
Teaching Portfolio:  Informational Packet

Contents:

a)
Check List for Writing-Intensive Courses

b)
Kinds of Applications

c)
Models for Portfolio Organization

Check List for Writing-Intensive Courses

_____
Are the writing assignments integral parts of the course, rather than exercises that seem tacked on artificially?  Are they assignments that promise to enhance student learning?

_____
Have you used various/multiple forms of writing such as case studies, laboratory reports, journals, letters, memos, formal essays, research articles, project or grant proposals, or other kinds of writing appropriate for your discipline?

_____
Does your letter of introduction include all 9 headings and explanations?
_____
Will you distribute written instructions, including criteria for evaluation, for major assignments?

_____
Will students receive guidance in conceiving, organizing, and presenting written material in ways appropriate to the subject being studied?

_____
Are there at least two, and preferably more, different writing assignments involving more than one kind of writing?

_____
Does at least one assignment require students to revise their work after reviewing your comments?  

_____
Does at least one assignment require students to produce finished, edited prose (as distinguished from whatever informal or draft writing you use?)

_____
Are written assignments (in-class and out-of-class) worth at least 50% of the course grade?

_____
Are the writing assignments throughout the course rather than concentrated at the end?

_____
Does the portfolio include samples of student work?

_____
Is the cover letter typed in a 12 pt font?

_____
Are the documents in the portfolio placed in plastic sheet protectors (individually)?  (this is optional, but recommended as numerous people will be looking through your portfolio over the years to come)

_____
Is the teaching portfolio contained in a hardcover 3-ring binder with the applicant’s name clearly displayed on the binder spine?

For Type B, Departmental Writing-Intensive Courses:

____
Do your statements of departmental responsibility explain how the department will ensure that the writing component is present regardless of who is teaching?  Does it identify the specific department group or individual who is responsible for ensuring the presence of this component?

Kinds of Applications


Because situations and needs differ among departments and disciplines,  faculty have the option of selecting from these three types of  “Writing-Intensive” designation:

Type A:  Professor makes a commitment to writing
A professor may make a commitment to Marshall University’s Writing Across the Curriculum Program.  “Writing-Intensive” may be attached to any course that she or he elects to teach in a writing-intensive way.  (The professor need not emphasize writing in every course, every time; this method permits the use of the “W” but does not demand it universally.)  To make a commitment, a professor must:  1) indicate her or his intention on the application cover sheet; 2) have completed an approved writing workshop; 3) submit a teaching portfolio from one experimental WAC course taught; and 4) agree to forward to the University Writing Across the Curriculum Committee for its information syllabi for subsequently offered “Writing-Intensive” Courses or sections.

Type B:  Department identifies a writing-intensive course

A department may indicate that one of its courses will be a writing-intensive course regardless of who teaches it.  To receive authorization to use the “Writing-Intensive” for a departmental course, a department must:  1) submit a teaching portfolio for the course derived from when the course was taught as an experimental WAC course; 2) attach a supplementary statement explaining how the department will ensure that whoever teaches the course will abide by the syllabus, use the same or equivalent writing assignments, and be familiar with current theory and practice in writing across the curriculum; 3) agree to forward to the University Writing Across the Curriculum Committee syllabi for this course annually; and 4) demonstrate to the committee that all instructors of the course have completed an approved writing workshop.

Type C:  Professor makes individual course application


A professor may apply to use a “Writing-Intensive” designation on a course-by-course basis.  A small team of professors who regularly teach a course together may submit a jointly prepared proposal in this same manner.  To receive authorization for a course, a professor or team must:  1) submit a teaching portfolio from the course when taught as experimental WAC course; and 2) have completed an approved writing workshop.  (Note:  this form of authorization is both course-specific and professor[s]-specific.  It cannot be carried by the professor[s] to other courses, nor can it be used for this course when other professors are teaching it, unless they submit their own applications.)

Models for Portfolio Organization


You may find the portfolio models below helpful to you as you make selections from your teaching materials.  Note that Models I and II are more appropriate for the Type A application (WAC professor); whereas Models III and IV are more appropriate for Types B and C applications (departmental course and specific course).   For explanations of Types A, B, and C applications, see “Kinds of Applications” in this information packet.

	MODEL  I:

•
teaching and learning materials selected from a variety of courses which have been taught using WAC strategies; 

•
these selections will demonstrate all aspects of WAC instruction and learning but will be chosen from several courses or from several versions of one course—all are courses taught after WAC training.
	MODEL  II:

•
longitudinal selections which follow one or two assignments in a single course as they are modified to improve student learning over several semesters after WAC training;

•
they are presented side by side for comparison;

•
explanations of how improve​ments were created, monitored, and evaluated appear in the Letter of Introduction. 



	MODEL  III:

•
teaching and learning materials selected from one course, including materials outlined in 2. b, c, and possible appendices above;

•
these show how WAC strategies are applied in one course.
	MODEL  IV:

•
teaching and learning materials which trace one assignment from beginning to end, from conceptual​ization and statement of purpose, through student guidelines and checklists, to assignment comple​tion, evaluation, and teacher re​flection.
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