
Marshall University Workflow

Faculty: New/Modify Position

Position 
Approved

Action Canceled

User Groups
Initiator: Personal Scope

can now proceed to 
Applicant Tracking module to 
create Posting from Position 
Description if applicable

* action can be canceled at 
any point along the process

System State 

State Owner - user group who can move from 
that state to another state

Note 

Emal 

( ) 

* 
--

Dean/Director
(Dean/Director)

Vice President
(VP)

* can initiate action

Budget 
(Budget)

* can initiate action

Strategic Hiring 
Committee

(SHC)

* FC Positions Only
If significant change 
in position, send to 

SHC. If no significant 
change, send to 

Budget.

AA Faculty RCM 
Approve

Return to Dean/Director
Cancel

Human Resouces
(HR)



Marshall University Workflow

Non-Classified/Classified Exempt, Classified/Non-Exempt: New Position

Position 
Approved

Action Canceled

User Groups
Initiator: Personal Scope

can now proceed to 
Applicant Tracking module to 
create Posting from Position 
Description if applicable

* action can be canceled at 
any point along the process

System State 

State Owner - user group who can move from 
that state to another state

Note 

Emal 

( ) 

* 
--

Non-Classified/Classified Exempt

Classified/Non-Exempt

Dean/Director
(Dean/Director)

Vice President
(VP)

Non-Classified/Classified Exempt, Classified/Non-Exempt:  Modify Position

Position 
Approved

Action Canceled

can now proceed to 
Applicant Tracking 
module to create 
Posting from Position 
Description if applicable

* action can be canceled at 
any point along the process

* can initiate action
* can initiate action

Dean/Director
(Dean/Director)

Vice President
(VP)

* can initiate action

Strategic Hiring 
Committee

(SHC)

Budget 
(Budget)

Strategic Hiring 
Committee

(SHC)

* can initiate action

* can initiate action

This should be optional move for VP. If 
there is no significant change in 

position, just filling position, move to 
Budget. If there is significant change in 

position, send to SHC. SHC will then 
move to Budget. 

Budget 
(Budget)

Human Resouces
(HR)

Human Resources
(HR)



Marshall University Workflow

Supervisor
(Supervisor)

Dean/Director
(Dean/Director)

MURC: New Position, Modify Position

Position 
Approved

Action Canceled

User Groups
Initiator: Personal Scope

can now proceed to 
Applicant Tracking 
module to create 
Posting from Position 
Description if applicable

* can initiate action

* action can be canceled at 
any point along the process

System State 

State Owner - user group who can move from 
that state to another state

Note 

Emal 

( ) 

* 
--

PD ACTION NOTES: 
*
*
*

Non-Classified/Classified Exempt

Classified/Non-Exempt

Faculty

MURC

Marshall Health

MURC 
Compliance

(Compliance Officer)

HR Review
(HR)

* can initiate action



Marshall University Workflow

User Types
Human Resources: College
Hiring Manager: Personal
Executive Officer: Department
Budget: College
VP Admin/Finance: College
President: College

Non-Classified/Classified Exempt, Classified/Non-Exempt:  Posting Workflow

Canceled

* posting can be canceled at any point 

in the process; Non-HR users can 

cancel postings prior to approval

Approve for 

Later 

Posting

Posted

Closed/

Removed 

from Web

Filled

Approve for 

Internal

HR Only Statuses

System State 

State Owner - user group who can move from 
that state to another state

Note 

Emal 

( ) 

* 
--

REQUISTION / POSTING NOTES: 

* COO is the “HR” for the Marshall Health Position Type
* 
* Need a USF for “Search Chair”

Republished Reposted

Dean/Director
(Dean/Director)

Vice President
(VP)

Budget Review
(Budget)

HR Review
(HR)

* can initiate posting

MURC:  Posting Workflow

Canceled

* posting can be canceled at any point 

in the process; Non-HR users can 

cancel postings prior to approval

Approve for 

Later 

Posting

Posted

Closed/

Removed 

from Web

Filled

Approve for 

Internal

HR Only Statuses

Republished Reposted

Dean/Director
(Dean/Director)

MURC 
Compliance

(Compliance Officer)

HR Review
(HR)

* can initiate posting

Hiring Complete
(Budget 

Verification)
(Budget)



Marshall University Workflow

Non-Classified/Classified Exempt, Classified/Non-Exempt, Faculty, MURC: Applicant Workflow

Under Review 

by Committee

(Search Chair)

Proposed Hire

(HR)

Not Selected 

for Interview

(HR)

System Det’d 

Did Not Meet 

Min Quals

Applicant 

Withdrawn

* with reasons;

-- sends email when 

posting is filled

Interview

(Search Chair)

* default first step

Interviewed 

Not Selected

(HR)

* with reasons; 

-- sends email when 

posting is filled

Position 

Canceled

(HR)

-- sends email 

immediately

System State 

State Owner - user group who can move from 
that state to another state

Note 

Email 

( ) 

* 
--

APPLICANT NOTES: 
* Will be using supplemental questions?
* Will be using search committee functionality and evaluative / ranking questions?

User Types
Human Resources: College
Hiring Manager: Personal
Executive Officer: Department

Will use Special Handling List (Not Eligible for Rehire)

Equity Review

(Equity)

HR Det’d Did 

Not Meet Min 

Quals

-- sends email 

immediately

-- sends email 

immediately



Marshall University Workflow

Under Review 

by HR

Non-Classified/Classified Exempt, Classified/Non-Exempt, Faculty, MURC: Applicant Workflow

Under Review 

by Committee

(Search Chair)

Proposed Hire

(HR)

Not Selected 

for Interview

(HR)

System Det’d 

Did Not Meet 

Min Quals

Applicant 

Withdrawn

* with reasons;

-- sends email when 

posting is filled

Interview

(Search Chair)

* default first step

Interviewed 

Not Selected

(HR)

* with reasons; 

-- sends email when 

posting is filled

Position 

Canceled

(HR)

-- sends email 

immediately

System State 

State Owner - user group who can move from 
that state to another state

Note 

Email 

( ) 

* 
--

APPLICANT NOTES: 
* Will be using supplemental questions?
* Will be using search committee functionality and evaluative / ranking questions?

User Types
Human Resources: College
Hiring Manager: Personal
Executive Officer: Department

Will use Special Handling List (Not Eligible for Rehire)

Equity Review

(Equity)

HR Det’d Did 

Not Meet Min 

Quals

-- sends email 

immediately

-- sends email 

immediately
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