
Chair: Tracy Christofero  GC#9: Non-Curricular 

Request for Graduate Non-Curricular Changes 

PLEASE USE THIS FORM FOR ALL NON-CURRICULAR CHANGE REQUESTS (changes in admission requirements or 
requirements for graduation, changes in existing or new policies/procedures, changes in program descriptions in catalog, 
general language changes in catalog). 

SIGNATURES may not be required, depending on the nature of the request and from where it originates. Consult 
Graduate Council Chair. 

1. Prepare one paper copy with all signatures and supporting material and forward to the Graduate Council Chair.
2. E-mail one identical PDF copy to the Graduate Council Chair.
3. The Graduate Council cannot process this application until it has received both the PDF copy and the

signed hard copy.

College: ______________________________ Dept/Division: ________________________________________ 

Contact Person: _________________________________________ Phone: ________________________________ 

Rationale for Request: 

Signatures: if disapproved at any level, do not sign. Return to previous signer with recommendation attached. 
NOTE: all requests may not require all signatures. 

Department/Division Chair ________________________________________________ Date _____________________ 

Registrar ______________________________________________________________ Date _____________________ 

College Curriculum Committee Chair ________________________________________ Date _____________________ 
(or Dean if no college curriculum committee) 

Graduate Council Chair ___________________________________________________ Date _____________________ 

NOTE: please complete information required on the following pages before obtaining signatures above. 
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Request for Graduate Non-Curricular Changes – Page 2 
 

1. Current Catalog Description (if applicable): Please insert the catalog description from the current catalog for 
entries you would like to change. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Form updated 1/2017                  Page 2 of 5 



Request for Graduate Non-Curricular Changes – Page 3 
 

2. Edits to current description: Attach or insert a PDF copy of the current catalog description prepared in MS 
WORD with strikethroughs to mark proposed deletions and use the highlight function to indicate proposed new 
text. 
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Request for Graduate Non-Curricular Changes – Page 4 
 

3. New Catalog Description: Provide a “clean” copy of your proposed description without strikethroughs or 
highlighting. This should be what you are proposing for the new description. 
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Request for Graduate Non-Curricular Changes – Page 5 
 
Please insert below your proposed change information for the Graduate Council agenda. 
 
Type of change request: 
 
 
Department: 
 
 
Degree program: 
 
 
Effective date (fall/spring/summer, year): 
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	College: COEPD
	DeptDivision: Counseling
	Contact Person: Lori Ellison
	Phone: 304-746-2086
	Date_2: 
	Date_3: 
	Date_4: 
	Rationale: With the advent of our efforts to apply and obtain accreditation, our Program faculty implemented a new admissions process and set new deadlines of June 1 (fall), October 1 (spring), and April 1 (summer) for each of these semesters. In reviewing admissions over the course of the last year, these dates seem to be too early for students to complete applications and seem to provide significant barriers for some students toward completing their admission to the Program. The Program faculty would prefer to remove them and to institute rolling deadlines to help facilitate admission for students whose applications may be delayed otherwise due to circumstances beyond their control. 
The Program has also voted to remove the requirement for the GRE/MAT and reducing the number of recommendations (from 3 to 2) based upon questionable predictive validity, reducing up-front costs for students, and recommendation from other programs who have done the same. 
Finally, the Program wishes to implement a Candidacy review for students, which will be initiated by the student's application during the semester in which they will complete their 12th hour, to be certain that they are demonstrating appropriate aptitude for completion of the program.
	Current Catalog Description: See attached PDF entitled "Admissions Policy Fall 2017-18 catalog old" 
 
 
	Edits: See attached pdf entitled "Fall 2017 Admission changes - Highlighted copy".
	New: See attached pdf entitled "Fall 2017 Admission changes - Clean copy".
	Type of change: Change of Admissions policies
	Department: Counseling
	Program: MA Counseling
	Date: August 15, 2017


