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About This Catalog

The Marshall University Undergraduate Catalog fulfills two
primary functions:

1. The rules and regulations, policies and procedures of the
University, its divisions and its governing body, all of which apply
to all students, are contained in this document. These rules apply
during the publication year of the document and are subject to
change during that year upon recommendation of the various
divisions and approval of the president or governing body of the
University.

2. The Catalog contains the specific requirements for all degrees and
certificates awarded by the University. These are normally in effect
for a period of ten consecutive years for undergraduate degrees
and certificates and seven consecutive years for graduate degrees
and certificates. Students are cautioned that programs leading to
licensure may be altered by the outside licensing agency and are
not subject to this provision.

Disclaimer

The provisions of this catalog do not constitute a contract, expressed
or implied, between any applicant or student and Marshall University.
The University reserves the right to change any of the provisions,
schedules, programs, courses, rules, regulations, or fees whenever
University authorities deem it expedient to do so.

Contact Directory

For specific information about academic or student services at
Marshall University, the following telephone numbers are provided. All
are in area code 304.

Contact Phone
Academic
Academic Affairs 696-6840
Admissions 696-3160
1-800-642-3499
College of Arts and Media 696-6433
College of Business 696-2314
College of Education 696-3130
College of Engineering and 696-5453
Computer Sciences
College of Health Professions 696-6750
College of Liberal Arts 696-2350
College of Science 696-2372
Center for Teaching and Learning 696-2206
University College 696-3169
Honors College 696-5421
Joan C. Edwards School of 691-1700
Medicine
Department/Division
Accountancy and Legal 696-2310
Environment
Archaeology Lab 696-2802
Art and Design 696-6760

Biological Sciences
Chemistry

Classics

Clinical Laboratory Sciences
Communication Disorders
Communication Studies

Computer and Information
Technology

Counseling
Criminal Justice and Criminology
Early Childhood Education

Educational Foundations and
Technology

Elementary Education
Engineering

English

Environmental Science and Safety
Technology

Finance/Economics/International
Business

Forensic Sciences

Geography

Geology

Greek

History

Journalism/Mass Communication
Kinesiology

Latin

Management/Health Care
Administration

Mathematics and Applied Science

Marketing/Management
Information Systems/
Entrepreneurship

Medicine

Medical Laboratory Science
Military Science

Modern Languages

Music

Natural Resources and the
Environment

Nursing

Philosophy

Physics

Political Science
Psychology

Regents B.A. Degree
Religious Studies
Social Work
Sociology & Anthropology
Special Education
Theatre

Student Services

696-5413
696-2430
696-4323
696-3188
696-3641
696-6786
696-6469

696-2383
696-3083
696-3101
696-2333

696-3101
696-2695
696-6600/6601
696-4664

696-2311

696-7241
696-2500
696-6720
696-4323
696-6780
696-2360
696-6490
696-4323
696-1964

696-6482
696-1964

696-7000
696-3188
696-6450
696-6730
696-3117
696-2923

696-6750
696-6749
696-6738
696-6636
696-6446
696-6400
696-6749
696-2642
696-6700
696-2340
696-7184



Academic Advising
Advocacy and Support

African American Students
Programs, Center for

Alumni Affairs

Artists Series

Athletic Ticket Office

Bookstore

Bursar

Campus Christian Center

Career Education

Child Development Academy

Computing Services (Service Desk)
Huntington
South Charleston
Toll-Free

Counseling Services

Digital Media Services

Disability Services

Drinko Academy

Environmental, Geotechnical, and
Applied Sciences, Center for

Fraternity and Sorority Life
HELP Program
Housing and Residence Life
ID Card Office
Information Technology, Office of
IT Service Desk
LEAD Center
Library

Huntington

South Charleston
Marshall University Foundation
MUOnLine
Orientation
Psychology Clinic
Registrar
Speech and Hearing Center
Student Activities
Student Center
Student Conduct
Student Financial Assistance
Student Government
Student Support Services
Study Abroad
Technology Outreach Center
Telecommunication
Testing Center
Tutoring Office
University College
Women's and Gender Center
Writing Center

696-3169
696-2284
696-6705

696-3134
696-6656
696-4373
696-3622
696-6620
696-2444
696-2370
696-5803

696-3200
746-1969
1-877-689-8638
696-3111
696-2974
696-2271
696-3183
696-4748

304-696-6776
696-6317
696-6765
696-6843
696-6671
696-3200
696-6776

696-2320
746-8910
696-6264
696-2970
696-2354
696-2772
696-6410
696-3641
696-6770
696-6472
696-2495
696-3162
696-6435
696-3164
696-6265
696-3325
696-8965
696-2604
696-6622
696-3169
696-3338
696-2405
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Campuses and Centers

Mid-Ohio Valley Center 674-7200
South Charleston Campus 746-2500
Teays Valley Regional Center 757-7223

Toll-Free Number and Website

Toll-free telephone number: 1-800-642-3499 Undergraduate Office of
Admissions

Website: www.marshall.edu (http://www.marshall.edu)

About Marshall University

Dr. Jerome A. Gilbert, President

Dr. Ronald G. Area, Chief Executive Officer of the Marshall
University Foundation, Inc., and Senior Vice President for
Development

Dr. Avinandan Mukherjee, Interim Provost and Senior Vice
President for Academic Affairs

Mr. F. Layton Cottrill, Jr., Senior Vice President for Executive
Affairs and General Counsel

Mr. Mark Robinson, Senior Vice President for Finance
Ms. Brandi Jacobs-Jones, Senior Vice President for Operations

Ms. Ginny Painter, Senior Vice President for Communications and
Marketing

Mr. Maurice Cooley, Vice President for Student Affairs

Dr. Joseph Shapiro, Dean, Joan C. Edwards School of Medicine
Dr. John Maher, Vice President for Research

Mr. Lance West, Vice President for Major Gifts

Ms. Charlotte Weber, Vice President for Federal Programs

Marshall University offers programs which encourage individual
growth through the attainment of scholarship, acquisition of skills, and
development of personality.

Professional, technical, and industrial career studies are available
through the various departments of the university.

The university provides students with opportunities to understand
and make contributions to the culture in which they live; to develop
and maintain physical health; to participate in democratic processes;
to learn worthwhile moral, social, and economic values; to develop
intellectual curiosity and the desire to continue personal growth; and
to share in a varied cultural program.

Marshall also recognizes an obligation to the state and community by
offering evening, off-campus, and Internet classes, as well as lectures,
artistic programs, conferences, forums, and other campus and field
activities.

Mission of the University

Marshall University is a public comprehensive university with a rich
history as one of the oldest institutions of higher learning in West
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Virginia. Founded in 1837 and named after Chief Justice John Marshall,
definer of the Constitution, Marshall University advances the public
good through innovative, accredited educational programs. Marshall
University's mission, inspired by our Vision and Creed, includes a
commitment to:

+ Offer a wide range of high quality, affordable, and accessible
undergraduate, graduate, and professional education that
prepares students to think, learn, work, and live in an evolving
global society.

Create opportunities and experiences to foster understanding and
appreciation of the rich diversity of thought and culture.

Maintain a dynamic intellectual, artistic, and cultural life by
promoting and supporting research and creative activities by
undergraduates, graduates, and faculty.

Contribute to the quality of life of the community, region, and
beyond through applied research, economic development, health
care, and cultural enrichment.

Cultivate the development of an inclusive, just, and equitable
community.

Marshall University Vision
Statement

The vision of Marshall University: to inspire learning and creativity that
ignites the mind, nurtures the spirit, and fulfills the promise of a better
future.

Undergraduate Assessment at
Marshall University

Marshall University has an ongoing assessment program that is firmly
rooted in the university's mission. The assessment initiative grew
from both faculty and administration concern for institutional quality
and accountability. The assessment process provides the institution,
colleges, and programs with information regarding institutional
effectiveness. All segments of the university community—faculty,
staff, administration and students—are to be actively involved in this
process. Of central importance in the process is the assessment of
student learning in the major and in general education, directed by the
University Assessment Committee and the Associate Vice President of
Assessment and Quality Initiatives.

The Marshall Creed

Inspired by the example of John Marshall, we the students, faculty,
staff, and administrators of Marshall University, pledge to pursue the
development of our intellects and the expansion of knowledge, and
to devote ourselves to defending individual rights and exercising civic
responsibility. We strive to exemplify in our own lives the core values
of John Marshall's character: independence, initiative, achievement,
ethical integrity, and commitment to community through association
and service. As Marshall University, we form a community that
promotes educational goals and that allows individuals maximum
opportunity to pursue those goals.

We are:

* An Educational Community in which all members work together
to promote and strengthen teaching and learning;

+ An Open Community uncompromisingly protecting freedom of
thought, belief and expression;

+ A Civil Community treating all individuals and groups with
consideration, decency, and respect, and expressing disagreements
in rational ways;

A Responsible Community accepting obligations and following
behavioral guidelines designed to support the common good;
A Safe Community respecting each other’s rights, privacy and
property;

A Well Community respecting and promoting physical and
emotional health;

An Ethical Community reflecting honesty, integrity and fairness in
both academic and extracurricular activities;

A Pluralistic Community celebrating and learning from our
diversity;

A Socially Conscious Community acting as citizens of the world
and seeking to contribute to the betterment of people and their
environments;

A Judicious Community remaining alert to the threats posed
by hatred, intolerance and other injustices and ever-prepared to
correct them.

Statement of Professional
Ethics for All Employees

The faculty, staff, and administrators of Marshall University share a
commitment to professional ethics as an obligation to our students,
to the citizens of the state of West Virginia, and to each other as
colleagues. To this end, we endorse the “Statement on Professional
Ethics” of the American Association of University Professors, the
“Ethical Practices for College Presidents” statement of the American
Association of State Colleges and Universities, the “Statement on
Government of Colleges and Universities,” a joint statement of

the American Association of University Professors, the American
Council on Education, and the Association of Governing Boards of
Universities and Colleges, and the “Ethics Act” of the West Virginia
Ethics Commission. All of these documents may be found online at
www.marshall.edu (http://www.marshall.edu).

All employees should strive to adhere to the following guiding
principles derived from the above documents. This is not intended as a
complete listing of standards included in those documents.

Honesty and Trustworthiness in all professional dealings with
others;

Fairness and Equity, requiring that one does not discriminate or
harass others;

Respect for the opinions, needs, goals, and responsibilities of
others;

Full and open communication between and among colleagues,
students, staff, and administrators;

Impartiality in all professional decision making;
Keeping primary the interests of both students and the institution;

Acceptance and fulfillment of responsibility in the shared
governance of the university;

Integrity in all interactions with others;
Confidentiality of information where appropriate;

Adherence to the ethical standards of one’s discipline or field.

All employees are duty bound to maintain these ethical standards as
well as to call attention to situations where these standards may have
been violated. The state and the institution provide administrative
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procedures for the filing and investigation of ethical complaints.
However, in case an employee does not feel that he/she was treated
properly in attempts to point out a potential ethical violation he/she
may file a statutory grievance. The grievance process is governed by
West Virginia State Code 86C-2. This is the only grievance process and
is to be used when necessary by all employees - both faculty and staff.

History
The Beginning

Marshall University traces its origin to 1837, when residents of the
community of Guyandotte and the farming country nearby decided
their youngsters needed a school that would be in session more than
three months a year. According to tradition, they met at the home

of lawyer John Laidley, planned their school, and named it Marshall
Academy in honor of Laidley's friend, the late Chief Justice John
Marshall. They chose one and one-quarter acres of land in an area
called Maple Grove where stood a small log building known as Mount
Hebron Church. It had been the site of a three-month subscription
school and remained that for another term. Eventually $40.00 was paid
for the site.

The Academy and the College

On March 30, 1838, the Virginia General Assembly formally
incorporated Marshall Academy. Its first full term was conducted in
1838-39. For decades the fledgling school faced serious problems,
most of them financial. The Civil War forced it to close for several years,
but in 1867 the West Virginia Legislature renewed its vitality by creating
the State Normal School at Marshall College to train teachers. This
eased Marshall's problems somewhat, but it was not until the tenure of
President Lawrence J. Corbly from 1896 to 1915 that the college began
its real growth. In 1907, enrollment exceeded 1,000.

The University

Marshall was granted university status in 1961. The university now
functions through these academic units: the College of Arts and Media,
the College of Business, the College of Education and Professional
Development, the College of Information Technology and Engineering,
the College of Liberal Arts, the College of Health Professions, the
Honors College, the College of Science, the School of Pharmacy,
University College, the Graduate College, and the School of Medicine.

Accreditations

The Higher Learning Commission accredits Marshall University as
an institution of higher learning.

The Higher Learning Commission

230 South LaSalle Street, Suite 2400

Chicago, IL 60602

Toll-free 1-800-621-7440

www.hlcommission.org (http://www.hlcommission.org)
Accreditation Council for Continuing Medical Education
accredits the School of Medicine’s Continuing Medical Education
program.

Accreditation Council for Graduate Medical Education accredits
the School of Medicine’s Residency Programs in Internal Medicine,
Pathology, Transitional Year, Surgery, Pediatrics, Family Practice
and Obstetrics/Gynecology.

AACSB International - The Association to Advance Collegiate
Schools of Business accredits the College of Business.
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+ AACSB International - The Association to Advance Collegiate
Schools of Business accredits accounting degree programs of the
College of Business.

ABET - Accredits programs in applied and natural science,
computing, engineering and engineering technology. B.S. in Safety
Technology (now Occupational Safety and Health) by Applied
Science Accreditation Commission (ASAC). B.S. in Computer
Science by Computing Accreditation Commission (CAC). B.S. in
Engineering, B.S. in Electrical and Computer Engineering and

B.S. in Mechanical Engineering by the Engineering Accreditation
Commission (EAC). https://www.abet.org

American Chemical Society certifies the Department of
Chemistry.

American Psychological Association accredits Doctor of
Psychology degree program.

Accrediting Council on Education in Journalism and Mass
Communication accredits the W. Page Pitt School of Journalism &
Mass Communications.

Accrediting Council on Education in Journalism and Mass
Communication

University of Mississippi

201 Bishop Hall, P.O. Box 1848

University, MS 38677-1848

Telephone 662-915--5550

Commission on Accreditation of Athletic Training Education
accredits the Athletic Training program.

Commission on Accreditation of Athletic Training Education

6850 Austin Center Blvd., Suite 100

Austin, TX 78731

Telephone 512-733-9700

Council for the Accreditation of Educator Preparation (CAEP)
and the West Virginia State Department of Education accredit
the teacher education program.

Council on Academic Accreditation of the American Speech-
Language-Hearing Association accredits the Communication
Disorders graduate program.

Council on Academic Accreditation of the American Speech-
Language-Hearing Association

10801 Rockville Pike

Rockville, MD

Telephone 301-897-5700

Council on Accreditation of Allied Health Education
Programs and the American Society of Cytology accredit the
Cytotechnology program.

Council on Accreditation of Allied Health Education Programs
35 East Wacker Drive, Suite 1970

Chicago, IL 60610

Telephone 312-553-9355

Council on Social Work Education accredits the Master of Social
Work program.

Council on Social Work Education

1600 Duke Street

Alexandria, VA 22314

Telephone 703-683-8080

Liaison Committee on Medical Education of the American
Medical Association and the Association of American Medical
Colleges accredits the School of Medicine.

Association of American Medical Colleges

515 North State Street

Chicago, IL 60610
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Telephone 312-464-4657

National Accrediting Agency for Clinical Laboratory Sciences
accredits the Medical Laboratory Science program and the Medical
Laboratory Technician program.

National Accrediting Agency for Clinical Laboratory Sciences

5600 N. River Road, Suite 720

Rosemont, IL 60018-5119

National Association of Schools of Music accredits the School of
Music.

National Association of Schools of Music

11250 Roger Bacon Drive

Reston, VA 22090

703-437-0700

Council for the Accreditation of Educator Preparation (CAEP)
and the West Virginia State Department of Education accredit
the teacher education program.

Accreditation Commission for Education in Nursing, Inc.
accredits programs for the Associate in Science in Nursing, the
Bachelor of Science in Nursing and the Master of Science in
Nursing.

Accreditation Commission for Education in Nursing, Inc.

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Phone 404-975-5000

Fax 404-975-5020

Applied Science Accreditation Commission of the Accrediting
Board for Engineering and Technology accredits the Safety
Technology undergraduate program.

Applied Science Accreditation Commission of the Accrediting Board
for Engineering and Technology

111 Market Place, Suite 1050

Baltimore, MD 21202

Telephone 410-347-7700

World Safety Organization accredits undergraduate and graduate
programs in Safety Technology.

Approvals

+ American Association of University Women approves Marshall
University.

+ Federal Immigration and Nationality Act approves Marshall
University for attendance of nonimmigrant international students.

Membership in Major
Organizations

AACSB/International Association to Advance Collegiate
Schools of Business

American Association for Affirmative Action
Association of American Colleges and Universities
Association of Writers and Writing Programs

American Association of Colleges for Teacher Education

American Association of State Colleges and Universities

American Council on Education

American Library Association

Association of American Medical Colleges

Association of Departments of English, MLA

Association of Schools of Journalism and Mass Communication

Council of Colleges of Arts and Sciences

The Honor Society of Phi Kappa Phi
International Council of Fine Arts Deans
NACUBO-SACUBO

National Association of Fellowships Advisors
National Collegiate Athletic Association

National Collegiate Honors Council

Founding Member of the Ohio River Basin Consortium for
Research and Education

Southern Council on Collegiate Education for Nursing
Teacher Education Council of State Colleges & Universities

The Faculty

There are more than 700 full-time faculty at Marshall University,

and of them, 85 percent hold the highest degree in their fields of
specialization. The faculty’s first commitment is to teaching. The
second responsibility is to advancing scholarly and creative work, and
service is the third area of professional obligation. Each year Marshall
University honors its faculty by recognizing outstanding teaching,
notable scholarship, and distinguished service.

In the words of a Marshall undergraduate, “The professors here are
concerned with helping the student. If you make the effort to approach
them, they are willing to go to great lengths to assist you.”

Faculty are identified in the departmental sections of this catalog and
in the faculty listing.

The Campuses

The Huntington campus of Marshall University encompasses about
90 acres. It is bounded on the north by Third Avenue, on the south by
Fifth Avenue, on the west by Hal Greer Boulevard, and on the east by
Twentieth Street. The Medical School is located several blocks to the
south. This campus is 126 miles east of Lexington, Kentucky, and 50
miles west of Charleston, West Virginia.

Huntington is a safe, picturesque city with hospitals, libraries,
restaurants, a renowned museum, a city-wide park, and nearby
factories for making hand-blown glass. Concerts and theatrical
productions take place in outdoor amphitheaters located in the park
and along the riverfront.

A strong “town-gown” relationship benefits both the Huntington
community and Marshall University, and is particularly evident in the
mutual support of cultural activities and community support of the
university's athletic events.

The South Charleston campus of Marshall University lies 46 miles to
the east of the campus in Huntington, and covers about 29 acres in
South Charleston, West Virginia. There are two buildings at the South
Charleston campus.

The university takes great pride in its continuing efforts to maintain a
barrier-free campus for individuals with physical limitations.

Huntington Campus

Arthur Weisberg Family Applied Engineering Complex, located on
Third Avenue on the north side of campus, was completed in spring of
2015. It was named in honor of Arthur Weisberg and his family, who
have been strong supporters of engineering and computer science

at Marshall. The facility houses administration, offices, classrooms
and state-of-the-art laboratories of the College of Engineering and



Computer Sciences. The College of Science also has instructional

and computer laboratories, faculty offices and the MAGIC (Marshall's
Advanced Gaming and Interactivity Center) lab located in this building.
In addition the Weisberg Applied Engineering Complex includes
laboratories and offices for the Marshall Institute for Interdisciplinary
Research and the Marshall University Research Corporation.

Arthur Weisberg Family Engineering Laboratories was completed

in August of 2009. It was named in honor of Arthur Weisberg and his
family, who have been strong supporters of engineering and computer
science at Marshall. A variety of engineering laboratories are housed in
this building.

Birke Gallery, located on the first floor of Smith Hall at the northwest
corner of campus, was named to honor the family of Helen Birke, a
former Huntington patroness of the arts. The facility was enlarged

in 1993. Directed by the School of Art and Design, the Birke Gallery
mounts exhibits of student and professional art works for the benefit
of art students, the campus at large and the entire community.

Buskirk Hall, a six-story women'’s residence hall with double and
single rooms and a capacity of approximately 193 women, is on the
east side of the inner campus. Opened in 1965 as West Hall, it was
renamed in 1976 to honor Lillian Helms Buskirk, who was Dean of
Women from 1941 until 1970. This residence hall houses Business
and Science Living Learning Communities, the First Year Residential
Experience, and a designated Quiet Floor. Buskirk Hall is also ADA
accessible for students.

Cam Henderson Center, opened in 1981, presents a spectacular
profile against the campus skyline on Third Avenue on the north side
of campus. The facility was named to honor legendary coach Cam
Henderson, whose career at Marshall extended from 1935 to 1955.
Special features include a 9,000+-seat basketball arena, four secondary
basketball courts, racquetball courts, training rooms, weights rooms,
locker rooms and meeting rooms. The Frederick A. Fitch Natatorium,
an 800-seat swimming area, was named in honor of a professor and
chair of physical education. The building contains human performance
labs, intercollegiate offices, the Sports Information office, the Big Green
Scholarship office, and the athletic events ticket office.

Campus Christian Center, completed in 1961 on Fifth Avenue beside
the Memorial Student Center, is privately owned and operated by

a corporation whose Board of Directors is elected by nine Christian
denominations. No state funds were involved in its construction.

The building contains a chapel, conference rooms, fellowship hall

and kitchen, lounge, office space for campus ministers, workshop
rooms, and the Stewart H. Smith religious library, named to honor
the President (1946 to 1968) of Marshall College and then Marshall
University.

Career Education, the Office of Career Education, is located on the
southwest corner of Fifth Avenue and I7th Street. The Office of Career
Education provides career development and support services for
students and alumni. Career Education staff support is available, as
well as computers for career research, job search skill development
and interview practice, and other online career resources.

Communications Building, the third building of the Smith Hall
Complex, was completed in 1970. Located on Third Avenue at the east
end of the complex, it houses the studio of WMUL-FM radio, Digital
Media Services, and University College.
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Corbly Hall, a four-story building located at the southwest corner of
campus, was named for Lawrence J. Corbly, who served as “principal”
of Marshall College from 1896 to 1907, and as its first president from
1907 to 1915. When dedicated in November 1980, Corbly Hall was the
largest academic building in the West Virginia state system of higher
education. It is the home of the College of Business, which includes the
Department of Accountancy and Legal Environment; the Department
of Finance, Economics and International Business; the Department of
Management and Health Care Management; and the Department of
Marketing, Management Information Systems, and Entrepreneurship.
Corbly also houses the Department of English.

Drinko Library and Information Center, located on the western
side of campus beside Old Main, opened in 1998 and is named for
John Deaver Drinko, a Marshall graduate, philanthropist, and strong
supporter of higher education. This is a 118,000 square foot, state-
of- the-art facility. Its west side presents a traditional facade that

is compatible with adjacent Old Main, while the east side, with an
imposing five-story atrium, is modern in design. The dual outward
appearance is reflected inside, as the facility melds a full range

of traditional library services with state-of-the art computing and
distance education facilities that include multimedia training and
presentation rooms, quiet study and work rooms, computer work
stations and computer carrels. The Drinko Study Center is open 24
hours five days per week and includes access to a spacious reading
room with computer consultation stations. The overall library system
includes close to three million items consisting of numerous subject-
specific databases, print and electronic books or periodicals, scores,
multimedia resources, government publications, special collections,
and microforms. The Drinko Library provides private and group
study rooms, conference rooms, classrooms, and an auditorium.
The Information Technology administration and several units in this
division are also housed in Drinko.

East Hall is located on the east side of campus near the First Year
Residence Halls. It houses the new Intercultural Center, the new
Student Success Center, and the English Language Institute. The
Intercultural Center serves to prepare Marshall University students
and graduates for leadership and success in a pluralistic and globally
integrated society. The Intercultural Center includes the Center for
African American Students; the Lesbian, Gay, Bisexual, Transgender,
Queer/Questioning+ Office; and the International Students Office. The
Student Success Center sponsors success programming especially
for freshmen, sophomores, and new transfer students and is the
home of the Friend at Marshall (FAM) Peer Mentoring Program,

the Supplemental Instruction Program, the Herd Path Program,

and the Alternative Suspension Program. The English Language
Institute facilitates English language learning and cultural educational
understanding for Marshall's international students.

The Education Building, constructed in 1937, is located on the
eastern side of the inner campus. Until 1970 the building provided
elementary through high school education and served as a laboratory
for prospective teachers. Now, it houses administration, offices, and
classrooms of the College of Education and Professional Development.
The facility includes the Learning Resource center, a mathematics
education laboratory, a science education laboratory, electronic
classrooms, and the June C. Harless Center for Rural Educational
Research and Development.

The First Year Residence Halls (FYRH) opened in the fall of 2008.
There are two buildings of four floors each, which house a total of
approximately 782 students. Students share a bedroom and bathroom
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with one roommate. Each student is provided an extra-long bed,
bureau, desk and chair. These residence halls provide Ethernet

and wireless Internet access, along with cable television. There are
emergency phones on each floor and card access into the building,
along with security cameras in the common areas. These residence
halls also have study lounges, classrooms and common area space for
student use. Resident Advisors are assigned to each floor and 24-hour
desk coverage is provided. A professional staff member lives on site for
after-hours emergencies.

Gullickson Hall, completed in 1961, adjoins the newer Cam
Henderson Center at 18th Street and Fourth Avenue on the northeast
side of campus. It was named in honor of Otto (Swede) Gullickson,
who developed a large collegiate intramural program at Marshall
beginning in 1930 and continuing for almost four decades. This three-
story facility contains classrooms, offices, a gymnasium seating 250,
rifle range, steam room, and first-aid laboratory. It houses the School
of Kinesiology, and the department of military science.

Harris Hall, on Third Avenue on the north side of campus, was
completed in 1976 and named in honor of Arvil Ernest Harris, a
political science and social studies professor who served as dean of
the graduate school from 1948 to 1964. The four-story building houses
the departments of classics, geography, history, religious studies,
philosophy, psychology, counseling, adult and continuing education,
and education administration.

Holderby Hall, built in 1963 on Fifth Avenue as South Hall to house
male students, was expanded in 1969 to become a nine-story, co-

ed residence hall with a capacity of approximately 250 in all deluxe
singles. Holderby Hall is also home to one of our Faculty-In-Residence.
In 1980 it was renamed in honor of James Holderby, who in 1837 sold
one and one-fourth acres of his farm to establish Marshall Academy.
Living areas on the ground-level floor offer ADA-accessible rooms for
male students. Marshall University’s Campus Express: Pizza, Subs and
More, or C' Store, is located on the north side of the building along with
the Department of Housing and Residence Life.

Joan C. Edwards Performing Arts Center is located on Fifth Avenue
on the south side of campus across from Memorial Student Center.
Completed in 1992, the facility was named to honor Joan C. Edwards,
a Huntington philanthropist and patroness of the arts. The facility
includes performance and support space for a 530-seat theater
auditorium, an experimental theater, and rehearsal rooms.

Joan C. Edwards Stadium, built in 1991, is located at the corner of
20th Street and Third Avenue on the eastern end of campus. The
38,000-seat stadium has an artificial playing surface of 53,147 square
feet, and houses luxury boxes, coaches’ boxes, a working press area,
and a Big Green meeting room. On the east side of the stadium is a
129,000 square foot grass practice field.

Jomie Jazz Center, at the east side of the Edwards Performing Arts
Center, was completed in 2000. Named for Joan and Jimmie Edwards,
supporters of Marshall University and the fine arts, it houses the jazz
studies program (School of Music) and the offices of the Marshall
Artists Series. The building features a state-of-the-art digital recording
studio, a music computer laboratory with digital workstations, and the
Jazz Forum, an intimate performance space.

Joseph M. Gillette Welcome Center, relocated in 2007, is located
on Fifth Avenue at 16th Street on the southwest side of campus,
opposite Corbly Hall. Home of the Office of Recruitment, the Gillette
Welcome Center is the first stop for prospective students to obtain

information about the university and its many academic programs.
Daily information sessions and campus tours begin in the Welcome
Center.

Laidley Hall, located on the corner of 3rd Avenue and 18th Street, was
formerly a residence hall.

Marshall Commons opened in the fall of 2003. The five-building
complex is located on Fifth Avenue, east of the Jomie Jazz Center.

The four residence halls in the complex are identical, contemporary
buildings with accommodations for approximately 480 students

in suite-style arrangements. All are co-ed residences; Willis Hall is
designated for Honors students. Haymaker is designated as an upper-
class hall for juniors and seniors and is home to the Greek Living-
Learning Community. Wellman Hall is home to the Health Professions
Living-Learning Community. The Commons are also home to one of
our Faculty-In-Residence. Each hall has laundry facilities, recreation
rooms, lounges, and is fully wired for each student's computer
connections. Harless Dining Hall, which opened in January 2004, has a
capacity to seat 340 students and includes a meeting room as well.

Marshall Recreation Center, a 123,000-square-foot facility, contains 4
wood gym courts for basketball, volleyball, badminton, pickle ball and
dodge ball; a 37’ climbing wall with bouldering area; outdoor pursuits
center with rental equipment area; aquatics center with 3 lap swim
lanes, leisure pool, vortex pool and 20 person spa; men's and women'’s
locker rooms; family changing areas with lockers; 17,000 square

feet of fitness space on the second and third floor with free weights,
selectorized machines with LCD televisions; 4 group exercise rooms; a
3 lane 1/7th mile walking/jogging/running track; massage area; fitness
assessment room; juice bar; a Wellness Center, lounge areas and

staff offices. Immediately east of the pool is an outdoor, fenced area
for sunning and relaxing. The entire facility is accessible for persons
with disabilities. The Rec Center is also the largest student employer
on campus. For additional information refer to the website at
www.marshallcampusrec.com (http://www.marshallcampusrec.com).

Marshall University Medical Center, located at 1600 Medical Center
Drive several blocks south of the main campus and adjacent to Cabell
Huntington Hospital, opened in 1998 as the new home of the Joan

C. Edwards School of Medicine. It is a dual complex composed of

the Robert C. Byrd Center for Rural Health (honoring U. S. Senator
Byrd) and the University Physicians Center. The four-floor structure
houses the departments of Psychiatry & Behavioral Medicine,

Internal Medicine, Family Practice, Surgery, Pediatrics, and Obstetrics/
Gynecology. The facility also includes the outpatient Hanshaw Geriatric
Center (named for Frank E. Hanshaw, Sr., a founder and first president
of the Marshall University Foundation), Cardiovascular Services, a
Health Science Library, offices for the School of Medicine, and an
auditorium and teleconference center.

Memorial Student Center, located on Fifth Avenue on the south

side of campus, was completed in 1971. Its name commemorates

the loss of the entire Marshall football team in a 1970 plane crash.

On the campus side a plaza is centered by a fountain designed by
sculptor Harry Bertoia with points at the top that represent those lives
lost in the crash. The building houses offices of Student Government,
Student Activities, the LEAD Center, the Wellness Center, Student
Affairs, West Virginia Army National Guard, Food Service and the
commuter lounge. It includes a large central lounge, study areas, food
court, restaurant, coffee shop, recreation area, information desk, and
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meeting and conference rooms. Memorial Student Center also houses
the University Bookstore, which was renovated and enlarged in 1998.

Morrow Library, named for James E. Morrow, head of Marshall
College from 1872-1873, is located on Third Avenue and was
constructed in 1930 with an addition completed in 1967 that doubled
the library size to over 100,000 square feet. Drinko Library opened in
1998 as the university’s primary library facility, and Morrow Library
now houses a mix of library and university functions. The library
facilities include the Archives & Special Collections department

which includes the university archives that relate to the history of
Marshall; the West Virginia and regional history book collection; West
Virginia state documents; manuscript collections of local and regional
interest; the Rosanna Blake Library of Confederate History, which
includes resources on antebellum Southern history; as well as the
Morrow Stacks (general books and periodicals). Library services also
include Government Documents, a federal depository for government
materials with a collection of over one million items. In addition to
library services, the building houses the Department of Computer and
Information Technology's instructional and computer laboratories,
faculty offices and “learning commons.” Morrow is also home to the
Appalachian Studies Association office and the Testing Center.

Myers Hall, completed in 1992 on 18th Street at the east end of
campus, was named to honor Wilbur E. Myers, who contributed most
of the private funds used to build and furnish the facility. The structure
houses the nationally recognized Higher Education for Learning
Problems (H.E.L.P.) Center, which provides services for those college
students diagnosed as having learning disabilities such as dyslexia or
attention deficiency disorder.

0Old Main, Marshall University’s administrative building, faces Hal
Greer Boulevard and Fourth Avenue on the west side of campus.

The oldest building at Marshall University, Old Main is actually five
buildings joined together in a series of additions constructed between
the years 1868 and 1908. Its towers have become the symbol of the
university to alumni. Old Main houses the principal administrative
offices of the university and the offices of the College of Liberal Arts,
the Women and Gender Center, and the Center for Teaching and
Learning. On the second floor is the John Deaver Drinko Academy,
named for a graduate and supporter of the university, and the Center
for Academic Excellence, which houses the Honors College.

One Room School Museum, located on Fifth Avenue near the
Memorial Student Center, was a former one-room school dating from
1889 in Cabell County. It was moved to the Huntington campus and
dedicated in 1995 to honor West Virginia's rural education heritage.

Prichard Hall, situated in the eastern mid-part of the inner campus,
was completed in 1955 and named in honor of Lucy Prichard, a
distinguished professor of classics and faculty leader during the
1920's and 30's. Formerly a residence hall, this four-story structure
was renovated in 1973 and now houses the classrooms of the College
of Health Professions, as well as Disability Services, the Student
Counseling Center, Student Support Services.

Robert C. Byrd Biotechnology Science Center, opened in 2006 and is
named for the late Robert C. Byrd, U.S. Senator (D) representing West
Virginia. Federal, state, and private funding supported the construction
and equipping of the $48 million, 144,000-square-foot center. This
state-of-the-art research and educational facility is located on Third
Avenue across from the Science Building. It is designed to facilitate
interdisciplinary research between the College of Science and School of
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Medicine. Fostering this interaction is a 285-ft., over-the-street walkway
connecting the Biotechnology Science Center with Marshall's Science
Building.

Science Building, located on Third Avenue on the north side of
campus, was completed in 1942 and expanded in 1985 and 1995. The
facility houses administration, offices, classrooms and laboratories

of the College of Science. In addition the Science Building includes
laboratories and offices of the Clinical Laboratory Services department,
a greenhouse, and a chemical storage building on the east side.

Smith Hall complex includes Smith Hall, Smith Music Hall, and the
Communications Building.

Smith Hall, a seven-story structure on Third Avenue at the northwest
corner of campus, opened in 1967 and was named in honor of Stewart
H. Smith, President of Marshall University from 1946 to 1968. It houses
the departments of art, communication disorders, communication
studies, criminal justice, mathematics, modern languages, political
science, sociology and anthropology, as well as the offices of the
College of Arts and Media, and the Birke Art Gallery. The structure has
an 84-car parking garage in the lower level.

Smith Music Hall, at the northwest corner of campus and part of
the Smith Hall complex, was opened in 1967. Named to honor Evelyn
Hollberg Smith, whose husband served as President of Marshall
University from 1946 to 1968, the facility is home to the music
program. It contains classrooms, faculty studios, practice rooms, a
listening laboratory, a 490-seat recital hall, and rehearsal facilities for
vocal and instrumental performances of both individuals and group
ensembles.

The Communications Building houses the School of Journalism and
Mass Communications, as well as University College.

Sorrell Maintenance Building, named in honor of Howard K. Sorrell,
who was a service engineer at Marshall University for 35 years, was
constructed in 1965 on 20th Street at the eastern end of campus.

It houses the departments of physical plant, facilities planning and
management, and health and safety, in addition to supply rooms and
storage facilities.

Twin Towers East and West, which opened in 1969, stand on Fifth
Avenue on the southeast side of campus. These buildings are fifteen-
story, co-ed residences. Quiet floors are available in Twin Towers West
as well as the male Business and Science living-learning communities.
Twin Towers East houses a First Year Experience community, along
with upper-class floors. Both buildings have living spaces on the
second floors that are ADA accessible. A dining hall, renovated in the
summer of 2011, connects the two towers. These residence halls
provide Ethernet and wireless Internet access as well as study lounges,
classrooms and common area space for student use.

Other Huntington Locations

The Visual Arts Center, located at 927 Third Avenue, houses all of the
majors in the School of Art and Design except ceramics and sculpture,
which are taught in the university's Art Warehouse.

Huntington’s Kitchen, located at 911 Third Avenue, houses the
Department of Dietetics of the College of Health Professions. Itis a
joint operation of Cabell Huntington Hospital and Marshall University.

Robert C. Byrd Institute for Advanced Flexible Manufacturing,
envisioned by the late U.S. Senator for whom it was named, provides



16 Admissions

technical, hands-on assistance with state-of-the-art capabilities for
small and medium-sized manufacturers. Since opening in 1991 on
Fourth Avenue in downtown Huntington, the RCBI has expanded its
operations through four additional manufacturing technology centers
in strategic locations around the state.

South Charleston Campus

Administration Building houses the admission office, classrooms
(including an electronic classroom), and two computer labs, in addition
to offices for faculty and staff.

Robert C. Byrd Academic and Technology Center is named for

the late U.S. Senator Byrd in recognition of his efforts on behalf of
education in West Virginia. The facility contains thirteen classrooms
and the Robert C. Byrd Institute for Advanced Flexible Manufacturing.
On the first floor it also houses the South Charleston Campus Library,
which holds a core collection of books and journals that support the
undergraduate and graduate programs offered on that campus. Access
to all Marshall Libraries' electronic resources is available, along with

a professional staff to assist students and faculty with their research
needs. Individual and group study rooms are available for student use.
Marshall IDs are taken in the library, and the staff also proctors the
Miller Analogies Test.

Admissions
Office of Admissions

One John Marshall Drive

Huntington, West Virginia 25755

Telephone 1-800-642-3499 or 1-304-696-3160
admissions@marshall.edu

www.marshall.edu/admissions (http://www.marshall.edu/admissions/)

General Admission
Information

Students applying for admission to Marshall University must submit

an application form available from the Office of Admissions or apply
online. All applications for admission or re-admission must be
submitted to the Office of Admissions, along with all required
credentials, at least two weeks prior to the start of a term.
Applications that are submitted after this deadline or that are not
complete by this deadline may not be evaluated in time for applicants
to register for the current term. Applicants who apply late or who
fail to ensure that their application files are complete at least two
weeks prior to the start of a term must recognize that admission
may be deferred to a future term and assume all responsibility for
failure to complete the application process by the stated deadline.

All materials and credentials submitted to the Office of Admissions
become the property of Marshall University. Materials and credentials
will not be returned or released to third parties. Any student
admitted on the basis of false and/or incomplete information is
subject to immediate dismissal or other disciplinary action.

Prospective students can request information, complete the online
application, or access additional resources at www.marshall.edu/
admissions (http://www.marshall.edu/admissions/). For specific
admission requirements for each student type, please see the
appropriate section below.

Admission to the university does not guarantee admission to any
particular college or degree program. Students must meet the
requirements of the academic college they wish to enter, or of the
degree program sought. Check individual college program listings for
details.

Admission to Marshall University is granted for a specific term only.
Applicants who fail to register during the term for which they are
admitted may contact the Office of Admissions and request an
extension of acceptance for up to one academic year. An applicant
who attends another accepted, accredited college or university during
that time must re-apply as a transfer student. Appeals of the admission
decision will be granted on a very limited basis at the discretion of the
Admission Appeals Committee when extenuating circumstances exist.
The student must show great potential for success, provide a plan for
improving academic performance, and submit documentation of all
extenuating circumstances. For more information on submitting an
appeal, please contact the Office of Admissions.

A housing reservation, scholarship award, or grant-in-aid is
contingent upon admission to Marshall University. Admission

to the university does not guarantee housing. All students must

be fully admitted to re-enroll for succeeding terms. An admitted
applicant can visit www.marshall.edu/newstudentchecklist (http://
www.marshall.edu/newstudentchecklist/) for information regarding all
steps in the enrollment process.

An enrollment deposit is due before a new student can register for
courses, New Student Orientation, or housing. The enrollment deposit,
the entire amount of which will be applied to the student’s first
semester tuition and fees, is fully refundable through May 1 for the fall
semester and through December 1 for the spring semester. For more
information, contact the Office of the Bursar at www.marshall.edu/
bursar (http://www.marshall.edu/bursar/).

Compliance with Military
Selective Service Act

State law provides that a male person who has attained the age of
eighteen (18) years may not enroll in a state-supported institution of
postsecondary education unless he is in compliance with the Military
Selective Service Act (50 U.S. Code, Appendix 451, et. eq. and the
amendments thereto). Also, a male person may not receive a loan,
grant, scholarship, or other financial assistance for postsecondary
higher education funded by state revenue, including federal funds
or gifts and grants accepted by this state, or receive a student loan
guaranteed by the state unless he is in compliance with the Military
Selective Service Act.

Application Fees

All new domestic undergraduate students applying to Marshall
University must pay a $40 application fee. Once the $40 application fee
has been paid, no additional application fee is required for subsequent
undergraduate applications.

In lieu of the application fee, transfer students must pay a $50 transfer
evaluation fee. Transfer evaluation fees are valid for one academic year
only.

International applicants are required to submit a non-refundable
$150US application fee that is valid for one academic year.
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International transfer students must submit the $150US application
fee and $50US transfer evaluation fee.

Freshmen

Application Procedures for Freshmen
and Non-Transfer Students

High School Graduates
General Requirements
1. Ahigh school diploma (official transcript with graduation date

required); applicants must be beyond the age of compulsory school
attendance in West Virginia.

2. An overall Grade Point Average of 2.00 on a 4.00 scale and an ACT
Composite score of 19 or SAT Total Score' of 990 or an overall
Grade Point Average of 3.00 on a 4.00 scale and an ACT Composite
of 16 or SAT Total Score’ of 880 is required for regular freshman
admission. Majors within the College of Engineering and Computer
Sciences have additional requirements for admission. Please
consult the current undergraduate academic catalog for specific
information regarding requirements.

3. Recommended completion of Higher Education Policy
Commission (HEPC) academic core unit requirements:
* 4 units of English (including English 12CR and courses in
grammar, composition, and literature)

4 units of mathematics (three units must be Algebra | and
higher or Math | or higher; Transitional Math for Seniors will
also be accepted). Courses designed as “support courses”, such
as Math | Lab or Math | Support, that provide extra instructional
time but no additional content shall not be acceptable as
meeting the required 4 mathematics course core requirements.

3 units of social studies (including U.S. studies/history)

3 units of science (all units must be college-preparatory
laboratory science, preferably including units from biology,
chemistry, and physics)

2 units of world language (two units of the same world
language; sign language is also acceptable)

* 1 unit of arts

Students seeking admission to four-year degree programs must earn
credit for the courses listed above.

Applicants who have not completed the HEPC course requirements
may be admitted, but must complete commensurate college-level
coursework prior to degree completion. Please consult an academic
advisor for specific course requirements.

First-time freshmen pursuing a four-year baccalaureate degree who
meet all admission requirements will be admitted unconditionally.

A very limited number of students who do not meet the GPA, ACT/
SAT, or Higher Education Policy Commission general requirements

for admission may be admitted conditionally to University College

and must enroll on the Huntington campus. Under the terms

of the admissions policy, only a limited number of conditionally
admitted students will be permitted to enroll at Marshall. For specific
requirements for conditionally admitted students, see “Conditional
Admission.” Students who do not meet the general or conditional
requirements may appeal the decision through the Admission Appeals
Committee.
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Required Application Materials
1. Completed application for admission.

2. A non-refundable application fee of $40.

3. An official, final transcript, including graduation date, sent directly
from the student’s high school to the Marshall University Office of
Admissions.

4. Official college transcript sent to the Marshall University Office of
Admissions directly from the college or university if a student has
completed non-Marshall college course(s) while in high school or in
summer school.

5. American College Test (ACT) or Scholastic Aptitude Test (SAT) scores
sent directly from the testing agency. The Higher Education Policy
Commission requires that all freshmen submit the American
College Test (ACT) or Scholastic Aptitude Test (SAT) scores except
applicants who graduated from high school five years or more
ago. Students who are admitted without ACT or SAT scores
by meeting other eligibility requirements should consult their
academic advisors about meeting prerequisites for math and
English courses. ACT or SAT test scores are used in placing
students in English and mathematics, for scholarship applications,
for academic counseling, for determining eligibility for certain
degree programs, and in part to meet NCAA athletic eligibility
requirements.

6. Avalid immunization record including measles and rubella
vaccinations (or MMR) and all other required vaccinations or
screenings. Students must provide proof of immunity before
or during the first semester of enrollment or they will not be
permitted to enroll in subsequent terms. Students born prior to
January 1, 1957 are exempt from the measles and rubella (or MMR)
immunization requirement.

Conditional Admission of Freshman
Students

Marshall University offers admission to a limited number of students
who do not meet freshman admission requirements. These students
are admitted conditionally to University College, must enroll on the
Huntington campus, and must complete all requirements within three
semesters.

Requirements include:

+ For students having Verbal ACT scores of less than 18 or SAT ERW
480, successful completion of required corequisite English course.

+ Successful completion of academic support class (UNI 100
Freshman First Class).

+ Completion of 18 earned hours with a 2.00 GPA (cumulative and
MU).

Upon completion of the requirements, the student may transfer into
any major/college for which s/he is eligible. Some majors and colleges
require separate applications and have additional requirements for
admission into their programs.

Provisional Admission of Freshman
Students

Students who have met minimum admission requirements but who
are unable to provide one or more of certain required application
materials may be admitted provisionally in some instances. Freshman
students may be provisionally admitted to the university for one
semester only with the following minimum documentation:
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1. Completed application for admission with $40 application fee;

2. Preliminary high school transcript or passing score on designated
state high school equivalency diploma exam;

3. American College Test (ACT) or Scholastic Aptitude Test (SAT) exams
with minimum required scores.?

Freshman students will be fully admitted to the university and will
be eligible to register for succeeding terms when all admission
requirements have been met and all required materials have been
received.

A student who attends another collegiate institution during the
summer session immediately following graduation from high school is
admitted as an entering freshman with advanced standing.

' saT (CR+M) of 900 prior to March 2016 is equivalent to an SAT

Total Score of 990; an SAT (CR+M) of 770 prior to March 2016 is
equivalent to an SAT Total Score of 880.

Students who graduated from high school five years or more ago
are not required to take the ACT or SAT exam except for admission
into the College of Engineering and Computer Sciences. Students
who are admitted without ACT or SAT scores by meeting other
eligibility requirements should consult their academic advisors
about meeting prerequisites for math and English courses.

High-School Equivalency
Diploma (GED, HiSET, TASC)
Recipients

A student holding a high school equivalency diploma may be admitted
to Marshall University if s/he passes the TASC (Test Assessing
Secondary Completion) with a score of at least 500 on each of the five
subtests or passes the GED (General Education Development Test)
with scores considered acceptable for admission. The HiSET exam is
also accepted, and students must pass the HiSET with a total scaled
score of at least 45. Applicants for admission who have held the high
school equivalency diploma for at least five years subsequent to the
graduation date of their high school class are not required to submit
ACT or SAT scores except if applying to the College of Engineering and
Computer Sciences. Applicants holding the high school equivalency
diploma for fewer than five years subsequent to the graduation date of
their high school class must submit ACT or SAT scores for admission. A
limited number of students who do not meet high school equivalency
test and ACT/SAT requirements may be admitted to University College
at the discretion of the Admission Appeals Committee (see Conditional
Admission). Students holding a high school equivalency diploma may
not enroll at Marshall University prior to the graduation date of their
high school class.

High School Equivalency Diploma
Admission Requirements

1. Applicants for high school equivalency diploma admission must be
beyond the age and time of their regular high school graduating
class.

2. Applicants must have official high school equivalency test scores
sent directly from the state testing center or state department of
education.

3. Applicants who completed the high school equivalency test in the
Armed Forces can have an official copy of their scores forwarded

to the Office of Admissions. More information is available online at
www.dantes.doded.mil (http://www.dantes.doded.mil).

4. A high school equivalency diploma recipient is admitted on the
basis of obtaining high school equivalency test scores considered
acceptable for admission to Marshall University. Please contact
the Office of Admissions for more specific acceptable high school
equivalency test score requirements. No course credit is granted
for completion of a high school equivalency diploma.

Early High School Completers

If a high school student has met all high school graduation
requirements by the end of the fall semester of the senior year, s/he
may be provisionally admitted for the spring semester of the senior
year under the following conditions:

1. All general freshman admission requirements are met;

2. High school counselor must submit a letter indicating that the
student has met all high school graduation requirements but will
not receive a diploma until her/his graduating class receives the
diploma;

3. Registration will be permitted for one term only. Students will
not be permitted to register for subsequent terms until final high
school transcript with graduation date has been received.

Students who cannot provide the aforementioned documentation
may apply as an Early Admission student (see Early Admission Options
section). Early High School Completers and Early Admission
students are not eligible for financial aid and may not reside on
campus.

Transfer Students

Application Procedures for Transfer
Students

A high school graduate or high school equivalency diploma recipient
who wishes to enroll at Marshall University and who has attempted
coursework from another accepted, accredited college or university

is classified as a transfer student. Marshall University does not at any
time or under any condition disregard college or university credits
attempted or earned at accepted, accredited institutions for the
purpose of admission. Any student admitted on the basis of false and/
or incomplete information is subject to immediate dismissal or other
disciplinary action.

General Admission Requirements
All transfer students must be eligible to return to the institution
they most recently attended.

In addition, transfer students who have fewer than 30 earned
semester hours must meet one of the following criteria:

» Must meet the current freshman admission standards
or

* Have earned 12 graded college-level semester hours while
maintaining a 2.00 cumulative college GPA.

Transfer students who do not meet either of these requirements

may appeal the decision through the Admission Appeals Committee.
Transfer students admitted with a cumulative GPA below 2.00 are on
academic probation and are eligible to register for a limited number of
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credit hours. Please contact the appropriate dean’s office for specific
guidelines.

Admission to Marshall University does not guarantee admission to
specific academic programs. Students must meet all requirements of
an academic program in order to be admitted to that program.

Required Application Materials:
1. Completed application for admission. (The application must
be complete before transfer students can be considered for
admission to the university.)

2. A non-refundable transfer evaluation fee of $50.

3. Official transcripts from the Registrar’s Office of all accepted,
accredited institutions attended must be sent directly to the
Marshall Office of Admissions. (Faxed transcripts, transcripts
marked “Issued to Student,” transcripts issued to any third party, or
transcripts submitted directly by students cannot be accepted.)

4. Transfer applicants with fewer than 30 earned semester hours
must also submit an official high school transcript with graduation
date.

5. American College Test (ACT) or Scholastic Aptitude Test (SAT) scores
sent directly from the testing center. The Higher Education Policy
Commission requires that all freshmen submit the American
College Test (ACT), or Scholastic Aptitude Test (SAT) scores
except applicants who graduated from high school five years
or more ago. Students who are admitted without ACT or SAT
scores by meeting other eligibility requirements should consult
their academic advisors about meeting prerequisites for math
and English courses. ACT or SAT test scores are used in placing
students in English and mathematics, for awarding scholarships,
for academic counseling, for determining eligibility for certain
degree programs, and in part to meet NCAA athletic eligibility
requirements.

6. Avalid immunization record including measles and rubella
vaccinations (or MMR) and all other required vaccinations or
screenings. Students must provide proof of immunity before
or during the first semester of enrollment or they will not be
permitted to enroll in subsequent terms. Students born prior to
January 1, 1957 are exempt from the measles and rubella (or MMR)
immunization requirement.

! Students who graduated from high school five years or more
ago are not required to take the ACT or SAT exam except for
admission into the College of Engineering and Computer
Sciences. Students who are admitted without ACT or SAT scores
by meeting other eligibility requirements should consult their
academic advisors about meeting prerequisites for math and
English courses.

Evaluation of Credit

Transfer Students from West Virginia State Colleges or
Universities:

Credits and grades earned for all baccalaureate level courses at any
accredited baccalaureate degree-granting institution in the West
Virginia state-supported system of higher education are transferable to
Marshall University.

Transfer Students from Community Colleges or Branch Colleges:
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Seventy-two hours of credits and grades completed at community
colleges or branch colleges may be applied toward graduation at
Marshall University.

Evaluation of Transfer Credit

Transfer students should apply to Marshall University and submit their
credentials at least one month before course registration to allow
ample time for an evaluation of their credits.

All materials and credentials submitted to the Office of Admissions
become the property of Marshall University and will not be returned or
released to third parties.

Marshall University accepts all transferable coursework from accepted,
accredited institutions. Coursework taken at another accepted,
accredited institution transfers at the level at which it was taken. This
is something important to consider since Marshall students must have
a minimum number of upper division credits (300/400 level credit),
determined by their college, in order to graduate. For example, if a
student takes CHM 230, Organic Chemistry |, at another institution,
that course will convert to CHM 355 Organic Chemistry | at Marshall;
however, those credits will count as lower division (100- to 200-level
credits), since the original course was taken at the 200 level.

Grades earned for coursework taken at other institutions are
calculated in the overall GPA (includes courses taken at Marshall
University and other institutions), but have no impact on the Marshall
GPA (includes only Marshall University coursework), except for D/F
repeats.

The Core Curriculum (see additional information under “Academic
Information”) applies to transfer students. Students who believe they
may have taken coursework at other institutions that would satisfy
part of the Core Curriculum should submit documentation (course
syllabi, catalog descriptions) to their dean’s office for review by the
appropriate committee.

Appeal of Denial of Transfer Credit, or
Course Equivalency Determination, or
Course Substitution

Students may appeal decisions on how transfer credits are evaluated.

The MU Office of Admissions determines transferability of credits

and course equivalency at the time of admission. Once admitted, if a
student believes the proper equivalent credit has not been awarded,
the student should request, in writing, an explanation of credit denial
from the Office of Admissions. This initial step must be taken within
thirty (30) days of receipt of the transfer credit evaluation or within ten
(10) instructional days of the beginning of the student’s matriculating
term, whichever comes first. The Office of Admissions will review the
request for technical errors and issue a written response within ten
(10) days.

The college in which the student’s degree program is housed
determines course substitutions. After receiving the transfer credit
evaluation from the Office of Admissions, the student should

meet with an academic advisor in the student’s degree program

to determine the extent to which transferred credits and course
equivalencies meet specific degree requirements. At this point, the
advisor may make certain additional course substitutions per the
policies of the college that houses the student's degree program.
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If the student is not satisfied with the determinations in Step 2
regarding course substitutions, the student may initiate a formal
appeal, in writing, to the dean of the academic college in which the
student is admitted. The appeal must include applicable syllabi and
other supporting documents and must be submitted within thirty (30)
days of the beginning of the student’s matriculating term.

If a course substitution is not granted by the dean, the student may
appeal the decision to the West Virginia Higher Education Policy
Commission, in writing, within ten (10) days of the issuance of the
dean’s decision. The Commission will review the entire case, including
both course equivalencies and course substitutions, and issue

a recommendation to the Provost and Senior Vice President for
Academic Affairs at Marshall University, who shall then render the final
decision.

Provisional Admission of Transfer
Students

Transfer students may be provisionally admitted to Marshall University
for one semester only with the following minimum documentation:

1. Completed application for admission with $50 transfer evaluation
fee;

2. Official college transcripts from all accepted, accredited colleges
and universities attended. Applicants currently attending another
institution may be provisionally admitted with a current, official
transcript of credit earned and courses in progress, pending receipt
of an official, final transcript from the current institution with all
grades from the final semester of attendance.

3. To be considered for admission, transfer applicants who have
earned fewer than 30 semester hours from accepted, accredited
institution(s) must have an official final high school transcript with
graduation date or high school equivalency test scores mailed
directly to the Office of Admissions from the high school, state
testing center or state department of education.

4. To be considered for admission, transfer applicants who have
earned fewer than 30 semester hours from accepted, accredited
institution(s) must have official ACT/SAT scores sent directly to the
Office of Admissions from the respective testing agency.

Transfer students will be fully admitted to the university and will be
eligible to register for succeeding terms when all requirements have
been met and all required documentation has been received.

Early Admission Options

Marshall University offers a variety of early admission options.
Students may apply to attend Marshall University on either a full

or part-time basis prior to graduating from high school. Students
who enroll at Marshall University prior to high school graduation
are not eligible for freshman admission, financial aid, or on-campus
housing. For admission to Marshall as an Early Admission student,
applicants must meet the requirements listed below. Students with
an exceptional talent in a discipline such as music may request
permission to enroll in coursework in that discipline.

Please note that students who have taken college courses during
high school under any of these options and plan to later apply for
admission to Marshall University must meet all Marshall University
admission standards described elsewhere in this catalog.

Early Admission to Marshall University:
Prior to the Junior Year of High School

Be currently enrolled in high school or a home-school program.

Completed admission application.

[ACT Composite = 24, SAT Total Score = 1160]. If the ACT or SAT has
not been taken, a score at the 90th percentile or higher on another
nationally normed standardized test that provides evidence of the
ability to succeed at the college level is required.

A current high school transcript reflecting a cumulative minimum
GPA of 3.00 on a 4.00 scale.

One letter of recommendation from a counselor or principal.

Maintain a 2.00 GPA in all college courses.

To take English or math courses, a student must have a qualifying
ACT / SAT score in the subject area.

Early Admission: Junior or Senior Year
of High School

* Be currently enrolled in high school or a home-school program.
+ Completed admission application.

+ A current high school transcript reflecting a cumulative minimum
GPA of 3.00 on a 4.00 scale.

+ One letter of recommendation from a counselor or principal.
+ Maintain a 2.00 GPA in all college courses.

+ To take English or math courses, a student must have a qualifying
ACT / SAT score in the subject area.

Early Admission: International

International students applying for early admission must meet all early
admission requirements listed above. If attending a non-U.S. school,
all credentials must be in original language with a certified English
translation. In addition, international early admission applicants must
meet the English proficiency requirement. Please see Proof of English
Language Proficiency in the International Students section that follows.

Resident Aliens

Resident Aliens must submit a copy of a valid resident alien card
and meet all relevant freshman or transfer student admission
requirements.

International Students
Proof of English Language Proficiency

All applicants, regardless of citizenship, must provide proof of English
Language Proficiency to be considered for admission to Marshall
University. Minimum standardized exam scores for undergraduate
English proficiency are listed below. If one or more of the exemption
criteria is met, applicants may be considered exempt from providing
standardized exam scores for proof of English proficiency.

Exam Requirements
-TOEFLiBT: 61

-IELTS: 6.0

-Duolingo: 90

-ACT: 18 English/Reading
-SAT: 480 ERW
-Cambridge English: 169
-MELAB: 79%

-PTEA: 50



Exam Exemptions

-Transfer credit equivalent to ENG 101 Beginning Composition from an
accepted, accredited institution with a grade of C or better.
-Successful completion of an approved ESL program (i.e., Marshall
University English Language Institute).

-Completion of the equivalent to a U.S. high school diploma or U.S.
post-secondary degree from an accepted, accredited institution

in an approved country where the primary language is English. To
view the current list of approved countries, please visit: https://
www.marshall.edu/admissions/approved-list-of-countries-for-english-
proficiency-exemption/.

Students who do not meet minimum English proficiency requirements
may apply to the Marshall University English Language Institute (see
English Language Institute section).

Proof of Financial Support

All admitted students who need to obtain Form [-20 or DS-2019 to
study in the United States will receive an e-mail from the Office of
International Student Services with a list of items needed to issue the
Form 1-20 or DS-2019, which includes that they have secured finances
to support their study and living costs for one year (12 months) or
the duration of the program, whichever is shortest. Proof of Financial
Support is required for each program of study and must be no older
than 6 months. To provide Proof of Financial Support, students must
submit the following:

+ Financial Certification Form
+ Affidavit of Support (if personally or individually sponsored)

+ Supporting financial documentation for all sources of funding (i.e.,
bank statement(s), scholarship award letter(s), etc.)

For additional information, including minimum funding amounts,
please visit: https://www.marshall.edu/iss/financialinfo/.

Proof of Health Insurance

All F-1 and J-1 international students are required to provide proof
of health insurance prior to registration for each term at Marshall
University. For more information, please visit www.marshall.edu/iss
(http://www.marshall.edu/iss/).

International Freshmen

Application Procedures for International
Freshmen and International Non-Transfer
Students

High School Graduates

General Admission Requirements:

1. Equivalence of a U.S. high school diploma.
2. An Overall Grade Point Average of at least 2.00 on a 4.00 scale.

3. Proof of English proficiency (see Proof of English Proficiency
section).

*ACT/SAT scores may be required for admission to certain programs.
Required Application Materials:

1. Completed application for admission including the required
international application fee.
2. High school record:
* Non-U.S. high school - official, final secondary transcripts
and proof of secondary school completion, or examination
results (if completing secondary school in a final examination
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school system). Credentials must be in the original language

of issue, along with a certified English translation, and must

be submitted directly to the Marshall University Office of
Admissions by the secondary school records office or official, or
directly by the examination board for external examinations.

U.S. high school - official, final transcript, including graduation
date, sent directly from the student’s high school to the
Marshall University Office of Admissions.

3. College record:

« Non-U.S. college - official college transcript of courses taken
while in high school or as part of high school completion,
including all courses taken and grades earned, in the original
language of issue, along with a certified English translation,
sent directly to the Marshall University Office of Admissions by
the designated school official at the school you attended.

U.S. college - official college transcript sent to the Marshall
University Office of Admissions directly from the college or
university if a student has enrolled in a non-Marshall college
course while in high school or in summer school.

4. Avalid immunization record including measles and rubella
vaccinations (or MMR) and all other required vaccinations or
screenings. Students must provide proof of immunity before
or during the first semester of enrollment or they will not be
permitted to enroll in subsequent terms. Students born prior to
January 1, 1957 are exempt from the measles and rubella (or MMR)
immunization requirement.

5. Proof of English proficiency (see Proof of English Proficiency
section).

International Transfer Students

Application Procedures for Transfer Students

A high school graduate or a high school equivalency diploma recipient
who wishes to enroll at Marshall University and who has attempted
coursework from another accepted, accredited college or university

is classified as a transfer student. Marshall University does not at any
time or under any condition disregard college or university credits
attempted or earned at accepted, accredited institutions for the
purpose of admission. Any student admitted on the basis of false and/
or incomplete information is subject to immediate dismissal or other
disciplinary action.

General Admission Requirements:

All transfer students must be eligible to return to the institution they
most recently attended while maintaining a 2.00 transfer GPA.

In addition, transfer students who have fewer than 30 earned
semester hours must meet the international freshman admission
standards (see International Freshmen section).

Admission to Marshall University does not guarantee admission to
specific academic programs. Students must meet all requirements of
an academic program in order to be admitted to that program.

Required Application Materials:

1. Completed undergraduate application for international admission.
2. A non-refundable international application fee and nonrefundable
transfer evaluation fee.
3. College records:
* Non-U.S. college - official college transcripts(s) of all college
coursework taken after high school graduation and for college


https://www.marshall.edu/admissions/approved-list-of-countries-for-english-proficiency-exemption/
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coursework taken in high school or as part of high school
completion in the original language of issue, along with a
certified translation in English, sent directly to the Marshall
University Office of Admissions by the designated school
official at the institution you attended.

U.S. college - official transcripts from the Registrar’s Office of
all accepted, accredited institutions attended must be sent
directly to the Marshall Office of Admissions. (Faxed transcripts,
transcripts marked “Issued to Student,” transcripts issued to
any third party, or transcripts submitted directly by students
cannot be accepted.)
4. High school record (if student has earned fewer than 30 college-
level semester hours):

* Non-U.S. high school - official, final secondary transcripts
and proof of secondary school completion, or examination
results (if completing secondary school in a final examination
school system). Credentials must be in the original language
of issue, along with a certified English translation, and must
be submitted directly to the Marshall University Office of
Admissions by the secondary school records office or official, or
directly by the examination board for external examinations.

U.S. high school - official, final transcript, including graduation
date, sent directly from the student’s high school to the
Marshall University Office of Admissions.

5. Avalid immunization record including measles and rubella
vaccinations (or MMR) and all other required vaccinations or
screenings. Students must provide proof of immunity before
or during the first semester of enrollment or they will not be
permitted to enroll in subsequent terms. Students born prior to
January 1, 1957 are exempt from the measles and rubella (or MMR)
immunization requirement.

6. Proof of English proficiency (see Proof of English Proficiency
section).

College Graduates
Application Procedures for College
Graduates

Second Baccalaureate Degree

An applicant who wishes to pursue a second baccalaureate degree
after completion of the first degree may earn another baccalaureate
degree by:

meeting requirements for admission as a transfer student (see
Transfer Students section);

completing all of the major and minor requirements for the desired
degree;

completing a minimum of 30 additional hours beyond the 120
minimum hours required for the first baccalaureate degree;

meeting the minimum residency requirement of 24 credit hours.

Special Students

Applicants who hold a baccalaureate degree from an accepted,
accredited institution but do not wish to pursue a second
baccalaureate degree may enroll for undergraduate courses (for
prerequisites, certification, etc.) by submitting:

+ a completed application with $40 application fee;

« official college transcript that shows receipt of an earned
baccalaureate degree. Official transcript must be sent by the
registrar’s office of the awarding institution directly to the Office

of Admissions. Special students cannot earn a degree, will not be
awarded transfer credit, and are not eligible for financial aid.

Transient (Visiting) Students

Application Procedures for Transient
(Visiting) Students

Students Visiting Marshall University from Other
Institutions

Students who are enrolled in degree programs at other accepted,
accredited institutions and would like to take courses at Marshall
University for transfer credit at their home institutions can be admitted
as transient students. Transient students must complete a new
application for each term they wish to attend Marshall University.
Applicants must have been enrolled at their home institutions within
the previous academic year, and can enroll at Marshall University for
no more than two consecutive semesters.

To be admitted as a transient, a student must provide:

+ A completed application with the $40 application fee;

+ Aletter of good academic standing sent to the Marshall University
Office of Admissions from the registrar’s office of the home
institution.

Marshall University Students Who Wish to Visit
Other Institutions

Current degree-seeking Marshall University students who wish to
enroll at another institution as a visiting student must complete

the “Transient Course Approval Request” form (available online at
www.marshall.edu/admissions/forms (http://www.marshall.edu/
admissions/forms/)) prior to enrolling at another institution. Students
who fail to complete this online form prior to attending another
institution may be required to apply as a transfer student and pay the
$50 transfer evaluation fee.

A student who completes a “Transient Course Approval Request”

must submit a transcript from the host institution to the MU Office

of Admissions for each semester attended. If the student did not
attend the host institution as requested, that institution must provide
a statement of non-enrollment verifying that the student did not enroll
at the host institution. The student will not be permitted to register

for subsequent terms at Marshall University until either an official
transcript or a statement of non-enrollment is received by the Office of
Admissions.

Marshall University Students Enrolled in Study
Abroad Programs

Students enrolled in Marshall University’s Study Abroad Program must
submit the Study Abroad approval form prior to enrolling at another
institution. Students enrolled in the Study Abroad Program must meet
the same requirements as all Marshall University students who wish to
enroll at other institutions.

Part-Time Students

Part-time students are those enrolled for fewer than twelve hours a
semester. They must meet all requirements relative to the admission
category for which they are applying (Freshmen, High-School
Equivalency Completers, Home-School, Early High School Graduates,
Transfer, Early Entry, Dual Credit, International, College Graduates,
Transient, and Non-Degree) regardless of the number of hours for
which they intend to enroll.
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Non-Degree Students

Applicants who are not pursuing any type of degree may enroll as non-
degree students if they have been out of high school for more than
five years and have no prior college work, or are 65 or older and wish
to participate in the reduced tuition program for persons 65 and over
as set forth in MU Board of Governors Policy AA-3. A student cannot
earn more than 30 total hours while classified as non-degree, unless
enrolled in the reduced tuition program. Credit taken as a non-degree
student will not necessarily transfer in all degree programs. Non-
degree students are not eligible to receive financial aid.

Applicants who wish to apply as regular non-degree seeking must
submit a completed application with all appropriate fees. A regular
non-degree student who decides to become degree-seeking must
re-apply as the appropriate student type and provide all required
documentation to be considered for admission. Before registering,
regular non-degree students must obtain the permission of the dean
of the college in which their intended course is offered.

Credit Options

Advanced Placement (AP) Examination

Marshall University recognizes certain examinations of the College
Board Advanced Placement Program. Students who participate in

the AP program and wish to have their scores evaluated for credit
should have their official scores sent to Marshall University by selecting
Marshall's code 5396 on the exam. To be evaluated for credit, official
AP score reports must be sent directly to the Marshall University Office
of Admissions from the College Board. AP examinations are prepared
by the College Board, and the papers are graded by readers of the
Educational Testing Service, Princeton, New Jersey 08540. Students
cannot receive credit for a score below 3 on any exam. Students

who do receive credit will be assigned the grade of CR which is not
calculated into the GPA. All AP credit is counted as lower-division credit.
See the following for required scores on specific exams.

AP Exams Required Score Marshall Credit Awarded
Equivalent
Art (Studio) 3 ART 217 3
Drawing
Art 2-D Design 3 ART 214 3
Art 3-D Design 3 ART 215 3
Art History 3 ART 112 or 3
ART 101
Biology 3 BSC 104, 8
BSC 105
Biology 4 BSC 120, 8
BSC 121
Chemistry 3 CHM 205
Chemistry 4 CHM 211,
CHM 217
Chemistry 5 CHM 211, 10
CHM 212,
CHM 217,
CHM 218
Latin 3 LAT 101 and 6
LAT 102
Computer 3 IST 264 3

Science A

Computer 3
Science

Principles
Microeconomics 3
Macroeconomics 3
English 3
Composition &
Literature

English 4
Composition &
Literature

English 3
Language &
Composition
English 4
Language &
Composition
Environmental 3
Science

Foreign 3
Language,

French Language
Foreign 4
Language,

French Language
Foreign 3
Language,

German

Language

Foreign 4
Language,

German

Language

Foreign 3
Language,
Japanese
Language and
Culture

Foreign 4
Language,
Japanese
Language and
Culture

Foreign 3
Language,

Spanish

Language

Foreign 4
Language,

Spanish

Language

Foreign 3
Language,

Spanish

Literature

Human 3
Geography
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CS 105

ECN 250
ECN 253
ENG 231

ENG 231 and

ENG 213

ENG 101

ENG 101 and

ENG 201

Elective

FRN 101,
FRN 102

FRN 101,
FRN 102,
FRN 203

GER 101,
GER 102

GER 101,
GER 102,
GER 203

JPN 101, JPN 102

JPN 101, JPN 102,
JPN 203

SPN 101,
SPN 102

SPN 101,
SPN 102,
SPN 203

Elective

GEO 100
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Government
and Politics,
American

Government
and Politics,
Comparative

History,
American

History,
European

History, World

Mathematics,
Calculus AB

Mathematics,
Calculus AB

Mathematics,
Calculus BC

Mathematics,
Calculus BC

Music Theory
Music Theory

Music Theory

Physics |
Physics |

Physics Il
Physics Il

Physics C,
Mechanics
Physics C,
Mechanics
Physics C,
Electricity &
Magnetism
Physics C,
Electricity &
Magnetism
Psychology
Statistics

International Baccalaureate

Marshall University recognizes examinations taken as part of the
International Baccalaureate (IB) Program. Students who participate

in the IB Program should have their scores sent directly to Marshall
University from the IB testing program. Students will not receive credit
for a score below 4 on any IB exam. All IB credit is counted as lower-

division credit.

PSC 104

PSC 207

HST 230 and
HST 231
HST 102 and
HST 220
HST 101,
HST 102,

HST 103 (two of

the three)
MTH 132

MTH 229

MTH 229

MTH 229,
MTH 230

MUS 101

MUS 101,
MUS 111

MUS 111,
MUS 112,
MUS 113

PHY 201

PHY 201,
PHY 202

PHY 203

PHY 203,
PHY 204

PHY 211

PHY 211,
PHY 202

PHY 213

PHY 213,
PHY 204

PSY 201

STA 225,
MGT 218, or
PSY 223

Following are the IB exams that will be considered for credit at
Marshall University. Students will be awarded course equivalencies
based on the score they are able to attain on the IB exam. Only Higher
Level exams will be considered for credit.

IB Exams 4
Advanced MTH 130
Math
Art/Design  ART 112
Biology BSC 104
Business MGT 100
Chemistry ~ CHM 205,
CHM 217
Classical LAT 101
Latin
Computing  IST 264
Science
Economics  ECN 250
English ENG 101
French FRN 101
Geography  GEO 100
German GER 101
History HST 103
History of the N/A
Americas
Islamic HST 260
History
Music MUS 142
Physics N/A
Psychology  PSY 201
Russian MDL
Unclassified
3 hrs. (lower
div.)
Social ANT 201
Anthropology
Spanish SPN 101

Theater Arts THE 112

5
MTH 130

ART 112
BSC 104
MGT 100

CHM 205,
CHM 217

LAT 101

IST 264

ECN 250

ENG 101
FRN 101

GEO 100

GER 101

HST 103

HST 230,
HST 231

HST 260

MUS 142

PHY 201,
PHY 202

PSY 201

MDL
Unclassified
3 hrs. (lower
div.)

ANT 201

SPN 101

THE 112

6
MTH 229,
MTH 130

ART 112,
ART 214

BSC 120,
BSC 121
MGT 100
CHM 204,
CHM 205,
CHM 217,
CHM 218
LAT 101,
LAT 102

IST 264

ECN 250,
ECN 253

ENG 101

FRN 101,
FRN 102

GEO 100,
GEO 3 Hrs
Unclassified
(lower
division)
GER 101,
GER 102
HST 103

HST 230,
HST 231

HST 260, HST
261

MUS 142,
MUS 111
PHY 201,
PHY 202,
PHY 203,
PHY 204
PSY 201
MDL
Unclassified
6 hrs. (lower
div.)

ANT 201

SPN 101,
SPN 102
THE 112,
THE 220

7

MTH 229,
MTH 130

ART 112,
ART 214

BSC 120,
BSC 121
MGT 100
CHM 204,
CHM 205,
CHM 217,
CHM 218
LAT 101,
LAT 102

IST 264

ECN 250,
ECN 253

ENG 101

FRN 101,
FRN 102

GEO 100,
GEO 3 Hrs
Unclassified
(lower
division)
GER 101,
GER 102
HST 103

HST 230,
HST 231

HST 260, HST
261

MUS 142,
MUS 111
PHY 201,
PHY 202,
PHY 203,
PHY 204
PSY 201
MDL
Unclassified
6 hrs. (lower
div.)

ANT 201

SPN 101,
SPN 102
THE 112,
THE 220



College Level Examination Program

The College Level Examination Program (CLEP) enables students who
can demonstrate knowledge and/or proficiency in certain fields to
reduce the cost in time and money for pursuing a college education by
successfully completing CLEP tests for credit.

Intensive reading in a particular field, on-the-job experience, or adult
education may prepare a student to earn college credit through CLEP
tests. This would reduce the total amount of coursework needed

to complete degree programs. Scores on the test may also validate
educational experience obtained at a non-accredited institution

or through noncredit college courses. Credit completed through
CLEP does not count as a part of the 18-hour limit under the Credit/
Non-Credit Option. Credit earned through CLEP exams does not
automatically satisfy specific academic requirements. Since colleges
and departments have different curriculum requirements and may use
the scores in different ways, students should consult first with their
department or division chairs or their deans’ offices regarding how
the examinations would be used. Please call 304-696-2330 for more
information or to schedule a CLEP exam.

On the following list are the CLEP exams that will be considered for
credit:

CLEP Exams Required Score Marshall Credit Awarded
Equivalent

Algebra, College 50 MTH 130 3

Precalculus 50 MTH 132 5

Am. Government 50 PSC 104 3

Biology, General 50 BSC 104-BSC 105 8

Calculus w/ 50 MTH 229 5

elem. Functions

Chemistry, 50 CHM 211- 6

General CHM 212

Info Systems 50 IST 264 3

and computer

applications

Macroeconomics, 50 ECN 253 3

Principles of

Management, 50 MGT 320 3

Principles of

Marketing, 50 MKT 340 3

Principles of

Microeconomics, 50 ECN 250 3

Principles of

Psychology, 50 PSY 201 3

Introductory

Sociology, 50 SOC 200 3

Introductory

College 50 MTH 121, 8

Mathematics MTH 160

Humanities 50 Unclassified 6
elective

Natural Science 50 Unclassified 6
elective

Social Sciences 50 Unclassified 6

and History elective
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Military Experience and Training Credit
Marshall University recognizes and awards college credit for military
training and experience as outlined by American Council on Education
recommendations. To receive credit, current students must have
earned at least 12 semester hours at Marshall University with a
cumulative GPA of 2.00 or higher. Qualifying veterans should request a
copy of their Joint Services Transcript (JST) or Community College of the
Air Force/Air University transcript(s) be mailed directly to the Office of
Admissions from the issuing agency.

Army Commission Credit

Veterans should contact the Military Science Department if they are
interested in receiving credit for military service and applying it toward
receiving a commission as an Army officer.

Service Members Opportunity Colleges

Marshall University is an institutional member of Service Members
Opportunity Colleges (SOC), a group of over 1500 colleges and
universities providing postsecondary education to members of the
military throughout the world. As an SOC member, Marshall recognizes
the unique nature of the military and has committed itself to easing
the transfer of relevant course credits, providing flexible academic
residency requirements, and crediting learning from appropriate
military training and experiences.

United States Marine Corps Platoon Leaders
Class

Equivalent credit in Military Science may be awarded for successful
completion of the Marine Corps Platoon Leaders Class. Students
who have completed this class may apply at the Marshall University
Department of Military Science Office for possible awarding of credit.
For additional information on this class, write to:

United States Marine Corps
Officer Selection Office

641 Corporate Drive, Suite 104
Lexington, Kentucky 40503
Phone: (606) 223-2446.

West Virginia Residency

Requests for changes in residency status for new students will

be evaluated by the Office of Admissions provided a completed
residency application with all required supporting documentation

is submitted by the end of the first week of the term of admission.
Contact admissions@marshall.edu for more information. Thereafter,
all requests for changes in residency status for currently enrolled
students will be evaluated by the Office of the Registrar for subsequent
terms. Contact registrar@marshall.edu for more information.

Requests for changes in residency status for new students will

be evaluated by the Office of Admissions provided a completed
residency application with all required supporting documentation

is submitted by the end of the first week of the term of admission.
Contact admissions@marshall.edu for more information. Thereafter,
all requests for changes in residency status for currently enrolled
students will be evaluated by the Office of the Registrar for subsequent
terms. Contact registrar@marshall.edu for more information.

TITLE 133
PROCEDURAL RULE
WEST VIRGINIA HIGHER EDUCATION POLICY COMMISSION

SERIES 25


mailto:admissions@marshall.edu
mailto:registrar@marshall.edu
mailto:admissions@marshall.edu
mailto:registrar@marshall.edu

26 Admissions

RESIDENCY CLASSIFICATION FOR ADMISSION AND FEE PURPOSES

1.1. Scope. -- Rule regarding residency classification of students for
admission and fee purposes. 1.2. Authority. -- West Virginia Code
8818B-10 and 18B-2B-6.

1.3. Filing Date. - March 11, 2019.

1.4. Effective Date. - April 11, 2019.

1.5. Repeal of Former Rule. -- Repeals and replaces Title 133, Series 25
which had an effective date of June 9, 2017.

§133-25-2. Classification for Admission and Fee Purposes.

2.1. Students enrolling in a West Virginia public institution of higher
education shall be assigned a residency status for admission,

tuition, and fee purposes by the institutional officer designated by
the President. In determining residency classification, the issue is
essentially one of domicile. In general, the domicile of a person is
that person's true, fixed, permanent home and place of habitation.
The decision shall be based upon information furnished by the
student and all other relevant information. The designated officer is
authorized to require such written documents, affidavits, verifications,
or other evidence as is deemed necessary to establish the domicile of
a student. The burden of establishing domicile for admission, tuition,
and fee purposes is upon the student.

2.2. If there is a question as to domicile, the matter must be brought
to the attention of the designated officer at least two (2) weeks prior to
the deadline for the payment of tuition and fees. Any student found to
have made a false or misleading statement concerning domicile shall
be subject to institutional disciplinary action and will be charged the
nonresident fees for each academic term theretofore attended.

2.3. The previous determination of a student's domiciliary status

by one institution is not conclusive or binding when subsequently
considered by another institution; however, assuming no change of
facts, the prior judgment should be given strong consideration in the
interest of consistency. Out-of-state students being assessed resident
tuition and fees as a result of a reciprocity agreement may not transfer
said reciprocity status to another public institution in West Virginia.

§133-25-3. Residence Determined by Domicile.

3.1. Domicile within the state means adoption of the state as the
fixed permanent home and involves personal presence within the
state with no intent on the part of the applicant or, in the case of a
dependent student, the applicant's parent(s) to return to another
state or country. Residing with relatives (other than parent(s)/legal
guardian) does not, in and of itself, cause the student to attain domicile
in this State for admission or fee payment purposes. West Virginia
domicile may be established upon the completion of at least twelve
(12) months of continued presence within the state prior to the date
of registration: Provided, That such twelve (12) months' presence

is not primarily for the purpose of attendance at any institution of
higher education in West Virginia. Establishment of West Virginia
domicile with less than twelve (12) months' presence prior to the
date of registration must be supported by evidence of positive and
unequivocal action. In determining domicile, institutional officials
should give consideration to such factors as the ownership or lease of
a permanently occupied home in West Virginia, full-time employment
within the state, paying West Virginia property tax, filing West Virginia
income tax returns, registering of motor vehicles in West Virginia,
possessing a valid West Virginia driver's license, and marriage to a
person already domiciled in West Virginia. Proof of a number of these
actions shall be considered only as evidence which may be used in

determining whether or not a domicile has been established. Factors
militating against the establishment of West Virginia domicile might
include such considerations as the student not being self-supporting,
being claimed as a dependent on federal or state income tax returns
or on the parents' health insurance policy if the parents reside out of
state, receiving financial assistance from state student aid programs in
other states, and leaving the state when school is not in session.

§133-25-4. Dependency Status.

4.1. A dependent studentis one (1) who is listed as a dependent on
the federal or state income tax return of his/her parent(s) or legal
guardian or who receives major financial support from that person.
Such a student maintains the same domicile as that of the parent(s)
or legal guardian. In the event the parents are divorced or legally
separated, the dependent student takes the domicile of the parent
with whom he/she lives or to whom he/she has been assigned by court
order. However, a dependent student who enrolls and is properly
classified as an in-state student maintains that classification as long
as the enrollment is continuous and that student does not attain
independence and establish domicile in another state.

4.2. A nonresident student who becomes independent while a student
at an institution of higher education in West Virginia does not, by
reason of such independence alone, attain domicile in this state for
admission or fee payment purposes.

§133-25-5. Change of Residence.

5.1. A person who has been classified as an out-of-state student and
who seeks resident status in West Virginia must assume the burden of
providing conclusive evidence that he/she has established domicile in
West Virginia with the intention of making the permanent home in this
State. The intent to remain indefinitely in West Virginia is evidenced
not only by a person's statements, but also by that person's actions. In
making a determination regarding a request for change in residency
status, the designated institutional officer shall consider those actions
referenced in §133-25-3 of these rules. The change in classification, if
deemed to be warranted, shall be effective for the academic term or
semester next following the date of the application for reclassification.

§133-25-6. Military

6.1. An individual who is on full-time active military service in another
state or a foreign country or an employee of the federal government
shall be classified as an in-state student for the purpose of payment
of tuition and fees: Provided, That the person established a domicile
in West Virginia prior to entrance into federal service, entered the
federal service from West Virginia, and has at no time while in federal
service claimed or established a domicile in another state. Sworn
statements attesting to these conditions may be required. The spouse
and dependent children of such individuals shall also be classified as
in-state students for tuition and fee purposes.

6.2. Persons assigned to full-time active military service in West
Virginia and residing in the state shall be classified as in-state students
for tuition and fee purposes. The spouse and dependent children of
such individuals shall also be classified as in-state students for tuition
and fee purposes.

6.3. Any student living in West Virginia and receiving education

or vocational rehabilitation benefits from the U.S. Department of
Veterans Affairs shall be charged in-state tuition and fees to attend
a West Virginia public institution of higher education so long as such



student is considered a “covered individual” as described in 38 U.S.C.
83679, as in effect at any time.

§133-25-7. Aliens.

7.1. Students who meet the domiciliary requirements noted in
Sections 3, 4, and 5 of this policy, and who are U.S. Permanent
Resident Aliens, Political Asylees or Political Refugees, or who hold an
A E GHILO,PRTDTN,U, orVvisa, may apply to be reviewed for
in-state residency for tuition purposes.

7.2. Students who hold B, C, D, F, J, K, M, or Q visas are not eligible for
establishing in-state residency for tuition purposes.

7.3. Students who meet the domiciliary requirements and who are

the beneficiary of a pending I-485 application to adjust status to
permanent resident may apply to be reviewed for in-state residency for
tuition purposes.

§133-25-8. Former Domicile.

8.1. A person who was formerly domiciled in the State of West
Virginia and who would have been eligible for an in-state residency
classification at the time of his/her departure from the state may

be immediately eligible for classification as a West Virginia resident
provided such person returns to West Virginia within a one (1) year
period of time and satisfies the conditions of 8133-25-3 of these rules,
regarding proof of domicile and intent to remain permanently in West
Virginia.

§133-25-9. Appeal Process.

9.1. Each institution shall establish procedures which provide
opportunities for students to appeal residency classification decisions
with which they disagree. The decisions of the designated institutional
official charged with the determination of residency classification may
be appealed in accordance with appropriate procedures established by
the president of the institution. At a minimum, such procedures shall
provide that:

9.1.a. An institutional committee on residency appeals will be
established to receive and act on appeals of residency decisions
made by the designated institutional official charged with making
residency determinations.

9.1.a.1. The institutional committee on residency

shall be comprised of members of the institutional
community, including faculty and at least three, in any
event, an odd number. The student representative(s)
shall be appointed by the president of the institutional
student government association while the faculty
representative(s) shall be selected by the campus-wide
representative faculty organization.

9.1.a.2. The student contesting a residency decision
shall be given the opportunity to appear before the
institutional committee on residency appeals. If

the appellant cannot appear when the committee
convenes a meeting, the appellant has the option of
allowing committee members to make a decision on
the basis of the written materials pertaining to the
appeal or waiting until the next committee meeting.
9.1.b. The residency appeal procedures will

include provisions for appeal of the decision of the
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institutional committee on residency appeals to the
president of the institution.

9.1.c. Residency appeals shall end at the institutional
level.

English Language Institute

One John Marshall Drive

Huntington, WV 25755, USA
1-304-696-4686

E-mail: eli@marshall.edu

Website: https://www.marshall.edu/eli/

The English Language Institute prepares students to successfully
complete a degree program at Marshall University. Our classes
provide students with the opportunity to learn academic skills in
three integrated courses (Reading-Vocabulary, Grammar-Writing,
and Speaking-Listening) and a Special Topic course. Four levels of
instruction are offered across 16-week terms in fall and spring, and
12 weeks in summer. Students receive a minimum of 20 hours of
classroom instruction per week. Successful completion of Academic
Preparatory | fulfills the English language proficiency requirement for
admission for Marshall University undergraduate programs.

Financial Information:
Fees, Assistance, and
Scholarships

Bursar’s Office

1-304-696-6620

bursar@marshall.edu

www.marshall.edu/bursar (http://www.marshall.edu/bursar/)

University Expenses: A
General Overview

Basic university expenses fall into three categories:

+ tuition and fees,
* housing and meals,
+ incidental or personal expenses.

Apart from unusual financial obligations, students living on campus

in 2021-2022 can expect estimated annual expenses at Marshall
University to range from about $24,298 to $35,852, including personal
expenses.

The following is a table of estimated costs for the 2021-2022 academic
year (Fall and Spring semesters), based on a normal undergraduate
load of 15 credits per semester.

Note: A full-time student carries at least 12 credit hours per semester.

Expense In-State Metro' Out-of-State
Base Tuition &  $8,552 $14,636 $19,606

Fees

Double- $7,054 $7,054 $7,054
Occupancy

housing

Board $5,192 $5,192 $5,192
Subtotals $20,798 $26,882 $31,852
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Incidental

and personal:
$3,500 to $4,000,
depending upon
individual needs.

Metro Fee is applicable to students whose residence is as follows:
+ in Ohio: Gallia, Jackson, Lawrence, Meigs, and Scioto Counties

+ in Kentucky: Boyd, Carter, Elliott, Floyd, Greenup, Johnson, Lawrence,
Martin and Pike Counties

Note: Most colleges and/or programs have specific additional fees.
For a more accurate total of tuition and fees, view the fulll listing at
www.marshall.edu/tuition (http://www.marshall.edu/tuition/).

Warning: Do not calculate your expenditures based solely on these
figures. They apply only to the 2021-2022 academic year. Actual costs
for the next academic year should be available by July 1 each year. For
more information, please contact the Bursar’s Office at 304-696-6620.

Tuition & Fees: Specific
Information

Tuition and fee costs are based on the college in which your major
is housed and the specific program in which you are enrolled. For a
complete schedule of tuition and related fees for the current year,
please visit www.marshall.edu/tuition (http://www.marshall.edu/
tuition/).

The university and its governing board reserve the right to change
fees and rates without prior notice. Fee assessments are calculated on
student level, not course level.

Please note: All fee listings in the fee section of this catalog show the
rates authorized and in effect for the fall semester of the 2021-2022
academic year.

Tuition & Enrollment Fees

Undergraduate Tuition and Fees
Regular Semester - Fall 2021 - Full-Time Student

Tuition Resident Rates Metro Rates’ Non-Resident
Rates
Base Tuition $4,276.00 $7,298.00 $9,683.00
and Fees
Regents $4,276.00 $7,298.00 $9,683.00
Bachelor of Arts
University $4,276.00 $7,298.00 $9,683.00
College
College
Program Fees
College of Arts
and Media
Fine Arts 330.00 410.00 410.00
Programs
Journalism 110.00 193.00 193.00
Program
College of 160.00 265.00 265.00
Business

College of 200.00 200.00 200.00
Education and

Professional

Development

College of Health

Professions

Clinical Lab
Sciences,
Communication
Disorders,
and Dietetics
Programs
Kinesiology
Programs
Nursing
Programs
All Others
College of
Engineering
and Computer
Sciences
College of Liberal 105.00
Arts
College of
Science

310.00 570.00 570.00

310.00 570.00 570.00

465.00 720.00 720.00

210.00
560.00

470.00
865.00

470.00
865.00

105.00 105.00

175.00 220.00 220.00

Metro Fee is applicable to students whose residence is as follows:
+ in Ohio: Gallia, Jackson, Lawrence, Meigs, and Scioto Counties

+ in Kentucky: Boyd, Carter, Elliott, Floyd, Greenup, Johnson, Lawrence,
Martin and Pike Counties

Special Student Fees
Fee Amount
Application Fees (non-refundable)
Undergraduate 40.00
Undergraduate Readmission 25.00
International Application Fee 150.00
Transfer Evaluation Fee 50.00
School of Nursing 30.00
CLEP/DANTES Testing 25.00
Course-Specific/Laboratory Fees:
COHP-SOK - SCUBA Fee 200.00
Distance Tuition - Undergraduate 268.50
(per credit hour)
Distance Tuition - Undergraduate 3220.00
(per semester)
E-Delivery Course Fee (per credit  40.00
hour)
Electronic Course Fee - 250.00
Undergraduate/WV Rocks (per
credit hour)
Enrollment Deposits
Undergraduate 100.00
International 500.00
Graduation Fees':
Associate Degree 50.00


http://www.marshall.edu/tuition/
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Baccalaureate Degree
Certificate Fee
Diploma Replacement

Health Professions
Non-Major Course Fee (per 1-
hour course)
Non-Major Course Fee (per 2-
hour course)
Non-Major Course Fee (per 3-
hour course)
Non-Major Course Fee (per 4-
hour course)

Housing and Residence Life Fees:

Improper Check-out Fee'
Mail Box Re-Key (per lock)
Reservation Deposit
Room Re-Key (per lock)
International Student Fee

Intensive English Program
(Undergraduate, per semester)

Late Payment Fee'

Meal Card/ID Card Replacement
Pharmacy - Matriculation Fee
(Annual, Year 1 only)

Pharmacy - Progression Fee
(Annual)

Pharmacy - Simulation Fee (Years

1-3)

Pharmacy - Practice Readiness Fee

(Years 2-4)

Pharmacy - iPad Fee (Years 1-2)
Pharmacy - iPad Fee (Year 3)
Regents BA Degree Evaluation

Regents BA Posting Fee (per credit

hour awarded)

Reinstatement Fee - Course
Schedule'

Returned Check Fee

Revalidation of Credit Fee (per
hour)

Senior Citizens Course Fee - Series

67
Student Success Fee

Study Abroad Fee (Registration Fee

- per program)

Study Abroad Application/
Advising/Shipping Fee
Transcript - Paper
Transcript - Electronic

University College - Placement
Testing Fee

Non-refundable.

50.00
15.00
50.00

663.75

1,327.50

1,991.00

2,655.00

50.00
30.00
200.00
50.00
100.00
4,500.00

25.00
20.00
270.00

280.00

350.00

390.00

250.00
350.00
300.00
10.00

25.00

25.00
25.00

50.00

60.00
100.00

150.00

10.00
12.00
35.00
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Room and Meals

Residence Halls and Food Service Plans
The Department of Housing and Residence Life provides on-campus
living space for approximately 2,500 students. Individual residence
halls will accommodate between 120 and 500 students in single

and double occupancy rooms, and suite-style rooms. All halls are
located within walking distance of academic buildings and downtown
Huntington. There is 24-hour security in every residence hall. Every
student living on campus has a meal plan, a room with WIFI and
cable television. Each hall is managed by an Area Coordinator with
a Resident Advisor on each floor who provides the students with the
best possible living and learning environment and resources.

Marshall University requires all full-time freshman and sophomore
students to live on campus. Exceptions are granted to those living
within a 50-mile radius that live at home with a parent or legal
guardian; individuals 21 years of age; those who are married; or those
who have been high school graduates for more than two years. In
order to be considered for release from the residency requirement, a
release request and supporting documentation must be submitted to
the Department of Housing and Residence Life by

* July 1 (Fall semester) or
* November 15 (Spring semester).

Semester Fees (16 weeks)

Rates are subject to change.

Residence Halls

Description Amount
Double Occupancy
First-Year Residence Halls $3,527.00
Twin Towers $2,862.00
Buskirk $2,862.00

Single Room Suite
Marshall Commons: Gibson, $4,218.00
Haymaker, Wellman, Willis

Double Room Suite

Marshall Commons: Gibson, $3,336.00
Haymaker, Wellman, Willis

Board Rates: for more details visit https://
www.marshall.edu/housing/residence-hall-info/
rates/
Description Amount

10 Meals per Week w/ $500 Flex $1,956.00

and 10 Anytime Meals

10 Meals per Week w/ $700 Flex $2,154.00

and 20 Anytime Meals

10 Meals per week w/ $935 Flex $2,299.00

14 Meals per Week w/ 500 Flex $2,165.00

and 10 Anytime Meals

14 Meals per Week w/ $700 Flex $2,451.00

and 20 Anytime Meals

14 Meals per Week w/ 935 Flex $2,596.00

Summer Term Fees Subject to Change (5 Weeks): Residence Halls
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Fee Amount
Twin Towers Double Occupancy  $1,496.00
Twin Towers Single Occupancy $1,821.00

Early Arrival/Break Housing, Subject to Change

Fee Amount
Double Occupancy per day $30.00
Single Occupancy per day $40.00

Commuter Meal Plans
For a complete list of the Commuter Meal Plans visit https://
www.marshall.edu/it/departments/campusid/mealplans/

Payment of Fees

Tuition fees for a regular semester, a Summer Term, an Intersession,
and any special class are due and payable to the Office of the

Bursar in accordance with dates established and listed on the
Marshall University website at www.marshall.edu/bursar (http://
www.marshall.edu/bursar/). If you do not pay your enrollment fees on
or before the due date, your registration will be cancelled and you will
be subject to withdrawal from the university (see Policy below). Do not
depend on receiving a bill from the university in the mail. It is always
your responsibility to know when enrollment fees are due and to pay
them by that time.

Student deferred payment plans for tuition will be offered for the fall
and spring semester. All available financial aid from the term must
be credited to the student’s account prior to determining the amount
available for deferral. For more information on payment plans or

to enroll in a payment plan, visit www.marshall.edu/bursar (http://
www.marshall.edu/bursar/), or log on to CashTrack through myMU
(www.marshall.edu/mymu (http://www.marshall.edu/mymuy/)).

You can pay fees by Visa, MasterCard, Discover, or American
Express by using CashTrack on myMU (www.marshall.edu/myMU
(http://www.marshall.edu/myMUY/)). Credit card payments are also
accepted at the Office of the Bursar, 101 Old Main. Please note that
a nonrefundable processing fee of 2.25% will apply to credit or debit
card payments.

If you are a recipient of financial aid through the university's loan or
scholarship program, the university's Department of Intercollegiate
Athletics, or any governmental agency, or by private loan or
scholarship, you must complete arrangements for payment through
the University Bursar in 101 Old Main. (See Student Financial
Assistance (p. 32).)

Your registration is not complete until all fees are paid.

Your registration will be cancelled if the bank does not honor your
check for payment of registration fees. A charge of $25.00 will be made
for each check returned unpaid by the bank.

A student who has a financial obligation to the university cannot
engage in any registration activity until the obligation is satisfied.
Should the obligation remain unpaid the obligation may be assigned to
a state-authorized collection agency.

A student who withdraws from the institution by following proper
withdrawal procedures will receive refunds of fees paid in accordance
with the refund policy.

A student who is required to withdraw from the institution for
disciplinary reasons may not receive refunds of fees paid.

Withdrawal/Reinstatement
Policy for Nonpayment of
Enrollment and Residence
Hall Fees

1

. Through late registration each semester, a schedule of withdrawal
for nonpayment will be included on the bursar’s office website
at www.marshall.edu/bursar (http://www.marshall.edu/bursar/).
Following late registration, the Bursar will send written notification
to the student advising of administrative withdrawal for
nonpayment of Enrollment or Residence Hall Fees.

2. Upon notice from the Bursar, the Registrar will initiate a complete
withdrawal for a student not paying fees. The withdrawal will be for
“Administrative-Nonpayment of Enrollment or Residence Hall Fees.”

3. The Registrar will notify the instructor that the student should not
be permitted to continue attendance in the class.

4. If the student fulfills the financial obligation, the Bursar's Office will
notify the student and his/her academic dean. The academic dean
will have discretion to approve registration. If the dean approves,
the student, the instructors, and the Registrar will be notified in
writing immediately.

5. Upon receipt of notice from the academic dean, the Registrar will
initiate the procedure to register the student in the courses for
which the student was enrolled at the time of withdrawal.

6. A student who does not meet the financial obligation for
enrollment and residence hall fees will have all entries of that
registration erased on the Registrar's permanent record.

7. A student who owes a financial obligation to the university will not
be permitted to enroll in subsequent semesters or terms until the
obligation is paid.

Withdrawal/Reinstatement
for Other Financial
Obligations

1. Failure to fulfill other types of financial obligations with proper
procedure may result in administrative withdrawal from the
university.

2. Upon notice from the Bursar, the Registrar will initiate a complete
withdrawal for a student not paying financial obligations. The
withdrawal will be "Administrative-Nonpayment of Financial
Obligations” and will be dated with the effective date of processing
of the withdrawal.

Under these conditions, procedures will be followed as outlined
above, items 3, 4, & 5, under “Withdrawal/Reinstatement Policy for
Nonpayment of Enroliment and Residence Hall Fees.”

3. Students who do not meet these “Other Financial Obligations” and
who are administratively withdrawn from the university will receive
the grade determined by the withdrawal policy in effect at the time
the administrative withdrawal was initiated.

4. A student who owes other types of financial obligations to the
university will not be permitted to enroll in subsequent semesters
until the obligation is paid.

5. If a student disputes an administrative withdrawal, he/she may file
an appeal with the Student Grievance Board through the Dean for
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Student Affairs. (The Student Grievance Board is a subcommittee
of the Student Conduct and Welfare Committee.) This appeal must
be filed before the effective date of withdrawal established by the
Bursar. The administrative withdrawal will be suspended until the
President of the University acts upon the recommendation of the
Student Grievance Board.

Public Law 115-40%7, Sect 103

Effective August 1, 2019:

For students utilizing Chapter 31 VA Veteran Readiness and
Employment or utilizing Chapter 33 Post 9-11 VA education benefits,
while payment to the institution is pending from the VA, Marshall
University guarantees:

* Enrollment in the semester for which VA payment is pending;
+ Access to registration for the subsequent semester;
+ No late fees assessed for amount pending payment by VA;

+ Access to any resources (access to classes, libraries, or other
institutional facilities) available to other students who have
satisfied their tuition and fee bills to the institution;

+ Borrowing additional funds will not be required.
To qualify, by or on the first day of the semester a student must:

+ Present to the Office of the Registrar a VA Certificate of Eligibility
issued in the name of the student;

* Provide written request to be certified by completing the form at:
www.marshall.edu/registrar/veterans/;

+ Use one of the two VA benefits, Chapter 31 or Chapter 33, as
noted.

Costs which are the responsibility of the student, such as tuition

and fees not billable to VA, or costs for dormitory and meal plans,
are not covered under the provision established by PL 115-407, Sec.
103. Students using Post 9-11 benefits at less than 100% eligibility

are responsible to contact the Office of the Bursar to make payment
arrangements on the amount of tuition not anticipated to be paid by
the VA. Students are responsible to make payment arrangements for
dorm and meal plans, if applicable.

The provision established by PL 115-407, Sec. 103, ends 90 days

after tuition and fees are billed to VA whether or not VA has issued
payment to the University. At that time, the University can hold the
student liable for the billable tuition and fees unpaid by VA, place a
registration hold for any outstanding amount billed to VA, or withdraw
the student for non-payment of the billable tuition and fees not paid
by VA. Ultimately, the student does agree to assume and pay any and
all costs associated with said enrollment not paid by the VA directly to
the University.

Refund Procedures

Enrollment fees (tuition fees) will be refunded during the period
designated by the Office of the Bursar for Registration, Late
Registration, and Schedule Adjustments for a regular semester
or a summer term and published on the bursar’s office website
at www.marshall.edu/bursar (http://www.marshall.edu/bursar/).
Enrollment fees (tuition fees) will be refunded to students for:

1. Schedule Adjustments - Students who drop one or more classes
through the end of the Late Registration period shall be eligible
for a full reduction of tuition and fees of the dropped course(s),
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provided that the remaining tuition and fee assessment falls below
twelve credit hours for undergraduate students or nine credit
hours for graduate students.

2. Complete Withdrawals - Students initiating a complete withdrawal
from the University shall receive a reduction in tuition and fees
calculated using the following schedule, in accordance with Title
133 Legislative Rule, Series 32, Section 6.1:

+ During the first 10% of the term, 90% reduction,
« From 11% to 25% of the term, 75%,
* From 26% to 50% of the term, 50%,

+ After 50% of the term is completed, no reduction in tuition and
fees will occur.

Should the percentage calculation identify a partial day, the
entire day should be included in the higher refund period.
3. Course Withdrawals after Late Registration - Students who do not
officially withdraw from all classes at the University shall not be
eligible for a reduction in tuition and fees.

4. Students receiving financial assistance covered by Title IV, who
officially withdraw shall receive a refund in accordance with the
Higher Education Act. See the following section.

Return of Title IV Funds Policy

See section under “Student Financial Assistance (p. 32)."

Cancellation of Class

When it becomes necessary to cancel a class by administrative and/
or faculty action, a student is granted a full refund of the fee for the
class cancelled unless he/she registers in another course of like value
in terms of semester hours. This action does not apply to withdrawals
due to disciplinary action or withdrawals due to nonpayment of
financial obligations.

Cancellation and Refund Policy for
Housing and Residence Life

Cancellation of this contract by those not planning to enroll in the
university or reside on campus must be received in writing by the
Department of Housing and Residence Life on or before May 15th.
Such cancellations will result in a refund of $100.00 of the reservation
deposit. Cancellations postmarked after May 15th from individuals
who do not enroll in the university or reside on campus will result

in a forfeiture of the entire $200.00 reservation deposit. Individuals
who complete a contract and who enroll in the University (academic
classes) will be expected to fulfill their obligations for the period
specified. For contracts commencing for the Spring or Summer terms,
cancellations postmarked 30 days before the opening of housing will
resultin a $100.00 refund. Cancellations postmarked after that date
will result in a forfeiture of the entire $200.00 reservation deposit.

Voluntary withdrawal from the university and, in turn, housing and
food service prior to the opening of the residence halls will result in a
full refund less the $200.00 reservation deposit. Complete withdrawal
from the university and housing and food service between the opening
day for Housing and the first Friday will result in a refund of fifteen
weeks' room and board. Withdrawals after the first Friday will result

in a forfeiture of all monies paid for room and board. The student
remains liable for any unpaid balance due.

Students whose residency is terminated automatically (due to
violations of Code of Conduct or Residence Hall policies) forfeit all
monies paid for that semester and remain liable for any unpaid room


http://www.marshall.edu/bursar/
http://www.marshall.edu/bursar/

32 Student Financial Assistance

or meal plan balances at the time of termination. Students will be
responsible for any interest, collection and reasonable attorney’s fees
associated with the collection of delinquent accounts.

Students who are denied admission, declared academically ineligible to
return, or are unable to return for medical reasons, will be refunded on
a prorated basis.

For students called to armed services, refunds of the enrollment fee
only will be processed in accordance with policy established by the
Office of the Registrar.

Late fees are nonrefundable.

Student Financial
Assistance

Financial Aid Application
Process

To apply for financial aid, students must file the Free Application for
Federal Student Aid (FAFSA) by visiting https://studentaid.gov/h/apply-
for-aid/fafsa (https://studentaid.gov/h/apply-for-aid/fafsa/). By filing
the FAFSA, students are considered for federal grants, scholarships,
loans and work-study. In addition, when WV students file the FAFSA,
they are also being considered for state and institutional financial aid.
Students must enter Marshall University’s Federal School Code: 003815
in Step 6 - of the FAFSA for consideration of all financial aid programs
to attend Marshall University.

The priority filing date for the FAFSA is March 1 prior to the
academic year the student is attending for full consideration of
all federal, state and institutional financial aid programs. Students
may file the FAFSA after this date; however, certain financial aid
opportunities may be missed.

In addition to the FAFSA, there is an additional application for students
who wish to apply for financial aid for the summer. Marshall University
Summer Financial Aid Applications are available on the first day of
registration. Summer is a non-standard term. This requires the Office
of Student Financial Assistance to collect additional information, which
is not provided on the FAFSA. Summer is also considered a trailer for
financial aid awarding purposes, meaning that the summer follows
the completed academic year. For example, to apply for financial aid
for the 2021 summer terms, the student must have a 2021 FAFSA

on file. A 2021-22 FAFSA may also be used to consider Federal Pell
Grant eligibility for summer. Submit a request by visiting https://
www.marshall.edu/sfa/application-process/summer-financial-aid-
eligibility-requirements/. Regardless of whether a student submits a
request for summer aid, any student who enrolls in the summer and
qualifies for a Pell Grant will be awarded.

Eligibility Determination

Student Aid Report

After filing the FAFSA, the student receives a Student Aid Report (SAR).
When an email address is provided on the FAFSA, the SAR will be
emailed; otherwise, it will be sent by regular mail. At the same time,
Marshall University receives the results of the students’ FAFSA. The
needs analysis results provide an Expected Family Contribution (EFC),
which is used to determine a student’s financial aid eligibility.

Students have the ability to access their SAR by going to https://
studentaid.gov/h/apply-for-aid/fafsa (https://studentaid.gov/h/apply-
for-aid/fafsa/). Students will need their FSA ID to access their SAR.

Cost of Attendance

The Office of Student Financial Assistance determines your financial
aid eligibility by subtracting your Expected Family Contribution (EFC)
from your Cost of Attendance (COA). The information you report on
your FAFSA is used in a formula established by the U.S. Congress,
which determines your EFC. The COA that your financial aid package
is based upon reflects standard and reasonable costs. Your COA
attendance includes average tuition and fees based on your residency
(i.e., West Virginia, Metro1, and Non-resident), enroliment status, and
program of study. For actual tuition, fee, residence halls, and meal plan
charges. please visit the Bursar website at www.marshall.edu/bursar
(http://www.marshall.edu/bursar/).

Housing & food charges vary based upon residence hall assignment
and meal plan. When you live on campus, you will be billed directly for
your room and your meal plan. Marshall University policy requires all
full-time freshmen and sophomores to live on campus. You may only
request an exemption from this policy if your parent/legal guardian(s)
live within 50 miles of campus, and you will be living at home with
them in your permanent residence, by completing a Housing Release
Request form. You may obtain the Housing Release Request form by
visiting www.marshall.edu/housing/resources-and-services/forms
(http://www.marshall.edu/housing/resources-and-services/forms/). The
COA budget component for housing and meals for students who live
with parents or reside in off-campus housing varies according to your
personal circumstances. Marshall University does not charge you for
these amounts, but they are part of your Financial Aid COA budget to
determine your financial aid eligibility.

Your COA also includes allowances for books and supplies. Books

and supplies costs vary based upon your particular program of study.
Transportation and Miscellaneous expenses are also variable costs and
can consume a large part of your educational expenses if you don't
budget carefully. The Office of Student Financial Assistance estimates
certain values for these variable cost components to determine your
full COA. You may view your financial aid COA by accessing your Cost
of Attendance via the Financial Aid portal within myMU, but you must
review your student account to see your actual Marshall University
charges.

In all cases, the total amount a student is awarded in financial aid,
e.g., scholarships, grants, loans, and work-study, cannot exceed the
cost of a Marshall University education. In some instances, when
Title IV (certain federal financial aid programs) and certain WV Higher
Education programs are awarded, students are limited to receive
grants and scholarships up to the student’s demonstrated financial
need.

' Metro tuition/fees apply to students who reside in Gallia, Jackson,

Lawrence, Meigs, Pike or Scioto Counties in Ohio and Boyd,
Carter, Elliott, Floyd, Greenup, Johnson, Lawrence, Martin and Pike
Counties in Kentucky.

Eligibility Confirmation

Using information reported on the FAFSA, the U.S. Department of
Education performs data exchange with federal agencies to confirm
that students meet basic eligibility requirements. The following student
eligibility criteria are checked:
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Social Security number and citizenship status with the Social
Security Administration

Selective Service registration with the Selective Service System, if
required

Eligible non-citizenship status with the U.S. Department of
Homeland Security

Veteran Status with the U.S. Department of Veteran Affairs
Default, disability discharge, bankruptcy, aggregate loan history
statuses for federal student loans, overpayment status for federal
student grants, and Pell Grant life-time limits

The Office of Student Financial Assistance must also review other
eligibility requirements such as:

Admission Status

Satisfactory Academic Progress

Enrollment Status

Academic Level

Dependency Status

Marital Status

Identity

Unusual enrollment patterns

Course Program of Study (https://www.marshall.edu/sfa/check-
your-cpos/)

Note: Federal student aid from Marshall University can only

pay for classes that apply towards your degree or certificate at
Marshall University. Be sure to monitor your DegreeWorks and
communicate with your academic adviser to make sure you are in
the right classes.

If any of the items are discrepant, the Office of Student Financial
Assistance is required to resolve the issue. This may require the Office
of Student Financial Assistance to follow up with the student to request
documentation to resolve any discrepancies.

Verification

Verification is the process in which Student Financial Assistance
(SFA) - as dictated by federal and state regulations - compares the
information reported on the FAFSA with financial and other data
including but not limited to the following items:

Adjusted Gross Income
U.S. Income Tax Paid

Education credits
Untaxed IRS distributions
Untaxed pensions

IRA deductions and payments
Tax-exempt interest
Income earned from work

Household size

Number in college

Supplemental Nutrition Assistance Program (SNAP)
Child Support paid

High school completion status

Identity/statement of educational purpose
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Students who are selected for verification are sent notification
instructing them to access their financial aid records by logging into
myMU.

SFA must receive all requested documentation before financial aid
can be disbursed (or credited) to the student’s Bursar account. If there
are differences between the data the student provided on the FAFSA
and the verification documentation submitted, corrections to the

SAR may be needed, and as a result, the student’s application will be
reprocessed.

Student responsibilities are to:

» Submit all documents requested promptly utilizing the links
located at: https://www.marshall.edu/sfa/forms-applications/.

Please note: In order to protect students’ Personal-ldentifiable
Information (PII), the Office of Student Financial Aid does not retain
paper documentation. Should you submit a paper document,

we will scan and email this to your Marshall University email

with instructions to upload this documentation to our secure
dynamic forms. Please visit SFA Forms and Applications (https://
www.marshall.edu/sfa/forms-applications/202122forms/) or your
myMU for uploading.

Maintain copies of all information used to file the FAFSA and of
documents submitted to the Office of Student Financial Assistance.

It is extremely important that you respond to requests for information
promptly because finalized financial aid awards are processed in
the order of file completion date. To ensure that your financial funds
disburse as scheduled at the start of the fall semester, you must be
registered for classes and submit all required documentation by June
10. You may still submit documents after Jjune 10; however, you should
be prepared. to make payment arrangements with the Bursar’s Office
in the event your financial aid is not finalized by the billing due date.

The deadline for submittal of all verification documents is 30 days
prior to the end of the academic year/period you are enrolled.
This designated deadline allows SFA to process and authorize
disbursements within the timeframe permitted under regulations set
forth for administering the federal and state financial aid programs.
Failure to provide requested documentation within this timeframe will
result in cancellation of your financial aid offers.

The deadline for students to submit verification documentation may
be extended up to 60 days after the student’s last day of enrollment
during the academic year/period on a case-by-case basis, and will be
processed to the extent that is administratively possible.

A Federal Pell Grant applicant selected for verification must complete
the process by the deadline published in the Federal Register.

You will be sent an email directing you to review your revised financial
aid awards by logging into my MU and accessing your financial aid
records when there are any changes as a result of verification.

Financial Aid Satisfactory
Academic Progress

Satisfactory Academic Progress (SAP) is the term used to define
successful completion of degree requirements to maintain eligibility
for federal and state financial aid. As required by regulations,
Marshall University must determine whether a student meets SAP
requirements. SAP evaluation for undergraduate students occurs at
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the conclusion of each payment period, which is at the end of the fall
semester, spring semester, and summer terms. Financial aid eligibility
determination for a future term of enrollment cannot be done until
SAP evaluation occurs.

The student’s entire academic history must be considered when
determining SAP status irrespective of whether or not the student
received financial aid. This also includes Advance Placement (AP) and
International Baccalaureate (IB) credits, as well as transfer credits that
apply to a Marshall University degree.

Requirements of the SAP Policy
Qualitative (Grade Point Average)

The qualitative component measures the quality of the student’s SAP
by conducting a review of the student's cumulative grade point average
(GPA). To meet the qualitative requirement, the student must have

a minimum cumulative Marshall University and an overall GPA of at
least a 2.0. Credits accepted from other schools that may be applied

to a Marshall University degree are counted in the calculation of the
student's GPA, thus, are included in the qualitative measure.

(Specific external and institutional scholarships, assistantships, and
grants may require a different minimum GPA for continued eligibility.
This consideration is a separate and distinct factor in renewing or
continuing eligibility for these specific financial aid funds. Information
about the terms and conditions of specific student aid programs

that have GPA and credit completion requirements is provided to

the student at the time the award is offered. This information may

be reviewed by logging into myMU and accessing financial aid award
records.)

Quantitative Measure (Calculating Pace or
Completion Ratio)

The quantitative component corresponds to the pace at which the
student must progress through his or her program of study. This
evaluation is to ensure completion within the maximum timeframe
(see below) permitted and provides for the measurement of the
student’s progress at the end of each period of enroliment. Pace or
completion ratio is calculated by determining the cumulative number
of credit hours the student has successfully completed divided by
the number of cumulative credit hours the student has attempted.
Credits accepted from other schools that may be applied to a Marshall
University degree are counted in the calculation as both attempted
and completed hours. To meet the quantitative requirement, the
student’s completion ratio must be 67% or higher.

Maximum Time Frame Measure

The maximum timeframe is a period of no longer than 150 percent of
the published length of the education program as measured in credit
hours. To meet the maximum timeframe requirement, the following
rules apply:

Undergraduate Pursuing an Associate Degree
Not to exceed 100 attempted credit hours

Undergraduate Pursuing a Baccalaureate Degree
Not to exceed 180 attempted credit hours

Undergraduate who has an Associate Degree and is pursuing a
2nd Associate Degree
Not to exceed 130 attempted credit hours

Undergraduate who has a Baccalaureate Degree and is pursuing
an Associate Degree

Not to exceed 210 attempted credit hours

Undergraduate who has a Baccalaureate Degree and is pursuing a
2nd Baccalaureate Degree
Not to exceed 240 attempted credit hours

In addition to the three measures referenced above to determine
a student’s SAP, a student who is placed on Academic Probation
or Academic Suspension by his or her school or college based on
University academic policy is considered ineligible for financial aid.

Effects of Remedial, Repeated, and Pre-requisite
Courses

Remedial or developmental courses do not count toward the student’s
degree requirements, but they are counted as earned hours and are
used to determine a student’s academic grade level or classification.
Hence, they are calculated according to the rules set forth in this policy.
(Financial aid may be awarded to cover up to 30 remedial course
credits. Remedial course credits in excess of 30 cannot be calculated as
enrolled hours for financial aid purposes. This rule is not related to SAP
but is a general financial aid eligibility requirement.)

If the student repeats a course, those credits are counted again when
calculating attempted credits. However, if the student repeats a course
in which he or she has earned a D or F grade taken no later than the
semester or summer term during which the student attempts the 60th
semester hour, and before he or she earns a baccalaureate degree, the
student may have the D/F Repeat rule applied. When the D/F Repeat
rule is applied, the original grade shall be disregarded, and the new
grade (excluding a W) shall be used in determining the student’s GPA.

(Coursework that a student repeats may be included when
determining a student’s enrollment status for Title IV-federal student
aid purposes as long as it is not a result of 1) more than one repetition
of a previously passed course, or 2) any repetition of a previously
passed course due the student failing other coursework. This rule is
not related to SAP but is a general financial aid eligibility requirement.)

Pre-requisites or preparatory courses are those in which a student
must complete in order to meet admission requirements for a
graduate or professional program. They do not count toward the
student’s degree requirements; however, they are calculated according
to the rules set forth in this policy.

Effects of Withdrawal and Incomplete Grades

If the student withdraws from a course after the first week of classes
during any given semester (i.e., student receives a grade of “W"

for the course), the course credits are included in the count of
attempted credit hours. Thus, withdrawn courses are calculated in
the quantitative and maximum time frame measures. Credits for an
incomplete course (i.e., student receives a grade of “I" for the course),
are counted as credits attempted for quantitative and maximum
timeframe measures, but are not included in the GPA or the credits
earned count until the incomplete grade changes to a passing or failing
grade.

Effect of Change in Major

If a student changes his or her major, all the credits the student earns

toward any Marshall University undergraduate degree will be included
in the calculation of qualitative, quantitative and maximum time frame
measures.



SAP Definitions

Financial Aid Warning

Financial Aid Warning status is assigned to a student who fails to meet
one or more of the SAP measures at the conclusion of a payment
period. Students placed on Financial Aid Warning will be notified by
email and directed to log into myMU to review their SAP record. The
student may continue to receive financial aid for one subsequent
payment period under this status despite the determination that the
student is not making SAP. Students who do not enroll during the
period in which the Financial Aid Warning period was assigned will
forfeit that status.

Financial Aid Probation

Financial Aid Probation status is assigned to a student who fails

to make SAP (following Financial Aid Warning status) and who has
successfully appealed. A student who is placed on Financial Aid
Probation may receive financial aid for one subsequent payment
period. A student on Financial Aid Probation may be required to meet
certain terms and conditions while on Financial Aid Probation, such
as taking a reduced course load or taking specific courses. A student
assigned a Financial Aid Probation status will be placed on a Financial
Aid Academic Plan. At the conclusion of the SAP Academic Probation
payment period, the student must either meet the SAP standards or
fulfill the requirements specified in the Financial Aid Academic Plan.

SAP Appeal Procedures

If a student fails one or more of the three measures (qualitative,
quantitative and maximum time frame) or is placed on Academic
Probation or Academic Suspension, the student is not eligible

for federal and state financial aid including grants, scholarships,
work-study and loans. Students failing SAP standards who have
had mitigating circumstances (e.g., death in the family, illness,
involuntary military leave), however, may request reinstatement of
their financial aid eligibility by completing the SAP Appeal for Financial
Aid Reinstatement Form located at: https://www.marshall.edu/sfa/
forms-applications/202122forms/ by the published deadlines.

The appeal must include the following:

1. A completed and valid 2021-22 Free Application for Federal Student
Aid (FAFSA) by the deadline dates specified below;

2. Not be in Federal Student Loan Default or owe a Title IV (Federal)
Student Aid Overpayment;

3. Detailed explanation for failure to meet SAP standards for each
payment period the student failed to perform satisfactorily;

4. Documentation to support the reason for failure (medical form,
death certificate, etc.);

5. Detailed explanation of what has changed that will now allow the
student to comply with SAP standards, a statement of academic
objectives, and corrective action plan.

SAP Appeal Deadlines
Date

Tuesday of the week before the
start of classes

Semester/Term
Fall Semester

Spring Semester Tuesday of the week before the

start of classes

Summer Terms Last Friday of June
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SAP Appeals Committee and Decision
The SAP Appeals Committee is composed of representatives from
the Office of Student Financial Assistance. Students will be notified
by email and directed to log into myMU to review the decision of the
SAP Appeals Committee. The decision of the SAP Appeals Committee
is final; however, the student may appeal again by the published
deadlines for a future payment period.

If the appeal is approved, the student is placed on Financial Aid
Probation and the student’s financial aid eligibility is reinstated for
one subsequent payment period. During the Financial Aid Probation
period, the student may be required to fulfill certain conditions

for financial aid reinstatement. In addition, all students placed on
Financial Aid Probation must follow the Financial Aid Academic Plan
explained below. At the conclusion of the payment period, if the
student meets the standards of SAP, the Financial Aid Probation status
will be removed. If not, the student’s academic performance for the
term will be evaluated against the student’s Financial Aid Academic
Plan.

Financial Aid Academic Plan

The academic plan requires students to complete 80% of the
attempted coursework (100% if the student failed the maximum
timeframe measure) and earn a minimum 2.1 GPA for the payment
period the student is on SAP Academic Probation. If the student meets
the requirements of the Financial Aid Academic Plan, the student

will be assigned continued Financial Aid Probation for a subsequent
payment period. (The FA Academic Plan is separate and distinct from
an Academic Improvement Plan, which is required of students who fail
to maintain a minimum 2.0 Marshall or overall GPA.) If the student fails
to meet SAP standards or the requirements set forth in the Financial
Aid Academic Plan, the student will be deemed ineligible for financial
aid, but may appeal again for a future payment period by published
deadlines. A student who has a change made to his or her academic
transcript (i.e., grade change) during the semester in which the student
is ineligible, on Financial Aid Warning or Financial Aid Probation, may
request a SAP re-evaluation.

If the appeal is denied, the student will be responsible for paying
tuition and/or fees or officially withdrawing from classes before the
refund deadline.

Enrollment Status/Enrollment
Classification

Each type of financial aid (program) has specific requirements
regarding enrollment status. In general, SFA uses the following
undergraduate enrollment criteria to determine eligibility for financial
aid programs it administers:

Credits per Term/Semester Enrollment Status Classification

12+ Full time
9-11 Three-quarter time
6-8 Half time
1-5 Less than half time

As a rule a student’s financial aid package is based on full-time
enrollment and the Office of SFA uses the enrollment status on the
first day after drop/add period (usually the 8th day of the semester)
to determine financial aid eligibility. Only courses that apply to
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the student’s degree may be included to determine the student’s
enrollment status for federal student aid eligibility.

Academic Level Classification

Some financial aid programs have specific criteria based on the
student’s academic (grade) level. According to University Academic
Policy, the following criteria are used to define the student's academic
level:

Total Credits Earned Academic Level

0-29 1st Year or Freshman
30-59 2nd Year or Sophomore
60 - 89 3rd year or Junior

90 + 4th Year or Senior

Dual Enrollment and Study Abroad

Marshall University students who plan to enroll at another college or
university simultaneously may have their other enrollment elsewhere
considered for financial aid eligibility at Marshall University.

Students may not receive federal financial aid at more than one
institution of higher education for the same courses or at the same
time. Students must declare which institution is to be considered the
“home school” or the institution where they will receive their degree for
financial aid eligibility purposes. To be considered for financial aid as a
dually enrolled student or a student taking courses elsewhere during a
given semester, a consortium agreement form must be completed and
approved by both Marshall University and the other school.

Types of Aid Available

Financial aid is funding for college education that comes from sources
outside of the student’s family. Gift aid and self-help aid are the two
categories of financial aid. Gift aid comes in the form of grants and
scholarships and usually does not have to be repaid. Self-help aid
comes in the form of loans and work-study. Financial aid at Marshall
University is awarded based on financial need, merit, or both. Students
may receive a combination of grants, scholarships, loans, and work-
study in their Financial Aid Package. Sources of funding come from
Marshall University, the federal government, the state and other
entities.

The types of financial aid programs listed below are available at
Marshall University for undergraduate students:

+ Merit-Based Scholarships and Grants
* Need-based Grants

* Loan Programs

+ Student Employment

* Veteran Education Benefits

+ Foundation Scholarships

For current and more detailed information on types of financial

aid available, please visit www.marshall.edu/sfa (https://
www.marshall.edu/sfa/)/types-of-aid (https://www.marshall.edu/sfa/
types-of-aid/).

Notification and
Disbursement of Awards
Checking Financial Aid Records

Students may access their financial aid records by logging on to their
myMU account. MyMU is the student’s campus web portal used to
provide students with easy online access to their Marshall University
records.

In order to log into myMU, students must have both their unique
MUNet account and password. Any student that has problems
accessing their myMU records should email servicedesk@marshall.edu
or call 1-877-689-8638.

Understanding Financial Aid Awards &
Requirements

Online financial aid notification via the student's myMU account is the
official method by which students receive information regarding their
financial aid application and awards.

Email is the primary means of communication between students and
the Marshall University Office of Student Financial Assistance. Emails
are sent to the student’s Marshall University email account. It is the
student’s responsibility to monitor email notifications from the Office
of Student Financial Assistance as well as from other university offices.
Failure to read and respond to email communications from the Office
of Student Financial Assistance may result in delay or cancellation of
financial aid awards.

Once you access your financial aid records within the Financial Aid
Main Menu tab, you will be able to view the following topics:

» Financial Aid Status
* Requirements

« Eligibility

+ Awards

Disbursement of Financial Aid (or
Financial Aid Crediting to your Billing
Account)

The earliest financial aid may credit to a student’s billing account is 10
days before the semester begins. However, financial aid will not credit
to the student’s account unless all eligibility requirements have been
met and verification has been completed. In addition, if the student is
taking out a student loan, the student must have completed entrance
loan counseling and completed a master promissory note for the
respective loan program.

Pending financial aid is a temporary status and is used for financial
planning purposes only. Pending financial aid allows the Bursar
Office to defer payment of student’s tuition, fees, residential and
board payments until the financial aid is finalized and credited to
the student’s Bursar account. Students are responsible for making
payment for the difference between bursar charges and financial aid
awards by the designated due dates established by the University.

Financial aid awards are not final until they have credited to the
student’s account.
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Payment Plan Option

Under the Marshall University OASIS Payment Plan, students may
select to make three equal payments of their outstanding charges for
the fall or spring semester after any applicable financial aid has been
applied. For more information, visit www.marshall.edu/bursar (https://
www.marshall.edu/bursar/).

Refunds Due to a Financial Aid Credit
Balance

When financial aid for the semester/term exceeds a student’s direct
charges (tuition, fees, etc.) on the student bill, the student is entitled to
a refund for the difference for use toward other educational expenses.
The Bursar's Office issues refunds to students beginning the first day
of classes. Only those students whose financial aid was credited 10
days prior to the semester/term with a credit balance will receive a
refund on the first day of the semester/term. Following the first day

of the semester/term, it takes approximately one week after financial
aid is disbursed for the Bursar Office to issue a financial aid refund to a
student.

Visit the Bursar website at www.marshall.edu/bursar (https://
www.marshall.edu/bursar/) for more information on financial aid
refunds.

Impact on Financial Aid Due to
Withdrawal or Failure to Enroll

Students could jeopardize receipt of some types of aid if they are
not properly enrolled at the time that financial aid funds disburse.
Students may have originally been packaged as a full-time student,
but at the time the funds are ready to disburse, students’ enrollment
status may differ. Students’ change in enrollment may affect the
eligibility for certain funds.

If a student does not attend for a period of enrollment that he/she has
been awarded financial aid, the Office of Student Financial Assistance
must cancel all financial aid awards offered. Upon re-enrollment, the
student may request assistance again, but, because awards are based
on the availability of funds, funding may be limited.

Students who plan to withdraw from any courses during an academic
term should consult with a Financial Aid Counselor. Withdrawing from
courses may prevent students from making Financial Aid Satisfactory
Academic Progress. This could affect students’ future financial aid
eligibility.

Total withdrawal from the university is defined as dropping all classes
for which a student is registered. Total withdrawal requires that a
withdrawal form be submitted to the Registrar’s Office.

When students withdraw from all courses on or before the 60% point
in time of an academic term, the Office of Student Financial Assistance
is required to review their financial aid awards to determine whether
financial aid funds must be adjusted in accordance with federal and
state regulations. The policies on treatment of financial aid for total
withdrawal are specific to each designated financial aid program and
are applicable only if the student has received those particular kinds
of funds. If a student received various types of financial aid, more than
one policy may apply when determining revised financial aid eligibility.

Adjustments to institutional, state (if Title IV financial aid was not
received) and external financial aid follow the Marshall University
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Refund Policy. The chart below describes how institutional, state and
external financial aid is treated whenever a student withdraws:

Treatment of Marshall University, State &
External Aid for Total Withdrawal
Period of Withdrawal Duringa Percentage of Aid Returned to

Semester Program
During the first 10% of the term ~ 90%
From 11% to 25% of the term 75%
From 26% to 50% of the term 50%

For example, if a student withdraws during the 5th week of the
semester, the student would have 50% of his/her tuition charge
reversed. Simultaneously, if a student received an institutional
scholarship for the semester in the amount of $2,000, 50% or $1,000
of this scholarship would be returned to the respective financial aid
program.

Treatment of Title IV (Federal) Aid for Total
Withdrawal

The federal policy for return of Title IV funds maintains that a student
retains only that portion of federal aid that the student has earned
based on time in attendance before withdrawal. The percentage

of time that the student attended an academic term determines

the amount of federal aid that must be returned to the federal
government. This federally mandated policy is independent of Marshall
University's institutional refund policy due to withdrawal.

Marshall University, as required by federal statute, must recalculate
federal financial aid eligibility for students who drop out, who
withdraw, or who are dismissed, prior to completing 60% of the
semester or the financial aid payment period.

When the student ceases to be enrolled prior to completing 60% of
the semester or financial aid payment period, the Office of Student
Financial Assistance applies the Federal Return of Title IV funds
formula to determine whether any federal financial aid must be
returned. The Federal Return of Title IV formula is calculated as follows:

Total # of Days Student Completes Until Withdrawal/Total # of
Days in the Semester or Payment Period

This formula determines the percentage of the semester completed,
which is the same percentage of earned financial aid.

Funds are returned to the appropriate federal program based on the
percentage of unearned aid using the following formula:

(100% of the Aid That Could be Disbursed minus the % of Earned
Aid) X Total Amount of Aid That Could Have Been Disbursed

Federal student aid refunds are returned to the following Title IV
sources in the following order:

. Unsubsidized Federal Direct Stafford Loan
. Subsidized Federal Direct Stafford Loan

. Federal Perkins Loan

. Graduate Federal Direct PLUS Loan

. Parent Federal Direct PLUS Loan

. Federal Pell Grant

. Federal SEOG Grant

N oo AN =


https://www.marshall.edu/bursar/
https://www.marshall.edu/bursar/
https://www.marshall.edu/bursar/
https://www.marshall.edu/bursar/
https://www.marshall.edu/bursar/
https://www.marshall.edu/bursar/

38 Learning Opportunities and Resources

8. Federal TEACH Grant
9. Iraq and Afghanistan Service Grant

If the student is a recipient of both Title IV and West Virginia state aid,
the aforementioned policy applies to West Virginia state aid.

If a student earned less financial aid than was disbursed, Marshall
University is required to return the unearned portion of the financial
aid to the respective federal student aid programs. In some cases, if
the student was issued a federal financial aid refund, he/she may be
required to return all or a portion of the federal funds.

If the student (or Parent in the case of PLUS Loan) is required to return
a portion or all of the loan proceeds, the calculated amount would not
have to be returned through this calculation, but be repaid according
to the loan’s terms.

If a student qualifies for federal aid that has not yet disbursed and
less aid is disbursed than earned, the student may receive a late
disbursement for the difference.

When a student that has begun attendance fails to earn a passing
grade (has a zero GPA) at the end of the semester, Marshall University,
for federal student aid purposes, must assume that the student has
unofficially withdrawn or dropped out. However, if the student has
unofficially withdrawn (shows zero earned hours at the end of the
semester), 50% of the student’s federal student aid for the term is
considered unearned and may result in a reduction of federal aid.
However, when Marshall University can document attendance or
participation beyond the 60% point in the semester, the student may
be able to retain 100% of his/her federal student aid under these
circumstances.

Marshall University has an official grading policy that provides
instructors with the ability to differentiate between those students who
complete the course but failed to achieve the course objectives and
those students who did not complete the course.

Voter Registration Forms

Marshall University, as a participant in Federal Title IV Student Aid
programs, is required to advise you that voter registration forms are
available by visiting https://ovr.sos.wv.gov/Register/Landing (https://
ovr.sos.wv.gov/Register/Landing/).

For additional information about any of the programs in this
section, please contact the Office of Student Financial Assistance,
Old Main Room 116. Telephone 304-696-3162; E-Mail Address:
sfa@marshall.edu.

Learning Opportunities
and Resources

Academic Advising

Sarah Davis, Director of Undergraduate Academic Advising,
304-696-2669

Chris Atkins, Associate Director of Advising Technologies,
304-696-3252

Smith Communications Building 212

advising@marshall.edu

www.marshall.edu/advising (https://www.marshall.edu/advising/)

The Office of Undergraduate Academic Advising coordinates advising
practices and policies across all colleges. Each college has its own
unique academic advising structure. All students are strongly
encouraged to consult their dean'’s office for information regarding
advisor assignments, curriculum requirements and support services.

The Office of Undergraduate Academic Advising also provides
technological support for advising tasks including the coordination

of EAB's Navigate advising platform, the Navigate App and Academic
Planning. The Navigate advising platform allows coordination

of student advising appointments and serves as a repository for
appointment reports and notes on student/advisor interactions.

The Navigate app puts the Marshall advising curriculum directly

in the hands of the students. With tips and to-do’s, in addition

to other resources, the Navigate App serves as a resource in the
student’s pocket. Academic Planning provides a bird's-eye view of each
program of study, allowing students to map out a plan for their future
coursework. These three platforms serve to enhance the advising
experience for faculty, staff and students at Marshall University,
providing the tools for effective coordination and support from faculty
and staff and the resources to allow students to take ownership of and
prepare for a successful college career.

Campuses and Centers

South Charleston Campus

100 Angus E. Peyton Drive

South Charleston, WV 25303-1600
304-746-2500

schas@marshall.edu

Marshall University's South Charleston campus is dedicated to making
higher education opportunities more accessible to people living in

the Kanawha Valley and surrounding counties. The South Charleston
campus delivers general education core courses, special interest
courses, and college courses in the high schools. We offer courses

to meet the needs of traditional-age college students, nontraditional
adult students, and accelerated high school students.

Regional Centers

Mid-Ohio Valley Center, Point Pleasant

304-674-7200

www.marshall.edu/movc (http://www.marshall.edu/movc/)
movc@marshall.edu

Teays Valley Regional Center, Teays Valley
304-696-5038

www.marshall.edu/tvrc (http://www.marshall.edu/tvrc/)
tvrc@marshall.edu

Erma Byrd Higher Education Center, Beckley
304-256-0266, ext 1.

Career Education

Cristina McDavid, Director

career@marshall.edu

www.marshall.edu/careereducation (http://www.marshall.edu/
careereducation/)

The Office of Career Education assists students in all phases

of professional development leading to a career including self-
assessment of skills, interests, and career goals as well as exploring
and declaring a major. Career Coaches also guide students in effective
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resume building and interviewing skills. In addition, students are
offered practical, hands-on techniques for networking and searching
for part-time, internship, and entry-level employment.

The office is located on the corner of 57 Avenue and 17 Street
(Huntington).

Center for African American
Students

East Hall 215/304-696-6705
polkd@marshall.edu
www.marshall.edu/caas (http://www.marshall.edu/caas/)

The Center for African American Students (CAAS), under the auspices
of the Office of Intercultural Affairs, is a historically significant program
that serves as a catalyst for involving and supporting the African or
African American student’s academic and personal success toward
college graduation and an accomplished professional career in his/her
chosen field of study.

The CAAS home provides a pleasant and centrally located office setting
where students may relax, study, debate and connect with others.
Everyone is welcome...and soon realize that the center is a “home away
from home” to all students who enter.

Student Benefits
* Progressive academic and personal advising and problem solving
+ Career and majors advising
* Mentoring services
+ General guidance and crisis management
+ University information and solution-oriented networking

The center has a vital role in the recruitment and retention of

African American students through unique program offerings and
programs for scholars. The CAAS often collaborates with the Office

of Recruitment and various university colleges for the purpose of
strengthening recruiting initiatives for African American students. This
program provides administrative oversight for Black United Students
and the Society of Black Scholars, and offers more than 30 programs
and activities each academic year, which include the MU Annual
Diversity Breakfast, Annual Outstanding Black High School Student
Weekend, Women of Color Day, Donning of Kente, MU Unity Walk,
Annual Diversity Plenary, African American History Bowl, Annual Soul
Food Feast, lecture series, urban and cultural travel outings, and many
others.

Center for Environmental,
Geotechnical, and Applied
Sciences

1207 Weisberg Applied Engineering Complex/304-696-4748
cegas@marshall.edu
www.marshall.edu/cegas (http://www.marshall.edu/cegas/)

The Center for Environmental, Geotechnical, and Applied Sciences

was established in May 1993 through the cooperative effort of

the presidents of Marshall University and West Virginia Graduate
College. The goal of the center is to forge close working relationships
among the business community, higher education institutions, and
government agencies, in technology related endeavors. The center has
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been involved since its inception with educational offerings, research,
service, and long-term planning for regional development.

Center for Teaching and
Learning

Karen McComas, Executive Director

109 Old Main/304-696-2206

ctl@marshall.edu

www.marshall.edu/ctl (http://www.marshall.edu/ctl/)

The mission of the Center for Teaching and Learning (CTL) is to
empower faculty in their teaching and research by cultivating a

campus culture that values pedagogical, disciplinary, and program-
based inquiry in support of student learning. More specifically, CTL
provides opportunities for faculty to engage with, and develop, the
instruments of teaching and learning (e.g., curricula and pedagogy)
and the processes of teaching and learning (e.g., data-driven teaching
strategies, reflective and metacognitive practices). In addition to
professional development opportunities, the center administers the
annual faculty awards, conducts classroom observations, directs a New
Faculty Orientation program, hosts an annual teaching conference, and
maintains a library of resource books related to a variety of teaching
and learning topics. Housed within CTL are the Writing Across the
Curriculum and Community-Based Learning programs.

Writing Across the Curriculum

Jill Underhill, Director

Smith Hall 717

304-696-6156
www.marshall.edu/ctl/writing-across-the-curriculum (http://
www.marshall.edu/ctl/writing-across-the-curriculum/)

All Marshall University undergraduates must take two courses
with the Writing Intensive designation, sometimes called a WAC
class. Created to reinforce writing skills in classes outside of
English composition, writing intensive classes engage students
directly in the subject matter of the course through a variety of
activities that focus on writing as a means of learning. Some of
these activities are informal, ungraded class exercises that teach
(among other things) critical thinking, organization and synthesis
of diverse elements, summarizing skills, and awareness among
students of their own learning processes. Other activities, formal
and graded, teach these same skills through careful revision and
rethinking, peer evaluation, and reformulation into a finished
product. These class projects use writing as a means of engaging
the mind, body, and spirit of students in the activity of learning a
particular subject matter. Writing intensive classes make students
aware that writing is a necessary and frequently used skill no
matter what their occupation will be, and they prepare students
for writing in their careers and in their personal and community
lives.

Community-Based Learning
Sandra Kemper, Director

Smith Hall 131B

304-696-3577

www.marshall.edu/cbl (http://www.marshall.edu/cbl/)

The Marshall University Community-Based Learning program
assists faculty, students, and community partners in course-
specific collaborations that connect learning objectives to public
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service and civic engagement. The combination of Community-
Based Learning and academic theory enhances personalized
education for students and creates opportunities to connect

key course concepts with relevant real-world experiences.
Engaging the community empowers students as learners,
teachers, achievers, and leaders as students can make a more
meaningful and long-term impact on Marshall University and in
the community. CBL will empower students who want to become
more involved with the community and who wish to learn in

an interactive, transformative environment. Community-Based
Learning is @ mechanism by which the university mission is
enhanced. A course in which all learning is passive memorization
and library research will not create an environment wherein
students can reach their full learning potential. Therefore, the
inclusion of CBL in coursework enhances student research skills
and offers them an opportunity to participate in community
transformations. CBL coursework provides an element of
pedagogy that propels students towards future successes.
Participating in Community-Based Learning courses also provides
students with the tools they need to be successful in the working
world, providing resume-building opportunities and potential
contacts for employment.

Child Development Academy

520 22nd Street/304-696-5803

Susan Miller, Director

millers@marshall.edu

www.marshall.edu/cda (http://www.marshall.edu/cda/)

The Child Development Academy at Marshall University provides

child care services to children of Marshall University students, faculty,
staff and the greater community. It serves as a location for Marshall
University undergraduate and graduate students participating in
various clinical experiences as part of their academic program.

The programs currently placing university students at the Child
Development Academy are Early Education and Psychology. The facility
was opened in August of 1999 and the construction was a joint venture
of Marshall University and the City of Huntington.

Digital Media Services
(formerly Instructional
Television and Video Services)

Eric Himes, Director}

102B Communications Building/304-696-2974
www.marshall.edu/it (http://www.marshall.edu/it/)
ITVS@marshall.edu

Drinko Academy

Montserrat Miller, Executive Director

Old Main 211/304-696-3183

www.marshall.edu/drinko/ (http://www.marshall.edu/drinko/)
drinko@marshall.edu

The John Deaver Drinko Academy is devoted to enhancing public
understanding of American institutions and the responsibilities of
citizens to their society, particularly our sense of shared values and
common purpose. The efforts of the Center are designed to counteract
the erosion of our civil culture, evident in the steady decline of citizens’
participation in voting and jury duty, despite an expansion of the
franchise in the 20th Century and federal laws protecting voting rights.

The Center is named for the late Dr. John Deaver Drinko, a 1942
Marshall graduate and senior managing partner of Baker & Hostetler,
one of the nation’s largest law firms. He and his wife, Elizabeth Gibson
Drinko, were longtime significant supporters of academic programs at
Marshall.

The heart of the Drinko Center is a core of several distinguished visiting
professors who are given a great deal of latitude to create courses and
engage in other educational and scholarly activities that address the
mission of the Drinko Center. Along with the Distinguished Visiting
Professors, faculty from various departments are appointed on a
rotating basis as Drinko Academy Fellows.

Higher Education for Learning
Problems (H.E.L.P.)

Debbie Painter, Director

Myers Hall/304-696-6316

help@marshall.edu

www.marshall.edu/help/ (http://www.marshall.edu/help/)

Higher Education for Learning Problems (H.E.L.P.) Program was
established in 1981. H.E.L.P. provides qualified college students who
have Learning Disabilities and/or Attention Deficit Disorder (ADD) the
rights they are guaranteed under Section 504 of the Rehabilitation
Act and the Americans with Disabilities Act. The program offers these
services:

Assessment to determine presence of LD and/or ADD.

Tutoring by Graduate Assistants in coursework, note-taking, study
skills, organization and memory improvement.

Remediation in reading, math, spelling, and written language skills
by Learning Disabilities Specialists.
Liaison among professors, H.E.L.P., and students.

Arrangement for accommodations in testing.

Counseling for problems with self esteem and severe test anxiety.

Application to H.E.L.P. must be made separately from application to
the university and should be completed no fewer than six months in
advance.

Honorary Societies

The following honorary and professional societies maintain active
chapters on the Marshall campus. For contact information, call the
Office of Student Organizations at 304-696-2283.

Alpha Delta Sigma (advertising)
Alpha Epsilon Delta (pre-medicine)
Alpha Epsilon Rho (broadcasting)
Alpha Kappa Delta (sociology)

.

Alpha Phi Sigma (criminal justice)

Alpha Psi Omega (theater)

Beta Alpha Psi (accounting, finance, information systems)
Beta Gamma Sigma (business)

Delta Epsilon Chi (marketing education)

Delta Omicron (music)

.

Eta Sigma Phi (Classics)

Gamma Beta Phi (honor, service)

Gamma Theta Upsilon (geography)
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Kappa Delta Pi (education)
Kappa Kappa Psi (band)

Kappa Omicron Nu (family and consumer science)

Kappa Omicron Phi (home economics)

Lambda Alpha Epsilon (criminal justice)

Lambda Pi Eta (communication studies)

National Society of Collegiate Scholars (first and second Year
honorary)

Omicron Delta Epsilon (economics)

Omicron Delta Kappa (leadership, scholarship)
Phi Alpha Theta (history)
Phi Eta Sigma (national freshman honorary)

Phi Kappa Phi (all academic disciplines, junior/senior/graduate
students)

Pi Kappa Delta (forensics)

Phi Theta Kappa (Community and Technical college)
Pi Mu Epsilon (mathematics)

Pi Omega Pi (office technology)

Pi Sigma Alpha (political science)

Psi Chi (psychology)

Scabbard and Blade (military science)
Sigma Delta Pi (Spanish)

Sigma Theta Tau (Nursing)

Sigma Tau Delta (English)

Upsilon Pi Epsilon (computer science)

Housing and Residence Life

Mistie Bibbee, Director
Holderby Hall/304-696-6765
housing@marshall.edu

The Department of Housing and Residence Life is committed to

the development and academic success of its students. Working

in partnership with students and other members of the Marshall
community, the Department of Housing and Residence Life is
structured to provide a residential experience that supports and
enhances students’ learning, personal growth, and academic
achievement. We foster and nurture inclusive communities, create
social and educational opportunities to enhance student development,
and provide each student with a safe, quality, living experience that
supports the educational goals of the university.

Housing and Residence Life efforts are guided by several commitments
to our students: to compliment and support the core academic
mission of the university; to provide co-curricular learning
opportunities that support the classroom experience; to offer students
a residential environment that values and supports diversity; to
provide a residential environment that safeguards and augments all
aspects of student wellness, including academic, physical, educational,
emotional, cultural, and spiritual development and health; to

establish a residential environment in which students explore their
independence and interdependence, becoming part of a community
in which they develop a better understanding of the impact of others
on themselves, and their own impact on others; and to provide a
dedicated and competent staff that will continually look for new and
better ways to increase the efficiency of the department and the
services we provide to our students.
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Living on campus provides students with a unique living experience
that cannot be found through living off campus. Housing and
Residence Life continues to provide safe, supportive, and well-
maintained residential environments which complement students’
educational experiences during their stay here at Marshall.

Living-Learning Communities

Living-Learning Communities place students who share a common
academic interest together on one floor of a residence hall. The
students benefit not only from informal interaction with others who
share their goals and interests, and who in many cases will also be
in the same classes, but will also have opportunities to participate in
informal activities planned by the faculty and residence hall staff and
geared to their specific interests.

Students may find information on specific living-learning communities
by calling 1-800-438-5391 or by visiting www.marshall.edu/housing
(http://www.marshall.edu/housing/). Students may request to
participate in a living-learning community along with their regular
housing application, or submit the request separately if they have
already applied for housing.

Information Resources and
Customer Service

Jody Perry, Executive Director
122 Drinko Library /304-696-3226
Jody.perry@marshall.edu

Computing Facilities

Information Technology manages a number of computing facilities
that provide access to MUNet-connected workstations for the campus
community. Information Technology managed public computers,
including those in the Drinko 24-Hour Study Center, will always have
the latest versions of software available. University Computing facilities
are currently available in Corbly Hall, Harris Hall, Smith Hall, the Drinko
Library and Information Technology Center in Huntington; and in

the administration and academic buildings in South Charleston. All
University Computing Facilities provide printing and scanning facilities.
Other specialized facilities are available at selected sites.

Computer Accounts

As a Marshall student, you automatically have a MUNet generated for
you. Students attending Orientation are provided their MUNet account
usernames and passwords. Students may also receive their login
credentials by taking your Marshall University ID to the Information
Technology Service Desk located on the first floor of the Drinko Library,
or the South Charleston Information Technology office. Students may
also look up MUNet usernames and change passwords by visiting
www.marshall.edu/id (http://www.marshall.edu/id/).

Information Technology Service Desk

The IT Service Desk is located on the first floor of the Drinko Library.
Co-Located with the MUID office, the Service Desk provides 24 hour
support for your technology needs. The Service Desk is available via

+ telephone (304-696-3200),

+ email (ITServiceDesk@marshall.edu),

+ WebChat (www.marshall.edu/it/ (http://www.marshall.edu/it/)) or
+ walk-up service in the Drinko Library.
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Information Technology Office

305 Drinko Library/304-696-3900
cio@marshall.edu
www.marshall.edu/it (http://www.marshall.edu/it/)

The Marshall University Information Technology office is located in
the third floor administrative suite of the Drinko Library. Information
Technology (IT) is committed to improving the efficiency and
effectiveness of every aspect of technology throughout Marshall
University by promoting and supporting Information Technology
applications as a means of enhancing teaching/learning and
administrative operations. The IT Office integrates instructional
technology, web delivery methods, and computing resources for

all Marshall University campuses and centers. This office leads the
development of an integrated information technology environment. By
actively aiding and enhancing the academic and support activities of
the University, IT delivers support and services that help faculty, staff,
and students achieve Marshall University technology goals.

Information Technology
Infrastructure and Enterprise
Applications

it@marshall.edu
www.marshall.edu/it (http://www.marshall.edu/it/)

The administrative offices are located on the fourth floor of the Drinko
Library on the Huntington Campus.

Online Support

At the IT website, students and staff can find the most up-to-date
information. IT exists to provide information, facilitate communications
with its customers, and provide a secure source for downloading
software. One example of downloadable software is the free anti-virus
software, which the university licenses for all users; other software is
available. Go there and get yours now at www.marshall.edu/it (http://
www.marshall.edu/it/).

MUNet

MUNet is a fiber optic 10 GigE and 1 GigE backbone connecting all
campus buildings throughout the campus. The network provides
10/100/1000M connectivity for voice, video and data across a copper
infrastructure. MUNet is linked to the Internet via redundant high-
speed digital MPLS service. MUNet can also be accessed from off
campus through free virtual private networking (VPN) software
available on the UCS web site at www.marshall.edu/it (http://
www.marshall.edu/it/). The same VPN software allows users to connect
to the MUWireless network when on campus in the vicinity of a
wireless network access point. Wireless 802.11a/b/g/n connectivity is
available throughout campus, and current coverage levels are available
at https://www.marshall.edu/it/wifi-map/.

Servers and Systems

Central timeshare and server facilities include more than 250

servers and systems, running Microsoft Windows Server and Red

Hat Enterprise Linux. These systems provide timeshare, file, print,
database, email, Library, and web based services to the MUNet
community. A wide variety of software products are available to MUNet
users including administrative software based on Ellucian’s BANNER
products, office automation products (word processors, spreadsheets,
electronic mail, document production, electronic filing, calendar/time

management, and other groupware functions), computer instruction,
programming languages, query/data base packages, electronic
reference databases, presentation products, courseware delivery, and
electronic publishing packages.

Intercultural Affairs

Shaunte Polk, Director
East Hall 233 / 304-696-6705

Marshall University established the Division of Multicultural Affairs

in 1989. By weaving it into the mission of the institution, Marshall
University affirmed its commitment to an environment of teaching
and learning which recognizes and welcomes diversity of race, color,
sex, sexual orientation, age, religion, national origin, marital status,
political and ethnic backgrounds. Consistent with its awareness

of different people, backgrounds and cultures, and now known as
Intercultural Affairs, the office is committed to developing the potential
of all students by creating and maintaining an environment that
promotes and fosters a multicultural, international, global community.
Intercultural Affairs is organized to provide underrepresented
populations with programs that enhance knowledge, skills and
awareness to function in a complex global society.

The Office of Intercultural Affairs Strives to...

Create and maintain an environment that promotes cross-cultural
understanding.

Ameliorate and eliminate barriers to students, faculty, and staff
interactions across racial, ethnic and cultural boundaries.

Increase the number of underrepresented groups as
undergraduate, professional and graduate students from the four
(4) federally recognized minority groups (African American, Native
American, Hispanics and Asian Americans).

Recruit and retain underrepresented racial minorities and diverse
populations as members of the faculty, staff, administration and
student populations.

Promote a multicultural presence throughout the university
to include but not limited to: university governance, college &
department committees, and administration.

Improve the campus climate to foster nurturing, acceptance, and
respect of diverse individuals.

Support and maintain programs which present a variety of cross-
cultural opportunities for all constituents of Marshall University.

Marshall University Intercultural Affairs comprises the Center for
African American Students, the Lesbian, Gay, Bisexual, Transgender,
Queer/Questioning+ office, and the International Students office. Each
department is further broken down into individual units responsible
for a host of programs and initiatives that contribute to Marshall
University Intercultural Affairs’ primary objectives.

Programs and Initiatives

Dr. Martin Luther King, Jr. Annual Recognition
The Annual Dr. Martin Luther King, Jr. Celebration was first established
in 1994 as an opportunity for Marshall University and the Tri-State
community to reaffirm Dr. King's dream of an America where principles
of social justice and racial equality reign supreme over the archaic
attitudes of intolerance and hate. The celebration recognizes the life
and legacy of the late civil rights leader and social justice advocate.
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Social Justice

Social Justice permeates all aspects of the university and is a key
component to its function. Toward that end, Intercultural/Social
Justice projects, for example, provide opportunities for faculty,

staff, and student organizations to develop Marshall University as

a multicultural campus in the quest for social justice. Since 1990,
Marshall University Intercultural Affairs has funded projects in
research, curriculum development, seminars, workshops, conferences
and visiting professorships. The common theme of these projects is
the promotion of intercultural understanding, pluralism and diversity
awareness throughout the Marshall community.

The Health Sciences and Technology Academy
(HSTA)

The Health Sciences and Technology Academy (HSTA) was launched in
Cabell and Lincoln counties in 2003 with the collaboration of Marshall
University Intercultural Affairs and College of Science. HSTA is intended
to increase students' competitiveness in science and mathematics
while promoting multicultural sensitivity, study skills, communication
skills, technological literacy and community leadership. In addition

to financial support, HSTA stimulates interest in postsecondary

health science degrees. Operating solely in West Virginia, HSTA
provides enrichment programs to students in minority and lower-
socioeconomic groups in grades 8-12 with the focused attention of the
HSTA local community governing board staff, volunteers, teachers and
field experts.

Intercultural Leadership Ambassadors

The Intercultural Leadership Ambassadors are a group of select,
trained peer educators comfortable with their own diversity. The
selected Multicultural Leadership Ambassadors serve as the “official
student voice” for the Division of Intercultural Affairs.

The Ambassadors promote diversity throughout campus through
presentations designed to educate the audience and heighten
awareness on issues of inclusion. The Ambassadors comprise diverse
students representing a broad range of cultures.

Marshall University Chancellor’s Scholars
Program

The Chancellor’s Scholar’s Program (CSP) is designed to recruit,
educate and graduate underrepresented minority doctoral students.
The program is focused on targeted recruitment and retention of
underrepresented minority groups, specifically African American,
Hispanic/Latino American, Native American and Asian American
doctoral-level students. Program participation is determined through a
formal application process.

The Ivy Academy

The vy Academy at Marshall University, sponsored in partnership with
Alpha Kappa Alpha Sorority, Inc., is a one-day interactive leadership
conference designed to empower young women in high school. The
Ivy Academy provides participants with the leadership, self-esteem
and motivational skills necessary for college and life success. Academy
participants are treated to an information fair, workshops, forums and
a keynote address. The Ivy Academy is held biennially, every odd year.

The Louis Stokes Alliance for Minority
Participation (LSAMP)

The Louis Stokes Alliance for Minority Participation is a program
funded by a National Science Foundation grant. Its purpose is to
increase the number of minority students who successfully complete
baccalaureate degrees in science, technology, engineering, and math
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(STEM) fields. The long-term goal of the program is to increase the
minority presence of Ph.D.'s in STEM faculty positions.

Visiting Intercultural Scholar in Residence

Visiting Scholars in Residence provide the opportunity for the Marshall
University community to learn from experts in various fields. These
scholars are accomplished professionals and bring a wealth of
experience to the classroom and other campus and community
venues.

Libraries and Online Learning

Monica Brooks, Associate Vice President for Libraries and Online
Learning

306 Drinko Library/304-696-6474

library@marshall.edu

www.marshall.edu/library (http://www.marshall.edu/library/)

University Libraries

The Marshall University Library System consists of the John Deaver
Drinko Library, the James E. Morrow Library, the Health Science Library
at the Cabell-Huntington Hospital, and the South Charleston campus
library. Together, the University Libraries’ holdings support teaching
and research needs, with close to 3 million total items (including
government publications and audiovisual materials) and access

to more than 50,000 periodical titles. Students may use print and
electronic books, periodicals, documents, CD-ROMS, videocassettes,
sound recordings, electronic journals, online reference materials

and microforms. Access to electronic resources and online research
services is accomplished through the University Libraries’ web

pages. Each library operates as part of the university system and
provides unique service to the clientele and programs with which it
is associated. The libraries play an essential role in the educational
and research activities of the individual university programs. Using
the library as a gateway, students have access to the tools to search
multiple resources and obtain materials from a variety of sources. A
dynamic interlibrary loan and document delivery program provides
materials from other libraries in electronic format, often in a matter of
hours. Courier services also enhance turnaround time and overcome
geographical limitations.

The John Deaver Drinko Library is open 24/5 and houses more than
150,000 volumes, current print subscriptions, a computer lab,
multimedia presentation facilities, an assistive technology center for
the visually impaired, faculty and student instructional technology
rooms, and a fully wired auditorium. Circulation, Reference, and Media
are located in the Drinko Library, with extensive collections and a

team of qualified personnel. The Drinko Library is a state-of-the-art
facility which also houses University Computing Services and University
Telecommunications.

The James E. Morrow Library, situated between Smith Hall and the
Science Building, houses Special Collections, Government Documents,
and shelving for over 300,000 volumes. Special Collections features
the University archives, West Virginia Collection of state and regional
materials, and the distinctive Hoffman and Blake collections.
Government Documents, a federal depository collection, contains
more than a million items and provides materials in electronic,
microform, and paper formats.

The Health Science Library, specializing in medical resources for the
schools of medicine and nursing, maintains a current collection of
medical monographs, periodicals and electronic resources. Staff
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provide a variety of document delivery services and searches on
medical-related databases. The library is located in the Robert C. Byrd
Center for Rural Health, next to the Cabell-Huntington Hospital on Hal
Greer Boulevard.

The South Charleston Library is located in the Robert C. Byrd Academic
and Technology Center. This facility supports the undergraduate and
graduate programs offered on this campus. Access to all Marshall
Libraries electronic resources is available, along with a professional
staff to assist students and faculty with their information and research
needs. Items held in the libraries on the Huntington campus can

be retrieved through a daily courier service and by the electronic
transmission of journal articles between the sites. The library is also
the site on the South Charleston campus for taking Marshall photo IDs.
For details on services and hours, go to the South Charleston library’s
home page (www.marshall.edu/musclibrary (http://www.marshall.edu/
musclibrary/)).

Online Learning

MUOnLine: Blackboard Learn is the electronic course delivery
software used to power the online system and its peripheral programs.
Housing approximately 600 fully online courses, with up to 250 active
sections per term, and serving close to 15,000 students annually,

this program strives to meet student needs by facilitating faculty
development and supporting quality, affordable, and convenient
distance education courses and programs.

Online Learning: The Marshall University distance education program
is supported by four Instructional Design specialists and a team of
well-trained students developers who aid faculty in developing and
delivering online and hybrid courses. In addition to development
support, the MUOnLine Instructional Designers center staff also
provide regular training and workshop opportunities to faculty who
participate in any aspect of online course delivery and support.

The Online Learning Instructional Design Center, located in

the Drinko Library room 235, provides teaching and learning with
technology training and online course development support for
Marshall University’s faculty and staff. This unit provides the hardware,
software, networking and technological assistance and support to
assist faculty with online courses and traditional course supplements.
Faculty interested in developing an online course or in using an online
course section as a supplement to a hybrid or face-to-face class, simply
submit an online form to launch their project and obtain the checklist
and paperwork to initiate the development and review process.
Complete information about teaching online and using technology in
general for instruction is provided along with a user group seminar
series to allow faculty to present and share their online courses
materials, lesson plans, and projects.

Online course development is facilitated and approved by faculty
peers. In 2011, Marshall became an institutional subscriber to the
nationally recognized Quality Matters program and began providing
the “Applying the Quality Matters Rubric” training on the Huntington
and South Charleston campuses and online. QM is a faculty-centered,
peer review process that is designed to certify the quality of online and
blended courses in reference to course design and course outcomes
alignment. QM is the baseline for internal online course reviews,

QM is a leader in quality assurance for online education and has
received national recognition for its scalable, peer-based approach and
continuous improvement in online education and student learning.

Currently, Library and Online Learning faculty and staff provide
support for a multi-campus copyright education program designed
to keep faculty apprised of appropriate use of copyrighted materials
provided in a variety of formats in both face-to-face and online
courses. Members of the team stay abreast of national shifts

in copyright interpretation, field questions from the university
community, make referrals to University Counsel when appropriate,
and provide support for university policies that ensure compliance
with Title 17 of the US Code and the TEACH Act.

Marshall University
Foundation, Inc.

Ronald Area, Chief Executive Officer

Foundation Hall/304-696-6264; Toll-free: 1-866-308-1346
www.marshall.edu/foundation (http://www.marshall.edu/foundation/)
foundation@marshall.edu

The Marshall University Foundation, Inc. was established in 1947,
as a non-profit, tax-exempt, educational corporation. In the spirit of
philanthropy and through a commitment to education, the foundation
solicits, receives, manages and administers gifts on behalf of Marshall
University. It is a public charity under Section 501(c)(3) of the Internal
Revenue Service.

The foundation, in collaboration with Marshall’s Office of Development,
secures private financial support for the university and encourages
greater participation by alumni. The Brad D. Smith Foundation Hall,
home of the Erickson Alumni Center, is located at the intersection of
5th Avenue and John Marshall Drive. The building opened in February
of 2010.

Math Placement Examinations

University College
Smith Communications Building 212/304-696-3169
www.marshall.edu/uc (http://www.marshall.edu/uc/)

Required pre-requisites for math courses vary based on the individual
course. The prerequisite for each course is noted in the Courses

of Instruction section found near the end of this catalog. Students
who do not meet the prerequisites for their required math course
may challenge their placement by taking an exam administered by
University College in Smith Communications Building, Room 212.

To schedule an exam and obtain information to prepare for the
exam, please call 304-696-3169 or visit the University College website
at www.marshall.edu/uc (http://www.marshall.edu/uc/).

National Scholarships

Mallory Carpenter, Program Manager

Old Main 230E/304-696-3169

Mallory.carpenter@marshall.edu
www.marshall.edu/nationalscholarships (http://www.marshall.edu/
nationalscholarships/)

The Office of National Scholarships helps students across the
university apply to nationally competitive scholarships such as the
Rhodes, Fulbright, Goldwater, and Truman. The office assists with
scholarship selection, application review, and interview preparation.
Available scholarships can fund summer opportunities, study abroad
programs, graduate school, or more. Students that actively engage
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with the application process for nationally competitive scholarships
will:

+ Enhance and strengthen their relationships with faculty members;

Clarify their own personal and professional goals;

+ Improve skills in writing that are vital for graduate school
applications, cover letters, and resumes;

+ Learn what separates them as an individual from their peers;

Gain confidence in themselves from completing a sophisticated
application process.

Although not required, appointments are encouraged.

National Student Exchange

Robin Taylor, Academic Advisor

University College, Smith Communications Building 212
304-696-5819

NSE@marshall.edu
www.marshall.edu/uc/national-student-exchange/ (http://
www.marshall.edu/uc/national-student-exchange/)

The National Student Exchange (NSE) program is a consortium of four-
year colleges and universities in the United States, its territories and
two universities in Canada that have joined together for the purpose
of exchanging students. The NSE is the only program of its kind in

the country and serves as a national resource for inter-institutional
study throughout the United States. NSE offers study opportunities

at diverse university settings and provides access to a wide array of
courses and programs. The program features a tuition reciprocity
system which allows students to attend their host institution by paying
the normal tuition/fees of their home campus. Travel, housing, and
daily living expenses are additional costs.

Work completed while on exchange at the host campus is brought
back to the home institution and credited to the student's degree
program. Advance approval is required. Students may choose a
semester or year-long exchange. The deadline for applications is
February 15th of every year for priority placements. If room is still
available, students can apply after the deadline with permission from
the NSE Coordinator. Application information is available in University
College.

Orientation

Sabrina Simpson, Director of New Student Orientation
Smith Communications Building 211
304-696-2354; (1-800-438-5392)

www.marshall.edu/orientation/ (http://www.marshall.edu/orientation/)
simpson@marshall.edu

New Student Orientation Programs are conducted during the summer
to help freshmen, transfer students, and their parents learn more
about Marshall and meet students, staff, faculty, and administrators.
During the Orientation programs, students and parents will learn
about campus services, extracurricular activities, and community life.
Students will meet with a representative from their academic college
to discuss academic programs, academic advising, and other college-
specific information. All newly admitted students who have submitted
their Enrollment Deposit will be eligible to register for Orientation. All
students are expected to attend this important first step into college
life at Marshall University.
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Pre-Law Education

Patricia Proctor, ).D., Pre-Law Advisor

The American Bar Association does not recommend a particular major
for those who wish to pursue a degree in law, and there is no specific
major which law schools prefer. Students should major in something
that will help them develop skills which will be valuable to them as law
students and legal practitioners. Any major that will enable students
to develop skills in analytical thinking and communication, especially
writing, is a good pre-law major. Regardless of the major, students
should choose electives that will facilitate critical understanding of
economic, political and social institutions. Because a lawyer must

be able to communicate effectively, students should emphasize
communicative skills. Also a knowledge of elementary accounting is
desirable and highly recommended, as is a course in logic.

Prospective law school applicants should:

+ consult as soon as possible, preferably during their first semester,
with Professor Proctor for further information and advice;

+ register for the June or October (preferably) or the December
administration of the Law School Admission Test (LSAT) and apply
for law school admission during the fall of their senior year in
college. (Full LSAT information and registration materials are in
the Law School Admission Bulletin, which is available at the Simon
Perry Center for Constitutional Democracy.)

Pre-Medical/Pre-Dental
Education

Students who wish to prepare themselves for any of the professions
in medicine (Chiropractic, Podiatry, Osteopathy, Medicine or Dentistry)
must meet certain basic requirements. They may major in any subject.
Most pre-professional students typically major in one of the sciences
but it is not necessary. Most medically related postgraduate programs
require a bachelor's degree that includes two years of chemistry, one
year of biology, one year of math, one year of English and one year of
physics.

For more information, see “Pre-Professional Health Care Studies,
Interdisciplinary Minor” (p. 617) at the end of the College of Science
section of this catalog. Moreover, students can stop by Science Building
270 and visit the Associate Dean of the College of Science, who also
serves as the Chief Pre-Professional Health Care Advisor for Marshall
University.

Psychology Clinic

Keith Beard, Director

Harris Hall 449

304-696-2772

www.marshall.edu/psych/ (http://www.marshall.edu/psych/)
psychology@marshall.edu

The Marshall University Psychology Clinic has been established by the
Department of Psychology to serve as a training facility for advanced
graduate students enrolled in the clinical psychology program at

the university and to provide high quality, low cost, confidential
psychological services to individuals on the campus and from the
local community. The student clinicians are doctoral students in

the Marshall University Clinical Psy.D. program. Student clinicians
provide services under the supervision of qualified clinical faculty
selected by the Department of Psychology to fulfill supervisory and
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teaching functions. A variety of services is offered by the clinic. These
include individual psychotherapy, psychological assessment, and
group psychotherapy, as well as educational workshops and other
events. Some faculty also provide services. Although the clinic is not
a for-profit venture, nominal fees are charged for some services;
psychological counseling services are provided at no charge to
students.

Public Service Internship

Smith Hall 780/304-696-3598

The Public Service Internship Program places qualified students in
state government agencies for an off campus learning period of

one semester. Students enrolled in this program work a forty hour
week with an executive agency in a supervised intern program.

They also attend a weekly seminar conducted by the state program
coordinator and have a directed studies program conducted by their
major department at Marshall. Participants must be full time Juniors
or Seniors. They also must have the approval of their department
chairperson and the university selection committee. The state program
coordinator makes the final placement. Students receive 12 hours
of academic credit and an educational stipend for their participation
in the program. Academic credit for the program is offered in these
courses:

Code Title Credit

Hours
PSC 488 Independent Study (Directed Studies) 3
PSC 489 Seminar in Public Service 3
PSC 490 Public Service Internship 6
Total Credit Hours 12

All courses must be taken in order to receive credit. Students
interested in this program should contact the Department of Political
Science early in the semester preceding the one in which they wish to
participate.

Society of Outstanding Black
Scholars

Maurice Cooley, Director
Memorial Student Center 1W25/304-696-6705
cooley@marshall.edu

The governing spirit of the Society of Outstanding Black Scholars of
Marshall University is to provide an essential foundation for learning,
personal growth, and academic success through active participation
in planned enrichment experiences. The society aspires to support
and nurture African American students in character building,
leadership skills, professional maturity, and service to others. The
society recognizes the uniqueness and positive attributes associated
with one's ethnicity and will challenge students to achieve greater
prosperity and balance for leadership in diverse and multicultural
environments in today's society.

Admission Requirements

Admission to the Society of Outstanding Black Scholars is exclusive to
African Americans enrolled as full time students at Marshall University.

All candidates must possess and verify the existence of an academic
scholarship utilized to support his/her education at Marshall
University, at the time of admission.

All candidates must participate in an interview with the director of the
society chiefly to determine the student’s level of interest in the society,
evaluate the student’s personal and academic goals, and to address
whether the student’s goals and interests are compatible with activities
and functions set aside for members of the society.

Unless his/her scholarship stipulates otherwise, the minimum GPA for
admission to the Society is 3.0 for currently enrolled students as well
as for entering freshmen.

Compliance Requirements

In order to remain in good standing each student must maintain his

or her scholarship. Membership in the society will be terminated if the
student’s scholarship is terminated. (If one’s scholarship is terminated
merely due to the lack of available scholarship funding, the 3.0 Overall
GPA and attendance rule will apply. In such cases, the director may
allow a grace period for students to upgrade their overall GPA's to meet
minimum standards for continued membership.)

In order to remain in good standing, each student must attend 70%

of scheduled activities, unless excused by the director. Reasons that
may prohibit attendance may include: conflicts with work schedule;
conflicts with exams or exam preparations; attending class; illness;
out of town; and other similar reasons. Students who are unable to
attend planned functions must contact the director by phone, e-mail,
or person to person to present the details concerning his/her inability
to attend. Planned functions include an annual Student Lecture Series,
educational travel, special receptions, special presentations, art and
culture outings, and a variety of enrichment experiences.

All members of the society are required to assist in planning and/

or implementation of the Outstanding Black High School Students'’
Weekend in November of each year under the direction of the Center
for African American Students’ Programs.

Speech and Hearing Center

Pam Holland, Director
Smith Hall 143/304-696-3641
www.marshall.edu/commdis (http://www.marshall.edu/commdis/)

The Department of Communication Disorders in the College of Health
Professions operates the Speech and Hearing Center which provides
quality evaluation and treatment services for people of all ages with
speech and hearing problems. The center also provides special training
for individuals who would like assistance with dialect change. Services
are available for Marshall students, faculty and staff, and the general
public. For information regarding services contact the number listed
above.

Student Affairs

Maurice Cooley, Vice President
Memorial Student Center 2W40B/304-696-2284

student-affairs@marshall.edu
www.marshall.edu/student-affairs (http://www.marshall.edu/student-
affairs/)
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Student Affairs Office

The student as a planner, participant, leader, and presenter is best
exemplified in the area called Student Affairs. Staff strives to create
environments for students where they can practice leadership skills
and responsible citizenship, clarify their values, and generally become
full participants in the learning process. Staff provides advising,
leadership development, support services in a variety of settings
including but not limited to student social-cultural events, student
governance, fraternities and sororities, legal aid, judicial affairs, and
off-campus and commuting students.

The various units within the Division of Student Affairs are:

. Student Activities

. Student Involvement and Leadership
. Office of Student Conduct

. Student Government Association

. Student Advocacy

. Parent and Family Programs

. Fraternity and Sorority Life
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. Office of Community Engagement
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. Wellness Center

10. Women's and Gender Center

11. Violence, Prevention, and Response
12. Student Counseling Center

13. Intercultural Affairs

14. International Student Affairs

15. LGBTQ+ Office

16. Center for African American Students
17. Student Counseling Center

18. Disability Services

Student Advocacy and Support

Michelle Biggs, Assistant Dean
Memorial Student Center 2W32/304-696-2284

miller138@marshall.edu

Staff within the Office of Advocacy and Support are committed to
helping you navigate Marshall University. A trustworthy place and staff,
we care, we advocate, and we can refer you to campus and community
partners. We want to help you succeed in class and life. We encourage
students to maximize their educational experiences, and prepare
them for involvement in the larger community and life beyond college.
Additionally, we aim to empower students to overcome obstacles and
to assist in resolving issues.

Student Conduct

Lisa Martin, Director

2W38 Memorial Student Center

304-696-2495

martil@marshall.edu
muwww-new.marshall.edu/student-conduct/ (http://muwww-
new.marshall.edu/student-conduct/)

For Marshall University to function effectively as an educational
institution, students must assume full responsibility for their actions
and behavior. Students are expected to respect the rights of others, to
respect public and private property, and to obey constituted authority.

Undergraduate 2021-2022 47

A student’s admission to the university constitutes acceptance of these
responsibilities and standards. Failure to adhere to the policies and
conduct regulations of the university places the student in violation

of the Marshall University Code of Student Rights and Responsibilities
and may, therefore, subject the student to disciplinary action. All
admitted students are subject to the code at all times while on or
about university-owned property, or at university-sponsored events.
Anyone may refer a student or student organization suspected of
violating the Code of Student Rights and Responsibilities to the Office
of Judicial Affairs. The Student Code of Conduct, Student Academic

Rights and Responsibilities, and the judicial processes are available in
the Student Handbook, published by the Department of Student Affairs.

Student Development

The Student Development Center is best described as the educational
support service area of the Division of Student Affairs. Its major

goal is to enhance and support a student’s personal and academic
development. This assistance is accomplished through developmental,
remedial, and preventive programs, activities, services which include,
but are not limited to personal and social counseling; educational
counseling; health education; returning students and disabled student
services.

Student Development offices are located in Prichard Hall and the
Memorial Student Center:

1. Counseling Services: assists students in the resolution of
personal or emotional concerns; the center is staffed by
mental health professionals and provides comprehensive
services; call 304-696-3111 for information.

2. Wellness Center/Collegiate Recovery Program, 304-696-4800
3. Disabled Student Services, 304-696-2271

Student Health Service

The Student Health Service (SHS) is located at the Marshall Medical
Center at Cabell-Huntington Hospital. The SHS is designed to treat
acute illnesses. Services are delivered by the Department of Family
and Community Medicine, a division of the School of Medicine.
Operating hours are from 8 a.m.-4:30 p.m., and it is closed Saturdays,
Sundays, and on school holidays. The Student Health Clinic operates
on an appointment basis. Please contact the Student Health clinic for
appointments and walk-in availability, 304-691-1100. See the Student
Health website at for information on transportation.

Student Life

Matt James, Assistant Dean

Memorial Student Center 2W38/304-696-3395
www.marshall.edu/lead/ (http://www.marshall.edu/lead/)
james65@marshall.edu

Student Life supports the academic mission of the institution by
creating a vibrant, co-curricular Marshall student experience. This

is achieved through the incorporation of outside-the-classroom
programming, mentorship, educational activities, community
engagement opportunities, and leadership development. We empower
our students to become active in campus organizations so they may
learn, grow, and achieve success beyond their collegiate experience.

Student Support Services

Bonnie Bailey, Director
Prichard Hall West Lobby (1st Floor)/304-696-3164
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www.marshall.edu/sss/ (http://www.marshall.edu/sss/)
sss@marshall.edu

The Student Support Services (SSS) program is one of several federally
funded TRiO grant programs established to help students overcome
class, social, academic, and cultural barriers to higher education. SSS
provides a host of free programming and support services to 200
eligible participants.

Eligible participants are undergraduate students who meet at least one
of the three requirements:

+ First-generation college attendees (neither parent/guardian has
graduated from a 4-year institution)

* Income eligible as determined yearly by the Department of
Education

+ Documented learning or physical disability

The staff provides one-on-one academic advising to assist the

student in achieving his/her academic goals. SSS also provides

living learning communities and courses, Supplemental Instruction
assistance, various courses and opportunities to enhance academic
performance and guidance, assistance with financial aid processes and
requirements, and postgraduate assistance.

Study Abroad

Welcome Center (2nd floor) / 304-696-6265
studyabroad@marshall.edu

www.marshall.edu/iss/studyabroad/ (http://www.marshall.edu/iss/
studyabroad/)

Undergraduate students can experience life in a different culture
while pursuing an approved course of study toward the baccalaureate
degree. (See information on transfer of credit and grades below.)

This international experience will serve as excellent preparation for
whatever career students choose. Marshall students have enrolled

in programs of study in such countries as England, Spain, Mexico,
Australia, Japan, France, Germany, and China. Students can arrange for
study abroad in several ways:

+ study abroad for one or more semesters or during the summer;

+ enroll in another American institution’s study abroad program (see
Marshall Students Visiting Other Institutions)

« enroll in an International Exchange Program. Marshall maintains
a number of these programs (see below) which involve a direct
relationship with the institution abroad as well as easy transfer of
credits.

The Office of International Student Services will help find the right
program for a student’s needs. Study abroad is done typically in the
junior year. Advance planning will ensure a successful experience. By
making an early commitment to study abroad, students can plan their
curriculum, save money, and prepare for living in a foreign setting,
possibly with a host family or in a shared apartment.

Eligibility to Participate in MU Study
Abroad Program
* You must have completed your first two semesters of university
level coursework to participate in a study abroad program.
* You must have a GPA of 2.50 overall/cumulative as well as 2.50
Marshall GPA or higher.

+ Students on academic or disciplinary probation or suspension are
not eligible for study abroad.

Types of Study Abroad Programs
International Exchange Programs

Marshall University currently maintains student exchange programs
with the following institutions:

+ Anglia Ruskin University in Cambridge, England

+ Kansai-Gaidai University in Osaka, Japan

* Chukyo University in Nagoya, Japan

+ Université Catholique de Lyon, Ecole Supérieure de Commerce et
Management in Lyon, France

» Rennes 2 University in Rennes, France

ISEP Direct - International Student Exchange
Program

ISEP Direct provides access to over 300 study sites in 42 countries.
Programs in English are not only in English-speaking countries but in
Bulgaria, the Czech Republic, Denmark, Estonia, Finland, Hong Kong,
Hungary, Iceland, Japan, Korea, Latvia, the Netherlands, South Africa,
Sweden and Thailand. Students can search ISEP programs online by
location, major or language of instruction at www.isep.org (http://
WWW.isep.org).

Knowledge Exchange Institute (KEI)

Marshall University is a member of Knowledge Exchange Institute
(KEI) which offers more than 25 programs in Africa, Latin America,
Asia, Australia and Europe. For additional information, please visit
www.keiabroad.org (http://www.keiabroad.org).

Junior Year Abroad

Nine to twelve months fully integrated into the foreign environment
requires the most commitment. It requires fluency in the host
language and often is the most costly of the options. However, it also
yields the most in personal growth and maturity.

Semester Abroad

Because most foreign universities are not organized on a semester
system or offer credit hours, these one semester programs are usually
run by American universities. Classes are usually offered in English by
American or host professors.

Short-Term Study Abroad

These are typically summer programs lasting six to ten weeks. Often
they are a quick way to become fluent in a language or gain a good
understanding of a country. The Department of Modern Languages
currently sponsors summer language study programs in France and
Spain.

Travel-Study Tours

These are usually very short-term events (over Spring Break), which
involve travel rather than residential study. Students who enroll in
study abroad programs maintain their Marshall student status.

Transfer of Foreign Credits/Grades

1. Students who plan to study abroad should consult with the Study
Abroad Coordinator in the Office of Admissions. The coordinator
will provide a copy of the procedures for obtaining credit for
transfer courses and the Study Abroad Approval Form.

2. Foreign study courses may be taken for letter grades or as Credit/
No Credit, depending on the grading system of the host institution
and pending approval of the student's academic college.
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+ All students must obtain advance approval for courses taken
for a letter grade or Credit/No Credit by completing the Study
Abroad Course Credit Approval form prior to participating in
the program.

+ Students can earn up to 3 hours of international (IR) study
credit toward graduation requirements.

+ Students must take all hours in a given term as either Credit/No
Credit or for a letter grade.

Steps to Prepare

1. Commit to study abroad and begin planning.

2. Gather information—find program materials in the Office of
International Student Services located in the Welcome Center.
Estimate costs - talk with parents, the Financial Aid Office and the
Study Abroad Coordinator.

3. Decide on a program—semester, summer, or a full year. Decide on
a country and on what language you may need.

4. Consult often with the Study Abroad Coordinator and faculty. They
can offer insightful tips and pre-departure orientation.

Testing Center

Demeley Smith, Director
Room G-45, Morrow Library/304-696-2604
demeley.smith@marshall.edu

The Marshall University Testing Center administers the computer-
based GRE, Praxis |, TOEFL, and various other tests in contract with the
Educational Testing Service. For additional information and hours call
the number above.

Textbook Loan Program

Libraries and Online Learning, Drinko Library, 304-696-2321
drinkoaccessservices@marshall.edu
https://marshall.libanswers.com/Circulation/faq/323372 (https://
marshall.libanswers.com/Circulation/faq/323372/)

Textbooks for several gateway and core curriculum courses are now
available in the Drinko Library for a short-term loan period of three
hours and cannot be removed from the library. A list of textbooks
that are part of the loan program can be found on the Textbook Loan
Program website. Students who would like to utilize the textbook

loan program should visit the Circulation Desk at the Drinko Library.
To request the book, the student should know the title of the book,
identify the book as part of the Textbook Loan Program, and present a
student ID.

Tutoring Services

Undergraduate Studies, Smith Communications Building 211
304-696-6622

Sabrina Simpson, Director

tutoring@marshall.edu

www.marshall.edu/uc/tutoring-services (http://www.marshall.edu/uc/
tutoring-services/)

Tutoring Services are available to all enrolled students. Nearly all
subjects are tutored each semester, particularly high-demand subjects
and gateway courses. The goal of tutoring is to help lead students to
academic excellence, not just remediation. Tutoring is available by
registering online and requesting either a one-time visit or longer term,
recurring individual appointments. Online tutoring is also available
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upon request. Since hours of operation vary per term, students are
highly encouraged to stop by Tutoring Services or visit the Tutoring
website for a complete schedule.

Writing Across the Curriculum

Jill Underhill, Director

Smith Hall 250

304-696-3013
www.marshall.edu/ctl/writing-across-the-curriculum (http://
www.marshall.edu/ctl/writing-across-the-curriculum/)

See Center for Teaching and Learning.

Writing Center

Anna Rollins

Drinko Library, 2nd Floor/304-696-2405
www.marshall.edu/writingcenter (http://www.marshall.edu/
writingcenter/)

The Writing Center, which is administered by the Department of
English, provides free writing consultation to students. Students can
drop in without an appointment to receive help with writing or to

use a PC. The Writing Center tutoring staff, which consists of English
graduate students and undergraduate peer tutors of all majors, can
help students through the entire writing process, from discussing initial
ideas to revising and editing their work.

University Policies and
Procedures

Copyright Compliance

Marshall University complies with U.S. copyright law, which prohibits
unauthorized duplication and use of copyrighted materials, including
written, audio-visual, and computer software materials. Further
information is available on Marshall's website at www.marshall.edu/
library/copyright (http://www.marshall.edu/library/copyright/).

Equal Opportunity/
Affirmative Action Policy
Statement

It is the policy of Marshall University to provide equal opportunities to
all prospective and current members of the student body, faculty, and
staff on the basis of individual qualifications and merit without regard
to race, color, sex, religion, age, disability, national origin or sexual
orientation.

This nondiscrimination policy also applies to all programs and activities
covered under Title IX, which prohibits sex discrimination in higher
education.

The university ensures equality of opportunity and treatment in

all areas related to student admissions, instructions, employment,
placement, accommodations, financial assistance programs and other
services. Marshall University also neither affiliates with nor grants
recognition to any individual, group or organization having policies that
discriminate on the basis of race, color, sex, religion, age, disability,
national origin or sexual orientation.
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Further, the university is committed to the ideals of inclusion for
students, faculty and staff and whenever appropriate, will take
affirmative steps to enhance diversity.

Administrative Steps For
Filing a Complaint Regarding
a Student or Student
Organization

Marshall University expects all members of its community to act

in respectful and responsible ways toward one another. Marshall
University is committed to providing programs, activities and an
educational environment free from discrimination and harassment
of any kind. To file a general complaint against a student or student
organization complete the General Complaint Form (https://
marshall-advocate.symplicity.com/public_report/) or contact the
Office of Student Conduct, 2W29 Memorial Student Center, or call
304-696-2495.

Sexual Misconduct

According to Title IX, the Education Amendments Act of 1972,

“No person in the United States shall, on the basis of sex, be

excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any education program or activity
receiving Federal financial assistance.” To file a complaint regarding
sexual misconduct, complete the Title IX Complaint Form (https://
marshall-advocate.symplicity.com/titleix_report (https://marshall-
advocate.symplicity.com/titleix_report/)/) or contact the Office of Equity
Programs, 206 Old Main, 304-696-2597.

Ld Ld Ld
Liability
Marshall University, as a state agency cannot assume responsibility for
loss of or damage to the personal property of students. Furthermore,
the university cannot assume responsibility for personal injury to
students.

Privacy Rights of Parents and
Students

The Family Educational Rights and Privacy Act of 1974, 93-380, 93rd
Congress, H.R. 69 authorizes granting to parents and students the
right of access, review, challenge, and exception to education records
of students enrolled in an educational agency or institution. In
accordance with the regulations of the Family Educational Rights and
Privacy Act of 1974, Marshall University has adopted a policy to be
implemented by all units of the institution. Upon enroliment in the
university, the student and/or eligible parent(s) may request a copy of
the policy.

Under the Act the student and eligible parent(s) are granted the
following rights:

* to be informed of the provisions of the Act through adoption of an
institutional policy;

* to inspect and review the records of the student;

* to reserve consent for disclosure except as exceptions are granted
in the regulations, i.e., school officials, officials of other schools to
which the student seeks attendance, or others as delineated in
Section 99.31;

+ to review the record of disclosures which must be maintained by
the university; and

+ to seek correction of the record through a request to amend the
record and to place a statement in the record.

Complaints of alleged failure by the university to comply with the Act
shall be directed to:

The Family Educational Rights and Privacy Act Office
330 Independence Avenue, SW.
Washington, D.C. 20201

The University encourages complainants to lodge a formal complaint
with the Division of Student Affairs.

Requests for further clarification on this Act, the regulations, and
University policy should be directed to the Assistant Dean for
Advocacy.

Sexual Harassment Policy
Statement

Sexual Harassment, a form of sex discrimination, is illegal and against
the policies of the university. Sexual Harassment involves:

1. making unwelcome sexual advances or requests for sexual favors
or other verbal or physical conduct of a sexual nature a condition
of employment or education, or

2. making submission to or rejection of such conduct the basis for
employment or educational decisions, or

3. creating an intimidating, offensive or hostile environment by such
conduct.

Anyone who believes he or she has been the subject of Sexual
Harassment should report the alleged conduct immediately to an
appropriate university representative or directly to the Office of Equity
Programs, located in 206 Old Main.

Students with Disabilities

Introduction

Marshall University is committed to providing equal opportunity

and access to all programs, services, and activities for students with
disabilities. Marshall has three (3) offices or centers that provide
services for students with disabilities. These programs include two
nationally recognized centers for excellence: the College Program for
Students with Autism and the Higher Education Learning Problems
(H.E.L.P.) Program. Each of these has different intake processes and
procedures. Please check with each program for specific questions. For
more specific information on their services, processes, and fees, please
use the web links that follow:

The Office of Disability Services (ODS)
www.marshall.edu/disability/ (http://www.marshall.edu/disability/)

The Office of Disability Services is the university-wide office responsible
for working with both faculty and students with disabilities to provide
reasonable accommodations, assistive technology, and/or auxiliary
aids and services. This office helps to ensure Marshall University is
providing equal opportunity and access for all students with disabilities
without cost to the students.
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College Program for Students with Autism
Spectrum Disorder
www.marshall.edu/collegeprogram/ (http://www.marshall.edu/
collegeprogram/)

(Focus is on students with autism.)

Participation in this program requires that students pay for services.
College Program services are highly individualized, but every student
receives supports from graduate assistants and West Virginia Autism
Training Center staff who work to oversee that the student is accessing
the services they need to have a successful college experience. 94% of
students who have received College Program supports have graduated
or are currently on track to graduate. College Program staff are also
available to provide Allies Supporting Autism Spectrum Diversity
Training to campus departments. The one-hour online or in-person
training can be tailored to fit the needs of various populations such

as faculty member, peers, community members, and employers.

The College Program also hosts a 3-day employment preparedness
workshop in June and a high school summer transition program during
summer session lll.

H.E.L.P. Program
www.marshall.edu/help/ (http://www.marshall.edu/help/)

(Focus is on students with learning disabilities.)

Participation in this program requires that students pay for services.
The H.E.L.P. Program (Higher Education Learning Problems) is located
in Myers Hall, on the Huntington campus of Marshall University.
H.E.L.P. is a comprehensive academic support program for Marshall
University students with diagnosed Specific Learning Disabilities (SLD)
and/or Attention Deficit Hyperactivity Disorder (ADHD). The H.E.L.P.
Program offers one-on-one academic tutoring, academic coaching,
and diagnostic evaluations. Students participating in the program
must have met acceptance criteria for Marshall University and are
considered for entry to the H.E.L.P. Program, via a separate application
process.

Confidentiality and Disability Disclosure
Statement

Students with disabilities are admitted to Marshall University under
the same admittance criteria and process for all students. Students
with disabilities are not required to disclose their disability during

the admissions process nor during their time at Marshall. However, if
they seek accommodations including assistive technology, or auxiliary
aids/services they must make their request to the Office of Disability
Services.

Accessibility
Marshall University is committed to making all programs, services, and
activities fully accessible to students with disabilities.

According to the U. S. Department of Education’s OCR Compliance
Review No. 11-11-6002:

“Accessible” means a person with a disability is afforded the
opportunity to acquire the same information, engage in the same
interactions, and enjoy the same services as a person without a
disability in an equally effective and equally integrated manner,
with substantially equivalent ease of use. Educational benefits and
opportunities afforded by technology are “accessible” if a person
with a disability is afforded the opportunity to acquire the same
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information, engage in the same interactions, and enjoy the same
services as a person without a disability in an equally effective and
equally integrated manner, with substantially equivalent ease of use.
A person with a disability must be able to obtain the information and
engage in the same interactions as fully, equally, and independently
as a person without a disability. Although this might not result in
identical ease of use compared to that of persons without disabilities,
it still must ensure equal opportunity to the educational benefits and
opportunities afforded by the technology and equal treatment in the
use of such technology.

Requesting Services

Registration and Documentation

To receive accommodations, assistive technology, and/or auxiliary
aides, students must schedule an appointment with the Office of
Disability Services Director to register for services. Web conferencing
can be arranged for students who have long travel distances, take
online courses, or are attending classes at remote campus locations.
Students will need to schedule this initial appointment either through
email or telephone contact to the Office of Disability Services director.
At this initial meeting, students need to provide documentation of their
need for reasonable accommodations, assistive technology, and/or
auxiliary aids/services.

Please note that the H.E.L.P. Center and Autism Center’s College
Program have different intake procedures for students. Please contact
them directly.

Course Substitution

Students with disabilities may apply for course substitutions or waivers
as a reasonable accommodation under the following policy:

Conditions
A student with a disability seeking a course substitution or waiver must
meet the following conditions:

+ Completion of the Course Substitution/Waiver Form. This form
requires that the student attach a recent (within two years)
diagnosis of a disability warranting a substitution or waiver. (The
form is available in the Office of Disability Services, the H.E.L.P.
office, the Buck Harless Student Athlete Program office, college
deans’ offices, and the office of the Dean of Student Affairs.) A
licensed psychologist, a licensed school psychologist, or a properly
credentialed education specialist must have made the diagnosis in
the case of a learning disability.

Verification on the Course Substitution/Waiver Form from the dean
of the student’s college, upon recommendation by the faculty of
the department in which the student is a major, that the course
for which a substitution is requested is not an integral part of the
student’s course of study. If the course is integral to the course of
study the substitution or waiver request shall not go forward.

Submission of the Course Substitution/Waiver Form to the Office of
Disability Services.

Procedure

Submission of the Course Substitution Form by the student to the
academic college dean's office initiates the process. The dean's office
completes its portion and sends the form to the Office oft Disability
Services. The student provides the Office of Disability Services with

the diagnosis documentation. If approved, a letter of approval of
accommodation is mailed to the dean's office and student. The student
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will then need to meet with the associate dean to discuss the class
options for accommodations.

A student who is denied a course substitution or waiver may appeal

in writing within 10 working days to the Provost/Senior Vice President
for Academic Affairs, whose decision is final. Students should be
aware that a course substitution/waiver would not be valid at any
other institution and would have to be approved by the new college or
department if the student changes major or declares a second major
at Marshall University.

Appeals Process

Students who believe they have been inappropriately denied a
reasonable accommodation by the Autism Training Center, the H.E.L.P.
Center, or the Office of Disability Services may appeal as follows.

Step One: The student will submit the Accommodation Appeal Form
to the Office of Disability Services within two (2) days of the denial

of accommodations. This appeal form requires the recommended
accommodations as provided by a licensed physician, psychologist

or other appropriate medical professional. In addition, the student
will provide a written statement indicating why the denial of the
accommodations is in error and a potential detriment to the student’s
ability to participate in curricular and co-curricular activities.

The Office of Disability Services will, within five (5) business days,
attempt to informally resolve the appeal. Resolution may be an
affirmation of the refusal of the accommodation with a rationale
for the decision, recommend provision of the accommodation, or
submission of the appeal form for a Step Two review.

Step Two: If the student is not satisfied with the decision from Step
One, he or she may forward the Accommodation Appeal Form within
two (2) days of receipt the Step One decision to the Vice President for
Student Affairs (VPSA), or his/her designee who will further investigate
the appeal. This investigation may involve a meeting with the student,
staff of Autism Training Center, the H.E.L.P. Center, and/or the Office
of Disability Services, faculty and staff involved in the appeal, and
others whose expertise may inform the review. The VPSA will render
a decision, including a rationale, in a timely manner within five (5)
business days. The VPSA may also submit the appeal form for a Step
Three review.

Step Three: If the student is not satisfied with the decision from Step
Two, he or she may forward the Accommodation Appeal Form within
two (2) days of receipt the Step 2 decision to the Senior Vice President
for Academic Affairs and Provost or his/her designee, (VP AA&P), who
will further investigate the appeal. The VPAA&P will render a decision,
including a rationale, within five (5) business days. The decision of the
VP AA&P shall be final.

Failure to Provide An Accommodation or Issues
with Providing an Accommodation

Students, the Office of Disability Services, or the faculty or staff who
believe an employee of Marshall University failed to or has issues
with providing an accommodation approved by the Autism Training
Center, the H.E.L.P. Center, and/or the Office of Disability Services will
submit the Accommodation Complaint Form to the Office of Disability
Services. The Office of Disability Services will, within five (5) calendar
days, report to the student and the VPSA the result of an investigation
of the complaint and the action taken, if any.

If the Student, the Office of Disability Services, faculty or staff believes
that:

+ any agreed to resolution of the matter has not been adhered to or
followed, or

+ the Accommodations are still not being provided,
* no resolution can be reached concerning the issue, or

« there is a dispute regarding how/what accommodations should be
provided,

then the matter may be appealed.

Appeal of Failure to Provide an Accommodation
Step One: The student, the Office of Disability Services, the faculty or
staff will submit the Accommodation Complaint Form within two (2)
days of the issue or incident of providing an accommodation occurs to
the Office of the VPSA. This appeal form requires the recommended
accommodations as provided by a licensed physician, psychologist

or other appropriate medical professional. In addition, the student,
Office of Disability Services, the faculty or staff will provide a written
statement indicating what resolution attempts, if any, have been taken.
Indicate which of the reasons indicated in 2.2 has occurred.

Step Two: The Office of the VSPA will, within five (5) business days,
attempt to resolve the appeal. This attempt at resolution may involve
a meeting with the student, staff of the Autism Training Center, the
H.E.L.P. Department, and/or the Office of Disability Services, faculty
and staff involved in the appeal, their director, chair, dean, and/or
others whose expertise may inform the review. The Office of the VPSA
will render a decision, including a rationale, in a timely manner within
five (5) business days. The VPSA may also submit the appeal form for a
Step Three review.

Step Three: If the student, the Office of Disability Services, faculty

or staff is not satisfied with the decision from Step Two, he or she

may forward, within two (2) days of the Step Two decision, the
Accommodation Complaint Form to the Office of the Senior Vice
President for Academic Affairs and Provost or his/her designee, (VP
AA&P), who will further investigate the appeal. The VP AA&P will render
a decision, including a rationale, within five (5) business days. The
decision of the VP AA&P shall be final.

The VPAA&P shall have the authority to direct University faculty and
staff to provide any accommodation to which the VP AA&P finds that
the student is entitled to receive.

Accommodations which have been approved by the Autism Training
Center, the H.E.L.P. Department, and/or the Office of Disability
Services, must be provided during the appeal process.

If faculty or staff are found to have failed to provide an
accommodation after all the measures outlined herein have been
exhausted or at any time during the appeal process, then the matter
will be referred to The Office of Equity Programs/Title IX for further
investigation and possible disciplinary actions.

Right to Accommodation for Any Judicial or
Appeal Process

All students with a previously approved accommodation may be
entitled to receive reasonable accommodations during any judicial or
appeal process. Upon notification by the student, or by the individuals
conducting a judicial or appeal process, the Office of Disability Services
will coordinate the provision of the accommodation and have the
authority to identify how best to provide the accommodation. Provided



that, the Student may be required to register to register with the Office
of Disability Services to receive those accommodations in accordance
with University policy and procedures.

Retaliation Prohibited

No individual may retaliate against the student or any person that
assists the student in the receipt of accommodations or this appeal
process.

“Retaliate” means to take an adverse action against an individual or
subject an individual to conduct that has the purpose or effect of
unreasonably interfering with that individual's educational experience,
work or academic performances, or creates an educational experience
or academic or work environment that a reasonable person would
find intimidating or hostile because of something that individual did to
further the University’'s policy for providing accommodations.

Weather-Related and/or
Emergency Closings and
Delays

(from Board of Governors Policy GA-9, updated June 11, 2013)

Huntington Campus

Generally it is Marshall University's policy to maintain its normal
schedule, even when conditions are inclement. However, that is not
always possible.

In those instances when it is necessary to alter the schedule in
response to weather conditions, every effort will be made to notify
all those affected—students, faculty, staff and the general public—
as expeditiously and as comprehensively as possible in the following
ways:

* The university subscribes to a third-party service to provide
notifications by e-mail, text message, and telephone, referred
to as “MU Alert” at Marshall. All students, faculty and staff will
be enrolled in the MU Alert database with their university e-
mail addresses, and, in the case of faculty and staff, their office
telephone numbers. Students, faculty and staff may provide
additional contact methods, including those for text messaging and
cell phone numbers, through the use of the myMU portal.
In cases of weather-related or other emergency closings and
delays, University Communications staff will use all contact points
in MU Alert to send notification.

Television stations in Huntington and Charleston will be notified.

Radio stations in Huntington and Charleston will be asked to
announce the delay or closing.

Time permitting, newspapers in Huntington and Charleston will be
notified. Often, however, decisions must be made after deadlines
of newspapers.

Note: 3.3 This section applies only to the Huntington campus and all
releases should make it clear that it relates only to the Huntington
campus. The weather-related closings policy for the South Charleston
campus and other education centers will be managed by the chief
administrative officer (as designated by the University president) for
the respective location, and all releases should make clear that the
release applies only to the affected location.The South Charleston
phone number is 304-746-2500. See the following for information on
MUGC (South Charleston) procedures.
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Definitions
University Closed: All classes suspended and offices closed.

Classes Cancelled: All classes suspended; offices open.

Delay Code A: Means a delay in the opening of classes but no delay

in the opening of offices. Delays will usually be in the range of one to
two hours. Employees are expected to report to work at their normal
starting times unless they feel that travel is unsafe. If an employee
feels that he/she cannot travel safely to work, they may charge accrued
annual leave for the portion of the workday from 8:00 a.m. (or their
normal start time) until their arrival at work.

Delay Code B: Means a delay in the opening of classes and a delay
in the opening of offices. Delays will usually be in the range of one to
two hours. Employees do not have to report to their offices until the
stated delay time. If they believe they cannot travel to work safely by
the stated delay time, they may charge accrued annual leave for the
work hours from the stated delay time until they can next report to
work.

Class operation under delays: Under both categories of delay, students
should go to the class that would begin at the stated delay time or the
class that would have convened within 30 minutes of the stated delay
time. A two-hour delay means that classes that begin at 10:00 a.m.
begin on time. Classes that begin at 9:30 a.m. meet at 10:00 a.m. and
continue for the remaining period of that class.

Exceptions with regard to employees: Certain critical and emergency
employees may be required to report to work on time or earlier than
normally scheduled despite the particular delay code published.

Clarification

Information about closing, cancellations, or delays will ordinarily be
disseminated to area radio and television stations. The authoritatively
correct statement of the University's condition (Huntington) is
stipulated to be the message on the main page of the website at
www.marshall.edu (http://www.marshall.edu).

Faculty

Once operations are resumed, deans, and departmental chairs must
take steps to ensure that faculty meet their scheduled classes or
substitutes secured so that class schedules are met.

Decision Making

Decisions on closings and/or delays will be made jointly by the Chief
of Staff, Senior Vice President for Academic Affairs and the Senior Vice
President for Administration following the consultation with other
appropriate officials, including the President. Should only one or two
of those three persons be available, the ones available will make the
decision.

Every effort will be made to reach decisions to allow time for adequate
notification to the news media, and in turn, those affected.

South Charleston Campus and Other
Education Centers

General Policy

Because weather conditions can vary substantially, it is possible that
classes will be delayed or cancelled at some locations and not at
others.
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South Charleston Campus
Notification of delays or cancellations at the South Charleston campus
will be announced by

1. local media,
2. MU Alert, and
3. University website.

Students may check the status of their classes by checking the website.

Point Pleasant, Beckley, Teays Valley and Other
Educational Centers

Procedures for delayed openings and class cancellations are similar
to those for the South Charleston campus. At Point Pleasant, Beckley,
and Teays Valley, local media will provide information regarding
cancellations. In addition, each site has a weather hot line:

1. Point Pleasant, 304-674-7239;
2. Beckley, 304-252-0719;
3. Teays Valley, 304-757-7223.

Remote Locations and Other Education Centers
Because there may be classes meeting on an irregular schedule in a
geographically dispersed area throughout the semester, decisions
about whether to meet during inclement weather will be made by the
instructor. Those decisions will be transmitted to students by e-mail or
other methods as agreed by students and the instructor.

Definitions
South Charleston Closed: All classes cancelled and offices closed.

South Charleston Classes Cancelled: All classes cancelled. Details
provided by site.

South Charleston Delay: A delay in the beginning of non-class activities,
e.g. a two-hour delay would mean the normal work day would begin at
10:00 a.m. rather than 8:00 a.m.

Academic Information
Absences from Class

(see "Class Attendance.")

Academic Common Market

Out-of-State Programs at Reduced
Tuition

West Virginia residents can pursue academic programs not available
within the state through the Academic Common Market (ACM) and
through contract programs. Both programs enable West Virginians

to enter out of state institutions at reduced tuition rates. Contract
programs have been established for study in veterinary medicine,
optometry, architecture, and podiatry; ACM provides access to both
baccalaureate and graduate programs not otherwise available in West
Virginia. The programs are restricted to West Virginia residents who
have been accepted for admission to one of the specific programs at
designated out of state institutions. For information please contact the
Office of Academic Affairs, Old Main 200, (304-696-6840) or the Higher
Education Policy Commission.

Out-of-state students who have been granted Academic Common
Market access to Marshall University should follow the Academic
Common Market Procedures available at www.marshall.edu/academic-

affairs/academic-common-market (http://www.marshall.edu/academic-
affairs/academic-common-market/).

Academic Dishonesty Policy

Introduction

As described in the Marshall University Creed, Marshall University is an
“Ethical Community reflecting honesty, integrity and fairness in both
academic and extracurricular activities.”

Academic dishonesty is something that will not be tolerated, as these
actions are fundamentally opposed to “assuring the integrity of the
curriculum through the maintenance of rigorous standards and high
expectations for student learning and performance,” as described in
Marshall University's Statement of Philosophy.

A student, by voluntarily accepting admission to the institution or
enrolling in a class or course of study offered by Marshall University
accepts the academic requirements and criteria of the institution. Itis
the student’s responsibility to be aware of policies regulating academic
conduct, including the definitions of academic dishonesty, the possible
sanctions, and the appeal process.

For the purposes of this policy, an academic exercise is defined as any
assignment, whether graded or ungraded, that is given in an academic
course or must be completed toward the completion of degree or
certification requirements. This includes, but is not limited to: Exams,
quizzes, papers, oral presentations, data gathering and analysis,
practica, and creative work of any kind.

Definitions of Academic Dishonesty

Below are definitions of some common types of academic dishonesty.
Each instructor may modify the general definition of academic

dishonesty to fit the immediate academic needs within that particular

course of study, provided the instructor defines, in writing and

preferably in the course syllabus, the details of any departure from the

general definition.

+ Cheating: Any action which if known to the instructor in the course
of study would be prohibited. This includes:
+ The unauthorized use of any materials, notes, sources of
information, study aids or tools during an academic exercise.

+ The unauthorized assistance of a person other than the course
instructor during an academic exercise.

+ The unauthorized viewing of another person’s work during an
academic exercise.

« The unauthorized securing of all or any part of assignments or
examinations, in advance of submission by the instructor.

* Fabrication/Falsification: The unauthorized invention or alteration
of any information, citation, data or means of verification in an
academic exercise, official correspondence or a university record.

* Plagiarism: Submitting as one’s own work or creation any material
or an idea wholly or in part created by another. This includes:
+ Oral, written and graphical material.

+ Both published and unpublished work.

« Itis the student’s responsibility to clearly distinguish his/her
own work from that created by others. This includes the proper
use of quotation marks, paraphrasing and the citation of the
original source. Students are responsible for both intentional
and unintentional acts of plagiarism.
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* Bribes/Favors/Threats: Attempting to unfairly influence a course
grade or the satisfaction of degree requirements through any of
these actions is prohibited.

« Complicity: Helping or attempting to help someone commit an act
of academic dishonesty

Sanctions

Sanctions of academic dishonesty may be imposed by the instructor
of the course, the department chairperson, the academic dean, or the
associate provost.

Students may not withdraw from the course until all appeals are
complete.

The appropriate sanction(s) for an act of misconduct must be decided
on a case-by-case basis as appropriate by academic discipline,
teaching method, course level, and degree of misconduct. When
possible, the sanction should be selected with the aim of aiding the
student in understanding the seriousness of their behavior and the
consequences of ethical misconduct. The faculty member may issue
any of the sanctions listed below. The instructor may impose at their
discretion the following sanctions should the student choose not to
appeal or loses an appeal of an academic dishonesty charge:

Warning letter

Retake/Replace Assignment: An appropriate sanction for minor
violations in which the student admits culpability for a minor
violation, generally poor citations, or other plagiarism without
intent to defraud, is allowing a student to retake an assignment or
to make-up an assignment with different work. These assignments
should have a maximum score less than that of the initial
assignment.

No Credit (“0”) for the Assignment: This is the recommended sanction
for most minor academic dishonesty. This sanction is appropriate
for collaborating on homework and/or minor plagiarism in a
writing assignment. If this action affects the student’s final grade,
a grade of “Incomplete” should be given at the end of a semester
pending the completion of the appeal process. Upon completion,
the appropriate grade change can be made.

Exclusion from class activities: When an individual student’s conduct
may negatively impact another student’s academic performance,
such as in labs or group work, the instructor may assign the
identified student to work independently on any required
assignments/labs. This action may be taken immediately, prior to
the conclusion of the appeal.

Reduction of Final Course Grade/Failure of the Course: These
sanctions are recommended for most major violations of academic
integrity. Such violations include cheating on a midterm or final
exam, plagiarizing a term paper, or other misconduct on a major
cumulative experience. A grade of “Incomplete” should be given

at the end of a semester pending the completion of the appeal
process. Upon completion, the appropriate grade change can be
made.

Temporary Prohibition from Retaking the Class: A student who is
appealing a charge of academic dishonesty may not retake the
same course in which the charge was made, with the instructor
who made the charge, until the appeal is complete, unless such a
prohibition would necessarily delay the student’s graduation.
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In those cases in which the offense is particularly flagrant or where
there are other aggravating circumstances, additional non-academic
sanctions may be pursued through the Office of Student Conduct.

The instructor or responsible office must notify any student accused
of an offense within five (5) instructional days of the discovery of the
incident, in writing, and outline any charges and subsequent sanctions
imposed for academic dishonesty. Written notification of academic
dishonesty charges (and inclusion of confirmed charges/sanctions in
the student’s records) is designed to inform a student of the potential
repercussions of repeat offenses and their rights of appeal.

Any time an accusation of academic dishonesty is made and a sanction
imposed (or a sanction will be imposed with the submission of final
grades), a notice should be sent to the Office of Academic Affairs
within five (5) instructional days of the accusation.

In addition, the Office of Academic Affairs will inform the student and
the student’s dean of the accusations made, the sanctions prescribed,
the repercussions of repeat offenses, and their right of appeal. A copy
of the report will go into the student’s college file. Any subsequent
action taken (additional sanctions imposed, the lessening of sanctions,
the withdrawal of accusations, the result of appeals, etc.) must be
reported to the Office of Academic Affairs within ten (10) instructional
days of the action.

The Office of Academic Affairs will maintain a file of academic
dishonesty incidents. These will be reported in summary form (no
student or faculty names will be included) to the Academic Deans and
the Faculty Senate at the end of each academic year.

Repeat Offenses

The Office of Academic Affairs will impose sanctions for repeated
academic dishonesty charges after consultation with the appropriate
department chairs and deans.

A student’s record of academic dishonesty charges will be maintained
throughout their enroliment at Marshall University. As a result of

the first offense, a student can choose to be enrolled in an Academic
Integrity Seminar within thirty (30) instructional days of the sanction.
The first offense will be expunged from the student’s record upon
successful completion of the Academic integrity seminar, but a record
of this offense will remain with Academic Affairs. Students who
appeal the academic dishonesty charge can enroll in the seminar if the
appeal is unsuccessful. Again, the student must enroll within thirty
(30) instructional days of the end of the appeal. Specific information
regarding the Academic Integrity Seminar can be obtained in the Office
of Student Advocacy, Memorial Student Center, Room 2W40.

A student who has successfully completed the Academic Integrity
Seminar, and is charged with a second offense, may not retake the
seminar. This student will be placed on academic probation for a
period of one calendar year. If this student is charged with a third
offense, they will be suspended for a period of one academic year. If
this student is charged with a fourth offense, they will be expelled from
the university.

If a student elects not to complete the Academic Integrity Seminar,
they will be suspended after their second offense and expelled after
their third offense.

A suspension issued due to academic dishonesty must be served prior
to any degree being awarded to the student.
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Reporting:

Any time an accusation an accusation of academic dishonesty is
reported to the Office of Academic Affairs, and a sanction imposed
(or a sanction will be imposed with the submission of final grades), a
notice should be sent to the Office of Academic Affairs within five (5)
days of the accusation.

Notice of an act of academic dishonesty will be reported to the

Office of Academic Affairs through the completion of an “Academic
Dishonesty Report Form.” The “Academic Dishonesty Report Form” will
include:

* Instructor’'s Name

+ Course Information (Term, Number, Section)
+ Student’s Name

+ Student’s University Identification Number

+ Brief Description of the Charge

+ Date of Accusation

* Brief Description of the Sanction

Instructors are encouraged to give a copy of the “Academic Dishonesty
Report Form” to a student accused of an offense. However, within

ten (10) days of receipt of the “Academic Dishonesty Report Form”

the Office of Academic Affairs will inform the student and the
student’s dean of the accusations made, the sanctions prescribed, the
repercussions of repeat offenses, and their rights of appeal. A copy of
the report will go into the student’s college file.

Undergraduate Appeals Process

In cases where the instructor imposes sanctions and does not refer
the matter to the department chairperson for additional sanctions, the
student may appeal the sanction in accordance with the procedures
described for grade appeal (see listing under “Grade Appeal” described
in the Undergraduate Catalog). This includes lowered grades, exclusion
from class activities and failure of the course.

If allegations of academic dishonesty are referred to the department
chairperson for additional sanctions, it must be within ten (10) days
from the date of the alleged offense. The process starts with the dean
if there is no department chairperson.

The department chairperson will bring together the student involved,
and the faculty member, and/or other complainant within ten (10) days
from the date of referral.

If the student denies guilt or disagrees with the sanction imposed,

or if the faculty member, other complainant, or chairperson feels
that the penalties are insufficient for the act complained of, the

case will be forwarded in writing by the chairperson to the student’s
academic dean within five (5) days from the date of the meeting. The
academic dean will bring together the student, faculty member or
other complainant, and the department chairperson to review the
charges within five (5) days from the date of referral. The academic
dean may impose any sanction permitted by this policy.

Should the student, faculty member, or other complainant be
dissatisfied with the determination of the academic dean, the case may
be appealed in writing within five (5) instructional days of the written
decision to the Budget and Academic Policy Committee, who will refer
the case to the University Academic Appeals Board which determines

if an appeal hearing is justified. If the University Academic Appeals
Board determines a hearing is justified, the Board will schedule the

hearing. The University Academic Appeals Board has the right to
seek additional documentation if necessary. The University Academic
Appeals Board has thirty (30) days to convene the members of the
Hearing Panel to hear the appeal (once the requested documentation
is provided by the appellant student) and five (5) instructional days
after the hearing to make written notification of the determination

to the student and instructor. It may not always be possible to meet
the above conditions because many of these appeals occur at times
when school is not in session. However, every effort will be made to
schedule appeal hearings in a timely and reasonable manner.

Should the student, faculty member, or other complainant be
dissatisfied with the determination of the Academic Appeals Board

or the Hearing Panel, then they may file an appeal with the Chief
Academic Officer (CAO) within fifteen (15) days from the receipt of the
written decision of the Board. The decision of the CAO shall be final.

Only individual allegations of academic dishonesty may be appealed.
If a previous offense was not appealed within the time limit, or was
appealed unsuccessfully, then subsequent offenses will be counted as
repeat offenses and additional sanctions will be levied by the Office of

Academic Affairs as described under the section on “Sanctions.”

Revised by Marshall University Board of Governors
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Academic Dismissal

This is defined as termination of student status, including any right

or privilege to receive some benefit, or recognition, or certification.

A student may be academically dismissed from a limited enrollment
program and remain eligible to enroll in courses in other programs

at Marshall University; or a student may be academically dismissed
from the institution and not remain eligible to enroll in other courses
or programs at Marshall University. The terms of academic dismissal
from a program for academic deficiency shall be determined, defined,
and published by each of the constituent colleges and schools of
Marshall University. Academic dismissal from a program or from the
University may also be imposed for violation of the University policy on
academic dishonesty. For additional details, see “Academic Rights and
Responsibilities.”

Academic Forgiveness

The academic forgiveness policy allows forgiveness of D and F grades
for purposes of calculating the Grade Point Average (GPA) required for
graduation. This policy is designed to help students who left college
with low grades. It will be implemented, provided certain conditions
are satisfied, where the D and F repeat rule is not applicable:

+ The student must not have been enrolled on a full-time or part-
time basis for more than 12 credit hours at any higher education
institution for a period of five consecutive calendar years prior to
the request for academic forgiveness.;

only D and F grades received prior to the five year, non enrollment
period can be disregarded for GPA calculation;

in order to receive a degree or certificate, the student must
complete at least 24 additional credit hours through actual
coursework from Marshall University after the non enrollment
period, earn at least a 2.0 GPA on all work attempted after
the non enrollment period and satisfy all degree or certificate
requirements.



Grades disregarded for GPA computation remain on the student’s
permanent record. This policy applies only to the calculation of the
GPA required for graduation and does not apply to GPA calculation for
special academic recognition (such as graduating with honors) or to
requirements for professional certification which may be within the
province of licensure boards, external agencies, or the West Virginia
Board of Education.

A student may apply for academic forgiveness by submitting to
his/her college dean an application for “Academic Forgiveness,”
available in the college office. The dean can accept, modify, or reject
the application and will provide a justification. Students who do not
normally qualify for readmission because of a low GPA will, if their
request for forgiveness is approved, be readmitted and placed on
academic probation. The decision of forgiveness must be made again
whenever the student changes programs, departments, colleges,

or institutions. (Amended and approved at December 9, 1986, APSC
meeting.)

Students should be aware that this policy is not necessarily recognized
by other institutions of higher education outside the state of West
Virginia.

Exception: The Board of Regents Bachelor of Arts Program is governed
by a different forgiveness policy. (See section on Board of Regents
degree.)

Academic Probation and
Suspension

For information on Financial Aid Probation, please see the section on
Student Financial Assistance (p. 32).

Probation for Academic Deficiencies

All undergraduate students whose Overall or Marshall GPA drops
below a 2.0 will be placed on Academic Probation. Academic Probation
is a period of restricted enrollment for a student. All probation
students are subject to the following restrictions.

Students on probation must meet with the Associate/Assistant
Dean of their College before registering for classes to develop an
Academic Improvement Plan to achieve good academic standing.
This plan will be binding on the student.

Students on probation may take a maximum of 14 hours and
should repeat courses under the D/F Repeat Rule to reduce
deficiency points.

Students on probation must earn a 2.0 GPA or higher during
every semester they are on probation. Failure to achieve a 2.0
semester GPA or higher while on Academic Probation will result in
suspension (see below).

Students on probation are not allowed to register by myMU.
Students on probation must participate in their College’s Retention
Program.

Other requirements may be imposed in the Academic
Improvement Plan.

The student is returned to Academic Good Standing when his or her
Marshall and Overall GPA are 2.0 or higher.

Suspension for Academic Deficiencies
Academic Suspension is defined as a period in which a student cannot
enroll in courses at Marshall University. A student who has pre-
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registered and is subsequently suspended will have his/her registration
automatically canceled.

1. Students who earn less than a 2.0 semester GPA while on
Academic Probation or who accumulate or exceed the Quality
Point Deficit for their GPA Hours (see Table One) will be suspended
for one regular semester (the summer terms do not count as a
term of suspension).

Table One - Suspension QPD
GPA Hours 0-29 30-59 60-89 90 or more

Quiality Point 20 15 12 9
Deficit

2. When a student returns to Marshall after any suspension, the
student will be placed on probation and must follow all of the
requirements of his/her Academic Improvement Plan. Failure to
meet all of the requirements of the Academic Improvement Plan
or exceeding the Quality Point Deficits listed in Table 1 will result
in suspension. A second suspension will be for a period of one
calendar year. Third and subsequent suspensions will be for a
period of two calendar years each.

3. Petition for Reinstatement after a Second or Subsequent
Suspension
Reinstatement after a second or subsequent suspension is only
by written petition to the Dean of a student’s college, school, or
program. The petition must be in writing and provide evidence
that the student can meet the requirements of his or her Academic
Improvement Plan. The written petition for readmission must be
submitted at least 30 days prior to the beginning of the semester
for which readmission is sought.

Probation for Academic Dishonesty
Academic probation for up to 1 year may be recommended by the
instructor but will need to be imposed by the department chair,
academic dean or the Office of Academic Affairs.

Suspension for Academic Dishonesty

A student with a second academic dishonesty offense during his/her
enrollment at Marshall University will be academically suspended for a
period of one academic year (to include summer terms).

Appeals of Academic Probation and
Suspension
See “Academic Rights and Responsibilities of Students.”

Approved by Faculty Senate, May 9, 2002, to go into effect Fall 2003

Academic Rights and
Responsibilities of Students

Marshall University's policies in regard to the academic rights and
responsibilities of students reflect Board of Governors Policy SA-2.

|. Statement of Philosophy

Marshall University is an academic community and as such must
promulgate and uphold various academic standards. Failure of a
student to abide by such standards may result in the imposition of
sanctions pursuant to Board of Governors Policy SA-2. A student,
by voluntarily accepting admission to the institution or enrolling in
a class or course of study offered by Marshall University, accepts
the academic requirements and criteria of the institution. It is
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the student’s responsibility to fulfill coursework and degree, or
certification requirements, and to know and meet criteria for
satisfactory academic progress and completion of the program.

Il Definitions

A. Academic Dean: the chief academic officer of a college

or school. The dean also serves in an advisory capacity to
the student. The student is encouraged to contact his/her
academic dean for guidance on appeal procedures.

. Academic Deficiency: failure to maintain the academic

requirements and standards as established by Marshall
University and its constituent colleges and schools other than
those relating to academic dishonesty. This shall include but
is not limited to the criteria for maintenance of satisfactory
academic progress, i.e. Grade Point Average, special program
requirements, professional standards, etc.

. Academic Dishonesty: Academic dishonesty is conduct on an

academic exercise that falls into one or more of the following
categories: cheating, fabrication/falsification, plagiarism,
bribes/favors/threats, and complicity. These categories and
“academic exercise” are defined in detail in the section on
Academic Dishonesty in this catalog. Each instructor may
modify the general definition of academic dishonesty to fit the
immediate academic needs within that particular course of
study, provided the instructor defines, in writing and preferably
in the course syllabus, the details of any departure from the
general definition.

. Day: shall refer to an instructional day.
. Limited Enrollment Program: any academic program which

imposes admissions requirements in addition to general
admissions to the University.

. Student: any undergraduate student who has been admitted

to, and is currently enrolled in, a course or in a certificate

or degree program at Marshall University, or for whom the
institutional appeal period has not expired. Students enrolled
in the undergraduate Nursing Program will follow these
procedures.

. University Community: faculty, staff, or students at Marshall

University.

. President’s Designee: Chief Academic Officer.
. Provost and Senior Vice President for Academic Affairs:

refers to the Chief Academic Officer.

. Appeal Deadlines: the time allowed for each level of appeal.

There will be no time extensions unless granted by the
Academic Appeals Board for good cause. If the appeals do
not meet the established deadlines, the issue is no longer
appealable.

Il. Student Academic Rights

Concomitant with other academic standards and responsibilities
established by Marshall University and its constituent colleges and
schools, each student shall have the following academic rights:

A. The student shall be graded or have his/her performance

evaluated solely upon performance in the coursework as
measured against academic standards.

B. The student shall not be evaluated prejudicially, capriciously, or

arbitrarily.

C. The student shall not be graded nor shall his/her performance

be evaluated on the basis of his/her race, color, creed, sex,
sexual orientation, or national origin.

D. Each student shall have the right to have any academic penalty,
as set forth herein, reviewed pursuant to the procedures
in Section V. Except in those cases where a specific time is
provided, this review shall occur within a reasonable time after
the request for such review is made.

E. Each student shall have access to the University catalog
or program brochure in which current academic program
requirements are described (e.g., required courses, total credit
requirements, time in residence standards, minimum Grade
Point Average, probation standards, professional standards,
etc.).

F. Each student shall receive from the instructor written
descriptions of content and requirements for any course in
which he/she is enrolled (e.g., attendance expectations, special
requirements, laboratory requirements including time, field
trips and cost, grading criteria, standards and procedures,
professional standards, etc.).

G. The instructor of each course is responsible for assigning
grades to the students enrolled in the course consistent with
the academic rights set out in the preceding sections.

H. Marshall University and its constituent colleges and schools are
responsible for defining and promulgating:

1. The academic requirements for admission to the
institution, for admission to limited enrollment programs,
and for admission to professional and graduate degree
programs;

2. The criteria for maintenance of satisfactory academic
progress, for the successful completion of the program, for
the award of a degree or certification, for graduation;

3. The requirements or criteria for any other academic
endeavor, and the requirements for student academic
honesty, consistent with the Policies, Rules, and Regulations
of the Higher Education Policy Commission and with the
fundamentals of due process; and

4. Probation, suspension, and dismissal standards and
requirements.

I. Normally, a student has the right to finish a program of study
according to the requirements under which he/she was
admitted to the program. Requirements, however, are subject
to change at any time, provided that reasonable notice is given
to any student affected by the change.

IV. Academic Sanctions: Undergraduate Students (Graduate and Medical
Students Should Consult the Graduate Catalog.)
A student who fails to meet the academic requirements or
standards, or who fails to abide by the University policy on
academic dishonesty, as defined by Marshall University, and its
constituent colleges and schools, may be subject to one or more of
the following academic sanctions:

A. A lower final grade in or a failure of the course or exclusion
from further participation in the class (including laboratories or
clinical experiences, any or all of which may be imposed by the
instructor of the course involved).

B. Academic Probation
1. For Academic Deficiency:

» Any student who has less than a 2.0 Grade Point
Average on coursework attempted at Marshall
University and/or any approved coursework



transferred from another institution shall be
placed on academic probation. All probation
students are subject to the following restrictions:
Meet with the Associate/Assistant Dean of
their college before registering for classes to
develop an Academic Improvement Plan to
achieve good academic standing. This plan will
be binding on the student.

Take a maximum of 14 hours and should
repeat courses under the D/F Repeat Rule to
reduce deficiencies.

Earn a 2.0 GPA or higher during every semester
they are on probation. Failure to achieve a 2.0
semester GPA or higher while on probation will
result in suspension.

May not register by myMU.

Must participate in their College’s retention
program.

Other requirements may be imposed in the
Academic Improvement Plan

2. For Academic Dishonesty
Refer to the Academic Dishonesty Policy (p. 55).

C. Academic Suspension: Undergraduate Students (Graduate and
Medical Students Should Consult the Graduate Catalog.)

1. For Academic Deficiency

Students who earn less than a 2.0 semester GPA while

on Academic Probation or who accumulate or exceed the
Quiality Point Deficit for their GPA hours will be suspended
for one regular semester (the summer terms do not count
as a term of suspension). Students with 0-29 GPA hours

will be suspended if they have 20 or more quality point
deficiencies; with 30-59 hours, they will be suspended with
15 or more quality point deficiencies; with 60-89 hours, they
will be suspended with 12 or more deficiencies; and with

90 or more hours, they will be suspended with 9 or more
deficiencies.

When a student returns to Marshall after any suspension,
the student will be placed on probation and must follow all
of the requirements of his/her Academic Improvement Plan.
Failure to meet all of the requirements of the Academic
Improvement Plan or exceeding the Quality Point Deficits
described above will result in suspension. A second
suspension will be for a period of one calendar year. Third
and subsequent suspensions will be for a period of two
calendar years each.

2. For Academic Dishonesty

In those cases in which a student has been found guilty

of a second academic dishonesty offense, he/she will be
academically suspended for a period of one academic year
(to include summer terms). During such period the student
may not enroll in any course or program offered by Marshall
University or any of its constituent colleges or schools.

D. Academic Dismissal

This is defined as termination of student status, including any
right or privilege to receive some benefit, or recognition, or
certification. A student may be academically dismissed from
a limited enrollment program and remain eligible to enroll in
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courses in other programs at Marshall University; or a student
may be academically dismissed from the institution and not
remain eligible to enroll in other courses or programs at Marshall
University. The terms of academic dismissal from a program for
academic deficiency shall be determined, defined, and published
by each of the constituent colleges and schools of Marshall
University. Academic dismissal from a program or from the
University will also be imposed for violation of the University
policy on academic dishonesty.

V. Academic Appeals

The intent of the appeals process is to treat all parties fairly,

and to make all parties aware of the appeals procedure. Please
Note: Notwithstanding any other provision in Marshall University
catalogs or policy documents, only students who are or will be
dismissed from a program or from the University as a direct and
immediate consequence of any academic sanction administered
by the University may, at their own discretion and expense, retain
legal counsel for representation during all relevant administrative
appeal proceedings.

A. Student Appeals for Instructor Imposed Sanctions:

In cases where a student is appealing a grade, the grade
appealed shall remain in effect until the appeal procedure is
completed, or the problem resolved.

In those cases in which a student has received an instructor-
imposed sanction, including a lower final grade in or failure
of the course or exclusion from further participation in

the class, the student shall follow the procedures outlined
below:

1. The student has ten (10) instructional days from
the receipt of an individual grade on an academic
exercise to begin a formal appeal. The student has ten
(10) instructional days from the beginning of the next
regular term (not including summer terms) to formally
appeal a final grade. Appeal hearings are generally
not held during the summer terms, except in cases of
dismissal from program, suspension, or expulsion.
Within the prescribed ten (10) instructional days, the
student must attempt an informal resolution with

the course instructor. If no resolution is reached,

and the student wants to begin a formal appeal, the
student must make an appointment and meet with a
representative in the Office of Student Affairs to begin
the formal appeal process. A student can reach the
Office of Student Affairs by telephone at 304-696-6422
or by email at studentaffairs@marshall.edu.

Within five (5) instructional days of the meeting

with a representative of the Office of Student

Affairs, the student must formally appeal to the
instructor, in writing. The student who initiates an
appeal is responsible for submitting all applicable
documentation. The course instructor must respond
to the student in writing within five (5) instructional
days after the student has submitted the appeal
documentation. If the course instructor does not
respond to the student in five (5) instructional days,
the appeal process continues to the department
chairperson or division head. If the instructor is
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unavailable, the process starts with the department
chairperson or division head.

2. If the formal appeal to the instructor does not have
a mutually satisfactory result, the student may appeal
in writing to the department chairperson or division
head (or designated representative) within five (5) days
after the receipt of the response from the instructor.
The department chairperson or division head will
attempt to resolve the issue at the departmental level.
The faculty member must provide to the department
chair or division head all criteria used for determining
grades. The department chairperson or division head
must respond to the student in writing within five (5)
instructional days after the student has submitted the
appeal documentation. If the department chairperson
or division head (or representative) does not respond
to the student within five (5) instructional days, the
appeal process continues to the Dean of the college or
school in which the course is offered.

3. If the formal appeal to the department chairperson
or division head does not have a mutually satisfactory
result, either the student or instructor may appeal

in writing to the Dean of the college (or designated
representative) in which the course is offered within
five (5) instructional days after the receipt of the
response from the chairperson or division head. The
Dean of the college will attempt to achieve a mutually
satisfactory resolution, and if the resolution fails,
must respond to the student or instructor in writing
within five (5) instructional days after the student or
instructor has submitted the appeal documentation.
If the person named above does not respond to the
student or instructor in the given time frame, the
appeal process continues to the next level.

4. Should the appeal not be resolved by the Dean

of the college, either the student or instructor may
appeal in writing within five (5) instructional days
from the responses of the Dean to the Budget and
Academic Policy Committee (BAPC) which shall refer
the matter to the Academic Appeals Board to review
the appeal for adherence to policy. If the appeal
follows policy, the Board will schedule a hearing. If,
however, the board determines that the timeline
described above has been violated by the student

or the instructor, or that the proper documentation
has not been submitted, the board can terminate

the process. The Academic Appeals Board also

has the right to seek additional documentation if
necessary. The Academic Appeals Board has thirty
(30) instructional days to convene the members of the
Hearing Panel to hear the appeal (once the requested
documentation is provided by the appellant student)
and five (5) instructional days after the hearing to
make notification of the determination to the student
and instructor. It may not always be possible to meet
the above conditions because many of these appeals
occur at times when school is not in session. However
every effort will be made to schedule appeal hearings
in a timely and reasonable manner.

5. If the determination of the Hearing Panel does not
have a mutually satisfactory result, then the student
or instructor may file an appeal with the Provost and
Senior Vice President for Academic Affairs within
fifteen (15) days of written receipt of the decision of
the Hearing Panel. The decision of the Provost and
Senior Vice President for Academic Affairs must be
rendered in writing within fifteen (15) instructional
days of receipt of the appeal, and shall be final.

B. Appeals for Academic Dishonesty:

Only individual allegations of academic dishonesty may be
appealed. If a previous offense was not appealed within the time
limit, or was appealed unsuccessfully, then subsequent offenses
will be counted as repeat offenses and additional sanctions will
be levied by the Office of Academic Affairs as described in the
section on “Sanctions” in this policy.

1. In those cases where the instructor imposes a sanction
pursuant to part IV, A, only, and does not refer the matter
to the department chairperson or division head for
additional sanctions, the student may appeal the sanction
in accordance with the procedures described in part V.
Academic Appeals (A).

2. In those cases where the matter is referred to the
department chairperson or division head for additional
sanctions, this action must occur within ten (10) days of the
alleged offense. The chairperson or division head shall bring
together the student involved, and the faculty member,
and/or other complainant within ten (10) days from the date
of referral.

3. If the student denies guilt or disagrees with the sanction
imposed, or if the faculty member, other complainant, or
chairperson or division head thinks that the penalties are
insufficient for the act complained of, the case shall be
forwarded in writing by the chairperson or division head
to the student’s Academic Dean within five (5) days from
the date of the meeting. This person shall bring together
the student, faculty member or other complainant, and
the department chairperson or division head to review
the charges within five (5) days from the date of referral.
The student’s Academic Dean may impose any sanction
permitted by this policy.

4, Should the student, faculty member, or other
complainant be dissatisfied with the determination of

the student's Academic Dean, the case may be appealed

in writing within five (5) days of the written decision to

the Budget and Academic Policy Committee, who shall

refer the case to the University Academic Appeals Board
which determines if an appeal hearing is justified. If the
University Academic Appeals Board determines a hearing is
justified, the Board will schedule the hearing. The University
Academic Appeals Board has the right to seek additional
documentation if necessary. The University Academic
Appeals Board has thirty (30) days to convene the members
of the Hearing Panel to hear the appeal (once the requested
documentation is provided by the appellant student) and
five (5) days after the hearing to make notification of the
determination to the student and instructor. It may not
always be possible to meet the above conditions because



many of these appeals occur at times when school is not
in session. However every effort will be made to schedule
appeal hearings in a timely and reasonable manner.

5. Should the student, faculty member, or other
complainant be dissatisfied with the determination of the
Academic Appeals Board or the Hearing Panel, then he/
she may file an appeal with the Provost and Senior Vice
President for Academic Affairs within fifteen (15) days from
the receipt of the written decision of the Board or Panel.

6. The decision of the Provost and Senior Vice President for
Academic Affairs shall be final.

C. Appeals for Academic Deficiencies:

1. In those cases in which an undergraduate student has
been denied admission to a program, has been or may be
placed on academic probation or academic suspension
for academic deficiencies, the following procedures are
applicable:

a. The student is entitled to written notice; (1) of
the nature of the deficiency or reason for denial of
admission to a program; (2) of the methods, if any,
by which the student may correct the deficiency,
and; (3) of the penalty which may be imposed as a
consequence of the deficiency.

b. The student shall be given the opportunity to

meet with the person(s) who has judged his/her
performance to be deficient, to discuss with this
person(s) the information forming the basis of the
judgment or opinion of his/her performance; to
present information or evidence on his/her behalf; and
to be accompanied at any such meeting by an advisor
of his/her choice from the University (faculty, staff,

or student). Such advisors may consult with, but may
not speak on behalf of their advisees, or otherwise
participate directly in the proceedings, unless given
specific permission to do so by the person conducting
the meeting. The student is not entitled to an attorney
in such meetings, and the formal rules of evidence

are not applicable. The student must request such
meeting in writing ten (10) days from receipt of the
notice.

c. If the student is dissatisfied with the outcome of the
meeting outlined in (b) above, the student may appeal
the judgment to the Provost and Senior Vice President
for Academic Affairs within thirty (30) days after receipt
of written notice of the judgment.

d. The decision of the Provost and Senior Vice
President for Academic Affairs is final.

2. In those cases in which a student has been or may be
dismissed from an undergraduate academic program,
or has been or may be dismissed from the institution
for academic deficiencies, the following procedures are
applicable:

a. The student is entitled to written notice; (1) of the
nature of the deficiency; (2) of the methods, if any,
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by which the student may correct the deficiency,
and; (3) of the penalty which may be imposed as a
consequence of the deficiency.

b. The student shall be given the opportunity to meet
with the person(s) who judged his/her performance to
be deficient. The student must request such meeting
in writing within ten (10) days from receipt of the
notice. The student shall be given the opportunity to
discuss with this person(s) the information forming
the basis of the judgment or opinion of his/her
performance, to present information or evidence on
his/her behalf, and to be accompanied at any such
meeting by an advisor of his/her choice from the
University (faculty, staff, or student). Such advisor
may consult with but may not speak on behalf of his/
her advisee, or otherwise participate directly in the
proceedings, unless given specific permission to do so
by the person conducting the meeting. The student is
not entitled to an attorney in such meetings, and the
formal rules of evidence are not applicable.

c. If the student is dissatisfied with the outcome of the
meeting outlined in (b) above, the student may file an
appeal in writing with the Chairperson of the Budget
and Academic Policy Committee. The Chairperson of
the Budget and Academic Policy Committee will refer
the matter to the University Academic Appeals Board
which determines if an appeal hearing is justified. If
the University Academic Appeals Board determines

a hearing is justified, the Board will schedule the
hearing. The University Academic Appeals Board

has the right to seek additional documentation if
necessary. The University Academic Appeals Board
has thirty (30) days to convene the members of

the Hearing Panel to hear the appeal (once the
requested documentation is provided by the appellant
student) and ten (10) days after the hearing to make
notification of the determination to the student and
instructor. If the student is denied an appeal, he/she
may appeal this decision to the Provost and Senior
Vice President for Academic Affairs. If the student is
granted an appeal, the Chairperson of the Academic
Appeals Board will appoint a Hearing Panel. At least
two (2) of the faculty and student members of the
Hearing Panel will, if possible, be chosen from the
members of the Hearing Panel Pool appointed from
the constituent college or school involved. It may

not always be possible to meet the above conditions
because many of these appeals occur at times when
school is not in session. However every effort will be
made to schedule appeal hearings in a timely and
reasonable manner. The student's appeal must be
filed within ten (10) days after receipt of written notice
of the decision outlined in (b) above.

d. If the student, faculty member or other complainant
is dissatisfied with the decision of the Hearing Panel,
he or she may appeal the decision to the Provost and
Senior Vice President for Academic Affairs within thirty
(30) days after receipt of written notice of the decision.
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e. The decision of the Provost/Senior Vice President for
Academic Affairs is final.

VI. Academic Appeals Board

A. Description and Jurisdiction:

The Academic Appeals Board is a permanent subcommittee of
the Budget and Academic Policy Committee. It is composed of
experienced Hearing Officers and is established to determine
whether appeals arising from the following should resultin a
hearing:

1. Instructor-imposed sanctions, including: lowering of final
course grade, failure of course, or exclusion from further
participation in the class.

2. Final course grades.

3. Sanctions imposed for academic dishonesty.

4. Dismissal from an academic program.

5. Dismissal from the University.

6. Such other cases as may be referred to the Board.

B. Function:
The University Academic Appeals Board collectively decides
whether:

a) The prior steps of the appeal process have been
completed.

b) The claim (if substantiated) would result in the
overturning of the academic sanction. This means that
some policy may have been violated in the application of
the sanction, arbitrariness or capriciousness may been a
factor in the sanction, different standards may have been
applied to the student or there may have been bad faith
or ill will on the part of the instructor’s applying of the
sanction.

¢) Appropriate documentation of the claim needs to be
provided in order to justify a hearing. It is the student’s job
to provide documentation for his/her claims. The Board may
ask for additional documentation from either students or
faculty in order to determine whether a hearing is justified.

3. Hearing Officers:

The Budget and Academic Policy Committee will appoint
two Hearing Officers each spring. It is desirable but not
required that the Hearing Officers have served on a Hearing
Panel.

B. Selection of Members for an Individual Hearing Panel

An individual Hearing Panel shall be composed of two (2)
faculty members, one (1) student member, and one (1) non-
voting Hearing Officer. The members of the Hearing Panel
shall be chosen randomly from the Hearing Panel Pool by
the Chairperson of the Academic Appeals Board or his/

her designee. In appeals arising from dismissal from an
academic program, if possible, at least two (2) of the faculty
and student members of the Hearing pPanel should be
chosen from the Hearing Panel Pool members appointed
from the constituent college or school involved.

VIIl. Hearing Procedures

Itis the intent of these procedures to ensure that Marshall
University students receive appropriate due process in academic
matters. This includes fundamental fairness, just sanctions, and
all rights in accordance with the belief that academic appeal
hearings at an institution of higher education such as Marshall
University should have an educational objective. Academic
appeals, pursuant to these procedures, are informal and not
adversarial in nature.

A. The time and place of the hearing is determined by the Hearing
Officer. The hearing should be held within sixty (60) days of
receiving the written request. Upon written request, the Hearing
Officer may, at his/her discretion, grant a continuance to any
party for good cause.

B. The Hearing Officer will notify the appellee, appellant, and
other appropriate parties in writing at least five (5) days prior

to the hearing, of the date, time, and place of the hearing. A
statement of the facts and evidence to be presented in support of
the student’s grounds for appeal will be provided to the appellee

VII. Hearing Panel
The purpose of the Hearing Panel is to hear arguments, evaluate
evidence, and reach a decision by voting in an Academic Hearing.

in appropriate cases.

C. The appellant student and the appellee have the right to an

A. The Hearing Panel shall be composed of faculty and student
members chosen in the following manner:

1. Faculty Members:

The Dean of each of the constituent colleges and schools

of the University shall appoint five (5) faculty members

from his/her unit to serve on the Hearing Panel Pool. Such
appointments will be made annually in the spring semester
with the understanding that some of these faculty members
will be available to hear appeals during the summer terms
and the week before the beginning of Spring semester.
Terms will run from May 15 to the following May 15.

2. Student Members:

The Student Government Association President shall
appoint three (3) students from each of the constituent
colleges and schools of the University to serve on the
Hearing Panel Pool.

advisor. Advisors must be members of the University community
(faculty, staff, or student). Such advisors may consult with,

but may not speak on behalf of their advisees or otherwise
participate directly in the proceedings, unless they are given
specific permission to do so by the Hearing Officer.

D. The appellant student has the right, at his or her own
discretion and expense, to retain legal counsel for representation
only when he/she is or will be dismissed from a program or from
the University as a direct and immediate consequence of any
academic sanction administered by the University. In these cases
an attorney is allowed to fully represent and speak on behalf of
the appellant student. Rules of evidence and other formal rules
of courtroom procedure do not apply. The Hearing Officer is
authorized to decide what is relevant and what is not relevant.

E. Prior to the scheduled hearing, the members of the Hearing
Panel may convene in closed session to examine the content



of the appeal, the specific issues to be considered, and all
supporting documents.

F. The student with his/her advisor, if any, will be called before the
Hearing Panel and the Hearing Officer will then restate the nature
of the appeal and the issues to be decided.

G. The hearing shall be closed. All persons to be called as
witnesses, other than the appellant, with his/her advisor, if any,
and the appellee and his/her advisor, if any, will be excluded from
the hearing room. Any person who remains in the room after

the hearing has begun may be prohibited from appearing as a
witness at the discretion of the Hearing Officer.

H. Anyone disrupting the hearing may be excluded from the
hearing room if, after due warning, he/she engages in conduct
which substantially delays or disrupts the hearing, in which case
the hearing shall continue and the Hearing Panel shall make a
determination based on the evidence presented. If excluded, the
person may be readmitted on the assurance of good behavior.
Any person who refuses the Hearing Panel's order to leave

the hearing room may be subject to appropriate disciplinary
action pursuant to Marshall University policy. When a student
appellant is excluded for disruptive behavior and does not have a
recognized representative, the Hearing Officer will appoint one.

I. Except as provided in H and M herein, all evidence must be
presented in the presence of the student.

J. The student or other parties involved may petition the Hearing
Officer for a subpoena or a request for appropriate written
information or documents

K. The student will be given the opportunity to testify and present
evidence and witnesses on his/her own behalf and to discuss
with, and question, those persons against whom the appeal is
filed. Written evidence to be considered by the panelists should
be received by the Hearing Officer at least five (5) business days
prior to the hearing to be distributed to the panelists prior to the
hearing. Exceptions to this five (5) day rule are at the discretion
of the Hearing Officer, who may disallow long written documents
or large numbers of documents from being introduced if the
panelists will not have time to consider them fully.

L. The Hearing Panel may admit as evidence any testimony,
written documents, or demonstrative evidence which it believes
is relevant to a fair determination of the issues. Formal rules of
evidence shall not be applicable in academic appeal hearings.

M. If the student appellant or the appellee fails to appear at a
hearing and fails to make advance explanation for such absence
which is satisfactory to the Hearing Panel, or if the student
appellant or the appellee leaves before the conclusion of the
hearing without permission of the Hearing Panel, the hearing
may continue and the Hearing Panel may make a determination
on the evidence presented at the hearing, or the Hearing Panel
may, at its discretion, dismiss the appeal.

N. Upon completion of the testimony and presentation of
evidence, all persons, except Hearing Panel members will be
required to leave the room. The Hearing Panel will then meet in
closed session to review the evidence presented. The Hearing
Panel shall make its findings based upon a preponderance

of evidence. The Hearing Panel shall reach its determination
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by a majority vote. The results shall be recorded in writing

and filed with the Chairperson of the Budget and Academic

Policy Committee and the Provost and Senior Vice President

of Academic Affairs. If the Hearing Panel's decision includes

the imposition of academic sanction, the sanction given and its
duration must be specified for the record. A report of a dissenting
opinion or opinions may be submitted to the Chairperson of the
Budget and Academic Policy Committee and the Provost and
Senior Vice President for Academic Affairs by any Hearing Officer.

O. The findings of the Hearing Panel, and any sanction, shall be
announced at the conclusion of the hearing. The student, faculty
member, and the appropriate Academic Dean shall be notified
in writing of the findings and any sanction at the conclusion of
the hearing. A record of the hearing shall be prepared by the
Hearing Officer in the form of summary minutes and relevant
attachments and will be provided to the student upon request.

P. No one may tape the proceedings.

Q. In an appeal related to a final grade the Hearing Officer will
complete any necessary change of grade forms and submit
that information to the Registrar, the faculty member, and the
appropriate Academic Dean.

R. Within thirty (30) days following receipt of the Hearing Panel's
decision, the student, faculty member or other complainant
may file an appeal with the Provost and Senior Vice President
for Academic Affairs. A written brief stating grounds for the
appeal should be presented by the student, faculty member

or other complainant to the Provost and Senior Vice President
of Academic Affairs. The scope of review shall be limited to the
following:

1. Procedural errors.

2. Evidence not available at the time of the hearing.

3. Insufficient evidence to support the findings of the
Hearing Panel or of the Academic Appeals Board.

4. Misinterpretation of University policies and regulations by
the Hearing Panel or by the Academic Appeals Board.

5. A sanction disproportionate to the offense.

6. Lack of jurisdiction.

The Provost and Senior Vice President of Academic Affairs
may affirm or modify the panel’s findings and sanctions, if
any, or remand the case to the Academic Appeals Board for
further action.

S. The decision of the Provost and Senior Vice President for
Academic Affairs is final. He/she will give written notification
of the final decision to the student, the faculty member, the
appropriate Academic Dean and as appropriate, the Registrar.

Approved by the Academic Standards and Curricular Review Committee:
October 28, 1988

Approved by the Budget and Academic Policy Committee: October 21, 2004;
March 4, 2005; April 17, 2009.

Revised by Faculty Senate: March 19, 2002; February 27, 2003; November
18, 2004; March 31, 2005, May 7, 2009.
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Academic Suspension

See “Academic Probation and Suspension.”

Academic Standing

(for more detailed information, see “Academic Rights and
Responsibilities of Students™)

Students receive official notification of academic standing in their
grade report at the end of the regular semester or summer session.

Academic standing is defined by one of three categories:

1. Good Standing:

The student is in good standing when the cumulative Marshall
and Overall GPA (includes Marshall grades and any grades earned
at other institutions), is at least 2.0. For purposes of participation
in extracurricular activities, a student is considered to be in good
standing if he or she is eligible to enroll in classes that semester
and not under specific restriction as described in the Marshall
University Code of Student Rights and Responsibilities, Section

C (1-3). Individual activities or organizations may have further
requirements for participation such as minimum GPA.

2. Academic Probation: The student is placed on academic probation
at the end of any regular semester or summer session when either
the cumulative Marshall or Overall GPA (includes Marshall grades
and any grades earned at other institutions) is less than 2.0. The
student will be notified by mail/e-mail that a hold has been placed
on registration activity. This means the student cannot register
or make schedule changes in myMU. All registration activity must
take place in person at the Office of the Registrar or through the
student’s advisor. After seeing his or her advisor, the student
must also get written permission from the associate dean, or
appropriate college representative, of his/her college to register
or make schedule changes. If a student on academic probation is
taking an add/drop slip to the Office of the Registrar for course
registration or adjustment, an Academic Improvement Plan (AIP)
must accompany the slip at the time of registration.

3. Academic Suspension:

If a student exceeds the maximum quality point deficits in the
cumulative Marshall or Overall GPA (includes Marshall grades and
any grades earned at other institutions) for his or her GPA hours at
the end of any given semester, he or she will be suspended for the
following semester. The college dean notifies suspended students
by mail that a hold has been placed on their registration status and
their registration for the following semester has been canceled
(excluding summer terms). Please see “Academic Probation and
Suspension” for details.

Accelerated Graduate Degree
(AGD)

Marshall University offers an accelerated path through a number of its
graduate degree programs. We encourage qualified undergraduates to
consider participating in an Accelerated Graduate Degree (AGD) option,
as it allows them to complete the requirements for the baccalaureate
and graduate degree in less time and at lower cost..

Undergraduates accepted into an AGD program can begin taking
graduate coursework during their senior year. Programs offering
an accelerated master’s degree option may allow up to 12 hours of

graduate-level coursework. Programs offering an accelerated doctoral
degree option may allow up to 18 hours of graduate-level coursework..

Programs may use one of two models for the AGD option. For those
offering a 3+ graduate option, the department may allow specified
graduate-level courses to double-count as fulfilling a portion of the
bachelor's and master’s degree requirements. For those offering an
accelerated graduate degree option, the department will specify the
graduate-level courses that to double-count as fulfilling a portion

of the bachelor’s and master’s degree requirements and those
graduate-level courses that will serve as electives for completion of
the baccalaureate degree but not the graduate degree. Each program
offering an AGD will clearly list how students may count courses for
both degrees in the description of the degree options presented
subsequently in this catalog.

Advantages of an Accelerated Degree

+ complete the Bachelor’s degree with up to 12 fewer credit hours
(Note: Students must meet all other degree requirements for the
bachelor’s degree);

+ begin work on the graduate degree during the senior year;

+ complete a portion of graduate credits paying undergraduate
tuition rates;

+ earn a bachelor’s and graduate degree in less time.

Programs Available
Currently, the Accelerated Graduate Degree is offered in these master’s
programs:

* Biological Sciences

Criminal Justice
Geography
» Health Informatics

Psychology
+ Sociology

Sport Administration

Eligibility Requirements for Accelerated
Graduate Degree
» must have completed at least 90 hours toward the bachelor’s
degree;
» must have at least a 3.30 overall undergraduate GPA;
» must have at least a 3.30 GPA in the major;

* must meet the admission requirements of the chosen master’s
degree program. (Note: AGD programs may have admission
requirements that differ from the admission requirements for the
regular master's degree. For example, some departments might
waive the required admission test, such as the GRE, GMAT or Miller
Analogies. Students should check with the chosen graduate degree
program.)

How to Apply

1. During the junior or senior year, eligible students should meet with
their undergraduate advisor and the Director of Graduate Studies
of their chosen graduate degree program to develop an AGD Plan
of Study. The Plan of Study form is available online at the Graduate
Studies website. The completed, signed, and approved Plan of
Study must be submitted to the Academic Dean. Any changes to
the AMD Plan of Study must be approved by the undergraduate



advisor and Director of Graduate Studies and submitted in writing
to the dean.

2. The student’s acceptance into the AGD program is subject to the
approval of the Plan of Study by the dean.

3. Students accepted into the AGD program should apply for
admission to the chosen graduate degree program for the first
semester after the bachelor’s degree is awarded. Applications
should be submitted during the last semester of the senior year.

Requirements for Continuation in the
AGD Degree Program

Students must maintain a minimum GPA of 3.0 for all graduate credit
toward their graduate degree program.

Withdrawal from the AGD

A student may withdraw at any time from an approved AGD program
by informing the undergraduate advisor, the Director of Graduate
Studies, and the Academic Dean. A student’s status will then revert
to the standard undergraduate degree program. Any graduate hours
earned must be approved for use in fulfillment of bachelor’s degree
requirements by the student’s Undergraduate Dean.

From Undergraduate to Graduate
Student

Beginning with the semester after the student has earned the
bachelor’s degree and has been accepted into a master’s degree
program, the student is assessed tuition and fees at the graduate rate.
All rules regarding graduate education will apply to the student once
admitted into the graduate degree program.

Additional Baccalaureate
Degrees

Itis possible to earn more than one baccalaureate degree by meeting
these requirements:

+ completing all of the major requirements for the desired degree;

« completing the college requirements for each desired degree;

+ completing a minimum of 30 additional hours for each degree
beyond the 120 hours required for the first baccalaureate
degree (this means completing a total 150 hours for a second
baccalaureate, 180 for a third baccalaureate, and so on);

meeting the minimum residency requirement of 24 credit hours.

Grade Point Averages and graduation with honors must conform to
existing university policies.

Advising
Although students are ultimately responsible for selecting a major and

planning their course schedules, advising services are available to all
students.

* The college office may assign an advisor to students with a
declared major.

+ Undecided students are advised by University College.

+ Students on academic probation are also required to meet with the
associate dean of their college for written approval to register or
change their schedule.
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The academic advisor is a very good person to get to know. He or she
will help with advice and support with academic or career questions.
Students usually see their advisors during registration periods, but

all faculty advisors are available during office hours throughout

the semester. Students should take the initiative and arrange an
appointment with their advisors at any time during the semester when
they need advice or help.

Some colleges require their students to consult with an academic
advisor before they can register. The college office places an advising
hold on the student’s registration. This hold remains until the student
has met with the appropriate advisor. Students should consult their
college dean or major department for specific advising requirements.

Appeals Board

See “Academic Appeals” under “Academic Rights and Responsibilities.”

Area of Emphasis

An area of emphasis is a specific subject area of study which has
limited course offerings within an approved degree program and
major. Normally, a minimum of twelve (12) credit hours would be
expected for an area of emphasis at the undergraduate level.

Auditing Courses

Audit students enroll only for purposes of refreshing or acquainting
themselves with the material offered in the course. Students can audit
a course when there is space available in the class and the instructor
authorizes audit status. Audit students receive no academic credit.
Enrollment for audit is limited to the regular registration period for
the semester or term. A student must enroll for the course as an
Audit, and must pay fees in the same way and at the same tuition rate
as students enrolling for credit. Faculty members who wish to audit
courses must secure approval of the instructor of the course and must
enroll in the regular way. The instructor of the course will determine
attendance and any other special requirements for audit students.

It is the instructor’s responsibility to discuss the requirements of the
course with the auditor. The instructor can notify the student’s college
dean and the Registrar’s Office to withdraw the auditor from the class
if attendance or other requirements are not met. A student cannot
change a registration from credit to audit or audit to credit after
the close of the Schedule Adjustment period at the beginning of a
semester or summer term.

Catalog of Record

The catalog of record is the academic catalog that is in effect at

the time the student declares a major. It identifies the graduation
requirements that must be met to earn the degree. Once a major is
declared, the catalog of record remains the same. A student has 10
years in which to complete the degree. If within that 10 year period the
student changes majors or transfers colleges at Marshall, the catalog
at the time of the change of major becomes the catalog of record. The
student then has 10 years in which to complete the degree under the
new catalog. If a student exceeds the 10 year period, the catalog of
record is the one in effect at the date of graduation. A student may
change a catalog year without a change of program or minor only to

a more recent catalog. The student may request this change formally
through the office of their dean. Students can substitute courses no
longer offered with the permission of their college dean. (Education
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majors: see the residency requirements in the College of Education
and Professional Development section (p. 217) of this catalog.)

Class Attendance

Policy Statement

Students are expected to attend punctually all class meetings,
laboratory sessions, and field experiences and to participate in all
class assignments and activities as described in the Course Syllabus.
Absences are counted from the first class meeting after the student
registers. Students registering late are expected to make up all missed
assignments in a manner determined by the instructor. Students
should be aware that excessive absences, whether excused or
unexcused, may affect their ability to earn a passing grade.

The instructor of each class shall establish a policy on class attendance
and make-up work, and provide the policy to students in the Course
Syllabus. This policy must not conflict with university policies, including
this policy. Class attendance may be a criterion in determining

a student’s final grade in the course if the instructor provides a
statement to this effect in the course syllabus.

Students must promptly consult with their instructors about all

class absences. Instructors will work with students to identify
appropriate documentation and discuss any missed class time, tests,
or assignments.

Except in the case of University Excused Absences, it is the decision
of the instructor to excuse an absence or to allow for additional
time to make up missed tests or assignments. A student may not be
penalized for an excused absence, provided that the student, in a
manner determined by the instructor, makes up the work that has
been missed.

Instructors are required to honor valid University Excused Absences
and to provide reasonable and equitable means for students to make
up work missed as a result of those absences. Academic obligations
that cannot be made up should be addressed by the course instructor
in consultation with the student to ensure that continued enroliment is
feasible while there is still an opportunity to drop the course within the
established withdrawal period.

This policy excludes academic endeavors that require the completion
of a specific number of clock hours, such as clinical experiences,
practica, and internships. For those courses, the department chair or
program supervisor will determine the maximum number of absences.
This policy does not supersede program accreditation requirements.

This policy also excludes laboratory courses that require significant
preparation and monitoring. For such courses, departments will
determine the minimum number of laboratories a student must
complete to pass the course. If a student cannot complete this number
of labs, the instructor may recommend that the student withdraw from
the class.

If the instructor believes that the number of absences accrued under
the terms of this policy (whether excused or unexcused) is such that
a student cannot fulfill the learning experience and mastery that a
course requires, the instructor may recommend that the student
withdraw from the class.

University Excused Absences
These are addressed by the instructor or the Assistant Dean of
Advocacy and Support as described in each item. Appropriate

documentation is required for each absence. The Student Advocate
and Success Specialist will notify course instructors of his or her
actions using the university e-mail system.

1. University-sponsored activities. Student participation in
authorized activities as an official representative of the university.
Such activities include official athletic events, ROTC, student
government and student organization activities, regional or
national meetings or conferences when endorsed by an academic
or organization faculty advisor, performances, debates, and similar
activities. The Assistant Dean of Advocacy and Support addresses
these absences.

2. Medical circumstances.

a. Astudent who is briefly ill or injured with fewer than three
consecutive hours of class (see (b) below), and is therefore
unable to attend class, should first consult with his or her
course instructor about the absence. If necessary, the
instructor may refer the student to the Assistant Dean of
Advocacy and Support.

b. The Assistant Dean of Advocacy and Support will address
absences of three or more consecutive hours of class. This
includes absences of three consecutive one-hour class
meetings, one three-hour class meeting, etc.

3. Death or critical illness of an immediate family member.
Immediate family is defined as parents, legal guardians, siblings,
children, spouse or life partner, grandparents, and grandchildren.
The Assistant Dean of Advocacy and Support addresses these
absences.

4. Other official activities.

a. Short-term military obligations. The Assistant Dean of
Advocacy and Support addresses these absences. Students
who are subject to federal military activation are covered by a
separate policy. Please consult the catalog for this policy.

b. Jury duty, subpoenas for court appearance, religious holidays,
and other official activities deemed by the Assistant Dean of
Advocacy and Support to warrant an excused absence.

5. Extreme personal emergencies. Examples of such events include
house fires, serious crimes, and other grave emergencies deemed
by the Assistant Dean of Advocacy and Support to warrant an
excused absence.

Classification of Students

Classification of students is based on the number of college level credit
hours earned as shown following:

Classification Semester Hours

Freshman 0-29
Sophomore 30-59
Junior 60-89
Senior 90 or more
Course Numbers Level

100-199 freshman level
200-299 sophomore level
300-499 junior and senior level

500 or above graduate level



Contact Information

Students are required to have a valid, permanent address on file with
the university. Updates to this address should be made online in the
Student Information section of myMU.

Students must use their official Marshall e-mail addess when
communicating with university offices and faculty, unless otherwise
instructed, such as for online courses.

Course Substitution

Students may apply for course substitutions or waivers to
accommodate disabilities under the following policy:

Conditions

A student seeking a course substitution or waiver due to the presence
of a disability must meet the following conditions:

+ Completion of the Course Substitution/Waiver Form. This form
requires that the student attach a recent (within two years)
diagnosis of a disability warranting a substitution or waiver. (The
form is available in the Office of Disability Services, the H.E.L.P.
office, the Buck Harless Student Athlete Program office, college
deans’ offices, and the office of the Dean of Student Affairs.) A
licensed psychologist, a licensed school psychologist, or a properly
credentialed education specialist must have made the diagnosis in
the case of a learning disability.

Verification on the Course Substitution/Waiver Form from the dean
of the student’s college, upon recommendation by the faculty of
the department in which the student is a major, that the course
for which a substitution is requested is not an integral part of the
student’s course of study. If the course is integral to the course of
study the substitution or waiver request shall not go forward.

» Submission of the Course Substitution/Waiver Form to the Office of
Disability Services.

The Committee

The Course Substitution Committee will consist of three faculty
members. Two faculty members, appointed annually, will

have expertise in areas related to disabilities and academic
accommodations. The first faculty member will be the Director of the
Psychology Clinic or designee. The second faculty member must have
expertise related to accommodating disabilities and is appointed by
the Dean of the College of Education. The third faculty member is to
have expertise in the discipline of the course for which the student

is applying for substitution or waiver. This faculty member will be
appointed by the dean of the college that houses the discipline of
the course for which the substitution/waiver is requested. The Office
of Disability Services is responsible for notifying the appropriate
academic dean that an appointment is necessary for the purpose of
considering appropriate courses for substitution.

Procedure

The student submits the Course Substitution form to the College
Dean's Office and the Dean completes their portion and sends the
form to the Office of Disability Services. The student provides the
Office of Disability Services with the diagnosis documentation. If
approved a letter of approval of accommodation is mailed to the dean
and student. The student will then need to meet with the associate
dean to discuss the class options for accommodations.
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The Office of Disability Services confirms that a diagnosis of a disability
is presented by the student and that the disability is known to hinder
or prevent successful completion of the course of study for which the
substitution is requested. If there is no such diagnosis the request

is denied. If the appropriate diagnosis is presented the Office of
Disability Services proceeds to form the committee by securing, from
the appropriate academic dean, the third faculty appointment required
for the Course Substitution Committee. All materials submitted by the
student are forwarded to the committee members with a certification
that the student has presented a diagnosis of a disability warranting

a substitution. The committee is charged with identifying courses that
would constitute appropriate substitution and reporting these courses
to the Office of Disability Services.

A representative of the Office of Disability Services convenes the
Course Substitution Committee and facilitates its work. The committee
will meet up to two times a semester to address all pending requests
and assign specific courses for substitution. The Office of Disability
Services will report decisions to the student and include the student’s
dean on all correspondence.

A student who is denied a course substitution or waiver may appeal in
writing within 10 working days to the Provost/Senior Vice President for
Academic Affairs, whose decision is final.

Students should be aware that a course substitution/waiver would not
be valid at any other institution and would have to be approved by the
new college or department if the student changes major or declares a
second major at Marshall University.

Approved by Faculty Senate, January 24, 2003
Amended April 8, 2014

Credit by Examination

Course credit by examination is granted at Marshall in some academic
departments. Students interested in earning credit this way should
contact the chairperson of the department in which the course is
offered. With the department chair’s permission, the student should
obtain a “Credit by Examination” form from the Registrar. This form
must be signed for approval by the department chair, the dean of the
student’s college, and the Registrar. If the student is not a full-time
student, he/she must also pay a $30.00 examination fee. The grade
received on the special exam will be applied to the student’s transcript.
Students may not use Credit by Examination to repeat a course under
the D/F Repeat Rule.

Credit Hour (same as Semester
Hour)

Generally a student earns one credit for each 15 hours of class contact.
Classes normally meet 45 hours in a semester for 3 units of credit.
Students should plan on two hours of preparation/study for each in-
class hour. Laboratory classes require two or three hours of lab per
week for each semester hour of credit.

D/F Repeat Rule (Repeating
Courses)

If a student earns a grade of D or F (including failures due to regular
and/or irregular withdrawal) on any course taken no later than the
semester or summer term during which the student attempts the
sixtieth semester hour, and if that student repeats this course prior
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to the receipt of a baccalaureate degree, the original grade shall be
disregarded and the grade or grades earned (excluding a W) when the
course is repeated shall be used in determining his/her Grade Point
Average. The original grade shall not be deleted from the student’s
record.

The D/F Repeat Rule applies only to graduation requirements and not
to requirements for professional certification which may be within the
province of licensure boards, external agencies, or the West Virginia
Board of Education.

Adopted by West Virginia Higher Education Policy Commission (Series 22)
Effective August 1, 2002.

Dead Week

The last five class days of the fall and spring semesters are designated
as “"dead week.” During this period, instructors cannot give exams

that count as 15% or more of the final course grade. They can assign
major papers and/or projects which count as 15% or more of the final
course grade only if the assignment is stated in the course syllabus.
Instructors can introduce new material and give make up exams
during the Dead Week. The Dead Week policy is not applicable to night
classes, laboratories, freshman English composition courses, and any
classes meeting once a week.

Dead Week is not applicable to Intersession or Summer Sessions.

Dean’s List (see also
President’s List)

Students registered for 12 or more hours of courses for which they
receive letter grades, and who at the end of a semester have Grade
Point Averages of 3.3 or above, are considered honor students.
The names of these students make up the “Dean’s List” in their
undergraduate college.

Degree Program

A degree program is a unified series of courses or learning experiences
that lead to a degree.

Distance Education Courses

According to the Higher Education Opportunity Act, “distance
education” is defined as education that uses one or more of the
following technologies to deliver instruction to students who are
separated from the instructor; and to support regular and substantive
interaction between the students and the instructor, synchronously or
asynchronously. The technologies used may include: the Internet; one
way and two way transmissions through open broadcast, closed circuit,
cable, microwave, broadband lines, fiber optics, satellite, or wireless
communications devices; audio conferencing; or videocassettes, DVDs,
and CD-Roms (PL 110-315, 14 AUG. 2008). At Marshall University,
distance education courses consist of three formats: online courses,
virtual courses, and hybrid courses.

Online Courses

The term “online course” refers to any distance education course

in which 100% of the course content is delivered asynchronously

by technological means. There are no synchronous, face-to-face,

or on-site attendance requirements because online courses are

the electronic versions of classes offered on the Marshall campus
delivered completely over the Internet. Online courses are accessible

through MUOnNLine which is powered by Blackboard, a set of online
course tools and supporting software. Communication between
students and instructors can occur by any electronic means and there
are no required on-campus or real-time meetings.

Online courses generally follow the Marshall University calendar for
the term in which they are offered, but individual exceptions may
apply. Students should check the syllabus for each individual class for
a beginning and ending date. Students may register for online courses
using myMU during the designated registration periods each term,

in person at the Registrar’s Office, or by mail. Hours of enroliment

are reflected in the actual term in which the student is registered.

For all verification purposes, hours of enrollment are counted only in
the term in which the student is registered. Note that the withdrawal
period for online courses parallels that of regular courses. A student
may withdraw from an individual online course through 2/3 of the
official course length. After that time, only a complete withdrawal from
the university is allowed. The refund policy for online courses also
parallels that of regular courses.

Online courses are currently assessed a fee per credit hour for
undergraduate courses regardless of residency or number of credit
hours the student may be registered for in addition to the online
courses. Academic and lab fees may also apply depending on college
or school policies. For example, students in the College of Health
Professions will still be responsible for clinical and program fees in
addition to the online course fee. Likewise, students in the College of
Business are still required to pay the technology fee in addition to the
online course fee.

Virtual Courses

“Virtual course” refers to any course that employs technological means
for live, synchronous class meetings (e.g. live video). An in-person
delivery format may also be available simultaneously. Virtual courses
require that students attend all class meetings at designated dates/
times. Students should check the syllabus for each individual class

for equipment requirements and attendance information. There is no
additional fee for a virtual course, and they follow all regular university
registration and withdrawal periods outlined in the academic calendar.

Hybrid Courses

“Hybrid course” refers to any distance education course in which

75% or more of the course content is delivered by technological
means. There will be synchronous, face-to-face, or on-site attendance
requirements described in the course syllabus that may require
Internet access, a webcam and/or headset with microphone for real-
time communication. Hybrid courses may also use MU OnLine and
require that students attend online class meetings at designated
dates/times. Students should check the syllabus for each individual
class for equipment requirements and attendance information. There
is no additional fee for a hybrid course and they follow all regular
university registration and withdrawal periods outlined in the academic
calendar. Students may register for online courses using myMU
during the designated registration periods each term, in person at the
Registrar's Office, or by mail.

Double Major

Students can major in more than one discipline by completing the
requirements for both majors. If the two majors are in different
colleges, the student must secure permission from both college
deans in order to pursue both majors. For administrative purposes,
the student can only be housed in one college; this is the college of



record which maintains the student’s records. The student would only
complete the college requirements of the college of record. To earn
dual degrees, see “"Additional Baccalaureate Degrees.”

Dropping All Courses
(Withdrawal from the
University)

Final Date: Last Day of Class

The last date for total withdrawal from the university is the last day

of class. Total Withdrawal from the university is defined as dropping
all classes for which a student is currently registered. Any part-of-
term courses that have ended, such as first 8-week classes, will not be
dropped from the student schedule as the course has already been
completed.

A student who wishes to totally withdraw from the university must
first secure the signature of a Total Withdrawal Counselor and then
present the request to the Registrar in person, by email, or by mail.

If the request is made in person, a drop form bearing the signature

of a Total Withdrawal Counselor must be submitted to the Registrar’s
Office. Requests by email must be sent to registrar@marshall.edu from
the student’s MU email account. For mailed requests, the postmark will
be the official date of withdrawal. In cases where the student is unable
to secure the physical signature of a Total Withdrawal Counselor,
permission may be obtained via email. A list of Total Withdrawal
Counselors is provided on the Office of the Registrar website (https://
www.marshall.edu/registrar/registration/).

Grades Assigned for Withdrawal from the
University

Students withdrawing from the university receive a grade of W for all
courses. The W grade (withdrew) has no impact on the Grade Point
Average.

Students who withdraw from the university improperly, or who do not
follow the regulations described here, receive grades of F at the end of
the semester or term.

Dropping Individual Courses

Final Date: Tenth Friday in a Regular
Term

+ Day classes: Students can drop individual courses after the
Schedule Adjustment period and during the Withdrawal period
which lasts until the Friday of the tenth week of class during
a regular semester. The exact last day for dropping individual
courses is always published in the Academic Calendar for any given
semester or term. A student must get a “Schedule Adjustment and
Class Drop Form” from the Registrar’s Office, fill in the required
course drop information, and then obtain the signature of the
course instructor. Alternatively, an e-mail from the student's MU
e-mail address is acceptable should it contain the student’'s MU
ID number, the course four-digit CRN, course number (Example:
ENG 101) and section number. The e-mail must be sent to the
course instructor for approval and then the student must forward
that instructor approval to registrar@marshall.edu. If a student
is on academic probation, he/she must also get the approval and
signature of the associate dean of his/her college and bring the
completed form to the Registrar’s Office.

Undergraduate 2021-2022 69

+ E-Course Withdrawal Period: The withdrawal policy for e-courses
parallels that for regular courses. A student can withdraw from
an individual e-course through 2/3 of the official course length.
After that time, only a complete withdrawal from the university
is allowed. The refund policy for e-courses also parallels that of
regular courses.

Night or Off-Campus classes, or E-Courses: Classes that meet
4:00 p.m .or after, off-campus, or online do not require instructor
signature and may be withdrawn in person at the Office of the
Registrar or by sending an e-mail from the student's MU e-mail
address and contain the student’s MU ID number, course CRN,
Course number (Example: ENG 101) and section number, to
registrar@marshall.edu. If a student is on academic probation he/
she must have the approval signature of his/her associate dean.

High-demand course: If a student drops a “high-demand” course
during the Withdrawal period, he/she will not be able to pre-
register for the course for the following semester. High-demand
courses include:

Code Title Credit

Hours
ACC 215 ™% Accounting Principles (CT) 3
BSC 227 Human Anatomy 4
ENG 101 ™ Beginning Composition 3
ENG 201 ™ Advanced Composition 3
MTH 121 ™% Concepts and Applications (CT) 3
MTH 127 ™% College Algebra-Expanded 5
MTH 130 ™ College Algebra 3
SPN 101 Introductory Spanish 3
SPN 102 Introductory Spanish Il 3

Students can obtain an up-to-date listing of high-demand courses
from the Office of the Registrar.

Grades Assigned for Dropping Individual
Courses

A student dropping courses or withdrawing from the university during
the Withdrawal period (which lasts until the tenth Friday after the first
class day of the regular semester), will receive a grade of W. For eight
week courses, summer sessions and other courses of varying lengths,
the withdrawal period ends the Friday immediately following the two
thirds point in the course. Exact withdrawal dates are published in the
annual University Academic Calendar. The W grade (withdrew) has no
impact on a student’s Grade Point Average.

Students who drop courses improperly, or who do not follow the
regulations described here, receive a grade of F at the end of the
semester or term.

Exceptions

Military Service

Men and women called to active duty in the armed services of the
United States are granted full refund of fees, but no credit, if the call
comes before the end of the first three fourths of the semester or
term, and full credit, but no refund of fees, is granted if the call comes
thereafter. However, credit is granted only in those courses in which
the student is maintaining a passing grade at the time of departure
to military service. The term “called to active duty” is defined as being
called to active duty as the result of the federal activation of a total
reserve component, National Guard unit, or any portion which involves
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a particular student or an individual who is a bona fide member of the
reserve component or a National Guard unit. The final grades, both
passing and failing, for three fourths of a semester or more are shown
on the student’s permanent record. Please note: Students called to
active duty should present a copy of activation orders to the Office of
the Registrar to ensure proper handling of their academic records in
accordance with this policy.

Medical Reasons
See "Medical/Emergency Withdrawal Policy."

Electronic Courses

See "Distance Education courses."

Final Exams

Absence from Final Exams

Students are required to take all regular examinations. If a student
attends a course throughout the semester and is absent from the
final examination without permission, the instructor counts the
examination as zero and reports the final grade of F. If the absence is
the result of illness or some other valid reason beyond the student’s
control, the instructor reports a grade of /. In all cases, the student
must verify the reason for the absence. (See “Incomplete” under
Grades and Quality Points.)

Rescheduling of Final Exams
If a student has final exam conflicts or has three or more final exams
scheduled for the same day, he/she should follow these steps:

pick up a “Final Examination Rescheduling Form” from the major
department or the college office;

fill in the top part of the form in which he/she must show his/her
complete final exam schedule;

take this to the dean for verification;

take the verified form to one of his/her class instructors and
attempt to make a rescheduling agreement (date, time, place);

if the student and instructor reach an agreement, the instructor
should sign the form, keep a copy, and send a copy to the dean of
the student’s college;

if an agreement cannot be reached, the instructor should note this
fact and sign the form. In this case, the student should try to reach
an agreement with the instructor of another class in conflict;

if no instructors agree to reschedule and the student has all
comments and signatures on the form, take the form to the
Provost and Senior Vice President for Academic Affairs (OM 110);
the Provost or designee will determine if an exam should be
rescheduled and if so, the time, date, and place-the student and
the instructor will receive written notice of any rescheduling;

the Provost’s ruling can only be modified by an agreement between
the instructor and the student;

if the student rejects a ruling by the Provost, he/she thereby agrees
to take each exam at the scheduled time.

Note: the Provost will not consider any form submitted less
than one week before the first day of finals, or any form that is
incomplete. An instructor is not required to reschedule a final
exam at the student’s request.

Full-time Student

A full-time student must carry at least 12 semester hours of
undergraduate courses or a combination of 12 semester hours of
undergraduate and graduate courses in a regular semester; during
a five week summer term, a full-time student must carry at least 4
semester hours.

Grade Appeal

See section entitled “Academic Rights and Responsibilities of Students.

n

Grade Information and
Regulations
Grade Point Average Defined

A Grade Point Average (GPA) is a numeric value calculated by dividing
total quality points by total credit hours attempted (courses in which a
student earned a letter grade). The Grade Point Average computed for
graduation purposes (not necessarily each semester), is based on all
work attempted with these exceptions:

+ Courses with grades of W, I, CR/NC, and AU
+ Grades of D or Frepeated under the D/F Repeat Policy
+ Developmental courses

1. An overall Grade Point Average is a calculation based on credit
earned at Marshall and all other accredited institutions of higher
learning;

2. A Marshall Grade Point Average is a calculation based on credit
earned at Marshall only.

Quality Points Defined

Quality points are numeric values assigned to letter grades that allow
a student to calculate a Grade Point Average (GPA). Quality points are
based on these values for each semester hour of credit: A=4; B=3;
C=2; D=1; and F= 0. When the GPA is a 2.0, the student has neither

a surplus nor a deficiency of quality points. If the GPA is below a 2.0
the student will have a deficiency of quality points (“deficit points”)
resulting from excessive grades of D and/or F. Grades of A and/or B can
help to earn a surplus of quality points.

GPA Calculation

The following example is provided as a guide for calculation of the GPA:

First Semester

Course Grade Quality Pts. Credit Hrs Total
Quality Pts.

ENG 101 B 3 X 3= 9

SOC 200 A 4 x 3= 12

MTH 121 D 1x 3= 3

PE 115 B 3x 1= 3

UNI 100 CR 0x M= 0

BSC 104 C 2 X 4= 8

Total 14 35

Multiply the number of Quality Points for each grade by the number of
Credit Hours for that class. Divide the total number of Quality Points
for the semester (35) by the total number of Credit Hours (14). This
yields a GPA of 2.50 for the semester.



Second Semester

Course Grade Quality Pts. Credit Hrs Total
Quality Pts.

BSC 105 D 1x 4= 4

PSY 201 C 2 X 3= 6

HST 101 F 0x 3= 0

CMM 103 D 1x 3= B

PHL 201 @ 2X 3= 6

Total 16 19

Multiply the number of Quality Points for each grade by the number of
Credit Hours for that class. Divide the total number of Quality Points
for the semester (19) by the total number of Credit Hours (16). This
yields a GPA of 1.18 for the semester.

To determine this student’s cumulative GPA (the GPA for both
semesters), add the total Quality Points for both semesters (54) and
divide by the total Credit Hours for both semesters (30), resulting in a
1.8 GPA.

Note that this cumulative GPA is under 2.00. Since it is less than 2.00,
this student has a quality point deficiency. Her college will place her
on academic probation and she will remain there until future grades
eliminate the deficiency.

Marshall and Overall GPA
A Marshall Grade Point Average is a calculation based on credit earned
at Marshall only.

An Overall Grade Point Average is a calculation based on credit earned
both at Marshall and all other accredited institutions of higher
education. Both GPA's are calculated for eligibility and graduation
purposes.

Types of Grades
* Credit/No Credit Option: A student may choose to take a maximum

of 18 semester hours on a credit/no credit basis toward fulfillment
of requirements of a baccalaureate degree. Credit completed
through the College Level Examination Program (CLEP) or
Advanced Placement, as well as approved foreign study, does
not count as a part of the 18 hour limit under the CR/NC option.
Students make the decision to take a course on a credit/no credit
basis at the time of registration and cannot change this after
the end of the Schedule Adjustment period. Courses taken CR/
NC must be in areas other than the student’s major or teaching
specialization, although approved foreign study courses can be
taken CR/NC. (See “Study Abroad” section elsewhere in this catalog.)
Some departments and colleges have additional regulations
regarding CR/NC.
A student must earn a letter grade of C or better to receive a CR
grade. A grade of NC is recorded for work that would earn a letter
grade of D or F. All withdrawals under the CR/NC option will receive
a W grade. The CR/NC grade has no impact on the Grade Point
Average.

Incomplete: The grade of | (incomplete) indicates that the student
has completed three-quarters of the course, as determined by
the instructor, but cannot complete the course for a reason

that accords with the university excused-absence policy. For
courses (traditional or online) that do or do not have a defined
absence policy, it is determined by the instructor to issue the |
grade. Students must be in good standing (for example a C grade
or better) in the class prior to requesting an incomplete. The
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course instructor decides whether or not an incomplete will be
granted and specifies in writing on the university incomplete
grade form what work the student must complete to fulfill the
course requirements. The student has until the end of the next
fall or spring semester from the date of receipt of the incomplete
grade in which to complete the course, or the instructor may
establish an earlier deadline. If special circumstances exist, which
prevent the student from completing the course in the prescribed
time, the incomplete may be extended with the written approval
of the instructor, the instructor’s chair or division head, and

the instructor’s dean noting the time period for the work to be
completed. If the student satisfactorily completes the course in the
prescribed time he/she will receive a letter grade. If the student
fails to complete the course requirements during the stipulated
time, the grade of | changes to a grade of F, NC, or U, depending
on the type of grade appropriate for the course. All grades remain
on the student’s permanent record as originally submitted by the
course instructor, except for | grades that have been completed
and changed by the instructor. Any grade change is added to the
permanent record.

In the event that the faculty member leaves the institution or is no
longer available, the disposition of incomplete grade or grades is
the responsibility of the chair, the dean, or the provost. If the the
chair is unavailable, the responsibility falls on the dean; if the dean
is unavailable the responsibility goes to the provost. The decision
will be made in consultation with the faculty in the appropriate
discipline.

W (Withdrew): If a student drops courses during the Withdrawal
period (which lasts until the tenth Friday after the first week of the
regular semester), or withdraws completely from the university
through the last day of class, he/she will receive a W. For eight
week courses, summer session courses, and other courses

of varying lengths, the W period ends the Friday immediately
following the two thirds point in the course. Exact W dates are
published in the annual University Academic Calendar. The W
(withdrew) has no impact on the Grade Point Average. (Please be
aware that withdrawing from a course may change a student’s
status from that of full-time to part-time student—a full-time
student is enrolled for 12 hours or more. Part-time status could
negatively affect financial aid, athletic participation, or health
insurance eligibility.)

Final Grades

Marshall University mails final grades only upon student request.
Grades will be available online using myMU. Requests to have grades
mailed to the permanent address in the student information system
may be submitted online using myMU or by submitting a written
request to the Office of the Registrar, One John Marshall Drive,
Huntington, WV 25755. Written requests must contain name, student
number, and signature of the student.

Midterm Grade Reports for Freshmen
and Sophomores

Shortly before the middle of the Fall and Spring semester (around
the eighth week), all faculty evaluate the freshman and sophomore
students in their classes. Freshman and sophomore students who
are earning the equivalent of a grade of D, F, or NC at this time will
receive a grade report mailed to their permanent address and a letter
explaining how they can improve their academic performance. A
midterm grade is not a promise of a particular final grade nor is it
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recorded on the student’s official transcript. It is intended only as an
early warning.

Graduation Information

Academic Requirements

A student’s college will make the final check of courses required,

total earned credits, degree, and GPA requirements, as well as other
university-wide requirements. To receive a baccalaureate degree from
Marshall University, a student must:

Have a minimum of 120 credit hours (some colleges or majors
require more);

Have an overall Grade Point Average of 2.00 or higher;
Have a Marshall Grade Point Average of 2.00 or higher;

Have an overall Grade Point Average of 2.00 or higher in the major
area of study;

Have earned a grade of C or better in English 201 or 201H;

Have met all major(s) and college requirements;

Have met the requirements of the Core Curriculum;

Have met the residence requirements of Marshall University,
including 12 hours of 300/400 level coursework in the student's
college (see section entitled “Residence Requirements");

Be enrolled at Marshall at least one semester of the senior year;

Have transferred no more than 72 credit hours from an accredited
West Virginia two-year institution of higher education.

Colleges and specific programs may have unique requirements

that are more stringent than those noted above. Students are
responsible for staying informed about and ensuring that they meet
the requirements for graduation.

Application for Graduation

Students must apply for graduation at the beginning of the semester
or term in which they intend to complete graduation requirements.
They can complete the graduation application online through myMU
prior to the posted deadline in the online Academic Calendar. Students
can also complete the application through their college dean’s office.
The university requires graduates to pay a diploma fee that can be paid
through myMU as part of the online graduation application process

or at the Bursar’s office. A receipt for this fee must accompany the
application if it is submitted to the college dean’s office.

Commencement/Graduation Dates

Marshall University observes two Commencement Exercises and four
graduation dates during an academic year. The official graduation
dates are:

+ last day of final examinations in July;

+ last day of final examinations in August;

+ day of Commencement in December;

+ day of Commencement for the spring semester.

Students who complete all requirements for a degree at any time other
than the above dates will be graduated on the next successive date.
Students will not be graduated on any dates other than those noted
above. Students who are graduated at the end of summer terms are
invited to attend the fall Commencement Exercises.

Honors Graduation

Baccalaureate Degree

Baccalaureate degree candidates who have achieved special distinction
in academic work are recognized at Commencement Exercises. Their
honor status is printed on their diplomas and transcripts. Honor

status is determined by this scale for the final cumulative Grade Point
Average:

* Summa cum laude (3.85 and above)
* Magna cum laude (3.60 to 3.84)
* Cum laude (3.30 to 3.59)

Note: Honor calculations are not rounded.

For May graduates, honors recognition at Commencement is based on
academic standing prior to the Spring term. For December graduates,
honors recognition at Commencement is based on academic standing
prior to the Fall term. The diploma and transcript will reflect honors
standing after calculation of final grades.

Honors eligibility for transfer students (baccalaureate
degree):

Transfers from in-state public institutions: Honors are
calculated on the overall GPA

From a two-year college in WV state system: must have
earned at least 56 hours of work at Marshall University.

From a four year institution in WV state system: must

have earned a minimum of 36 hours of work at Marshall
University.

Transfers from non-West Virginia public institutions: Honors
are calculated on the overall and Marshall GPA

All other transfer students: must have earned at least 64
hours of work at Marshall, at least 50 percent of which must
be upper division work (300/400).

Associate Degree:

Associate degree candidates for graduation who have
achieved special distinction in academic work are
recognized at Commencement. Their honor status is printed
on their diploma. Honor status is determined by this scale
for the final cumulative Grade Point Average:

With High Honors 3.70 and above

With Honors 3.30 to 3.69
Note: Honor calculations are not rounded.

Honors eligibility for transfer students (associate degree):

A transfer student must have earned at least 36 hours

of work at Marshall, 32 of which must be applicable to

an associate degree program and must have attained
honors for all work attempted at Marshall and honors for all
academic work attempted at the collegiate level regardless
of the institution attended.

Residence Requirements

For all undergraduate degrees (see exceptions below), at least

one year's work in residence is required. “In residence” means to
be enrolled in Marshall University courses. A “year in residence”
comprises at least 24 hours credit earned in at least two semesters’
work in residence or one semester and two summer terms in



residence. One semester must be in the senior year. Transfer
students must take at least 12 hours of 300/400 level coursework
in their college and at least 15 hours in their major field except for
Combined College and Professional Programs.

Exceptions:

+ College of Education students must meet the college residency and
teacher certification requirements.

+ Regents Bachelor of Arts Degree.

+ All students should check with their own colleges for any additional
residence requirements.

Independent Study

Independent studies are tutorials, independent readings, research,
problem reports, and other individualized activities designed to meet
the special needs of students within their major. Independent studies
are offered only at the discretion of the department chair and college
dean.

Inter-College Transfer

Students who wish to transfer to another college at Marshall must
initiate the request in the office of their current college. Any student
who is currently eligible to attend Marshall University shall be eligible
to transfer from one college to another within the institution so long as
he or she meets the admission requirements for the college. Students
on probation are eligible to transfer if all other admission criteria are
met.

Students declaring or changing an academic major and/or minor

can declare or request the change prior to the beginning of the

term or through the schedule adjustment period to be effective for
that term. For a fall or spring semester, the schedule adjustment
period is the first week of the semester. For Summer 1, the schedule
adjustment period is the first three days of the term. For the
remaining summer terms (Intersession, Summer 2, and Summer

3), the schedule adjustment period is the first day of class. Exact
dates for each schedule adjustment period are provided in the official
academic calendar available at https://www.marshall.edu/academic-
calendar/. Any declaration or change after the schedule adjustment
period becomes effective for the next term of enrollment. Untimely
declaration or changing of majors and/or minors may affect financial
aid eligibility.

Exception: Individuals who are returning to the university from one or
more years of active military duty may enter the college of their choice,
provided they meet that college’s entrance requirements.

Internship

An internship is a supervised, off campus work/study arrangement
with external agencies or institutions. Usually a student, with faculty
approval, registers for an internship course for which he or she will
receive credit. Often the students are paid, but not always. They
generally serve as trainees under the supervision of an individual at
the off-campus site. A Marshall faculty member usually serves as a
coordinator and resource person. Students may expect regular site
visits from a faculty member as well as on-campus training seminars,
although internship experiences will vary across departments.
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Laboratory Courses

Lab courses supplement classroom courses. They are organized
activities involving the observation and verification of experiments
and experimental techniques. Laboratory courses require two or three
hours of lab per week for each semester hour of credit.

L4
Major
A major is a program of study requiring at least 24 semester credits for
completion. It is offered within one department or by a combination of
departments. It is a field of study within an approved degree program,
having its own curriculum. A degree program may have more than
one major. All courses in the major must be taken for a grade except
internships, practica, and approved study abroad courses.

Students declaring or changing an academic major and/or minor

can declare or request the change prior to the beginning of the

term or through the schedule adjustment period to be effective for
that term. For a fall or spring semester, the schedule adjustment
period is the first week of the semester. For Summer 1, the schedule
adjustment period is the first three days of the term. For the
remaining summer terms (Intersession, Summer 2, and Summer

3), the schedule adjustment period is the first day of class. Exact
dates for each schedule adjustment period are provided in the official
academic calendar available at https://www.marshall.edu/academic-
calendar/. Any declaration or change after the schedule adjustment
period becomes effective for the next term of enrollment. Untimely
declaration or changing of majors and/or minors may affect financial
aid eligibility.

Medical/Emergency
Withdrawal Policy

A student may request and be considered for a medical or emergency
withdrawal when extraordinary circumstances, such as a serious
iliness, injury, or catastrophic situation prevents the student from
continuing classes. The policy covers physical and mental health, as
well as life-changing difficulties

A medical/emergency withdrawal from the university will constitute a
full withdrawal from all academic classes for the requested semester,
with the exception of those classes whose completion dates occurred
prior to the withdrawal. Refund of tuition and fees will be a separate
determination, as will eligibility for future financial aid. These decisions
will follow policies, guidelines and schedules set forth by the university
and state and federal government.

If a student is currently enrolled, consideration should be given to
withdrawing from those courses through the regular process prior to
requesting a medical/emergency withdrawal.

A request for a medical/emergency withdrawal must be filed within

six months of the end of the semester involved unless the student can
provide rationale and documentation to show that it was not possible
to make the request within this timeframe. Students may apply for a
medical/emergency withdrawal by following the guidelines provided
below. Application for a medical/emergency withdrawal does not
guarantee that a withdrawal will be granted. All requests are evaluated
on an individual basis.
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All students requesting a medical/emergency withdrawal submit a
complete packet of information to the Assistant Dean of Advocacy and
Support in Student Affairs. The packet must include:

1. Completed Request for medical/emergency withdrawal in the form
of a typed, signed letter, or e-mail from the student’s Marshall e-
mail account, explaining how the illness, condition, or situation
affected their ability to maintain their status as a student at the
university and why withdrawing from courses through the regular
process is/was not an option for them. The request must also
include the student’s Marshall ID number and mailing address.
Incomplete grades in courses may be arranged in compliance with
university policy, and may be an option for students to consider
instead of a medical/emergency withdrawal.

2. For medical withdrawal: Typed letter from the student’s treating
physician(s) recommending a withdrawal for medical reasons. The
letter must state the specific rationale for the recommendation,
including diagnosis or medical impressions; why the iliness or
condition prevented the student from maintaining their status
as a student at the university; the effective date of the onset
of the illness or condition; dates of treatment; and anticipated
date of resolution, if applicable. The letter must be on official
letterhead and must be signed by the service provider. The letter
may be faxed from the treatment provider’s fax machine. Medical
information will be kept confidential.

For withdrawal due to catastrophic event: Documentation sufficient
to support the student’s claim of involvement in a catastrophic
situation. Said documentation will vary depending on the situation
and should follow guidelines set forth by the Assistant Dean of
Advocacy and Support.

A request for a medical/emergency withdrawal without the
supporting rationale will not be considered.

3. Complete Medical/Emergency Withdrawal Consultation Form,
Financial Aid.

4. Complete Medical/Emergency withdrawal Consultation Form,
Residence Services (if applicable)

5. Complete Medical/Emergency withdrawal Consultation Form,
International Students (if applicable)

6. Other relevant supporting documentation as needed.

If the withdrawal is granted, the student will be unable to register

for classes until he or she provides the Office of Student Affairs with

a letter from their health care provider(s) (in the case of a medical
withdrawal) releasing the student to return to the university and
outlining the student’s sufficient ability to manage coursework at
Marshall. In the case of a catastrophic event, the student must provide
a written statement that outlines the satisfactory resolution of the
negative impact of the event.

The Office of Student Affairs will send a notice to the student regarding
the outcome of the medical/emergency withdrawal request.

Approved by Faculty Senate, January 24, 2017

Minors

A minor is a program of study outside the major department requiring
at least 12 semester credit hours for completion. All courses in the
minor must be taken for a grade except for approved study abroad
courses. With the exception of college-approved interdisciplinary
minors, each academic department/division designates the specific

courses or range of courses required for each minor it offers. Please
consult the department description in the catalog for requirements.

Students declaring or changing an academic major and/or minor

can declare or request the change prior to the beginning of the

term or through the schedule adjustment period to be effective for
that term. For a fall or spring semester, the schedule adjustment
period is the first week of the semester. For Summer 1, the schedule
adjustment period is the first three days of the term. For the
remaining summer terms (Intersession, Summer 2, and Summer

3), the schedule adjustment period is the first day of class. Exact
dates for each schedule adjustment period are provided in the official
academic calendar available at https://www.marshall.edu/academic-
calendar/. Any declaration or change after the schedule adjustment
period becomes effective for the next term of enrollment. Untimely
declaration or changing of majors and/or minors may affect financial
aid eligibility.

myMU

myMU is a campus portal for students using the Marshall University
website. Using the portal, students can access a number of online
services quickly, including registering for classes and checking
schedules and grades. To use myMU, a student must know his or her
MUNET username and password. Students on academic probation,

or who have any other kind of registration hold, cannot register via
myMU. For instructions on how to use myMU, visit www.marshall.edu/
myMU (http://www.marshall.edu/myMU/).

Placement Examinations

Required prerequisites for math courses vary based on the individual
course. The prerequisite for each course is noted in the Courses A-Z
section in this catalog. Students who do not meet the prerequisites for
their required math course may challenge their placement by taking
an exam administered by University College in Smith Communications
Building, Room 212. To schedule an exam and obtain information to
prepare for the exam, please call 304-696-3169 or visit the University
College website at www.marshall.edu/uc.

Plagiarism (see Academic
Dishonesty)

Practicum

This is a closely supervised experience in a student’s professional area.
It may be on or off campus, or at a combination of the two. Ordinarily,
there is extensive collaboration with a faculty supervisor. With faculty
approval, a student registers for a practicum for which he or she will
receive credit. Practicum experiences vary across departments.

President’s List (see also
Dean’s List)

Students registered for 12 or more hours of courses for which they
receive letter grades, and who at the end of a semester have Grade
Point Averages of 4.00, are considered high honor students. The
names of these students make up the “President’s List” at Marshall
University.

Readmission to the University

Former students not enrolled at Marshall University for one year
or longer must apply for readmission. Readmission decisions are
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based on the student’s academic standing at Marshall University. If
eligible to return, former students will be readmitted to the college
of last enroliment. Graduates of bachelor’s degree programs will be
readmitted to a post-baccalaureate major pending selection of a new
major or degree program. The readmission application is available

at the Admissions office or online at www.marshall.edu/admissions
(http://www.marshall.edu/admissions/).

If a student previously attended Marshall and subsequently attended
another institution, he/she must apply to Marshall as a transfer
student.

Repeating Courses

Credits for a repeated course may not be used to fulfill the credit
hour requirements for graduation. Exceptions: approved Special
Topics courses, internships, practica, and other approved courses in
departments such as Music. Students should check with their college
dean for a list of all exemptions.

Residence

“In residence” means to be enrolled in Marshall University courses.

Semester Hour

Same as “Credit Hour."

Schedule Adjustment

Students can change their class schedules during the late registration
and schedule adjustment period each term. The exact schedule
adjustment period for any semester or term is published in the
academic calendar for that semester or term. Schedule changes can be
made on www.marshall.edu/myMU (http://www.marshall.edu/myMUy/),
or in person at the Registrar’s Office. If a student wants to change
sections of a course during the schedule adjustment period, he/she
must drop the section in which he/she is currently enrolled and add
the new section.

See section entitled “Dropping Courses” for information on dropping a
class after the schedule adjustment period.

Semester Load

To make normal progress toward graduation, students should
complete approximately 30 to 34 semester hours during a calendar
year, which includes Fall, Spring and Summer terms. If students want
to take 19 or more credit hours during Fall or Spring term, or 7 or more
hours during a regular Summer term, they must obtain permission of
the dean of their college.

Seminar

A seminar is a small class, usually offered at the junior/senior level,
which may be involved in advanced study or original research.

L3 L3
Special Topics
Special Topics are experimental courses that can be offered twice by
a department without formal committee approval. No more than 6
credits of special topics can be applied toward an associate degree; no
more than 12 can be applied toward a baccalaureate degree.
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Summer School

Marshall offers four summer sessions:

* Intersession: 4 weeks
* Summer 1: 12 weeks
* Summer 2: 5 weeks
* Summer 3: 5 weeks

Exact dates for each term are available on the registrar's website at
www.marshall.edu/registrar.

Admission requirements for Summer School are the same as for the
regular semester. Summer offerings, which include undergraduate
and graduate courses, vary from year to year. Registration for Summer
School usually begins in March.

Syllabus Policy

On the first day of class, instructors must provide each student a copy
of the course requirements which includes these items:

Course name and number.

Instructor’s name, office location, phone, e-mail address and office
hours.

List of all required texts.

Attendance policy.
Grading policy.
Due dates for major projects and exams.

.

Course description from most recent catalog

Course student learning outcomes.

Schedule of class sessions and assignments.

Grid showing how each course student learning outcome will be
practiced, and assessed, in the course.

Link to Official University Policies located on the Academic Affairs
website.

Semester course meets, e.g., Spring 2012
Time course meets, e.g. M/W/F 1:00-1:50 p.m.
Course location.

Exceptions to this policy might include thesis, seminar, problem
report, independent study, field work, internships, and medical
clerkships. Colleges may develop more detailed requirements
concerning the content of the syllabus.

Adopted by Marshall University Board of Governors, March 8, 2006.

Transcript

Official transcripts cost $10.00 per paper copy and $12.00 per
electronic copy. The Office of the Registrar will process transcript
requests within 1-2 business days of receipt. Processing time may

be delayed at the end of a term due to posting grades and degrees.
Students with outstanding financial, social or other obligations to the
university forfeit rights to an official or unofficial transcript until the
obligations are resolved.

Requests for official transcripts must be sent directly to the Office
of the Registrar. Requests for official transcripts can be completed
at www.marshall.edu/registrar (http://www.marshall.edu/registrar/
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transcripts/)/transcripts (http://www.marshall.edu/registrar/
transcripts/), faxed, or made in person at the Office of the Registrar.

Students may obtain unofficial transcripts at no cost in the registrar’s
office or the college dean'’s office. Unofficial transcripts also may be
accessed using the university's online self-service portal, myMU.

Transfer Credit

* New Students:
When a student applies for admission to Marshall University, the
Admissions office will determine the acceptability of credits earned
at other institutions.

Enrolled Students:

After enroliment as a regular undergraduate at Marshall, if a
student plans to take courses at another institution he/she must
have prior approval from the dean of his/her college if the student
wants those courses to count towards his/her degree requirements
at Marshall. The student should pick up an off-campus form
(“Approval of Courses to be Taken for Advanced Standing”) from
the Office of Admissions or his/her college office. After filling in

the name of the visiting institution as well as the exact courses

the student wishes to take there, the student takes the form to

the Office of Admissions. The Admissions staff will convert the
proposed coursework into equivalent Marshall courses and will
then send the form to the student’s college office for review. The
associate dean will approve the application if the proposed courses
are appropriate for the student’s degree requirements. The form is
then forwarded to the Registrar. The Registrar will send the student
a copy of the completed form.

Courses students take without prior approval may be rejected
when they are evaluated for degree requirements.

Before the credit earned at another institution can be transferred
and recorded on the permanent academic record at Marshall, the
student must have an official transcript forwarded from the other
institution to the Marshall Office of Admissions.

Coursework taken at another institution transfers at the level
at which it was taken. This is something important to consider
because undergraduate degree students must have a minimum
number of hours of upper division credit to graduate. The exact
number of required upper division hours is determined by the
student’s college.

Grades earned for coursework taken at other institutions are
computed into the overall GPA, (includes courses taken at MU and
other institutions), but have no impact on the Marshall GPA (except
grades earned under the D/F Repeat Rule).

Courses taken through the Study Abroad office require a different
form and process. Please see the Study Abroad section of this
catalog.

Appeal of Denial of Transfer Credit, or
Course Equivalency Determination, or
Course Substitution

Students may appeal decisions on how transfer credits are evaluated.

The MU Undergraduate Office of Admissions determines transferability
of credits and course equivalency at the time of admission. Once
admitted, if a student believes the proper equivalent credit has not
been awarded, the student should request, in writing, an explanation
of credit denial from the Office of Undergraduate Admissions. This
initial step must be taken within thirty (30) days of receipt of the

transfer credit evaluation or within ten (10) instructional days of the
beginning of the student’s matriculating term, whichever comes first.
The Office of Undergraduate Admissions will review the request for
technical errors and issue a written response within ten (10) days.

The college in which the student’s degree program is housed
determines course substitutions. After receiving the transfer credit
evaluation from the Office of Admissions, the student should

meet with an academic advisor in the student’s degree program

to determine the extent to which transferred credits and course
equivalencies meet specific degree requirements. At this point, the
advisor may make certain additional course substitutions per the
policies of the college that houses the student’s degree program.

If the student is not satisfied with the determinations in Step 2
regarding course substitutions, the student may initiate a formal
appeal, in writing, to the dean of the academic college in which the
student is admitted. The appeal must include applicable syllabi and
other supporting documents and must be submitted within thirty (30)
days of the beginning of the student's matriculating term.

If a course substitution is not granted by the dean, the student may
appeal the decision to the West Virginia Higher Education Policy
Commission, in writing, within ten (10) days of the issuance of the
dean’s decision. The Commission will review the entire case, including
both course equivalencies and course substitutions, and issue

a recommendation to the Provost and Senior Vice President for
Academic Affairs at Marshall University, who shall then render the final
decision.

Higher Education Policy Commission
Policy on The Transferability of
Undergraduate Credits and Grades

1. Undergraduate level credits and grades earned at any public
institution under the Higher Education Policy Commission shall
generally be transferable to any other such institution.

2. At least 64 and no more than 72 hours of credits and grades
completed at community colleges or branch colleges in the West
Virginia state system of higher education shall be transferable to
any baccalaureate degree-granting institution in the state system.

3. All grades earned for college credit work within the state system
shall be counted for purposes of graduation with honors, and
transfer students from within the state system shall be treated the
same for this purpose as generic students.

4. With the exception of those enrolling in specialized four year
programs which have demonstrable and bona fide externally
imposed requirements making such a goal impossible, students
completing two year associate degrees at public institutions
under the Higher Education Policy Commission shall generally,
upon transfer to a baccalaureate level degree granting institution,
have junior level status and be able to graduate with the same
number of total credit hours as a non-transfer student at the
same institution and in the same program. An exception may exist
in any instance where the associate degree is a technical type
designed for terminal career purposes and the general education
component is substantially of a markedly different nature than that
required for a student at the same two year institution enrolled in
a college transfer associate degree program. Credit hours taken
in general education toward associate degrees will count toward
the total number of general education credit hours required at the
baccalaureate degree granting institution.
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5. There shall be developed and maintained specific detailed
articulation agreements between appropriate institutions in
the state system. Particularly community colleges, community
college components, and branch colleges will indicate clearly
in catalogs and other official materials which courses are not
necessarily transferable for major programs or other specific
purposes to those institutions where significant numbers of
students traditionally transfer; any such course(s), however, will be
transferred as elective credit up to the maximum herein required.

6. A statewide Ad Hoc Articulation Council appointed by the
Chancellor consisting of two (including at least one faculty
member) representatives from free standing components and
branch colleges, two (including at least one faculty member)
representatives from baccalaureate degree granting institutions,
the Chairman of the Advisory Council of Students or his
representative, and two representatives from the Higher Education
Policy Commission staff shall be convened as a facilitating body in
cases of disagreements between institutions over the transfer of
credit. This Council will make a report and a recommendation to
the Chancellor.

7. Consistent with provisions above, each baccalaureate degree
granting institution may require transfer students to meet any of
the following standards:

a. An average of C on previous work attempted and the required
Grade Point Average for admission to a particular program.

b. The completion of 36 or more additional hours of credit in
residence, regardless of the number of hours transferable.

¢. The completion of 16 of the last 32 hours before graduation in
residence.

Any policies of this Board contrary to the foregoing are rescinded.

Adopted: West Virginia Board of Regents July 10, 1979
Board of Trustees policy effective July 1, 1989
Higher Education Policy Commission policy effective June 22, 2003

Undergraduate Students in
Graduate Courses

A senior with an overall GPA of 2.75 or better can apply to take courses
at the graduate level (500/600). A student can find the application
online at the Graduate Studies website. The application requires the
recommendation of the student’s major department chairperson and
the college dean. A completed application must be on file in the dean's
office before the opening of the term of enrollment. Seniors can apply
credit for graduate courses either to an undergraduate or a graduate
degree at Marshall, but not to both, with the exception of the 3+2
Program in the College of Business. The grades a senior may earn in

a graduate course taken for undergraduate credit are included in the
computation of the student’s undergraduate GPA.

Students should be aware that Marshall University has established

a limit on the number of credit hours earned as an undergraduate
that can be applied to a graduate degree. Other institutions may have
similar limits.

UNI 100: Freshman First Class
(1 Credit Hour; Graded)

UNI 100 Freshman First Class is made up of two parts:
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1. the seminars and group sessions that are part of the Week of
Welcome (WOW); and

2. additional weekly, 1-hour seminars for the first seven weeks of the
semester.

Successful completion of this course earns one credit hour of

elective credit. The course is graded. To earn the one hour of elective
credit, attendance at WOW seminars, group sessions and seminars

is required along with successful completion of course activities

and assignments. Students are encouraged to take advantage of

this opportunity to learn about Marshall University, college-level
expectations and student success. (See also “Week of Welcome,” which
follows.)

Week of Welcome (WOW)

Week of Welcome is an opportunity for freshmen to familiarize
themselves with the Huntington campus and learn what it means to
be a student at Marshall University. Arriving on campus a few days
early, freshmen participate in the President's Freshman Convocation
and sessions with the dean, faculty and staff of their academic college
along with large group sessions and small group seminars. Week of
Welcome (WOW) is an integral part of Freshman First Class (UNI 100
Freshman First Class), an introduction to academic structures and
expectations of college life. (See above.) Week of Welcome includes
optional evening activities and social events for both residential and
commuter students. Information about Week of Welcome is available
at www.marshall.edu/wow (http://www.marshall.edu/wow/).

Core Curriculum (General
Education)

The Core Curriculum is Marshall's general education program and
applies to all majors. The Core Curriculum is designed to provide
essential skills for students’ varied life paths after college in an ever-
evolving world.

Transfer students with 30-59 college credits must complete one

CT course in Core |, all of Core Il and the additional university
requirements. Students transferring in 60 or more college credits are
exempt from taking Core |, but must complete all of Core Il and the
additional university requirements. Core Il may be fulfilled through a
combination of transfer and Marshall credit hours.

Code Title Credit
Hours

Core |

First Year Seminar (100-level)

Discipline-specific courses with an emphasis on critical thinking 6

(CT) and active learning (100- or 200-level) !

Core 11 (100- or 200-level)

Composition 6

Communication 3

Math 3

Physical or Natural Science 4

Social Science 3

Humanities 3

Fine Arts 3

Additional University Requirements
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78 Core Curriculum (General Education)

Writing Intensive credit in any discipline at any level (Writing 6
Intensive credits must be earned at Marshall University.)

Multicultural or International coursework in any discipline at any 3
level

Capstone project in the major

Total Credit Hours 43

! Specific courses that fulfill the CT requirement may be found at

www.marshall.edu/gened (https://www.marshall.edu/gened/). CT
credits must be earned at Marshall University.

Specific courses that fulfill Core Il may be found at
www.marshall.edu/gened (https://www.marshall.edu/gened/).

Core | courses include First Year Seminar and two Critical Thinking (CT)
courses. First Year Seminars are taught by trained, full-time faculty
who help students develop intentional critical thinking skills integral
to lifelong learning through inquiry, discussion, interaction, discovery,
problem solving, writing, research, reflection and examination of
complex multicultural/global ideas and themes.

CT courses provide students training in key skills specific to the
discipline in which the course is offered. Each course focuses on at
least five outcomes from Marshall University’s Baccalaureate Degree

Profile; Integrative Thinking and at least four others. CT credits must be
earned at Marshall University. Marshall's Baccalaureate Degree Profile's

Domains of Critical and Outcomes are:

Domains of Critical Thinking Baccalaureate Learning

Outcomes

Students will develop cohesive
oral, written, and visual
communications tailored to
specific audiences.

Communication Fluency

Creative Thinking Students will outline multiple
divergent solutions to a problem,

develop and explore risky or

controversial ideas, and synthesize

ideas/expertise to generate
innovations.

Students will determine the
origins of core beliefs and ethical
principles, evaluate the ethical
basis of professional rules and
standards of conduct, evaluate
how academic theories and public
policy inform one another to
support civic well-being, and
analyze complex ethical problems
to address competing interests.

Ethical and Civic Thinking

Students will revise their search
strategies and employ appropriate
research tools, integrate relevant
information from reliable sources,
question and evaluate the
complexity of the information
environment, and use information
in an ethical manner.

Information Literacy

Students will formulate focused
questions and hypotheses,
evaluate existing knowledge,
collect and analyze data, and draw
justifiable conclusions.

Inquiry-Based Thinking

Students will make connections
and transfer skills and learning
among varied disciplines, domains
of thinking, experiences, and
situations.

Integrative Thinking

Students will evaluate
generalizations about

cultural groups, analyze how
cultural beliefs might affect
communication across cultures,
evaluate how specific approaches
to global issues will affect multiple
cultural communities or political
institutions, and untangle
competing economic, religious,
social, political, or geographical
interests of cultural groups in
conflict.

Intercultural Thinking

Students will evaluate the
effectiveness of their project
plan or strategy to determine the
degree of their improvement in
knowledge and skills.

Metacognitive Thinking

Quantitative Thinking Students will analyze real-

world problems quantitatively,
formulate plausible estimates,
assess the validity of visual
representations of quantitative
information, and differentiate
valid from questionable statistical

conclusions.

The skills gained in Core | courses will facilitate student learning in later
coursework. These courses provide a direct linkage between the first
classes a student takes, Core Il courses, major-specific courses, and the
senior capstone experience.

Core Il courses provide necessary training in communication, writing,
and math as well as deeper engagement with discipline-specific skills
and knowledge. These courses develop student capacity as skilled and
knowledgeable citizens.

Multicultural or International designated courses are dedicated to
developing students’ intercultural capacity. Students in multicultural
courses learn to explain and examine elements of multiple cultures,
past and present. Multicultural Studies courses encourage students
to compare their own cultures with other cultures, enabling them

to evaluate their own. At least half of the content in international
courses is dedicated to current topics beyond the United States’
borders. Students will identify and evaluate the fundamental dynamics
that shape the current world; recognize and appraise major issues,
concerns, and problems of a super-national or global scope in the
current world; and/or recognize and assess diversity within, and
interactions among, current world nations, peoples, and cultures, and
how these help shape the current world. (See www.marshall.edu/
gened (https://www.marshall.edu/gened/).)
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Writing Intensive Courses engage students directly in the subject
matter of the course through a variety of activities that focus on
writing as a means of learning. In this way, writing is not added to
content, but the content is entered and secured through writing. In
other words, both teaching and learning are directed toward specific
projects carefully created and monitored by the instructor so that
students, by doing these projects, acquire the skills and knowledge of
the content of the course as set forth in the course objectives. (See
www.marshall.edu/wac (https://www.marshall.edu/wac/).)

Capstone courses are taken as part of a major in a student’s senior
year. Therein, students undertake projects that synthesize past
learning and demonstrate their abilities.

Undergraduate Programs
A-Z
A

Accounting, B.B.A. (p. 176)

Accounting, Minor (p. 178)

Addiction Studies, Minor (p. 503)
Advertising, Emphasis (p. 121)

Advertising, Minor (p. 121)
Advertising/Public Relations, Major (p. 121)

African and African American Studies, Minor (p. 504)

Allied Arts, B.A. (Art) (http://catalog.marshall.edu/undergraduate/
programs-az/arts-media/art-design/allied-arts-ba/)

Allied Arts, B.A. (Theatre) (p. 161)
Anthropology of Health, Emphasis (p. 458)
Anthropology, B.A. (p. 457)

Anthropology, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/anthropology-emphasis/)

Anthropology, Minor (p. 459)
Applied Environmental Science, Emphasis (p. 595)
Applied Exercise Physiology, Emphasis (p. 332)

Applied Physics, Emphasis (p. 610)

Archeological Anthropology, Emphasis (p. 459)

Art Education PreK-Adult, B.A. (p. 228)

Art History, Emphasis (p. 99)

Art History, Minor (p. 98)

Art, B.A. (p. 98)

Asian Studies, Minor (p. 504)

Athletic Training (3+2) (p. 323)

Athletic Training Comprehensive, Emphasis (p. 324)
Athletic Training Health Communication, Emphasis (p. 326)
Athletic Training Occupational Safety & Health, Emphasis (p. 326)
Athletic Training Pre-Chiropractic, Emphasis (p. 326)
Athletic Training Pre-Med, Emphasis (p. 326)

Athletic Training Pre-Physical Therapy, Emphasis (p. 327)

Athletic Training Pre-Physician’s Assistant, Emphasis (p. 327)
Athletic Training Safety, Emphasis (p. 327)
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Bio Physics, Emphasis (p. 612)

Biochemistry, B.S. (p. 545)

Biological Science Education 9-Adult, B.A. (p. 230)
Biological Sciences, Accelerated Master's Degree (p. 529)
Biological Sciences, B.S. (p. 529)

Biological Sciences, Minor (p. 541)

Biomechanics Comprehensive, Emphasis (p. 330)
Biomechanics Physics, Emphasis (p. 330)
Biomechanics Pre-Medical, Emphasis (p. 330)
Biomechanics Pre-Physical Therapy, Emphasis (p. 330)
Biomechanics Safety, Emphasis (p. 331)
Biomechanics, B.S. (p. 328)

Biomedical Engineering, B.S. (B.S.B.M.E.) (p. 266)
Broadcast Journalism, Emphasis (p. 125)

Business Communication, Minor (p. 376)

Cell, Molecular and Medical Biology, Emphasis (p. 531)
Ceramics, Emphasis (p. 104)

Chemical Sciences, B.S. (p. 547)

Chemistry Education 9-Adult, B.A. (p. 232)

Chemistry, B.S. ACS Certified (p. 548)

Chemistry, Minor (p. 550)

Civil and Environmental Engineering, Accelerated Master's Degree
(p.273)

Civil Engineering, B.S.C.E. (p. 271)

Classics, Concentration (p. 473)

Classics, Minor (p. 471)

Clinical Exercise Physiology, Emphasis (p. 333)
Commercial Music, Emphasis (p. 146)
Commercial Pilot - Fixed Wing (p. 637)
Communication Disorders, B.S. (p. 305)
Communication Disorders, Minor (p. 307)
Communication Studies, B.A. (p. 376)

Communication Studies, Emphasis (Regents Bachelor of Arts)
(http://catalog.marshall.edu/undergraduate/programs-az/
office-outreach-continuing-studies/rba/communication-studies-
emphasis/)

Communication Studies, Minor (p. 382)

Computer and Information Security, B.S. (p. 280)
Computer and Information Security, Minor (p. 282)
Computer and Information Technology, B.S. (p. 556)
Computer and Information Technology, Minor (p. 560)
Computer and Web Application Development, Emphasis (p. 557)
Computer Forensics, Minor (p. 569)

Computer Science, Accelerated Master's degree (p. 283)
Computer Science, B.S. (p. 283)

Computer Science, Minor (p. 285)

Conservation and Wildlife, Emphasis (p. 597)
Constitutional Democracy, Minor (p. 504)

Corrections, Emphasis (p. 566)
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Undergraduate Programs A-Z

Creative Writing in English, Emphasis (Regents Bachelor of
Arts) (http://catalog.marshall.edu/undergraduate/programs-az/
office-outreach-continuing-studies/rba/creative-writing-english-
emphasis/)

Creative Writing, B.A. (p. 393)
Creative Writing, Minor (p. 396)

Criminal Justice, Accelerated Master's Degree (http://
catalog.marshall.edu/undergraduate/programs-az/science/
criminal-justice-criminology/criminal-justice-accelerated-masters-
degree/)

Criminal Justice, B.A. (p. 564)

Criminal Justice, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/criminal-justice-emphasis/)

Criminal Justice, Minor (p. 567)
Cyber Forensics and Security, B.S. (p. 569)

Cyber Forensics, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/digital-forensics-emphasis/)

Cybersecurity, Accelerated Master's Degree (p. 285)

Dance, Minor (p. 161)

Data Science, Accelerated Master's Degree (p. 286)
Department of Military Science (p. 214)

Dietetics, B.S. (p. 310)

Digital Humanities, Minor (p. 505)

Digital Marketing and Analytics, Emphasis (p. 210)

Early Childhood Education, B.A. (p. 256)

Early Education PK-K, B.A. (Second specialization only) (p. 258)
Earth Science, B.A. (p. 574)

Ecology and Evolutionary Biology, Emphasis (p. 533)
Economics, B.A. (p. 403)

Economics, B.B.A. (p. 182)

Economics, Minor (p. 184)

Economics, Minor (p. 405)

Electrical and Computer Engineering, B.S.E.E. (p. 287)
Elementary Education K-6 Comprehensive, B.A. (p. 233)
Elementary Education, B.A. (http://catalog.marshall.edu/
undergraduate/programs-az/education-professional-development/
curriculum-instruction-foundations/elementary-education-ba/)
Engineering Geology, Emphasis (p. 578)

Engineering Science, Minor (http://catalog.marshall.edu/
undergraduate/programs-az/engineering-computer-sciences/
engineering-science-minor/)

Engineering Transfer Program (http://catalog.marshall.edu/
undergraduate/programs-az/engineering-computer-sciences/
engineering-transfer-program/)

Engineering, B.S.E. (http://catalog.marshall.edu/undergraduate/
programs-az/engineering-computer-sciences/engineering-bse/)
English (Generalist), B.A. (p. 396)

English Education 5-9, B.A. (Second Specialization only) (p. 235)
English Education 5-Adult, B.A. (p. 236)

English, Minor (p. 397)

Entrepreneurship, B.B.A. (p. 205)

Entrepreneurship, Minor for Business Majors (p. 206)
Entrepreneurship, Minor for Non-Business Majors (p. 206)
Environmental Chemistry, B.S. (p. 550)
Environmental Geoscience, Emphasis (p. 580)
Environmental Science, B.S. (p. 595)

Environmental Science, Emphasis (p. 599)

European History, Minor (p. 423)

Exercise Science, B.S. (p. 331)

Exercise Science, Minor (p. 335)

Facilities and Operation Management, Emphasis (p. 336)
Fibers, Emphasis (p. 106)

Film Studies, Minor (p. 506)

Finance, B.B.A. (p. 184)

Finance, Minor (p. 186)

Forensic Chemistry, B.S. (p. 552)

French, B.A. (p. 433)

French, Minor (p. 435)

Game Development, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/game-development-emphasis/)

Game Development, Minor (p. 560)

Game/Simulation Development, Emphasis (p. 559)

General Business, B.A. (p. 215)

General Business, Minor (p. 217)

General Humanities, Minor (p. 471)

General Management, Emphasis (p. 337)

General Science Education 5-9, B.A. (Second Specialization only)
(p. 238)

General Science Education 5-Adult, B.A. (p. 238)

General Sonography, Emphasis (p. 347)

Geography - GIScience, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/geography-giscience-emphasis/)

Geography - Human, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/geography-human-emphasis/)

Geography - Physical, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/geography-physical-emphasis/)

Geography, Accelerated Master's Degree (p. 408)

Geography, B.A. (p. 408)

Geography, B.S. (p. 410)

Geography, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/geography-emphasis/)

Geography, Minor (p. 417)

Geology, B.A. (p. 576)

Geology, B.S. (p. 577)
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+ Geology, Minor (p. 582)

* German, Minor (p. 435)

+ GIScience, Certificate or Minor (p. 417)
* GlScience, Emphasis (p. 411)

+ Graphic Design, Emphasis (p. 107)

+ Greek, Minor (p. 471)

H

Health and Wellness, Minor (p. 336)

Health Care Management, B.B.A. (p. 193)

Health Communication, Concentration (p. 376)
Health Sciences, B.S. (p. 314)

History, B.A. (p. 423)

History, Minor (p. 425)

Hospitality and Tourism Marketing, Minor (p. 207)

Human Resources and Organizational Behavior, Emphasis
(p. 197)

Humanities, B.A. (p. 472)

Information Assurance, Certificate (p. 571)

Information Assurance, Emphasis (Regents Bachelor of Arts)
(http://catalog.marshall.edu/undergraduate/programs-az/
office-outreach-continuing-studies/rba/information-assurance-
emphasis/)

Instructional Technology and Library Science, Emphasis (Regents
Bachelor of Arts) (http://catalog.marshall.edu/undergraduate/
programs-az/office-outreach-continuing-studies/rba/instructional-
technology-library-science-emphasis/)

International Affairs, B.A. (p. 520)

International Affairs, Minor (p. 522)

International Business, B.B.A. (p. 186)

International Business, Minor (p. 187)

Interpersonal Communication, Concentration (p. 378)

J

+ Japanese Education PreK-Adult, B.A. (p. 240)
+ Japanese Studies, Minor (p. 435)

* Japanese, B.A. (p. 435)

* Japanese, Minor (p. 437)

* Jazz Studies, Emphasis (p. 149)

* Journalism, Major (p. 125)

* Journalism, Minor (p. 130)

+ Latin American Studies, Minor (p. 506)
« Latin, B.A. (p. 478)

» Latin, Minor (p. 480)

+ Law Enforcement, Emphasis (p. 566)

* Legal Environment, Minor (p. 178)
Legal Studies, Emphasis (p. 566)
Literary Studies, B.A. (p. 397)
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Literature in English, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/literature-english-emphasis/)

M

Management Information Systems, B.B.A. (p. 207)
Management Information Systems, Minor (p. 209)
Management, B.B.A. (p. 195)

Management, Minor (p. 198)

Marketing, B.B.A. (p. 209)

Marketing, Minor (p. 214)

Mathematics Education 5-9, B.A. (Second Specialization only)
(p. 240)

Mathematics Education 5-Adult, B.A. (p. 240)
Mathematics, B.S. (p. 587)
Mathematics, Minor (p. 589)

Mechanical Engineering, Accelerated Master's Degree (http://
catalog.marshall.edu/undergraduate/programs-az/engineering-
computer-sciences/mechanical-engineering/mechanical-
engineering-accelerated-masters/)

Mechanical Engineering, B.S.M.E. (p. 292)

Media Production, Major (p. 130)

Media Studies, Minor (p. 134)

Medical Imaging Radiography, B.S. (p. 345)

Medical Imaging, Emphasis (p. 614)

Medical Imaging, Emphasis - Cardiovascular/Interventional
Advanced Practice (p. 348)

Medical Imaging, Emphasis - CT Advanced Practice (p. 348)
Medical Imaging, Emphasis - CT MRI Advanced Practice (p. 349)
Medical Imaging, Emphasis - Mammography (p. 349)

Medical Imaging, Emphasis - Medical Imaging Management
Advanced Practice (p. 349)

Medical Laboratory Science, B.S. (p. 298)
Medical Laboratory Technician, A.A.S. (p. 301)
Medical Physics, Emphasis (p. 615)
Meteorology, Emphasis (p. 413)

Meteorology, Minor (p. 417)

Microbiology, Emphasis (p. 535)

Military Science and Leadership, Minor (p. 215)

Military Science, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/military-science-emphasis/)

Multidisciplinary Studies (Music), Emphasis (p. 151)
Multimedia Journalism, Emphasis (p. 126)

Music (General), Emphasis (p. 146)

Music Education PreK-Adult, B.A. (p. 242)

Music History, Emphasis (p. 146)

Music, B.A. (p. 143)

Music, B.F.A. (p. 147)

Music, Minor (p. 157)

Musical Theatre, B.F.A. (p. 87)
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N

* Natural History and Conservation, Emphasis (p. 537)

+ Natural Resources and Recreation Management, B.S. (p. 601)

+ Natural Resources and Recreation Management, Minor (p. 602)
* Nursing - Associate Degree (p. 350)

* Nursing, Pre-Licensure, B.S.N. (p. 355)

o

+ Occupational Safety and Health, B.S. (p. 263)
+ Occupational Safety and Health, Minor (p. 265)
+ Organizational Communication, Concentration (p. 379)

P

Painting, Emphasis (p. 109)

Pedagogy (Music), Emphasis (p. 146)
Performance (Music), Emphasis (p. 153)
Performance (Theatre), Emphasis (p. 164)
Philosophy, Concentration (p. 475)
Philosophy, Minor (p. 480)

Photography, Emphasis (p. 111)

* Physics and Physical Science, Minor (p. 608)

+ Physics Education 9-Adult Comprehensive, B.A. (p. 244)
Physics, B.S. (p. 608)

Plant Biology, Emphasis (p. 539)

Political Science, B.A. (p. 443)

Political Science, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/political-science-emphasis/)

Political Science, Minor (p. 445)

* Pre-Computer Science (p. 289)

* Pre-Health, Major (p. 360)

* Pre-Professional Health Care Studies, Interdisciplinary Minor

(p. 617)

Preschool Development, Emphasis (Regents Bachelor of Arts)
(http://catalog.marshall.edu/undergraduate/programs-az/
office-outreach-continuing-studies/rba/preschool-development-
emphasis/)

Printmaking, Emphasis (p. 113)

Production (Theatre), Emphasis (p. 166)

Professional Writing, B.A. (p. 400)

Professional Writing, Minor (p. 402)

Psychology, Accelerated Master’'s Degree Program (p. 449)
Psychology, B.A. (p. 449)

Psychology, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/psychology-emphasis/)

Psychology, Minor (p. 451)

* Public Administration, Accelerated Master's Degree (p. 445)
+ Public Communication, Concentration (p. 381)

Public Relations, Emphasis (p. 123)
Public Relations, Minor (p. 134)

Radio/Television Production and Management, Emphasis (p. 131)
Recreation and Physical Activities, Emphasis (p. 339)

Regents, B.A. (RBA) (http://catalog.marshall.edu/undergraduate/
programs-az/office-outreach-continuing-studies/rba/)

Religious Studies, Concentration (p. 477)

Religious Studies, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/religious-studies-emphasis/)

Religious Studies, Minor (p. 480)

Respiratory Care, B.S. (p. 364)

Risk Management and Insurance, Minor (p. 187)

RN to B.S.N. Online Program (p. 359)

RRT to B.S.R.C. Technology Enhanced Program (p. 366)

Sales, Emphasis (p. 212)
Sculpture, Emphasis (p. 114)

Secondary Education, B.A. (http://catalog.marshall.edu/
undergraduate/programs-az/education-professional-development/
curriculum-instruction-foundations/secondary-education-ba/)

Sexuality Studies, Minor (p. 506)

Social Studies Education 5-9, B.A. (Second Specialization only)
(p. 246)

Social Studies Education 5-Adult, B.A. (p. 247)

Social Work, B.SW. (p. 369)

Social Work, Minor (p. 370)

Sociocultural Anthropology, Emphasis (p. 459)
Sociology, Accelerated Master’s Degree Program (p. 459)
Sociology, B.A. (p. 460)

Sociology, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/sociology-emphasis/)

Sociology, Minor (p. 461)

Sonography, Emphasis - Cardiovascular Sonography (p. 349)
Sonography, Emphasis - General/OB-GYN (p. 349)
Sonography, Emphasis - Pediatric/Fetal Echo Electives (p. 350)
Sonography, Emphasis - Professional Sonographers (p. 350)
Spanish Education 5-Adult, B.A. (p. 248)

Spanish Studies, Minor (p. 437)

Spanish, B.A. (p. 437)

Spanish, Minor (p. 438)

Special Education Multi-Categorical 5-Adult, B.A. (Second
Specialization only) (p. 248)

Special Education Multi-Categorical K-6, B.A. (Second Specialization
only) (p. 249)

Specialty Agriculture, B.S. (p. 603)

Speech Language Pathology Assistant, Certificate Program
(p. 307)

Sport Agency, Emphasis (p. 339)
Sport Information, Emphasis (p. 339)
Sport Management, B.S. (p. 336)
Sport Management, Minor (p. 340)
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+ Sport Marketing, Emphasis (p. 339)

Sport Studies, Emphasis (p. 340)

Sport Studies, Minor (p. 340)

* Sports Journalism, Emphasis (p. 128)
Statistics, B.S. (p. 589)

Statistics, Minor (p. 591)

Studio Art, Minor (p. 103)

+ Supply Chain Analytics, Emphasis (p. 198)

Sustainability Management and Technology, B.B.A. (p. 198)

Sustainability, Interdisciplinary Minor (p. 632)

T

*+ Theatre, B.A. (p. 161)

* Theatre, B.F.A. (p. 163)

* Theatre, Minor (p. 167)

* Theory and Composition, Emphasis (p. 155)

U

+ U.S. Army Reserve Officers’ Training Corps (p. 215)
+ United States History, Minor (p. 426)

\Y%

+ Video Production, B.A. (p. 90)

+ Video Production, Emphasis (p. 132)

+ Visual Art and Design, Emphasis (p. 101)
* Visual Arts, B.F.A. (p. 103)

* Vocal Jazz, Emphasis (p. 147)

W

Weather Broadcasting, Emphasis (p. 415)

Web Application Development, Emphasis (Regents Bachelor of
Arts) (http://catalog.marshall.edu/undergraduate/programs-
az/office-outreach-continuing-studies/rba/web-application-
development-emphasis/)

Web Development, Minor (p. 561)
Wellness Education PreK-Adult, B.A. (p. 249)
Women'’s and Gender Studies, Minor (p. 507)

Women'’s Studies, Emphasis (Regents Bachelor of Arts) (http://
catalog.marshall.edu/undergraduate/programs-az/office-outreach-
continuing-studies/rba/womens-studies-emphasis/)

World History, Minor (p. 426)

Four-Year Programs Offered at
Marshall University

A program is a unified series of courses or learning experiences that
lead to a degree.

A major is a program of study requiring at least 24 semester credits for
completion. It is offered within one department or by a combination of
departments. It is a field of study within an approved degree program,
having its own curriculum. A degree program may have more than

one major. All courses in the major must be taken for a grade except
internships, practica, and approved foreign study courses.
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An Area of Emphasis is a specific subject area of study which has limited
course offerings within an approved degree program and major.
Normally, a minimum of twelve (12) credit hours would be expected for
an area of emphasis at the undergraduate level.

Degree Abbreviations

Abbreviation Description

B.A. Bachelor of Arts

B.B.A. Bachelor of Business
Administration

B.F.A Bachelor of Fine Arts

B.S. Bachelor of Science

B.S.B.M.E. Bachelor of Science in Biomedical
Engineering

B.S.E. Bachelor of Science in Engineering

B.S.E.E. Bachelor of Science in Electrical
and Computer Engineering

B.S.M.E. Bachelor of Science in Mechanical
Engineering

B.S.W. Bachelor of Social Work

R.B.A. Regents Bachelor of Arts

College Abbreviations

Abbreviation Description

CAM College of Arts and Media

CECS College of Engineering and
Computer Sciences

COEPD College of Education and
Professional Development

COLA College of Liberal Arts

COHP College of Health Professions

CosS College of Science

COB College of Business

College of Arts and Media

Contacts: Dr. Wendell Dobbs, Interim Dean; Dr. David Castleberry,
Associate Dean
Website: https://www.marshall.edu/cam/

cam@marshall.edu

The College of Arts and Media at Marshall University was created on
July 1, 2013. The college includes the School of Art and Design; the W.
Page Pitt School of Journalism and Mass Communications; the School
of Music; the School of Theatre; the Marshall Artists Series; the student
newspaper, The Parthenon; the student radio station, WMUL-FM; the
student produced television news broadcast, MU Report; Basketball
Friday Night in West Virginia; the Marching Thunder; MU jazz festivals;
MU Theatre productions; and the Birke and Carroll Fine Art Galleries.

The College of Arts and Media offices are in Smith Hall 158. The School
of Art and Design offices are in the Visual Arts Center 601; the W.

Page Pitt School of Journalism and Mass Communications offices are
in Communications Building 100; the School of Music offices are in
Smith Music Hall 154, and the School of Theatre offices are in the Joan
C. Edwards Performing Arts Center 230. Art and design courses are
taught in the Visual Arts Center and the Art Warehouse. Journalism
and mass communications courses are taught in Smith Hall and the
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Communications Building. Music courses are taught in Smith Music
Hall, the Jomie Jazz Center, and the Henderson Center band facility.
Theatre courses are taught in the Joan C. Edwards Performing Arts
Center.

Mission of the College

The College of Arts and Media is dedicated to the discovery,
application, transmission, and advancement of knowledge in arts and
in media. Through its rich and varied public programs, our college
informs and enhances the lives of students and the wider community.

Our students receive professional, discipline-based training within
the context of broad learning. They become critical thinkers, creative
problem solvers, and collaborators. They are prepared for productive
lives as global citizens and 21st century leaders through their
professions and in their communities.

The specific goals of the College of Arts and Media are:

1. To educate and train those seeking professions in arts and in
media;

2. To support the university's general academic curricula by offering
courses that stimulate an understanding of and response to the
verbal, aural, and visual nature of our programs;

3. To offer diverse opportunities through exhibitions, informational
media, performances, presentations, and service for the
enrichment of the campus and other publics; and

4. To provide leadership in and advocacy for arts and media.

Programs of the College

The curricula of the College of Arts and Media are designed to certify
that, upon graduation, students have completed a program that leads
to development of the ability:

1. To recognize, investigate, and solve problems through critical
thinking, analysis, and the application of appropriate research and
creative strategies;

2. To integrate an array of skills and knowledge in preparation for a
professional career;

3. To demonstrate an awareness of the value of the arts and media in
society and in the global community in preparation for becoming
citizen-artists.

Special Opportunities for All
Students

Center for Wellness in the Arts

In August of 2014, the College of Arts and Media and the College of
Health Professions launched an exciting venture on behalf of students
that has become the Marshall University Center for Wellness in the
Arts. The center is a place where performing and visual artists can

be evaluated by licensed athletic trainers, skilled vocal and hearing
clinicians, dietitians, exercise physiologists and performance anxiety
specialists who have the proper knowledge and equipment to assess
discipline-specific health risks and offer wellness strategies. The CWA
contributes to the academic and professional development of st