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This book is designed to acquaint you with the Marshall University Forensic Science Program along with the terms and conditions of your student status. It is NOT a student contract or a promise of specific treatment but a reference to inform and assist with general policies. Consult the Marshall University Website and Marshall University Graduate Catalog for official information.
Please refer to the following websites for additional information:                                                                                      
Marshall University Forensic Science Program
Marshall University Forensic Science Center
www.marshall.edu/forensics
forensics.marshall.edu 
Marshall University Graduate College
Marshall University College of Science
www.marshall.edu/graduate 
www.marshall.edu/cos 
Marshall University Main Campus
www.marshall.edu
It is the intent of the Forensic Science Academic Programs to provide information important for the student’s successful completion of a Master of Science degree at Marshall University. During orientation, a collection of documents or websites will be provided detailing various policies of Marshall University, the Graduate School, and the Forensic Science Program. To document our thoroughness in providing essential university and program information, we ask you place your initials before each of the items in the table of contents indicating you have either been provided a hard copy and/or instructions to access specific information. This signed document will be placed in your student file.
*Please note that the instructor may use some works in this publication that are copyrighted by the publisher or original author. These works are provided to students under the Educational Fair Use provision of Title 17 of the US Code and are not to be shared with individuals who are not enrolled in this program without express permission from the program or original author.


· Kelly Beatty, B.S. 1998, West Liberty State College; M.S. 2000, Marshall University
· Joshua Brunty, B.A. 2005, Marshall University; M.S. 2009, Marshall University
· Kimberly S. Kunkler, B.S. 1993, Mississippi State University; M.S. 1994 Northwestern University; Ph.D. 1998 Northwestern
· Lauren Waugh, B.S. 2000, The Pennsylvania State University; M.S. 2004, Ph.D. 2010, Marshall University
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Mission & Vision Statements


MISSION & VISION STATEMENT

[bookmark: _Toc458160882]Mission
It is the mission of the Marshall University Forensic Science Graduate Program to provide quality forensic science education, advanced scientific analysis and innovative economic opportunity for the promotion of truth and justice in our community, state and nation.
[bookmark: _Toc458160883]Vision
The Marshall University Forensic Science Graduate Program will demonstrate leadership in forensic science in order to:

· Provide affordable, high quality graduate education appropriate for the nation, state and the region.
· Provide forensic science services and resources to promote student learning, retention, and academic success.
· Foster faculty, staff, and student outreach through forensic science service activities.
· Provide instruction in forensic science using appropriate modes of delivery.
· Provide a safe and secure work environment.
· Provide forensic science education, training, and community services that promote regional safety and justice.
· Promote forensic science student involvement in economic development through research, collaboration, and technological innovations.
· Remain current in the field of forensic science while incorporating that expertise into the educational process.
· Improve instruction through the use of innovative teaching methods that promotes students learning and the develop of critical thinking skills necessary for life-long learning.
· Contribute to the forensic science body of knowledge through education, training, research, and other services; atively engage and mentor students in scholarly, artistic, and creative endeavors.
· Regularly review the curriculum, degree, and programs offered, and recommend necessary additions and deletions to meet changing needs of the forensic science profession.
· Encourage and enhance student ability to use their knowledge, creativity, and critical thinking skills to make their communities better places in which to live.
· Secure funding to support scholarship, artistic, and creative endeavors, faculty and staff development, and state-of-the-art classrooms.
· Facilitate the Forensic Science Program and Center’s achievement of its mission and vision; communicate the vision, mission, goals, achievements, and difficulties of the Forensic Science Center and Graduate Program in a clear, effective, and forthright manner to both internal and external constituencies.

Marshall University's Mission & Vision Statements can be found here - https://www.marshall.edu/forensics/about/mission 
Accreditations & Affiliations

Accreditations & Affiliations


Accreditation is a process by which educational programs, universities, as well as laboratories, demonstrate that they have met standards set forth by national accrediting agencies. Accreditation is a voluntary process of external peer review in which an accrediting agency grants public recognition to a program of study, institution, or laboratory that meets established qualifications and standards set forth by the forensic science community and grant agencies.
Marshall University is accredited by the North Central Association of Colleges and Schools (NCA) and is a member institution of the West Virginia Higher Education Policy (WVHEPC).  
[image: ]The Master of Science in Forensic Science (MSFS) and the Digital Forensics (DF) Areas of Emphasis are nationally accredited by the Forensic Science Education Program Accreditation Commission (FEPAC) as part of the American Academy of Forensic Sciences (AAFS) organization.  See www.fepac-edu.org for more information including a listing of accredited programs.  http://fepac-edu.org/accredited-universities
[image: ]The Marshall University Forensic Science Academic Programs are located at the Marshall University Forensic Science Center which is also home to the operational DNA Laboratory.  This DNA Laboratory is accredited by ANSI National Accreditation Board (ANAB) for conformant testing laboratory for forensic casework and DNA databasing. The laboratory is designated a criminal justice agency. For more information, go to   http://forensics.marshall.edu.  Marshall University Forensic Science Center serves as the Combined DNA Index System (CODIS) laboratory for the State of West Virginia.









Program Curriculum

About the program

[bookmark: _Toc458160909]About the Forensic Science Program www.marshall.edu/forensics 
Marshall University’s Master of Science in Forensic Science Degree Program is a nationally- recognized leader in forensic science education. Our students receive instruction using state-of-the-art equipment and facilities at the Marshall University Forensic Science Center preparing them for a bright future and exciting careers. The goal of the program is to provide our students with the knowledge, skills, and abilities required to ensure success in multiple forensic fields. Whether employed by a law enforcement agency or research facility, the program affords our students with the education and experiences essential to making a relevant impact in their areas of emphases. 
The FEPAC-accredited Forensic Science Master's Program provides a broad-based graduate level curriculum in forensic science. In addition to the core curriculum, the Marshall University Forensic Science Program offers four areas of emphasis: Crime Scene Investigation, Digital Forensics, DNA Analysis, and Forensic Chemistry. While one area of emphasis is required, students may complete up to four areas of emphasis. Our program is unique in that it encourages a variety of specialties, unlike other graduate programs that require a pre-enrollment commitment to a single field of study. Both non-thesis and thesis options are available. Students selecting the thesis option should expect to extend their program beyond the standard 5 semester program.
Between their first and second year in the program, students are required to complete an internship at a host agency. The internship provides students with a chance to broaden their knowledge base. Students have the opportunity to conduct research at other facilities where policies and procedures may differ from their exposure while at MU, proving an even more well-rounded forensic experience. Three state crime laboratories are located near Marshall University:
West Virginia State Police
West Virginia Office of the Chief Medical Examiner Toxicology Unit and 
Kentucky State Police Eastern Laboratory

Students have interned in state laboratories across the nation. Also, the DNA Technical Assistance Program (TAP) offers a unique opportunity for students to be assigned serve as paid, well-trained technical assistants in crime labs across the country to meet their DNA validation, evaluation, and research goals.
The success of any program is measured by the success of its graduates. Graduates of the Forensic Science Program are well received by the forensic science community. Alumni span across the globe; many are employed by the FBI, ATF, DEA, AFDIL, Secret Service, State Department, state crime labs, private laboratories and agencies. Several graduates have utilized their Master of Science degree in Forensic Science as a steppingstone to pursue Ph.D., J.D., and M.D. degrees.


Core Courses
Each student is required to successfully complete the core curriculum which provides the student with a broad-based educational experience in forensic science.  Taken from the 2018-2019 Graduate Catalog, the following core courses include:
	Core Courses

	FSC 604
	Genetics & DNA Technologies:
A comprehensive lecture series that covers the genetics and biochemistry of DNA to include the analysis, ethical considerations and quality assurance techniques used to analyze DNA for identification purposes. This course serves as a core course in the forensic science curriculum.
	3

	FSC 606
	Crime Scene & Death Investigation:
Establishes foundations and techniques for proper crime scene investigation with or without a victim’s body. Logical approach for collecting evidence and documenting scene and collection process.
	2

	FSC 612
	Forensic Microscopy:
Introduction to various types of microscopy used in forensics, including scanning electron microscopy, light and fluorescence microscopy and polarizing microscopy.
	2

	FSC 618
	Forensic Comparative Sciences
Introduction to comparative methods used by forensic scientists for analysis of fingerprints, questioned documents, and firearms
	2

	FSC 619
	Forensic Statistics:
Basic theory of probability and statistics, odds from Bayes’ theorem for transfer evidence, likelihood ratio, population and statistical genetics, statistical issues in paternity testing and mixtures, and presenting evidence. (PR: Admission to Forensic Science program)
	3

	FSC 622
	Forensic Analytical Chemistry:
Analytical chemistry instrumentation and methods used by forensic scientists for analysis of drugs, toxicology, arson, explosives, trace evidence, and sample collection and processing.
	3

	FSC 623
	Forensic Analytical Chemistry Lab:
Analytical chemistry instrumentation and methods used by forensic scientists for analysis of drugs, toxicology, arson, explosives, trace evidence, and sample collection and processing.
	1

	FSC 624
	Biochemistry:
This comprehensive course in biochemistry focuses on concepts appropriate to forensic science and designed to meet forensic science educational standards at a national level.
	4

	FSC 630
	Forensic Science Internship:
A 10-week internship in a crime lab or other forensic science-related research laboratory. Application of principles and techniques learned during first year of program. (PR: Completion of two semesters in Forensic Science program)

	5

	FSC 632
	Foundations & Fundamentals in Digital Forensics:
The course provides fundamental information to lay the foundation for the Digital Forensics area of emphasis. A range of topics includes laws and regulations relating to stored digital data; quality assurance and ethics in a digital laboratory; basic terminology; computer hardware and various storage media; software, including operating and file systems; and basic concepts of computer security. The course is taught primarily in a lecture format. Class discussions and participation in practical exercises supplement lectures.
	3

	FSC 665 
	Legal Issues in Forensic Science:
Covers the American legal system with specific emphasis on expert witnessing by forensic scientists. Both the federal and state systems of justice are addressed, plus topics such as the federal rules of evidence and discovery. Frye and Daubert considerations on admissibility of scientific evidence and expert witnessing are discussed. Mock trials provide experience in the courtroom. (PR: Consent of Instructor)
	3

	FSC 680
	Seminar (Semesters 1, 2, 4, and 5):
Faculty, student, and guest speaker presentations of topics pertinent to forensic science.
	4

	
	Approved Elective:
Not required if enrolled in more than one Area of Emphasis
	3

	Total Credit Hours
	38



[bookmark: _Toc458160911]Four Areas of Emphasis
The Forensic Science Program offers four areas of emphasis that students may complete to enhance the core curriculum.  The student is required to complete at least one area of emphasis but may complete up to four. However, students completing all four areas of emphases may need to extend their time at Marshall.  Completing multiple areas of emphasis is contingent on maintaining good academic standing while enrolled in the program.  Students may choose from the following four Areas of Emphasis: Crime Scene Investigation, Digital Forensics, DNA Analysis, and Forensic Chemistry.
The student’s academic advisor approves a student’s eligibility to pursue multiple areas of emphasis based on the following criteria;
· Maintaining a cumulative GPA of 3.0 or higher 
· Demonstration of overall good academic standing, i.e., no current probationary status, not more than two C’s, and no grades of less than C in required courses 
· Approval by the Graduate College Dean to exceed 12 credit hours per term, if applicable* 
· Approval by the Financial Aid Office to exceed the 54 credit hour limit, if applicable 

*Students seeking to register for more than 12 credit hours in any given semester must complete the Request for Overload Form found on our website (www.marshall.edu/forensics) prior to registration. Current students please visit the Student-Only section and use your password to gain access. This completed form should be sent to their advisor to gain overload approval through the Graduate College. 

[bookmark: _Toc458160912]Crime Scene Investigation Emphasis
The Crime Scene Investigation emphasis provides students with the tools and hands-on experience to excel and become leaders in their field. The Forensic Science Program has its own Crime Scene House that allows students to obtain real-world experience and training through the completion of mock crime scene exercises. 

	Emphasis in Crime Scene Investigation 

	FSC 607
	Bloodstain Pattern Analysis:
A comprehensive course covering bloodstain pattern analysis, bullet trajectory, courtroom testimony, and report writing. This course is taught as a combination of lectures, laboratories, and practical exercises.
	3

	FSC 615
	Advanced Crime Scene Investigation:
This course addresses various areas of crime scene investigation not, or minimally, addressed in the FSC 606 introductory course. Topics include arson, explosives, body excavation, forensic entomology, advanced impression evidence and wound analysis. (PR: FSC 606)
	3

	FSC 617
	Advanced Photography and Documentation:
This series of lectures and practical exercises introduces the student to sophisticated crime scene documentation techniques including sketching, surveying, photography and crime scene management techniques.
	3

	Emphasis Credit Hours
	9

	Total (Including CORE Courses)
	47*


*For one area of emphasis; (44) for more than one area of emphasis)
[bookmark: _Toc458160913][bookmark: _Hlk80088895]Digital Forensics Emphasis 
Computers and other digital devices hold a wealth of information including text, digital images, and audio/video files which can serve as key evidence for solving crimes. Forensic software programs can be used to image digital storage media and the images can be analyzed using a variety of investigative software programs. Cell phone forensics is an area that is emphasized in the forensic science courses as well as investigation of computers and gaming devices. The opportunity for students to participate in hands-on experiences with investigative tools allows students to participate in mock investigations in preparation for careers in this exciting discipline. 

	Emphasis in Digital Forensics 

	FSC 605
	Forensic Digital Imaging:
Introductory course in digital image processing. Covers techniques used in forensic laboratory to enhance, analyze, and catalog digital images. Instruction in laboratory setting.
	3

	FSC 609
	Network Forensics:
Teaches the basics of how computers and networks function, how they can be involved in crimes as well as a source of evidence.
	3

	FSC 676
	Advanced Digital Evidence Detection and Recovery:
This course will provide an overview of the advanced procedures and techniques used by investigators working with digital evidence. The course will be taught as a combination of lectures, laboratory, and practical exercises.
	2

	FSC 634
	Digital Evidence Search and Seizure:
Topics covered in this course expand upon material covered in FSC 632. Additional areas include affidavits and warrants; national information security concepts; evidence collection, transport and preservation; computer networks; e-mail traces; imaging of original evidence; introduction to forensic tools, Windows registry; malware and spyware; virtualization; and hand-held devices. Classes are presented in a lecture format and culminate with a mock, digital crime scene exercise.
	3

	Emphasis Credit Hours
	11

	Total (Including CORE Courses)
	49*


*For one area of emphasis; (46) for more than one area of emphasis
Elective:  FSC 636 Mobile Phone Forensics (2) – Spring 
[bookmark: _Toc458160914][bookmark: _Hlk80088970]DNA Analysis Emphasis
The Marshall University Forensic Science Center is home to the academic program as well as a service-oriented convicted offender and forensic DNA laboratory.  Students participating in this emphasis may have the opportunity to work in this secure facility which uses state-of-the-art technology.  Students interested in working in forensic DNA laboratories should be aware of specific personnel requirements listed in The FBI Quality Assurance Standards for Forensic DNA Testing Laboratories and The FBI Quality Assurance Standards for DNA Databasing Laboratories.  The DNA emphasis meets current educational requirements for a technical leader position and exceeds the requirements for an analyst position.

	Required for Emphasis in DNA Analysis

	FSC 603
	Genetics and DNA Laboratory:
Laboratory to be offered in conjunction with FSC 604 Genetics and DNA Technology stressing techniques and methods required for DNA analysis used in forensic case investigations, in CODIS laboratories and in paternity testing.
	1

	FSC 600
	Molecular Biology:
A study of the molecular biology of the cell and its organelles, cell interactions, and differentiation.
	3

	FSC 627  
	Human Genetics:
Human Genetics serves as an introduction to the study of heritable traits in humans and their molecular basis; basic genetic principles, statistics, and probability; population database analysis; principles of population genetics and laws of Mendelian genetics as they relate to human identification; application of paternity testing and identification of human remains; use of single nucleotide polymorphisms (SNPs) and mtDNA profiling in forensic applications. (PR: FSC 624)
	2

	FSC 629 
	Advanced DNA Technologies:
This course will provide advanced instruction in DNA technologies to assist in the preparation for a career in a forensic DNA laboratory. (PR: FSC 603 and FSC 604)
	2

	Emphasis Credit Hours
	8

	Total (Including CORE Courses)
	46*


*For one area of emphasis; (43) for more than one area of emphasis.
Electives:   FSC 642 DNA Technical Assistance 1(2 credits) – Fall 
FSC 643 DNA Technical Assistance 2 (2 credits) – Spring 

[bookmark: _Toc458160915][bookmark: _Hlk80089031]Forensic Chemistry Emphasis
Students pursuing careers in forensic drug analysis, toxicology, and trace evidence will benefit from the completion of the Forensic Chemistry emphasis. As some agencies may require 30 or more hours of chemistry coursework, the Forensic Chemistry emphasis provides additional education and hands-on training to help meet these federal and state guidelines.

	Emphasis in Forensic Chemistry

	FSC 608
	Forensic Toxicology:
An in-depth analysis of both clinical and forensic aspects of toxicology from the viewpoint of the forensic and medical examiner’s toxicology laboratories.
	3

	FSC 626
	Forensic Drug Analysis:
Concentration on modern analytical methods used in the isolation and the identification of illicit drugs and their metabolites in biological samples and other forensic evidence. (PR: FSC 622 or permission of instructor)
	2

	FSC 628
	Chemical Analysis of Trace Evidence:
An emphasis on chemical analysis techniques appropriate for trace evidence, including paint, inks, fibers, and plastics. Methods include pyrolysis GCMS, micro-FTIR, chemical microscopy, and capillary electrophoresis. Required for Forensic chemistry emphasis.
	2

	Emphasis Credit Hours
	7

	Total (Including CORE Courses)     
	45*


*For one area of emphasis; (42) for more than one area of emphasis.

[bookmark: _Toc458160916]Recommended Elective Courses (may not be taught every year)
Electives must be approved by your advisor.
	Course No.
	Recommended Electives
	Credit Hours

	FSC 642 & 643
	Two-part series –
DNA Technical Assistance 1 (2 credits; Lecture; Fall)
DNA Technical Assistance 2 (2 credits; Lab; Spring):
The goal of the DNA Technical Assistance Program (DNA TAP) is to prepare select students for placement in host forensic laboratories for validation and evaluation research studies. The student undergoes accelerated lectures and intense hands-on laboratory exercises including analytical procedures, instrument training, and data analysis.
	
2
2

	FSC 640 & 641 
	Two-part series - 
Firearms & Toolmarks 1 (1 credit; Fall)
Firearms & Toolmarks 2 (1 credit; Spring):
This course provides an enhanced learning experience designed to reduce the time to competency typical of the knowledge required component of a firearms examiner training program. FSC 640 is the first of two firearms and toolmarks examiner training courses.
	
1
1

	
	Other Approved Elective
	TBD



Technical Assistance Program (TAP) 
The optional DNA Technical Assistance Program (TAP) offers a unique opportunity for students to serve as a well-trained technical assistant to crime labs across the country in meeting their DNA validation and research goals. Once selected, the student also enrolls in the accelerated Technical Assistance Program in preparation for their host-laboratory assignment. For more information, please visit http://www.marshall.edu/forensics/tap. 

[bookmark: _Toc458160917]Research Project
Each student is required to successfully complete an independent research project. Research is conducted in an environment conducive to scholarly inquiry and in such a way for faculty and students to contribute to the body of knowledge and professional practice of forensic science. The research project shall culminate in a thesis or written report of publishable quality. Written guidelines for the format of thesis or research paper are provided in the FSC 680 course syllabus. In addition, the results of the work are presented orally in a public forum for evaluation by a committee. This committee is made up of three appropriately qualified professionals that includes one full-time forensic science faculty, one forensic scientist/practitioner external to the Academic Program, and one forensic scientist/ practitioner external or internal to the Academic Program. The chair of the student’s research committee is a full-time faculty member within Marshall’s Forensic Science Program who serves as the student’s MU Topic Advisor.  At least one member of the committee must be external to the MU Forensic Science Program per FEPAC accreditation requirements. 

[bookmark: _Toc458160918]FSC 630 Internship Information & General Guidelines – SEE Syllabus for official information
Forensic Science students are required to register for Internship (FSC 630) in the summer term of their first year.  Internship consists of a minimum 10-week term to include 32 hours/week spent with an approved forensic related agency or laboratory.  A list of past internship sponsors is available as a source of information for future interns.  While this list may be helpful, it is certainly not exhaustive.  Upon entry into the Forensic Science Program, students should begin the process of identifying an agency/facility to sponsor their forensic science internship.  For obvious security reasons, the student should be aware that forensic internship agencies may require completion of lengthy forms, background checks, submission to polygraphs, etc. all of which may take months for processing and approval.

IT IS THE RESPONSIBILITY OF THE STUDENTS TO OBTAIN INTERNSHIPS. Faculty and the academic advisor will certainly assist students in locating internships, however, the Program encourages students to decide in what area and where they would like to intern followed by investigating what internships exist in that state or region in that particular discipline of forensic science.  Most agencies post internship information on their website.  If they do not, obtain assistance from your instructors or academic advisor.  In this regard, students are responsible for identifying internship contacts, following internship application procedures, entering into internship contracts, successful completion of polygraphs and background check, and any financial responsibility associated with their internship if the internship is unpaid.  During their internship, students are required to maintain a timesheet & daily log, notebook or files related to their internship, and complete a research-based project and research paper of publishable quality.
Please refer to the FSC 630 Internship Syllabus for specific requirements. In summary, for grading purposes, students are required to submit a 1) Journal article submission or 10-page research paper (double-spaced) in scientific format (not including charts and graphs), 2) PowerPoint slides of their Research Project, and 3) Poster of their Research Project. No grades will be issued until the following materials are received.  
Required Internship Materials include the following:
· Cover sheet with the following:
· Intern’s Name
· Name of Research Committee Members and Internship Agency
· Mailing address, telephone number, and Email address of each
· Internship Supervisor’s  name, title, telephone, and email address
· Inclusive dates of internship
· Internship Agreement & Research Proposal:  Due by May 1, this document must be prepared in conjunction with the student’s internship agency and signed by each research committee member. 
· Journal Article Submission:  Research should be submitted for publication in a peer-reviewed journal. Articles should be submitted to the appropriate journal agreed upon by host agency and full-time professor. 
· Journal Article/Research Paper:  A rough draft of a 1) journal article that will be submitted for publication in a peer-reviewed journal or 2) a research paper.
· Daily Timesheet and Log
· Intern KSA
· Intern’s Evaluation of the Internship Experience  
· Well-developed Research Project PowerPoint Slides and Research Poster (DRAFT)
· Seminar Announcement

The above materials must be submitted to the Academic Program by the due date listed in the syllabus.

[bookmark: _Toc458160919]FSC 680 Seminar Information
Students are required to register for FSC 680 Seminar every term of their enrollment except for summer term. Each student will present two seminars.  First-year students present a 20-minute Lay Audience PowerPoint presentation in the Spring Term of their first year on an approved forensic science topic designed for a diverse audience of forensic science-related professionals which may include law enforcement officials or legal professionals. Second-year students present a 50-minute Professional Audience PowerPoint presentation in the Fall Term of their second year on their approved research topic which is designed for a specialized professional audience.

Students must submit biographical sketch, title, abstract, and references to their designated full-time faculty member for pre-approval.  Once pre-approved, this information is sent to the Seminar Instructor via email. Final versions of title, abstract, and references are due to the Seminar Instructor at a time TBA which allows for timely notification of attendees. No fewer than 3 peer-reviewed references are required from current scientific and/or forensic science literature published within the past 5 years.  

Designated Faculty (MU Topic Advisors) for Seminar Topic Pre-Approval include:
Lay Talk MU Topic Advisors-
· Dr.  Lauren R. Waugh: Forensic Chemistry 
· Dr. Kimberly Kunkler; Forensic Chemistry
· Kelly Beatty:  DNA & Statistics
· Joshua Brunty: Digital Forensics

Research MU Student Research Committee Chairs– Only a FT Forensic Science Faculty can serve in this capacity. 
· Ms. Kelly Beatty
· Mr. Joshua Brunty
· Dr. Kimberly S. Kunkler
· Dr. Lauren R. Waugh
Presentation dates are provided in the Seminar syllabus. All changes in the seminar schedule must be approved by the Seminar Instructor. Seminar dress and appearance should be professional. Presentations are formally evaluated by students, faculty, and special guests with the results used for grading as well as for providing feedback to student presenters for future improvement. Student attendance is mandatory for all regularly scheduled and special seminars.  
Seminar Goal:  Enhancing Presentation Skills
TERM 1:  Observe 2nd-year slide presentations and seminar format; discuss spring topic with advisor and obtain required approval to proceed.

TERM 2:  Prepare and present lay talk, review class/faculty evaluations and self-evaluation, observe and evaluate 2nd year poster presentations, incorporate self-improvements, lend expertise to classmates. 

TERM 3:  Prepare and submit research slides and draft poster, apply for AAFS or other conference presentations.

TERM 4:  Present research seminar slides, review class/faculty evaluations and self-evaluation, incorporate\ self- improvements, finalize poster, lend expertise to 1st year students.

TERM 5:  Check deadlines for MUFSC Research Day and other poster presentations, print and present poster, attend and evaluate classmate poster presentations, review class/faculty evaluations, incorporate self-improvements, lend expertise to 1st year students.

Seminar evaluation forms and information are available on our website: 
https://www.marshall.edu/forensics/students/secure
Poster Presentations
Poster Information: https://www.marshall.edu/forensics/students/secure 
Poster Assistance: https://www.marshall.edu/forensics/students/secure 

All posters must be approved by the student’s 3 research committee members prior to printing.  The Program is not responsible for the cost to reprint posters if the proper procedures for poster review are not followed. 
REQUIRED Poster Presentation: College of Science Research Expo – (actual date TBA) /Term 5
Research Poster Rubric is available via http://www.marshall.edu/forensics/students/student-only 
Additional Poster Presentation Venues: 	
· Chesapeake Bay Division IAI Regional Meeting (www.cbdiai.org)
· IAI Annual International Educational Conference(www.theiai.org) 
· MAAFS Regional Meeting (www.maafs.org)
· AAFS Annual Meeting - AAFS abstract deadline, August 1 (www.aafs.org) 
· SOFT Meeting (www.soft-tox.org) 
· Young Forensic Science Forum- Bring Your Own Slides (Nov. 1st deadline; at AAFS annual meeting)
ALL POSTERS MUST BE REVIEWED & APPROVED BY THE MUFSP RESEARCH COMMITTEE CHAIR WHO WILL SEND THE APPROVED POSTER TO TIFFANY HUSSELL. THE PROGRAM STAFF WILL SUBMIT THE POSTER VIA EMAIL.
Resume and Curriculum Vitae Development; Mock Interviews
Fall Term/Seminar - 1st year students develop resumes.  2nd year students revise their resumes & develop CV’s.  2nd year students prepare for mock job interviews.
Spring/Seminar - 2nd-year students register and prepare for mock interviews. 1st year students sign up as observers and reviewers.  All students must register for at least 1 General Interview and at least 1 Specialty Area interview. Students may have the option to register for additional Specialty Area interviews.
For sample interview questions and evaluation, please visit the Student-Only section of the website at  http://www.marshall.edu/forensics/students/student-only 

Comprehensive Exams

Forensic Science students are required to pass a comprehensive written examination to be eligible for graduation. No more than two assessments are permitted. Failure to pass the comprehensive examination will result in the student being placed on probation during which time they must meet with their academic advisor to discuss their deficiencies and identify strategies to correct them. Re-testing must be scheduled for a subsequent term. When If students fail the second assessment, the department will recommend their dismissal by the Graduate College.

The Comprehensive Examination is a day-long examination covering seven areas: 
· FSC 606- Crime Scene and Death Investigation 
· FSC 622- Forensic Analytical Chemistry 
· FSC 618- Forensic Comparative Sciences 
· FSC 612- Forensic Microscopy and Trace Analysis 
· FSC 632- Foundations and Fundamentals of Digital Evidence 
· FSC 604- Genetics and DNA Technologies 
· FSC 665- Legal Issues in Forensic Science 

     
COMPREHENSIVE EXAM GRADING POLICY
The Instructor is responsible for exam content, submission of raw and scaled scores, pass/fail calls, and a statement of grading policy. The Instructor is also responsible for responding to any grievance filed regarding their section of the examination. 

The Program Office assumes no responsibility for individual scores, calls, or grading policies but is available to administer and grade exam sections under the written guidance of the Instructor. 

When all scores, interpretations, and standardized grading policies are received by the Program Office from the Instructor, the Comprehensive Examination Subcommittee made up of regular faculty will determine the Overall Pass/Fail designation for each student based on the following: 
          
The student will fail the overall exam if:
· Any single section is below 70% 
· Two or more sections are in the 70-79% range. 

Students will be notified by the Program Office in writing based on the Comprehensive Exam Subcommittee’s recommendations. The report will state Pass or Fail for each section. The retake policy will also be provided if the student fails the exam. 

COMPREHENSIVE EXAM RE-TAKE POLICY
 Students are permitted one opportunity to retake the exam consisting of all sections failed which will consist of one sitting. The retake exam cannot be scheduled during the term in which the initial exam was failed. The student may schedule this exam anytime within the subsequent term or thereafter but must be passed within the Graduate College 7-year restriction for completion of an MS degree. Should the student receive a failing grade on the second exam, the Forensic Science Program will recommend his/her dismissal from the Forensic Science Program. 

The Forensic Science full-time faculty are responsible for reviewing all individual calls, raw scores versus scaled scores, and approval of methods used for deriving the final scores and calls. The Comprehensive Examination Subcommittee will also make recommendations, if need be, for improving this policy, procedure, and exam content to improve consistency across all sections and item analysis for reliability.
Graduation


Marshall University observes two Commencement Exercises and four Graduation dates during an academic year. For the official Graduation and Commencement timetable, please visit:
 https://www.marshall.edu/graduate/graduation-and-commencement-timetable/ 
Commencement exercises are held twice a year to honor candidates for associate, baccalaureate and advanced degrees (master’s, specialist and doctoral). The spring ceremony honors students who complete their degree requirements between December and May and is held in May; the fall ceremony honors students who complete their degree requirements between May and December and is held in December. Check with the Graduate College for more information. 
[bookmark: _Toc458160937]Application for Graduation
Applications for Graduation must be filed in the Office of the Graduate Dean no later than the date printed in the University calendar of the final term or semester in which the degree requirements will be completed. Forms for applying for graduation may be found on the Graduate College web page. www.marshall.edu/graduate/ 
For Master of Science students, a diploma fee is assessed, payable at the Bursar’s Office, and must be attached to the application before it will be accepted.
[bookmark: _Toc458160938]Hooding Ceremony
Being asked to “hood” a graduate is a high honor for any faculty member.  Prior to graduation, each student submits the name of the faculty member by whom they wish to be hooded. 
FSAT Exams


The Marshall University Forensic Science Graduate Program hosts the FSAT (Forensic Science Aptitude Test)(FSAT) in the Spring semester each year. Second year students are encouraged to participate in the examination. The American Board of Criminalistics is a certifying body which sponsors the FSAT.  For more information, go to www.criminalistics.com. The American Board of Criminalistics’ Code of Ethics may be found there as well.

Academic Calendar
Academic policies


Marshall University provides an academic calendar for each semester to keep track of important dates, deadlines, and holidays. You may visit the calendar by following the link below. 
https://www.marshall.edu/calendar/academic/   



Forensic Science Program Satisfactory Academic ProgressSatisfactory Academic Progress

In keeping with university standards, forensic science students must maintain a grade point average of 3.0 in all required coursework.  Any student who receives more than 6 hours of “C” grades or less than a “C” grade in any required course will be subject to dismissal from the program and/or will not be approved to graduate.  Only 6 credits of C, and no grade below a C, will be counted toward fulfillment of the M.S. degree requirements. 

 If the student’s GPA falls below 3.0, the university will place the student on academic probation. Following notification of probation, the student will meet with his/her academic advisor to develop a plan to resolve any academic deficiency.  In this report the deficiency is identified and a report prepared stating special instructions for restoring the GPA to 3.0 or higher within one year from the time of receipt.  This report and plan of action, co-signed by the student and advisor, must be approved by the Dean of the Graduate College before the student can register for additional coursework. The form used for this purpose is the Approval for Registration of Academic Ineligible Students form, available on http://www.marshall.edu/forensics/students/student-only. 
If probationary status is not removed within 1 year, the Dean of the Graduate College, in consultation with the Graduate Studies Committee, will determine whether the student is retained or dismissed from the program. 
The maximum time frame for completing a Master Degree is seven (7) years from the date of completion of the earliest course applied toward the degree, including transferred credits.
Satisfactory Academic Progress (SAP) Standards for Financial Assistance
To maintain financial assistance, Federal Regulations (General Provision CRF 668.1) require that a student be making satisfactory academic progress (SAP) toward the completion of his/her degree or program. Marshall University has adopted standards by which to monitor financial aid recipients’ progress. Satisfactory academic progress will be questioned of graduate students only when their Grade Point Average drops below 3.0 or the completion ratio drops below 80%. Eligibility for financial aid when seeking a master’s degree ceases with the completion of the first master’s degree. 
Withdrawing from classes after the drop/add period can have a negative effect on continued eligibility as it can serve to increase the time required to complete one’s program. Repetitions will be dealt with according to the University’s policy governing Grade Point Averages and will be included in classes registered for and completed. Students not meeting the above standards will receive notification from the Office of Financial Assistance as soon as such status is discovered. 
Financial assistance recipients who are eligible for refunds of fees paid to Marshall University for tuition fees, room and/or board will receive a refund only after the assistance disbursed to the student for the payment period has been recovered. For additional information, refer to the section titled “Refund Procedure” in the on-line Graduate Catalog.
Answers to questions regarding these and other concerns with financial assistance, including more specific information are available from the Office of Student Financial Assistance, phone 1-800-438-5390 or (304)-696-3162. Incomplete Policy


An “I” grade (Incomplete) is given to students who have completed at least three quarters of the work for a course, but have not completed course requirements on-time. An incomplete is not considered in determining the Grade Point Average, except when applying for graduation. Students must be in good standing in the class prior to requesting an incomplete and must seek permission from the course instructor who will then complete an Incomplete Request form along with a description of requirements still to be met.  If extenuating circumstances exist which prevent the student from completing the course in the prescribed time, the incomplete grade may be extended with written approval. If the student satisfactorily completes the course in the prescribed time he/she will receive a final grade. If the student fails to complete the course requirements during the stipulated time, the grade of I changes to a grade of F, NC, or U, depending on the type of grade appropriate for the course. To see all of Marshall’s policies, please visit http://www.marshall.edu/academic-affairs/policies/.Attendance Policy



Attendance is Mandatory: Students enrolled in the Forensic Science Program are expected to attend all classes, laboratories, seminars, internship sessions, and presentations offered by guest speakers.  

Student Absence Form:  www.marshall.edu/forensics/students/secure/forms 
These forms are also available on the second floor of the WW Building at the program administrative assistant’s desk. 

Completion of an Instructor-signed Student Absence Form is facilitated by the Student and sent on to the Program Director.  This may occur BEFORE the absence (recommended) or on the first day of class upon return.  Whether the absence is EXCUSED or UNEXCUSED will dictate whether the student will be granted make-ups and whether they will receive point or grade reductions.  Completed Absence Forms will be placed in the student’s formal file.  A Completed Absence Form is one bearing signatures of the student, instructor(s), and program director.  If the student is not able to attend class for any reason, a phone call or e-mail to the Instructor is required BEFORE class time as this is a standard employer practice.  

Excused Absences
The Instructor must be notified of absences.  Formal documentation is required for Excused Absences which may involve physician statements excusing the student from class, obituaries, or professional travel documentation  No exams, labs, or other formal exercises will be made up without an Excused Absence.  With an Excused Absence, the student may be asked to take an exam BEFORE the scheduled date.  Examples of Excused Absences include 
•	Personal Medical Emergency –  Formal documentation is required from a licensed physician or appropriate healthcare provider                   
•Death in the Immediate Family – Documentation required                              
•Forensic Professional Travel – Documentation required.  Marshall University Forensic Science Program, Marshall University, the West Virginia Policy Board for Higher Education are not liable for accidents or injuries incurred during trips within or out of the state.

Please consult the class syllabus for additional information regarding class attendance. 

Unexcused Absences
Any unexcused absence in which a student misses a lab, exam or other graded activity will result in the deduction of one letter grade from the student’s final grade or a reduction of points as specified in the Course Syllabus.  Any quizzes missed during an unexcused absence will result in a zero.

Medical Withdrawal
http://www.marshall.edu/student-affairs/medicalemergency-withdrawal-policy 




Drug Policy

The Forensic Science Program at Marshall University requires all students admitted to the program acknowledge that they have been made aware of the Program’s drug policy. Students must recognize the importance of a drug-free lifestyle as it relates to a career in forensic science.  As required by the core curriculum, students in the Forensic Science Program must complete an internship before graduating.  However, many internships require drug testing and/or a polygraph assessment before a prospective intern is accepted.  This is also true of many prospective post-graduate employers.  Each student must read and sign the following document acknowledging this information has been provided to him/her.

No Tolerance Policy
The Forensic Science Program at Marshall University encourages all students to maintain a drug-free lifestyle to ensure they will not be denied access to internship sites or employment.  Failure of a student to pass a drug test may result in embarrassment and a loss of credibility for the program.  Therefore, the Forensic Science Program at Marshall University maintains a NO TOLERANCE policy toward the use of illegal drugs.

Be aware, many security and law enforcement agencies may require prospective employees to sign a statement affirming they have never used illicit substances and may require a polygraph assessment related to their statements. Also be aware, many agencies providing internships will require Forensic Science graduate students to take a polygraph test related to their drug history. If students fail said tests they may be denied internship and employment related to the Forensic Science field as well as future career opportunities. 

[bookmark: _Toc458161003]Marshall University Drug-Free Schools and Communities Information
Purpose: To comply with Drug-Free Schools and Communities Act
Coverage: The entire University community, including students, faculty, staff, and visitors to the campus.

Standards of Conduct: (a) The unlawful manufacture, distribution, dispensing, possession, or use of illicit drugs and alcohol on Marshall University property or as part of any University function is prohibited. (b) Reporting to work, class, or any University function under the influence of alcohol or illicit drugs is prohibited.

Disciplinary Sanctions: The University will impose disciplinary sanctions on students and employees consistent with local, state, and federal laws for violation of the Standards of Conduct outlined above. All persons should be aware that violations could result in expulsion from school, termination of employment, or referral for prosecution.
	
Federal Trafficking Penalties include substantial fines and imprisonment up to life.
West Virginia Sanctions for most current sanctions:  http://www.wvlegislature.gov/wvcode/code.cfm?chap=60a&art=4 
University Sanctions will be imposed consistent with procedures used in other disciplinary actions.

Violations of drug and alcohol standards are the most serious type, and may result in sanctions up to expulsion from the University.

Health Risks: Substance abuse and drug dependency are problems of staggering size in our society today. They are the leading causes of preventable illness and injury in the United States, and are estimated to afflict over 25 million Americans. While alcoholism may develop in anyone, it tends to first appear between the ages of 20 and 40, and is more prevalent when a family history of alcohol abuse exists. Alcoholism is a severe and lifetime disorder estimated to directly affect up to 5% of all Americans. Alcohol abuse is often characterized by one of three different patterns: (1) regular and daily use, (2) drinking large amounts of alcohol (binging) at specific or irregular times, or (3) periods of sobriety interspersed with periods of heavy drinking and intoxication. The disorder is progressive, and is usually fatal. If you recognize any tendencies toward alcohol abuse in yourself, your friends, or loved ones, please seek help as outlined below. Health risks of other drugs include:

Narcotics (including opium, morphine, codeine, heroin, and others). Physical addiction, loss of awareness, respiratory restriction, and possible death.
Depressants (including barbiturates, Quaaludes, and others). Slurred speech, disorientation, shallow respiration, and/or coma likely with overdose.
Stimulants (including cocaine, amphetamines, and others). Increased heart rate and blood pressure, possibly leading to death, increased excitation, and loss of appetite.
Hallucinogens (including LSD, "mushrooms," PCP, mescaline, and others). Illusions and hallucinations, poor perception of time and distance, psychotic and unpredictable behavior, often leading to injury and arrest.  Symptoms may reappear (flashback) sometime after use.
Cannabis (marijuana, hashish, THC, others). Unrealistic euphoria, diminished inhibitions, disoriented behavior, diminished motivation, increased pulse.

Counseling and other assistance: Help is available on campus at the Student Health Education Program on the first floor of Prichard Hall, phone 696-4800. Services are free and confidential. Community resources are also available and can be accessed through the number listed above. www.marshall.edu/shep/




STUDENT INFORMATION

[bookmark: _Toc458160931]Standards of Conduct/Ethics

Professionalism and Ethics
The Program promotes sound work practices and professional/ethical behaviors through several means. Individuals are encouraged to become members of various professional organizations such as MUFIA, AAFS, IAI, and other forensic science-based, and related, organizations. While enrolled, the student will become familiar with various codes of ethical practice such as the following:
The Code of Ethics and Conduct of the American Academy of Forensic Science, The American Society of Crime Laboratory Directors Code of Ethics, the American Board of Criminalistics Code of Ethics, and the Digital Forensic Certification Board.
[bookmark: _Toc458160963]MUFSP STANDARD OF CONDUCT
One way in which a university is judged is through the conduct and behavior of its students. As a representative of the Forensic Science Program every student should express a courteous, civil, and cooperative attitude toward the public, employees, and fellow students. Tact, dependability, a cooperative attitude, team spirit, punctuality, neat appearance, efficient use of time, satisfactory work performance, and a friendly and professional demeanor are all traits which should be the hallmark of your future career. For further information, please visit the Division of Academic Affairs, Marshall University: http://www.marshall.edu/academic-affairs/policies/

[bookmark: _Toc458160964]Professional Ethics
A sound foundation in professional ethics is essential to all forensic science practitioners.  Note that while a course is not dedicated to ethics, examples of ethical considerations and dilemmas are presented across the forensic science curriculum.  Every forensic science student should be aware of, and knowledgeable regarding, Codes of Ethics adopted by various forensic science professional organizations. These include the a) Code of Ethics and Conduct of the American Academy of Forensic Science (AAFS) and the American Academy of Forensic Sciences (AAFS) Good Forensic Practice Guidelines, b) The Code of Ethics of the California Association of Criminalists,(CAC) c) The Code of Ethics Enforcement of the California Association of Criminalists, d) American Society of Crime Laboratory Directors (ASCLD) Code of Ethics, and the e) American Board of Criminalistics (ABC) Code of Ethics. A copy of each of these is provided in this handbook. Students are referred to other publications that focus on ethics as they apply to forensic science, such as Peter Barnett’s Ethics in Forensic Science Professional Standards for the Practice of Criminalistics, CRC Press, 2001. In addition, each student is required to participate in a DVD presentation of Ethics in the Forensic Sciences: Value Based Decision Making, presented by Dan B. Gunnel, Illinois State Police, published by the Midwest Forensics Resource Center. 


[bookmark: _Toc458160965]Appearance and Dress Code
It is the policy of the Forensic Science Program that each student’s dress, grooming, and personal hygiene be appropriate for the work, laboratory, and classroom situation.  Students participating in internships are expected to dress in a manner acceptable to law enforcement or other forensic-based establishments.  A businesslike appearance is recommended.  Skirts and shorts of an inappropriate length, soiled clothing or shoes are considered inappropriate attire for the forensic science professional. Hair should be clean and neat.  Regardless of length, unkempt hair is inappropriate.  Beard/mustaches should be neatly trimmed.

The Center’s objective in establishing a business casual dress code is to allow our employees and students to work comfortably in the workplace.  Yet, we still need our employees and students to project a professional image for our customers, potential employees, and community visitors.  Business casual dress is the standard for this dress code.  

Because all casual clothing is not suitable for the Center, these guidelines will help you determine what is appropriate to wear to work or class. Clothing that works well for the beach, yard work, dance clubs, exercise sessions, and sports contests may not be appropriate for a professional appearance at work or in the classroom.
Clothing that reveals too much cleavage, your back, your chest, your stomach, your underwear, or multiple piercings is not appropriate for a place of business, even in a business casual setting.
Clothing that has the Center’s logo is encouraged. Sports team, university, and fashion brand names on clothing are generally acceptable but should not be overdone. 

Slacks, Pants, and Suit Pants
Khaki slacks or jeans that provide a neat, professional appearance are acceptable. 

Skirts, Dresses, and Skirted Suits
Casual dresses and skirts, and skirts that are split at or below the knee are acceptable. Dress and skirt length should be at a length at which you can sit comfortably in public. 

Shirts, Tops, Blouses, and Jackets
Casual shirts, dress shirts, sweaters, tops, golf-type shirts, and turtlenecks are acceptable attire for work. Most suit jackets or sport jackets are also acceptable attire if they violate none of the listed guidelines. Attire that is discouraged includes midriff tops; shirts with potentially offensive words, terms, logos, pictures, cartoons, or slogans. 



Shoes and Footwear
Conservative athletic or walking shoes, loafers, clogs, sneakers, boots, flats, dress heels, and leather deck-type shoes are acceptable. Closed toe and closed heel shoes are required in the laboratory.

Nails
Nails should be neat and clean 

Hats and Head Covering
Head covers that are required for religious purposes or to honor cultural tradition are allowed.

[bookmark: _Toc458160966]Failure to Comply
Should it be necessary for action to be taken against a student due to noncompliance, the student will receive a verbal warning (first offense) prior to a written warning (second offense). Should a third offense of similar nature occur a formal complaint will be prepared for review by the Forensic Science Graduate Committee. All occurrences and remedial actions will be documented, discussed, and signed by the student, and placed in the student’s file.
Good Forensic Practice Guidelines


Provided by the AMERICAN ACADEMY OF FORENSIC SCIENCES

1. Forensic scientists generally should follow the standards of their respective disciplines.  They should apply with care any assessment methods, technical skill, scientific and other areas of specialized knowledge to legal issues and questions.  They should always strive to do high quality work.

2. Forensic scientists should strive to keep current and maintain competence in their scientific discipline.  Although competence at minimum should be a goal, forensic scientists should strive for excellence.

3. Forensic scientists should demonstrate honesty and should strive for objectivity, by examining scientific questions from all reasonable perspectives and by actively seeking all relevant obtainable data that could distinguish between plausible alternative possibilities.

4. Forensic scientists should strive to be free from any conflicts of interest.  They should possess an independence that would protect their objectivity.  Any potential conflicts of interest should be disclosed.  Work on related cases should be avoided or discontinued if objectivity may be compromised.

5. Forensic scientists should undertake cases and give opinions only in their areas of expertise, attained through education, training, and experience.

6. Forensic scientists should attempt to identify, deter, and help eliminate unethical behavior by other forensic scientists through methods such as discussion with a colleague, education, and, if unsuccessful, by filing an ethics complaint.

7. It is essential to recognize that honest differences of opinion exist and do not imply unethical behavior by either attorney seeking out experts with favorable opinions.  Forensic scientists should not be blamed unfairly for unpopular verdicts, hones differences of opinion, or the vagaries of the legal system.

8. Passions against an opposing disagreeing expert, or personal animosity, should not constitute the basis for an ethics complaint.  Ethics complaints must be made in good faith.  If based primarily on passion, such ethics complaints themselves are inappropriate.

9. Forensic scientists should present their opinions of fact in concise understandable language, but care must be taken since such efforts can result in oversimplification and loss of some precision.  In their efforts to communicate effectively, forensic scientists should strive to be as accurate as possible and avoid distortion.  Every reasonable effort should be made to ensure that others (including attorneys) do not distort the forensic scientist’s opinions.

10. Forensic scientists should strive to instill the highest ethical and scientific standards in their students and colleagues through such means as teaching, supervision, setting a good example, publications, and presentations at meetings.

11. Forensic scientists should strive for excellence and the highest degree of integrity.  Forensic opinions should not be based on undisciplined bias, personal advantage, or a desire to please an employer or an attorney.

12. When forensic scientists are asked and appropriately expected to express opinions on a legal issue, they should make every effort to become familiar with the applicable legal criteria in the pertinent jurisdiction.  They should take care to reach only those legal conclusions that result from proper application of the data to that legal issue.

13. Unlike attorneys, forensic scientists are not adversaries.  They take an oath in court to tell the whole truth.  They should make every effort to uphold that oath.

14. When a forensic scientist accepts any privileged information from an attorney, care should be taken to ensure that all such information is kept confidential and does not reach the opposing side.  After accepting such information, forensic scientists should not provide their services to the opposing side unless legally ordered to do so.  Forensic scientists should alert attorneys not to make payment or provide privileged information, if they wish to retain the option to be employed by the opposing side.

Reference:  Barnett, Peter D.  Ethics in Forensic Science:  Professional Standards for the Practice of Criminalistics, CRC Press, 2001, p143-144

[bookmark: _Toc458161006]CODES OF ETHICS
No generally accepted code of ethics for forensic scientists or criminalists exists. In this respect, students should incorporate of all the most widely publicized codes of ethics into their daily educational practice in preparation for a career in forensic science. The earliest code of ethics written for criminalists is the California Association of Criminalists (CAC). The CAC code of ethics was adopted by other organizations such as the American Board of Criminalistics, the Association of Firearms and Toolmark Examiners, and several regional forensic science organizations (ref: Barnett, P.D.., Ethics in Forensic Science, 2001, CRC press). Other codes of ethics or codes of conduct include those published by the California Association of Criminalists, American Board of Criminalists, American Academy of Forensic Sciences, American Society of Crime Laboratory Directors, and the Council for the Registration of Forensic Practitioners. 
Academic Advising


Students are required to seek academic advising each semester. An initial meeting occurs in Term 1 for general advising but also to discuss internships, complete the Registration Worksheet and Plan of Study. The university requires that graduate students complete the Plan of Study http://www.marshall.edu/forensics/students/student-only  prior to their 12th hour, which for Forensic Science students is in Term 1. The student is given a copy of the Plan of Study during Orientation so that student-specific portion of the Plan can be completed before emailing it to the Academic Advisor. The student then requests an appointment with the Academic Advisor. When making changes to the Plan of Study the student will follow the same procedure. Any academic or personal concerns or questions should be discussed with the student’s Academic Advisor
A Registration Worksheet is provided for student advising and academic planning.  This form may be found on our website in the Student-Only section at http://www.marshall.edu/forensics/students/student-only. 

Forensic science students who wish to earn additional Master of Science degrees at Marshall University must list Forensic Science as the primary degree with the Bursar and Admissions Offices. Multiple Degrees
Course/Instructor Evaluations


The purpose of the course/instructor evaluation is to improve the course and instructor in a way that benefits the majority of the students now and into the future. As instructors we listen, evaluate, and often incorporate your suggestions. However, in every instance it is the responsibility of the instructor to make changes and improvements to his or her course in a way that best serves the program, its accrediting agencies, and the majority of the students. If you are advocating change, you should be very specific in your evaluation comments or in your letter of complaint. Students-complaining-to-students may be ineffective in affecting change. Only when information is communicated to your instructor and/or advisor, can informed attempts be made to meet the needs of students, faculty, staff, as well as program reviewers. 
All student inquiries and complaints are to be posed in a professional manner.
To positively affect change, please observe the following procedure:
1. Discuss the “issue” with the instructor. 
2. Respond constructively on the Course/Instructor Evaluation if the problem or issue is not resolved to your satisfaction.
3. If seeking a formal response, file a written statement with the Program Office. If you are not satisfied with the Program’s action, a Program Hearing composed of the FS Graduate Studies Committee will be conducted at your request to hear the complaint and to provide a formal ruling or action. 
4. All written complaints will remain on file for a minimum of 5 years for FEPAC review. 




Formal Grievances & Appeals

Final Grade Appeal
 Any student who believes the final course grade is wrong may appeal the grade. See (http://www.marshall.edu/graduate/graduate-student-appeals/). The appeal is limited to three areas:  a) The final grade assigned for a course is based on an obvious error (e.g. a clear error such as error in computing a grade or failure to grade one of the answers on an exam). b) Standards different from those established in written documentation, or Graduate College policies, if specific policies exist, were used in assigning the grade. c) The instructor departed from his or her previously articulated, written standards, without notifying graduate students, in determining the grade.

There are several steps in the appeal process. These are designed to allow the student, faculty, and program director to correct the error or come to a mutual compromise before it goes to the Graduate College/College of Science Dean’s Office for final review. 
[bookmark: _Toc458160933]Formal Filing of Grievances 
Prior to filing a formal complaint, the student is encouraged to discuss their concerns with an appropriate instructor, program official or academic advisor. The Forensic Science Program has a formal grievance procedure for handling formal complaints. A formal grievance should be filed when the institution, program, faculty, and/or staff is viewed as having violated certain student rights. To file a formal complaint, the student should provide their complaint in writing which is then sent to their academic advisor. All complaints will be maintained in a confidential file for a minimum of 5 years. Should the response or action taken be unacceptable to the student, then the student may request a hearing of their concerns through the Forensic Science Graduate Faculty Committee.  Students are referred to the Marshall University Graduate Catalog for more details on appeal procedures.




[bookmark: _Hlk111451217]Paul H. and Dixie O. Nicely ScholarshipAvailable Scholarships

The Marshall University Foundation Inc. has established an endowed fund known as the Paul H. and Dixie 0. Nicely Scholarship for the Marshall University Forensic Science Center. This fund was established by Tamela J. White to honor her father and her mother. The recipient for this renewable award shall be a graduate Forensic Science Center student from West Virginia or a qualified metro-student with high academic performance and financial need. Two potential recipients shall be nominated by the Director of the Forensic Science Program in cooperation with the Office of Student Financial Assistance. In making the nomination, the Director of the Forensic Science Program shall give first preference to students working on projects that promote sustainability and growth of the West Virginia metro economy. Tamela J. White, or her designee, shall make recommendations to the Office of Student Financial Assistance as to which of the students shall receive the award. The funds may be used by the recipient for tuition, books, presentations and/or projects sponsored by and thorough the Forensic Science Center Graduate Program



Terry W. & Sandra J. Fenger Scholarship
The Fenger Scholarship (established 2021) is awarded to a full-time MSFS student, is renewable up to four semesters and one summer, and has the purpose of supporting a forensic science graduate with excellent academic performance and demonstrated financial need as selected by the Director in consultation with the Office of Student Financial Assistance.  

Graduate Assistants & Work Study Opportunities


Graduate Assistants & Work Study
Graduate Assistantships and Work Study positions are non-tenured, part-time, paid academic appointments that are available through a variety of departments and offices including academic departments, research units, administrative offices, and service units. Graduate Assistants working 10 hours/week, may receive a stipend and/or tuition assistance.

Graduate Assistants & Work Study students at the Forensic Science Center are assigned to individual faculty members to assist with research projects. Students directly participate in faculty/staff research projects where the student will provide general support to the research mission of the academic unit or discipline.  The amount of funding may vary with the individual grant or contract. Students wishing to apply for Graduate Assistantships or Work Study through the Forensic Science Program should do the following prior to the beginning of each academic term:
Send a cover letter and resume which addresses the area of interest to Dr. Lauren Waugh at richards18@marshall.edu. Once selected as a Graduate Assistant or Work Study, you will be sent an email with further details on accepting the position and submitting hiring paperwork.

For more information on specific areas, contact the individuals listed in the accompanying chart.

	AREA
	SUPERVISOR
	CONTACT INFO

	Operational Lab
	Mr. Jason Chute
	jchute@marshall.edu 

	Forensic Chemistry Emphasis
	Dr. Lauren R. Waugh
Dr. Kimberly S. Kunkler
	richards18@marshall.edu 
kunkler@marshall.edu


	Digital Forensics Emphasis
	Mr. Joshua Brunty
	Josh.brunty@marshall.edu 


	Crime Scene House & CSI Emphasis
	Dr. Lauren R. Waugh
	richards18@marshall.edu 

	DNA Emphasis
	Ms. Kelly Beatty
	kbeatty@marshall.edu


Note: Contact Dr. Rushton for other opportunities.

As a Graduate Assistant or Work Study student, you must clock in and out every day in order to be paid for your hours worked. For instructions on completing your timesheet, viewing your paystubs, or questions regarding your pay, please visit http://www.marshall.edu/finance/payroll-services/. Each student employee should adhere to appropriate work ethics including arriving to work on time, providing advanced notice for absences when possible, and calling in when absent.  

All Graduate Assistants and Work Study students will receive a daily log/schedule that must be returned at the close of each semester. They will also be responsible for ensuring that their supervisor completes a KSA (Knowledge, Skills, Aptitude) assessment at the end of the semester as well.

Please note that the work time specified is an average time commitment per week. Your hiring unit will be sure to accommodate your academic requirements including class and examination schedules. Our priority is that you have the best possible opportunity to pursue your education. Work hours should not interfere with your course load or delay your progress toward earning your degree. Students should work with their supervisor when extra study time is needed by establishing a plan up-front to make up your work hours. Students consistently arriving late to work or incurring absences without notification will be subject to Program review. If you do not have an assignment on a particular day, ask your supervisor if it is ok to study while getting credit for your GA hours. It is unacceptable to take this liberty without approval. 

In order to be eligible for the maximum amount of financial assistance during the fall and spring semesters, graduate students must be enrolled for a minimum of 9 credit hours per semester. If enrolled for 7 credit hours per semester students are still eligible for Financial Assistance but at a prorated level. The student must be able to document Satisfactory Academic Progress (SAP) to qualify for financial aid and/or graduate assistantship. To maintain Satisfactory Academic Progress, the student must maintain a 3.0 Grade Point Average (GPA) and a 75% or higher course enrollment to completion ratio each term.

[bookmark: _Toc458160903]Tax Liability
The Internal Revenue Service (IRS) usually treats stipends paid to graduate assistants as taxable income and the University is obliged to withhold income taxes. Please check with your tax advisor, the Financial Aid Office and the IRS for details that apply to your specific circumstances.




Marshall University welcomes the diversity that our international students bring to the campus community. International graduate students provide the Marshall University community with valuable perspectives and insights. International Students

 
Please note that international graduate assistants must obtain a social security number during their first semester of employment. 

International students and their dependents are also required to have health insurance coverage and are responsible for purchasing health insurance upon arrival at the University. 
Make sure you visit the Marshall University Center for International Programs, Old Main 320. MU International Student Orientation is mandatory. Please visit http://www.marshall.edu/iss/isas/ for more information. 
Student Travel


[bookmark: _Toc458160947]Marshall University Forensic Science Academic Program Travel Award
Students qualify for a total of $200 to ATTEND ONLY an approved professional organization meeting, i.e., $100 during their 1st year and $100 during their 2nd year. Students who are approved as a PRESENTER at a national or regional meeting may request $200 in their 2nd year (with a total maximum of $300 for both years). 

To apply, complete the Student Travel Form available at http://www.marshall.edu/travel/. Please note that you will receive a reimbursement only and whether you will be attending ($100) or presenting ($200). The application for travel funds must be completed at least 5 weeks prior to travel so all approvals and paperwork can be completed.  

In order to receive your Travel Award, you MUST present original, itemized receipts to the Program Manager within one week of returning from travel. You are responsible for checking with the Marshall University’s Travel office to ensure your receipts are eligible. Please visit their website at http://www.marshall.edu/finance/travel/ and check the “Travel Tips” before your trip. 









Professional & Student Organizations




[bookmark: _Toc458160951]Marshall University Forensic Identification Association (MUFIA)
The Marshall University Forensic Identification Association(MUFIA) is the student organization of the Forensic Science Program. It is a student run organization with the purpose of promoting interest in forensic science and the academic and professional advancement of its members at Marshall University.  Members are usually made up of the graduate students in the program, but membership is also extended to select undergraduates. Members meet to discuss program issues, fundraising, outside interests, and planning an annual trip to the American Academy of Forensic Sciences Meeting.  

AAFS is a great opportunity to gain further training and education, learn about advances in the forensic community, and meet professionals who are in the field.  Members also have the opportunity to enjoy the host city and its associated fun.  MUFIA also encourages our members to explore other professional organizations such as the International Association of Identification (IAI).
   
MUFIA maintains three major fundraisers, which are used to help offset the cost of attendance to the AAFS conference.  MUFIA offers an online store that sells MUFIA and forensic science related items.  The site can be visited at www.cafepress.com/MUFIA.  T-shirts, hats and infant clothing are a few of the many items that may be purchased with one of over a dozen designs.  Members of the organization design ideas for t-shirts and other items sold at Café Press.  MUFIA also maintains the Honors Fridge.  It simply is a snack center with chips, candy and soda for sale.  Anyone who purchases anything is trusted to pay his or her debt in the designated collection jar.  
 
MUFIA sponsors CSI Huntington. CSI Huntington provides an opportunity for local/regional schools to contract with MUFIA to provide an all-day forensic science workshop. The workshop provides attendees with hands-on activities that assist them in gathering evidence to solve a mock crime. 

Delta Delta Epsilon Zeta Chapter	
Delta Delta Epsilon is a national honor society dedicated to recognizing and encouraging excellence in scholarship in the Forensic Sciences. The mission is to function as an honor and professional society for students of the forensic sciences. To accomplish this mission, Zeta Chapter shall 
· Promote scholarship and encourage intellectual development,
· Confer distinction for high achievement,
· Promote leadership development,
· Stimulate student and faculty dialogue,
· Enrich the intellectual environment of higher education institutions,
· Encourage high standards of practice and ethical behavior and promote attitudes of professional responsibility for the public good.

[bookmark: _Toc458160952]YOUNG FORENSIC SCIENTISTS FORUM (YFSF) http://yfsf.aafs.org/	
The YFSF is a group within the American Academy of Forensic Sciences (AAFS) that is dedicated to the education, enrichment, and development of emerging forensic scientists and future leaders of the field. The participants of the YFSF are drawn from all sections and membership levels of AAFS. The YFSF provides an avenue for new forensic scientists to interact with and become part of the established forensic science community. This is accomplished through meetings and educational sessions at the annual AAFS conference, a semi-annual newsletter, a mentorship program, informational databases, and the website. 


[bookmark: _Toc458160953]AMERICAN ACADEMY OF FORENSIC SCIENCES (AAFS) www.aafs.org 
AAFS, a nonprofit professional society organized in 1948, is devoted to the improvement, the administration, and the achievement of justice through the application of science to the processes of law. 

For nearly sixty years AAFS has served a distinguished and diverse membership. Its nearly 6,000 members are divided into ten sections spanning the forensic enterprise. Included among the Academy’s members are physicians, attorneys, dentists, toxicologists, physical anthropologists, document examiners, psychiatrists, engineers, physicists, chemists, criminalists, educators, and others. Representing all 50 United States, Canada, and 56 other countries worldwide, they actively practice forensic science and, in many cases, teach and conduct research in the field as well. Each section provides opportunities for professional development, personal contacts, awards, and recognition. Many sections publish periodic newsletters and mailings which keep their members abreast of activities and developments in their fields. 

As a professional society dedicated to the application of science to the law AAFS is committed to the promotion of education and the elevation of accuracy, precision, and specificity in the forensic sciences.  It does so via the Journal of Forensic Sciences (JFS), its internationally recognized scientific journal, newsletters, its annual scientific meeting, and the initiation of actions and reactions to various issues of concern.  AAFS provides placement services as well as scientific reference studies for its members.  AAFS has open membership and serves as a main source for public information concerning the forensic science profession.




[bookmark: _Toc458160954]MID-ATLANTIC ASSOCIATION OF FORENSIC SCIENTISTS (MAAFS) www.maafs.org 
MAAFS objectives are to encourage the exchange and dissemination of ideas and information within the fields of recognized forensic sciences through improving contacts between persons and laboratories engaged in the forensic sciences; to stimulate research and the development of new and/or improved techniques; and to promote high standards of performance and facilitate professional acknowledgment of persons working in recognized forensic science disciplines.

Membership is drawn primarily, but not exclusively, from Delaware, Maryland, Pennsylvania, Virginia, West Virginia, and the District of Columbia. We have five types of membership status: Charter, Regular, Emeritus, Corresponding members (all with equal voting privileges), and Student Associates.


[bookmark: _Toc458160955]INTERNATIONAL ASSOCIATION OF IDENTIFICATION (IAI) www.theiai.org
The IAI is representative of its members who reside in numerous countries around the world. Members of the IAI, along with the IAI officers, committees, subcommittees, staff, and corporate partners all play a crucial role in the association.

With this diverse membership come individuals from many different forensic disciplines, as well as numerous law enforcement agencies, that encompass the sole purpose of the IAI's existence. Our members range from the beginning forensic examiners or law enforcement officers to seasoned and experienced forensic experts and law enforcement officers. Many of our members are certified in their respective forensic field(s) and have received their certification from the IAI through a series of written and oral examinations. Our members represent the public, the private and government professions encompassing forensic science and law enforcement.

The IAI screens all requests for membership against a set of pre-defined requirements. Only those individuals who meet the minimum requirements are offered a membership. The combined efforts and collective experience of these professional individuals substantiate the IAI's competency and is widely recognized by courts and other law enforcement domains around the world.

[bookmark: _Toc458160956]AMERICAN BOARD OF CRIMINALISTICS (ABC) www.criminalistics.com 
The ABC is composed of regional and national organizations which represent forensic scientists. Each organization is entitled to one member on the ABC Board of Directors and one member on the ABC Examination Committee. The representatives from these organizations can answer any questions about the ABC, certification examinations, proficiency testing, and related issues.

Society of Forensic Toxicologists (SOFT) www.soft-tox.com
SOFT is an organization composed of practicing forensic toxicologists and those interested in the discipline for the purpose of promoting and developing forensic toxicology.

In 1970, a group of forensic toxicologists in the Nassau County Medical Examiner's Office, headed by the late Abe Freireich, felt there was a need for an informal gathering of toxicologists between the annual meetings of the American Academy of Forensic Sciences. The first meeting was held in October 1970, at Long Island, NY and was referred to as the "Interim Toxicology Meeting". It was an auspicious occasion. Several prominent forensic toxicologists attended that first meeting, and one entire afternoon was spent discussing "Head Space Analysis of Volatiles". So much benefit and useful information was derived from this meeting that it was agreed by the attendees that this type of meeting should occur on an annual basis each fall to discuss whatever topics were pertinent at that particular time. Informal meetings continued for two more years, and then a turning point occurred at the Philadelphia meeting in 1973. At this meeting, much discussion was generated about the formal organization of this unstructured group of toxicologists. The attendees believed that an organized group could do more to promote the cause of forensic toxicology, advance education, and ensure knowledgeable input into standards governing the profession. In 1974, the newly elected president, Dr. Jane Speaker, conducted the first formal meeting of SOFT in Chapel Hill, N.C. Since that time, SOFT has established a charter, published a newsletter, funded and awarded Education Research Awards to deserving students, given many workshops for the continuing education of its members, and established a website. The organization became officially incorporated in 1983 with full tax-exempt status. Although the Society is now officially organized, SOFT hopes to retain the flavor and atmosphere of that first informal gathering of toxicologists in Long Island for the express purpose of promoting understanding and goodwill among those in our chosen profession.




[bookmark: _Toc458161012]GENERAL LABORATORY SAFETY RULESSafety & Annual Training

Forensic Science students must observe the following general safety practices when working in Program-related laboratories.  Each student should:
· Wash hands frequently, after removing gloves, and upon exiting the lab.
· Be aware of signs that point to potential dangers.  Two that are found in many labs are the yellow radioactive sign, indicating that radioactive agents are either stored or used there, and the orange biohazard sign which is posted where there may be infectious agents.  Avoid areas with these signs, including refrigerators and incubators, until you have checked with the laboratory safety officer.
· Wearing open-toed or heeled shoes in the lab is prohibited. 
· Wear a lab coat and gloves in the lab.
· Wear a mask when applicable. 
· Know how to help yourself and other lab members in case of an emergency.  Emergency telephone numbers are posted in the lab for use in the event of an emergency.  Be aware of the first aid kit, the radiation kit, and chemical spill kits, if applicable, eyewash and safety showers before working in the lab.  
· Treat all blood, body fluids, and microbes as if they are infectious.
· Perform all procedures which may cause aerosols of blood, body fluids, and microbial agents in a biological safety hood.
· Report all accidental injuries or spills immediately to your instructor or supervisor.
· File an incident report with the safety officer should you have a percutaneous injury or other injury involving blood and/or body fluid samples.
· Do not do anything you feel is unsafe.    
· Do not rub eyes, touch skin, or other body parts while wearing gloves. 
· Do not place any lab-contaminated items in your mouth, nose, or eyes.  
· Do not remove lab coats, gloves, or other protective equipment from lab area.  
· Do not store food or drinks in the lab. 
· Do not work with, or in areas that work with, blood and/or body fluids until having started or completed the Hepatitis B vaccination or signed the Hepatitis B Declination Form.
· Do not eat, drink, or smoke in the lab.
· Do not apply makeup, eye drops, or contact lenses in the lab.


[bookmark: _Toc458161014]ANNUAL TRAINING
The Marshall University Forensic Science Center in accordance with the MU College of Science is committed to providing state-of-the-art training for all faculty and staff. Our dedication in this training will ensure that each individual has received the necessary skills and professionalism to meet the needs of today’s society. The following includes  our annual mandatory training. 

Sign in to MU Online. Click on the Organization tab in the top right corner. Complete the online training, print out your certificate, and send your certificates to Tiffany Hussell at crum26@marshall.edu or Connie Myers at myersco@marshall.edu.  NOTE:  Do not “skip” through the presentation as this may prevent you from printing out your Certification.  If you have problems with the online training or printing out your Certificate of Completion, please contact Mark Buchanan, MU Biological and Chemical Safety Officer at buchanan7@marshall.edu. 
Please complete the following trainings:
· Bloodborne Pathogens 
· Chemical Safety 
· Fire Safety
· Active Shooter

On the MU Office of Environmental Health and Safety at www.marshall.edu/safety page you will also find the Marshall University Environmental Health and Safety Manual that we are specifically making available to Forensic Science faculty, staff, and students for their review.  Individuals who receive a copy of the manual are asked to please complete, sign, and submit the Environmental Health and Safety Manual Receipt Form to the Office of Environmental Health and Safety, Mark Buchanan (buchanan7@marshall.edu), or submit it to crum26@marshall.edu so that Tiffany Hussell can submit it for you. 
Tuition & Fees/ Financial Aid


[bookmark: _Toc458160892]Forensic Science Program Student Fees 
For more information regarding tuition and fees please visit http://www.marshall.edu/tuition/graduate-fees/ 
Fees are subject to change per academic year. For more information or to see payment due dates or other schedules, please visit www.marshall.edu/bursar. 

[bookmark: _Toc458160893]Explanation of Tuition and Fees
For more information or to see payment due dates or other schedules, please visit www.marshall.edu/bursar. 


[bookmark: _Toc458160894]Academic Common Market
Academic Common Market is a program through which students from states without a M.S. program in Forensic Science may qualify for the equivalent of in-state tuition. These are determined by the Southern Regional Education Board (www.sreb.org).

Students who wish to apply for the Academic Common Market program at Marshall University should go to www.marshall.edu/academic-affairs for instructions on how to apply. 
must follow these steps:

It is the student’s responsibility to complete the appropriate ACM paperwork each term.  The deadline for submission of all materials is the last day of late registration for the semester for each term of enrollment. To see which states qualify, visit http://www.marshall.edu/academic-affairs/academic-common-market/. 



	
MUFSC MASTER DIRECTORYProgram Directories & Contacts
z



	Public Contact
	Phone Number

	MUFSC Main Line
	304-691-8930

	Academic Program Main Line
	304-691-8931

	Fax-Program
	304-691-8929

	Crime Scene House
	304-696-0000



	Last
	First
	Extension
	Email Address
	Location/Specialty

	Beatty
	Kelly
	18953
	kbeatty@marshall.edu
	Professor, Forensic DNA

	Boggs
	Bob
	18973
	robert.j.boggs@wvsp.gov
	WVSP / Digital Forensics Unit

	Bora
	Dru
	18961
	bora@marshall.edu
	Director – School of Forensic & Criminal Justice Sciences 

	Brunty
	Josh
	18962
	josh.brunty@marshall.edu
	Professor, Digital Forensics

	Chute
	Jason
	18946
	jchute@marshall.edu
	DNA Laboratory Director /
Technical Leader

	Fenger
	Terry
	18960
	fenger@marshall.edu
	Professor Emeritus

	Hussell
	Tiffany
	18964
	crum26@marshall.edu
	Academic Program Office Manager

	Koepfler
	Taylor
	18972
	koepfler@marshall.edu
	DNA Analyst

	Kunkler
	Kim
	
	kunkler2marshall.edu
	Professor, Microscopy

	Kuyper
	Laura
	18948
	kuyper1@marshall.edu
	DNA Analyst

	Marra
	Misty
	18952
	marra2@marshall.edu
	DNA Analyst

	Miller
	Eric
	18955
	miller925@marshall.edu
	DNA Analyst

	Mosley
	Dale
	18974
	roger.d.mosley@wvsp.gov
	WVSP / Digital Forensics Unit

	Myers
	Connie
	18963
	myersco@marshall.edu
	Academic Program Admin Assistant

	Richardson
	Angela
	18965
	zimmerm4@marshall.edu
	DNA Analyst

	Smith
	Ted
	18966
	smith251@marshall.edu
	Special Projects Manager,
Security 

	Sohyda
	Chelsea
	18950
	sohyda1@marshall.edu
	DNA Analyst 

	Tomblin
	Russell
	C: 304-417-3979
	tomblinr@marshall.edu
	Landscape / Housekeeping

	Waugh
	Lauren
	18940
	richards18@marshall.edu
	Director, Forensic Chemistry





	Facility
	Extension
	Facility
	Extension

	Annex Classroom (A115)
	18936
	DNA Prep Lab
	18941

	Annex Classroom (A117)
	18937
	DNA Processing Lab
	18943

	Annex Conference Room
	18933
	West Wing 1 Classroom
	18934

	Annex (DNA) Lab
	18938
	West Wing 2 Classroom
	18935

	DNA PCR Lab
	18942
	West Wing Conference Room
	18932





Student Security Manual
Additional Materials


Purpose
This policy is intended to provide general operating guidelines necessary to protect personnel and facilities while also ensuring authorized access to those areas and facilities necessary for the efficient performance of normal/routine duties and responsibilities. Implementation and administration of this policy is the responsibility of the Marshall University Forensic Science Center’s (MUFSC) Security Officer.
Scope
This policy is intended to cover normal/routine MUFSC business under normal/routine operating conditions. In the event of an emergency – natural or otherwise – refer to the instructions in Section IV. There are three buildings that make up the MUFSC facility: the MUFSC main building, the Annex, and the Crime Scene House. The information in Part I of this document refers only to the MUFSC main building and Annex unless otherwise indicated. Information specific to the Crime Scene House is covered in Part III of this document, where not otherwise indicated.
Security
Security at the MUFSC main building and Annex is overseen by the MUFSC Security Officer. Security at the Crime Scene House is overseen by the MUFSC Security Officer with additional oversight provided by the Marshall University Police Department (MUPD).

Part I – Building Access Control
Definitions
Key: A device used to open conventional hardware on doors that are not part of the Passcard Access System, and which provides unlimited access to a specific space.
Passcard: A programmable electronic key card which allows a user to enter secured buildings or rooms during specific times.
Key Holder: A person to whom a key (or keys) or passcard has been issued.
Passcard Access System: A computerized system that involves programmable magnetic cards which allow access to a secured area during specific times by specific key holders.
Passcard Reader: An electronic device that reads encoded electronic identification information on the passcard and allows access to a building or secured area if the key holder has approved access.

General Policy
All MUFSC faculty, staff, and students who use a passcard to enter protected areas of the facility via use of a passcard reader, will have their movements into such areas logged by the passcard server. This is an important service provided to maintain building and office security while allowing access to authorized personnel. Keys, passcards, and security codes will be issued only to MUFSC employees and such other individuals who (1) have a substantial need to lock, unlock, or access buildings, interior doors, and gates; and (2) have been approved to receive a key, passcard, or security code via a properly completed Access Request Form (see Appendix A). Issued keys and passcards are Marshall University property, entrusted to key holders for their exclusive use and only to conduct official University business. Keys and passcards are to be returned to the MUFSC Security Officer when they are no longer needed.
Enforcement
When issued, keys and passcards are the sole responsibility of the key holder identified on the Access Request Form. The key holder is the only individual allowed to use the key/passcard and is responsible, at all times, for maintaining custody of the issued key/passcard. Failure to maintain custody of a key/passcard compromises the security of persons and property. Violation of this policy constitutes an unacceptable use of resources. Suspected or known violations must be reported to the MUFSC Security Officer. Violations will result in revocation of key/passcard privileges, and continued violations may result in dismissal. In most cases, an individual accused of a violation of this policy will be notified and have an opportunity to respond before the final determination of a sanction is made. The Director of the Forensic Science Center or designate, in conjunction with other responsible parties, will examine the available evidence and circumstances. If a sanction is levied, the decision may be appealed in writing, within three (3) business days to the MUFSC Security Officer.
Authority
It is imperative that the rules and guidelines governing the issuance of keys and passcards, and the approval of individuals to receive keys and passcards, be clearly stated and consistently enforced.
MUFSC Security Officer: Upon receipt of a completed Access Request Form containing the key holder’s signature and, where appropriate, the supervisor’s signature, the Security Officer is authorized to prepare and issue the requested keys or passcards. The MUFSC Security Officer is prohibited from issuing keys or passcards to any individual unless a properly completed Access Request Form, with appropriate signatures, is submitted. The Security Officer has the responsibility to maintain records of all locks, keys, key codes, and key holders as well as all key transactions (issuances, replacements, deletions, etc.). The Security Officer is also responsible for collecting any and all fees as a result of lost keys or passcards, or having to re-key locks.
Key Holder’s Responsibilities: Anyone to whom a key or passcard has been issued is a key holder. Once a completed Access Request Form has been submitted to the MUFSC Security Officer, the key holder will be notified by phone or email when their key/passcard is ready. From that point, key holders must pick up their key/passcard within 14 calendar days. Key holders are expressly forbidden to exchange, duplicate, or loan their key or passcard to anyone else, or to accept custody of another key holder’s key or passcard. Key holders must take reasonable measures to protect their key/passcard from theft, loss, or unauthorized use. Any reported inappropriate use of keys/passcards by key holders will result in the immediate confiscation of the key/passcard by the MUFSC Security Officer.
If a key is lost, the key holder must report this to the MUFSC Security Officer as soon as possible so that prompt and appropriate measures can be taken to maintain building and/or property security. A replacement key/passcard will be issued by the MUFSC Security Officer if it is deemed appropriate. In such cases, a $10.00 fee per lost key/passcard will be assessed by the Security Officer to be paid, in cash, by the key holder. Should the security of a given area be so weakened by the loss of a key or passcard, the Security Officer will determine whether there is a need for re-keying the security-compromised area. The cost of re-keying, creating and issuing new keys, updating the key database, and any other reasonable cost incurred to correct the deficiency, will be borne entirely by the key holder.
Upon termination of employment or graduation, all keys/passcards issued to a key holder must be returned to the MUFSC Security Officer. It is important for key holders to know that returning keys to their section leader or to anyone else other than the MUFSC Security Officer does not satisfy this requirement. Failure to comply with this requirement may be construed as theft of Marshall University property and appropriate action, including both legal and law enforcement action, may be initiated by the University or its agent in response. Keys/passcards that have been lost by the student or terminating employee will be handled according to the “lost key” provisions stated above.
When terminating employees/students fail to turn in assigned keys and passcards, the MUFSC Security Officer or Director will undertake a risk assessment to determine whether re-keying doors and/or locks is necessary to restore the level of security needed. If such assessment reveals that re-keying or other actions are necessary, this information will be forwarded to the MUFSC Management Team for review and determination as to whether litigation to collect for damages is appropriate. In all cases where an employee’s keys or passcard are not returned, the Security Officer will notify Human Resources so that this information is included in the employee’s file for use when/if the employee seeks re-employment with the University.
Other Information
Keys and passcards are the property of Marshall University. Access to locked areas of the MUFSC is based upon need and security concerns. Whenever possible, employees and students will be issued the minimum number of keys/passcards at the appropriate security level, which will provide access to their area(s) of assignment. It is the responsibility of the key holder to report any malfunctioning locks to the MUFSC Security Officer or to the MUPD (after hours). Damaged keys or passcards must be surrendered to the Security Officer for replacement without charge.
1) The following actions are in violation of this policy:
A. Loaning of keys/passcards without authorization;
B. Duplication of keys;
C. Altering of keys/passcards, locks, or mechanisms;
D. Propping open of doors;
E. Admitting unauthorized persons into any MUFSC building or secure area; and
F. Failing to return keys/passcards when requested by the MUFSC Security Officer, MU Police, or upon leaving the University.
2) Passcards must not be kept on the same chain as the keys. This is a serious security violation.
3) Keys to desks and office filing cabinets are not covered under this policy.
Passcards 
All MUFSC faculty, staff, and students who use a passcard to enter protected areas of the facility via use of a passcard reader, will have their movements into such areas logged by the passcard server. MUFSC faculty, staff, and students will usually receive one passcard. The passcard is encoded to allow access to specific areas of the facility. Depending on an individual’s clearance, the passcard allows access to the Annex, secure areas of the MUFSC, and CODIS Laboratories. Passcard access is required for both the MUFSC’s main building and Annex entrance doors after 6:00pm Monday–Friday, and at all hours on weekends. Passcard access to MUFSC’s Main Gate is required after 6:30pm Monday–Friday, and at all hours on weekends. Students do not generally have access to the MUFSC’s main building after 6:00pm or to the Annex after 6:30pm.
There are passcard readers throughout the MUFSC main building and Annex:
A. Main Gate
B. MUFSC Main Entrance
C. West Wing Lobby Door
D. CODIS Lobby Door
E. CODIS Double Doors (to West Wing)
F. Glass Wash
G. PCR Lab
H. Prep Lab
I. Processing Lab
J. Evidence Storage
K. Laundry/Telecom/Sever Closet
L. Computer Forensics Lab
M. MUFSC Annex Main Door (Parking Lot)
N. MUFSC Annex Courtyard Door (from MUFSC main building)
O. WVSP Digital Forensics Unit, 3rd Floor Annex
 Groups and time zones have been defined which allow control of secure areas by individuals:
	Group Number
	Card Reader
	Typical User Role

	1
	A – O (Full Access)
	Director, Security Officer

	2
	A – K
	CODIS Laboratory Staff

	3
	A – C
	MUFSC Faculty

	3
	C
	Administrative GA’s

	4
	C – E, M, N
	Housekeeping and Custodial Staff

	5
	C – I, K
	CODIS Laboratory GA’s, Interns

	6
	C, E, K, L
	Computer Forensic GA’s

	7
	A – E, K – N
	Computer Operations Manager

	8
	A – C, M – O
	WVSP Digital Forensic Staff



Alarm System/Security Code – MUFSC & Annex
While students are not issued security codes, students can still use the security keypad to get help in an emergency. For both buildings, the keypad is on the wall immediately inside the main entrance door. By pressing the blue button (police) [image: ] and the green button (emergency) [image: ] at the same time, MUPD will be immediately dispatched to the facility. If there is an emergency and you are not near one of the entrance doors, pull the fire alarm!
MUFSC Surveillance System
Closed-circuit (CCTV) surveillance capability enhances safety and security effectiveness and efficiency by adding an additional layer of security to the MUFSC main building and Annex. The MUFSC has an 18-camera surveillance system that continuously monitors both internal and external areas. The CCTV camera images are stored on a digital video recording (DVR) system that digitally archives video footage for about 60 days. This system is monitored and maintained by the MUFSC Security Officer. Below is a partial representation of the surveillance system of the MUFSC main building and Annex.

[image: ]
Updated 07/28/2015
Part II – Crime Scene House
Purpose
To ensure that all buildings associated with the MUFSC facility are appropriately covered by policy, the Crime Scene House (CSH) is now covered separately and includes aspects not already covered above or where guidelines and/or procedures are different.
Scope
This section covers only the Crime Scene House unless otherwise indicated.
Security
Security at the CSH is overseen by the MUFSC Security Officer and MUFS Program Director with additional oversight provided by the MUPD. The MUPD makes regular patrols of the CSH and, in the event of an incident, is instructed to contact the MUFSC Security Officer. 

Safety at the CSH
The CSH requires both keys and an alarm code for access. Because faculty and staff are not regularly located at the CSH, safety is of prime concern for persons at that location. Between 8:00am-6:30pm, students must close the rear inside door when they work at the CSH. The rear inside door locks automatically, and only those who have legitimate access will have a key. Between 6:30pm-8:00am and on weekends, students are not permitted to be at the CSH alone. Students, faculty, and staff must exercise caution and due diligence when going to the CSH. Parking is permitted in the driveway when at the CSH. Parking is not allowed on the grass directly adjacent to the CSH. Students and staff are not permitted to park at the CSH unless remaining at the CSH.
The following precautions must be taken at all times regardless of whether or not a faculty, staff member, or other student is present:
· faculty, staff, and students must have a working cell phone with them at all times. Cell phones must not be left in a purse or with books, but must be on the individual’s person at all times;
· the yard and carriage house must be surveyed thoroughly before entering the house; if a window is broken, call MUPD at 304-696-4357 and then notify the MUFSC Security Officer;
· if the faculty/staff member or student has concerns that the house or carriage house has been compromised in some manner by non-MUFSC personnel, the person is specifically instructed not to enter the CSH or carriage house, and to notify the MUFSC Security Officer; and 
· if, at any time, a faculty/staff member or student does not feel safe, the person is specifically instructed to leave the premises and/or not to enter the CSH or carriage house.

Part III – Parking: MUFSC Main Building and Annex
Purpose
To ensure that fire lanes and service areas are kept clear of parked cars in order to accommodate emergency vehicles, these guidelines are established to control parking at the MUFSC main building and Annex.
Policy
MUFSC faculty, staff, and students must park their vehicles in the designated parking areas to avoid having an offense documented and placed in their personnel file. MUFSC faculty, staff, students and visitors might also be cited by Law Enforcement for a violation
Security Gate
The MUFSC security gate is scheduled to open Monday–Friday from the first valid card swiped after 7:00am, and will then remain open until 6:30pm, at which time it automatically closes. The security gate is closed at all hours during weekends. When the gate is closed, vehicles inside the gate will automatically trigger the gate to open as the vehicle approaches the gate; however, no pedestrian traffic is ever permitted to walk through after 6:30pm. If, under emergency circumstances, you are trapped inside the gate without a vehicle, you can exit the facility by using the key-locked gate located at the west side of the MUFSC main building next to the Annex. If you do not have a security gate key, please contact the MUFSC Security Officer or MUPD for assistance in exiting the facility.
Between the hours of 11:00pm and 5:00am and at all times on weekends, the main key-locked gate for the MUFSC and Byrd Clinical Building is locked. Authorized employees are required to unlock this gate with their gate key, and lock it again immediately after entering or exiting the area. 
Parking Areas
MUFSC employees are permitted to park in the following areas during business hours:
1) Gated MUFSC parking lot
2) Parking area just outside the gated MUFSC lot
3) Byrd Clinical Center parking deck (1st and 2nd levels, but never after 8:00pm)
4) Marshall Health parking garage
Students are permitted to park in the following areas during normal class/business hours:
1) Parking area just outside the gated MUFSC lot
2) Byrd Clinical Center parking deck (1st and 2nd levels, but never after 8:00pm)
After 4:00pm, students may park in the gated MUFSC parking lot.
If an MUFSC faculty, staff, or student knows that they will be on the premises after 6:30pm Monday–Friday, it is recommended that the person park/repark their vehicle inside the MUFSC security fence prior to 6:30pm in order to avoid inconvenience.
Parking in loading zones and fire lanes is not allowed. The loading space/fire lane is designated along the sidewalk of the MUFSC facility by a yellow line. If you choose to use such space, it will be reported to Security Officer, and repeat offenses may be documented in your personnel file. This policy applies to all shifts, including weekends and holidays.
If you intend to park inside the gated MUFSC parking lot over the weekend or on holidays, you must notify the Security Officer. Notifying anyone other than the Security Officer does not satisfy the requirement. If you wish to park your car inside the gated MUFSC parking lot for an extended period of time, you must give the Security Officer a copy of your car keys in case it’s necessary to move the car for any reason during that extended time. Giving your keys to someone other than the Security Officer does not satisfy the requirement. 
Part IV – Emergency Action Plan
Purpose
The purpose of the Emergency Action Plan (EAP) is to establish a clear procedure for the rapid and orderly evacuation of all personnel in the event of an emergency. The safety of all personnel at the site is of paramount importance.
Scope
The EAP applies to all faculty, staff, students, and visitors at every MUFSC building.
Responsibility
The MUFSC Safety and Security Committee will review and evaluate the EAP on an annual basis, when federal or state safety standards are updated, or when facility operational changes require revision. 
Employees are responsible for their own safety once they have received proper training. All individuals performing work in the MUFSC facility accept a shared responsibility for operating in a safe manner once they have been informed about safe procedures and the extent of risk for their activities. They also have the responsibility to inform their supervisors of accidents and work practices, or working conditions they believe to be hazardous to themselves and/or other employees within the facility. Between the hours of 8:00am and 5:00pm, Monday- Friday, MUFSC personnel are responsible for acknowledging any active alarm. At all times, it is the responsibility of Emergency24 to contact the MUPD and the fire department.
The emergency generators are checked on a quarterly basis by MU Maintenance to ensure that sufficient fuel is available and that the generators are in good working condition.
Availability of EAP
The EAP is contained within the MUFSC Safety Manual.  This manual is accessible to all employees at the blue Employee Information center located in the main CODIS hallway or electronically at Z:\MUFSC Manuals\Safety\Safety Manual 2017.
Medical Emergencies
In the event of a medical emergency of any kind, the injured person will call 9-911 themselves if they are able, or notify someone else to do it. If the person is working alone, they will call a member of the MUFSC Safety and Security Committee at home. The following emergency numbers appear on the inside of the main entrance door and the door to each lab:
	Emergency Contact
	
	Phone Number

	Ambulance, Fire,  and/or Law Enforcement
	911

	Biological Exposure – Dr. Tom C. Rushton
	304-638-3571

	CDC Hotline – Biological Emergency Resource
	888-246-2675

	Chemical Spill – Clean Harbors
	800-645-8265

	Marshall University Police Department
	304-696-4357 (696-HELP)

	Poison Control Center
	800-642-3074

	Health and Safety Director (Tracy Smith)
	304-696-2993

	Laboratory Safety Officer (Angela Richardson)
	Office: 304-691-8965  /  Cell: 304-544-5853

	Facilities Officers
	(Dr. Lauren R. Waugh)
	Office: 304-691-8940  /  Cell: 412-445-7690

	
	(Jason Chute)
	Office: 304-691-8946  /  Cell: 304-549-2967

	Security Officer (Ted Smith)
	Office: 304-691-8966  /  Cell: 606-571-1745



Updated 04/10/2018

When medical emergencies are reported, the following information should be provided:
· Nature of emergency and address (the 911 operator will transfer you to a specific dispatcher)
· Business name, address, and phone number
· Caller’s name
· Extent of the injury
· Exact location within the facility
Anyone who discovers a situation that presents a threat to the safety of personnel in the facility will:
· Notify and, if necessary, rescue all individuals in the immediate area
· Call 911 if an ambulance is needed
· Go to the nearest pull station to sound the alarm
· Use fire extinguishers only if properly trained, and only if: all those in immediate danger have been removed, the alarm has been activated, and the fire is small and contained
Anytime there is an incident/accident of any kind (even if there is no personal injury) an MUFSC Incident/Accident Report must be completed. Once completed, this form will be signed by the MUFSC Security Officer, reviewed by the MUFSC Safety and Security Committee, and filed in the safety cabinet.
Active Alarm
When the fire alarm goes off, Emergency24 is automatically notified. This agency notifies both the MUPD and the local fire department. If the emergency occurs after normal working hours, the MUPD will notify an MUFSC employee according to the on-call list (see Part II). The designated employee will immediately come to the MUFSC to give the authorities access through the security doors. Unless otherwise notified (i.e. a test of the alarm system), upon hearing the alarm, all personnel will begin evacuation as described below.
In the event that an outside group is visiting the MUFSC when a fire alarm is activated, all group members will begin evacuation as described below, and all group members will follow the instructions given by MUFSC personnel.
Power Outage
If a power outage results in inoperable emergency lighting and fire alarms, evacuate the building after the following steps have been taken:
· Put lids on all open containers of volatile chemicals
· Lower the sash on chemical fume hoods
· Shut down all equipment (leave cooling water and purge gases on as necessary)
· Turn off all ignition sources
· Secure/isolate reactions that are underway (boiling liquid on a hot plate, distillations)
· Close fire doors
· Gather all personal belongings
· Lock outside door to lab
In anticipation of possible power outages, do the following:
· Have a flashlight (or other emergency lighting) conveniently available
· Make sure all posted emergency contact numbers are accurate and updated
Evacuation Conditions
Conditions that seriously threaten the safety of personnel and require evacuation of the facility, can occur both from within the building or from outside. These conditions include but are not limited to: fire, explosion, flammable gas leak, toxic gas leak, flammable liquid leak or spill, hazardous material leak or spill, structural collapse, bomb threat, natural disaster, power outage, and severe weather.
Complete Evacuations require the evacuation of all personnel from all areas of the facility with all personnel assembling at a designated point outside the facility. A complete evacuation will be performed when any condition exists that seriously threatens the safety of all personnel within the facility and/or an event has occurred which requires that all personnel be accounted for.
Partial Evacuations require the evacuation of all personnel from selected areas of the facility with those personnel assembling at a designated point elsewhere in the facility. A partial evacuation may be called when it is necessary to clear a given area but the level of risk to the entire facility is such that personnel can be safely assembled within the structure. The level of risk present within the facility will be compared with the level of risk existing outside the facility (i.e. severe weather) when considering which type of evacuation is to be performed.
Evacuation Procedures
Any person discovering a situation which presents a threat or potential threat to the safety of personnel within the entire facility, will immediately notify all other individuals by pulling the fire alarm. All personnel, upon hearing the alarm, will immediately proceed to the nearest exit. There are MUFSC Emergency Diagrams posted throughout the facility to aid in exiting the building during an emergency. All employees will familiarize themselves with all exits and safety equipment within the facility, so they may be prepared in an emergency situation.
Upon evacuation of the facility, all personnel will immediately go to the current designated assembly area. A member of the MUFSC Safety and Security Committee will take roll to ensure everyone is present for report to emergency personnel. It is the responsibility of any employee with a visitor, to ensure the proper evacuation of that visitor. Front office personnel will know of any visitors that are on the premises by referring to the sign-in sheet.
Signs	
All exits leading outside are clearly identified by Exit signs. All emergency-only exit doors are labeled as such. All doors that may be mistaken for an exit are clearly marked No Exit.
Clearing an Evacuation
No person will return to an area that has been evacuated until emergency response personnel or a designate has indicated it is safe to do so. No one will leave the property during the course of an evacuation unless emergency response personnel or a designate has granted permission.


[bookmark: _Toc458161019]Forensic Science Research Guide

Prepared by Timothy A. Balch, Reference Services Librarian

This guide (http://www.marshall.edu/forensics/files/2010/11/Forensic-Science-Research-Guide.pdf) is developed specifically for those doing research in forensic science. It provides a recommended list of resources, encompassing print materials, electronic databases, and selected Internet resources.  All areas of forensic science are covered, with particular emphasis on DNA analysis, forensic chemistry, and Computer Forensics.

Because forensic science draws from a variety of disciplines--including chemistry, physics, biology, molecular biology, physical anthropology, law, computer science, criminology, pathology, engineering, psychology, and pharmacology--you may need to consult resources in those fields also.

The Marshall University Forensic Science webpage is an excellent resource: www.marshall.edu/forensics.  

For research help, contact Tim Balch, at 304-696-2335, or by e-mail at balch@marshall.edu.



Forensic Science Student Absence FormForms

Phone (304) 691-8931, Fax (304) 691-8929, forensics@marshall.edu
Please provide the information requested on this form and submit directly to the Academic Program Coordinator rushton1@marshall.edurichards18@marshall.edu  or fax 304-691-8929 with appropriate documentation. Only original documents or verified faxed copies are allowed.  Where possible, approvals should be obtained prior to the expected absence.  
	Name:
	MU ID Number:


	Day of Absence:



Please list the classes for which you are seeking an Excused Absence.
                                      |-----REQUEST BEING MADE ---------|
	Course Name/Number 
	Date & Time

	Instructor or Supervisor Name & Signature
	LAB MAKE-UP
	CAMTASIA
	EXAM MAKE-UP
	OTHER
	NOTIFICATION ONLY

	

	
	
	


	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	

	

	
	
	
	
	
	
	


On the lines provided below, describe the reason for each absence.
Please note: Routine medical appointments are not excused absences. Excused absences are approved only for the dates confirmed in your documentation and must be submitted at the time of application.
Confidential requests can be made directly to the Program Coordinator in person.
	Reason for Absence:
______Personal Medical Emergency                   
______ Death in Family                              
______ Forensic Professional Travel
______ Other


Explanation:												
I hereby certify that the information provided in support of this request is accurate and I authorize Marshall University Forensic Science Program to verify its contents. Submission of altered or other false documentation is a violation of the Student Code of Rights and Responsibilities and is subject to University Judicial processes.
Signature: ______________________________________________ Date: ________________________ 
Program Coordinator Decision:  (Circle One)
 Excused Absence         Unexcused Absence      _____________________signature & date

CLASS OF 2024
Forensic Science Program Plan of Study
Marshall University Graduate College
TO BE FILLED OUT NO LATER THAN THE COMPLETION OF THE 12th GRADUATE CREDIT HOUR
	Name
	     

	MU ID #
	901     

	Address (local & home)
	

	Phone (local & cell)
	     

	Degree/Major/Program
	FORENSIC SCIENCE

	Advisor
	

	Areas of emphasis (mark up to 4)
	☐Digital Forensics  ☐Crime Scene  ☐DNA Analysis  ☐Forensic Chemistry

	Term/year plan to graduate[footnoteRef:1] [1:  This date must be within 7 years of the first course counted toward the degree. NOTE: This declaration of intent to graduate at a specific time does not put you on the tentative graduation list.  You must apply for graduation at the beginning of the semester/term you plan to graduate, pay the diploma fee, and return the graduation application form to the Graduate College office.] 

	May 2021

	
	     

	Thesis?  
	☐NO    ☐ YES                    ☐FSC 685 Intro to Research  (1-6)            ☐ FSC 681 Thesis (1-6)

	Graduate Catalog of Record
	2019-2020


List below the graduate courses currently in progress or completed. (If the course is to be transferred, indicate the institution where credit was earned.)
Any change in coursework or completion date must be approved in writing by your advisor and Graduate Dean or their successors.                                                                                                                             
	FORENSIC SCIENCE CORE CURRICULUM

	Program / Course No.
	Course Title
	Term           Scheduled
	Term Complete
	Instructor
	Cr Hr
	Grade

	FSC 606
	Crime Scene/Death Investigations
	Fall 22
	 	S. Compton
	2
	Grade
	FSC 624
	Biochemistry: Forensic
	Fall 22
	Select Term	M. Cohenford
	4
	Grade
	FSC 622
	Forensic Analytical Chemistry I
	Fall 22
	Select Term	L. Waugh
	3
	Grade
	FSC 680
	Forensic Science Seminar 1
	Fall 22
	Select Term	L. Waugh
	1
	Grade
	FSC 632
	Foundations and Fundamentals in Digital Forensics  
	Fall 22
	Select Term 	J. Brunty
	3
	Grade
	FSC 623
	Forensic Chemistry Lab
	Spring 23
	Select Term
	L. Waugh
	1
	Grade
	FSC 604
	Genetics & DNA Technology
	Spring 23
	Select Term
	K. Beatty
	3
	Grade
	FSC 618
	Forensic Comparative Science
	Spring 23
	Select Term
	S.King
	2
	Grade
	FSC 680
	Forensic Science Seminar 2
	Spring 23
	Select Term
	L. Waugh
	1
	Grade
	FSC 630
	Internship
	Summer 23
	Select Term
	L. Waugh
	5
	Grade
	FSC 680
	Forensic Science Seminar 3
	Fall 23
	Select Term
	L. Waugh
	1
	Grade
	FSC 612
	Introduction to Microscopy/Trace
	Fall 23
	Select Term
	K. Kunkler
	2
	Grade
	FSC 665
	Forensic Science Legal Issues
	Spring 24
	Select Term
	K. Bryson
	3
	Grade
	FSC 619
	Forensic Statistics
	Spring 24
	Select Term
	K. Beatty
	3
	Grade
	FSC 680
	Forensic Science Seminar 4
	Spring 24
	Select Term
	L. Waugh
	1
	Grade
	Elective[footnoteRef:2] [2:  3 credit hours in the area of emphasis are required if only one area of emphasis is completed. This elective is waived if a multiple areas of emphasis are completed.] 

	     
	N/A
	
	     
	     
	     





*****************************************************************************************************************************************************************************
*************************************  SELECT 1 TO 4 AREAS OF EMPHASIS   ********************************************

1.  DNA ANALYSIS EMPHASIS
CORE CURRICULUM IN ADDITION TO THE FOLLOWING COURSES
	Program / Course No.
	Course Title
	Term           Scheduled
	Term Complete
	Instructor
	Cr Hr
	Grade

	FSC 603
	Genetics and DNA Technology Lab
(or FSC 643)
	Spring 23
	Select Term
	K. Beatty
	1
	Grade
	FSC 627
	Human Genetics
	Spring 23
	Select Term
	K. Beatty
	2
	Grade
	FSC 629
	Advanced DNA Technologies
	Fall 23
	Select Term
	K. Beatty
	2
	Grade
	FSC 600
	Cell and Molecular Biology
	Fall 23
	Select Term
	T. Fenger
	3
	Grade

You must earn at least 3.0 in both your major and overall Grade Point Average and meet all other catalog requirements in order to graduate.  

Mark one:  ☐ WILL COMPLETE                       ☐ WILL NOT COMPLETE   								
								Student	                        				Date



***********************************************************************************************************************************

2.  FORENSIC CHEMISTRY EMPHASIS
CORE CURRICULUM IN ADDITION TO THE FOLLOWING COURSES
	Program / Course No.
	Course Title
	Term Scheduled
	Term Complete
	Instructor
	Cr Hr
	Grade

	FSC 626
	Forensic Drug Analysis
	Spring 23
	Select Term
	L. Waugh
	2
	Grade
	FSC 628
	Chemical Analysis of Trace Evidence
	Fall 23
	Select Term
	K. Kunkler
	2
	Grade
	FSC 608
	Forensic Toxicology
	Fall 23
	Select Term
	L. Waugh
	3
	Grade


You must earn at least 3.0 in both your major and overall Grade Point Average and meet all other catalog requirements in order to graduate.  

Mark one:  ☐ WILL COMPLETE             ☐ WILL NOT COMPLETE    								
	                                                                                                                                  Student	                        		                        Date                                                                                   

		
				***********************************************************************************************************************************

3.  DIGITAL FORENSICS EMPHASIS
CORE CURRICULUM IN ADDITION TO THE FOLLOWING COURSES
	Program / Course No.
	Course Title
	Term Scheduled
	Term Complete
	Instructor
	Cr Hr
	Grade

	FSC 634
	DE Search & Seizure
	Spring 23
	Select Term
	J. Brunty
	3
	Grade
	FSC 605
	Forensic Digital Imaging
	Spring 23
	Select Term
	J. Brunty
	3
	Grade
	FSC 609
	Network Forensics 
	Fall 23
	Select Term
	J. Brunty
	3
	Grade
	FSC 676
	Advanced Digital Evidence Recovery
	Spring 23 or 24
	Select Term
	J.  Brunty
	2
	Grade

You must earn at least 3.0 in both your major and overall Grade Point Average and meet all other catalog requirements in order to graduate.  

Mark one:  ☐ WILL COMPLETE                   ☐ WILL NOT COMPLETE   								
	                                                                                                                                                              Student	                        			Date
                                                                                      					       						


************************************************************************************************************************************

4.  CRIME SCENE & DEATH INVESTIGATION EMPHASIS
CORE CURRICULUM IN ADDITION TO THE FOLLOWING COURSES
	Program / Course No.
	Course Title
	Term           Scheduled
	Term Complete
	Instructor
	Cr Hr
	Grade

	FSC 607 
	Bloodstain Pattern Analysis
	Fall 23
	Select Term
	D. Castle
	3
	Grade
	FSC 617
	Adv Crime Scene Photography & Documentation
	Spring 23
	Select Term
	S. Compton
	3
	Grade
	FSC 615
	Adv Crime Scene Investigation
	Spring 24
	Select Term
	D. Castle
	3
	Grade

You must earn at least 3.0 in both your major and overall Grade Point Average and meet all other catalog requirements in order to graduate.  

Mark one:  ☐ WILL COMPLETE                        ☐ WILL NOT COMPLETE   							___________
									Student	                        			Date
                    

	
	WE HAVE APPROVED THIS STUDENT’S PLAN OF STUDY

      	
		____________________________________________________________________________________________________
		 Advisor				Date

             	 ___________________________________________________________________________________________________
		Dr. Catherine RushtonLauren Waugh, Program Director			Date
                                 		
              	____________________________________________________________________________________________________
		Brian Morgan, Associate Dean, College of Science		Date













MARSHALL UNIVERSITY FORENSIC SCIENCE PROGRAM REGISTRATION WORKSHEET 

NAME                                                                                                                                                                                                                       DATE 

Areas of Emphasis: 	☐Crime Scene Investigation	☐Digital Forensics               ☐DNA Analysis	              ☐Forensic Chemistry
Elective (3 credits) Required:   ☐ YES        ☐ NO       
Thesis:  ☐YES       ☐ NO
Internship:       Where?    What?    How?                                



SEMESTER 1 – FALL 2022
Check	Course #		Course Title				CH          Total
☐	FSC 606		Crime Scene/Death Investigations		2
☐	FSC 622 		Forensic Analytical Chemistry			3
☐	FSC 624 		Forensics: Biochemistry			4
☐	FSC 632 		Foundations and Fundamentals in Digital Forensics  	3
☐	FSC 680 		Forensic Science Seminar 1			1                 13

Area of Emphasis – N/A
Electives: 
☐	FSC 642		ELEC:  DNA:  Technical Assistance Program 1 (2)
☐       	FSC 640 		ELEC:  Firearms/Tool Marks 1 (1)

Request for Overload required?  ☐ YES    ☐ NO

***************************************************************************************************************************************

SEMESTER 2 – SPRING 2023
Check	Course #		Course Title				CH          Total
☐	FSC 623 		Forensic Analytical Chemistry Lab		1
☐	FSC 618		Forensic Comparative Science			2
☐	FSC 604		Genetics & DNA Technology			3
☐	FSC 680		Forensic Science Seminar 2			1            	  7

Areas of Emphasis
Digital Forensics
☐	FSC 634		DF: Search & Seizure (3)
☐   	FSC 676		DF: Advanced Digital/FTK (2) (or semester 4)

Crime Scene Investigation
☐    	FSC 617                   	CSI: Photography & Documentation (3)  - Prerequisite for FSC 607  in Fall 

DNA Technologies
☐	FSC 603                  	DNA: DNA Lab (1)  (or FSC 643)
    	FSC 627		DNA:  Human Genetics (2)

Forensic Chemistry 
☐	FSC 626		CHM: Drug (2)  (or semester 4)

Electives:
☐	FSC 643		ELEC: DNA: Tech Assistance Program 2 (2)
☐	FSC 641		ELEC: Firearms/Toolmarks 2 (1)
☐	FSC 646		ELEC:  Lab Management (2)
☐	FSC 636                         ELEC:  Mobile Phone Forensics (2)			

Request for Overload required?  ☐ YES    ☐ NO

***************************************************************************************************************************************	

SEMESTER 3  – SUMMER 2023
Check	Course #		Course Title				CH           Total
☐	FSC 630		Internship					5	   5

***************************************************************************************************************************************
SEMESTER 4– FALL 2023
Check	Course #		Course Title				CH	Total
☐	FSC 612		Introduction to Microscopy/Trace		2
☐	FSC 680		Forensic Science Seminar 3			1                    3

Areas of Emphasis
Forensic Chemistry
☐	FSC 608		CHM: Toxicology (3)
☐   	FSC 628		CHM: Trace (2)

DNA Technologies
☐	FSC 629		DNA:  Adv DNA (2)
☐	FSC 600 		DNA:  Molecular Biology (3)

Crime Scene Investigation
☐	FSC 607		CSI:     Blood Pattern Analysis (3)

Digital Forensics
☐	FSC 609		DF:      Network Forensics (3)

Electives:
☐         FSC 640                      	ELEC:  Firearms/Tool Marks 1 (1)

Request for Overload required?  ☐ YES    ☐ NO
	

***************************************************************************************************************************************

SEMESTER 5– SPRING 2024
Check	Course #		Course Title				CH         Total
☐	FSC 665		Forensic Science Legal Issues			3
☐	FSC 680 		Forensic Science Seminar 4			1
☐	FSC 619		Forensic Science Statistics		                    3                   7

Areas of Emphasis:
Forensic Chemistry
☐        FSC 626		Advanced Drug Analysis

Digital Forensics
☐	FSC 605		DF:  Digital Imaging (3) 

Crime Scene Investigation
☐    	FSC 615	                	CSI: Adv CSI (3) 

Electives:
☐	FSC 646		ELEC:  Lab Management (2)
☐ 	FSC 641 		ELEC:  Firearms/Tool Marks 2 (1) 
☐    	 DFIA 467                       ELEC:  Mobile Phone Forensics (2)									

☐	 FSC 685                         ELEC:  Introduction to Research (1-6)

Request for Overload required?    ☐YES    ☐ NO	


SEMESTER 6 – SUMMER 
☐      FSC 681                  Thesis (1-6) 	
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