Non-Compliant Memorandum for Contractual Agreements

TO:
FROM:
DATE:
RE:

Paragraph 1: Explanation of Policy Non-Compliance

Describe why MURC policy was not followed. Include relevant context, dates and circumstances
that led to the agreement being executed after services were provided.

Paragraph 2: Corrective and Preventative Measures

Describe steps instituted to prevent recurrence. Include process changes, training, internal
checks, or system updates that address compliance gaps.

Signature of Employee/department Responsible for Agreement Date

Signature of Dean/Director Date

Signature of MURC Compliance Date
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