Backing up your data on a Mac

Screen shots are from Leopard Mac OS X 10.5.4

Ste p 1 Hold control and click the desktop, this menu will appear.

New Folder Click New Folder.
New Burn Folder

Get Info Name it backup or something
else meaningful to you.

Change Desktop Background...

Clean Up

Arrange By -

Show View Options

More

Ste p 2 Drag all files and folders you want to backup on the desktop into this folder.

backup

Step 3 Open finder. Fi“dﬂ_

Select your username.
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ments, hold shift and click the last folder on the list.
) the folder that you created on your desktop.



Step 4

To copy your backup folder onto another storage device you will need one of the
following a CD or DVD, an external storage device, or if your folder is less than
200MB your V: drive.

To check the size of your folder, hold control and click the folder and select Get Info.

Open

Move to Trash

Get Info
Compress "backup”
Duplicate

Make Alias

backup
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= backup 107.4 MB
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Copy "backup”

(You can also do this by clicking the
folder once and then holding the apple
button and i down).

¥ General:
Kind: Folder
Size: 107.4 MB on disk (109,937,111

bytes) for 1,165 items

Where: fUsers/kania/Desktop
Created: Today at 10:10 AM
Meodified: Today at 10:14 AM

Label: x

V:.drive
To access your V:Drive Click Go and select Connect to Server.
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Now drag your folder into your V:Drive.

Date Mod Kind
] SRECYCLE.BIN Nov 11:14 AM Folder
[ Desktop Jul 10, 20 0:24 AM Folder
.1 Documents Jun 27, 2007, 11:44 AM Folder
I::Eu:kup (3 fall2004 Jan 19, 2 11:25 AM Folder

] fall2005 Jan 29, 2008, Y Folder
B img001.tif Mar 15, 2006, 2.4 MB TIFF image
4.5 MB TIFF image
4 KB Alias
) kung_fu.ai Jan 11, 2008, ) PN 1.2 MB Adob...ument
3 Library May 15, 20 — Folder
B Madera_IMG_0263.jpg Jan 28, 2008, 1. v 544 KB -

Jan 29, 2008, 8:55 AM 2.6 MB —
Feb 8, 2008 9 PM 1.1 MB Adob...ument
Dec 19, 2007, 7:18 PM - Folder
M Thumbs.db Dec 19, 2007, 7:14 PM 12 KB Unix ...ble File
M time.dat Oct 8, 2007, 2:02 PM 1KE Unix ...ble File
] WINDOWS Dec 19, 2007, 7:02 PM -= Folder
[ xmasweb Dec 19, 2007, 7:14 PM - Folder

18 items, 93.17 GB available

CD or DVD

To burn your folder on to a cd or dvd, insert a blank disk into the drive.

A window will pop up asking you if you want to open finder, click OK.

You inserted a blank CD. Choose an action
from the pop-up menu or click Ignore.

Action: Open Finder ]

[ Make this action the default

'f?' ' Eject ' Ignore ' f OK

Click on Untitled Cd on the left side of the window.
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Hold down option and drag your folder into the Untitled CD window.
Click Burn.

ha[kup — e A& Date Modified
. Today, 10:14 AM

Name the disk and click burn.

Are you sure you want to burn the contents of
“Untitled CD" to a disc?

You can use this disc on any Mac or Windows computer. To eject the

disc without burning it, click Eject.

Disc Name: Untitled CD

Burn Speed: ': Maximum Possible (24x) s ]

["15ave Burn Folder To: Untitled CD

(__Eject ) ( Cancel ) ( Burn )

External Storage Device

To copy your backup folder onto an external storage device, connect device
and wait for it to load, then drag the folder into it.
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