
How to Create an Exam in Blackboard 

1. There are several ways to create an exam/test. This tutorial will cover three possibilities. From your 

course content page (or other landing page) access the course tools selection from the left-hand side 

course menu. Select “Tests, Surveys, and Pools.” 

 

 

 

 

2. Here you will need to decide if you want to build a single test, a survey, or an item pool that has items 

that can be reused across multiple exams/tests/quizzes. This is the option being selected in this 

tutorial. 

 

3. There are three options under “Pools.” You can choose to build a pool from scratch by entering your 

own options, you can import your pool, or if you have publisher content or a test building platform that 

allows it, you can directly import a QTI package.  

 



4. If you select “Build Pool” you will be directed to a “Pool Information” landing page. You can be as 

descriptive as you like in both the “Description” and “Instructions” tab. The clearer that you are, the 

more information that your students will have available to them to prepare for the exam. 

 

5. Select “Submit” when you have as much detail as you would like. 

 

  



 

6. Select “Create Question” and choose your question type to begin adding to your pool. 

 

7. Creating a multiple choice question allows you to specify the content of the question, how many 

possible choices there will be, and how you want those options to be formatted. 

 

 



8. You can also choose to show options in random order. This will prevent students from having identical 

exams even if you do not choose to randomize the specific questions or pull from a random pool. You 

can also allow for partial credit. Choose “Submit” once your question is complete, but he sure that you 

have selected the “Correct” answer for the question. 

 

 

 

 

  



9. Repeat for all your questions. OR 

 

10. If instead of entering your questions individually you would like to import a QTI package, choose that 

options instead of build pool. It is also important to note, that you can use multiple pools on the same 

test. 

 

 



 

11. Check to be sure that your pool imported correctly. 

 

 

 

  



12. To create the individual exam, select “Assessments” under Course Content, and then choose “Test.” 

 

13. The “Create Test” screen will open. Choose “Create” new test and enter the same kind of detailed 

information that you entered in Steps 4 and 5 above. 

 

 

14. Select “Create Random Block.” 

 

  



15. Select the pool or test information that you desire to use on the test. Please note here that this is the 

same whether you choose to enter questions one-by-one or if you imported them. Both sets of 

questions can be used on the test. Select “Submit” after you have made your selections. 

 

16. Determine how many questions you want to be taken from the pool and how many points you want 

them to be worth each. In the example below, a random 50 (out of 76) questions will be selected for 

each student, and each question will be worth one point. You can customize this to meet your needs. 

Be sure to select “Submit” once you have customized each option. If you have not built a pool, you can 

also start from this step and either create questions or upload questions. You can also add them to 

your specified pool(s). 

 

 



17. Once you have built your pool, choose “Ok” to continue. 

 

18. Select the name of the test that you just created and select “Submit.” This will allow you to edit the 

exam options. 

 

19. Choose your exam/test/quiz options. Do not choose “Submit” until you have fully customized your 

options. 

 



20. Test options include when to make the test available, whether or not to offer multiple attempts, and 

what grade to keep if there are multiple attempts. 

 

 

21. You can also determine how long students can spend on the exam/test/quiz. 

 

  



 

22. You can also make modifications for accessibility and specify the due date/time. 

 

23. You also have the option to set the desired feedback that your students will receive. 

 

 



24. Your exam/test/quiz is now created and will be listed under course content. 

 

 

 

 

 


