Lewis College of Business Sabbatical Leave Policy 
Faculty exploring the possibility of sabbatical leave should familiarize themselves with details provided in MUBOG Rule AA-1. (See page 4 of this document, or go to: (https://www.marshall.edu/policies/files/2024/09/MUBOG-AA-1-Sabbatical-Leave.pdf) 
Each spring semester, by May 1, the dean should identify faculty eligible for sabbatical leave and make them aware of the opportunity. If a faculty member has not received notice from the dean by May 1 and is uncertain about his/her eligibility for sabbatical leave, they should contact the dean’s office.
Eligible faculty should consult with their respective department chairs about their anticipated plans before building their sabbatical leave proposal and completing the application packet. 
The application packet must include the three (3) forms specified in MUBOG Rule AA-1, properly completed by the applicant. Forms are on pages 7-9 (this document), but the applicant will need to download the forms, which are available at Sabbatical Leave – Faculty Senate (https://www.marshall.edu/faculty-senate/sabbatical-leave/).  
The three forms are:
· Page 7: Sabbatical Leave Procedure, Information, and Routing: https://www.marshall.edu/faculty-senate/files/SLRouting-2025.11.pdf 
· Page 8: Sabbatical Leave Request Summary Sheet: https://www.marshall.edu/faculty-senate/files/SLRequest.pdf
· Page 9: Sabbatical Leave Agreement: https://www.marshall.edu/faculty-senate/files/SLAgree-2025.11.pdf 
The most crucial part of the application is the description of activities to be completed during the sabbatical leave. 
These activities will be evaluated based on their contribution to improving research or teaching or other student success enhancements (details in rubric on next page) within the department, the college and/or the university.
The complete application package must be submitted to the department chair by September 1.
The application will be evaluated by the department chair, then the LCOB Sabbatical Leave ad hoc Task Force (rather than the “College-level Faculty Personnel Committee” as stated in Rule No. AA-1). Work of the Task Force is limited to the time needed to evaluate the Sabbatical Leave applications during the month of September.  After receiving evaluations from the Task Force, the college dean will complete his or her evaluations of the application packets.
At the university level, application materials are also evaluated by the University Faculty Personnel Committee and the Chief Academic Officer. The Chief Academic Officer will make a final recommendation to the University President who will issue his or her final decision by January 29. 
A comprehensive post-leave report is due within 30 days after returning from sabbatical leave (see Rule AA-1, §6.4 for the required recipient list).  The report must include a narrative, outcomes, evidence, and reflections. Artifacts/evidence (e.g., manuscripts, curricula, datasets, grant documents) should be appended to the report. During the first semester after returning from sabbatical leave, the faculty member must make a presentation to the LCOB community. The college dean evaluates the report using the Post-Leave Report Scoring Rubric (see Page 3 of this document), issues comments, and numeric score. If a faculty member returning from sabbatical leave receives an unsatisfactory evaluation from the dean or fails to complete the post-leave report, any future sabbatical leave requests from that faculty member will be denied. 

Application Scoring Rubric for Reviewers

	Criterion
	Descriptors
	Points 0 to 4 (4 highest)

	A. Purpose & Significance
	Clarity of goals; alignment with department/college/institutional priorities; contribution to field/teaching/student success
	

	B. Description of Sabbatical Leave Activities
	Methods/activities; feasible timeline
	

	C. Expected Outcomes
	Specific, measurable deliverables
	

	D. Impact & Dissemination
	Potential scholarly/teaching / student/community impact; dissemination plan
	

	
	Total points:
	

	Reviewer Name:
	
	

	Signature:
	
	

	Date:
	
	


	Reviewer comments:

























Post-Leave Report Scoring Rubric 

	Criterion
	Descriptors
	Points (0 – 4, 4 highest)

	A. Goals Attainment
	Extent to which stated goals were met; justified adaptations; evidence supports claims
	

	B. Outputs & Deliverables
	Quantity/quality of products (publications, grants, curricula, prototypes). Timeliness; completeness; adherence to policies; return-to-service fulfilled
	

	C. Outcomes & Impact
	Documentation on anticipated impact(s) on scholarship/teaching/student success/community; qualitative and quantitative indicators
	

	D. Reflection & Learning
	Critical reflection on successes, challenges, and future directions; dissemination within college
	

	E. Presentation to the LCOB 
	Within one (1) semester of return, the returning faculty will present to the LCOB faculty the results of their sabbatical
	

	
	Total Score:
	

	College dean:
	

	

	Signature:
	

	

	Date:
	

	


	Reviewer comments:























MARSHALL UNIVERSITY BOARD OF GOVERNORS
Rule No. AA-1 SABBATICAL LEAVE
General
1.1. Scope: This policy establishes a uniform sabbatical leave plan for faculty members.
1.2. Statutory References: W. Va. Code §§18B-7-2, 18B-1-6
1.3. Passage Date: August 6, 2024
1.4. Effective Date: September 19, 2024
1.5. Background: Replaces Board of Trustees Series No. 10 which was transferred by the Higher Education Policy Commission to the institutional boards of governors. This policy was previously numbered as MUBOG Policy No. 6. The current update was approved by the Marshall University Board of Governors on October 22, 2020. The policy was updated and approved by the Marshall Board of Governors on April 29, 2021. This rule was updated (recategorization of polices and rules) by the Marshall Board of Governors on December 13, 2023.

Policy:

2.1. A sabbatical leave is a merit-based professional development activity that allows faculty to enhance their potential as teachers, artists, and scholars, and thereby make additional contributions to the missions of Marshall University.

Eligibility:

3.1. Any person holding faculty rank in a permanent position (including clinical and library faculty) at Marshall University is eligible to apply for sabbatical leave after completion of at least six years of full-time employment at Marshall University.

3.2. After completing a sabbatical leave, a faculty member will not be eligible for another sabbatical leave for the subsequent six academic years of full-time employment.

Conditions Governing the Granting of Sabbatical Leave:

4.1. Each year, the President or designee will announce to faculty by May 1 or the next business day the number of sabbatical leaves available for each College for the following academic year. The number may vary based on conditions prevailing in the institution at the time. 

4.2 Each college will develop a rigorous, multi-level, qualitative and quantitative process to evaluate the merits of each sabbatical proposal as a substantive professional development project. This process should include a written description of how sabbatical applications are evaluated and include an application scoring rubric and checklist. Additionally, each college will outline procedures for evaluating post-leave reports including a written description of how post-leave reports are evaluated and include a post-leave report scoring rubric. After reviewing each college's evaluation procedures for sabbatical approval and post-leave reports, the University Faculty Senate Personnel Committee, in consultation with the Chief Academic Officer, will approve or deny each college's procedures and verify receipt of its post-leave reports. Upon receipt of sabbatical applications, the University Faculty Personnel Committee will review applications and make approval or denial recommendations to the Chief Academic Officer.
4.1.1 Faculty members will submit their application for sabbatical leave in the next academic year to their immediate supervisors by September 1 or the following business day. Immediate supervisors will have two weeks to review applications and make written recommendations (based on approved scoring mechanisms described in 4.2) to their College Deans by September 15 or the next business day. Deans will then prepare these sabbatical applications to be distributed to the College-level Faculty Personnel Committees who will review and evaluate applications based approved scoring mechanisms described in 4.2 and provide a written recommendation to their respective Dean by October 1 or the next business day. Deans will review the sabbatical application packets and recommendations made by immediate supervisors and College-level Faculty Personnel Committees, will make their own written recommendations (based on approved scoring mechanisms described in 4.2) and forward those, along with all previous recommendations, scoring rubrics, and sabbatical application packets to the Chief Academic Officer, or designee by October 15 or the next business day. The Chief Academic Officer or designee will prepare sabbatical application packets (including prior recommendations and scoring rubrics) and forward them to the University Faculty Personnel Committee by November 1 or the next business day. The University Faculty Personnel Committee will review all application materials, previous scoring rubrics, and recommendations and prepare a written recommendation to the Chief Academic Officer by December 1 or the next business day. The Chief Academic Officer will review all sabbatical application packets (including scoring rubrics and previous recommendations) and will make a recommendation to the University President by January 15 or the next business day. Each step of this process is independent of the other. Following the leave, faculty members will have 30 days to complete a comprehensive post-leave report.
4.2. The President will issue final decisions on sabbatical leaves by January 29 or the next business day and will present the Board of Governors with the approved sabbatical project proposals. Faculty members will be notified of their sabbatical application status within seven days following the President's decision.

Compensation:

5.1. Sabbaticals for faculty on nine-month contracts may span either one-half or one full academic year (fall and/or spring terms). Sabbaticals for faculty on twelve-month contracts may span a period of either six or twelve months. A faculty member on sabbatical leave will receive full base salary for no more than one- half of the contract period or half base salary for no more than the full contract period.


Obligations of the Faculty Member:

6.1. Each applicant will submit an application that follows procedures as established under 4.2.1.
6.2. In accepting sabbatical leave, a faculty member will sign a statement indicating that they are aware of and agree to all conditions of the leave as specified therein. If conditions prevailing in the institution at the time require it, those conditions can be renegotiated among the faculty member, their chair, dean, and Chief Academic Officer.

6.3. While on sabbatical leave, a faculty member may not accept remunerative employment without the written consent of the President or representative. Fellowships, grants, assistantships, and similar stipends shall not be considered remunerative employment.

6.4. Upon completion of a sabbatical leave the faculty member will submit to their immediate supervisor, Dean, Chief Academic Officer, and President or their designees a comprehensive post-leave report. These reports will be evaluated at the College Level based on approved post-leave report evaluation mechanisms (established under 4.2)..

6.5. A faculty member is obligated to return for a full contract year of service upon completion of the leave. Failure to return will obligate the faculty member to reimburse fully the institution for their total compensation received during the period of the leave.

Obligations of the University:

7.1. A faculty member's institutional position, status, and rank shall not be adversely affected solely by his/her absence while on sabbatical leave.
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  SABBATICAL   LEAVE   PROCEDURE,  INFORMATION, AND ROUTING   Each complete application for sabbatical leave consists of all three  forms:   1.   Sabbatical Procedure, Information, and Routing (this  form),   2.   Sabbatical Leave Request Summary Sheet,  and   3.   Sabbatical   Leave  Agreement.     Each   applicant must complete   all three required forms prior to submitting the full sabbatical leave request to their department  chair.     A   detailed   plan   and   explanation   of   the   purpose   and   intended   use   of   the   sabbatical   must   accompany   the   Request   Summary   Sheet.   Please note that each application will be reviewed in the order listed below. The President has final approval.     Faculty  Member:       Date   of   Application:         Are   you   less   than   two   years   away   from   retirement?   Yes     No       STATEMENT:   I   have   read   the   obligations   of   the   faculty   member   and   understand   fully   and   agree   to   the   obligations   stated   in   the  Board of Governors Rule AA - 1 on Sabbatical Leaves.     Signed :    Date:         Marshall   University   requires   the   following   routing   of   the   request.   A   signature   and   recommendation   is   required   at   each  level .         Department   Chair:     Date:     Recommends   Does   not   Recommend   College Personnel Committee:        Date:     Dean:     Date:       Recommends   Recommends   Does   not   Recommend   Does   not   Recommend   University   Personnel   Committee:     Date:     Recommends     Does   not   Recommend   Provost:      Date:       President:     Date:     Recommends   Approves   Does   not   Recommend   Denies  


image2.emf
SABBATICAL   LEAVE   REQUEST   Summary   Sheet     NUMBER   OF   SEMESTERS:     DATES   OF   SABBATICAL   LEAVE:FROM:     TO      

FACULTY   STATUS:   To   be   completed   by   requesting   faculty   member.   NAME:      COLLEGE:     DEGREES HELD/   FIELD   OF   STUDY:         PRESENT   POSITION/   DEPARTMENT/DIVISION/   ACADEMIC   RANK:      ADMINISTRATIVE UNIT:       SUPERVISOR:       DATES OF FULL - TIME EMPLOYMENT AT INSTITUTION: (Including Current Year)   FROM:     TO       TOTAL YEARS:       CURRENT SALARY:     SALARY FOR ACADEMIC YEAR   SABBATICAL:         (Equals   ½   of   Current   Salary)  DATE TENURED:     DATE OF LAST SABBATICAL:      

DEPARTMENT/COLLEGE/INSTITUTIONAL   COMMITMENT:   To   be   completed   by   Dean   and   Department   Chairperson.     HOW   WILL   TEACHING,   ADVISING   AND   OTHER   SUCH   DUTIES   BE   MET   DURING   ABSENCE?           COSTS TO COLLEGE:       HOW WILL THESE COSTS BE COVERED BY COLLEGE?:               Department   Chairperson   Signature   Date   Dean’s   Signature   Date  

SABBATICAL   SUMMARY:   To   be   completed   by   requesting   faculty   member.   Attach   detailed   plan   and   additional   pages.     BRIEF   SUMMARY   OF   PLAN   OF   ACTIVITY/PURPOSE   OF   SABBATICAL:                                 SUMMARY   OF   BENEFIT   TO   INSTITUTION:  

Revised   12/23  
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University   President’s   Signature  

(Revised   11/2025)  

  SABBATICAL   LEAVE   AGREEMENT   This   Agreement   entered   into   by   and   between   the   Institutional   Board   of   Governors,   (hereinafter   referred   to   as  “Board”) on behalf of Marshall University (hereinafter referred to as “Institution”), and       (hereinafter   referred   to   as   “Faculty   Member”),   pursuant   to   West   Virginia  (Faculty Member)     Code 18 - 26 - 8d and the Marshall University Board of Governors Rule AA - 1 on Sabbatical Leaves, this    day  of    , 20   .     WITNESSETH:   That   for   and   in   consideration   of   the   obligations   hereinafter   assumed   by   the   Faculty   Member,   the   Board  and Institution   do   covenant   and   agree   to   pay   to   the   Faculty   Member   their   full   salary   would   a   sabbatical   last   for  one half the contract period had they performed their regular duties at the Institution.   The Faculty Member will receive   the   equivalent   of   salary   for   one   half   of   the   contract   period   for   a   sabbatical   that   lasts   the   full   contract  period.   FIRST :   The   Faculty   Member   shall   submit   to   the   president   of   the   Institution   a   detailed,   written   plan   of  activity   which   they   propose   to   follow   while   on   sabbatical   leave,   of   which   the   plan   becomes   a   part   of   this   Agreement.   The   plan   may   be   amended   at   any   time   in   writing,   by   mutual   consent   of   the   Faculty   Member   and   the  president of the Institution or their designated representative.   SECOND :   While on sabbatical leave, the Faculty Member may not accept remunerative employment  without the written consent of the president of the Institution or their designated representative.   Fellowships,  assistantships, or similar institutional stipends shall not be considered remunerative employment.   THIRD :   Upon   return   from   sabbatical   leave   and   within   sixty   (60)   days   of   resuming   their faculty position in  the   fall   semester,   the   Faculty   Member   shall   file   with   the   provost   of   the   Institution   a   written   report   of   their  scholarly activities while on leave.   FOURTH :   Upon completion of the sabbatical leave, the Faculty Member shall return to the Institution at  which   they   taught   prior   to   commencement   of   the   sabbatical   leave   for   a   period   of   one   (1)   contract   year   and  resume   their   duties   or   any   duties   assigned   by   the   chairperson   of   their   department   or   dean   of   their   school.   In   the  event   the   Faculty   Member   does   not   return   to   the   Institution   upon   completion   of   sabbatical   leave,   they   shall   repay   the   compensation   received   by   them   during   the   leave.    If   they   return   for   a   period   of   less   than   one   (1)  contract   year,   the   repayment   shall   be   prorated   accordingly.   Should   the   Faculty   Member   fail   to   repay   their  obligation   either   by   service   or   monetary   repayment,   the   Institution   may   take   legal   actions   necessary   to  recover   the   outstanding   obligation.   FIFTH :   This   Agreement   shall   become   effective   on   the   date   specified   on   this   Agreement   and   shall  continue for so long as the Faculty Member’s obligations to the Institution remain unfulfilled.   SIXTH :   This Agreement contains all the agreements, conditions, understandings, representations and  warranties made between the parties hereto with respect to the subject matter hereof, and may not be modified   orally  or   in   any   manner   other   than   by   an   agreement   in   writing   signed   by   all   parties   hereto   or   their   respective   agents.     Faculty   Member’s   Signature                       Presidential   Approval:  


