Academic Information

CATALOG TERMS AND DEFINITIONS
Following are definitions of terms used in the academic sections of this catalog.

AREA OF EMPHASIS: A specific subject area of study which has defined course offerings within an
approved degree program and major.

CREDIT HOUR: One lecture credit hour is given normally for each 15 classroom contact hours plus
30 hours of outside preparation or eguivalent. One laboratory credit hour requires at least 30 hours of
laboratory work per one lecture credit plus necessary outside preparation or eguivaent. Laboratory
experiences are complements to classroom courses that focus on the theory and principles of the
discipline. They are organized activities involving the observation and verification of experiments
and experimental techniques.

DEGREE PROGRAM: A degree program is a unified, complementary series of courses or learning
experiences that lead to a degree.

FULL-TIME GRADUATE STUDENT: The West Virginia Board of Trustees defines a full-time gradu-
ate student at Marshall University as carrying nine or more semester hours in a regular semester.
During a single summer term a full-time graduate student carries four or more semester hours. This
may differ from the definition for fee purposes. (See Fees and Expenses.)

INDEPENDENT STUDY': Independent Studies are tutorials, directed and independent readings,
directed and independent research, problem reports, and other individuaized activities designed to
fit the needs of students within the major. Written objectives of each independent study course,
approved by the chair and dean, must be maintained in departmental files.

INTERNSHIP: Internships are supervised, contractua work-study arrangements with professional
agencies or ingtitutions.

MAJOR: A major is a field of study within an approved degree program, having its own prescribed
curriculum. A degree program may have more than one mgjor.

MINOR: A minor is a program of study outside the major department requiring at least 6 semester
credit hours for completion.

PRACTICUM: A practicum is a learning activity that involves the application of previoudly learned
processes, theories, systems, etc. Generally, credit is assigned on the same basis as that of alaboratory.
PROGRAM: See DEGREE PROGRAM, above.

SEMESTER HOURS: The semester hour is the basis of college credit within the institution. A
semester hour is the credit received for passing a subject taken one hour per week for one semester.
Laboratory courses require two or three hours per week for each semester hour of credit.
SEMINAR: A seminar is asmall group of students engaged in advanced study of the original research
or some important recent advancements in the field. Seminars are organized under the direction of a
faculty member, and credit is alowed according to university regulations for granting semester-hour
credit.

SPECIAL TOPICS: Specid Topics are experimental courses that may be offered twice by a given
department with no prior committee approval. Such courses may satisfy university, college or depart-
ment requirements toward a given degree and may carry specific requisites.

TRANSCRIPT: A transcript is a copy of the student’s permanent academic record. An officia tran-
script can only be issued by the Office of the Registrar. For additional information on the procedure
for obtaining a transcript, see Transcripts of Academic Record.

WORKSHOP: Workshops are highly practical, participatory courses usudly designed for advanced
students or professionals. They provide experience or instruction in a new technique, theory or de-
velopment in a given discipline. If credit is granted, appropriate university guidelines will be fol-
lowed.

STUDENT SCHEDULES AND COURSE INFORMATION

Student Cour se L oad

A normal course load for graduate students is nine to twelve semester hours in the Fall and
Spring semesters, and four to six semester hours in each of the summer terms. Any student seeking
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registration beyond this limit must obtain permission in the Graduate College office.

Part-Time Graduate Students

Graduate students who are employed should limit their schedules in proportion to the time
available for graduate study. As a genera practice, the maximum graduate load recommended for a
student who is employed full-time is six hours in aregular semester or three hours in a summer term.

Schedule Adjustment

Schedule adjustment is the adding of courses or dropping of courses, or the changing of class
hours or days after a person has registered in any semester or term. The specific Schedule Adjustment
Period for any semester or term is specified in the Schedule of Courses for that semester or term. After
the conclusion of the Schedule Adjustment Period, students are not permitted to add classes or make
changes in class hours or days, nor are late registrations permitted except with the permission of the
Graduate Dean. Dropping of classes after the Schedule Adjustment Period is discussed in the section
entitled “ Regulations on Dropping Courses. . .”

Course Numbering

Graduate courses numbered 500-599 are similar to certain undergraduate 400-499 series courses
and may meet jointly. A Marshall University course taken at the 500 level will not meet degree
requirements if it was already taken at the 400 level. Courses numbered 600-699 and 700-899 are
open only to graduate students. Exceptions to this policy sometimes are granted to seniors with
excellent academic records.

Course Prerequisites

The purpose of prerequisites for certain courses is to assure adequate preparation of the student
for the information to be presented in any particular course as well as to insure a coherent, balanced
sequential and unified set of learning experiences. Course prerequisites may be either previous un-
dergraduate or graduate preparation.

In general, course prerequisites will not be waived except by written approva of the instructor
and program director or dean.

In-Service Teacher Courses

Courses in the 560-564 CR/NC series in the College of Education may not be used to satisfy
graduate degree requirements.

In-Service Teacher Restriction

In addition to offering teacher preparation programs, Marshall University is actively involved
in the continuing education of all professiona teachers. The West Virginia Board of Education has
approved a program of continuing education for teachers and school service personnel. Information
relative to a teacher’s renewing a professional certificate is available from the certification specidigt,
College of Education and Human Services, (304) 696-2857 in Huntington and (304) 746-1909 in
South Charleston. The teacher must have approval of his/her renewal advisor prior to enrolling in
any course which is to be utilized for certificate renewd, saary classification, or additional endorse-
ments.

Residence Requirements

Except for transfer credit, al work counted toward a master's degree must be taken in courses
offered or approved by the Graduate College of Marshdl University. Such courses shal be considered
as resident credit whether they are taken on or off the Huntington or South Charleston campuses.

REGULATIONS ON DROPPING COURSES OR COMPLETELY
WITHDRAWING FROM THE UNIVERSITY

1. Dropping of Courses
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Dropping a course after the schedule adjustment period requires that a drop form bearing the
instructor’s signature be submitted to the Registrar’s Office. Students on academic probation
must have Dean’s approval to drop a course.

Off-campus or night courses may be dropped by mailing a request to drop to the Registrar's
Office. The postmark on such a request will be the official date of withdrawal.

Withdrawal from the University

Withdrawa from the University is defined as dropping al classes for which a student is regis-
tered.

Withdrawal requires that a withdrawal form be submitted to the Registrar’s Office or that a
request for withdrawal be mailed to the Registrar's Office. It is not possible to withdraw by
telephone.

The effective date of withdrawal isthe date that the withdrawal form is submitted to the Registrar’'s
Office. The postmark on mail requests will be the officid date of withdrawal.

Grades Assigned in Case of Dropping Courses or Withdrawal from the University

In all cases of dropping courses or withdrawal from the University the instructors will report

grades asfollows:

a. A student dropping courses or withdrawing from the University on or before the tenth
Friday after the first class day of the regular semester will receive agrade of “ W'’ . For eight-
week courses, summer sessions and other courses of varying lengths, the “ W' period ends
the Friday immediately following the two-thirds point in the course. Exact “ W” dates are
identified in the annual University Academic Caendar.

b. A “W" grade (withdrew) will have no bearing on the student’s Grade Point Average.

c. Students who drop courses without approval, or who do not follow regulations provided in
the preceding paragraphs, receive a grade of “F’ at the end of the Semester or summer
term.

Final Datefor Dropping or Withdrawing

The final date for dropping an individual class is the tenth Friday in aregular term. The last date
for complete withdrawal from the University is the last day of classes. In both cases, “W” grades
are assigned.

Military Service

Men and women called to active duty in the armed services of the United States shdl be granted
full refund of fees, but no credit, if the call comes before the end of the first three-fourths of the
semester or term, and full credit, but no refund of fees, shall be granted if the call comes there-
after; provided, however, that credit as described above will be granted only in those courses in
which the student is maintaining a passing mark at the time of departure to military service.
The term “ called to active duty”’ is herein defined as being called to active duty as the result of
the federa activation of a total reserve component, National Guard unit, or any portion thereof
which involves a particular student or an individua who is a bona fide member of the reserve
component or a National Guard unit. The final grades, both passing and failing, for three-
fourths of a semester or more are to be shown on the student’s permanent record.

Mandatory Withdrawal for M edical Reasons (initiated by the Univer sity)

1

A student will be subject to a mandatory medical withdrawd if it is determined by the Dean of
Student Affairs and/or designee that the student is endangering him/herself or other members of
the University community by his’/her continued membership in the University community.

Through an approved designee, the Dean of Student Affairs reserves the right to request a
complete mental or physical evaluation if it is reasonably believed that said student’s behavior
or health habits warrant it.

The student shall be referred to the appropriate health physician and a written document of
evaluation and recommendations will be requested and forwarded to the University designee.
The University will then act upon the evaluation and recommendations with regard to the
student’s continuation a Marshall University.

If evaluation supports or indicates a recommendation for a medical withdrawa from the Uni-
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versity, the appropriate Student Affairs office will facilitate the withdrawal.

5. Students will be accorded an informal hearing before the Dean of Student Affairs or a designee
to obtain an understanding of the evaluation and rationale for the mandatory withdrawal.

6. In the event that the student declines the opportunity for such an evaluation, a withdrawal for
medica reasons may be unilaterally effected by the University.

7. Withdrawal for medical reasons will be done without academic penalty to the student. Fees will
be refunded in accordance with university policy.

8. A decision to withdraw may be appeaed to the Student Conduct and Welfare Committee or a
special subcommittee thereof appointed by the chairperson.

Adopted by Student Conduct and Welfare Committee, December 7, 1984;
approved by the President, January 22, 1985.

Request for Medical Withdrawal (initiated by the student)

In cases when students withdraw from the University for medical reasons, their request for with-
drawal must be supported by certification from the attending physician. (The Office of Student
Affairs provides a form for the physician to use for this purpose.) In order to be readmitted after this
withdrawal, the student must provide a letter and supporting documentation from the attending
physician that indicates that the student is able to return. Confidentiality will be maintained at all
times except on a need-to-know basis.

Requests for medical withdrawals from the University or from an individual class will be handled
on a case-by-case basis through the Associate Dean/Director of Counseling located in Prichard Hall
in Huntington. Students in South Charleston may submit documentation to their college deans.

Students who receive a medica withdrawal shall receive a grade of “W.”

COURSE SYLLABI POLICY

During the first two weeks of semester classes (or the first 3 days of summer term), the instructor
must provide each student a copy of the course requirements which includes the following items: 1)
attendance policy, 2) grading policy, 3) approximate dates for mgjor projects and exams, and 4) a
description of the genera course content.

This policy may not apply to the following types of courses: thesis, seminar, problem report,
independent study, field work, internship, and medical clerkship.

Adopted by University Council, March 12, 1980;
amended by Academic Planning and Standards Committee,
April 10, 1980; approved by the President, May 5, 1980.

In many cases, syllabi will be available on the World Wide Web. In the case of an Independent
Study, the student must complete the necessary form, obtain the required signatures, and submit it to
the Registrar before enrolling.

CLASS ATTENDANCE POLICY

It is the responsibility of each individual instructor to evaluate the importance of student class
attendance. Accordingly, each instructor prepares at the beginning of each semester a written state-
ment setting forth his or her policy for consideration of unexcused absences, make-up examinations,
and related matters, which will be in force for the semester. This statement is filed with the chair of
the department and a statement of policy on attendance appropriate to each class is made available
to students.

Absences such as those resulting from illness, death in the family, or institutional activities
(those approved by the academic deans, such as debate, artistic performances and athletics) are to be
excused when a student reports and verifies them to the instructor. For such excused absences, the
student should not be penalized. Instructors should make reasonable accommodation for professional,
work-related absences.
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ABSENCES FROM EXAMINATIONS

Students are required to take dl regular examinations. If a student attends a course throughout
the semester and is absent from the final examination without permission, the instructor counts the
examination as zero and reports the find grade of F. If the absence is the result of illness or some other
valid reason beyond the control of the student, the grade of | is reported, and the student may, upon
application, take the examination at a later date. (See “ Incomplete” under Grade Information and
Regulations.)

AUDITING COURSES

Audit students are those who enroll only for purposes of refreshing or acquainting themselves
with the materia offered in the course. Audit students receive no academic credit. Auditing is al-
lowed only when there is space available in the class and the instructor authorizes audit status. En-
rollment for audit is limited to the regular registration period for the semester or term. Students who
want to audit classes must enroll and pay fees in the same manner and at the same tuition rate as
students enrolling for credit. Faculty members wanting to audit courses must secure approva of the
instructor of the course and must enroll in the regular manner.

Attendance and other requirements for auditors shall be determined by the instructor of the
course being audited. It is the prerogative of the instructor to notify the respective Dean and the
Registrar’s Office to withdraw the auditor from the class if attendance or other requirements are not
met. It is the responsibility of the instructor to discuss the requirements of the course with the audi-
tor.

In-Service Teacher Development courses are offered exclusively as Credit/No Credit. They may
not be taken under the audit option and may not be applied toward the credit hour requirement for
a graduate degree.

It is not possible to change a registration from credit to audit or audit to credit after the close of
the schedule adjustment period at the beginning of a semester or summer term

CONTINUING EDUCATION

Marshall University offers non-college credit Continuing Education Unit (CEU) programs de-
signed to give recognition to persons continuing their education through certain types of short courses,
seminars, and conferences. These programs are designed for industrial, business, educationd, civic,
professional, and other groups.

Continuing Education Units from Marshall University are offered in Huntington through the
Community and Technica College, and in South Charleston by the School of Extended Education’s
Ingtitute for Professiona Education and Training. These organizations may aso facilitate Continu-
ing Education programs for other University departments or organizations.

One CEU is defined as: Ten contact hours of participation in an organized educational experi-
ence under responsible sponsorship, capable direction and qualified instruction. CEU’s may be awarded
as whole units or as tenths of units. For example, a fifteen contact-hour course would produce 1.5
CEU'’s, while a ten contact-hour course would produce 1.0 CEU.

A permanent record of CEU’s earned will be maintained by the University. Records are main-
tained in Huntington by the Community and Technical College, and in South Charleston by the
Ingtitute for Professional Education and Training.

For further information, please contact the Director of Continuing Education, Marshall Uni-
versity Community and Technical College in Huntington (304-696-3646), or the Ingtitute for Pro-
fessional Education and Training in South Charleston (304-746-2062).

ACADEMIC COMMON MARKET

Out-of-State Programs at Reduced Tuition

West Virginia provides for its residents who wish to pursue academic programs not available
within the State through the Academic Common Market and through contract programs. Both
options provide for West Virginians to enter out-of-state institutions at reduced tuition rates. Con-
tract programs have been established for study in veterinary medicine, optometry, architecture, and
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podiatry. The Academic Common Market, which provides access to numerous graduate programs, is
restricted to West Virginia residents who have been admitted to one of the specific programs at
designated out-of-state institutions. Further information may be obtained through the Office of Aca
demic Affairs, the Graduate College Office, or the West Virginia Board of Trustees.

GRADE INFORMATION AND REGULATIONS

Gradesand Quality Paints
The following system of grades and quality points is used for graduate courses:

A For achievement of distinction. Four quality points are earned for each semester hour
with a grade of A.

B For competent and acceptable work. Three quality points are earned for each semester
hour with a grade of B.

C For below average performance. Two quality points are earned for each semester hour
with a grade of C. (No more than six hours of C may be applied toward a master’s or an
Ed.S. degree)

D For patently substandard work. One quality point is earned for each semester hour with

agrade of D. (No grade of D may be applied toward a graduate degree.)
Failure, given for unsatisfactory work. No quality points.

W Withdrawn on or before the tenth Friday after the first class day of the regular semester
or the Friday after the two-thirds point in the summer session. “ W” grades are assigned
for complete withdrawals.

| An | grade (Incomplete) is given to students who do not complete course requirements
because of illness or for some other valid reason. The | grade is not considered in deter-
mining the Grade Point Average. The student has the responsibility of completing the
work within the period defined by the instructor, not to exceed twelve calendar months
from date of receipt of the incomplete. If the work is completed satisfactorily, one of the
four passing marks will be awarded. If the work is unsatisfactory or the student fails to
complete the work within the twelve-month period, an F or failing grade will be re-
corded. All grades remain on the student’s permanent record as originally submitted by
the course ingtructor. Any grade change is added to the permanent record.

CR/NC Recorded as CR (for satisfactory performance) or NC (for unsatisfactory performance)
for courses designated by the department or division for credit/no credit grading. CR and
NC are not considered in determining the Grade Point Average.

S/U For certain courses, which are so designated in the cataog, every student is given a grade
of S, which denotes satisfactory completion of the course, or U, which denotes unsatis-
factory work. Sand U are not considered in determining the Grade Point Average.

PR Indicates progress on a thesis, dissertation or chemistry research. It is replaced by the
final grade upon completion up to established credit limits.

Tm

Reporting of Final Grades

Grades of the current semester or summer term and the cumulative Grade Point Average are
mailed to the student as soon as possible following each semester or term of enrollment by the Office
of the Registrar. Grades usually are available on the University’s voice response system (MILO) within
48 hours of the deadline for submission of the fina grades each term.

Transcriptsof Academic Record

Every student is entitled to one free officid transcript of his or her record. Each additiond copy
costs $5 in cash, check or money order. Two weeks may be required to process an application for a
transcript at the close of a semester or summer term. At other times the service is approximately 24
hours from receipt of the request.

Students who default in the payment of any university financial obligation forfeit their right to
claim a transcript.
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An application for a transcript of credit earned must furnish the date of last attendance at
Marshall University and student identification number. A married woman should supply previous
last names if different from her married name.

All requests for transcripts must be sent directly to the Registrar.

Transcript requests must be in writing; no phone requests are accepted.

All requests must be signed by the student.

ACADEMIC REGULATIONS

Plan of Study

Each degree-seeking student at the master’s level is required to develop a“ Plan of Study” with
his or her graduate advisor. A Plan of Study approved by the department/program must be filed with
the Dean of the Graduate College no later than the semester in which the student completes his/her
9th credit hour. Students who fail to do so will be barred from subsequent enrollment. Consult the
degree programs section of the catalog for specific information about each program’s Plan of Study.

Advisement System

An advisement system allows the student to effectively interact with faculty to ensure that
course work follows a coherent, balanced, sequential, and unified plan of academic study.

The advisement system provides not only academic guidance but aso professiona identifica
tion and educational enrichment to the student

At the time of admission, the student is assigned an academic program advisor whose duties are
to assist the student in the preparation of a Plan of Study and to advise the student during the period
of graduate work. The student and advisor prepare a Plan of Study during the semester the student is
admitted. The program outlined in the Plan of Study should be chosen on the basis of the student’s
interests and needs and should meet program requirements.

Any unapproved deviations from the Plan of Study may result in delayed program completion
and/or graduation. To amend the Plan of Study the student must consult with his or her academic
program advisor. When a student applies for graduation or for certification there must be agreement
between the Plan of Study and the record of courses taken by the student.

If the student writes a thesis or dissertation, the advisor or other designated person directs the
student in that work. The advisor usudly serves as chair of the committee to conduct the student’s
comprehensive assessment, assembles questions for any written and oral examination, and reports
the result of the examination to the Graduate College office.

General Requirementsfor Master’sDegree

Only gradesof A, B, C, CR, or S are acceptable in fulfilling graduate degree requirements on
any Plan of Study. Particular programs may require higher performance than C in certain courses.

All courses for which grades (quality points) are given shall be used in computing the Grade
Point Average (GPA). A graduate student is expected to maintain a minimum cumulative GPA of
3.0. If, upon the completion of 12 hours or theregfter, a degree student’s GPA is less than 3.0, the
student may be subject to dismissa from the program.

In programs requiring a thesis, a student must earn a minimum of 32 hours credit in graduate
courses. A department can reguire more than 32 hours including thesis. Of these hours, credit not to
exceed 6 hours may be granted for the thesis. If athesisis not required, the student must complete a
minimum of 36 hours of graduate course work. Students majoring in chemistry must earn 32 hours of
graduate credit. Of these 32 hours, no more than 12 hours may be in Chemistry 682, Research, which
includes a thesis. A master’s degree in Counseling requires a minimum of 48 semester hours. In
Forensic Science, a minimum of 46-48 semester hours is required.

A minimum of 18 hours must be earned in the major subject. The major department may op-
tionally require a minor with a minimum of 6 hours in another subject. Courses may be taken in a
third closely related field if approved by the advisor. In specia teacher-education curriculums, courses
may be distributed among severd fields with the approval of the advisor.

Graduate courses are numbered 500 to 899. Selected courses with 400 series numbers for under-
graduate credit have 500 series numbers for graduate credit. A Marshall University course taken at
the 400 level cannot be retaken at the 500 level; it will not be applicable to the master’'s degree. In
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courses open to both graduate and undergraduate students, graduate students are required to do more
work than undergraduates. This may include more extensive reading, an extra research paper, and
other individua work. At least one-half of the minimum required hours for the master’s degree must
be earned in classes above the 400/500 series level.

Transfer of Graduate Credit

A student with an approved Plan of Study may be granted the privilege of transferring to Mar-
shall University credit earned in graduate course work completed at another regionally accredited
graduate institution provided that the courses are appropriate to the student’s program and the grades
earned are “ B” or better or equivalent and acceptable to advisor and Graduate Dean. On the master’'s
level, transfer credits may not exceed 12 hours. Graduate credits transferred from other ingtitutions
will not become a part of the Grade Point Average recorded on the student’s Marshall University
transcript and will smply meet credit hour reguirements toward graduation. All transfer credits must
have been earned within a seven year time limit counted from the date of enrollment in the first
graduate course to be applied toward meeting degree requirements of the student’s program.

Time Limitation

All requirements established for any degree must be completed within a period of seven con-
secutive years from date of enrollment in the first graduate course to be used in a graduate degree
program. These limits may be extended upon the recommendation of the appropriate program fac-
ulty and with the approval of the Dean of the Graduate College. Absence due to military obligations,
long serious illness, or similar circumstances may be regarded as proper reasons for an extension of
time.

Courses more than seven years old are considered outdated. It is the option of the major depart-
ment to allow by specid examination the validation of up to six credit hours of outdated course work.
In such cases, validation cannot apply to workshop, practicum, or internship courses; and expertise to
validate the course must reside within a Marshall University department whether the course was
taken at this institution or elsewhere.

The minimum requirement of a validation exam shall be that it is equivalent to a comprehen-
sive fina exam for the course. In most cases, validation must be done by a written exam with the
results reported to the Graduate College. The appropriate forms are available in the Graduate Col-
lege Office.

Outdated courses will not be used in computing Grade Point Averages for graduation, but they
remain on the record.

Students completing programs in the College of Education which lead to certification should
contact the Dean of the College of Education for additiona information on time limitations.

CREDIT BY EXAMINATION

The Graduate College has procedures for credit by examination. Each program will identify the
course(s), if any, to be available for credit by examination.

Examinations will be comprehensive in nature and assess al of the basic objectives or compe-
tencies listed on the master syllabus. Standards for examinations shall be of the quality as those
required for courses offered traditionally.

A maximum of twelve (12) credit hours earned by examination may be credited toward a par-
ticular degree program. A program area, however, may restrict credit by examination to fewer than
twelve hours.

GRADE POINT AVERAGE AND OTHER REQUIREMENTS FOR GRADUA-
TION

The Grade Point Average (GPA) is computed on al graduate coursework taken at Marshall
University with the exception of outdated course work and courses with grades of W, PR, NC, CR, S,
or U. The grade of | is computed as an F in determining qualifications for graduation.

To receive a master’'s or Ed.S. degree, students must have a GPA of not less than 3.0 (B) in dl
current work completed at Marshall University. (See Time Limitations for outdated coursework.) In
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addition, the student must have at least a 3.0 in the mgjor or in CORE courses of an interdisciplinary
program. All grades of C or less are counted in computing averages, but no more than six hours of C
and no grades below C may be applied toward a master’s or Ed.S. degree. Up to six hours of CR grades
may be included within a degree program but they will not affect the GPA.

The requirements for graduation include completion of the program requirements, successful
completion of required comprehensive assessments, a graduate Grade Point Average of at least 3.0
both overall and in the approved program of study, and satisfactory fulfillment of other academic
requirements as may be established by the various program faculties.

Meeting minimum requirements in hours of credit does not necessarily congtitute eigibility for
the degree. The work taken must constitute a unified and approved program in the field. Students
may be required to take appropriate national exams in order to graduate.

During the seven-year time limit, Marshall University reserves the right to advise students of
their status on academic performance related to the probability of receiving a degree within the
prescribed time limit.

Students planning to graduate in a particular semester or term must provide al data to be ap-
plied toward the graduation to the Graduate Dean’s office in Huntington or the Office of Adult
Student Services in South Charleston by the advertised last day for the submission of the final grades
for the semester or term. This documentation is to include officia transcripts from ingtitutions exter-
nal to Marshall. Said transcripts must be received in the Graduate College Office by the (below)
stated deadline. All incomplete grades must be officially removed by the accepted University proce-
dure by this same deadline. Failure on the part of students to comply with this policy will result in
their being removed from the graduation list for the term in question.

1. All transfer credit (and officia transcripts) must be sent directly to the Graduate College Office
and received no later than the date for submitting final grades established by the Registrar.
Should the transcript not be received by this deadline, the student’s name will be removed from
the final graduation list.

2. All grades of “1” must be removed by the end of the term and the Grade Change Form for said
grade must be received by the Graduate College Office no later than the date for submitting
fina grades established by the Registrar. This aso applies to the recording of grades for thesis.
Failure to meet this deadline will cause the student’s name to be removed from the final gradu-
ation list.

Multiple Degrees

A student who wishes to earn additional master's degrees at Marshall University must make
formal application to the department in which the subsequent master’s degree is sought. A maxi-
mum of 12 semester hours from a prior degree may be applied toward a subsequent master’s degree,
with the approval of the department from which the subsequent degree is sought. Such approval
must be obtained in writing and put on file in the Graduate College Office at the time the student
begins the subsequent master’s degree program. All applicable coursework must meet time limita-
tions.

Application for Graduation

Applications for Graduation MUST be filed in the Office of the Graduate Dean (113 Old Main,
Huntington) or the Office of Adult Student Services ( South Charleston) NOT LATER than the
date printed in the calendar of the final term or semester in which the degree requirements will be
completed. Forms for applying for graduation may be obtained from the above offices. For master's
students, areceipt for a diploma fee of $30.00, payable at the Bursar's Office, must be attached to the
application before it will be accepted. Students who fail to apply may not take the master's compre-
hensive examination and will not be graduated. Ph.D. students are required to pay a $50.00 diploma
fee when they apply for graduation.

COMPREHENSIVE ASSESSMENT

In addition to the above listed general requirements for the master's degree, a comprehensive
assessment must be completed under the direction of the Graduate Dean or higher designee. The
Comprehensive Assessment is not solely based upon the specific courses completed, but affords the
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student an opportunity to demonstrate broad comprehension and synthesis of the major subject.
Depending upon the specific requirements of a particular program, the assessment may include such
activities as a fina project, written comprehensive exam or oral comprehensive exam. For additional
information, see specific requirements in the appropriate program section.

Responsibility for development, scheduling and administration of the comprehensive assess-
ment rests with the faculty of the student’s program and the appropriate dean.

Except for M.B.A. students, Communication Disorder students, and students in the Medical
Science area of emphasis in Biomedica Sciences, the assessment is graded and/or conducted by an
examining committee consisting of three (3) to five (5) graduate faculty selected by the graduate
student and his/her advisor, and approved by the Graduate Dean. It is the responsibility of the
student and the advisor to obtain the written assent of the graduate faculty to serve on the examining
committee. M.B.A. students should consult with the director of the program for comprehensive
assessment information.

In the case of written/ora examinations, the graduate advisor, who acts as chair of the assess-
ment committee, prepares the questions for the written examination in consultation with other
faculty on the committee, and conducts the oral assessment. In many cases sample examination
questions are on file in each department office and in the Graduate College Office and are available
for the graduate student to review.

Before students undertake the comprehensive assessment they must apply for graduation be-
cause this is the mechanism triggering the paperwork necessary for students to set up their compre-
hensive assessment committees. At the appropriate time, the Graduate Dean or his’her designee will
mail the necessary forms to the student after the diploma fee has been paid and the application for
graduation has been submitted by the deadline.

A student’s performance on the comprehensive assessment is reported to the Office of the Gradu-
ate Dean as follows:

Pass with distinction, indicating superior performance.

Pass, indicating satisfactory performance.

PC Pass with contingency, which may mean additional requirements for the
student as determined by the faculty.
U Unsatisfactory, indicating that performance has not met the minimum standards of

Marshall University Graduate College.

The decision on the grade is made by a mgjority vote of the members of the committee, and
forwarded by the chair to the Graduate Dean on aform provided by the Graduate College Office. All
graduate studentsmust passa final comprehensive assessment to beeligiblefor graduation. Only two reas-
sessments are permitted. In the event students fail to pass an assessment, they will be placed on
probation and, prior to reassessment, must meet with their examining committee to discuss deficien-
cies and steps to correct them.  Students may be assessed only one time a term or semester. When
students fail the second reassessment, the department will recommend their dismissal by the Gradu-
ate College.

THESIS

Regulations Gover ning Thesis Requirement

Degree program graduate students may elect the thesis option for the number of credits alowed
by each program. The thesis advisor and student are guided by departmental requirements and the
student’s needs and interests in determining whether he/she is to write a thesis. Students who will
profit more by doing additiona course work in lieu of athesis must earn at least 36 course hours of
credit.

When a student decides to prepare a thesis, written notice and approval must be obtained. Noti-
fication of approva will come from the appropriate program director, program coordinator, or dean after
review and acceptance of a prospectus by the advisor and a thesis committee.  The committee should
have the same composition as the examining committee for the comprehensive assessment.

The maximum amount of credit that may be earned for the thesis is 6 hours for al departments
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except chemistry. Research and thesis in chemistry is permitted to a maximum of 12 hours. Students
in departments other than chemistry register for thesis 681. Chemistry mgjors register for research
682. The student continues to register for thesis 681 or research 682 in chemistry, and pay tuition for
the number of hours per semester as agreed to between the student and the thesis advisor. The thesis
advisor reports a mark of PR (progress) for satisfactory work at the end of each term or semester for
which the student is registered with the total amount of credit to be alowed.

The thesis must be prepared according to the form furnished by the Graduate College Office, or
according to guidelines (available in the department) which have been approved by the Graduate
Dean. When the thesis is completed, it is submitted to the advisor and thesis committee for tentative
approval. The candidate must then give a presentation open to the academic community based upon
the results of the thesis and give a satisfactory defense of the thesis before hishher thesis committee.
Upon successful defense of the thesis, the advisor with the concurrence of the committee assigns a
grade which applies to all hours earned for the thesis. The advisor may report afinal grade of F at the
end of any semester or term when in higher opinion, because of irregular reports or unsatisfactory
progress, the student should not be permitted to continue to register for research.

The mark of PR (progress) may be used only in reporting on thesis 681 or research 682 (chem-
istry). It may not be used in connection with other courses in the Graduate College.

Three (3) unbound copies of the thesis must be submitted to the advisor and filed with the
Graduate Dean. A receipt for the binding fee for the three (3) copies must accompany the thesis.
The appropriate form must be completed and stamped paid or accompanied by a receipt from the
Bursar's Office and then returned to the Graduate Office when a student applies for graduation.

Information on current binding fees is available through the Bursar’'s Office. These copies are to
be bound through the library, with two (2) copies to be kept by the library and one (1) to be sent to
the student’s department. It is the student’s responsibility to bind personal copies.

Submission of the thesis must occur by the dates printed in the calendar of the term in which
the student intends to graduate. |f the student fails to meet these dates, the Graduate Dean may
postpone the student’s graduation until the end of the following term.

Value and Nature of Thess

The experience of collecting, assembling and interpreting a body of information for a thesis is
essential in developing the capacity to do independent work. This is a primary difference between
graduate and undergraduate work. For capable graduate students, preparation of the thesis may be of
great value. To be urged to write a thesis is a compliment to one's ability. The presentation and ora
defense of the thesis is designed to emphasize the importance of graduate student research in the
academic environment and give public credit to the student’s achievements.

The objectives of a graduate thesis at the master’s level include development of the ability to
plan and execute a scholarly and/or analytical study and the development of expertise in a specific
subject area.  The thesis should illustrate that a graduate student has:

«  Comprehended the essentias of a selected subject ares;
e Demonstrated understanding of the problem selected;

« Obtained working knowledge of research techniques appropriate to the Master's degree
level;

« Demonstrated the ability to write in a professiona and scholarly style;
e Produced a study which is of value to the subject field or professiona education.

CHEATING AND PLAGIARISM

The minimum penalty for cheating is a grade of F in the course in which cheating has been
documented. The Graduate Dean, with the advice of the program director involved, may direct
dismissal from the University. Plagiarism (the use of the ideas or words of another without crediting
the source) is cheating.

COPYRIGHT COMPLIANCE
Marshall University complies with U.S. copyright law, which prohibits unauthorized duplica-
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tion and use of copyrighted materias, including written, audio-visua, and computer software mate-
rids.

GRADE APPEAL POLICY, ACADEMIC PROBATION, INELIGIBILITY FOR
SCHOLASTIC DEFICIENCIES, AND ACADEMIC DISHONESTY

Marshall University’s policies in regard to the academic rights and responsibilities of students
are in keeping with the Board of Trustees Series 60. The Academic Rights and Responsibilities of
Students policy statement provides details with respect to student rights and procedures on these and
similar matters relating to academic appeals.

Marshall University
Academic Rights and Responsibilities of Students

This policy statement implementing Board of Trustees Series 60 (July 11, 1986) supersedes
previous policies which concern grade appeals, academic dishonesty, and any other procedures relat-
ing to academic appesls.

I.  Statement of Philosophy: Marshall University is an academic community and as such must pro-
mulgate and uphold various academic standards. Failure of a student to abide by such standards
may result in the imposition of sanctions pursuant to Series 60 of the West Virginia Board of
Trustees. A student, by voluntarily accepting admission to the ingtitution or enrolling in a class
or course of study offered by Marshall University, accepts the academic requirements and crite-
ria of the ingtitution. It is the student’s responsibility to fulfill course work and degree, or certi-
fication requirements, and to know and meet criteria for satisfactory academic progress and
completion of the program.

Il.  Definitions

A. Graduate Dean: the chief academic officer of the Graduate College who will also serve in
an advisory capacity to the student. The student is encouraged to contact the Graduate
Dean for guidance on apped.

B. Academic Deficiency: failure to maintain the academic requirements and standards as estab-
lished by Marshall University and its constituent colleges and schools other than those
relating to academic dishonesty. This shall include but is not limited to the criteria for
maintenance of satisfactory academic progress, i.e. Grade Point Average, speciad program
requirements, professional standards, etc.

C. Academic Dishonesty: any act of a dishonorable nature which gives the student engaged in
it an unfair advantage over others engaged in the same or similar course of study and which,
if known to the classroom instructor in such course of study, would be prohibited. This
shall include, but is not limited to, the following: securing or giving unfair assistance dur-
ing examinations or required work of any type; the improper use of books, notes, or other
sources of information; submitting as one's own work or creation any oral, graphic, or writ-
ten material wholly or in part created by another; securing al, or any part of assignments or
examinations, in advance of their submission to the class by the instructor; altering of any
grade or other academic record; and any other type of misconduct or activity which mani-
fests dishonesty or unfairness in academic work. Each classroom instructor may modify the
generd definition of academic dishonesty to fit the immediate academic needs of a particu-
lar class, provided the instructor defines, in writing, the details of any such departure from
the general definition.

Academic dishonesty also includes conspiring with or knowingly helping or encouraging a
student to engage in academic dishonesty.

D. Day: shal refer to a cdendar day.

E. Limited Enrollment Program: any academic program which imposes admissionsrequirements
in addition to generd admissions to the University.

F  Sudent: any individual who has been admitted to, and is currently enrolled in, a course or
in a certificate or degree program at Marshall University, or for whom the institutional
appeal period has not expired.
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G. University Community: faculty, staff, or students a Marshall University.

H. President's Designee: Vice President of Academic Affairs or other administrator selected by
the President.

I. Appeal Deadlines: the time alowed for each level of appeal. There will be no time exten-
sions unless granted by the Academic Appeals Board for good cause. If the appeals do not
meet the established deadlines, the issue is no longer appeaable.

I11. Student Academic Rights concomitant with other academic standards and responsibilities es-
tablished by Marshall University and its constituent colleges and schools, each student
shdl have the following academic rights:

The student shall be graded or have his’her performance evaluated solely upon perfor-

mance in the course work as measured against academic standards.

The student shall not be evaduated prejudicidly, capricioudy, or arbitrarily.

The student shall not be graded nor shdl higher performance be evaluated on the basis of

hisglher race, color, creed, sex, sexual orientation, or nationa origin.

Each student shall have the right to have any academic penalty, as set forth herein, re-

viewed pursuant to the procedures in Section V. Except in those cases where a specific time

is provided, this review shall occur within a reasonable time after the request for such
review is made.

E. Each student shall have access to a copy of a University catalog or program brochure in
which current academic program requirements are described (e.g., required courses, total
credit requirements, time in residence standards, minimum Grade Point Average, proba
tion standards, professiona standards, etc.).

F  Each student shal receive from the instructor written descriptions of content and require-
ments for any course in which he/she is enrolled (e.g., attendance expectations, special
requirements, laboratory requirements including time, field trips and cost, grading criteria,
standards and procedures, professiona standards, etc.).

G. Theinstructor of each course is responsible for assigning grades to the students enrolled in
the course consistent with the academic rights set out in the preceding sections.

H. Marshal University and its constituent colleges and schools are responsible for defining
and promulgating:

1. the academic requirements for admission to the ingtitution, for admission to lim-
ited enrollment programs, and for admission to professional and graduate degree
programs;

2. the criteria for maintenance of satisfactory academic progress, for the successful
completion of the program, for the award of a degree or certification, for gradua-
tion;

3. the requirements or criteria for any other academic endeavor, and the require-
ments for student academic honesty, consistent with the Policies, Rules, and
Regulations of the Board of Trustees and with the fundamentals of due process;
and

4. probation, suspension, and dismissal standards and requirements.

I. Normally, a student has the right to finish a program of study according to the require-
ments under which he/she was admitted to the program. Admission to the program is
defined as having an approved Plan of Study. Requirements, however, are subject to change
at any time, provided that reasonable notice is given to any student affected by the change.

o 0w »

IV. Academic Sanctions
A student who fails to meet the academic requirements or standards, or who fails to abide by the
University policy on academic dishonesty, as defined by Marshall University and its constituent
colleges and schools, may be subject to one or more of the following academic sanctions:
A. A lower fina grade in or a failure of the course or exclusion from further participation in
the class (including laboratories or clinica experiences), any or all of which may be im-
posed by the instructor of the course involved.
B. Academic Probation
1. For Academic Deficiency:
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a.  Craduate Students

Any student who has less than a 3.0 GPA will be placed on academic
probation by the Graduate Dean.

Following notification of probation and prior to subsequent registra-
tion, a student will be counseled by his’her advisor or the chairperson of
the department of higher program. During this session, the student will be
advised of higher deficiencies and the requirements for removing the defi-
ciency within the next nine (9) semester hours of enroliment. A second
advising period will follow the first grading of subsequent enrollment and
will be designed to check the progress. If probationary statusis not removed,
the student may be subject to further academic action pursuant to these
policies, including academic dismissal.

b. Medica Students

Medica School students should consult the appropriate Medical School
publications for the description of this sanction.

2. For Academic Dishonesty
In those cases in which a student has been found guilty of academic dishon-
esty he/she may be placed on academic probation for a period of time not to
exceed one academic year. During this period the student is given an opportunity
to prove that he/she can become a responsible and positive member of the Uni-
versity community. Conditions and restrictions for probation may be imposed, as
deemed appropriate, including but not limited to:

a.  Exclusion from representation of the University in any extracurricular ac-
tivities such as intercollegiate athletics, debate teams, university theater,
band, etc.; however, the student may participate in informal activities of a
recregtional nature sponsored by the University.

b.  Sef-Improvement: A program of self-development will be planned in con-
junction with a faculty or staff person assigned in a counseling/ guidance
capacity.

c. Surrender of Student Activity Card: Upon request the Student Activity
Card is to be yielded to the Vice President of Academic Affairs and all
rights and privileges pertaining thereto forfeited for a specified period of
time not to exceed one academic year.

A student violating any term of academic probation while on such probation will be
subject to further academic sanction up to and including academic dismissal from the
University.

C. Academic Suspension
1. For Academic Deficiency

a  Graduate Students:

Graduate students should consult college and program publications for
a description of the conditions under which academic suspension may be
imposed for academic deficiency.

b. Medical Students:

Medical School students should consult Medical School publications
for a description of the conditions under which academic suspension may
be imposed for academic deficiency.

2. For Academic Dishonesty
In those cases in which a student has been found guilty of academic dishon-
esty he/she may be academically suspended for a period of time not to exceed one
academic year. During such period the student may not enroll in any course or
program offered by Marshall University or any of its constituent colleges or schools.

A student violating any term of academic suspension while on suspension will be

subject to further academic suspension up to, and including, academic dismissa

from the University.
D. Academic Dismissa
This is defined as termination of student status, including any right or privilege to re-
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ceive some benefit, or recognition, or certification. A student may be academicaly dismissed
from a limited enrollment program and remain eligible to enroll in courses in other programs
a Marshall University; or a student may be academicaly dismissed from the ingtitution and
not remain eligible to enroll in other courses or programs a Marshal University. The terms of
academic dismissa from a program for academic deficiency shdl be determined, defined, and
published by each program and/or the Graduate College. Typicaly, a student unable to get off
of probation is subject to dismissa. Academic dismissal from a program or from the University
may aso be imposed for violation of the University policy on academic dishonesty.

V. Academic Appeals
In cases where a student is appeding a grade, the grade appealed shall remain in effect
until the appeal procedure is completed, or the problem resolved.

A. Student Appeals for Instructor-Imposed Sanctions: The intent of the appeals process is to
treet dl parties fairly, and to make dl parties awvare of the appeds procedure. In those casesin
which a student has recelved an instructor-imposed sanction, the student shdl follow the
procedures outlined below:

1. Graduate Students:

a.  The student should first attempt a resolution with the course instructor. This
initial step must be taken within ten (10) days from the imposition of the
sanction or, in the case of an appedl of afina grade in the course, within thirty
(30) days of the beginning of the next regular term. The student who makes
an apped is responsible for submitting al applicable documentation. If the
ingtructor is unavailable for any reason, the process starts with the department
chairperson.

b. If the procedure in Step 1 does not have a mutually satisfactory result, the
student may appeal in writing to the department chairperson within ten (10)
days dfter the action taken in Step 1, who will attempt to resolve the issue at
the departmental level. When a student appedls a find grade, the faculty mem-
ber must provide al criteria used for determining grades.

c. Should the issue not be resolved a the departmental level, either the student
or instructor may gpped in writing to the Dean of the Graduate College within
ten (10) days of the action taken in Step 2. The Dean will atempt to achieve
a mutudly satisfactory resolution.

d. Should the issue not be resolved by the Dean, either the student or instructor
may apped in writing within ten (10) days of the action taken in Step 3 to the
Chair of the Graduate Council who shall at the recommendation of the Gradu-
ate Council appoint a Hearing Pand to resolve the matter.

2. Medicad Students

Medical School students who desire to gppeal an instructor-imposed sanction
should consult the appropriate Medical School publication for the proper proce-
dures to follow.

B. Appeds for Academic Dishonesty:

Primary responsibility for the sanctioning for academic dishonesty shall lie with the
individua instructor in whose class or course the offense occurred; however, charges of aca
demic dishonesty may be filed by any member of the University community.

Sanctions for academic dishonesty may range from an instructor-imposed sanction, pur-
suant to Sec. 1V. A, herein, to dismissa from the ingtitution.

1. In those cases where the instructor imposes a sanction pursuant to Section 1V, A,
only and does not refer the matter to the department chairperson for additiona
sanctions, the student may appeal the sanction in accordance with the procedures
described in Section V, A.

2. Where the offense is particularly flagrant or other aggravating circumstances are
present, such as a repeat violation, the instructor may refer the matter to the de-
partment chairperson for additional sanctions as permitted by this policy. In addi-
tion, any member of the University community may refer a case of academic dis-
honesty to the chairperson of the department in which the course involved is being
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offered. Allegations of academic dishonesty must be referred to the department

chairperson within thirty (30) days from the date of the alleged offense.

In those cases where the matter is referred to the department chairperson the
following procedures are applicable:

a. The department chairperson shall bring together the student involved, and
the faculty member, and/or other complainant within ten (10) days from the
date of referrd. A written admission of guilt a this level may be resolved with
amaximum penalty of “F’ in the course.

b. If the student denies guilt or disagrees with the sanction imposed, or if the
faculty member, other complainant, or chairperson feels that the pendties in
Step (8) are insufficient for the act complained of, the case shdll be forwarded
in writing by the chairperson to the Graduate Dean within ten (10) days from
the date of the meeting. The Graduate Dean shal bring together the student,
faculty member or other complainant, and the department chairperson to re-
view the charges within ten (10) days from the date of referral. The Graduate
Dean may impose any sanction permitted by Section IV of this policy.

c. Should the student, faculty member, or other complainant be dissatisfied with
the determination of the Graduate Dean, the case may be gppedled in writing
within ten (10) days of the Dean’s written decison to the Chair of the Gradu-
ate Council who shall at the recommendation of the Graduate Council ap-
point a Hearing Panel to resolve the matter.

d. Should the student, faculty member, or other complainant be dissatisfied with
the determination of the Hearing Panel, then he/she may file an appea with
the Vice President of Academic Affairs within thirty (30) days from the re-
ceipt of the written decision of the Hearing Panel. The decision of the Vice
President of Academic Affairs shal be find.

C. Appeds for Academic Deficiencies:

When a graduate student has been or may be placed on academic probation or

academic suspension for academic deficiencies, or when a student having com-

pleted six or more credit hours of relevant coursework in a mgjor is denied admis-
sion to a degree program, the student may apped as follows:

a  The student is entitled to written notice:

(1) of the nature of the deficiency or reason for denial of admission to a
program;

(2) of the methods, if any, by which the student may correct the deficiency,
and;

(3) of the penalty which may be imposed as a consequence of the deficiency.

b.  The student shall be given the opportunity to meet with the person or persons
who has judged hig’her performance to be deficient, to discuss with this person
or persons the information forming the basis of the judgment or opinion of
higher performance; to present information or evidence on higher behdlf;
and to be accompanied at any such meeting by an advisor of higher choice
from the University (faculty, staff, or sudent). Such advisors may consult with
but may not speak on behalf of their advisees or otherwise participate directly
in the proceedings, unless given specific permission to do so by the person
conducting the meeting. The student is not entitled to an attorney in such
meetings and the forma rules of evidence are not applicable. The student
must request such a meeting in writing within ten (10) days from receipt of
the notice.

c. If the student is dissatisfied with the outcome of the meeting outlined in (b)
above, the student may appeal the judgment to the Vice President of Aca
demic Affairs within (30) days after receipt of written notice of the judgment.

d. The decison of the Vice President of Academic Affairsis find.

2. Inthose cases in which a student has been or may be dismissed from a graduate
academic program, or has been or may be dismissed from the ingtitution for aca-
demic deficiencies, the following procedures are gpplicable:
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a  The student is entitled to written notice:
(1) of the nature of the deficiency;
(2) of the methods, if any, by which the student may correct the deficiency,
and;
(3) of the pendty which may be imposed as a consequence of the deficiency.

b.  The student shall be given the opportunity to meet with the person or persons
who have judged higher performance to be deficient. The student must re-
quest such meeting in writing within ten (10) days from receipt of the notice.
The student shall be given the opportunity to discuss with this person or per-
sons the information forming the bass of the judgment or opinion of his’her
performance, to present information or evidence on higher behaf, and to be
accompanied at any such meeting by an advisor of higher choice from the
University (faculty, staff, or student). Such advisor may consult with but may
not spesk on behalf of their advisee or otherwise participate directly in the
proceedings, unless given specific permission to do so by the person conduct-
ing the meeting. The student is not entitled to an attorney in such meetings
and the formd rules of evidence are not applicable.

c. If the student is dissatisfied with the outcome of the meeting outlined in (b)
above, the student may file an apped with the Chair of the Graduate Council
who shall a the recommendation of the Graduate Council appoint a Hearing
Panel to resolve this matter. This apped must be filed within ten (10) days
after receipt of written notice of the decision.

d. If the student is dissatisfied with the decision of the Hearing Panel, the stu-
dent may apped the decision to the Vice President of Academic Affairs within
thirty (30) days after receipt of written notice of the decision.

e. The decison of the Vice President of Academic Affairsis find.

Medical School Students
In those cases in which a Medicad student has been or may be placed on aca

demic probation, or academic suspension, or has been or may be dismissed from

Medica School for academic deficiencies, he/she should consult the appropriate

Medica School publications for the proper procedure to be followed.

V1. Graduate Academic Appeds Board
A. Description and Jurisdiction:

The Graduate Academic Appedls Board is a permanent branch of the Graduate Coun-
cil. All individual Hearing Panels (see section VI-C below) will be made up of persons stting
on the Graduate Academic Appedls Board. From its membership, the chair of the Graduate
Council will appoint a panel to hear an gppedl. It is established to hear al gppedls arising from
the following:

1

OUAWN

Instructor-imposed sanctions, including: lowering of final course grade, failure of
course, or exclusion from further participation in the class.

Fina course grades.

Sanctions imposed for academic dishonesty.

Dismissd from an academic program.

Dismissal from the University.

Such other cases as may be referred to the Board by the Graduate Council.

B. Compostion of the Board:
The Hearing Panel shall be composed of faculty and student members chosen in the
following manner:
1

Faculty Members:

The Graduate Dean shall appoint three (3) faculty members from each col-
lege and school having a graduate program to serve on the Board. Such appoint-
ments shall be made annudly in the Fall semester.

Student Members:

The President of Graduate Student Council shall appoint two (2) graduate

from each college and school having a graduate program to serve on the Board. All
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C.

student members of the Board must be in good academic, financid, and disciplin-
ary standing with the University and must have been enrolled for at least two (2)
semesters at Marshdl. If, for any reason, the President of the Graduate Student
Council fails or is unable to appoint student members then the Graduate Dean
may appoint such graduate student members.

3. Hearing Officers:

The Graduate Council chairperson shdl appoint the Hearing Officer and two

(2) dternates. To the extent possible, the Hearing Officer and alternates must have
previoudy served on a Hearing Pandl.
Sdlection of Members for an Individud Hearing:

An individua Hearing Panel shall be composed of two (2) faculty members, one (1)
student member, and one (1) non-voting Hearing Officer. The members of the Hearing Panel
shall be chosen by the Chair of the Graduate Council or hisher designee. Said members will
be selected from colleges different from the college of the appellant.

VIl. Hearing Procedures
It is the intent of these procedures to insure that Marshal University students receive appropriate
due process in academic matters. This includes fundamental fairness, just sanctions, and al rights
in accordance with the belief that academic appeal hearings at an ingtitution of higher education
such as Marshal University should have an educationa objective. Academic appeds, pursuant to
these procedures, are informal and not adversaria in nature.

A.

J

The time and place of the hearing are determined by the Hearing Officer. The hearing should
be held within sixty (60) days of receiving the written request. Upon written request, the
Hearing Officer may, at highher discretion, grant a continuance to any party for good cause.
The Hearing Officer will notify the appellee, appellant, and other appropriate parties in writ-
ing a least five (5) days prior to the hearing, of the date, time, and place of the hearing. A
statement of the facts and evidence to be presented in support of the student’s grounds for
apped will be provided to the appellee in appropriate cases.

The appdlant student and the appellee have the right to an advisor. Advisors must be mem-
bers of the University community (faculty, saff, or student). Such advisors may consult with,
but may not speak on behaf of their advisees or otherwise participate directly in the proceed-
ings, unless they are given specific permission to do so by the Hearing Officer. Attorneys are
not permitted to appear on behaf of any appellant or appellee.

Prior to the scheduled hearing, the members of the Hearing Panel may convene in closed
session to examine the content of the appedl, the specific issues to be considered, and all
supporting documents.

The student with his’her advisor if any, will be cdled before the Hearing Panel and the Hear-
ing Officer will then restate the nature of the apped and the issues to be decided.

The hearing shall be closed. All persons to be called as witnesses, other than the appellant,
with his’her advisor, if any, and the appellee and hiher advisor, if any, will be excluded from
the hearing room. Any person who remains in the room after the hearing has begun will be
prohibited from appearing as a witness at the discretion of the Hearing Officer.

Anyone disrupting the hearing may be excluded from the hearing room if, after due warning,
he/she engages in conduct which substantially delays or disrupts the hearing, in which case
the hearing shall continue and the Hearing Panel shal make a determination based on the
evidence presented. If excluded, the person may be readmitted on the assurance of good
behavior. Any person who refuses the Hearing Panel order to leave the hearing room may be
subject to appropriate disciplinary action pursuant to Marshall University policy. In the event
a student is excluded under the terms of this provision, a representative shall be appointed by
the Hearing Officer to participate in the student’s behalf during the continuation of the pro-
ceedings.

Except as provided in G and K herein, al evidence must be presented in the presence of the
student.

The student or other parties involved may petition the Hearing Officer for a subpoena or a
request for appropriate written information or documents.

The student will be given the opportunity to testify and present evidence and witnesses on
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his’/her own behaf and to discuss with, and question, those persons against whom the apped
isfiled.

K. The Hearing Panel may admit as evidence any testimony, written documents, or demonstra-
tive evidence which it believes is relevant to afair determination of the issues. Formal rules of
evidence shdl not be gpplicable in academic apped hearings.

L. If the student appellant or the appellee fails to appear a a hearing and fails to make advance
explanation for such absence which is satisfactory to the Hearing Panel, or if the student
appdllant or the appellee leaves before the conclusion of the hearing without permission of
the Hearing Pand, the hearing may continue and the Hearing Panel may make a determina-
tion on the evidence presented at the hearing, or the Hearing Panel may, at its discretion,
dismiss the appedl.

M. Upon completion of the testimony and presentation of evidence, dl persons, except Hearing
Panel members will be required to leave the room. The Hearing Panel will then meet in
closed session to review the evidence presented. The Hearing Panel shall make its findings
based upon a preponderance of evidence. The Hearing Panel shall reach its determination by
amgority vote. The results shal be recorded in writing and filed with the Chair of the Gradu-
ate Council and the Vice President of Academic Affairs. If the Hearing Panel’s decision
includes the imposition of academic sanction, the sanction given and its duration must be
specified for the record. A report of a dissenting opinion or opinions may be submitted to the
Chair of the Graduate Council and the Vice President of Academic Affairs by the Hearing
Officer. The actua vote of the Hearing Panel will not be disclosed. The Hearing Officer is a
non-voting member of the Board.

N. The findings of the Hearing Panel, and any sanction, shdl be announced &t the conclusion of
the hearing. The student, faculty member, and the Graduate Dean shall be notified in writing
of the findings and any sanction at the conclusion of the hearing. A record of the hearing
shall be prepared in the form of summary minutes and relevant attachments and will be
provided to the student upon request.

O. The student, or any other person, may not tape the proceedings.

P In an apped related to a final grade the Hearing Panel will complete the change of grade
forms and submit that information to the Registrar, the faculty member and the Graduate
Dean.

Q. Within thirty (30) days following receipt of the Hearing Panel’s decision, the student or
faculty member may file an appea with the Vice President of Academic Affairs who shall
review the facts of the case and take such action as deemed appropriate under al the circum-
stances. The Hearing Panel’s findings and sanction, if any, may be affirmed, modified, or
remanded to the origind Hearing Board for further action as deemed appropriate by the Vice
President of Academic Affairs. A written brief stating grounds for the appeal should be pre-
sented by the student to the Vice President of Academic Affairs with the appedl. The scope of
review shal be limited to the following:

Procedura errors.

Evidence not available a the time of the hearing.

Insufficient evidence to support the findings of the Hearing Pandl.

Misinterpretation of University policies and regulations by the Hearing Panel.

A sanction disproportionate to the offense.

. Lack of jurisdiction.

The decision of the Vice President of Academic Affairs is final. The student, the faculty

member, the Graduate Dean, and the Registrar shall be notified in writing of the Vice Presi-

dent of Academic Affairs decision.
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