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What will this training cover?

● In this training, you’ll learn how to build 
and submit your program’s 5-year 
Program Review in P&SS.
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Logging In

Log in

1. Log in through MyMU

2. At the right side of the screen, under 
“Employee Quick Links,” click on 
“Watermark”

3. Click on Planning & Self-Study (see 
screenshot on the right)
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Welcome to Your Lead Home Page!

As a lead of a program, you might 
see three areas in your system. 

My leadership: Showcases each 
area (e.g. program) where you are 
placed as a lead, with links to any 
projects and charts showing their 
progress. 

Enter Program/Profile Progress:
Allows quick links to all items in the 
program. 

Service & committee involvement: 
Calls your attention to tasks related 
to self-studies and program 
reviews.



Marshall University note:
If you haven’t already set up your 

Organization in P&SS, please start 
with that step before beginning 

your Program Review.
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Program Review
An internal self-study that allows expanded analysis 

and narrative to assess a program or organization



Screenshot of a landing page for a lead.



Program Review: Accessing the Program Review

If your P&SS Administrator has added your program into a 

Program Review Cycle, you will see this on your home page.

Program Review allows you to write a narrative and share evidence regarding 
your program. Your Administrator set up a comprehensive template for you to 

discuss specific topics. 



Program Review: Overview

Once you enter the program review, you will see a list of topics from the template on the left. 
Each topic can be addressed by clicking the “Write Narrative” button on the top right.

“Write Narrative” will 
take you to a rich text 
editor screen that will 
allow you to answer the 
prompts. 

There are text 
formatting options, as 
well as the ability to 
include pictures and 
tables. 



Program Review: Rich Text Editor Screen Options and other Tools

Prompts will display 
the question you need 
to address.

Evidence will allow you 
to upload files from 
your computer, or a 
URL. You can embed 
these into your 
narrative. 

Narrative History 
serves as version 
control in case you 
want to look back at 
previous versions of 
your report. 



Marshall University note: Some of the Smart Connections won’t be in use for 2026 -27 program reviews.

Program Review: Smart Connections

Program Review makes use of “Smart Connections.” There are 6 Smart Connections built into 
the template that will display information about your program. This information is pulling into 

your program review based on information that has been added into Organization Management
and Plans.

Smart Connection Where would that information originate?

Program Mission Statement Requires you to add a Mission Statement to your Program

Alignment to Institution Mission Requires a Mission Statement at the Program Level and the Institution Level

Program Student Learning Outcomes Program outcomes must be assessed in your assessment plan (outcomes need 
to be marked as Met/Not Met)

Curriculum Map Curriculum Map must be generated

Measures and Results Requires the creation of an assessment plan

Action Items and Use of Results Requires the creation of Actions in an assessment plan
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What sections will the Program Review include?

● Your program’s template will be available to you 
by May 1, 2026.

● The 2026-2027 Program Review template will be 
very similar to those used in previous years at 
Marshall.

● Marshall’s Program Review template is designed 
to meet the expectations of our accreditor (HLC) 
and the State of West Virginia.



Program Review: Export Options

From the Overview section, you will see an Export 
button at the top right. 

You can choose to download the report as a PDF or a 
Word document.

You can also choose if you want to export the entire 
document, or specific sections.

Note: you can choose to exclude evidence or include it.

If you include evidence, you will need to add a password. 



Program Review: Submitting your Report

You will see a Review and Submit button at the top right of your screen that will allow you to alert your 
Administrator that you have completed your report.

You can review  your report before submitting. You can then choose to Edit or Submit your report if it’s 
ready.

Note: If your 
administrator has set up a 
feedback flow, your 
report will then be seen by 
individuals that have been 
assigned as Reviewers to 
provide feedback.



Questions about 
Program 
Review?

Email the Office of Assessment & Strategic Initiatives 

(russell58@marshall.edu or careya@marshall.edu )

mailto:russell58@marshall.edu
mailto:careya@marshall.edu


Thanks
FOR YOUR ATTENTION
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The end
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