Upper Class Housing Agreement Guide

Introduction

This guide will walk you through the Marshall University Housing Agreement process. If you need any
assistance, please contact the Housing and Residence Life Office at 304-696-6765, housing@marshall.edu
or by stopping by our office. We are located on the campus side of Holderby Hall. The office is open
Monday thru Friday, 8:00 a.m. to 5:00 p.m.

Tips

Before starting your Housing Agreement, we recommend you to visit
https//www.marshall.edu/housingsignups/housing-sign-ups-tips/ for some tips on what you need for the
Housing Agreement

Starting Your Housing Agreement

To start your Housing Agreement, go to https://www.marshall.edu/housing/signupnow and select the Fall
2022 Housing Agreement link that fit your status. (Whether you are an upper class or a new incoming
freshman student.)

You will see a login screen that is similar to the one you log into MyMU. Use your MU Net Credentials to
login.

Once Logged In you will see the screen below.

MyMU | Housing Site | MU Home | Logout

Fall 2022 - Upper Cla]_

| Start Housing Agreement - START HERE B
_Emergency Contacts

“Housing Deposit (Waived)
| Roommate Preferences |

l Select Your Space

am i

Click on “Start Housing Agreement’ to start the Housing Agreement.


mailto:housing@marshall.edu
https://www.marshall.edu/housingsignups/housing-sign-ups-tips/
https://www.marshall.edu/housing/signupnow

Step 1 - Residency Requirement

On the next page, you will see information about Marshall University’s Residency Requirement. Once you
have read this, click “Next Step” at the bottom of the page.

Step 2 -Student and Health Information

The next step so you can provide us with some personal information. Any field that is marked with a * (red
asterisk) are required that they be filled in. The required fields on this page are:

o Cell Phone
o Ifyoudo not have a cell phone, just enter 000-000-0000
e Health and Wellness Considerations
o This box is used for you to provide us with any necessary medical information that we
would need to provide to First Responders if you were unable to. This can be any allergies
or other medical issue you wish to disclose. If you do not have anything or do not wish to
disclose any information, just type None or N/A.
e Email and Cell Phone Show Roommate Preference
o Ifyou want your future Roommate/Suitemate(s) to have your Marshall Email and/or Cell
Phone, you need to select “Show” in the drop-down box.
o If "No Preference” or “Don’t Show" then that item(s) will not be shared with your future
Roommate/Suitemate(s).

H: AEEEEER
Confidential Student Information
| Name: [TestPerson LeBeouf )
| MUID: [s03000000 |
Preferred Gender:
Marshall Email: Cell Phone:
young209@marshall edu 000-000-0000
Ifyou do not have a cell phone, please enter 000-000-0000.
Show roommates my Marshall Email address?: Show roommates my phone number?:

[ Don't Show ~ | [ Don't Shows v |

Please Note if "No Preference” or "Don't Show" is Please Note if "No Preference” or "Don't Show" is
selected. then your Marshall Email will not be shared with  selected. then your Cell Phone will not be shared with
your Roommates/Suitemates your Roommates/Suitemates

Personal Email (Non-Marshall Email):

[youngz0s@marshall.edu |

Health or Wellness Considerations

Please note anything that staff would need to be aware of in the event you had a medical emergency and
information needed to be shared with First Responders. If you do not have anything to note, please just
indicate "None"

none
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Once you have completed this page click “Next Step” at the bottom of the page.



Step 3 - Emergency Contacts
The next page you will be required to fill in contact information for you Emergency Contact and Clery Act
Contact. Again any field that has * (red asterisk) are required fields.

Both your Emergency Contact and Clery Act Contact can be the same person if you choose. You can click
on the “Copy Emergency Contact to Clery Act-Missing Persons Contact” button to copy the information.

*If you completed a housing agreement in a previous semester, your information may already be filled in.
If there has been any change to your contacts information, you can update them at this time.

N BN - | ..
First Name: . Home Phone .
Last Name: Work Phone: —
Address Line 1 test Cell Phone: —
Address Line 2: | Email: —
City: Relation: ftest
Zip Code:
- [—

Clery Act-Missing Persons Contact

The Clery Act requires us by law to collect contact information for an individual to be notified in the event that
'you were to go missing from campus. This individual does NOT have to be a family member or your
emergency contact, however it could be.

Copy Emergency Contact to Clery Act-Missing Persons Contact

First Name: Home Phone
Last Name test Work Phone: [
Address Line 1 Cell Phone: [
Address Line 2 ] Email [
City: Relation: est

State:

Zip Code:

mcancel cPrevlous aNextslep
BN o | ..

Once you have completed this page click on the “Next Step” to continue to the next page.



Step 4 - Signature Release

The next page you will be signing a Signature Release form that allow our front desk staff to sign for
packages on your behalf. Please read the form. Once you are ready to sign, check the Checkbox to state
you have agreed and understand the policy. Then put your full MUID (ex. 901000000, or 903000000) in the
textbox and click “l agree” link. A pop-up will show up then you just click “OK” on that pop up.

N N e < | ..

Signature Release

= + AutomaticZoom *

When FedEx or UPS delivers a packaze, samsons st sien for it. The siznanre provides proof
thar the paricags has been delivered By sisning this authorizarion:

1. Yoru allow us to change our usual policy ad permit the Desk staffto sizn for vour packazs(s)
providing the packsze(z) do ot have a Declared Value of more than $100.

2. You indemnify the Desk staff and hold the Department of Housing and Residence Life as well
as the First Year Residence Halls harmless from all claims for lisbility inclnding any expenses
amomey's faez, or other litization costs due to any lozs or damaps to shipments handled by the
dedk saff.

| have read, understand, and agree to the above
Signature Release-Authorization Agreement policy for
package delivery purposes.

| Agree to the terms and conditions of this Contract.

MUID (Entire 901% 901000002
Without Dashes):

This contract was completed on 1/16/2020 3.44:37 PM.

™8 Cancel cPrevious aNext step

N N < | ..

Once you have successfully signed the form, click on “Next step” at the bottom of the page to continue.



Step 5 - Housing Contract
The Next Page is the Housing Contract.

Please ready this carefully as it contain important information about the policies for on living on campus.
Once you have read this contract and are ready to sign, enter you Full MUID (ex. 901000000 or 903000000)
and then click the “l Agree” link. A popup will again pop up, just click “Ok”.

*If you are under the age of 18 at the time fill out this page, you will need a Parent/l egal Guardian Co-
Signature to accompany your signature. To have you Parent/l egal Guardian sign the contract, enter their
email address in the box below your MUID and then click 1 Agree” and then click "Next step” to continue
the housing agreement. An email we be sent to the parent’s email address with a code and a link to co-
sign your contact. Please note, if required to have a co-signature, it must be completed before you are
eligible to receive a Housing Assignment.

L § ] s ) )]

Automatic Zoom  *

MARSHALL UNIVERSITY
Dicpetrere of Heeaing = Roidmes Life + O Jobn Msmshall Des
Famstingion, Wt Virgess 15755-5400

Contract for Student Housing and Food Service
! e contracting for University Housisg for the Acadamic Yo specified ca page 1 of this comtract. T agres 1o the
falloning torees amd comditices:

L GimllAllﬁlll-nmﬁnmndmphommmuhmmhmma\hnhalltmmmﬂm\mjmsdmm
hazll (sse =10 for ek Heasing apphications cammot ke Letaly procussed wntl the applicant is
admmndmﬁnﬂnmmmﬂm'ﬂmm E!uummﬁnspmiknma::mnﬂhmadouﬁnmdr
nmpl.vmﬂapph:mmmtnﬂ.

1 Assignment. Whils svary atsmpt is mads T 2ccommedate @ sndsst’s prefcences for Toum awsipmmenh, no
guaantess are mads. The Umivemity ahio reserves the mght o 2ssign or chengs = assipmment 30 2 locetion
diffecwat fom the student’s original swignment. If space perits, dowbls Tooms may be rested o private Tooms.
Doubls rooms neated as private rooms will hevs two sets of furniters i= the room. The Unsversity through i
Diepartement of Eousing and Rasidemce Life (Housing & Residunca L) resarves the right to comsolitars smdts
axsigeed to doutls roams who do met kave 2 curant roomesate. Permancet space will ko 2scigned based ca ths
dats 2 comzleted applicesion i mecsived by Howsing & Residence Lifs Stadants mat check fmn their room
assigmmscmt by the £t day of class, IF 2 stadent doss nat check in by the firet day of class, the studant mmst notify
Housiwg & Restdence Life by amail of thair arrival d2tc othenwviss the room mexy ba reassizmed.

3. Agreement o Adkere ts Unitersiry Policies, Fedaral, State and Municipal Laws.

Srudumt agross to respect and adhers 1o 2l palicies, regulations and procedures pertzining to University keeting
and food servics 25 outlingd in tids Cowmact, Residancs Hall Guide, Stodet Cods of Comduct, Mamkall Usiversity
Beard of Govemars Policias and any other Univarsity palicy or precedurs, Federal, State or Masicipal Lo, IF ths
stadant is found to be in viclation of zmy Ustversity palics draas, o low, the Univarsity reservas e right 1o
changs the shadsnt’s assipmment o7 f0 comsidsr e Comiract termizsted, Budsets whoss residancy s termizated
amtomatically (dus to violstices of University pelicies cr procedurss or law) forfeét all monies paid for that
imnihrm\immhlhhﬁxm tmpard room cx meal plan balamces at the tme of tarmination Etndets will be
mwmﬂoﬁwm“ﬂtmﬂmudmmbhm:hmimmhmﬂmdmm

4 -\.(De'blnne of Contract; Non-Discrimination. Apphications for Unfvessity housing aro subject to review by tis
Diiroctor of Heusing and Residmco Lifo. Pawsant 1o wach seviow, Tesidoncy mav bo doied for canso, and all

| Agree to the terms and conditions of this Contract.

MUID (Entire 901# 901000002
Without Dashes):

This contract was completed on 1/16/2020 3:44:46 PM.

ﬂCancel c Previous aNext step
| 5 4 7 s J J ] |

Once you have signed your contract click “Next step” to continue.



Step 6 - Room Preference
The next page you will be able to select up to three room type preferences.

To start selecting a preference click on the © (Add button). It will then ask you for three items for your
preference. These are:

e Preference Type
o Select “Building”
e Preference
o Select the Building you want
o Preferred Room Type
o Select the Room Type you want

Click "Select” and that will complete one of your Room Preference. Repeat this again for any additional
preference you would like to select.

*Please note — Spaces in popular buildings do go fairly quickly. We typically work off of a WAITLIST to get
students into these spaces. The waitlist is developed from your first building and room type preference
you select when you complete the Housing Agreement. When a space becomes available, we will email
you to see if you are still interested in it. If you are, we will move you to that space. If you are not, we will
move to the next person on the waitlist.

L 7 1§ s b

Click on the Green Plus (+) to add a preference.

Type Preference Room Type

Q

Live. Learn. Grow.

Designing your college experience starts now! Living learning communities are college or academic-based and
help you make friends in your major, get to know faculty, and help you achieve academic success. Theme
housing offers opportunities to explore campus involvement and leadership but is not related to a specific
college or major. Marshall has the following living learning communities and theme housing options for you to
choose from:

LLC / Location Description

Honors College Engage in social and intellectual events
Location: Honors Residential College outside of the classroom with faculty and
at Willis Hall other Honors College students.

Begin to build your professional business
network, interact with COB faculty and
staff through programs and activities, and
study for introductory business courses
with residence hall peers.

College of Business
Location: Twin Towers West

Join a community of students enrolled in
biology, chemistry, and physics courses
College of Science Attend special programs and activities
Location: Twin Towers West hosted by COS faculty and staff, and find
support outside of the classroom for
challenging coursework.

Join this LLC to explore the many facets
of a career in education. Similar
College of Education schedules and shared courses offer
Location: Twin Towers West opportunities for study group formation
and support. Interact of COEPD faculty
through special program.

MCancel EPrevicus aNext step
L1 4 1§ A J ] |

Once you have all your preference selected, click on the “Next step” at the bottom of the page.



Step 7 - Meal Plan

On this page, you will be selecting your meal plan preference.
Select the Meal Plan preference you want by selecting the radio button on the left side of the Meal Plan.

*Upper Class Students — Please note that this is your meal plan preference not your actual meal plan
assignment. You will select this later during the Room Retention/Selection process. After Room
Retention/Selection process is over and you have not assigned yourself a room, this preference will be use
to assign your meal plan by our Assignment Staff.

EEEEEE- =N
Meal Plan Selection

There are 6 meal plan options to choose. They are:

» 10 Meal per Week +3500 Flex with 10 Anytime Meals
e 10 Meal per Week +5700 Flex with 20 Anytime Meals
» 10 Meal per Week +5930 Flex
* 14 Meal per Week +5500 Flex with 10 Anytime Meals
» 14 Meal per Week +3700 Flex with 20 Anytime Meals
* 14 Meal per Week +5935 Flex

Select you meal plan preference below.

Meal Plan Preference: ® 10 Meals/Week +5500 Flex
O 10 MealsWeek +5700 Flex
O 10 Meals/Week +5935 Flex
(O 14 Meals/\Week +5500 Flex
O 14 Meals/Week +5700 Flex
O 14 Meals/\Week +$935 Flex
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Once you have selected your meal plan preference, click on “Next step” to continue.



Step 8 - Roommate Questions and Preference
The Next page you will answer some generic roommate matching questions and have an opportunity to
enter a roommate that you would like to live with.

Answer the six roommate matching question on the page. After completing the questions, you can enter
in one person to be your preferred roommate.

*You do not have to select a roommate if you do not have one. If so, just skip to the bottom of the page
and click Next Step”

To add your preferred roommate click “Create Group”. Then enter your preferred roommates MUID (full
number) and click “Search.” If you have the correct MUID, then your roommate name should appear
below the search. Click on the “Select” link to confirm. This will then add you as the leader of the group
and your preferred roommate as Invited.

*Your roommate will have to accept your invite by clicking accept on the Update Roommate Group
button on the first page or can accept while completing their housing agreement in order for you to be
place in the same room (based on room availability).

e | .

Description Preference
Do you smoke? @nNo Oves
Do you drink alcohol? @ no OYes
Do you prefer to clean your

room daily? @No Orves
Are you ok with frequent

overnight visitors? @no Oves
Are you ok sharing items

with a roommate? @no Oes
Do you prefer to go to bed @No OYes

before midnight?

Roommate Group Requests (optional)

« |f you have a roommate that you wish to room with and know their MUID, click "Invite.”
» |f someone has already invited you to a group, you will see the invite below and can choose to "Accept”
or "Decline" the request.
« You can only be in ene Roommate group at a time
o If you wish to join another person's group, you must leave the current group that you are in
« You may come back to update your roommate preference by clicking on the "Update Roommate
Preference” link on the housing portal homepage after you have completed your housing agreement.

Status Definitions:
Invited: Person listed
has been requested to
be aroommate
Leader: Person
requesting to be
roommate
Member: Person has
accepted roommate
request

MCancel cPrevmus aNextsteg
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Once you have completed this page, click on “Next step” at the bottom of the page to continue.



Step 9 - Summary Page

The next page is the summary page of what you have completed up to this point.

Please review the information on this page and if necessary, go back to any section that you need to make
a change by clicking “Previous” at the bottom of each page.

Once you have reviewed everything and it is correct, you can download a pdf copy for your records by
click the “Download” link.

L) 0 ) ] ) ) J N

Below is a summary of what you have completed at this point. Please review and when ready click the
next step at the bottom of this page to continue.

Step 1 - On Campus Residency Requirement

MARSHALL

HOUSING AND
RESIDENCE LIFE

Marshall University requires that all freshman and sophomore students enrolled for twelve (12) or more semester credit hours @

< >

@ Download

mCancel cPrevious aNext step
{ 1 §J 1 0 J §J § mN

Then click on the “Next step” to continue.



Housing Agreement Completed, what’s next?
Now your Housing Agreement is completed you should see one of the two screens below.

MyMU | Housing Site | MU Home | Logout

4 I = Fall 2022 -Ll.pper.cla‘

Complete H g Ag (Comp ) Complete Housirllg Agreement (Completed)
Em \cy-Contacts (Cow_ d) Update ™ -—v——\! LEm -Contacts (Col d) Update i . =

Ewh e s | o @:"i p— R ]
‘Housing Deposit (Waived) 1 "Housing Deposit (Waived) I I
Roommate Preference (Completed) Update ' Roommate Preference (Completed) Update

! Select Your Space (Currently Unavailable) [ Select Your Space

I " i g e e | W —— \ { B e |
R R 1 i .
*If you are a seeing this screen then *If you are seeing this screen then the
Room Retention, Theme Housing room selection is currently available.
Selection, and Room Selection is Click on “Select Your Space” to start.

currently unavailable. This maybe
because it is in between room selection | If you need help with Retention or
times or the room selection processis | Room Selection, we have other guides

over (after Feb. 28). A room dedicated to each process.
assignment will be assigned to you Room Retention Guide
based on your room preferences and Room Selection Guide

availability.


https://www.marshall.edu/housingsignups/files/2022-Room-Retention.pdf
https://www.marshall.edu/housingsignups/files/2022-Room-Selection.pdf
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