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It is the policy of Marshall University (hereinafter the University) not to employ persons who are below the
age of 16. Persons hired at the University who are age 16 or 17 at date of hire or anytime during the
course of their employment at the University are subject to the provisions of the U.S. Fair Labor
Standards Act as amended. These include, but are not limited to, exclusion from certain jobs deemed to
be hazardous, prohibition on the use of certain types of power equipment, prohibition from driving
University vehicles, prohibition on being a passenger in an open area of a vehicle, and other potential
restrictions.

The hiring authority who contemplates hiring an individual who is below the age of 18 must contact
Human Resource Services (see policy and procedure on Human Resources Support) in advance of the
proposed appointment and obtain specific information on the limitations and restrictions that may apply to
that appointment. Violations of the law with regard to the employment of minors are the responsibility of
the hiring authority. Any money fines that may be imposed as a result of audits or investigation and
resolution of complaints by the U.S. Department of Labor or other agency with regard to the employment
of minors are the responsibility of the hiring authority to pay.

Human Resource Services will provide any individual who is age 16 or 17 at time of initial appointment to
employment at the University a copy of the West Virginia Division of Labor form Application for
Employment Certificate with Section A completed by Human Resource Services. The prospective
employee must take this form along with proof of age to the Board of Education serving the county of
residence.

IF YOU ARE VIEWING THIS POLICY ON THE WEB, PLEASE CLICK THE “BACK” BUTTON ON THE WEB BROWSER AS DESIRED TO NAVIGATE TO THE POLICY TOP
PAGE. IF VIEWING THIS POLICY ON PAPER, THE POLICY TOP PAGE CAN BE VIEWED ON THE WEB AT http://www.marshall.edu/human-resources/poly/. THIS
POLICY IS COPYRIGHTED BY MARSHALL UNIVERSITY. FOR ANY QUESTIONS ON THIS POLICY, PLEASE CONTACT HUMAN RESOURCE SERVICES AT THE
ADDRESS AT THE TOP OF THIS POLICY.
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