Current Chair: Brian Morgan

Request for Undergraduate Course Addition

1. Prepare one paper copy and obtain signatures from the Department Chair/Head, Librarian, and College Dean. 2. Submit the form to your College Curriculum Committee.
3. After attaining the signature of the College Curriculum Chair, send the paper copy to Bernice Bullock in the Faculty Senate office. 4. Send an identical (sans signatures)
ELECTROINIC COPY and all supporting documentation in PDF format by email to bullock@marshall.edu.

CoLA English ENG 100 ® @)
College: Department/Division: Alpha Designator/Number: Graded: CR/NC:

Roxanne Kirkwood 304-696-6629

Contact Person: Phone:

NEW COURSE DATA:

College Writing

New Course Title:

NG 10O

Alpha Designator/Number:

Clo| I| Ile|lglel Wr|ift]i|n]g

Title Abbreviation:
(Limit of 30 characters and spaces.)

Course Description (Limit of 30 words): Part one of the introduction to academic writing with emphasis on writing as a multi-stage
process, critical thinking, and fundamental research strategies and skills.

Co-requisite(s): First Term to be Offered: Fall 2009

ACT Eng <18,SAT V<450

Prerequisite(s): Credit Hours: 3

Course(s) being deleted in place of this addition (must submit course deletion form):

CHECKLIST/REQUIREMENTS
1. After completing this two page form in its entirety, include a complete syllabus and route through the departments/committees below.
2. A complete syllabus can be from when this course was previously taught as a special topics course or by creating a new, intended syllabus
to use with the course. The sample syllabus must at a minimum address the following areas:
a. COURSE OBJECTIVES
b. COURSE OUTLINE
c.  SAMPLE TEXT(S) WITH AUTHOR(S) AND PUBLICATION DATE
d. INSTRUCTIONAL METHODS (Lecture, Lab, Internship, Practicum, etc...)
e. EVALUATION METHODS (Unit/Chapter, Midterm, Final, Projects, etc...)
3. If this course will replace a course that is required by another department, please send a memo to the affected department and include it
with this packet, as well as, the response received from the affected department.
4.  If this course will be similar in title or content to another department’s courses, please send a memo to the affected department and
include it with this packet, as well as, the response received from the affected department.
5. Send a copy of this completed form to the Marshall University Catalog Editor.
SIGNATURES: (If disapproved at any level, do not sign. Return to previous signer.)

Department Chair/Division Head: Date:
Registrar: Date:
Librarian: Date:
College Dean: Date:
College Curriculum Chair: Date:
University Curriculum Committee Chair: Date:
Faculty Senate Chair: Date:
VP Academic Affairs/VP Health Science Date:

University Curriculum Committee — Course Addition Form Revised 03/05/2009



Request for Undergraduate Course Addition - Page 2
Additional Information Required for Undergraduate Course Addition

CoLA English ENG 100

College: Department/Division: Alpha Designator/Number:

Provide complete information regarding the new course addition for each topic listed below. Before routing
this form, a complete syllabus also must be attached addressing the items listed on the first page of this form.

1. Identify by name the faculty in your department/division who may teach this course.

Any faculty member would be able to teach this course, as well as adjunct faculty specially trained.

2. If your department/division requires additional faculty, equipment, or specialized materials, attach an
estimation of money and time required to secure these items.

To accomodate the additional 200+ students who will be able to enroll because of this course, we have asked the Dean
of CoLA and the Provost for 3 additional full-time adjunct positions at a minimum of $20,000 a year plus benefits.
Efforts are being made to meet this need.

3. If this course will be required by a department/division other than your own, identify by name.

N/A

4. If there are any agreements required to provide clinical experience, attach details and signed agreements.

N/A

5. If library resources are deemed inadequate, attach a plan to overcome this. The plan must include the cost
as stated by the Dean of Libraries.

N/A

6. EQUIPMENT/SUPPLIES NEEDED TO TEACH THIS COURSE (this does not refer to additional
equipment/supplies that need to be purchased; simply what materials are needed in order to teach this
course successfully.):

Computer classroom.

7. ADDITIONAL GRADUATE REQUIREMENTS IF LISTED AS AN UNDERGRADUATE OR
GRADUATE COURSE (please also submit to Graduate Council course addition for 5xx graduate component):

N/A

8. PROVIDE A COMPLETE BIBLIOGRAPHY INCLUDING ALL PUBLICATIONS RESEARCHED TO CREATE THIS
COURSE AND WHAT PUBLICATIONS MAY BE BENEFICIAL TO STUDENTS TAKING THIS COURSE (separate

page).
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[name]
[semester]

ENG 100.[section]
College Writing
Spring 2009

This course meets [date] through [date]. All times are Eastern. Please see the University
Academic Calendar for course withdrawal dates.

Contact Information
Instructor: [name]

Office Location: [office]
Phone: [number]

Email: [email]

Office Hours: [days and times]

Required Texts:

The McGraw Hill Guide: Writing for College, Writing for Life by Roen, Glau, Maid
ISBN: 978-0-07-249647-5

Estimated price — $39.00 new

A Pocket Style Manual, 5" ed. by Diana Hacker
ISBN: 978-0-312-45275-9
Estimated price - $12 new

They Say, | Say: The Moves That Matter in Academic Writing by Graff and Birkenstein
ISBN: 978-0-393-92409-1
Estimated price - $15 new

Computer Requirements
[insert policies]

e Help Desk site: http://www.marshall.edu/muonline/technicalfag.asp
e Help Desk phone numbers:

(304) 696-3200 (Huntington, WV)

(304) 746-1969 (Charleston, WV)

(877) 689-8638 (Toll free)

Course Description
Part one of the introduction to academic writing with emphasis on writing as a multi-stage
process, critical thinking, and fundamental research strategies and skills. (PR: ACT English <18)

Course Philosophy

The Writing Program and your instructor reserve the right to make changes to this syllabus as needed. All changes
will be provided in writing.



[name]
[semester]

The Writing Program views this course as one that is designed to initiate the student into the
world of academic writing — specifically the scholarly paper. This course focuses primarily on
helping our freshman students gain fundamental skills in persuasive writing.

[insert own philosophies]

Writing Program and Course Objectives, Outcomes, and Assessment

All members of a society need to be adept at understanding discourse communities as
experienced through the written and spoken word, as well as through visual images or signs.
This course focuses primarily on helping you gain an understanding of the knowledge building
process as done through the collection, synthesis, and implementation of research in an
academic settings of any discipline.

The Writing Program and this course has identified the following four objectives for this
semester: rhetorical knowledge; critical thinking, reading, and writing; processes; and
knowledge of conventions. Each objective has outcomes that should be easily assessed to
determine growth in the course.

A. Rhetorical Knowledge
1. Focus on a purpose.

2. Respond to the needs of different audiences.
3. Respond appropriately to different kinds of rhetorical situations.
4. Use conventions of format and structure appropriate to the rhetorical situation.
5. Adopt appropriate voice, tone, and level of formality.
6. Understand how genres shape reading and writing.
7. Write in several genres.
OUTCOMES:

1. Gain a greater understanding, both in your own writings and the writings of others, of
rhetorical context (i.e., the role that audience, occasion, subject matter, word choice,
and other factors have in shaping discourse).

2. Gain a clear understanding of the purpose of research and writers’ role as researchers.

3. Gain a greater understanding of the theory and practice of critical exposition, rhetorical
analysis, and modern /approaches theories of argumentation (e.g., Classical, Toulmin,
Rogerian, etc.).

ASSESSMENT:
1. At least three different audiences will be addressed through various pieces of writing.
2. One substantial length (at least six pages) argumentative paper.

B. Critical Thinking, Reading, and Writing
1. Use writing and reading for inquiry, learning, thinking, and communicating.
2. Understand a writing assignment as a series of tasks, including finding, evaluating,
analyzing, and synthesizing appropriate primary and secondary sources.

The Writing Program and your instructor reserve the right to make changes to this syllabus as needed. All changes
will be provided in writing.



[name]

[semester]
3. Integrate their own ideas with those of others.
4. Understand the relationships among language, knowledge, and power.
OUTCOME:
1. Find, read, and rhetorically evaluate scholarly and popular sources, both online and in
print.

2. Include sources in writing through direct quote, summary, and paraphrase.

ASSESSMENT:
1. One substantial length (at least six pages) argumentative paper.
2. Several small writing assignments comprising the research process.

C. Processes

1.

Be aware that it usually takes multiple drafts to create and complete a successful
text.

Develop flexible strategies for generating, revising, editing, and proof-reading.
Understand writing as an open process that permits writers to use later invention
and re-thinking to revise their work.

Understand the collaborative and social aspects of writing processes

Learn to critique their own and others' works.

Learn to balance the advantages of relying on others with the responsibility of doing
their part.

Use a variety of technologies to address a range of audiences.

OUTCOME:
1. Develop and assess your own composing processes.
2. Incorporate technology as an integral part of the writing process.

ASSESSMENT:
1. Several small writing assignments comprising the drafting process.
2. At least one writing assignment which requires collaboration, preferrably through
technology.
3. One major revision.

D. Knowledge of Conventions

1. Learn common formats for different kinds of texts.
2. Develop knowledge of genre conventions ranging from structure and paragraphing
to tone and mechanics.
3. Practice appropriate means of documenting their work.
4. Control such surface features as syntax, grammar, punctuation, and spelling.
OUTCOME:
1. Learn to identify and avoid ineffective patterns of usage and mechanics in your own
writings.

The Writing Program and your instructor reserve the right to make changes to this syllabus as needed. All changes

will be provided in writing.



[name]
[semester]

2. Applying organizational and stylistic choices to affect the development and effectiveness
of arguments.
3. Address ethical concerns in writing, including plagiarism.

ASSESSMENT:
1. Several small writing assignments focusing on surface features.
2. Several small writing assignments focusing on organization and style.
3. At least one small writing assignment focusing on documentation.

[insert own Objectives, Outcomes, and Assessments]

Grading Policy
Each course requirement will be taught and evaluated through various writing assignments as
briefly described below and in detail in an assighnment sheet for each.

[insert own assignments]
[insert own policies]

Attendance
[insert own policy]

| will abide by the Class Attendance policy as described in the Undergraduate Catalog on pages
127-129. If you are absent for class, you will need to obtain a notice of excused absence from
the proper office (Office of Academic Affairs or Dean of Enrollment Management as
appropriate). They will notify me via email. | cannot accept any paperwork related to illness and
such. Students with excused absences will be allowed to make up all work.

[suggestion: Inclement Weather Policy]
[suggestion: Online Class Policy]

Plagiarism/Academic Honesty/Academic Integrity
[insert own policy]

| will abide by the Academic Dishonesty policy as described in the Undergraduate Catalog on
pages 105-109. | highly encourage you to read this policy carefully because you will be
responsible for following the policy. All incidents of dishonesty that result in penalty will be
reported to the Office of Academic Affairs in writing.

Policy for Students with Disabilities

Marshall University is committed to equal opportunity in education for all students, including
those with physical, learning and psychological disabilities. University policy states that it is the
responsibility of students with disabilities to contact the Office of Disabled Student Services

The Writing Program and your instructor reserve the right to make changes to this syllabus as needed. All changes
will be provided in writing.



[name]
[semester]

(DSS) in Prichard Hall 117, phone 304 696-2271 to provide documentation of their disability.
Following this, the DSS Coordinator will send a letter to each of the student’s instructors
outlining the academic accommodation he/she will need to ensure equality in classroom
experiences, outside assignment, testing and grading. The instructor and student will meet to
discuss how the accommodation(s) requested will be provided. For more information, please
visit http://www.marshall.edu/disabled or contact Disabled Student Services Office at Prichard
Hall 11, phone 304-696-2271.

[suggestion: Social Justice policy]

Support Services
Marshall University offers a variety of support services to students.

e Writing Center Online - http://www.marshall.edu/english/writingcenter/owc/
e Disabled Student Services - http://www.marshall.edu/disabled/

e Campus Resources - http://www.marshall.edu/muonline/campusresources.asp
e Technical Help - http://www.marshall.edu/muonline/help.asp

Portfolios and Program Assessment

Please be aware that all assessment materials should be considered public writing. Although
these documents are public, individual students will not be identified in the program
assessment.

The Writing Program and your instructor reserve the right to make changes to this syllabus as needed. All changes
will be provided in writing.



ENG 101.[section]
College Writing
Course Calendar

Week 1 WP 1 - Ideologies Aug 26 Aug 28

Week 2 Sep 2 Conferences Sep 4 Conferences
Week 3 Sep 9 draft due Sep 11 Project 1 Due
Week 4 WP 2 - Web & Visual | Sep 16 Sep 18

Week 5 Sep 23 Author Reflective Due Sep 25

Week 6 Sep 30 Oct 2 draft due

Week 7 Oct 7 Oct 9 Project 2 Due
Week 8 WP 3 - Scholarly Oct 14 Oct 16

Week 9 Oct 21 Oct 23

Week 10 Oct 28 draft due Oct 30 Project 3 Due
Week 11 WP 4 - Academic Nov 4 Research Reflective Due Nov 6

Week 12 Nov 11 Conferences Nov 13 Conferences
Week 13 Nov 18 draft due Nov 20 Project 4 Due
Week 14 Nov 25 Thanksgiving/Fall Break Nov 27 Thanksgiving/Fall Break
Week 15 Portfolio Dec 2 Argument Reflective Due Dec 4

Week 16 Dec 9 Portfolio Due

Final Dec 16 — 12:45-2:45 Course Reflective Due

NOTE: There is no class during the week conferences are scheduled.

[instructor]
[semester]
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