)
□ Check here if none, otherwise list entity/individual names below.

Signature: ________ Date Signed: ______________________________ 

Notary Verification 

State of _____________________________________, County of _________________________________________:   

I, _______________________________________________________, the authorized agent of the contracting business 
entity listed above, being duly sworn, acknowledge that the Disclosure herein is being made under oath and under the 
penalty of perjury. 

Taken, sworn to and subscribed before me this ______________ day of _______________________, _____. 

 ________________________________________________________  
Notary Public’s Signature 

To be completed by State Agency: 
Date Received by State Agency:  _________________________________ 
Date submitted to Ethics Commission: _____________________________ 
Governmental agency submitting Disclosure: ________________________  

Revised October 7, 2017 
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