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POLICY STATEMENT: 
The Marshall University Research Corporation (here after ‘MURC’) is responsible for monitoring the 
activities of its subrecipients to ensure that awarded funds are used for authorized purposes and that 
performance goals are achieved. MURC is committed to complying with all sponsor administrative 
requirements and conditions established for the responsible management of extramural funding 
provided in support of research, training, and related activities. 

PURPOSE: 
The purpose of these procedures is to provide general guidance in fulfilling MURC’s obligations related 
to the management of sub-recipient agreements. These procedures apply to sub-awards and sub- 
recipients, as defined below. These procedures do not address the issuance or management of 
procurement contracts by MURC. 

DEFINITIONS: 
Pass-through entity – Non-federal entity that provides a federal award to a subrecipient to carry out a 
federal program; sometimes referred to as the “prime” organization. 
Sponsored award – Funding arrangement in which the MURC is providing a return benefit to, or agrees 
to provide a defined deliverable or complete a set of activities for, the sponsor in exchange for the 
funds, regardless of whether the funding instrument is designated a contract, cooperative agreement, 
grant, consortium agreement, or otherwise. 
Subaward – Enforceable agreement, issued under a prime sponsored project, between a pass-through 
entity and a subrecipient for the performance of a substantive portion of the program; these terms do 
NOT apply to the procurement of goods or services from a contractor (vendor). 
Subrecipient (subcontractor or subawardee) – Organization eligible to receive a financial award. A 
subrecipient’s performance is measured against whether the objectives of the sponsored program are 
met; subrecipients have responsibility for programmatic decision-making and for adherence to 
applicable program compliance responsibilities. Subrecipients are responsible for performing a 
substantive portion of the program, as opposed to providing goods and services. 
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Policy No. MURC-012 – 
Subrecipient Monitoring 

SUBRECIPIENT REVIEW AND PROCESSING: 
MURC will do the following as part of the subrecipient review process: 

• Ensure that the subrecipient selection process is followed via MURC subrecipient checklist form.

If the subrecipient has not been sponsor or peer-reviewed, this will ensure that the appropriate

procurement channels have been followed for selection.

• Confirm that potential or current sub-recipient organizations, and those directing work for them

under a proposed sub-award, are not debarred or prohibited from doing business with the State

of West Virginia or the U.S. Government. This is verified in Sams.gov.

• Complete Risk Assessment Questionnaire for subrecipients to determine what monitoring level

is appropriate.

• Obtain and verify F&A and fringe benefit rates for potential sub-recipients

• Verify that sub-recipient proposal and award budget information is correct and comprised of

allowable costs

• Ensure subrecipient meets eligibility requirements

• Confirm that the sub-recipient’s proposal has the approval of the MURC PI and appropriate

department, school, or center officials

• Ensure that sub-recipient agreements proposed under Federal assistance awards include the

Federal agency and the Catalog of Federal Domestic Assistance (CFDA) number as required by

OMB Uniform Guidance and the Federal Funding Accountability and Transparency Act of 2006

(FFATA);

• Ensure that sub-recipient agreements on Federal awards include the Data Universal Numbering

System (DUNS) identifier for all sub-recipients as required by the FFATA;

• Ensure that all Federal sub-awards include a clause requiring that sub-recipient’s invoices state

that costs are in compliance with OMB Uniform Guidance and/or the sponsor’s requirements.

Similar compliance statements will be required for non-Federal sub-awards;

• Ensure that sub-recipient agreements include appropriate conflict of interest language and, for

sub-awards governed by Federal rules, state whether financial conflict of interest requirements

of the sub-recipient or sponsor apply; and

• Ensure the inclusion of appropriate terms and conditions concerning closeout of the sub-award.

The above list is not exhaustive of all compliance requirements. In addition to the general compliance 
elements noted above, there may be additional sponsor or program requirements that necessitate the 
collection and documentation of assurances such as animal care & use, human subject protections, 
biohazards, etc. during the life of a project. 
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General Monitoring-Level 1 

Policy No. MURC-012 – 
Subrecipient Monitoring 

SUBRECIPIENT MONITORING: 

GENERAL MONITORING REQUIREMENTS -LEVEL 1 
The risk assessment form (See Appendix 1), will be completed internally by the appropriate Pre-Award 
Officer for every subaward agreement. The results of the risk assessment form will determine whether 
the sub-recipient falls into the General Monitoring-Level 1 Category or the Elevated Monitoring-Level 2 
category. 

One or more of the following attributes may be present to be considered low risk and fall into the 
“General Monitoring-Level 1” Classification: 

• Entity has complied with the terms and conditions of prior grant awards

• No known financial management problems or financial instability

• High quality programmatic performance

• No or very insignificant audit or other monitoring findings

• Timely and accurate financial and performance reports

• Program likely does not have complex compliance requirements

• Entity has received some sort of monitoring (single audit, on site review, etc…)

General Monitoring-Level 1 requires the following: 

• Invoice PI Certification form (See Appendix 2) Accompanies all invoices when sent to MURC for

processing and payment. Completed by the PI, this form certifies that invoice charges are in line

with the project and the PI is satisfied with the performance of the sub-recipient.

• Annual Audit Certification Form (See Appendix 3). This form is sent to all sub-recipients on an

annual basis by the Contract and Subaward Compliance Officer.

ELEVATED MONITORING-LEVEL 2 
One or more of the following attributes may be present to be considered elevated risk and fall into the 
“Elevated Monitoring-Level 2” Classification: 

• History of unsatisfactory performance or failure to adhere to prior grant terms and conditions

• Finance management problems and/or instability

• Program has highly complex compliance requirements

• Significant findings or questioned costs from prior audit

• Untimely, inadequate, inaccurate reports

• Recurring/unresolved issues

• Lack of contact with entity or any prior monitoring
• Large award amount

• The work is to be performed outside of the United States

• Other: Any additional circumstances not listed above that, in the judgment of the Prime

Recipient, may indicate elevated risk or create concern regarding the subrecipient’s ability to

comply with the Subaward terms, sponsor requirements, or applicable regulations.
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Policy No. MURC-012 – 
Subrecipient Monitoring 

Elevated Monitoring-Level 2 requires the following: 
In addition to the monitoring requirements set forth in “General Monitoring-Level 1”, “Elevated 
Monitoring-Level 2” will be tailored to the circumstance(s) that dictated the need for additional 
monitoring. 

Level 2 sub-recipients may be required to provide additional information to enable MURC to document 
sub-recipient internal controls and management procedures and to otherwise verify compliance with 
sponsor requirements. 

Examples include, but are not limited to: 

• Requiring source documentation for every sub recipient invoice.

• Completion of the High Risk Sub-recipient Invoice Checklist (See Appendix 5) with each invoice

by the Contract and Subaward Compliance Officer

• Quarterly conference call/meeting with MURC compliance staff, sub-recipient PI and prime

award PI to assess performance goals and progress

• Desk Audit performed by MURC compliance staff

Non-Compliance 
If it is determined that a sub-recipient is non-compliant and cannot be remedied by imposing specific 
conditions, corrective action taken might include: 

• Temporarily withhold payments until the sub-recipient takes corrective action

• Disallow costs for all or part of the activity associated with the non-compliance of the sub- 
recipient

• Suspend or terminate the award in part or in its entirety

• Withhold further funds (new awards or continuation funding) for the project or program

• Pursue other legally available remedies

PROCESSING OF SUBRECIPIENT INVOICES 

• Invoice received from sub-recipient; sent to either Principal Investigator (PI) or Administrative
Contact (AC).

• If this is an “Elevated Risk-Level 2” Subawardee, an elevated risk invoice checklist will be
completed along with the PI certification form

• PI/AC reviews invoice for accuracy and reasonableness based on approved sub-award budget
and identifies correct purchase order for payment

• If acceptable, PI approves, certifies, and returns to AC for further processing. if unacceptable, PI
and AC address discrepancies with sub-recipient; notifying MURC when there is a compliance
concern.

• Once PI deems the invoice appropriate for payment, PI completes the PI Certification Form and
submits both the invoice and certification to MURC Accounts Payable for processing.

• MURC Accounts Payable receives all required documents, reviews invoices for active and
correct PO and processes for payment.

• Payments made to sub-recipients are on a cost reimbursement basis.
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Policy No. MURC-012 – 
Subrecipient Monitoring 

CLOSE OUT OF SUBAWARD 
MURC will close-out the sub-award when it determines that all applicable administrative actions, 
including sub-award financial accounting, and all required substantive programmatic work set forth in 
the sub-award has been completed by the sub-recipient. 

• MURC will confirm with the PI that all sub-award work was conducted as stated in the sub- 

award scope-of-work and that all required sub-recipient technical reports have been

received and accepted by the PI/PD prior to formal close-out.

• All financial close-out actions will be conducted by MURC consistent with MURC policies and

procedures.

ROLES AND RESPONSIBILITIES 
PRINCIPAL INVESITGATOR (PI): 

• Obtain an approved proposal from proposed sub-recipients for incorporation into the proposal

submitted to sponsors

• Review of sub-recipient technical performance reports

• Maintain communications with the sub-recipient PI and technical team sufficient to assess the

quantity and quality of work being performed

• Receive, review and approve sub-recipient invoices (in coordination with administrative contact)

• Certify that invoiced amounts are consistent with the amount and type of work performed to

date

• Work with sub-recipient to clarify any charges which appear to be unallowable, unallocable,

unusual, or excessive (in accordance with Administrative Contact)

• Notify MURC of changes that need to be made to the scope-of-work, budget, or period of

performance

• Notify MURC of sub-recipient’s failure to provide timely technical reports, invoices, or other

requested information

• Review of invoices and comparison of invoices to established sub-award budgets

• Provide payment approval via “PI Payment and Performance Certification” form, signed by the PI

and included with each invoice

• Process sub-recipient invoices in accordance with the sub-recipient invoicing process.

SUBRECIPIENT: 

• Perform the work set forth in the sub-award scope-of-work in accordance with the sub-award

terms and conditions

• Notify PI and MURC of all issues and concerns related to sub-recipient’s performance and

compliance

• Comply with all requests for information or additional documentation related to the

performance of the subaward

• Maintain a system of records related to the performance of project work in sufficient detail to

permit MURC and sponsor to evaluate sub-recipient’s technical and financial performance under

the sub-award

• Complete annual Audit Certification form
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Policy No. MURC-012 – 
Subrecipient Monitoring 

MURC PRE AWARD: 

• Initiate, negotiate, issue, amend, and execute sub-award agreements
o Sub award agreement template includes specific award identification data elements

such as total funding allocated, sub-recipient name, entity identifier, federal award
number (if applicable), MURC sub award number, PI, invoicing instructions and
reporting deadlines, and Terms and Conditions (including federal award requirements).

• Ensure each sub-recipient proposal has the approval of the MURC PI and appropriate

school/center officials

• Complete a risk assessment form for each/every sub-recipient agreement

• Evaluate sub-recipients and those directly responsible for the performance of services under

sub-recipient agreements to ensure that they are not presently debarred, suspended, proposed

for debarment, declared ineligible, or voluntarily excluded by any State or Federal department

or agency

• Obtain and verify F&A and fringe benefit rates for sub-recipients

• Verify that proposal and award budget information is correct and comprised of allowable costs

• Verify that sub-recipient proposals and sub-award documents have the proper approvals by

authorized officials at the sub-recipient’s organization

MURC POST AWARD: 

• Conduct annual sub-recipient monitoring as provided for in this policy (See General Monitoring-

Level 1 and Elevated Monitoring-Level 2 requirements)

o Audit Certification Form (ACF) - This form is sent to federal subrecipients for completion 
annually by the Contract and Seaward Compliance Officer.   This form requires the 
subrecipient to certify single audit completion, if required, as per 2 CFR200 Subpart F.  If a 
single audit is required, the form also requires the subrecipient to attach a copy of their 
audit report or provide a link to where it can be viewed in the federal clearinghouse and 
disclose any findings.  The Contract and Subaward Compliance Officer will review this form 
and subsequent single audit (if applicable).  If issues are identified that are relevant to the 
MURC subaward, the Contract and Subaward Compliance Officer will document.

• Assist PI in resolving financial questions related to invoices

• Advise the CFO & Associate Vice President for Finance and Compliance of all subaward issues or 
deficiencies that present a compliance risk to MURC

• Review, approve and process sub-recipient invoices upon receipt and proper authorization from the 

PI

Reference Invoicing and billing, Financial Reporting 
Federal Uniform Guidance 
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APPENDIX 1 

Subrecipient Risk Assessment 

 Purpose  
2 CFR 200.331(b) requires that institutions, at a minimum, evaluate each sub-recipient's risk of non-compliance with 

Federal statutes, regulations, and the terms and conditions of the subaward for purposes of determining the 

appropriate sub-recipient monitoring. . . The risk assessment form is a tool for pass-through entities to determine the 

risk of sub-recipients. The purpose of this form is to assist in effectively monitoring risks associated with grants made 

with federal pass-through funds to sub-recipients. 

Scoring Guide/How Scores are Determined and Examples can be found in items 6 and 7. 

1. Subrecipient Information
Completed by the appropriate Pre-Award Officer

Subrecipient Name: ___________________________________ 

Agreement Number: __________________________________ 

    UEI: __________________________________ 

         Prime Sponsor: ___________________________________ 

  Subaward Amount: ___________________________________ 

2. Risk Categories and Scores
Completed by the Contract and Subaward Compliance Officer

A. Eligibility and Compliance
(High scores here may require reconsideration of the subaward)

Question    Score 
1. Subrecipient or PI is debarred/suspended 0 / 1 / 2 ______ 

2. Delinquent federal debt in SAM.gov 0 / 1 / 2 ______ 

3. No recent Single Audit (if required) 0 / 1 / 2 ______ 

4. Current, documented COI policy 0 / 1 / 2 ______ 

5. Subrecipient is a foreign institution 0 / 1 / 2 ______ 

Subtotal A:  ______

B. Institutional Capacity

      Question    Score 
6. Limited experience with Federal awards 0 / 1 / 2 ______ 

7. No negotiated indirect cost rate 0 / 1 / 2 ______ 



(and no documentation) 

8. New or emerging institution (<4 years) 0 / 1 / 2 ______ 

9. Prior audit findings or history of 0 / 1 / 2 ______ 

Non-compliance

      Subtotal B:  ______ 

C. Programmatic & Financial Complexity

Question    Score 
10. Subaward makes up >50% of total project funds 0 / 1 / 2 ______ 

11. Subaward exceeds $500,000 0 / 1 / 2 ______ 

12. Work involves human subjects, animals or 0 / 1 / 2 ______ 

stem cells

13. Subrecipient performs critical/essential project 0 / 1 / 2 ______ 

Tasks

14. Participant support or cost share included 0 / 1 / 2 ______ 

Subtotal C:  ______

3. Total Score

Total Risk Score (A + B + C): ______/28 possible points

4. Risk Level Determination

Total Score Risk Level Monitoring Requirement 

0-8 Low Risk General Monitoring 

9-28 Elevated Risk Elevated Monitoring 

*See Monitoring Plan Guidelines for detailed monitoring requirements

5. Risk Level Assigned

Low Risk

Elevated Risk

Notes: ____________________________________________ 

 ____________________________________________ 

____________________________________________ 



Monitoring Plan (if required) 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

Assessment Completed By: ______________________________ 

    Date: ______________________________ 



Risk Level Monitoring Plan Guidelines 

Level 1 
General Monitoring 

General Monitoring-Level 1 
One or more of the following attributes may be present to be considered low risk and fall into 
the “General Monitoring-Level 1” Classification: 

• Entity has complied with the terms and conditions of prior grant awards

• No known financial management problems or financial instability

• High quality programmatic performance

• No or very insignificant audit or other monitoring findings

• Timely and accurate financial and performance reports

• Program likely does not have complex compliance requirements

• Entity has received some sort of monitoring (single audit, on site review, etc…)

General Monitoring-Level 1 requires the following: 

• Invoice PI Certification form Accompanies all invoices when sent to MURC for
processing and payment. Completed by the PI, this form certifies that invoice 
charges are in line with the project and the PI is satisfied with the performance of
the sub-recipient.

• Annual Audit Certification Form This form is sent to all sub-recipients on an annual
basis by the Contract and Subaward Compliance Officer.

• Continuing Assessment Tool Completed by the Contract and Subaward Compliance 
Officer on an annual basis to help determine if any issues have come up that we as
the prime institution need to be aware of.

Level 2 
Elevated Risk 
Monitoring 

One or more of the following attributes may be present to be considered elevated risk and fall 
into the “Elevated Monitoring-Level 2” Classification: 

• History of unsatisfactory performance or failure to adhere to prior grant terms and
conditions 

• Finance management problems and/or instability

• Program has highly complex compliance requirements

• Significant findings or questioned costs from prior audit

• Untimely, inadequate, inaccurate reports

• Recurring/unresolved issues

• Lack of contact with entity or any prior monitoring

• Large award amount

• The work is to be performed outside of the United States

• Other: Any additional circumstances not listed above that, in the judgment of the
Prime Recipient, may indicate elevated risk or create concern regarding the
subrecipient’s ability to comply with the Subaward terms, sponsor requirements, or
applicable regulations.

Elevated Monitoring-Level 2 requires the following: 
In addition to the monitoring requirements set forth in “General Monitoring-Level 1”, 
“Elevated Monitoring-Level 2” will be tailored to the circumstance(s) that dictated the need for 
additional monitoring.  

Level 2 sub-recipients may be required to provide additional information to enable MURC to 
document sub-recipient internal controls and management procedures and to otherwise verify 
compliance with sponsor requirements. 

Examples include, but are not limited to: 

• Requiring source documentation for every sub recipient invoice. 

• Completion of the High Risk Sub-recipient Invoice Checklist with each invoice by the
Contract and Subaward Compliance Officer

• Quarterly conference call/meeting with MURC compliance staff, sub-recipient PI and
prime award PI to assess performance goals and progress

• Desk Audit performed by MURC compliance staff



Non-Compliance 
If it is determined that a sub-recipient is non-compliant and cannot be remedied by imposing 
specific conditions, corrective action taken might include: 

• Temporarily withhold payments until the sub-recipient takes corrective action

• Disallow costs for all or part of the activity associated with the non-compliance of 
the sub-recipient 

• Suspend or terminate the award in part or in its entirety

• Withhold further funds (new awards or continuation funding) for the project or
program

• Pursue other legally available remedies

After an evaluation of the above criteria, and upon identification of subawards requiring management oversight beyond 
Monitoring Level 1, appropriate actions will be taken to ensure compliance with subaward performance, financial terms and 
conditions, sponsor requirements, and applicable State law, Federal law, rules, and regulations. 

In addition to routine monitoring procedures, MURC will work with MU/MURC PI/PDs and school/department administrators to 
establish channels of communication with sub-recipients where expanded oversight is 
necessary. 

6. Scoring Guide/How Scores are Determined

Each question is assigned 0, 1, or 2 points based on the level of risk presented by the 
subrecipient’s answer. 

0 points = Low risk 

Award 0 points when the subrecipient clearly meets Federal requirements and shows low likelihood of non-
compliance. 
Examples: 

▪ They have a clean audit record.

▪ They have strong internal controls.

▪ They have significant experience with Federal awards.

▪ No regulatory complexity is expected for their portion of work.

1 point = Moderate risk 

Award 1 point when the subrecipient meets requirements but presents some risk indicators, uncertainty, or limited 
experience. 
Examples: 

1. Minor past audit findings that were resolved.

2. Limited experience with Federal awards but acceptable systems.



3. Moderate complexity in their project work.

4. Policies exist but are new or not fully documented.

This category flags issues that are not severe but may require occasional follow-up. 

2 points = High risk 

Award 2 points when the subrecipient shows clear risk indicators or has gaps that could affect compliance or 
performance. 
Examples: 

• Past unresolved audit findings or compliance issues.

• Missing or significantly weak internal controls.

• Inexperienced organization (new, small, or foreign entity).

• High-complexity work such as human subjects, animal care, or large financial responsibilities.

• Large subaward amount or critical project dependence.

High-risk items automatically raise monitoring needs and strongly influence the final score. 

7. Practical Examples for Scoring

Example Question: “Does the subrecipient have experience with Federal awards?” 

• 0 points: Yes, extensive experience with clean history

• 1 point: Some experience; one or two prior awards

• 2 points: No or very limited Federal award experience

Example Question: “Are there prior audit findings?” 

• 0 points: None

• 1 point: Minor findings resolved

• 2 points: Significant findings or unresolved issues

Example Question: “Does work involve human subjects, animals, or complex compliance?” 

• 0 points: No

• 1 point: Yes, but subrecipient manages its own IRB/IACUC

• 2 points: Yes, and relying on PTE’s compliance oversight or multiple complex

regulations



Marshall University Research Corporation 

APPENDIX 2 

PI Payment and Performance Certification 

Sub-recipient Name: 

Sub-recipient PI: 

PO Number: 

Yes No 

Invoice Number: 

Invoice Date: 

Invoice Period Covered: 

Are the expenses allowable per the sub-award and the prime award? Remember the prime award requirements 

and budget restrictions flow down to the sub-recipient. 

Are the invoiced expenses included in the sub-award budget? The sub-recipient should only invoice for 

approved expenses per the sub-award. 

Is the invoice period clearly stated? 

Are the expenses incurred within the period of performance? 

Are the expenses in the agreement consistent with the programmatic plan or work completed to date? The 

expenses invoiced should agree with the work incurred. 

Did an authorized official of the sub-recipient institution sign the sub-recipient invoice? 

Are the cumulative expenses within the overall approved budget amount? Ensure that the sub-recipient is not 

invoicing for amounts over the approved budget. 

Are the invoice expenses per budget category in agreement with the budgeted amount per line item category? 

Do expenses appear to be based on actual expenses? Cost reimbursable sub-awards require invoicing based on 

actual expenses only. 

Does the invoice total correctly? 

Are the indirect costs calculated correctly based on the agreed upon rate? 

Does the invoice contain a signed certification as to the appropriateness of the charges? Example: I certify that 

this request represents actual, allowable cost incurred during the invoice period and these costs are appropriate 

and in accordance with the executed agreement. 

I hereby authorize payment for the attached invoice and certify that I have received and reviewed all due reports 

and/or deliverables from the Sub-recipient that are the basis of this invoice. I am satisfied with the Sub- 

recipient’s performance to date. To the best of my knowledge, the Sub-recipient’s invoice reflects expenditures 

that are reasonable, allowable and allocable and are in compliance with the terms and conditions of the sub- 

award. 

MURC PI Approval Signature: Date: 

Note: Most invoices do not include a large amount of detail. Ask for back-up documentation on specific budget line items if 

something does not appear correct. If the answer to any of the questions above is “No”, do not approve until all items are 

resolved. 

Revised 3/1/2019 

Invoice Amount: 



APPENDIX 3 

Marshall University Research Corporation, 

One John Marshall Drive, Huntington, WV 25755 

2 CFR SUBPART F AUDIT CERTIFICATION 

Institution/Organization Name: 

Marshall University Research Corporation (MURC) financial records indicate that your 

Institution/Organization was a Subrecipient of federal funds awarded to MURC during the University’s 

fiscal year ending June 30, 2023. As indicated in the subcontract agreement and required by 2 CFR, Subpart 

F, MURC is required to ensure all Subrecipients expending federal funds comply with these requirements. 

Therefore, MURC is requesting that all Subrecipients complete this certification form and return to: Kristen 

Webb at perry12@marshall.edu 

Our Single Audit for Fiscal Year 2023 is completed. The audit presented no material weaknesses, 

no material instances of non-compliance, and no findings related to any subaward(s) from MURC. A 

copy of the audit report is enclosed or can be located at (link): 

Our Single Audit for FY23 is completed; however, there are material weaknesses and material 

instances of noncompliance or findings related to MURC sub-award(s). A complete copy of the audit 

report and corrective action plan is enclosed and/or can be located at (link): 

Our Single Audit for FY23 is not completed; however, we expect the audit to be completed by: 

Once completed, we will provide written notification to MURC within 30 days. If any material findings 

are reported that are related to the subaward(s) from MURC, we will also forward a complete reporting 

package as described in CFR 200.501. 

Our Institution/Organization is not subject to the provisions of 2 CFR, Subpart F because: 

It is a For-Profit entity. 

It expended less than $750,000 total in Federal Awards in Fiscal Year 2023. 

It is a non-US based foreign entity. 

Other, please explain: 

And 

We have provided our most recent audit report, financial statement, or independent 

auditor’s management letter 

I certify that the information provided above is accurate and that all audit findings related to the funds 

provided by MURC have been disclosed. 

Authorized Signature: 

Printed Name: 

Email Address: 

Legal name of organization used for financial and audit reporting: 

Date: 

If you have any questions regarding this form, please contact Kristen Webb at perry12@marshall.edu 

mailto:hill286@marshall.edu
mailto:hill286@marshall.edu


APPENDIX 4 

HIGH-RISK SUBRECIPIENT INVOICE CHECKLIST 

Subrecipient Name: 

Subrecipient Risk: 

Purchase Order: 

Invoice Number: 

COST REIMBURSABLE INVOICE: 

Confirm cumulative expenditures do not exceed the total amount of the subaward 

Confirm expenses are reasonable, allocable, and allowable with respect to the award  

Confirm budget deviations are allowable and within the requirements of the subaward 

Confirm, if applicable, cost share commitments are met 

Confirm F&A costs have been calculated correctly 

Confirm with the Principal Investigator that the subrecipient's work is progressing in a satisfactory manner compared 
to costs incurred 

Review certification statements on subrecipient's invoice and confirm all are true 
▪ Detailed Transaction Listing is attached to invoice
▪ Labor Detail is attached to invoice 
▪ Confirm supporting documentation expense totals equal amounts billed on invoice

Approver Initials:  

(Payment request approver has performed a review of all supporting documentation for the high-risk subrecipient) 

If any information is missing, is incorrect, or if there is an unallowable expense included in the invoice: 

▪ Place the payment request on hold or payment cancellation request 
▪ Contact the subrecipient for additional supporting documentation or other necessary resolution 

▪ Contact ORA Subrecipient Auditor with questions



Select from drop down options

Financial the final Budget Period end date.

Authorized Official

Authorized Official

Unilaterally

Authorized Official

Authorized OfficialAuthorized Official

60 days

     APPENDIX 5



Attachment 1 

Certification Regarding Lobbying

Debarment, Suspension, and Other Responsibility Matters

Audit and Access to Records



in the attached Federal Award.

Administrative

Additive

No additional requirements

Subrecipient Grants

Subrecipient



Human Subjects

Human Subjects Exempt

Vertebrate Animals

The PTE requires verification of IRB and/or IACUC approval be sent to the Administrative Contact as required above:

Subrecipient agrees that any non-exempt human and/or vertebrate animal research protocol conducted under this Subaward shall be reviewed and
approved by the appropriate Institutional Review Board (IRB) and/or its Institutional Animal Care and Use Committee (IACUC), as applicable and that
it will maintain current and duly approved research protocols for all periods of the Subaward involving human and/or vertebrate animal research.
Subrecipient certifies that the appropriate IRB and/or IACUC are in full compliance with applicable state and federal laws and regulations. The
Subrecipient certifies that any submitted IRB / IACUC approval represents a valid, approved protocol that is entirely consistent with the Project
associated with this Subaward. In no event shall Subrecipient invoice or be reimbursed for any human or vertebrate animals related expenses incurred
in a period where any applicable IRB / IACUC approval is not properly in place.

This section left intentionally blank

Not Applicable

This section left intentionally blank



PTE Contact



FDP

Non-Domestic (non-US) Entity



Attachment 3B
Highest Compensated Officers

Subrecipient

Highest Compensated Officers



Attachment 4 

Administrative Contact 15

Administrative Contact

60

Administrative Contact

Administrative Contact 60

Administrative Contact

Carryover is automatic

Administrative Contact

Administrative Contact



Attachment 5 

Statement of Work

Subrecipient Federal Award Project Description

Indirect Information

Modified Total Direct Costs

No





ATTACHMENT 7
Subaward Invoice/ Financial Report 

Institution:_______________________________________________________________ 

Subaward #: ___________________    Recipient Invoice Number __________________ 

Period covered by this report: ______________________________ 

Final: Yes No 

To be submitted not more frequently than monthly to: 
Marshall University Research Corporation 
One John Marshall Drive 
Huntington. WV 25755 

Awarded 
Budget 

Current Period 
Expenditures 

Cumulative 
Expenditures 

Remaining Balance 

Salary & Wages 

Fringe Benefits 

Consultants 

Equipment 

Supplies 

Travel 

Other Expenses 

Subcontractual 

  Total Direct Cost 

F&A 

  Total Cost 

CERTIFICATION 
By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the 
expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the award. 
I certify that these expenses have not been invoiced in the past and are original expenses. I am aware that any false, fictitious, or 
fraudulent information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false 
statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812.

Typed/Printed Name and Title ___________________________________________ 

Signature of Certifying Official____________________________________   ________________ 
 Date Submitted 

Date __________________ 

Date  __________________

 Date Paid __________ 

MURC USE ONLY 
Approved by: 
MU PI      _________________________________

MURC _________________________________

Vendor# _________________________________    

Invoice#   _________________________________  Check #  __________ 
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