Supervisory Signature

To sign the package as a Department Head/Supervisor:


To sign an SFID submission as a department head/supervisor, you must first log in to IRBNet and open the package.  Keep in mind that you do not want to create a new project.  

To open the package just click on the Project Title (in blue) of the SFID you need to sign.  


[image: ]


Once the package is open you can review the SFID by clicking on the “Designer” button on the left side navigation bar.  (see picture below)
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The “Designer” page will contain the Significant Financial Interest Disclosure (SFID) Form.  To open the form click on the Document Type (in blue) or the paper symbol and the SFID will open.
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Once you have reviewed the SFID and are ready to sign just click on the “Sign this Package” button on the left side navigation bar.  (see picture below)
[image: ]
A drop down box will appear to the right and you should select your status on this package (i.e. Department Head, Department Representative, Other Signatory, etc.).  (see picture below)
[image: ]
Once you have selected your role you will click the “Sign” button.
[image: ]
You will now see that the package has been electronically signed.
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