
Chair: Tracy Christofero  GC#9: Non-Curricular 

Request for Graduate Non-Curricular Changes 

PLEASE USE THIS FORM FOR ALL NON-CURRICULAR CHANGE REQUESTS (changes in admission requirements or 
requirements for graduation, changes in existing or new policies/procedures, changes in program descriptions in catalog, 
general language changes in catalog). 

SIGNATURES may not be required, depending on the nature of the request and from where it originates. Consult 
Graduate Council Chair. 

1. Prepare one paper copy with all signatures and supporting material and forward to the Graduate Council Chair.
2. E-mail one identical PDF copy to the Graduate Council Chair.
3. The Graduate Council cannot process this application until it has received both the PDF copy and the

signed hard copy.

College: ______________________________ Dept/Division: ________________________________________ 

Contact Person: _________________________________________ Phone: ________________________________ 

Rationale for Request: 

Signatures: if disapproved at any level, do not sign. Return to previous signer with recommendation attached. 
NOTE: all requests may not require all signatures. 

Department/Division Chair ________________________________________________ Date _____________________ 

Registrar ______________________________________________________________ Date _____________________ 

College Curriculum Committee Chair ________________________________________ Date _____________________ 
(or Dean if no college curriculum committee) 

Graduate Council Chair ___________________________________________________ Date _____________________ 

NOTE: please complete information required on the following pages before obtaining signatures above. 
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Request for Graduate Non-Curricular Changes – Page 2 
 

1. Current Catalog Description (if applicable): Please insert the catalog description from the current catalog for 
entries you would like to change. 
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Request for Graduate Non-Curricular Changes – Page 3 
 

2. Edits to current description: Attach or insert a PDF copy of the current catalog description prepared in MS 
WORD with strikethroughs to mark proposed deletions and use the highlight function to indicate proposed new 
text. 
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Request for Graduate Non-Curricular Changes – Page 4 
 

3. New Catalog Description: Provide a “clean” copy of your proposed description without strikethroughs or 
highlighting. This should be what you are proposing for the new description. 
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Request for Graduate Non-Curricular Changes – Page 5 
 
Please insert below your proposed change information for the Graduate Council agenda. 
 
Type of change request: 
 
 
Department: 
 
 
Degree program: 
 
 
Effective date (fall/spring/summer, year): 
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	College: Science
	DeptDivision: Criminal Justice & Criminology 
	Contact Person: Kim DeTardo-Bora
	Phone: 304-696-3084
	Date_2: 
	Date_3: 
	Date_4: 
	Rationale: The rationale for changing the admissions requirements are as follows: (1) To clarify pre-existing language about the required transcripts. The current language suggests that we require all previous undergraduate transcripts when we require only the transcript from which the baccalaureate degree was conferred. (2) To allow applicants with a strong GPA (3.30 or higher) to waive the GRE requirement. This change would be consistent with the fact that we currently allow accelerated master's students to waive the GRE who also have an overall GPA of 3.30 or higher.  (3) To provide applicants with the opportunity to waive the GRE if they have already completed a master's degree in another related field. This change only seems fitting as many of these applicants may already be employed in the field, have the necessary experience, and have been vetted by the previous master's degree program, thereby making the GRE unnecessary.    
	Current Catalog Description: Admission Requirements Deadlines: Applications to the program are due by July 1 for the fall semester and by November 1 for the spring semester. However, students are strongly encouraged to apply early. Applications submitted after the due dates will be considered, but no later than three weeks from the start of classes for the fall semester and four weeks for the spring semester. Application for admission does not guarantee acceptance into the program. Applicants should follow the admissions process described in the Graduate Catalog, or at the Graduate Admissions website at www.marshall.edu/graduate/admissions/how-to-apply-for-admission. (Submit all materials to the Graduate Admissions Office.) Applicants must also have: • a baccalaureate degree from a regionally accredited college or university (preference will be given to applicants with undergraduate majors in criminal justice or closely related social science discipline); • an undergraduate Grade Point Average (GPA) of 3.0 or higher on a 4.0 scale as documented for all previously completed undergraduate university work; • GRE scores (will be evaluated in combination with the undergraduate GPA); • a score of 550 or higher on the TOEFL (for international students only); • a C or better in an undergraduate research methods course or equivalent (documentation of course content may be required); • two letters of recommendation (college instructors strongly preferred); and • a personal statement (1-2 page essay regarding the student's interest in criminal justice and how the M.S. in Criminal Justice degree will benefit him or her).               Students may be considered for provisional admission or conditional enrollment. Please see www.marshall.edu/ graduate/admissions/types-of-admission. All prospective students are strongly encouraged to contact the Criminal Justice Graduate Director before applying to the Master of Science in Criminal Justice program to discuss the application process and requirements.  
	Edits: Admission Requirements Deadlines: Applications to the program are due by July 1 for the fall semester and by November 1 for the spring semester. However, students are strongly encouraged to apply early. Applications submitted after the due dates will be considered, but no later than three weeks from the start of classes for the fall semester and four weeks for the spring semester. Application for admission does not guarantee acceptance into the program. Applicants should follow the admissions process described in the Graduate Catalog, or at the Graduate Admissions website at www.marshall.edu/graduate/admissions/how-to-apply-for-admission. (Submit all materials to the Graduate Admissions Office.) Applicants must also have: • a baccalaureate degree from a regionally accredited college or university (preference will be given to applicants with undergraduate majors in criminal justice or closely related social science discipline); • an undergraduate Grade Point Average (GPA) of 3.0 or higher on a 4.0 scale as documented on an official, final degree transcript from the applicant's baccalaureate degree-awarding institution for all previously completed undergraduate university work; • GRE scores (will be evaluated in combination with the undergraduate GPA); • a score of 550 or higher on the TOEFL (for international students only); • a C or better in an undergraduate research methods course or equivalent (documentation of course content may be required); • two letters of recommendation (college instructors strongly preferred); and • a personal statement (1-2 page essay regarding the student's interest in criminal justice and how the M.S. in Criminal Justice degree will benefit him or her).               Waivers: Applicants may qualify for a waiver of the GRE requirement if the student (1) possesses an overall GPA of 3.30 or higher as evidenced by his/her official, final degree transcript from the applicant's baccalaureate degree-awarding institution, or (2) by completion of a master's degree in a related field. Applicants who have completed a previous master's degree must submit an official, final transcript from the applicant's master's degree awarding institution as evidence of qualifying for the waiver.   Students may be considered for provisional admission or conditional enrollment. Please see www.marshall.edu/ graduate/admissions/types-of-admission. All prospective students are strongly encouraged to contact the Criminal Justice Graduate Director before applying to the Master of Science in Criminal Justice program to discuss the application process and requirements.   
	New: Admission Requirements Deadlines: Applications to the program are due by July 1 for the fall semester and by November 1 for the spring semester. However, students are strongly encouraged to apply early. Applications submitted after the due dates will be considered, but no later than three weeks from the start of classes for the fall semester and four weeks for the spring semester. Application for admission does not guarantee acceptance into the program. Applicants should follow the admissions process described in the Graduate Catalog, or at the Graduate Admissions website at www.marshall.edu/graduate/admissions/how-to-apply-for-admission. (Submit all materials to the Graduate Admissions Office.) Applicants must also have: • a baccalaureate degree from a regionally accredited college or university (preference will be given to applicants with undergraduate majors in criminal justice or closely related social science discipline); • an undergraduate Grade Point Average (GPA) of 3.0 or higher on a 4.0 scale as documented on an official, final degree transcript from the applicant's baccalaureate degree-awarding instituion; • GRE scores (will be evaluated in combination with the undergraduate GPA); • a score of 550 or higher on the TOEFL (for international students only); • a C or better in an undergraduate research methods course or equivalent (documentation of course content may be required); • two letters of recommendation (college instructors strongly preferred); and • a personal statement (1-2 page essay regarding the student's interest in criminal justice and how the M.S. in Criminal Justice degree will benefit him or her).   Waivers: Applicants may qualify for a waiver of the GRE requirement if the student (1) possesses an overall GPA of 3.30 or higher as evidenced by his/her official, final degree transcript from the applicant's baccalaureate degree-awarding institution, or (2) by completion of a master's degree in a related field. Applicants who have completed a previous master's degree must submit an official, final transcript from the applicant's master's degree awarding institution as evidence of qualifying for the waiver.  Students may be considered for provisional admission or conditional enrollment. Please see www.marshall.edu/ graduate/admissions/types-of-admission. All prospective students are strongly encouraged to contact the Criminal Justice Graduate Director before applying to the Master of Science in Criminal Justice program to discuss the application process and requirements.  
	Type of change: Admissions 
	Department: Criminal Justice & Criminology 
	Program: Criminal Justice
	Date: Spring 2019


