MESSAGE TO STUDENTS:

Welcome to the Lewis College of Business! The College has programs and activities to
prepare you for exciting careers in business, the non-profit sector and in government.

You can be proud of your decision to attend Marshall University. The Lewis College of
Business is fully accredited by The Association to Advance Collegiate Schools of Business
(AACSB). As of June 2015, the prestigious AACSB accreditation has only been achieved by 736 of
the nation’s business schools. Marshall University is one of the world’s elite schools of business.
You can assure yourself that you will receive a quality education.

This advising guide highlights academic policies and procedures, as well as the requirements
that must be met in order to graduate from the Lewis College of Business. Keep it handy, as it will
answer most questions which will arise during your career in the College. At the time you are
admitted to the Lewis College of Business, you are locked into that catalog year. You are responsible
for complying with the College's regulations. If you don't, your graduation may be delayed.

We want to you know that we are here to assist you in completing your goals and earning

your degree. If you have any questions, please contact your academic advisor.

Lisa Williamson, M.S.
Director of Student Services
Lewis College of Business



Mission Statement

The Mission of the College of Business is to help students succeed in becoming business
leaders. The College distinguishes itself by providing a current and comprehensive business
education to students from West Virginia and beyond with an emphasis on continuously
improving student services and experiences.

Vision Statement

By 2020, the College will be the preferred high-value choice for inspiring and preparing
students towards their desired careers in the global marketplace.
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ADVISING GUIDE

This guide is intended to assist you as you embark upon your college career. The information contained in
this advising guide will help you successfully complete a B.B.A. degree from the Lewis College of Business (LCOB).
It may not answer all of your questions, but we have anticipated many of your concerns.

You should keep the Advising Guide as a reference book to be used when you have questions. Scan the Table
of Contents to find the heading that contains the information you may need. Be sure to keep your Advising Guide
throughout your entire college career. Should you lose your Advising Guide, you will be charged a replacement fee.

The Advising Guide is not intended to replace the University Undergraduate Catalog. The Catalog includes
more information and regulations of which you must be aware. The requirements and the regulations described in the
Catalog must always be met. If you review the topics listed in the index of your Catalog, you will likely find the
information that you seek.

You need to become an informed student. Through the University Undergraduate Catalog and the Advising
Guide you will know what is required of you to complete your degree. Below is a list of contact information for the
academic advisors and division heads. The faculty and staff are here to help you while you are a student. Should you
need help or have a question that cannot be answered by the Advising Guide or the University Undergraduate Catalog,
call the appropriate advisor or department. Don't let a small question become a big problem. Get the help you need!

Academic Advising Center

Sabrina Williamson, Academic Advisor (advises last names A-L)
Corbly Hall 334

(304) 696-2442

williamsons@marshall.edu

Marty Gillenwater, Program Manager (advises last names M-Z)
Corbly Hall 334

(304) 696-2610

Marty.Gillenwater@marshall.edu

Lisa Williamson, Director of Student Services

(advises students on academic probation & student athletes)
Corbly Hall 334

(304) 696-2612

Lisa.Williamson@marshall.edu
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Academic Divisions

Accountancy & Legal Environment

Dr. Jeffrey Archambault, Division Head
Corbly Hall 224

(304) 696-2655
archambault@marshall.edu

Suzann Workman, Administrative Secretary Sr
Corbly Hall 225

(304) 696-2310

workman(@marshall.edu

Finance & Economics

Dr. Richard Agesa, Division Head
Corbly Hall 264

(304) 696-2606
agesa(@marshall.edu

Barbie Adams, Administrative Secretary Sr
Corbly Hall 257
(304) 696-2311

adams122@marshall.edu

Management

Dr. Charles Braun, Division Head
Corbly Hall 421

(304) 696-2674
braun@marshall.edu

Sharon Jenkins, Administrative Secretary Sr
Corbly Hall 429

(304) 696-5423

henneman@marshall.edu

Marketing & MIS

Dr. Shane Tomblin, Division Head
Corbly Hall 318

(304) 696-2664
tomblinm@marshall.edu

Sharon Jenkins, Administrative Secretary Sr
Corbly Hall 429

(304) 696-5423

henneman@marshall.edu

Director of Stakeholder Engagement

The Lewis College of Business wants you to be successful. That’s why we have employed a
Director of Stakeholder Engagement. Glen Midkiff, Ed.S. is a valuable resource at your disposal
provided by the LCOB. Mr. Midkiff is an additional asset in your toolbox of growth. With his
connections within the community, he can give you direction in finding an internship. He also
offers a set of eyes to read a resume and cover letter when applying for a job. Mr. Midkiff is
located in CH 107 and can be reached at 304-696-3431 or midkiff2@marshall.edu.




I. MAJORS AVAILABLE

The LCOB has several majors which may lead to exciting careers. Your major should be selected with
great care. The following is a brief list of possible careers that you may want to pursue:

Accounting

Economics

Energy Management

Entrepreneurship

Finance

Corporate Accounting:
Internal Auditor
Management/Accountant
Comptroller/Controller
Cost Accountant

Government Accounting:
IRS Agent

State Auditor

Bank Examiner
Municipal Accountant
FBI Agent

Analyst with FDIC
Financial Consultant
Securities Broker
Financial Analyst

Environmental Manager
Contracts Manager

Power Trader

Land Manager

Commodity Trader (Gas & Electric)

Business Owner
Consultant
Recruiter
Salesperson

Financial Analyst

Cash Manager

Financial Planner

Accounts Receivable Analyst

Not for Profit Accounting:
University Accountant
Charitable Organization Acct.
Hospital Accountant

Public Accounting:
Audit/Assurance Service Prof,
Tax Accountant

Management Advisory Services

Government Program Analyst
Legislative Assistant
Environmental Issues Analyst
Regional Development Planner

Business Development Manager
Field Landsman

Gas Marketing Representative
Division Order Manager

Business Development Manager
Management Analyst
Franchisee

Venture Capitalist

Security Analyst and Portfolio Mgr
Commercial Bank Manager

Risk Manager

Insurance Executive



Health Care
Management

International Business

Management

Management
Information Systems

Marketing

Medical Analyst

Hospital Administrator

Medical Insurance Representative
Surgical Device Sales

International Purchaser
Foreign Sales Analyst
Foreign Exchange Trader
International Planner

Chief Executive Officer
Vice President
Director

Operations Manager
Sales Manager

Systems Analyst

Teacher and Researcher

Electronic Commerce

Network & Telecommunications
Administrator

Marketing Director
Salesperson

Sales Manager
Promotion Manager
Account Executive

Physician's Office Administrator
Health Care Sales Manager
Long Term Care Administrator
Pharmaceutical Sales

Importer/Exporter
Consultant/Negotiator
Civil Servant

International Loan Officer

Human Resource Manager
Industrial Relations Specialist
Regional and District Manager
Entrepreneur

Database & Data Warehousing Adm.
IT Manager

Web Master Consultant

Enterprise Resource Planning Spec.

Branch Manager
Market Researcher
Buyer

Store Manager



II. ACADEMIC ADVISING

FRESHMEN

As a freshman, you must be advised by the advising staff before you register for classes.
You will be prevented from registering for classes until you meet with your advisor and your
advising hold is removed. These sessions are mandatory for all freshmen. We realize that incoming
freshmen are inundated with information during freshman orientation. Therefore, we feel it is
vitally important for you to attend these advising sessions prior to registering. We discuss
curriculum requirements and the classes you should take for the upcoming semester. In the fall, the
freshmen advising sessions are held in small groups. In the spring, advising sessions are completed
online. You will be informed of freshman advising sessions prior to registration periods. You will
be required to attend these sessions until you officially become a sophomore. Students are
encouraged to utilize DegreeWorks to keep track of degree requirements. Please see page 26 for
details.

SOPHOMORES

Once you become a sophomore you are no longer required to meet with an academic
advisor in order to register for classes, however, it is highly suggested. If you would like to meet
with your academic advisor, please contact them to schedule an appointment. Near the end of your
sophomore year, you should develop a plan for completing your major courses. Some courses are
only offered once a year and some courses have prerequisites which must be completed before
progressing into the next course. It is very important that you plan accordingly in order to properly
plan your graduation date.

JUNIORS

Once you complete 60 hours of coursework, your academic advisor will complete a
Junior/Senior Evaluation. This evaluation will outline all of your remaining requirements in order
to graduate. Once your Junior/Senior Evaluation has been completed, you will be sent an email by
your academic advisor notifying you to make an appointment to discuss the evaluation. A hold will
be placed on your account until you meet with your advisor to discuss the evaluation. This hold
will prevent you from registering for classes and/or adjusting your schedule.

SENIORS

The semester before you plan to graduate is the time to apply for graduation. You need to
go to the Bursar’s Office in Old Main to pay your diploma fee. After you pay the fee, you will need
to bring a copy of your receipt to the Lewis College of Business and fill out a graduation
application. Your academic advisor will verify your requirements and place you on the tentative
graduation list. Students applying for graduation should check in the Registrar’s Office to be sure
their name is listed as they would like for it to appear on their diploma.

ACADEMIC PROBATION STUDENTS
Academic Probation is when a student’s overall grade point average and/or Marshall grade

point average drops below a 2.0. Regardless of class standing, all probation students must meet
with the Director Student Services and perform certain requirements in order to continue their
enrollment. Probationary and Suspension status is determined by quality point deficits. Please refer
to page 6 in this Advising Guide for clarification of the University Academic Probation and

Suspension Policy.



III. GRADING AND GRADE POINT AVERAGE

As a college student, you must be able to understand the grading system.

A. GRADES AND QUALITY POINTS

Your GPA and Quality Points are directly related to your success in college. The grading system
at Marshall is based on a 4.0 GPA. The following system is used to determine your GPA:

A-

F-

For superior performance. Four quality points are earned for each semester hour with
a grade of “A”.

For performance distinctly above the average in quality. Three quality points are
earned for each semester hour with a grade of “B”.

For performance that is average in quality. Two quality points are earned for each
semester hour with a grade of “C”.

For performance of below-average quality. One quality point is earned for each
semester hour with a grade of “D”.

Failure, given for unsatisfactory work. Zero quality points.

You should also understand the following terms:

W -

CR/NC -

Complete -

Withdrawn on or before the tenth Friday after the first class day of the regular semester or
the third Friday after the first class day in the summer session. Consult the university
academic calendar for the last day you may withdraw from an individual course.

An “I” grade (Incomplete) is given to students who have completed three-quarters of the
course, but cannot complete the course for a reason that accords with the university excused
absence policy. Students must be in good standing in the class prior to requesting an
incomplete. The course instructor decides whether or not an incomplete will be granted and
specifies in writing what work the student must complete to fulfill the course requirements.
The student has until the end of the next fall or spring semester from the date of receipt of
the incomplete grade in which to complete the course, or the instructor may establish an
earlier deadline. If special circumstances exist, which prevent the student from completing
the course in the prescribed time, the incomplete may be extended with approval of the
instructor, the instructor’s chair or division head, and the instructor’s dean. If the student
satisfactorily completes the course in the prescribed time he/she will receive a letter grade.
If the student fails to complete the course requirements during the stipulated time, the grade
of “I"" changes to a grade of “F”. The “I” grade is not considered in determining the quality
point average.

Recorded as “CR” (for satisfactory performance) or “NC” (for unsatisfactory performance)
for courses elected by the student for the credit/no-credit option or for courses designated by
the department chairperson for credit/no credit grading. “CR” and “NC” are not considered
in determining the quality point average.

In rare situations a student may be forced to withdraw completely from the university

Withdrawal  during a semester. Withdrawal from the university is defined as dropping all classes for

which a student is registered. The student receives “W's”.



B. GRADE POINT AVERAGE

As an illustration, the following will help you understand how we calculate your Grade Point
Average.

Credits Grade Credit Points
ENG 101 3 W 0X0=0
MTH 123 3 A 3X4=12
CMM 207 3 F 3X0=0
ART 112 3 C 3X2=6
BSC 104 4 B 4X3=12
Total 30

The grade point average is then:
30 (12+6+12)
GPA = 13 (3+3+3+4) = 2.31

If you are failing a class with little hope of turning your grade around you should drop the course
during the "W" period. Consult your instructor for advice as to whether or not you should drop. Don't
give up, stop going to class and accept an "F". An "F" will have a tremendous negative impact on
your GPA. "W" has no impact on your GPA. Every semester you should know when the "W" period
ends. If you wait to drop after the “W* period, you must completely withdraw from the university.
If you decide to drop a class, do not wait until 4:00 p.m. on the last day to drop to get your instructor’s
signature.

In addition to calculating your GPA, the dean’s office also calculates quality points. You should
fully understand both concepts.

Your GPA is calculated on the three levels listed below. In order to graduate you must have at
least a 2.0 in all three categories. If you have any deficit quality points you are below a 2.0.

MU - All courses taken at Marshall University

OVERALL - All college courses taken. This calculation includes transfer work.
For students who attend only Marshall the GPA is identical to your
MU GPA. The following table summarizes quality points. Just like
the GPA calculations, quality points are based on averages.

MAJOR - All classes (even those outside the LCOB) listed on your major
curriculum sheet.

D/F Repeat Rule: Students receiving a grade of “D” or “F” in any course within the first 60 attempted
hours may repeat the course. Think of this policy as a second chance for classes you take as a freshman
or sophomore. The second grade will then be used in calculating the grade point average, aithouglli both
grades remain on the official record. This expedites the removal of deficiencies obtained in the
freshman and sophomore years.

Repeating a course can be done at any time prior to graduation. It is not mandatory unless the
student has failed a course which is to be used to fulfill a degree requirement (such as English 101 or
ACC 215), or makes a “D” in English 201/201H.




The D/F repeat rule is applied for only one repeat of a given course. Any subsequent repeat of the
same course will be added to the total hours and be used in calculating the grade point average. WHEN
DOING D/F REPEATS, WHATEVER GRADE YOU RECEIVE THE SECOND TIME WILL
REPLACE THE FIRST GRADE. IF YOU REPEAT A CLASS IN WHICH YOU GOT A “D”
WITH AN “F”, THE “F” WILL ALWAYS BE USED IN CALCULATING YOUR GRADE
POINT AVERAGE. If this happens and the course is a requirement, the student will be required to
take the course again for a passing grade. The second “F” and third letter grade will be used to figure
the students grade point average.

All students who register for a class as a D/F repeat must to fill out a “D/F Repeat Application”
in the dean’s office (see page 46). This form is then sent to the Registrar’s Office so that proper credit
is noted on your transcript. When your grades come out at the end of the semester, your GPA will
automatically reflect the repeat of the course. NOTE: If you earn a grade of “D” in a course within your
first 60 attempted hours and later repeat the course as a D/F Repeat, the first three hours completed will
be removed from your total earned hours. Failure to complete a D/F Repeat Application form could
result in a later loss of hours.

IV. ACADEMIC PROGRESS

The LCOB will follow your academic progress through graduation. It is important that you
understand the impact grades will have on your progress. If you have a grade point average of more
than a “C” (2.0), you will have a surplus of quality points. If your grade point average is less than a
“C” (less than 2.0), you will have a deficit of quality points. You have a deficit when the credit hours
for work for which you have a grade exceeds the number of quality points earned. A three-hour "B"
will create a surplus of three quality points; a grade of “D” in a three-hour course creates a deficit of
three points. Grades of “A” and “B” create a surplus of quality points, grades of “D” and “F” create
a deficit of quality points. See the following chart:

E D C B A

-2 -1 0 +1 +2 1-hour class
-4 -2 0 42 +4 2-hour class
-6 -3 0 +3 +6 3-hour class
-3 -4 0 +4 +8 4-hour class

To make progress, you must stay at an average of “C” or better in all the courses in which you
enroll, and in all courses in your major. A surplus of classes outside your major will not assist you
in improving your major GPA.

PROBATION: All undergraduate students whose Overall and/or Marshall GPA drops below a 2.0
will be placed on Academic Probation. Academic Probation is a period of restricted enrollment for a
student. All probation students are subject to the following restrictions:

* Students on probation must meet with the Director of Undergraduate Programs and Student
Services before registering for classes to develop an Academic Improvement Plan to achieve
good academic standing. This plan will be binding on the student.

* Students on probation may be restricted to taking a maximum of 15 hours and required to
repeat courses under the D/F Repeat Rule to reduce deficiency points.



¢ Students on probation must earn a 2.0 GPA or higher GPA during every semester they are
on probation. Failure to achieve a 2.0 semester GPA or higher while on Academic Probation
will result in suspension (see below).

e Students on probation are not allowed to register by MILO (Web).

e Students on probation must participate in their College’s Retention Program. This may
include completion of UNI 102, mandatory tutoring sessions, peer advising sessions,
mandatory tutoring sessions in the Writing Center, and attendance of workshops.

e Other requirements may be imposed by the Director of Undergraduate Programs and Student
Services in the Academic Improvement Plan.

The student is returned to academic Good Standing when his/her Marshall and Overall GPA is
2.0 or higher.

ACADEMIC SUSPENSION (INELIGIBLE): Academic Suspension is defined as a period in
which a student cannot enroll in courses at Marshall University. A student who has pre-registered
and is subsequently suspended will have his/her registration automatically canceled.

Students who earn less than a 2.0 semester GPA while on Academic Probation or who
accumulate or exceed the Quality Point Deficit for their GPA Hours (see Table One) will be
suspended for one regular semester (the summer terms do not count as a term of suspension).

Table One - Suspension QPD
GPA Hours 0-29 30-59 60-89 90 or more

Quality Point Deficit 20 15 12 9

When a student returns to Marshall after any suspension, the student will be placed on academic
probation and must follow all of the requirements of his/her Academic Improvement Plan and the
College’s Retention Plan. Failure to meet all of these requirements or exceeding the Quality Point
Deficits listed in Table 1 will result in suspension. A second suspension will be for a period of one
calendar year. Third and subsequent suspensions will be for a period of two calendar years
each. Note that this suspension policy does not apply to conditionally admitted students; they are
governed by the regulations of University College.

Petition_for Reinstatement after a Second or Subsequent Suspension: Reinstatement after a
second or subsequent suspension is only by written petition to the Director of Student Services. The
petition must be in writing and provide evidence that the student can meet the requirements of his or
her Academic Improvement Plan. The written petition for readmission must be submitted at least 30
days prior to the beginning of the semester for which readmission is sought.

Grade Appeals: A grade appeal must be made to the instructor of the course. Procedures for grade
appeals are outlined in the Undergraduate Catalog.

Freshmen D/F Letters: During the middle of the semester, professors will total grades for all
freshmen. If a freshman has an average grade of “D” or “F”, the student will be sent a letter from the
Registrar’s Office informing them to consider dropping the course. We encourage all students who
receive a letter to meet with their academic advisor to discuss their options.




V. DOING WELL ACADEMICALLY

There are many things which you can do to earn good grades. It is important that you understand
that you are the only one that can make the grades. The following suggestions are recommended:

Attend each class. Missing classes will significantly harm your grades.

Be on time for every class. Being late for class is not acceptable in college.

Read all assigned material before class. If you fail to do this, you will profit less from class.

Prepare and submit assignments on time.

When you do not understand a lecture or assignment, ask the professor for help. This can

be done before class, during class, after class, or during office hours.

6. When you get behind, get help. Meet with your professor or seek assistance from Tutoring
Services (see page 10) or the Writing Center (see page 11).

7. Participate in class. Students who participate in class discussions usually make better grades.

8. When you have a choice, sit in the front of the class. By doing this, you hear better and pay
better attention to what is being taught.

9. Prepare for every test. Do not assume that you are as well off as the others. Get ready!

10.If you do not know why your answers were not acceptable, talk to your professor for
clarification.

11. If students want to improve their time management skills, study skills, note taking skills,

c..., they are encouraged to take UNI 102 (Strategies for Academic Success).

LU L S I S

VI.CLASS ATTENDANCE/EXCUSED ABSENCES

Each faculty member will state an attendance policy in their course syllabus. However, you
should understand that attendance is expected in each class. We know from experience that failure
to attend class is a major reason for low grades.

Definitions of Excused Absences:

1. University-sponsored activities (see Undergraduate Catalog for activities covered).

2. Student Illness or Critical Illness/Death in the Inmediate Family — “Immediate family”
is definite as a spouse/life partner, child, parent, legal guardian, sibling, grandparent or
grandchild. In order to obtain an excused absence, please submit official documentation to
the Dean of Student Affairs, MSC 2W38, upon immediate return to class.

a. Student Illness or injury — Absences will be excused only for illnesses or injuries
that prohibit students from participating in class.

b. Critical Iliness of Immediate Family Member — Absences will be excused if the
student documents that he or she had to provide needed care and/or support for a
critically ill immediate family member.

¢. Death of an Immediate Family Member

3. Short-Term Military Obligations — This is defined as absence as the result of military
orders for a short-term period. Note: Students subject to federal activation are covered by a
separate policy. Please see the Undergraduate Catalog for this policy. In order to obtain an
excused absence, please submit official documentation to the Director of Student Services,
CH 334, prior to the absence.

4. Jury Duty or Subpoena for Court Appearances — This applies to absences that are a result
of official requests from a court of law. In order to obtain an excused absence, please submit
official documentation to the Director of Student Services, CH 334, prior to the absence.

5. Religious Holidays — This applies to religious holidays. In order to obtain an excused

absence, please submit official documentation to the Dean of Student A ffairs, MSC 2W38,
in advance.



Frequently missing classes is a demonstration of a lack of interest or priority. Once you enroll
for a course, it is expected that class attendance will be a priority. Preparing for a career in business
is the first step in entering a career. You will need to demonstrate that you are ready for a career by
your attendance and work in your classes.

VII. TRANSFER STUDENTS

Students who transfer credit from another institution will receive a conversion of credit from
the Admissions Office. Your academic advisor will determine which requirements these transfer
credits will meet. Sophomore transfer students (30 or more credit hours) are exempt from taking FY'S
100 and one Critical Thinking course (see page 21).

It is important that you have a clear understanding of how the courses taken at other schools
apply. You will be advised which courses to take your first semester at MU. After your initial
semester, you will fall under the advising guidelines for your class standing. Courses from two-year
colleges will transfer to MU as “lower division credit”. Please see the section below titled “Validation
of Lower Division Courses™ to see how that applies.

Substitution Forms: If you transfer course work from either another college within Marshall
University or another institution, it may be possible for you to substitute one of the courses you have
already taken for one of the requirements you lack. If you have any questions regarding this option,
contact your academic advisor.

Transient Students: Once you begin your degree at Marshall it may be convenient for you to take
one or more courses at another university and then transfer the credits back to Marshall. For example:
if you live in a city that has a college or university you may want to take a course over the summer
while you live at home. Before you enroll at the other institution you need to complete an Advanced
Standing (Transient Student) form (page 47).

The Transient Student form should be taken or mailed to Admissions after you complete the
gray section of the form. In Admissions, a Marshall University representative will write in the
equivalent Marshall course number. The Director of Student Services in the LCOB then determines
if the course will apply toward your graduation requirements.

The Transient Student form must be completed before you begin the class. This form is your
protection against taking unnecessary courses and from being declared ineligible to return to
Marshall.

VIII. VALIDATION OF LOWER DIVISION COURSES

Any class that transfers in to Marshall that has been taken at a two-year college transfers in as
lower division credit (freshman/sophomore level). If it is a class that is required for your major as an
upper division course (junior/senior level) then the class MUST be taken at the upper division.

Although you will receive credit for that particular course at Marshall, if the class is required to
be taken at the upper level at Marshall, you must validate that class in order to receive credit for -that
requirement. The LCOB offers validation options for FIN 323, MGT 320, and MKT 340. The options

are as follows:



FIN 323:
1. Make a grade of “C” or better in FIN 343 or FIN 370 at Marshall University to validate FIN 323.

2. Take the validation exam offered through the Finance and Economics division. If you pass the
exam, that division will notify yvour advisor to award you proper credit for FIN'323.

3. Repeat FIN 323 at Marshall University.
MGT 320:
1. Make a grade of “C” or better in MGT 422 at Marshall University to validate MGT 320.

2. Take the validation exam offered through the Management and Marketing division. If you pass
the exam, that division will notify your advisor to award you proper credit for MGT 320.

3. Repeat MGT 320 at Marshall University.

MKT 340:
1. Make a grade of “C” or better in MKT 371 at Marshall University to validate MKT 340.

2. Take the validation exam offered through the Management and Marketing division. If you pass
the exam, that division will notify your advisor to award you proper credit for MKT 340.

3. Repeat MKT 340 at Marshall University.

The above three courses are the only courses in which the Lewis College of Business offers
validation. Any other course that is transferred in at the lower level that the Lewis College of Business
requires to be taken at the upper level, the student must re-take the course at Marshall University.

IX. COUNSELING SERVICES

It is not unusual for college students to have personal problems. Because of this, the university
provides counseling services. Their office provides services to help you manage stress, depression,
and anxieties including the serious problem of test anxiety. They can guide you through conflict
resolution, anger management, relationship issues, and provide you with academic counseling. The
Center is located on the first floor of Prichard Hall and the phone number is (304) 696-3111. They
cannot help you unless you let them know you need help.

X. TUTORING SERVICES

Tutoring Services are available to all students. Nearly all subjects are tutored each semester,
particularly high-demand subjects and gateway courses. The goal of tutoring is to help lead students
to academic excellence, not just remediation. Tutoring is available in three formats: drop-in (no
a_pplointment necessary), individual (by request), and online (by request). Individual tutoring is
limited to two hours per week in up to two subjects. Since hours of operation vary per term, students
afe‘highly encouraged to stop by University College, located on the first floor of Laidley Hall, or
visit their website at http://www.marshall.edu/uc for a complete schedule.
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