
Chair: Tracy Christofero  GC#9: Non-Curricular 

Request for Graduate Non-Curricular Changes 

PLEASE USE THIS FORM FOR ALL NON-CURRICULAR CHANGE REQUESTS (changes in admission requirements or 
requirements for graduation, changes in existing or new policies/procedures, changes in program descriptions in catalog, 
general language changes in catalog). 

SIGNATURES may not be required, depending on the nature of the request and from where it originates. Consult 
Graduate Council Chair. 

1. Prepare one paper copy with all signatures and supporting material and forward to the Graduate Council Chair.
2. E-mail one identical PDF copy to the Graduate Council Chair.
3. The Graduate Council cannot process this application until it has received both the PDF copy and the

signed hard copy.

College: ______________________________ Dept/Division: ________________________________________ 

Contact Person: _________________________________________ Phone: ________________________________ 

Rationale for Request: 

Signatures: if disapproved at any level, do not sign. Return to previous signer with recommendation attached. 
NOTE: all requests may not require all signatures. 

Department/Division Chair ________________________________________________ Date _____________________ 

Registrar ______________________________________________________________ Date _____________________ 

College Curriculum Committee Chair ________________________________________ Date _____________________ 
(or Dean if no college curriculum committee) 

Graduate Council Chair ___________________________________________________ Date _____________________ 

NOTE: please complete information required on the following pages before obtaining signatures above. 
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Request for Graduate Non-Curricular Changes – Page 2

1. Current Catalog Description (if applicable): Please insert the catalog description from the current catalog for
entries you would like to change.
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Request for Graduate Non-Curricular Changes – Page 3 
 

2. Edits to current description: Attach or insert a PDF copy of the current catalog description prepared in MS 
WORD with strikethroughs to mark proposed deletions and use the highlight function to indicate proposed new 
text. 
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Request for Graduate Non-Curricular Changes – Page 4 
 

3. New Catalog Description: Provide a “clean” copy of your proposed description without strikethroughs or 
highlighting. This should be what you are proposing for the new description. 
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Request for Graduate Non-Curricular Changes – Page 5 
 
Please insert below your proposed change information for the Graduate Council agenda. 
 
Type of change request: 
 
 
Department: 
 
 
Degree program: 
 
 
Effective date (fall/spring/summer, year): 
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	College: COEPD
	DeptDivision: Literacy Education Program
	Contact Person: Barbara O'Byrne
	Phone: 61986
	Date_2: 
	Date_3: 
	Date_4: 
	Rationale: The purpose of the  proposed changes to the language of Program Descriptions and  Admission Requirements for programs in Literacy  Education is to clarify the nature and scope of each program and make more consistent the conditions for admission to these programs. The West Virginia Department of Education no longer requires a PRAXIS test for the reading endorsement.
	Current Catalog Description: LITERACY EDUCATION, M.A.
 
Program Description
The Master of Arts in Literacy Education consists of six foundation courses, four advanced courses, two of which are practicum experiences, for a total of 36 credit hours.
Admission Requirements
Applicants should follow the admissions process described in this catalog or at the Graduate Admissions website at www. marshall.edu/graduate/admissions/how-to-apply-for-admission In addition, applicants must have: 
• An undergraduate Grade Point Average (GPA) of 2.7 or higher on a 4.0 scale for all previously completed undergraduate university work
 • A valid WV teaching certificate
 
ADDITIONAL LITERACY ENDORSEMENTS AND CERTIFICATES FOR TEACHERS 
Teachers who want to add another teaching endorsement may do so by completing the course requirements and performance assessments, and the appropriate PRAXIS II test. The program offers two certificate programs that support literacy education. Programs marked with an asterisk (*) may be used as endorsements for teaching reading. Programs marked with a plus sign (+) may be used as graduate certificates.
Certificate Program Admission Requirements
Applicants should follow the admissions process described in this catalog or at the Graduate Admissions website at www. marshall.edu/graduate/admissions/how-to-apply-for-admission In addition, applicants must have:
 • An undergraduate degree in education from a regionally accredited college or university; and
• A valid WV teaching certificate
*Literacy Specialist (24 Hours)
Admission to this program is suspended.
*Literacy Education (18 hours)
 The Literacy Education Certificate is intended for educators who hold an initial teaching license and wish to become highly qualified literacy educators. It consists of six courses, with embedded field-experiences. 
Admission Requirements 
1. An initial undergraduate degree in education from a regionally accredited college or university; and 
2. A valid teaching license
 
+ Family Literacy (12 hours)
 
Admission Requirements
 A relevant undergraduate degree, as determined by the Literacy Education program, from a regionally accredited college or university is needed for admission to the program. 
 
 
	Edits: 
	New: 
	Type of change: Non-Curricular Change
	Department: Literacy Education Program
	Program: MA Literacy Education, Certificates in Literacy Education
	Date: Summer 2019


