Scheduling Writing-Intensive Courses

The information in this section is written for both faculty and department chairs.  Here is an orderly process for getting a writing-intensive designation for a WAC course:

1.
As the schedule preparation period begins, WAC-approved faculty members decide which of their courses they are going to offer as writing-intensive.  Marshall’s WAC program sets no limit whatsoever on the number of writing-intensive courses individual faculty members may teach during a given semester.

2.
Faculty members must then negotiate this decision about writing-intensive courses with their respective chairs.  N.B. The suggested enrollment in all writing-intensive courses is 24 students.  For the purposes of institutional research internally, this enrollment is credited at 36 students.  Enrollments in writing-intensive courses need to be no more than 24 students so that each student’s writing can receive appropriate attention from the instructor.  For various reasons, some departments may not be able to allow 24-student enrollments in writing-intensive classes.  Courses with enrollments of over 24 students will be considered writing-intensive if the instructors have completed WAC training and are WAC approved—it is not the number of students in the class that validates courses as writing-intensive, but the training and approval of the faculty as WAC instructors and the designation of writing-intensive conferred by the department at the time of scheduling.  Enrollments higher than 24 will be tallied as usual (that is, at exactly the number of students enrolled). As in the case of all scheduling decisions, it is assumed that the chair will have consulted appropriately with faculty and deans and considered the programmatic needs of students served by the department.

3.
After the decision is made about which courses are to be writing intensive, department chairs need to check the list of WAC-approved faculty members sent out each semester by the Office of Academic Affairs to make certain that the faculty members teaching courses designated writing-intensive are WAC-approved faculty.  On the A and B schedule forms submitted to the dean, chairs must designate writing intensive courses “WAC,” which designation will appear as “writing intensive” in the actual schedule of courses.

4.
At the time the chairs receive the draft or “mock” schedules before they are sent to the printer, the WAC office will carefully check all courses across the university designated “writing intensive” to make sure that the faculty teaching them are WAC approved.  In the case of an error, the WAC office will inform the chair so that a correction can be made on the draft schedule before it is submitted.

5.
Faculty members teaching writing-intensive courses need to send a copy of the syllabus of their class(es) to the WAC office at the beginning of the semester in which they are teaching the course.  These syllabi will be available to faculty members during the recertification process as they look back and reevaluate their recent writing-intensive classes. 

Questions and Answers about Course Scheduling

1.
Is it possible to have one section out of several in a multi-sectioned class designated “writing intensive”?


Whether a section of a class is writing intensive or not depends entirely on the decision of the faculty member involved and the permission of the chair since WAC approval is granted to teachers rather than to courses.
  It is quite possible, therefore, to have a single section out of many of the same course writing intensive.  As more and more students fall under the Marshall Plan, writing intensive sections will probably enroll fairly quickly.


The University WAC Committee has approved a number of courses as departmental WAC writing-intensive courses (Option B in the Portfolio Instructions).  Every time departments offer these courses, all sections must be designated writing-intensive and have WAC-trained faculty as instructors.

2.
What happens if a writing intensive class is omitted or forgotten accidentally and, therefore, the designation “writing intensive” is omitted from the printed schedule of courses?


As soon as this omission is recognized, contact the WAC office at 696-4650 and request a copy of the "WI Course Addition" form. 

3.
Can faculty members teach more than one writing-intensive course per semester?


Yes.  If the department chair and faculty member both agree, it is possible for a faculty member to teach all courses in any semester as writing intensive.  Conversely, there may be semesters in which a faculty member opts to teach no writing-intensive classes.

4.
Who is responsible for initiating the process of designating an upcoming course as writing intensive?

The faculty member teaching the course must initiate the designation process by deciding which course, if any, to teach in a writing-intensive manner, using WAC strategies.

5.
What is the chair’s role in the designation process?


When a faculty member requests to teach a course or courses as writing intensive, the chair needs to consider departmental enrollments and the faculty member’s own research and teaching plans.  The course in question may be a departmentally approved writing-intensive course, Type B in the Portfolio Guidelines at the end of this manual.  In this case, the chair needs to ensure that whoever teaches this class is WAC-trained and that all sections are designated writing-intensive.  Please see the Portfolio Instructions at the end of the manual.  If other faculty members take on the responsibility of teaching this departmental WAC class, these instructors must receive WAC training before teaching the course.

6.
What needs to be done if teaching assignments change after the schedule of classes is printed?


Chairs need to inform the WAC office immediately of any changes involving writing-intensive classes.  If a WAC-approved faculty member is reassigned to a different class, the writing-intensive designator must be removed from the first class if the new instructor is not WAC trained or does not wish to teach the course in a writing-intensive manner.  Chairs need to report any and all changes involving instructors of writing-intensive classes.

7.
What happens if a non-WAC-certified faculty member appears in the schedule of classes as teaching a writing-intensive course?


The WAC office will inform the registrar of this fact and the writing-intensive designation will be removed from the course.  The department chair and instructor will be notified, and the instructor of the course must inform students in the class that the writing-intensive designation will not apply to the class.

8.
Can experimental WAC classes ever be designated writing-intensive?


The first experimental WAC class taught by WAC faculty after receiving WAC training cannot be designated writing-intensive.  As often happens, faculty members go on to teach a second or third experimental WAC class while completing their teaching portfolios.  If, therefore, a faculty member is teaching another experimental WAC class during the semester in which WAC approval is received, this course may be designated as writing-intensive.  This change in designation requires the completion of the WI Course Addition form.  This form may be obtained by contacting the WAC office at: 696-4650.

� The only exception to this statement involves professors who have chosen Type C (Specific Course and Specific Professor) WAC approval.  Even instructors who chose this option may decide any given semester not to teach the course as writing intensive.  See “Portfolio Instructions” at the conclusion of this manual. 
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