Instructions for formatting an 8-page Program Booklet

The first page contains the front and back page of the booklet and is printed outside the fold which is
why the front page is on the right side of the sheet

The inside of this page will look like this

Page 1 Page 6

As we have front-back printed pages stacked over each other during formatting page 6 comes after page
one



The next sheet of paper has the second page on the outer fold on the right side

The inside of this page will look like this

Page 3 Page 4

This flip side of this sheet becomes the middle page where the staples will be placed



