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Contact Directory

For specific information about academic or student services at Marshall University, the
following telephone numbers are provided. All are in area code 304.

Academic Affairs 696-6690
Admissions

Graduate 746-1900
International 696-3367

Colleges and Schools
Lewis College of Business 696-2314
College of Education & Human Services ... 696-3130

College of Fine Arts ....ooeeeevveveeeveereereeersereennnns 696-6433
College of Information Technology and Engineering
Huntington 696-5453

South Charleston
College of Liberal Arts
College of Health Professions ...

College of Science 696-2372
Graduate College 696-6606
Graduate School of Education and
Professional Development .........cc.cocouoevveernnnee 746-2030
W. Page Pitt School of Journalism

& Mass Communications ........ccccecveevevnnces 696-2360
Joan C. Edwards School of Medicine ........... 691-1700
Departments and Divisions
Accounting 696-2310

Adult and Technical Education
Anatomy and Cell Biology

Anthropology
Art and Design 696-6760
Biochemistry and Molecular Biology ........... 696-7322
Biological Sciences 696-3148/5413
Biomedical Sciences .... 696-7326,/7394
Chemistry 696-2430
Classics 696-6749
Communication Disorders .. 696-3640
Communication Studies 696-6786
Counseling

Huntington 696-2383

South Charleston .........co.coeveeeeerveerrerreennnnes 746-1925
Criminal Justice 696-3196
Dietetics 696-4336
Early Childhood Education

Huntington 696-3101

South Charleston ........cocoeveererernrinrennnenns 746-1996
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696-2311
..696-2333
696-3630

Economics/Finance
Education, School of ...
Educational Foundations
Elementary Education

Huntington 696-3101

South Charleston ........c.cowceereverrnressrernrens 746-1996
Engineering

Huntington 696-2695

South Charleston .......c.cvceereverenrenreernrens 746-2087
English 696-6600,/6601
Environmental Science .........coooeevveeveenrrennnne 746-2045
Exercise Science, Sport and Recreation....... 696-6490
Family and Consumer Science .........cccccoouuu.... 696-2386
Finance/Economics 696-2311
Geography 696-4364
Geology 696-6720
History 696-6780
Human Dev. & Allied Technology ................. 696-2380
Humanities 746-2022
Information SyStems ........cccoeeeverveeevereeerenneennns 746-2044
Journalism and Mass Communications . 696-2360

Kinesiology, School of 696-6490
Latin 696-6749

Leadership Studies 746-2514
Management, Marketing and Management

Information SyStems .......cccccevveeveeeeervenieennns 696-5423
Mathematics 696-6482
Medicine 691-1050
Modern Languages 696-6730
Music 696-3117
Nursing 696-6750
Obstetrics/Gynecology ........ereerrvennunns 691-1460
Pathology 691-8960
Pediatrics 691-1371
Pharmacology 696-7313
Philosophy 696-6749
Physics & Physical Science .........cceeeveereennne 696-6738
Physiology 696-7362
Political Science 696-6636
Psychiatry 691-1550
Psychology

Huntington 696-6446

South Charleston ........c.coceceevveeeveerreesrernernnes 746-1932
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Radiology 696-7246 H.E.L.P. Program/Learning Disabilities ..... 696-6252
Reading Education ID Card Office 696-6843

Huntington 696-2333 Information Technology Service Desk

South Charleston ........cc.covveeeeerveeirnsreennnnns 746-2027 Huntington 696-3200
Religious Studies 696-6749 South Charleston .... 746-1969
Safety Technology 696-4664 Toll-Free 1-877-689-8638
School Psychology 746-1932 International Students and Scholars .
Secondary Education L.E.A.P. Intensive English Program ...

Huntington 696-3101 Libraries

South Charleston ........cc.cooveeeeeerveerrerreennnnes 746-1996 Drinko 696-2320
Social Work 696-2792 Government Documents .......c.cc.coeevevereeunnee 696-2342
Spanish 696-2743 Health Sciences 696-1700
Special Education Morrow Stacks 696-2852

Huntington 696-2340 Music 696-6647

South Charleston ...........cooeeeeeeeesrnereereneens 7462034 South Charleston 746-8910
Surgery 691-1280 Special Collections 696-2343
Technology Management .... 696-6007 MUOnline Design Center

Huntington 696-7121

Resources and Centers South Charleston .... 746-1948
African American Students’ Multicultural Affairs .... 696-4677

Programs, Center for ........ccccoeereerrrrennnnes 696-5430

Alumni Affairs 696-3134
Artists Series 696-6656
Athletics 696-5408
Ticket Office 696-4373
Attorney for Students .......ccoeeevveeeeererrenrennnns 696-2285
Bookstore

Huntington 696-3622

South Charleston .........cc.coeveeeeeereeerrerrennenns 746-2501
Bursar 696-6620

Toll-free 800-438-5384
Campus Christian Center .........ccocoeeveemrreennene 696-2444
Career Services 696-2370
Center for the Advancement

of Teaching and Learning ..........ccceoeeuuee.. 696-2206
Center for Environmental, Geotechnical

and Applied Sciences ........cooevrveverereernenenne 696-5453
Center for International Programs ............... 696-6265
Community Clinical Services Center

Dunbar

Counseling Services
Dining Services (Sodexo) ...

Office of Outreach

and Continuing Studies 696-4723

Prevention Resource Center 766-6301
Psychology Clinic 696-2772
Registrar 696-6410
Residence Services 696-6765
Student Activities 696-6770
Student Center 696-6472
Student Financial Assistance 696-3162

Student Government 696-6435
Study Abroad 696-2465
TelecOMMUNICALIONS ....uvveervereeeereesieenseeeseesiens 696-8965
Theatre 696-6442
Tutoring Office 696-6622
Women'’s Center 696-3338
Writing Center 696-6254
Campuses and Other Locations

Beckley Center 256-0266

Mid-Ohio Valley Center .........cccoeeeemrvrrrererennnee 674-7200
South Charleston Campus.....
Teays Valley Regional Center

Disability Services

696-2271

Toll-free telephone number:

World Wide Web site:

Toll-Free Numbers and World Wide Web Sites

The Graduate College has a toll-free telephone number for use by students anywhere in West
Virginia. Information about the Graduate College, including a telephone number and e-mail
address directory, is available at the college’s World Wide Web site (below).

1-800-642-9842
(Graduate Admissions Office, South Charleston)

http://www.marshall.edu/graduate
(Graduate College site, including Admissions)
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Policy Statements
About This Catalog

The Marshall University Graduate Catalog fulfills two primary functions:

1. The rules and regulations, policies and procedures of the University, its divisions and its
governing body, all of which apply to all students, are contained in this document. These
rules apply during the publication period of the document and are subject to change during
that year upon recommendation of the various divisions and approval of the president or
governing body of the University.

2. The Catalog contains the specific requirements for all degrees and certificates awarded by
the University. These are normally in effect for a period of ten consecutive years for
undergraduate degrees and certificates and seven consecutive years for graduate degrees
and certificates. Students are cautioned that programs leading to licensure may be altered by
the outside licensing agency and are not subject to this provision.

CATALOG OF RECORD AND DEGREE REQUIREMENTS

The World Wide Web version is the official Graduate Catalog of Marshall University. It is
updated semi-annually. The online catalog that is current for the semester or term during which
you are admitted to your graduate degree program is the catalog that applies to you as your
“catalog of record.” To ensure that you are meeting the requirements that apply to you, please
consult the online Graduate Catalog in effect for the semester or term you are admitted to your
degree program.

When Graduate College or degree program requirements are changed after you begin a
course of study, with the approval of your advisor, you shall have the option of fulfilling either the
old or the new requirements. If you elect to fulfill the old requirement but find that necessary
resources (e.g., courses, instruction in particular skills) are no longer available, you may make
reasonable substitutes with the approval of your advisor and the appropriate graduate dean. In
the event you have not completed the requirements for a graduate degree seven years after the
effective date of a change in degree requirements, the new requirements shall apply unless
determined otherwise by the advisor and the appropriate academic dean.

STUDENT RESPONSIBILITY

It is the responsibility of the graduate student to be informed about and to observe all current
regulations, policies, and procedures required by the University and by the academic program being
pursued. In no case will a regulation be waived or an exception granted because the student pleads
ignorance of the regulation or asserts that he or she was not informed of the regulation by an advisor
or other authority. It is essential for the student to remain informed of and to observe deadlines
established and published by the University or by the major academic area.

Disclaimer

The provisions of this catalog do not constitute a contract, expressed or implied, between
any applicant or student and Marshall University. The University reserves the right to change
any of the provisions, schedules, programs, courses, rules, regulations, or fees whenever
University authorities deem it expedient to do so.
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The Marshall
University Story

Marshall University encourages individual growth by offering programs and instruction in
attainment of scholarship, acquisition of skills, and development of personality.

The university provides students with opportunities to understand and to make contributions to
the culture in which they live; to develop and maintain physical health; to participate in democratic
processes; to learn worthwhile moral, social, and economic values; to develop intellectual curiosity and
the desire to continue personal growth; and to share in a varied cultural program.

Professional, technical, and industrial career studies are available through the various depart-
ments of the university.

Marshall also recognizes an obligation to the state and community by offering evening courses,
off-campus classes, lectures, musical programs, conferences, forums, and other campus and field
activities.

MISSION OF THE UNIVERSITY

Marshall University is a multi-campus public university providing innovative undergraduate
and graduate education that contributes to the development of society and the individual. The
University actively facilitates learning through the preservation, discovery, synthesis, and
dissemination of knowledge.

Marshall University will

- provide affordable, high quality undergraduate and graduate education appropriate for
the state and the region;

- provide services and resources to promote student learning, retention, and academic
success;

- foster faculty, staff, and student outreach through service activities;
- provide a safe and secure employee work environment;

- make instruction available throughout Marshall’s service area using all appropriate
modes of delivery;

- enhance the quality of health care in the region;

+  promote economic development through research, collaboration, and technological
innovations;

«  educate a citizenry capable of living and working effectively in a global environment;

- support and strengthen the faculty, staff, student, and administrative governance
structures in order to promote shared governance of the institution;

«  further the intellectual, artistic, and cultural life of the community and region; and

» adhere to the Marshall University Creed and to the Statement of Ethics.

Marshall University faculty will

«  remain current in their fields of expertise and incorporate that expertise in the
educational process as appropriate;
(continued)
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- improve instruction through the use of innovative teaching methods that require
students to become actively involved in the learning process and develop the critical
thinking skills necessary for life-long learning;

- contribute to the body of knowledge through completion of scholarly and creative
activities;

«  actively engage and mentor students in scholarly, artistic, and creative endeavors;

«  help students develop the ability to navigate through a rapidly changing society; and

- regularly review the curriculum, degree, and programs offered, and recommend
necessary additions and deletions to meet changing needs of the state and region.

Marshall University staff will
«  support the mission of the University in their transactions with students, staff, faculty,
administrators, and the public;
«  develop a positive, just, and equitable workplace; and
- be a quality workforce equipped with appropriate skills and knowledge.

Marshall University students will have the opportunity to

- use their knowledge, creativity, and critical thinking skills to make their communities
better places in which to live;

«  examine critically the many issues facing society and, through the process of civil
discourse, prepare themselves to become socially responsible individuals who contribute
to the betterment of society;

- appreciate and to cultivate diversity, and to value differences;

- participate in activities such as artistic and cultural programs, social and residential life
activities, and intercollegiate/intramural athletic teams; and

- undertake intensive graduate-level education in their chosen fields upon admission to
graduate school, giving them solid foundations for becoming competent professionals.

Marshall University administration will

« actively seek resources to support the mission and goals of the institution as stated in
this document;

- secure funding to support scholarship, artistic, and creative endeavors, faculty and staff
development, and state-of-the-art classrooms;

- provide leadership to facilitate the institution’s achievement of its mission and vision;

- administer the policies of the university in a fair, ethical, and equitable manner;

- communicate the vision, mission, goals, achievements, and difficulties of the institution
in a clear, effective, and forthright manner to both internal and external constituencies;
and

- actively support shared governance of the institution.

MARSHALL UNIVERSITY VISION STATEMENT

Marshall University, an exemplar of excellence in teaching and learning, will continue to
place its highest priority on providing outstanding undergraduate and graduate education,
resulting in national recognition in academics and in scholarly, artistic, and creative achievement.
Marshall’s students will graduate well prepared for the responsibilities of life within a culturally
diverse and globally interdependent society. Marshall will address the changing needs of the state
and region and will return to the community and state an outstanding value for the resources
invested in the university.
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HISTORY

July 1, 1997 was a landmark day in the history of two extremely diverse West Virginia higher
education institutions.

On that day, the West Virginia Graduate College, headquartered in South Charleston, formally
merged with Marshall University, creating the Marshall University Graduate College. The merged
institution has an enrollment of nearly 14,000, including more than 3,000 graduate students, on two
campuses and several learning centers throughout central and southern West Virginia.

The university traces its origin to 1837 when residents of Guyandotte and the nearby farming
country created Marshall Academy under the leadership of lawyer John Laidley. They named their
school, designed to provide for the basic educational needs of the area’s youngsters, in honor of
Laidley’s friend, United States Supreme Court Chief Justice John Marshall, who had died two years
earlier.

At a spot called Maple Grove, located in the area that later would become Huntington, they chose
one and one-quarter acres of land, paying $40 for the site. On March 30, 1838, the Virginia General
Assembly formally incorporated Marshall Academy and its first full term was conducted in 1838-39.

The fledgling, often troubled, school was renamed Marshall College in 1858. It was forced to close
during the Civil War, but in 1867 the West Virginia Legislature renewed its vitality by creating the
State Normal School at Marshall College to train teachers. It was not until the tenure of President
Lawrence J. Corbly, 1896-1915, that the college began its real growth.

Since then, Marshall’s expansion has been consistent and sometimes spectacular. The Teachers
College was organized in 1920 and the first college degree was awarded in 1921. Other colleges and
schools were added over the years and the West Virginia Legislature designated Marshall a university
in 1961. The School of Medicine was established in 1974 and a Community College component was
created in 1975. The University was authorized to grant its first doctoral degree—the Ph.D. in
biomedical sciences—in 1992.

More than $150 million in physical improvements and expansion have taken place in the
1990’s, and the curriculum has been changed to better prepare students for life and work in a 21st
Century global economy. What is now an “interactive” university has intensified its efforts to assist the
region’s economic development.

The Marshall University Graduate College, South Charleston Campus, was born in 1958
when West Virginia University was authorized by the Legislature to establish the Kanawha Valley
Graduate Center, which began offering courses in chemistry and chemical, mechanical and civil
engineering in 1958-59.

In July 1972, the Legislature established the college as a separate entity, the West Virginia
College of Graduate Studies (COGS). Two years later, the Board of Regents further defined its mission
by specifying geographical areas of responsibility, designating COGS to serve 16 counties of central
and southern West Virginia with graduate programs—an area containing about 39 percent of the state’s
population.

On July 1, 1989, a restructured University System of West Virginia was implemented and COGS
became the University of West Virginia College of Graduate Studies. With the advent of a new
statewide mission approved by the Board of Trustees in 1991, the name was modified in March 1992
to West Virginia Graduate College.

Now it is part of the Marshall University Graduate College, headquartered in two new buildings in
South Charleston, and serving as a key component of Marshall University.

ACCREDITATIONS

+  North Central Association of Colleges and Schools (30 North LaSalle Street, Suite 2400,
Chicago, IL 60602; toll-free 1-800-621-7440, www.ncahigherlearningcommission.org)
accredits Marshall University as an institution of higher learning.

+  Accreditation Board for Engineering Technology accredits the Engineering Technology
program.

(continued)
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Accreditation Council for Continuing Medical Education accredits the School of Medicine’s
Continuing Medical Education program.

Accreditation Council for Graduate Medical Education accredits the School of Medicine’s
Residency Programs in Internal Medicine, Pathology, Transitional Year, Surgery, Pediatrics,
Family Practice and Obstetrics/Gynecology.

AACSB International - The Association to Advance Collegiate Schools of Business
accredits the Elizabeth McDowell Lewis College of Business.

AACSB International - The Association to Advance Collegiate Schools of Business
accredits accounting degree programs of the Elizabeth McDowell Lewis College of Business
American Chemical Society certifies the Department of Chemistry.

American Psychological Association accredits Doctor of Psychology degree program.
Accrediting Council on Education in Journalism and Mass Communication (University of
Kansas School of Journalism, Stauffer-Flint Hall, Lawrence, KS 66045; telephone 913-864-
3986) accredits the W. Page Pitt School of Journalism & Mass Communications.
Commission on Accreditation of Allied Health Education Programs (35 East Wacker Drive,
Suite 1970, Chicago, IL 60610; telephone 312-553-9355) accredits the Athletic Trainer
program.

Council on Academic Accreditation of the American Speech-Language-Hearing Association
(10801 Rockville Pike, Rockville, MD; telephone 301-897-5700) accredits the Communication
Disorders graduate program.

Council on Accreditation of Allied Health Education Programs (35 East Wacker Drive,
Suite 1970, Chicago, IL 60610; telephone 312-553-9355) and the American Society of
Cytology accredit the Cytotechnology program.

Council on Social Work Education (1600 Duke Street, Alexandria VA 22314; telephone
703-683-8080) accredits the Social Work program.

Forensic Science Education Programs Accreditation Commission (FEPAC) in cooperation
with the American Academy of Forensic Sciences (AAFS) accredits the Master of Science in
Forensic Science Program.

Liaison Committee on Medical Education of the American Medical Association and the
Association of American Medical Colleges (515 North State Street, Chicago, IL. 60610;
telephone 312-464-4657) accredit the School of Medicine.

National Accrediting Agency for Clinical Laboratory Sciences (8410 West Bryn Mawr
Avenue, Suite 670; Chicago, IL; 312-714-8880) accredits the Medical Technology program and
the Medical Laboratory Technician program.

National Association of Schools of Music (11250 Roger Bacon Drive, Reston, VA 22090;
703-437-0700) accredits the Department of Music.

National Council for Accreditation of Teacher Education and the West Virginia State
Department of Education accredit the teacher education program.

National League for Nursing Accreditation Commission (3343 Peachtree Road NE, Suite
500, Atlanta, GA 30326; phone 404-975-5000; fax 404-975-5020) accredits programs for the
Associate in Science in Nursing, the Bachelor of Science in Nursing and the Master of
Science in Nursing.

National Recreation and Park Association and the American Alliance of Leisure and
Recreation accredit the Recreation and Park Resources program.

Applied Science Accreditation Commission of the Accrediting Board for Engineering and
Technology (111 Market Place, Suite 1050, Baltimore, MD 21202; telephone 410-347-7700)
accredits the Safety Technology undergraduate program.

World Safety Organization accredits undergraduate and graduate programs in Safety
Technology.

The Marshall University Story Marshall University



APPROVALS

+ American Association of University Women approves Marshall University

- American Bar Association approves the Legal Assisting program

+  Federal Immigration and Nationality Act approves Marshall University for attendance of
nonimmigrant international students

MEMBERSHIPS IN MAJOR ORGANIZATIONS

+ AACSB/The International Association for Management Education
+  American Association for Affirmative Action

+  American Association of Colleges for Teacher Education

+ American Association of Colleges of Nursing

+  American Association of Family & Consumer Sciences

« American Association of State Colleges and Universities

+ American Council on Education

+  American Dietetic Association

+  American Library Association

+ American Speech Language Hearing Association

+  Association of American Medical Colleges

«  Association of Departments of English, MLA

«  Association of Schools of Journalism and Mass Communications
+  Council of Colleges of Arts and Sciences

+  Council of Graduate Schools in the United States

+  International Council of Fine Arts Deans

- NACUBO-SACUBO

«  National Collegiate Athletic Association

«  National League for Nursing

«  Southern Council on Collegiate Education for Nursing

+  Southern Regional Education Board

+  Teacher Education Council of State Colleges & Universities

DIVISIONS

The university functions through ten divisions: the Lewis College of Business, the College of
Education and Human Services, the College of Fine Arts, the College of Liberal Arts, the College of
Science, the W. Page Pitt School of Journalism and Mass Communications, the Joan C. Edwards
School of Medicine, the College of Health Professions, the College of Information Technology and
Engineering, and the Graduate College.

MARSHALL UNIVERSITY LIBRARIES

The Marshall University Library System consists of the John Deaver Drinko Library, the
James E. Morrow Library, the Health Science Library at the Cabell-Huntington Hospital location,
the Hoback Chemistry Library in the Science Building, and the Marshall University Library on
the South Charleston campus. Together, the University Libraries’ holdings support graduate level
research needs with 400,000 books, over a million government publications and microforms, 100
online indexes and full text databases, 20,000 electronic books, and over 22,000 periodical titles.

(continued)
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The John Deaver Drinko Library, located on the western side of the Huntington campus
beside Old Main, opened in 1998 and is named for John Deaver Drinko, a Marshall graduate,
philanthropist and strong supporter of higher education. The facility melds a full range of
traditional library services with state-of-the-art computer and advanced technological education
facilities that include multimedia training and presentation rooms, workstations, distance
education and computer carrels. A variety of user services such as online Ask a Librarian
research services, an extensive information literacy program, and curriculum-specific collections
are provided to aid students and faculty with research and technology support needs.

The first floor of Drinko consists of a learning commons that provides 24-hour access to
group and individual study areas, library materials, computers, wireless, access to snacks and
assistive technology. The general collection includes books, bound periodicals, and a wide variety
of media and Internet accessible electronic materials. The Writing Center, a free tutoring service
for all Marshall University students, is located on the second floor. It is staffed by graduate and
upper-level undergraduate students who are trained to help at all stages of the writing process
and in any discipline. Effective summer 2010 Drinko will also include the Music Library collection
formerly housed in Smith Music Hall.

The James E. Morrow Library, located on Third Avenue on the north side of the Hunting-
ton campus, first opened to the public in 1930. In 1967 an addition was added to the original
structure which doubled its size to over 100,000 square feet. Recently, many areas of the interior
of the building have been remodeled. Morrow Library houses three significant collections for the
University: Government Documents and Morrow Stacks on the 1st floor and Special Collections
on the 2nd floor. In addition, the University’s Testing Center is located on the Ground floor.

The Health Science Library is located in the Robert C. Byrd Center for Rural Health next to
the Cabell-Huntington Hospital, on Hal Greer Boulevard. The library’s primary mission is serving
the informational needs of the students, faculty, and staff at Marshall University and the Cabell-
Huntington Hospital. The library also plays an important role in providing information services to
hospitals and healthcare professionals in the Huntington and the Tri-State area.

The Hoback Chemistry Library, is located in the Science building on the Huntington
campus. Due to the specialization of the materials in this library, the facility is only open by
appointment and accessible to users during regular business hours. Contact the Chemistry Main
Office for assistance: 304,/696-2430.

The Graduate College Library on the South Charleston campus is located in the Robert C.
Byrd Aca demic and Technology Center. Distance students are eligible for library services that are
unique to their needs. For details, go to the Graduate College library’s home page
(www.marshall.edu/library/mugc) Items held in the libraries on the Huntington campus can be
retrieved through a daily courier service and by the electronic transmission of journal articles
between the sites.

INFORMATION TECHNOLOGY

The Marshall University Information Technology Office is located in the third floor adminis-
trative suite of the Drinko Library. Information Technology is committed to improve the
efficiency and effectiveness of every aspect of technology throughout Marshall University by
promoting and supporting Information Technology applications as a means of enhancing
teaching/learning and administrative operations. The IT Office integrates instructional technol-
ogy, web delivery methods, distance education, library and computing resources for all Marshall
University campuses and leads the development of an integrated information technology environ-
ment. By actively aiding and enhancing the academic and support activities of the University, IT
delivers support and services that help faculty, staff, and students achieve Marshall University
technology goals.
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COMPUTING SERVICES

The Marshall University Computing Services (UCS) administrative offices are located on the
fourth floor of the Drinko Library on the Huntington Campus and the second floor of the
Administration Building in South Charleston. The mission of Computing Services is to “provide
and facilitate quality computing, networking, and information services for the students, faculty,
and staff of Marshall University in support of instruction, research, administration, and economic
development, and community service needs.”

Online Support

The UCS Web site is where students and staff can find the most up-to-date information and
exists to provide information, facilitate communications with our customers, and provide a secure
source for downloading software such as the free anti-virus software which the University licenses
for all users, and other software. Go there and get yours now at www.marshall.edu/ucs.

MUnet

MUnet is a fiber optic 10 GigE and 1 GigE backbone connecting all campus buildings. The
copper infrastructure provides 10/100/1000M connectivity for a converged TCP/IP voice, video
and data network. MUnet is linked to the Internet via redundant high-speed digital MPLS service
and a high speed link to Internet 2. MUnet can also be accessed from off campus using virtual
private networking (VPN) software and hardware. Wireless 802.11a/b/g/n connectivity is
available throughout campus. Further documentation is available at www.marshall.edu/ucs.

Servers and Systems

Central timeshare and server facilities include more than 250 servers and systems, running
Microsoft Windows Server and Red Hat Enterprise Linux. These systems provide timeshare, file,
print, database, email, Library, and web based services to the MUnet community. A wide variety of
software products are available to MUnet users including administrative software based on
Sungard Higher Education’s BANNER products, office automation products (word processors,
spreadsheets, electronic mail, document production, electronic filing, calendar/ time management,
and other groupware functions), computer instruction, programming languages, query/data base
packages, electronic reference databases, presentation products, and courseware delivery, and
electronic publishing packages.

INFORMATION RESOURCES AND CUSTOMER SERVICE
Computing Facilities

Information Technology manages a number of computing facilities that provide access to
MUnet-connected workstations for the campus community. Information Technology managed
public computers, including those in the Drinko 24-Hour Study Center, will always have the latest
versions of software available. University Computing Facilities are currently available in Corbly
Hall, Harris Hall, Smith Hall, the Drinko Library and Information Technology Center in Hunting-
ton; and in the administration and academic buildings in South Charleston. All University
Computing Facilities provide printing and scanning facilities. Other specialized facilities are
available at selected sites.

Computer Accounts
As a Marshall student you are automatically entitled to a computer account on MUnet at no
extra cost. Students attending Orientation are provided their MUnet account usernames and
passwords. Students may also receive their MUnet usernames and passwords by following these
steps:
Take your Marshall University ID to the Drinko 24-Hour Study Center or the Drinko
Library Circulation desk (both are located in the Drinko Library and Information
Technology Center), or the South Charleston Information Technology office.

(continued)
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Tell one of the assistants that you would like your Computer Account.

The assistant will print an account sheet that contains details about your MUnet
Account, which will consist of your last name followed by a number [e.g., Smith12,
Jones1, or Henderson1 (the first account assigned to a student with the last name of
Henderson)]. The pre-assigned user-id and password contained on the account sheet will
give you access to everything you need to make full use of the campus network and the
Internet.

Information Technology Technical Assistance Line (“Help Desk”)

Information Technology provides a Help Desk for MUnet account holders, which is available
by calling one of the numbers below:

+ 304-696-3200 in the Huntington calling area

« 304-746-1969 in the Charleston calling area

. 877-689-8638 toll-free outside the Huntington/Charleston calling areas

MUnet account holders can also request assistance by stopping by the Drinko Circulation and
Service Desk located on the first floor of the Drinko Library Information Center or via e-mail by
sending the request to helpdesk@marshall.edu. The Help Desk hours of operation are typically
from 8 a.m. until 9 p.m. Monday through Friday, and extended to 1a.m. when qualified student
work-study personnel are available, with a technician usually available on weekends on an “oncall”
basis.

The most current information on operating hours can always be found at www.marshall.edu/
ucs/cs/helpdesk/default.asp.

MUONLINE

Marshall University’s electronic course delivery software and program are referred to as
MUOnline to aid in consistency and branding when referring to Blackboard Learning System -
Vista Enterprise 8, the software that powers the online course system and its peripheral pro-
grams. Housing approximately 600 online courses, with up to 200 sections per term, and serving
over 16,000 students annually, this program grows steadily each year to meet student needs by
providing quality, affordable, and convenient online courses.

STUDENT AFFAIRS

The student as a planner, participant, leader, and presenter is best exemplified in the area called
Student Affairs. Staff strives to create environments for students where they can practice leadership
skills and responsible citizenship, clarify their values, and generally become full participants in the
learning process. The division is divided into two components: Student Development and Student
Activities.

Staff provides advising, leadership development, support services in a variety of settings including
but not limited to student social-cultural events, student governance, fraternities and sororities, legal
aid, judicial affairs, and off-campus and commuting students.

Student Development

The Student Development Center is best described as the educational support service area of the
Division of Student Affairs. Its major goal is to enhance and support a student’s personal and academic
development. This assistance is accomplished through developmental, remedial, and preventive
programs, activities, services which include, but are not limited to, counseling and career services;
women student programs; health education; returning students and disability services.
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Education Records: Rights of Parents and Students

The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with

respect to their education records. They are:

1.

The right to inspect and review the student’s education records within forty five days of the day
the University receives a request for access.

Students should submit to the registrar, dean, head of the academic department, or other
appropriate official, written requests that identify the record(s) they wish to inspect. The
University official will make arrangements for access and notify the student of the time and place
where the records may be inspected. If the records are not maintained by the University official to
whom the request was submitted, that official shall advise the student of the correct official to
whom the request should be addressed.

The right to request the amendment of the student’s education records that the student believes
are inaccurate or misleading.

Students may ask the University to amend a record that they believe is inaccurate or misleading.
They should write the University official responsible for the record, clearly identify the part of the
record they want changed, and specify why it is inaccurate or misleading.

If the University decides not to amend the record as requested by the student, the University will
notify the student of the decision and advise the student of his or her right to a hearing regarding
the request for amendment. Additional information regarding the hearing procedures will be
provided to the student when notified of the right to a hearing.

The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent.

One exception that permits disclosure without consent is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the University in an
administrative, supervisory, academic or research, or support staff position (including law
enforcement unit personnel and health staff); a person serving on the Board of Trustees; or a
student serving on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.

Upon request, the University discloses education records without consent to officials of another
school in which a student seeks or intends to enroll.

The right to file a complaint with the U.S. Department of Education concerning alleged failures
by Marshall University to comply with the requirements of FERPA. The name and address of the
office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, SW
Washington, DC 20202-4605

Liability

Marshall University, as a state agency, cannot assume responsibility for loss of or damage to the

personal property of students. Furthermore, the University cannot assume responsibility for personal
injury to students.
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Affirmative Action Policy Statement

It is the policy of Marshall University to provide equal opportunities to all prospective and current
members of the student body, faculty, and staff on the basis of individual qualifications and merit
without regard to race, color, sex, religion, age, disability, national origin, or sexual orientation.

This nondiscrimination policy also applies to all programs and activities covered under Title IX,
which prohibits sex discrimination in higher education. Marshall University strives to provide
educational opportunities for minorities and women in the graduate student body which reflect the
interest, individual merit and availability of such individuals. The University ensures equality of
opportunity and treatment in all areas related to student admissions, instructions, employment,
placement accommodations, financial assistance programs and other services.

Marshall University also neither affiliates with nor grants recognition to any individual, group, or
organization having policies that discriminate on the basis of race, sex, religion, age, sexual orientation,
disability, or national origin. Information on the implementation of the policy and/or the Title IX
Amendment should be addressed to: Director of Equity Programs, Old Main, Marshall University,
Huntington, West Virginia 25755, (304) 696-2592.

Judicial Affairs

The faculty and administration recognize the rights and responsibilities of students. These include
the privilege and obligation of maintaining high standards of social and personal conduct. While
encouraging students to develop independence, the University embraces the concept that liberty and
license are not synonymous, and it therefore accepts the obligation to maintain standards which will
provide for the welfare of the individual and the campus community at large.

For Marshall University to function effectively as an educational institution, students must assume
full responsibility for their actions and behavior. Students are expected to respect the rights of others,
to respect public and private property, and to obey constituted authority. A student’s registration
constitutes acceptance of these responsibilities and standards; thus registration serves as an agreement
between the student and the University. Failure to adhere to the policies and conduct regulations of
the University places the student in violation of the Marshall University Code of Conduct (as published
in the Student Handbook) and may, therefore, subject the student to disciplinary action such as
disciplinary warning, a period and degree of probation, suspension, or expulsion. All registered
students are subject to the Code at all times while on or about university-owned property, or at
university sponsored events.

Students are expected to be thoroughly familiar with the rights, regulations, and policies outlined
by the Board of Trustees and all University rules and regulations as expressed in this catalog and in
The Student Handbook. Copies of The Student Handbook are available in the office of the Dean of
Student Affairs.

Student Health Service

Student Health Service (SHS) is provided by University Physicians and Surgeons Inc., an affiliate
of the University’s Joan C. Edwards School of Medicine. The clinic is located at the Joan C. Edwards
School of Medicine’s facility and sees students from 8:00 to 11:00 a.m. and 1:00 to 4:00 p.m.
Monday through Friday. The clinic is closed on Saturday, Sunday, and holidays. Students seeking after-
hours medical care will be financially responsible for the cost at the location of their choosing.

Student Health Service will be provided on days that classes are in session to students who
present valid ID cards.

Students with Disabilities

A student with a disability may be eligible to receive academic accommodations. It is
incumbent upon the student to follow the policy detailed on the university Web site:
www.marshall.edu/disabled and to request any academic accommodations through the Office of
Disability Services at the beginning of each semester. Students must follow this procedure to
ensure they will receive appropriate and reasonable academic accommodations.
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Counseling and Psychological Services

The Marshall University Counseling Center is located on the first floor of Prichard Hall and
provides free confidential mental health counseling and crisis intervention for students. Students
may call 696-3111 to schedule an appointment with one of the full time counselors.

Speech and Hearing Center

The Department of Communication Disorders operates the center which provides assistance to
any Marshall students or members of their immediate family who want help with speech and hearing
problems.

The Department of Communication Disorders also provides special training for students
requesting assistance with dialect change or foreign dialect. People who have foreign dialect or who
have non-standard speech patterns not considered to be clinically significant but which they wish to
change may be scheduled in the clinic.

The center is located in Smith Hall 143 in Huntington; telephone 696-3640 for fees and other
information.

Higher Education for Learning Problems (H.E.L.P.)

H.E.L.P. is an individualized tutorial program for undergraduate students who have learning
disabilities and/or Attention Deficit Disorder. Assistance is also available for all graduate students and
medical students who have been diagnosed by a qualified professional person as having one or both of
the above handicapping conditions. Assistance with coursework, study skills, note-taking skills, and
appropriate accommodations in testing are available. Graduate assistants and master’s-level tutors
conduct tutorial sessions. Remediation in reading, spelling, written language, and math is available
from LD specialists. Application to H.E.L.P. must be made separately from application to the university
and should be completed 6 months in advance. For information, including fees, call the H.E.L.P.
program at (304) 696-6252.

Graduate Student Council

The Graduate Student Council is an organization open to all graduate students. Meetings are
designed to discuss problems common to graduate students and propose their administrative solutions.
Probably the most attractive aspect of the GSC is its ability to initiate administrative changes favorable
to graduate students. GSC appoints representatives to a number of Faculty Senate standing commit-
tees and to the Graduate Council. A second and related goal of the GSC is to provide an environment
in which contact with graduate students in other disciplines is expanded. Above all, the GSC is
concerned with enriching the academic and personal lives of its members. The council can be reached
through the Graduate College office in Huntington.

Career Services Center

The Career Services Center, located on the corner of 17t Street and 5™ Avenue, assists
students in all phases of career development and job placement. Whether you are an entering
freshman trying to choose a major, a graduating senior seeking an entry-level job, or a graduate
seeking a career change, the center’s staff of trained career professionals can help prepare you to
succeed in today’s dynamic workplace. We recommend that all graduate students schedule an
appoint with a career advisor to help with resume reviews, job search plans and networking tips.

The services include:

Career Coaching and Testing - The center offers career planning assistance and career assess-
ments. This service is especially helpful to students who are undecided or in doubt about their major.

Part-Time and Summer Jobs - The center operates a comprehensive student jobs program
to help students who need work while in school in order to help pay college expenses or desire
“hands-on” experience.

(continued)
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Credential File Service - Establish a credential file (reference letters, resumes, transcripts,
etc.) with the center. The credential file is used to provide information to employers seeking job
candidates. This service is free of charge and is required for education majors.

Internships - The center works in conjunction with colleges to assist their students in
obtaining internships. All students are strongly encouraged to secure these opportunities for
capstone experiences and career development.

Resume Development - Experienced staff will assist in preparing effective and professional
resumes. The center provides resume preparation and printing at no charge.

Interview Skills - Mock interviews, videos, seminars, and individual interview assistance
help students gain confidence and success for employment interviews.

Career and Job Fairs - The center sponsors job fairs each year. Contact the Career Services
center for specific dates and times.

On- Campus Recruiting - The center hosts visiting employers interested in hiring Marshall
University graduates. Local, regional, national, and global companies visit campus each year to
conduct employment interviews, information sessions, and other activities to enhance recruitment
of our students.

Web site (www.marshall.edu/career-services) - Provides information concerning all career
related services available to students, including job listings, job bank lists, online registration,
recruiting calendar, job fairs, and much more.

Marshall JobTrax - Your career management system. This online tool, accessed from our
Web site or MyMU, will not only connect you to employers and job opportunities, but also provide
a way to keep all your documents in an electronic file that you will need when applying for your
career positions. As a career management tool, it also houses a resume-writing software program.
You will find extended job search functions to search many opportunities outside of our local
area. You will be able to stay connected throughout your career with Marshall JobTrax as long as
you update your information every 90 days.

Visit our Web site at www.marshall.edu/career-services for more information and call the
Career Services Center at 304-696-2370 for your connection to career opportunities.

MULTICULTURAL AFFAIRS

Marshall University established the Division of Multicultural Affairs in 1989. By weaving it
into the mission of the institution, Marshall University affirmed its commitment to an environ-
ment of teaching and learning which recognizes and welcomes diversity of race, color, sex, sexual
orientation, age, religion, national origin, marital status, political and ethnic backgrounds.
Consistent with its awareness of different people, backgrounds and cultures, the Division of
Multicultural Affairs is committed to developing the potential of all students by creating and
maintaining an environment that promotes and fosters a multicultural, international, global
community. Multicultural Affairs is organized to provide underrepresented populations with
programs that enhance knowledge, skills and awareness to function in a complex global society.

The Division of Multicultural Affairs Strives ta..

« Create and maintain an environment that promotes cross-cultural understanding.

- Ameliorate and eliminate barriers to students, faculty, and staff interactions across racial, ethnic
and cultural boundaries.

Increase the number of underrepresented groups as undergraduate, professional and graduate
students from the four (4) federally recognized minority groups (African American, Native
American, Hispanics and Asian Americans).

Recruit and retain underrepresented racial minorities and diverse populations as members of the
faculty, staff, administration and student populations.

» Promote a multicultural presence throughout the university to include but not limited to:
university governance, college & department committees, and administration
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« Improve the campus climate to foster nurturing, acceptance, and respect of diverse individuals.

+ Support and maintain programs which present a variety of cross-cultural opportunities for all
constituents of Marshall University.

Marshall University Multicultural Affairs

Marshall University Multicultural Affairs comprises the Office of the Vice President for
Multicultural Affairs and the Center for African American Students’ Programs. Each department
is further broken down into individual units responsible for a host of programs and initiatives that
contribute to Marshall University Multicultural Affairs’ primary objectives.

Programs and Initiatives
Dr. Martin Luther King, Jr. Annual Recognition

The Annual Dr. Martin Luther King, Jr. Celebration was first established in 1994 as an
opportunity for Marshall University and the Tri-State community to reaffirm Dr. King’s dream of
an America where principles of social justice and racial equality reign supreme over the archaic
attitudes of intolerance and hate. The celebration recognizes the life and legacy of the late civil
rights leader and social justice advocate.

Social Justice

Social Justice permeates all aspects of the university and is a key component to its function.
Toward that end, Multicultural /Social Justice projects, for example, provide opportunities for
faculty, staff, and student organizations to develop Marshall University as a multicultural campus
in the quest for social justice. Since 1990, Marshall University Multicultural Affairs has funded
projects in research, curriculum development, seminars, workshops, conferences and visiting
professorships. The common theme of these projects is the promotion of intercultural understand-
ing, pluralism and diversity awareness throughout the Marshall community.

Scholarships

Marshall University Multicultural Affairs is responsible for scholarships designed to provide
students from traditionally underrepresented racial and ethnic groups with an opportunity to gain
an education at Marshall. The scholarships cover students in a range of academic disciplines
across campus, and many provide tuition and/or stipends for awardees.

The Health Sciences and Technology Academy (HSTA)

The Health Sciences and Technology Academy (HSTA) was launched in Cabell and Lincoln
counties in 2003 with the collaboration of Marshall University Multicultural Affairs and College of
Science. HSTA is intended to increase student’s competitiveness in science and mathematics while
promoting multicultural sensitivity, study skills, communication skills, technological literacy and
community leadership. In addition to financial support, HSTA stimulates interest in postsecondary
health science degrees. Operating solely in West Virginia, HSTA provides minority and lower-socio
economic students grades 8-12 enrichment programs with the focused attention of the HSTA local
community governing board staff, volunteers, teachers and field experts.

Multicultural Leadership Ambassadors

The Multicultural Leadership Ambassadors are a group of select, trained peer educators
comfortable with their own diversity. The selected Multicultural Leadership Ambassadors serve as
the “official student voice” for the Division of Multicultural Affairs.

The Ambassadors promote diversity throughout campus through presentations designed to
educate the audience and heighten awareness on issues of inclusion. The Ambassadors comprise
diverse students representing a broad range of cultures.

Multicultural Faculty in Residence Program

The Multicultural Faculty in Residence program is designed to attract individuals at the
Dissertation stage or newly minted terminal degree holders to teach two courses in his or her
academic discipline. The selected Multicultural Faculty in Residence will reside on campus during
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the academic year. Room and Board will be provided as a part of the compensation package. A
senior level faculty member will be assigned to the Faculty member in Residence to encourage
integration in the Marshall University community, provide research assistance, guidance and
information on publishing.

For additional information contact:
Dr. Shari Clarke
Vice President for Multicultural Affairs
304-696-4676
clarkes@marshall.edu
www.marshall.edu/mcip

Center for African American Students’ Programs

The Center for African American Students’ Programs (CAASP), a component of Marshall
University Multicultural Affairs, is designed to provide support, interventions, and enrichment
programming for the purpose of enhancing academic and personal growth for African American
students. The CAASP believes that it is essential to offer individualized, as well as collective
relationships with African American students to assure a comprehensive means of addressing
critical issues relevant to success as a university student. The CAASP also believes that commit-
ment to excellence, proper nurturance and individualized attention concerning each unique
student’s most critical academic and personal issues are essential to a well rounded and successful
education.

The CAASP is centrally located on campus and offers an environment conducive for social
milieu as well as confidential exchanges and personal coaching services. Here each student can
receive assistance for problem solving, crisis management, information and referral, university and
community linking services, advocacy, academic planning, employment guidance, and general
student support. The CAASP also provides direction for student leadership and organizational
membership, as well as oversight for Black United Students (BUS) organization. BUS provides
students with an opportunity to establish leadership skills as well as planning and involvement in
offering many programs and social experiences for students throughout the year. All interested
African American students are encouraged to participate in BUS membership and/or attend
sponsored activities.

To meet the intellectual and social needs of students, the CAASP offers a variety of events
and programming each year. The past year’s events have included the following, and similar
offerings will be provided each successive year:

« Welcome Back Block Party sponsored by BUS

+  Harambee

+ Homecoming Game with BUS

«  Outstanding Black High School Student Weekend

«  Society of Black Scholars Fall Reception

« Annual Soul Food Feast

« Annual Marshall University Diversity Breakfast

« Annual Women of Color Day Celebration

«  Art, history and urban culture trip to New York City

+ Donning of Kente Celebration of Achievement

- BUS Basketball Shootout

- BUS End of the Year Barbeque and Celebration

+  Student Lecture Series

BOOKSTORES

Textbooks for Marshall University graduate courses are available from the Marshall University
Bookstore in Huntington and the Marshall University Graduate College Bookstore in South Charles-
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ton. Students should contact the store at the campus location where they are enrolled, or in the case of
off-campus locations, they may order books by mail, phone, or online at http.//marshall.bkstr.com.

The Marshall University Bookstore in Huntington (telephone 304-696-3622 or toll free at 1-800-
547-1262) is located at Fifth Avenue and John Marshall Drive on the Huntington campus. The store is
open from 8:00 a.m. to 6:30 p.m. Monday-Thursday, 8:00 a.m. to 5:00 p.m. on Friday, and 10:00 a.m.-
5:00 p.m. on Saturday. Summer hours are 8:00 a.m.-5:00 p.m. Monday-Friday.

The Marshall University Graduate College Bookstore in South Charleston is located on the first
floor of the Administration Building. Hours are 10:00 a.m.-6:00 p.m. Monday-Thursday and 9:00 a.m.-
5:00 p.m. Friday.

Textbooks also may be ordered by mail or phone, with the addition of a shipping and handling
charge. To order by mail, fill out the requested information on the book order form and return with
the cost of the book and the required shipping and handling charge. To order by phone, call and use a
credit card.

Both bookstores accept checks, MasterCard, VISA, Discover, and American Express. Point Card is
accepted at the Huntington store. Third-party direct billing is accepted with a purchase order or
written authorization from the funding agency.

Textbooks may be returned for refund or credit within 2-7 days of the date of purchase. Students
should ask for a copy of the returns policy at the time of purchase. Used books are purchased at any
time.

The Graduate College has established a textbook policy with the objective of minimizing textbook
costs to students. This will be accomplished by repurchasing and reselling used textbooks, and using
certain basic textbooks for a reasonable number of years, ordinarily not less than two years.

UNIVERSITY RESIDENCE HALLS

The Department of Residence Services provides living space for approximately 2,000 students on
the Huntington campus. Individual halls will accommodate from 100 to 500 residents in single and
double rooms. All halls are located within easy walking distance of academic buildings. Each hall is
managed by the Director of Residence Services’ staff in order to provide the students with the best
possible living and learning conditions.

Housing for full time single graduate students, married students and students with families is
also provided in 43 furnished apartment-style dwellings owned and operated by the University.
Family student housing is located approximately four miles from the Huntington campus.

For additional information concerning on-campus housing, please contact the Department of
Residence Services at (304) 696-6765 or by e-mail at residence-services@marshall.edu.

WEATHER-RELATED AND/OR

EMERGENCY CLOSINGS AND DELAYS
(from Board of Governors Policy No. GA-9, effective March 8, 2006)

Huntington Campus

Generally it is Marshall University’s policy to maintain its normal schedule, even when conditions
are inclement. However, that is not always possible.

In those instances when it is necessary to alter the schedule in response to weather conditions,
every effort will be made to notify all those affected—students, faculty, staff and the general public—as
expeditiously and as comprehensively as possible in the following ways:

«  Television stations in Huntington and Charleston will be notified.

+  Radio stations in Huntington and Charleston will be asked to announce the delay or closing.

+  Time permitting, newspapers in Huntington and Charleston will be notified. Often,

however, decisions must be made after deadlines of newspapers.

«  The Office of University Communications will communicate the specific details of the

delay or closing to the Office of Public Safety at 696-HELP.
(continued)
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«  The Office of University Communications will place the delay or closing message on the
Huntington campus AUDIX system (696-6245) as well as the university response number
(696-3170).

NOTE: This section applies only to the Huntington campus and all releases should make it clear
that it relates only to the Huntington campus. The Marshall University Graduate College (South
Charleston campus) weather-related policy will be managed by the Vice President for Regional
Operations, and all releases from that office should make clear that it applies only to the South
Charleston campus. The South Charleston phone number is 746-2500. See below for information on
MUGC (South Charleston) procedures.

Definitions

University Closed: All classes suspended and offices closed.

Classes Cancelled: All classes suspended; offices open.

Delay Code A: Means a delay in the opening of classes BUT no delay in the opening of offices.
Delays will usually be in the range of one to two hours. Employees are expected to report to work at
their normal starting times unless they feel that travel is unsafe. If an employee feels that he/she
cannot travel safely to work, they may charge accrued annual leave for the portion of the workday from
8:00 a.m. (or their normal start time) until their arrival at work.

Delay Code B: Means a delay in the opening of classes AND a delay in the opening of offices.
Delays will usually be in the range of one to two hours. Employees do not have to report to their
offices until the stated delay time. If they believe they cannot travel to work safely by the stated delay
time, they may charge accrued annual leave for the work hours from the stated delay time until they
can next report to work.

Class operation under delays: Under both categories of delay, students should go to the class that
would begin at the stated delay time or the class that would have convened within 30 minutes of the
stated delay time. A two-hour delay means that classes that begin at 10:00 a.m. begin on time. Classes
that begin at 9:30 a.m. meet at 10:00 a.m. and continue for the remaining period of that class.

Exceptions with regard to employees: Certain critical and emergency employees may be required
to report to work on time or earlier than normally scheduled despite the particular delay code
published.

Clarification

Information about closing, cancellations, or delays will ordinarily be disseminated to area radio
and television stations. These outlets may, however, publish the University’s notification incorrectly.
Therefore, the authoritatively correct statement of the University’s condition (Huntington) is stipulated
to be the message on the AUDIX system (696-6245) or the message available at the University response
number (696-3170).

Faculty

Once operations are resumed, deans, and departmental chairs must take steps to ensure that
faculty meet their scheduled classes or substitutes secured so that class schedules are met.

Decision Making

Decisions on closings and/or delays will be made jointly by the Senior Vice President for
Academic Affairs and the Senior Vice President for Finance and Administration following the consulta-
tion with other appropriate officials, including the President. Should only one of those two vice
presidents be available, that person will make the decision.

Every effort will be made to reach decisions to allow time for adequate notification to the news
media, and in turn those affected.

22 The Marshall University Story Marshall University



Marshall University Graduate College (South Charleston campus)
and Other Education Centers:

General Policy

Because weather conditions can vary substantially, it is possible that classes will be delayed or
cancelled at some locations and not at others. The Vice President for Regional Operations, in
consultation with staff at other learning centers, will decide on class cancellations.

Marshall University Graduate College - South Charleston Campus

Since MUGC classes do not generally meet until late afternoon, an effort will be made to decide
about classes by noon. Notification of delays or cancellations at the South Charleston Campus will be
announced by (a) local media, (b) MUGC telephone system, and (c) University web site. Any delay will
be placed on the MUGC automated switchboard. Students may check the status of their classes by
calling the MUGC telephone system (746-2500) or checking the Graduate College Web site.

Point Pleasant, Beckley, Teays Valley and Other Educational Centers

Procedures for delayed openings and class cancellations are similar to those for the MUGC.
At Point Pleasant, Beckley, and Teays Valley local media will provide information regarding
cancellations. In addition, each site has a weather hot line: (a) Point Pleasant, 674-7239; (b)
Beckley, 252-0719; (c) Teays Valley, 757-7223.

Remote Locations and Other Education Centers

Because the Marshall University Graduate College may have several classes meeting on an
irregular schedule in a geographically dispersed area throughout the semester, decisions about whether
to meet during inclement weather will be made by the instructor. Those decisions will be transmitted
to students by e-mail or other methods as agreed by students and the instructor.

Definitions
MUGC Closed: All classes cancelled and offices closed.
MUGC Classes Cancelled: All classes cancelled. Details provided by site.

MUGC Delay: A delay in the beginning of non-class activities; e.g., a two-hour delay would
mean the normal work day would begin at 10:00 a.m. rather than 8:00 a.m.

SCHOOL OF EXTENDED EDUCATION

The School of Extended Education (SEE) serves primarily adult students and those students who
are located at distances from the main campus. The school has evening office hours, and sponsors
courses via telecommunications, non-credit computer and professional continuing education programs,
weekend and accelerated classes and programs, dual credit high school programs, programs for
military personnel, and off-campus instructional centers throughout the region.

SEE works with University academic departments to ensure the delivery of courses in time
periods and at locations that increase student access to higher education.

Telecourses via public television (HEITV), satellite (Satellite Network of West Virginia), two-way
interactive television, and the World Wide Web provide a variety of offerings with some full degree
programs now available through distance education. For more information, contact the Satellite
Network of West Virginia at (304) 696-3150 or SEE’s office at (304) 696-6419.

In addition to its main office in Huntington, SEE operates several off-campus centers established
to provide university services throughout southern West Virginia. For information on programs and
services, contact the SEE office nearest you. The SEE World Wide Web site is located at
www.marshall.edu/see.

(continued)
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Main Office, Huntington:
School of Extended Education
Marshall University

Laidley Hall

One John Marshall Drive
Huntington, WV 25755

Tel.: (304) 696-4723

Toll-free 800-906-GRAD (4723)
FAX: (304) 696-6419

E-mail: see@marshall.edu

Regents B.A. Degree Program
Marshall University

One John Marshall Drive
Prichard Hall 218
Huntington, WV 25755-2050
Tel: (304) 696-6400

FAX: (304) 696-6419

E-mail: rba@marshall.edu

Mid-Ohio Valley Center
Marshall University

1 John Marshall Way

Point Pleasant, WV 25550
Phone: (304) 674-7200
Fax: (304) 674-7222
E-mail: movc@marshall.edu

BECKLEY CENTER

Southern Mountain Center
Marshall University

P.O. Box 2900

Mount Gay, WV 25637

Tel: (304) 792-7098, x-303
FAX: (304) 792-7028

Teays Valley Regional Center
Marshall University

Carriage Pointe, Suite 101
Hurricane, WV 25526

Tel: (304) 757-7223

FAX: (304) 757-7292

E-mail: prisk@marshall.edu

Marshall University also operates a center in the Beckley area that is part of the Erma Byrd
Higher Education Center in Beaver. It serves primarily graduate students in Beckley, Bluefield,

and other nearby areas.

Marshall University Beckley Regional Center
¢/0 Erma Byrd Higher Education Center

300 University Dr.
Beaver, WV 25813
(304) 256-0266

CENTER FOR ENVIRONMENTAL, GEOTECHNICAL,
AND APPLIED SCIENCES

The Center for Environmental, Geotechnical, and Applied Sciences (CEGAS) was established
in May 1993 through the cooperative efforts of the presidents of Marshall University and West
Virginia Graduate College (effective July 1, 1997, the West Virginia Graduate College became
Marshall University Graduate College - MUGC). On July 1, 1998, CEGAS became an affiliated
organization of the College of Information Technology and Engineering (CITE). The goal of the
center is to forge close working relationships among the business community, higher education
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institutions, and government agencies in technology related endeavors. CEGAS has been involved
since its inception with educational offerings, research, service, and long-term planning for
regional development.

The center has secured more than $10 million in external contracts and grants for research,
development, and service projects in multiple fields of study, including Environmental Manage-
ment, Engineering, Information Technology, Geographic Information Systems, Safety and Health
Technology Innovation, Specialized Training, and business assistance through its Environmental
Management Incubator.

WYV Senate Bill 603 was passed in spring 2005, authorizing the development of regional
brownfield assistance centers at Marshall University and West Virginia University. Under CEGAS,
the Southern West Virginia Brownfields Assistance Center assists eligible entities in 22 West
Virginia counties to convert derelict land into useful and productive property through economic
development, workforce development, and site revitalization.

For more information, please visit our Web site at www.marshall.edu/cegas or contact
CEGAS at (304) 696-5453 or cegas@marshall.edu.
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The Graduate College

In October, 1938, the West Virginia Board of Education authorized Marshall University to
conduct graduate instruction leading to the Master of Arts and the Master of Science degrees.
Graduate work was first offered during the summer session of 1939, and the first master’s degrees
were conferred at the commencement of 1940. The Graduate School was organized in 1948. The first
Ph.D. degree was conferred in 1992.

On July 1, 1997 Marshall University and the West Virginia Graduate College merged, producing
the Marshall University Graduate College.

Mission of the Graduate College

The graduate mission of Marshall University is to provide quality educational opportunities at
times and places convenient to students, employing alternative delivery systems and rich learning
resources. The institution promotes excellence in instruction, research and public service in the
interest of enhancing the intellectual, professional, and personal growth of students, faculty, and
staff. Throughout the state Marshall University offers masters’ degrees, post-masters’ programs,
doctoral degrees and professional development options according to needs and with a minimum
of duplication.

In support of its graduate mission, Marshall University values

«  excellence in teaching and advising;

«  support services for students;

- the expansion of knowledge through research and inquiry;

- an interactive and collaborative relationship with the community;

«  open access to quality educational opportunities;

« lifelong learning;

»  cultural diversity;

«  the continuous review of our programs and administrative processes;
- innovation and efficiency in the use of resources; and

- personal and institutional accountability.

To fulfill its graduate mission, Marshall University supports the commitment of institutional
resources to ensure

» quality in existing graduate programs;

« adequate library resources for meeting accreditation requirements, electronic library
needs and program initiatives;

«  access to graduate programs within the state, region and nation;

- promotion of technological delivery of courses and programs;

«  development of new graduate programs at the master’s, post-master’s, and doctoral
levels according to need;
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«  recruitment and retention of a strong and diverse graduate faculty;
«  recruitment and retention of a strong and diverse graduate student population; and
- development of student life initiatives appropriate for graduate students.

ADVANCED DEGREES

The Graduate College awards the Master of Arts, the Master of Science, the Master of Arts in
Teaching, the Master of Arts in Journalism, the Master of Business Administration, the Master of
Science in Engineering, the Master of Science in Nursing, the Education Specialist, the Doctor of
Education, the Doctor of Psychology, and the Doctor of Philosophy degrees. A graduate degree may be
earned in the following graduate majors. Please see the department listings for areas of emphasis
within these majors. In addition, a listing of graduate certificate programs may be found on pages 29-
30.

Adult and Technical Education M.S. Journalism MAJ.
Art MA. Latin M.A.
Biological Sciences M.A., M.S. Leadership Studies MA.
Biomedical Sciences M.S., Ph.D. Management Practice, Nurse Anesthesia ~ D.M.P.N.A.
Business Administration M.B.A. Mathematics MA.
Chemistry M.S. Music MA.
Communication Disorders M.S. Nursing M.S.N.
Communication Studies M.A. Physical Science M.S.
Counseling M.A. Political Science MA.
Criminal Justice M.S. Psychology M.A., Psy.D.
Dietetics M.S. Reading Education MA.
Education Ed.S., Ed.D. Safety M.S.
Education, Early Childhood MA. School Psychology Ed.S.
Education, Elementary M.A. Sociology MA.
Education, Secondary M.A. Spanish M.A.
Engineering M. S. E. Special Education MA.
English M.A. Sport Administration M.S.
Environmental Science M.S. Teaching MA.T.
Exercise Science M.S. Technology Management M.S.
Family and Consumer Sciences M.A.

Forensic Science M.S.

Geography . X MA, M.S. *The Master of Forestry (M.F.) and the Master of
H_ealth Care Administration MS. Environmental Management (M.E.M.) are offered in
History MA. cooperation with Duke University. The Doctor of
Human Resource Management MS. Medicine Degree (M.D.) is offered by the Marshall
Humanities MA University School of Medicine.

Information Systems M.S.

Master’s Degrees

Marshall University, as can be seen from the list above, offers a wide array of master’s
degrees. The master’s may serve one or more of the following purposes: to provide greater
specialization within one’s area of interest; to facilitate licensure in certain fields; to provide
access to Education Specialist or doctoral degrees; to support professional advancement, and to
promote intellectual growth and personal fulfillment.

Doctoral Degrees

Since 1992 Marshall University has offered the Ph.D. in Biomedical Sciences (see pages 83-
87). The doctorate in clinical psychology (the Psy.D.) admitted its first class in the Fall of 2002
(see pages 155-160). The Ed.D. features majors in Curriculum and Instruction and Educational
Leadership. The most recent addition is the Doctor of Management Practice in Nurse Anesthesia,
to be offered by the Lewis College of Business to a select cohort in the near future.
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Education Specialist

In addition to the master’s and doctoral degrees, Marshall University also offers the Education
Specialist (Ed.S.) degree in Education and in School Psychology. Under the Ed.S. in Education,
students may select areas of emphasis in Adult and Technical Education, Counseling, Curriculum and
Instruction, Leadership Studies, Community and Technical College Studies, and Reading Education.
For more information, check the appropriate program description in this catalog, or contact the
department offering the degree.

Minors

Minors approved by the Graduate Council to which code numbers have been assigned may
appear on a graduate student’s transcript if the following conditions are met: 1) the student’s
advisor approves the minor courses as part of the student’s Plan of Study; and 2) the program
offering the minor allows it to be designated as the student’s minor. Such permission must be
obtained in writing. The department or division chair in the minor program signs the student’s
Plan of Study to signify approval.

As of the date of this catalog, the following graduate minors are available:

Adult and Technical Education
Classics

Criminal Justice

Exercise Science
Environmental Science
Geobiophysical Modeling
Geography

History

Mathematics

Philosphy

Sport Studies

Sociology

Integrated Bachelor’s and Master’s (IBAM) Degree Programs

Some master’s degree programs at Marshall University allow undergraduate students who
excel academically to begin working simultaneously on coursework toward a master’s degree while
completing a bachelor’s degree. These are Integrated Bachelor’s and Master’s (IBAM) degree
programs, and are somewhat like what previously have been called three-plus-two or four-plus-one
programs.

Such program arrangements can be very beneficial from a scheduling standpoint, as they
allow students to take both undergraduate and graduate courses in the same semesters, once
those students have accumulated at least 90 credit hours toward their bachelor’s degrees. It also
allows the possibility for students to complete the bachelor’s degree with a minimum of 120 credit
hours if they have met all other degree requirements for their particular bachelor’s degree, while
they continue to work on their master’s degree. However, none of the credit hours used for the
bachelor’s degree can be counted toward the master’s degree.

Students may apply through the appropriate bachelor’s and master’s degree programs to be
accepted into an approved IBAM degree program any time during their junior or senior year if
they (1) have previously completed at least 60 hours toward their bachelor’s degree, (2) have at
least a 3.30 overall undergraduate GPA, (3) have at least a 3.30 GPA for their major courses, (4)
are in good standing with the university, and (5) have met all requirements set by the master’s
degree program for students desiring admittance into that program’s IBAM degree program.
These requirements might differ somewhat from normal master’s degree application requirements.
For example, some departments might waive the required admission test, such as the GRE, GMAT
or Miller Analogies, for students in an IBAM degree program—it is important to check carefully
with the particular degree department. Application deadlines, if any, are to be set by the
departments involved with the particular degrees.
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Also, while in the IBAM degree program, students must maintain a minimum GPA of at least
3.0 for all graduate credit toward their master’s degree program, or they could be dropped from
the IBAM degree program. Additionally, before approval can be given for students to be accepted
into an IBAM degree program, an IBAM degree program combined Plan of Study must be fully
approved—special Plan-of-Study forms are available for this purpose.

Students accepted into an IBAM degree program must complete a formal graduate admission
application to be admitted to the previously agreed-upon Marshall University graduate degree
program, and thus to be admitted into the Marshall University Graduate College, before the end of
the first month in the semester in which they plan to receive their bachelor’s degree. They must
have continued to meet all requirements stated above, and must meet all admission requirements
including submission of all necessary credentials as determined by the chosen master’s degree
program. A regular graduate application fee will be required as part of the application to the
Graduate College. Once formally accepted into the M.U. Graduate College, the student must pay
tuition and fees at the graduate student rate.

Once admitted to the Marshall University Graduate College, and the bachelor’s degree has
been completed, no more undergraduate courses can be applied to another undergraduate degree
unless the student formally drops out from the IBAM degree program and applies to be admitted
into another undergraduate degree program.

All rules regarding graduate education will apply to the student once fully admitted into the
Marshall University Graduate College. Under no circumstances will a master’s degree be awarded
prior to the bachelor’s degree.

Departments desiring to have an IBAM degree program must apply to the university’s
Graduate Council for approval.

CERTIFICATE PROGRAMS

Marshall University also offers graduate certificate programs in:
Appalachian Studies
Behavioral Statistics
Business Management Foundations
Creative Writing
Domestic Violence Counseling
Early Childhood Education
Educational Computing
Elementary Science Education
Family Literacy
Geospacial Information Science (GIS)
Information Security
Latin
Marriage, Couple, and Family Therapy
Mathematics through Algebra I
Medieval and Renaissance Studies
Middle Childhood Education
Post-Baccalaureate in Teaching
Post Bachelor’s Dietetic Internship
Post Master’s Family Nurse Practitioner
Post Master’s Nursing Administration
Post Master’s Nursing Education
Reading Education (Post-Baccalaureate Licensure Program for Teachers)
Reading Specialist (Post-Master’s)
School Library Media
School Principalship (requires previous master’s degree in education)
Social Services and Attendance
Teaching English as a Second Language

(continued)
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Technology Management
Women’s Studies

Refer to the Graduate Degree Programs (pages 76-166) for information about specific graduate
certificate programs.

RESEARCH

The Graduate College has a particular interest in research by students and faculty. It is the
responsibility of the Graduate Dean to promote research by all available means. A Research
Committee composed of faculty members advises the Dean on such matters. Students and faculty
interested in research opportunities or who need assistance in their research activities may
contact the Graduate Dean’s office in Huntington.

Training in the Marshall University Graduate College is based upon the students’ active
participation in the teaching and research programs in their major areas of interest. It may not
always be possible to provide all students with financial aid. However, the Graduate College
encourages all students, regardless of receipt of financial assistance or its ultimate source, to
participate in the departmental programs (teaching, research, etc.) as an integral part of their
advanced training.

Animal and Human Subject Research

Graduate students conducting research involving experiments that utilize animals must work
under the supervision of faculty advisors who have written permission from the Institutional Animal
Care and Use Committee (IACUC) before the students can start the research. Information about
procedures and protocol forms may be obtained from the Office of Research Integrity through its
Web site at www.marshall.edu/research/ori.

Graduate students who conduct research involving the use of human subjects must have the
approval of the applicable Institutional Review Board (IRB), either Medical or Behavioral and Social
Sciences, before starting the research and must work under the supervision of faculty advisors.
Information about procedures and approval forms may be obtained at the Office of Research
Integrity Web site at www.marshall.edu/research/ori.

Hazardous Substances

Graduate students who will be using, or who will be generating, hazardous substances in their
research must work under the supervision of faculty advisors who obtain permission for such research
through the appropriate college safety committee. The college will arrange for proper disposal of these
materials. Proposals must be submitted to the appropriate safety committee for approval.

Policy Statement on Integrity in Scientific Research

Research and scholarship are essential parts of Marshall University. The virtues of scholar-
ship are forged from a combination of patience with eagerness, inspiration with meticulous care,
and a reverence for integrity with a willingness to challenge cherished assumptions. It is within
the research process that these virtues must be held in the highest esteem and measured against a
strict set of standards. In this light, it is incumbent upon the institution to insure accurate,
objective, valid and reliable research in the finest tradition of scholarship.

It shall be the policy of Marshall University that no faculty member shall knowingly plagia-
rize, fabricate, or present incorrect data in research or creative activities conducted under the
auspices of the institution. Further, in the case of alleged scientific misconduct, all pertinent rules
and regulations of the Public Health Service (PHS), such as 42 CFR Part 50 and allied docu-
ments, will prevail in providing definitions, procedures, and deadlines.

The complete policy statement may be found on the Web at www.marshall edu/murc/law/
misconduct.htm.
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Admission Information

ADMISSION TO THE GRADUATE COLLEGE

Prospective graduate students should apply for admission as early as possible. The first step
for a student interested in a degree program is to obtain admission information from the depart-
ment offering the program desired or from the Graduate Admissions office. Instructions for
applying are available at the Graduate College Web site at www.marshall.edu/graduate.

Admission to the Graduate College is based on receipt of a baccalaureate degree from an
accepted, regionally accredited college or university, the Grade Point Average, the scores on
required Admissions examinations and the information provided on the “Application for Graduate
Admissions” form.* The receipt of a bachelor’s degree from an accepted, regionally accredited
college or university is the basic requirement for admission as a graduate student to Marshall
University and cannot be waived. The only exception to the baccalaureate degree requirement
pertains to students in the 3+2 joint Bachelor’s/MBA degree program in the Lewis College of
Business. Students who have previously taken graduate coursework at another institution must
submit all transcripts and also meet undergraduate and examination requirements. Poor academic
performance in prior graduate work may serve as the basis for the denial of admission to Marshall
University Graduate College, at the discretion of the faculty.

The application for admission form accompanied by payment of a non-refundable application
fee must be filed in the Graduate Admissions Office at least two weeks prior to the opening of the
term of enrollment. One official copy of the applicant’s undergraduate transcript showing the
degree earned and the date on which it was conferred must be mailed directly from the registrar’s
office of the student's undergraduate college or university to the Graduate Admissions Office
when the application is filed. An official transcript from each college or university previously
attended must be mailed directly from the registrar’s office to the Graduate Admissions Office
before the applicant can be considered for admission to a degree program. All materials submit-
ted in support of an application for admission become the property of Marshall University.
Materials will not be returned or released to the student or to third parties. Any student
admitted on the basis of false and/or incomplete information is subject to immediate dismissal
or other disciplinary action.

In some academic programs, applicants may enroll for one semester with conditional status
based upon submission of the application form, an official undergraduate transcript that certifies
the receipt of a bachelor's degree, official copies of all other transcripts (if applicable), and the
application fee. However, students with conditional status will not be eligible for subsequent
registration (even if they do not attend the classes) unless they have completed all requirements
for admission and have been fully admitted to their requested program. A student cannot be
conditionally admitted to multiple programs within one calendar year and cannot be conditionally
admitted to the same program, at any time, more than once. Credit for coursework taken will not
be applied toward a degree unless the admission process is completed. Certain programs,
including, but not limited to, those in the Graduate School of Management, Nursing, Biomedical
Sciences, Communication Disorders, Technology Management, and others require that all

*For international students, a baccalaureate degree from the equivalent of an appropriately
accredited institution is required. See International Students, point number 5.
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admissions requirements be completed and that the applicant be admitted to the program before
being permitted to enroll for courses in those fields.

ADMISSION EXAMINATIONS

The Graduate Record Examinations (GRE) General Test is required of applicants to many
programs. M.B.A. students are required to take the Graduate Management Admission Test (GMAT)
prior to admission to that program. Other programs may accept the Miller Analogies Test (MAT) in
lieu of the GRE. Specific test requirements are indicated in the program or departmental
description in later sections of this catalog. Test scores must be sent by the appropriate testing
agency directly to the Graduate Admissions Office, Marshall University Graduate College, 100
Angus E. Peyton Drive, South Charleston, WV 25303-1600.

For complete information regarding admission examinations and the services provided by
Marshall University Testing Center, please see www.marshall.edu/graduate/testinformation.asp.

Waiver of Admission Examination

If a student has a master’s or higher degree from an accepted, regionally accredited institu-
tion of higher education, the admissions examination requirement may be waived for any future
master’s program at Marshall University. Ultimate responsibility for this decision rests with the
faculty of the program in which the student proposes to enroll.

GRADUATE ADMISSION CHECKLIST

» Complete and submit the Graduate Application for Admission and the required, non-refundable
fee to:

Marshall University

Graduate Records and Admissions Office

100 Angus E. Peyton Drive

South Charleston, WV 25303-1600
Request the registrars at all colleges and universities previously attended (except Marshall) to
send official transcripts of your academic record directly to the Graduate Admissions Office.
Transcripts bearing the stamp “Issued to Student,” hand-delivered transcripts, transcripts mailed
or handled by the student, faxed transcripts, or transcripts issued to third parties cannot be
accepted.

- Have the appropriate testing agency submit your official test scores (GRE, GMAT, or MAT)
directly to the Graduate Admissions Office.

« Send or have sent all other required items to the Graduate Admissions Office.

Applications are reviewed only after the application fee and all required credentials are
received. Prior holds or obligations on a student’s record may cause a delay in application
processing or may cause the application not to be processed.

ADMISSION CLASSIFICATION OF GRADUATE STUDENTS

DEGREE-SEEKING-A student who desires admission as a degree-seeking graduate student must
have an overall undergraduate Grade Point Average (GPA) of 2.5 on a 4.0 scale. Individual schools
and programs may require higher Grade Point Averages. A degree-seeking student must also meet
all criteria for full admission to the program of his/her choice.

Dual Degrees - Students who wish to seek admission to more than one degree program at a
time (Dual Degree Status), must complete a separate application, pay an additional non-refundable
application fee, and meet all admission requirements for each academic program for which
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admission is sought. Not all departments may accept a student who is already admitted to another
graduate level program. Prior to submitting a Graduate Application for Admission, please check
with the academic department(s) of the program(s) in which you are interested.

PROFESSIONAL DEVELOPMENT-Students who do not want to be enrolled in degree programs
but who wish to enroll in certificate/licensure programs or other programs that require the
completion of specified sequences of courses must apply as professional development students.

In most cases, requirements for admission to professional development programs are the
same as for admission to degree programs. However, requirements for admission to these
programs can vary and are explained in the degree programs section of this catalog.

PROVISIONAL-A student may be admitted as provisional in a degree program after submission of
all required application materials when he or she possesses a baccalaureate degree and shows
academic promise but does not meet the criteria for regular admission. An academically provi-
sional student must be reclassified as a regular student no later than the completion of the 12th
graduate credit hour. This is accomplished by meeting the conditions established by the academic
program and by maintaining at least a 3.0 GPA in courses identified by the program faculty and
approved by the appropriate dean.

NON-DEGREE ADMISSION-Persons who desire university instruction without becoming
graduate degree candidates may attend as non-degree students, provided they have received a
bachelor's degree from an accepted, regionally accredited undergraduate college or university.
Students wishing to take courses offered by the Lewis College of Business must secure approval
of the academic advisor. The fees for attendance as a non-degree student are the same as those set
for other graduate students. Non-degree enrollment for graduate courses is not available to
persons under suspension by the university.

A non-degree student who does not hold a master’s or higher degree may take a maximum of
15 semester hours. Permission for non-degree students to register for additional hours beyond 15
can be granted by the Dean of the Graduate College or the appropriate school dean. Applicants
for non-degree status will complete a Graduate Application for Admission, pay the application fee,
and have the registrar send an official transcript showing proof of a bachelor’s degree from an
accepted, regionally accredited undergraduate college or university not later than the scheduled
time of registration. A person holding a graduate degree may take an unrestricted number of
additional courses for which he/she has the prerequisites and departmental permission, provided
both a transcript showing the undergraduate degree and a transcript showing a master’s degree
or higher (both from an accepted, regionally accredited college or university) are submitted. All
transcripts must be offical and sent to Graduate Admissions directly from the registrar.

Non-degree graduate students may apply later for admission to degree programs by filing the
necessary documents, provided they meet the admission requirements described in the current
Marshall University Graduate Catalog. However, work taken as a non-degree student cannot in
itself qualify a person for admission as a degree candidate. Only credit approved by the assigned
program advisor and the appropriate dean will be counted toward a degree awarded by the
University.

CONDITIONAL - In some programs, applicants who are not fully admitted may register for
courses with conditional enrollment status in the semester for which they have applied for entry
based upon submission of (1) a properly completed Graduate Application for Admission form, (2)
official undergraduate transcripts from all institutions attended, including one which certifies the
receipt of a bachelor’s degree from an accepted, regionally accredited institution, (3) an overall
undergraduate GPA of 2.5 on a 4.0 scale, and (4) the appropriate application fee. Applicants who
are permitted to enroll for one semester as conditional students (even if they do not attend the
classes) are not eligible to register for subsequent terms until they complete all admission
requirements and are fully admitted to the requested program. Many programs do not accept
conditional enrollments and require applicants to be fully admitted before enrolling for courses. A
student cannot be conditionally admitted to multiple programs within one calendar year and
cannot be conditionally admitted to the same program, at any time, more than once.
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TRANSIENT-A graduate student who is duly enrolled at another accepted, regionally accredited
graduate institution may, upon submission of an admission application and a letter of good
standing from the home university, enroll for Marshall University graduate coursework. This
admission is valid for one semester only. The student must submit a new application and letter of
good standing each semester he/she wishes to attend.

Normally, up to twelve credit hours of coursework may be transferred back to the home
institution. Permission to transfer credits is arranged, by the student, with the home university.
Transient students who wish to register for coursework beyond twelve credit hours at Marshall are
required to obtain the approval of Marshall University's Graduate Dean.

STAFF DEVELOPMENT-School personnel approved by their county school systems may use a
departmental form to be admitted in the Staff Development category. Students admitted in this
category are restricted to registering for Staff Development classes (560 series) in the College of
Education for which they will receive credit/non-credit or satisfactory/unsatisfactory grades.
Such classes cannot be used in degree, professional development or licensure programs. Students
who wish to mix regular and Staff Development classes must seek regular admission to the
Graduate College.

SENIORS-Seniors at accepted, regionally accredited baccalaureate institutions with a cumulative
GPA of at least 2.75 may register for graduate classes (500 and 600 series) after they have
received approval from their undergraduate dean, the chair of the department offering the course,
and the appropriate graduate college/school dean. Complete applications must be on file in the
appropriate graduate dean's office and permission secured prior to the opening of the term of
enrollment. Credit for graduate courses completed as a senior can be applied to either an
undergraduate or a graduate degree at Marshall University but not to both. No more than 12
graduate hours may be taken as an undergraduate.

The university reserves the right, even after the arrival and enrollment of students, to make
individual curricular adjustments whenever particular deficiencies or needs are identified. These
deficiencies will be determined by the student's advisor or the program director/department
chair. Students may be required to take such courses without credit toward the master’s degree
and at their own expense. This could also apply to additional coursework in Speech and/or
English whenever necessary.

Further requirements or exceptions applicable to special fields are noted in the program
statements in this catalog.

Any appeals of admissions decisions should be directed to the program director, dean, or
chair of the academic program to which the individual applied.

RESIDENCY CLASSIFICATION
FOR ADMISSION AND FEE PURPOSES

Requests for changes in residency status for new students will be evaluated by the Admis-
sions Office provided a completed residency application with all required supporting documenta-
tion is submitted by the end of the first week of classes of each new term. Thereafter, all
requests for changes in residency status for currently enrolled students will be evaluated by the
Registrar.

Title 133
Procedural Rule

West Virginia Higher Education Policy Commission, Series 25

SECTION 1. General
1.1. Scope — Rule regarding residency classification of students for admission and fee purposes.
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1.2. Authority — W. Va. Code §§18B-1-6, 18B-1-7, and 18B-10.

1.3. Filing Date - July 2, 2002

1.4. Effective Date - August 1, 2002

1.5. Repeal of Former Rule - Repeals and replaces Title 128, Series 34 and Title 131, Series 34

SECTION 2. Classification for Admission and Fee Purposes

2.1. Students enrolling in a West Virginia public institution of higher education shall be
assigned a residency status for admission, tuition, and fee purposes by the institutional officer
designated by the President. In determining residency classification, the issue is essentially one of
domicile. In general, the domicile of a person is that person’s true, fixed, permanent home and
place of habitation. The decision shall be based upon information furnished by the student and all
other relevant information. The designated officer is authorized to require such written docu-
ments, affidavits, verifications, or other evidence as is deemed necessary to establish the domicile
of a student. The burden of establishing domicile for admission, tuition, and fee purposes is upon
the student.

2.2. If there is a question as to domicile, the matter must be brought to the attention of the
designated officer at least two (2) weeks prior to the deadline for the payment of tuition and fees.
Any student found to have made a false or misleading statement concerning domicile shall be
subject to institutional disciplinary action and will be charged the nonresident fees for each
academic term theretofore attended.

2.3. The previous determination of a student’s domiciliary status by one institution is not
conclusive or binding when subsequently considered by another institution; however, assuming no
change of facts, the prior judgment should be given strong consideration in the interest of
consistency. Out-of-state students being assessed resident tuition and fees as a result of a reciproc-
ity agreement may not transfer said reciprocity status to another public institution in West
Virginia.

SECTION 3. Residence Determined by Domicile

3.1. Domicile within the state means adoption of the state as the fixed permanent home and
involves personal presence within the state with no intent on the part of the applicant or, in the
case of a dependent student, the applicant’s parent(s) to return to another state or country.
Residing with relatives (other than parent(s)/legal guardian) does not, in and of itself, cause the
student to attain domicile in this State for admission or fee payment purposes. West Virginia
domicile may be established upon the completion of at least twelve (12) months of continued
presence within the state prior to the date of registration: Provided, That such twelve (12)
months’ presence is not primarily for the purpose of attendance at any institution of higher
education in West Virginia. Establishment of West Virginia domicile with less than twelve (12)
months’ presence prior to the date of registration must be supported by evidence of positive and
unequivocal action. In determining domicile, institutional officials should give consideration to
such factors as the ownership or lease of a permanently occupied home in West Virginia, full-time
employment within the state, paying West Virginia property tax, filing West Virginia income tax
returns, registering of motor vehicles in West Virginia, possessing a valid West Virginia driver’s
license, and marriage to a person already domiciled in West Virginia. Proof of a number of these
actions shall be considered only as evidence which may be used in determining whether or not a
domicile has been established. Factors militating against the establishment of West Virginia
domicile might include such considerations as the student not being self-supporting, being
claimed as a dependent on federal or state income tax returns or on the parents’ health insurance
policy if the parents reside out of state, receiving financial assistance from state student aid
programs in other states, and leaving the state when school is not in session.

SECTION 4. Dependency Status

4.1. A dependent student is one (1) who is listed as a dependent on the federal or state
income tax return of his/her parent(s) or legal guardian or who receives major financial support
from that person. Such a student maintains the same domicile as that of the parent(s) or legal
guardian. In the event the parents are divorced or legally separated, the dependent student takes
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the domicile of the parent with whom he/she lives or to whom he/she has been assigned by court
order. However, a dependent student who enrolls and is properly classified as an in-state student
maintains that classification as long as the enrollment is continuous and that student does not
attain independence and establish domicile in another state.

4.2. A nonresident student who becomes independent while a student at an institution of
higher education in West Virginia does not, by reason of such independence alone, attain domicile
in this state for admission or fee payment purposes.

SECTION 5. Change of Residence

5.1. A person who has been classified as an out-of-state student and who seeks resident
status in West Virginia must assume the burden of providing conclusive evidence that he/she has
established domicile in West Virginia with the intention of making the permanent home in this
State. The intent to remain indefinitely in West Virginia is evidenced not only by a person’s
statements, but also by that person’s actions. In making a determination regarding a request for
change in residency status, the designated institutional officer shall consider those actions
referenced in Section 3 of these rules. The change in classification, if deemed to be warranted,
shall be effective for the academic term or semester next following the date of the application for
reclassification.

SECTION 6. Military

6.1. An individual who is on full-time active military service in another state or a foreign
country or an employee of the federal government shall be classified as an in-state student for the
purpose of payment of tuition and fees: Provided, That the person established a domicile in West
Virginia prior to entrance into federal service, entered the federal service from West Virginia, and
has at no time while in federal service claimed or established a domicile in another state. Sworn
statements attesting to these conditions may be required. The spouse and dependent children of
such individuals shall also be classified as in-state students for tuition and fee purposes.

6.2. Persons assigned to full-time active military service in West Virginia and residing in the
state shall be classified as in-state students for tuition and fee purposes. The spouse and depen-
dent children of such individuals shall also be classified as in-state students for tuition and fee
purposes.

SECTION 7. Aliens

7.1. An alien who is in the United States on a resident visa or who has filed a petition for
naturalization in the naturalization court, and who has established a bona fide domicile in West
Virginia as defined in Section 3 of these rules, may be eligible for in-state residency classification:
Provided, That person is in the state for purposes other than to attempt to qualify for residency
status as a student. Political refugees admitted into the United States for an indefinite period of
time and without restriction on the maintenance of a foreign domicile may be eligible for an in-
state classification as defined in Section 3 of these rules. Any person holding a student or other
temporary visa cannot be classified as an in-state student.

SECTION 8. Former Domicile

8.1. A person who was formerly domiciled in the State of West Virginia and who would have
been eligible for an in-state residency classification at the time of his/her departure from the state
may be immediately eligible for classification as a West Virginia resident provided such person
returns to West Virginia within a one (1) year period of time and satisfies the conditions of
Section 3 of these rules, regarding proof of domicile and intent to remain permanently in West
Virginia.

SECTION 9. Appeal Process

9.1. Each institution shall establish procedures which provide opportunities for students to
appeal residency classification decisions with which they disagree. The decisions of the designated
institutional official charged with the determination of residency classification may be appealed in
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accordance with appropriate procedures established by the president of the institution. At a
minimum, such procedures shall provide that:

9.1.1. An institutional committee on residency appeals will be established to receive and act
on appeals of residency decisions made by the designated institutional official charged with
making residency determinations.

9.1.1.1. The institutional committee on residency shall be comprised of members of the
institutional community, including faculty and at least three, in any event, an odd number. The
student representative(s) shall be appointed by the president of the institutional student govern-
ment association while the faculty representative(s) shall be selected by the campus-wide represen-
tative faculty organization.

9.1.1.2. The student contesting a residency decision shall be given the opportunity to appear
before the institutional committee on residency appeals. If the appellant cannot appear when the
committee convenes a meeting, the appellant has the option of allowing committee members to
make a decision on the basis of the written materials pertaining to the appeal or waiting until the
next committee meeting.

9.1.2. The residency appeal procedures will include provisions for appeal of the decision of
the institutional committee on residency appeals to the president of the institution.

9.1.3. Residency appeals shall end at the institutional level.

ADMISSION OF INTERNATIONAL STUDENTS

Marshall University is authorized by the U.S. Department of Homeland Security, Bureau of
Citizenship and Immigration Services to enroll non-immigrant visa students with F-1 or J-1 status.

Deadlines:

If a student is applying for:
Spring semester: October 15
Summer semester: March 15
Fall semester: June 15

Please note that certain departments or programs may have application deadlines that are
earlier than the ones provided above. In such cases you will need to meet the department’s
deadline.

Application Procedures

International applicants must submit ALL of the following documents to be considered for
admission. First, complete the Online Application (www.marshall.edu/cip/apply) and send the
following by mail or fax:

1. $100.00 Application Fee (non-refundable). Check or money order made payable to Marshall
University. Please note that this is a non-refundable fee and cannot be refunded in the event
the student is not accepted or does not get a student visa. To be accepted, all checks must
have a 9-digit routing number. DO NOT SEND CASH.

You can also pay the $100 fee with a Visa/Mastercard using our Online Secure Payment
Form (https.//www.marshall.edu/cip/apply).

2. Graduate Information Sheet. Print, complete and submit the Graduate Information Sheet
(www.marshall.edu/cip/apply).

3. Official Transcripts. Transcripts must be submitted in English and the original language
and contain ALL college or university academic credits and grades. The transcripts must be
sent directly to the Center for International Programs by the institution that you attended.

(continued)
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Photocopies will be accepted as a basis for preliminary evaluation of eligibility for admission;
however, the official transcripts must be received prior to admission.

Additional or alternate admission credentials may be accepted at the discretion of the
Center for International Programs depending on the applicant’s country of origin. Please
contact CIP for details regarding specific admission requirements for applicants from your
country. For International applicants, Marshall University reserves the right to accept
official credentials directly from a limited number of third party agencies that have been
approved by the University. In some cases, a credential evaluation may be required from a
certified academic credential evaluation service.

Evidence of English Language Proficiency. It is possible for students to be admitted
conditionally without English proficiency if the student applies for admission to the L.E.A.P.
Intensive English Program at the same time he or she applies for admission. Visit the
L.E.A.P. Web site at for more information and an online application for this program
(www.marshall.edu/leap).

Proof of your proficiency in English may be certified by submitting one of the following
(results of tests taken more than two years prior to the date submitted cannot be accepted):

a. The Test of English as a Foreign Language (TOEFL). Students taking the paper version
of the test must have a minimum score of 525. Computer-based TOEFL ceased in
September 2006, therefore scores are no longer acceptable. Internet-based TOEFL
requires a minimum score of 70. If a program mandates a score higher than 525 (paper)
or 70 (Internet), that requirement will be found in the degree requirements section of
this catalog. (ETS code for Marshall University is #5396.)

b. Michigan English Language Assessment Battery (MELAB) - The minimum acceptable
score is 82% for graduate study.

¢. A minimum score of 6.5 on the International English Language Testing System (IELTS)
for graduate study. (More information about the IELTS is available on their Web site at
wwuw.ielts.org. IELTS is jointly managed by the British Council, IDP:IELTS Australia,
and the University of Cambridge ESOL Examinations.)

d. Advanced ESL. Completion of the advanced level of Marshall University’s L.E.A.P.
Intensive English Program or the completion of an intensive English program compa-
rable to Level 112 of the English Language School (ELS).

e. Diploma or degree from an English-speaking school - A degree or a diploma from an
accredited secondary school, college or university in which the primary language of
instruction is English.

Affidavit of Support Form (if you need to obtain an F-1 visa). Complete the Affidavit of
Support Form (if you need to obtain an F-1 visa) showing that you or your sponsor have
finances to support your study and living costs for one academic year (9 months). Print,
complete, and submit the the Affadavit of Support Form (http;//www.marshall.edu,/cip/
apply) for the estimated cost of attendance. We currently estimate this amount to be $26,500
USD. (In some cases, a 50% deposit will be required in order to issue the I-20 form.) Proof of
financial support may be demonstrated in several ways:

a. An affidavit of financial support from a personal sponsor (parent, relative, friend) that
has been certified by a U.S. bank or financial institution.

b. A scholarship agency (government, corporation, etc.) stating the availability of funds and
the intention to support your educational and living expenses for the entire duration of
study at Marshall University.

c.  Personal funds, provided you submit documentary evidence of a bank statement from a
U.S. bank or financial institution or it affiliate in U.S. dollars (USD). A statement from
your employer certifying that you have been granted study leave and salary support
arrangements may also be acceptable.

Completed application materials for the L.E.A.P. program. If you are planning to enroll in
the L.E.A.P. Intensive English Program before pursuing a graduate program of study, please
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also send us the completed application materials for the L.E.A.P. program. Students can be
conditionally admitted to a graduate program of study at Marshall University without English
proficiency if they enroll in Marshall University’s L.E.A.P. Intensive English Program and
they satisfy all other criteria for admission.

The Graduate Record Exam (GRE) or Graduate Management Admission Test (GMAT) may be
required for some degree programs. Please check the graduate catalog for information about
admission to specific programs.

Send all of your application materials and fees to the address below:
Marshall University
Center for International Programs
0Old Main 320
One John Marshall Drive
Huntington, West Virginia, USA 25755-1054

After we receive all of your application materials, your credentials will be evaluated and, if
admissible, you will be sent a letter of admission and an I-20 form. The 1-20 form is used to apply
for a student visa (F-1) at an American embassy or consulate. We will also send a housing
application and a form you can complete to notify us of your arrival.

For international applicants, Marshall University reserves the right to accept official creden-
tials directly from a limited number of third party agencies by have been approved by the
university. Additional or alternate admission credentials may be accepted at the discretion of the
Center for International Programs depending on the applicant’s country of origin. Please contact
CIP for details regarding specific admission requirements for applicants from your country.

If you are not able to attend the semester for which you applied, contact the Center for
International Programs and we will fill out a new application for the semester that you will be
able to attend. All of your other application materials will be acceptable for a period of one year.
After that time period, new documetnation will have to be submitted.
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Financial Information

FEES

The university and its governing board reserve the right to change fees and rates without
prior notice. Fee assessments are calculated on student level, not course level.

Please Note: All fee listings in the fee section of this catalog show the rates authorized and in
effect for the 2009-2010 academic year. (Note that separate schedules apply to Huntington and South
Charleston classes.) Fee schedules are available in the Office of the Bursar and the Office of the
Registrar in Huntington, and in the Office of Graduate Admissions in South Charleston.

ENROLLMENT FEES

Regular Semester-Huntington Campus
Resident Metro Fee! Nonresident
Rate Rate Rates
Total Regular Student Fees $2,758.00 $4,702.00 $6,918.00
College of Business Fee? 245.00 421.00 421.00
Nursing Fee? 275.00 650.00 650.00
Health Professions Fee? 150.00 300.00 300.00
CITE? 250.00 410.00 410.00
Psychology Doctorate Fee? 1,068.00 1,068.00 1,446.00
Fine Arts Program? 125.00 200.00 200.00
Ed.S./Ed.D. Programs Fee? 90.00 90.00 90.00

'Fee is applicable to students with residency classifications in the counties of Gallia, Jackson,
Lawrence, Meigs, Pike, and Scioto, State of Ohio, and the counties of Boyd, Carter, Elliott, Floyd,
Greenup, Johnson, Lawrence, Martin, and Pike, Commonwealth of Kentucky.

*Program Specific Fees. College of Business Fee is assessed to all Business majors. Nursing Fee is
assessed to Nursing majors. Health Professions Fee is assessed to all in Clinical Lab Science,
Communication Disorders and Dietetics majors. CITE Fee is assessed to all College of Information
Technology and Engineering majors. Psychology Doctorate Fee is assessed to all students
pursuing a doctorate in psychology. Fine Arts Program Fee is assessed to all Fine Arts majors
including Music Education and Art Education. Executive M.B.A. Fee is assessed to those enrolled
in the Executive M.B.A. program.
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Regular Semester-South Charleston Campus

Total Regular Student Fees

Auxiliary Fee (for Hunt. courses)

College of Business Fee?
College of Information
Tech./Eng. (CITE)?
Ed.S./Ed.D. Programs Fee?
Executive M.B.A. Fee?

Resident
Rate

$2,315.00

289.00
245.00

250.00
90.00
4,050.00

Metro Fee!
Rate

$4,259.00

289.00
421.00

410.00
90.00
4,350.00

Regular Semester-Biomedical Sciences Program

Total Regular Fees

Resident
Rates

$4,044.00

Metro Fee!
Rates

$ 6,069.00

Regular Semester-Forensic Science Program

Total Regular Fees

RESIDENCE HALLS FEES (Rates are subject to change)

Residence Halls

Double Occupancy
First-Year Residence Halls
Buskirk, Twin Towers

Deluxe Single Occupancy
Holderby

Buskirk (if available)

Twin Towers

Resident
Rates

$3,909.00

Unlimited
Plan

$4,051.00
$3,778.00

$4,402.00
$4,658.00
$4,658.00

(continued)

Metro Fee!
Rates

$ 5,864.00

15-Meal
Plan

$3,700.00

$4,324.00
$4,580.00
$4,580.00

Nonresident
Rates

$6,475.00

289.00
421.00

410.00

90.00
4,650.00

Non-Resident
Rates

$ 8,879.00

Non-Resident
Rates

$8,579.00

10-Meal
Plan

$3,413.00

$4,037.00
$4,293.00
$4,293.00

'Fee is applicable to students with residency classifications in the counties of Gallia, Jackson,

Lawrence, Meigs, Pike, and Scioto, State of Ohio, and the counties of Boyd, Carter, Elliott, Floyd,
Greenup, Johnson, Lawrence, Martin, and Pike, Commonwealth of Kentucky.

*Program Specific Fees. College of Business Fee is assessed to all Business majors. Nursing Fee is

assessed to College of Health Professions majors. Health Professions Fee is assessed to all in
Clinical Lab Science, Communication Disorders and Dietetics majors. CITE Fee is assessed to all

College of Information Technology and Engineering majors. Psychology Doctorate Fee is assessed

to all students pursuing a doctorate in psychology. Fine Arts Program Fee is assessed to all Fine

Arts majors including Music Education and Art Education.
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Single Room Suite

Gibson, Haymaker,
Wellman, Willis $5,040.00

Double Room Suite

Gibson, Haymaker,
Wellman, Willis $4,162.00

SUMMER TERM FEES (5 weeks):
Residence Halls (unlimited meal plan)!

Twin Towers Double Occupancy $1,180.60
Twin Towers Single Occupancy $1,455.60

COMMUTER MEAL PLANS!

Fifty Meals w/$50 Flex Dollars 345.00
Thirty Meals w/$50 Flex Dollars 230.00
Twenty Meals w/$50 Flex Dollars 178.00

$4,962.00

$4,084.00

$4,675.00

$3,797.00

'Rates are subject to change annually by action of the Marshall University Board of Governors.

SPECIAL STUDENT FEES

*Application Fees
Graduate
Graduate Transfer
Resident - School of Medicine
Non-Resident - School of Medicine
International Application/Express Mail Fee
College of Health Professions (Nursing)
Dietetic Internship Program
Damage Deposit:
Married Student Housing
*Diploma Replacement
Electronic Course Fee-Graduate(per credit hour)
*Graduation Fee:
Master’s Degree
First Professional
Certificate Fee
Doctoral Degree
GSEPD - Clinical Lab Fee
GSEPD - Student Teaching Fee
*Improper Check-out Fee - Residence Halls
International Student Services fee, per semester
Laboratory Fees:
COLA Computer Lab Fee
COEHS - Clinical Lab Fee
COEHS - Student Teaching Fee
COEHS - Activity Course Fee
COEHS - Scuba Fee

*Non-refundable
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50.00
50.00
100.00
100.00
30.00
25.00

300.00
30.00
262.00

50.00
50.00
15.00
100.00
25.00
100.00
50.00
25.00

30.00
25.00
200.00
40.00
200.00
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Laboratory Fees, continued

COFA - Applied Music Fee 35.00
COFA - Art Fee 75.00
COFA - Theatre Fee 40.00
COLA - Computer Lab Fee 30.00
Graduate Psychology 30.00

COHP - Health Science (Clinical Lab Sci.,
Comm. Disorders, Dietetics) 50.00
COHP - Matriculation Fee 150.00
COHP - Nursing 100.00
Journalism 50.00
Science 60.00
*Late Fee - Rent - After 15th of Month 10.00
*Late Payment Fee 25.00
Mail Box Re-Key (per lock) 30.00
Meal Card/ID Card Replacement 20.00
MUGC Alternative Assessment (per credit hour) 25.00
Off-Campus Course Fee (per credit hour) 35.00
*Reinstatement Fee - Course Schedule 25.00
Reservation Deposit - Residence Halls ($100 nonrefundable) 200.00
Returned Check Fee 25.00
Revalidation of Credit Fee (Per Hour) 25.00
Room Re-Key (per lock) 40.00
Senior Citizens Course Fee-Series 67 50.00
Student Success Fee 50.00
Study Abroad Fee 100.00
Thesis and Dissertation Processing 10.00
Transfer Evaluation Fee 50.00
Transcript 8.00

*Non-refundable

PAYMENT OF FEES

Tuition fees for a regular semester, a Summer Term, an Intersession, and any special class are due
and payable to the Office of the Bursar in accordance with dates established and listed in the Marshall
University Schedule of Courses, the University’s official Bulletin of Course Listings and Registration
Instructions as published by the Office of the Registrar for each term of enrollment. Enrollments
(registrations) not paid on or before the official due dates will be cancelled and the student will be
subject to withdrawal from the University (see Withdrawal /Reinstatement Policy). Failure to receive an
invoice will not be accepted as a reason for missing the payment deadline. Reregistration for enroll-
ments not paid by the official due dates will be required when allowed and approved by the appropriate
academic dean and the Office of the Registrar.

Students may pay fees by Visa/MasterCard/Discover or with a personal checking account on-line
at www.marshall.edu/bursar. Students may also make personal checking account payments by
phone at 1-800-438-5389 or 304-696-6620.

Student deferred payment plans for tuition will be offered for the fall and spring semester. All
available financial aid from the term must be credited to the student’s account prior to determining the
amount available for deferral. Contact the Office of the Bursar for current deferred payment plan
information. A student’s residence services fees (room and board) are due at a semester rate payable in
accordance with dates established by the Office of Residence Services.

Huntington campus students who are recipients of financial aid through the university’s loan or
scholarship program, the university’s Department of Intercollegiate Athletics, or any governmental
agency, or by private loan or scholarship, must complete arrangements for payment through the

Online Graduate Catalog, Spring 2010 Financial Information 43



Director of Student Financial Aid (Room 116, Old Main Building) and the University Bursar (Room
101, Old Main Building).

A student’s registration is not complete until all fees are paid.

A student’s registration will be cancelled when payment is made by a check which is dishonored
by the bank. A charge of $15.00 will be made for each check returned unpaid by the bank.

A student who owes a financial obligation to the University will not be permitted to enroll in
subsequent semesters until the obligation is paid.

Students who withdraw properly and regularly from the institution will receive refunds of fees
paid in accordance with the student refund policy published each semester in the University schedule
of courses.

A student who is required to withdraw from the institution for disciplinary reasons may not
receive refunds of fees paid.

REFUND PROCEDURE

During the period designated by the Office of the Registrar for Registration, Late Registration,
and Schedule Adjustments for a regular semester or a summer term and published in the Marshall
University Schedule of Courses Bulletin, enrollment fees (tuition fees) will be refunded to students for:
1. Classes officially dropped from the student’s course schedule which results in a reduction of the

student’s total scheduled semester hours from full-time status to part-time status. Example:

Graduate enrollment dropping of classes to adjust course schedule from 9 or more hours to fewer

than 9 hours.

2. Classes officially dropped from the student’s course schedule (when the enrollment is in a current
part-time status) which results in a reduction of the student’s total scheduled semester hours.
Example: Graduate enrollment dropping classes to adjust course schedule from 9 hours to 8 hours
to 7 hours, efc.

3. Official complete withdrawals from all classes in the student’s course schedule. Example: Graduate
withdrawal from enrollment from 9 or more hours to 0 hours, 8 hours to 0 hours, 7 hours to 0
hours, efc.

4. Students receiving financial assistance covered by Title IV of the 1992 Higher Education Act, who
officially withdraw shall receive a refund in accordance with the Higher Education Amendments of
1998. Marshall University will determine how much Title IV aid a student has received and not
earned at the time of total withdrawal. The amount of aid earned is calculated on a prorata basis
through 60% of the payment period.

At the conclusion of the Late Registration and Schedule Adjustment period, refunds will be
processed only to students who completely withdraw from the semester or summer term.

Return of Title IV Funds Policy

Federal regulations require Marshall University to have a written policy for the refund
and repayment of federal aid received by students who withdraw during a term for which
payment has been received. These policies are effective only if a student completely termi-
nates enrollment (i.e., cancels his/her registration, withdraws, or is dismissed) or stops
attending classes before completing 60% or more of the enrollment period. Students planning
to terminate enrollment at Marshall University should contact the Office of the Registrar, Old
Main Room 106 to complete the appropriate paperwork.

Adjustments to tuition and/or applicable institutional room/board charges resulting
from official terminations are based on the effective date of termination and in accordance
with the federally mandated calculation as specified in Section 484B of the Higher Education
Act. This law also specifies the order of return of Title IV funds to the programs from which
they were awarded.
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The calculation is based on the period of enrollment completed. That percentage is
computed by dividing the total number of calendar days in the term into the number of
calendar days completed as of the date of student notification. The percentage of Title IV
assistance to which the student is entitled (has “earned”) is equal to this percentage of the
term completed up to 60%. If the termination occurs after 60% of the term is completed, the
percentage is equal to 100%.

The amount of Title IV aid which must be returned is based on the percentage of
“unearned” aid. That percentage is computed by subtracting earned aid from 100%. The
University is required to return the lesser of 1) the unearned aid percentage applied to
institutional charges or 2) the unearned aid percentage applied to the total Title IV aid
received.

The student is required to return the difference between the amount of unearned aid and
the amount returned by the university. The student will be billed for the amount the student
owes the Title IV programs and any amount due the university resulting from the return of
Title IV funds used to cover university charges, including collection costs. If the student (or
parent(s) in the case of PLUS loan) is required to return a portion or all of their loan
proceeds, the calculated amount is to be repaid according to the loan’s terms. Students must
return only half the amount of grant funds calculated as a repayment due.

Funds are returned to the following Title IV sources in order of priority:

Unsubsidized Federal Direct Loans
Subsidized Federal Direct Loans
Federal Perkins Loans

Federal Direct PLUS Loans
Federal Pell Grants

ACG Grant

SMART Grant

Federal SEOG

© NSO W

Cancellation of Class:

When it becomes necessary to cancel a class by administrative and/or faculty action, a student is
granted a full refund of the fee for the class cancelled unless he/she registers in another course of like
value in terms of semester hours. This action does not apply to withdrawals due to disciplinary action
or withdrawals due to nonpayment of financial obligations.

Residence Services

Request for withdrawal from Marshall University on-campus housing must be addressed in writing
to the Department of Residence Services. Refunds, if applicable will be based on the date cancellations
are received. Fall cancellations must be received before May 15 and Spring or Summer cancellations
must be received ten (10) business days or more prior to the official opening date of Housing, in order
to receive $100.00 of the deposit back. Voluntary withdrawal following these dates and prior to the
opening of residence halls will result in a full refund less the two-hundred dollars ($200.00) reservation
deposit. Withdrawal between the opening day for Housing and the first Friday will result in a refund of
fifteen weeks room and board. Withdrawals after the first Friday will result in a forfeiture of monies
paid for room. A prorated refund will be processed for any unused portion of the Board plan. Students
whose residence is terminated automatically forfeit all monies paid for that semester. Students who are
denied admission, declared academically ineligible to return, or are unable to return for medical
reasons, will be refunded on a prorated basis.

Refunds to students called to armed services - enrollment fee only will be processed in
accordance with policy established by the Office of the Registrar.

Late fees are nonrefundable.
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WITHDRAWAL/REINSTATEMENT FOR NONPAYMENT
OF FEES AND OTHER FINANCIAL OBLIGATIONS

A. ENROLLMENT AND RESIDENCE HALL FEES

1.

Through late registration each semester, a schedule of withdrawal for nonpayment will be
included in the Marshall University Schedule of Courses. Following late registration, the
Bursar will send written notification to the student advising of administrative withdrawal for
nonpayment of Enrollment or Residence Hall Fees.

Upon notice from the Bursar, the Registrar will initiate a complete withdrawal for students
not paying fees. The withdrawal will be “Administrative-Nonpayment of Enrollment Residence
Hall Fees”.

The Registrar will notify the instructors that the student should not be permitted to
continue attendance in the class.

If the student fulfills the financial obligation, the Bursar’s Office will notify the student and
his/her academic dean. The academic dean will have discretion to approve registration. In
case of approval by the dean, the student, the instructors, and the Registrar will be notified
in writing immediately.

Upon receipt of notice from the academic dean, the Registrar will initiate the procedure to
register the student in the courses for which the student was enrolled at the time of
withdrawal.

Students who do not meet their financial obligation for enrollment and residence hall fees
will have all entries of that registration on the Registrar’s permanent record erased.

A student who owes a financial obligation to the University will not be permitted to enroll in
subsequent semesters until the obligation is paid.

If a student disputes an administrative withdrawal, he/she may file an appeal with the
Student Grievance Board through the Office of Student Affairs. (The Student Grievance
Board is a subcommittee of the Student Conduct and Welfare Committee). This appeal must
be filed before the effective date of withdrawal established by the Bursar. The administrative
withdrawal will be suspended until the President of the University acts upon the recommen-
dation of the Student Grievance Board.

B. OTHER OBLIGATIONS

46

1.

2.

Failure to properly fulfill other types of financial obligations may result in administrative
withdrawal from the University.

Upon notice from the Bursar, the Registrar will initiate a complete withdrawal for a student not
paying financial obligations. The withdrawal will be “Administrative-Nonpayment of Financial
Obligations” and will be dated with the effective date of processing of the withdrawal. Under these
conditions, the procedures outlined under A-3, A4 and A-5 above will be followed.

Students who do not meet these “Other Financial Obligations” and who are administratively
withdrawn from the University will receive the grade determined by the withdrawal policy in
effect at the time the administrative withdrawal was initiated.

A student who owes other types of financial obligations to the University will not be
permitted to enroll in subsequent semesters until the obligation is paid.

If a student disputes an administrative withdrawal, he/she may file an appeal with the
Student Grievance Board through the Dean for Student Affairs. (The Student Grievance
Board is a subcommittee of the Student Conduct and Welfare Committee). This appeal must
be filed before the effective date of withdrawal established by the Bursar. The administrative
withdrawal will be suspended until the President of the University acts upon the recommen-
dation of the Student Grievance Board.
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GRADUATE ASSISTANTSHIPS AND FINANCIAL ASSISTANCE

Many departments offering graduate degrees have graduate assistantships available. The amount
of the award may vary, but the award generally includes a stipend and/or a waiver of a portion of
tuition and fees. Graduate assistants will normally carry a nine-hour course load. Special permission
to carry a reduced load must be obtained from the appropriate department chair and the Graduate
Dean. Information about graduate assistantships may be secured by contacting the department chair
or the Graduate College Office.

Note: By an act of Congress, all graduate assistants must submit an approved I-9 form. Payment of
the GA stipend will not be authorized until this form is accepted by the Human Resources Office.

Inquiries about graduate fellowships, work-study opportunities, loans, and other forms of financial
assistance for graduate students should be directed to the Graduate College Office or to the Office of
Student Financial Assistance, Marshall University, Huntington, WV 25755.

A limited number of graduate and professional tuition waivers are available through the
Graduate College in line with state and institutional policy. Announcements are made at the appropri-
ate time concerning procedures and deadline dates for each term.

SPECIAL FINANCIAL ASSISTANCE CONCERNS

Satisfactory Academic Progress Standards for Financial Assistance Eligibility - Graduate
Students: In order to be able to receive financial assistance, Federal Regulations require that a student
be making satisfactory progress toward the completion of his/her degree or program. Marshall
University has adopted standards by which to monitor financial aid recipients’ progress. (These
standards insure the proper distribution of financial assistance to eligible students.)

Satisfactory academic progress will be questioned of graduate students only when their Grade
Point Average drops below 3.00 or the completion ratio drops below 80%. Eligibility for graduate
students seeking a master’s degree will cease with the completion of the first master's degree. Students
seeking a second degree at the doctoral or professional degree level will be given consideration on a
case by case basis.

Withdrawing from classes after the drop/add period can have a negative effect on continued
eligibility as it can serve to increase the time required to complete one’s program. Repetitions will be
dealt with according to the University’s policy governing Grade Point Averages and will be included in
classes registered for and completed.

Students not meeting the above standards will receive notification from the Office of Student
Financial Assistance as soon as such status is discovered. This notification will indicate ineligibility for
financial aid, suggest that academic assistance can be found through the Student Development Center,
and inform the student about his or her right to appeal.

Financial assistance recipients who are eligible for refunds of fees paid to the University for
tuition, fees, room and/or board will receive a refund only after the assistance disbursed to the student
for the payment period has been recovered. For additional information, refer to the section titled
“Refund Procedure.”

Answers to questions regarding these and other concerns with financial assistance, including more
specific information are available from the Office of Student Financial Assistance, phone 1-800-438-
5390 or (304) 696-3162 or e-mail sfa@marshall.edu.

Online Graduate Catalog, Spring 2010 Financial Information 47



Academic Information

CATALOG TERMS AND DEFINITIONS

Following are definitions of terms used in the academic sections of this catalog.

AREA OF EMPHASIS: A specific subject area of study which has defined course offerings within
an approved degree program and major.

CERTIFICATE PROGRAM: A professional continuing education program of normally 12 to 21
credit hours as designated by the program faculty and available to students admitted under the
Professional Development and Degree-seeking categories.

CREDIT HOUR: One lecture credit hour is given normally for each 15 classroom contact hours
plus 30 hours of outside preparation or equivalent. One laboratory credit hour requires at least 30
hours of laboratory work per one lecture credit plus necessary outside preparation or equivalent.
Laboratory experiences are complements to classroom courses that focus on the theory and
principles of the discipline. They are organized activities involving the observation and verifica-
tion of experiments and experimental techniques.

DEGREE PROGRAM: A degree program is a unified, complementary series of courses or
learning experiences that lead to a degree.

FULL-TIME GRADUATE STUDENT: The West Virginia Higher Education Policy Commission
defines a full-time graduate student at Marshall University as carrying nine or more semester
hours in a regular semester. During a single summer term a full-time graduate student carries
four or more semester hours. This may differ from the definition for fee purposes. (See Fees and
Expenses.)

INDEPENDENT STUDY: Independent Studies are tutorials, directed and independent readings,
directed and independent research, problem reports, and other individualized activities designed
to fit the needs of students within the major. Written objectives of each independent study course,
approved by the chair and dean, must be maintained in departmental files.

INTERNSHIP: Internships are supervised, contractual work-study arrangements with profes-
sional agencies or institutions.

MAJOR: A major is a field of study within an approved degree program, having its own prescribed
curriculum. A degree program may have more than one major.

MINOR: A minor is a program of study outside the major department requiring at least 6
semester credit hours for completion.

PRACTICUM: A practicum is a learning activity that involves the application of previously
learned processes, theories, systems, etc. Generally, credit is assigned on the same basis as that of
a laboratory.

PROGRAM: See DEGREE PROGRAM, above.

SEMESTER HOURS: The semester hour is the basis of college credit within the institution. A
semester hour is the credit received for passing a subject taken one hour per week for one semester.
Laboratory courses require two or three hours per week for each semester hour of credit.
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SEMINAR: A seminar is a small group of students engaged in advanced study of the original research
or some important recent advancements in the field. Seminars are organized under the direction of a
faculty member, and credit is allowed according to university regulations for granting semester-hour
credit.

SPECIAL TOPICS: Special Topics are experimental courses that may be offered twice by a given
department with no prior committee approval. Such courses may satisfy university, college or
department requirements toward a given degree and may carry specific requisites.

TRANSCRIPT: A transcript is a copy of the student’s permanent academic record. An official
transcript can only be issued by the Office of the Registrar. For additional information on the
procedure for obtaining a transcript, see Transcripts of Academic Record.

WORKSHOP: Workshops are highly practical, participatory courses usually designed for
advanced students or professionals. They provide experience or instruction in a new technique,
theory or development in a given discipline. If credit is granted, appropriate university guidelines
will be followed.

STUDENT SCHEDULES AND COURSE INFORMATION
Student Course Load

A normal course load for graduate students is nine to twelve semester hours in the Fall and
Spring semesters, and four to six semester hours in each of the summer terms. Any student
seeking registration beyond this limit must obtain permission in the Graduate College office.

Part-Time Graduate Students

Graduate students who are employed should limit their schedules in proportion to the time
available for graduate study. As a general practice, the maximum graduate load recommended for a
student who is employed full-time is six hours in a regular semester or three hours in a summer term.

Schedule Adjustment

Schedule adjustment is the adding of courses or dropping of courses, or the changing of
class hours or days after a person has registered in any semester or term. The specific Schedule
Adjustment Period for any semester or term is specified in the Schedule of Courses for that
semester or term. After the conclusion of the Schedule Adjustment Period, students are not
permitted to add classes or make changes in class hours or days, nor are late registrations
permitted except with the permission of the Graduate Dean. Dropping of classes after the
Schedule Adjustment Period is discussed in the section entitled “Regulations on Dropping
Courses. . .”

Course Numbering

Graduate courses numbered 500-599 are similar to certain undergraduate 400-499 series
courses and may meet jointly. A Marshall University course taken at the 500 level will not meet
degree requirements if it was already taken at the 400 level. Courses numbered 600-699 and 700-
899 are open only to graduate students. Exceptions to this policy sometimes are granted to
seniors with excellent academic records.

Course Prerequisites

The purpose of prerequisites for certain courses is to assure adequate preparation of the
student for the information to be presented in any particular course as well as to insure a
coherent, balanced, sequential, and unified set of learning experiences. Course prerequisites may
be either previous undergraduate or graduate preparation.

In general, course prerequisites will not be waived except by written approval of the instruc-
tor and program director or dean.
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Staff Development Courses

Courses in the 560-564 S/U or CR/NC series in the College of Education may not be used to
satisfy graduate degree requirements.

In-Service Teacher Restriction

In addition to offering teacher preparation programs, Marshall University is actively involved
in the continuing education of all professional teachers. The West Virginia Board of Education has
approved a program of continuing education for teachers and school service personnel. Informa-
tion relative to a teacher’s renewing a professional certificate is available from the certification
specialist, College of Education and Human Services, (304) 696-2857 in Huntington and (304)
746-1909 in South Charleston. The teacher must have approval of his/her renewal advisor prior
to enrolling in any course which is to be utilized for certificate renewal, salary classification, or
additional endorsements.

Residence Requirements

Except for transfer credit, all work counted toward a master’s degree must be taken in
courses offered or approved by the Graduate College of Marshall University. Such courses shall be
considered as resident credit whether they are taken on or off the Huntington or South Charles-
ton campuses.

REGULATIONS ON DROPPING COURSES OR
COMPLETELY WITHDRAWING FROM THE UNIVERSITY

1. Dropping of Courses

Dropping a course after the schedule adjustment period requires that a drop form bearing
the instructor’s signature be submitted to the Registrar’s Office. Students on academic
probation must have the Dean’s approval to drop a course.

Off-campus or night courses may be dropped by mailing a request to drop to the Registrar’s
Office. The postmark on such a request will be the official date of withdrawal.

2. Withdrawal from the University

Withdrawal from the University is defined as dropping all classes for which a student is
registered.

Withdrawal requires that a withdrawal form be submitted to the Registrar’s Office or that a
request for withdrawal be mailed to the Registrar’s Office. It is not possible to withdraw by
telephone.

The effective date of withdrawal is the date that the withdrawal form is submitted to the
Registrar’s Office. The postmark on mail requests will be the official date of withdrawal.

3. Grades Assigned in Case of Dropping Courses or Withdrawal from the University

In all cases of dropping courses or withdrawal from the University the instructors will report
grades as follows:

a. A student dropping courses or withdrawing from the University on or before the tenth
Friday after the first class day of the regular semester will receive a grade of “W”. For
eight-week courses, summer sessions and other courses of varying lengths, the “W”
period ends the Friday immediately following the two-thirds point in the course. Exact
“W” dates are identified in the annual University Academic Calendar.

b. A “W” grade (withdrew) will have no bearing on the student’s Grade Point Average.

¢.  Students who drop courses without approval, or who do not follow regulations provided in the
preceding paragraphs, receive a grade of “F” at the end of the Semester or summer term.
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Final Date for Dropping or Withdrawing

The final date for dropping an individual class is the tenth Friday in a regular term. The last date
for complete withdrawal from the University is the last day of classes. In both cases, “W” grades
are assigned.

Military Service

Men and women called to active duty in the armed services of the United States shall be
granted full refund of fees, but no credit, if the call comes before the end of the first three-
fourths of the semester or term, and full credit, but no refund of fees, shall be granted if the
call comes thereafter; provided, however, that credit as described above will be granted only
in those courses in which the student is maintaining a passing mark at the time of departure
to military service. The term “called to active duty” is herein defined as being called to active
duty as the result of the federal activation of a total reserve component, National Guard unit,
or any portion thereof which involves a particular student or an individual who is a bona fide
member of the reserve component or a National Guard unit. The final grades, both passing
and failing, for three-fourths of a semester or more are to be shown on the student’s
permanent record.

Mandatory Withdrawal for Medical Reasons (initiated by the University)

1.

A student will be subject to a mandatory medical withdrawal if it is determined by the Dean
of Student Affairs and/or designee that the student is endangering him/herself or other
members of the University community by his/her continued membership in the University
community.

Through an approved designee, the Dean of Student Affairs reserves the right to request a
complete mental or physical evaluation if it is reasonably believed that said student’s
behavior or health habits warrant it.

The student shall be referred to the appropriate health physician and a written document of
evaluation and recommendations will be requested and forwarded to the University designee.
The University will then act upon the evaluation and recommendations with regard to the
student’s continuation at Marshall University.

If evaluation supports or indicates a recommendation for a medical withdrawal from the
University, the appropriate Student Affairs office will facilitate the withdrawal.

Students will be accorded an informal hearing before the Dean of Student Affairs or a
designee to obtain an understanding of the evaluation and rationale for the mandatory
withdrawal.

In the event that the student declines the opportunity for such an evaluation, a withdrawal
for medical reasons may be unilaterally effected by the University.

Withdrawal for medical reasons will be done without academic penalty to the student. Fees
will be refunded in accordance with university policy.

A decision to withdraw may be appealed to the Student Conduct and Welfare Committee or a
special subcommittee thereof appointed by the chairperson.

Adopted by Student Conduct and Welfare Committee, December 7, 1984;
approved by the President, January 22, 1985.

Request for Medical Withdrawal (initiated by the student)

In cases when students withdraw from the university for medical reasons, their request for

withdrawal must be supported by certification from the attending physician. (The Office of
Student Affairs provides a form for the physician to use for this purpose.) In order to be readmit-
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ted after this withdrawal, the student must provide a letter and supporting documentation from
the attending physician that indicates that the student is able to return. Confidentiality will be
maintained at all times except on a need-to-know basis.

Requests for medical withdrawals from the University or from an individual class will be
handled on a case-by-case basis through the Associate Dean/Director of Counseling located in
Prichard Hall in Huntington. Students in South Charleston may submit documentation to their
school deans.

Students who receive a medical withdrawal shall receive a grade of “W.”

ONLINE COURSES

Online courses are online versions of classes offered on the Marshall campus. They are courses
you take totally through the Internet. Online courses may differ from regular semester courses in the
start and end dates. Be sure to check the syllabus for each individual class for a beginning and ending
date. You can register for online courses using the MILO registration system, available through myMU,
during the designated registration periods each term. You can also register in person at the Registrar’s
Office or by mail. After the close of the registration period, you can register for online courses in
person at the Registrar’s Office or by mail. Hours of enrollment are reflected in the actual term in
which you are registered. For all verification purposes, hours of enrollment are counted only in the
term in which you are registered. You can visit Attp;//muonline.marshall.edu for a list of available
online courses.

Note that the W period for online courses parallels that of regular courses. You can withdraw
from an individual online course through 2/3 of the official course length. After that time only a
complete withdrawal from the university is allowed. The refund policy for online courses also parallels
that of regular courses.

If you want to take an online course or a technology-enhanced course, you must have basic
computer skills plus a computer with appropriate operating system and browser software, a
modem, an e-mail account, and an Internet service provider. For specific information on require-
ments please see: www.marshall.edu/muonline. Instructors may include additional requirements
in the syllabus. Online courses are assessed an established fee per credit hour (currently $193.00
graduate, but subject to change) regardless of residency or number of credit hours you may be
carrying in addition to the online course. Tuition waivers are not applicable at this time to online
courses.

COURSE SYLLABI POLICY

During the first two weeks of semester classes (or the first 3 days of summer term), the
instructor must provide each student a copy of the course requirements which includes the
following items: 1) attendance policy, 2) grading policy, 3) approximate dates for major projects
and exams, and 4) a description of the general course content.

This policy may not apply to the following types of courses: thesis, seminar, problem report,
independent study, field work, internship, and medical clerkship.

Adopted by University Council, March 12, 1980;
amended by Academic Planning and Standards Committee,
April 10, 1980; approved by the President, May 5, 1980.

In many cases, syllabi will be available on the World Wide Web. In the case of an Indepen-
dent Study, the student must complete the necessary form, obtain the required signatures, and
submit it or a permission to enroll form to the Registrar before enrolling.
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CLASS ATTENDANCE POLICY

It is the responsibility of each individual instructor to evaluate the importance of student
class attendance. Accordingly, each instructor prepares at the beginning of each semester a
written statement setting forth his or her policy for consideration of unexcused absences, make-up
examinations, and related matters, which will be in force for the semester. This statement is filed
with the chair of the department and a statement of policy on attendance appropriate to each
class is made available to students.

Absences such as those resulting from illness, death in the family, or institutional activities
(those approved by the academic deans, such as debate, artistic performances and athletics) are to
be excused when a student reports and verifies them to the instructor. For such excused ab-
sences, the student should not be penalized. Instructors should make reasonable accommodation
for professional, work-related absences.

ABSENCES FROM EXAMINATIONS

Students are required to take all regular examinations. If a student attends a course
throughout the semester and is absent from the final examination without permission, the
instructor counts the examination as zero and reports the final grade of F. If the absence is the
result of illness or some other valid reason beyond the control of the student, the grade of I is
reported, and the student may, upon application, take the examination at a later date. (See
“Incomplete” under Grade Information and Regulations.)

AUDITING COURSES

Audit students are those who enroll only for purposes of refreshing or acquainting them-
selves with the material offered in the course. Audit students receive no academic credit. Auditing
is allowed only when there is space available in the class and the instructor authorizes audit
status. Enrollment for audit is limited to the regular registration period for the semester or term.
Students who want to audit classes must enroll and pay fees in the same manner and at the same
tuition rate as students enrolling for credit. Faculty members wanting to audit courses must
secure approval of the instructor of the course and must enroll in the regular manner.

Attendance and other requirements for auditors shall be determined by the instructor of the
course being audited. It is the prerogative of the instructor to notify the respective Dean and the
Registrar’s Office to withdraw the auditor from the class if attendance or other requirements are
not met. It is the responsibility of the instructor to discuss the requirements of the course with
the auditor.

Staff Development courses are offered exclusively as Credit/No Credit and S/U. They may
not be taken under the audit option and may not be applied toward the credit hour requirement
for a graduate degree.

It is not possible to change a registration from credit to audit or audit to credit after the
close of the schedule adjustment period at the beginning of a semester or summer term

ACADEMIC COMMON MARKET
Out-of-State Programs at Reduced Tuition

West Virginia provides for its residents who wish to pursue academic programs not available
within the State through the Academic Common Market and through contract programs. Both
options provide for West Virginians to enter out-of-state institutions at reduced tuition rates.
Contract programs have been established for study in veterinary medicine, optometry, architec-
ture, and podiatry. The Academic Common Market, which provides access to numerous graduate
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programs, is restricted to West Virginia residents who have been admitted to one of the specific
programs at designated out-of-state institutions. Further information may be obtained through the
Office of Academic Affairs, the Graduate College Office, or the West Virginia Board of Trustees.

GRADE INFORMATION AND REGULATIONS

Grades and Quality Points

The following system of grades and quality points is used for graduate courses:

A For achievement of distinction. Four quality points are earned for each semester hour
with a grade of A.

B For competent and acceptable work. Three quality points are earned for each semester
hour with a grade of B.

C For below average performance. Two quality points are earned for each semester hour

with a grade of C. (No more than six hours of C may be applied toward a master’s or an
Ed.S. degree.)

D For patently substandard work. One quality point is earned for each semester hour with
a grade of D. (No grade of D may be applied toward a graduate degree.)

F Failure, given for unsatisfactory work. No quality points.

w Withdrawn on or before the tenth Friday after the first class day of the regular semester
or the Friday after the two-thirds point in the summer session. “W” grades are assigned
for complete withdrawals.

I An I grade (Incomplete) is given to students who do not complete course requirements

because of illness or for some other valid reason. The I grade is not considered in
determining the Grade Point Average. The student has the responsibility of completing
the work within the period defined by the instructor, not to exceed twelve calendar
months from date of receipt of the incomplete. If the work is completed satisfactorily,
one of the four passing marks will be awarded. If the work is unsatisfactory or the
student fails to complete the work within the twelve-month period, an F or failing grade
will be recorded. All grades remain on the student’s permanent record as originally
submitted by the course instructor. Any grade change is added to the permanent record.

CR/NC Recorded as CR (for satisfactory performance) or NC (for unsatisfactory performance)
for courses designated by the department or division for credit/no credit grading. CR
and NC are not considered in determining the Grade Point Average.

S/U For certain courses, which are so designated in the catalog, every student is given a
grade of S, which denotes satisfactory completion of the course, or U, which denotes
unsatisfactory work. S and U are not considered in determining the Grade Point
Average.

PR Indicates progress on a thesis, dissertation or in select research courses. It is replaced
by the final grade upon completion up to established credit limits.

Reporting of Final Grades

Grades of the current semester or summer term and the cumulative Grade Point Average are
mailed to the student as soon as possible following each semester or term of enrollment by the
Office of the Registrar. Grades usually are available on MILO, which is accessed through myMU,
within 48 hours of the deadline for submission of the final grades each term.

Transcripts of Academic Record

Official transcripts cost $8.00 per copy. The Office of the Registrar will process transcript
requests within 24 to 48 hours of receipt. Processing time may be extended if current term
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grades and/or degree records need to be recorded. Students with outstanding financial or other
obligations to the university forfeit rights to a transcript until the obligations are resolved. All
requests for transcripts must be sent directly to the Office of the Registrar or to Graduate
Admissions. Students must sign the request to authorize release of the transcript.

Students may obtain unofficial transcripts at no cost in the Office of the Registrar or the
college dean’s office (providing there are no outstanding obligations). Unofficial transcripts may
also be accessed using the university’s online self-service portal, MyMU.

ACADEMIC REGULATIONS
Plan of Study

Each degree-seeking student at the master’s or Ed.S. level is required to develop a “Plan of
Study” with his or her graduate advisor. A Plan of Study approved by the department/program
must be filed with the appropriate dean before the student registers for his or her 12th semester
hour. Students who fail to do so will be barred from subsequent enrollment. Consult the degree
programs section of the catalog for specific information about each program’s Plan of Study.

Advisement System

An advisement system allows the student to effectively interact with faculty to ensure that
course work follows a coherent, balanced, sequential, and unified plan of academic study.

The advisement system provides not only academic guidance but also professional identifica-
tion and educational enrichment to the student

At the time of admission, the student is assigned an academic program advisor whose duties
are to assist the student in the preparation of a Plan of Study and to advise the student during the
period of graduate work. The student and advisor prepare a Plan of Study during the semester
the student is admitted. The program outlined in the Plan of Study should be chosen on the basis
of the student’s interests and needs and should meet program requirements.

Any unapproved deviations from the Plan of Study may result in delayed program completion
and/or graduation. To amend the Plan of Study the student must consult with his or her
academic program advisor. When a student applies for graduation or for certification there must
be agreement between the Plan of Study and the record of courses taken by the student.

If the student writes a thesis or dissertation, the advisor or other designated person directs
the student in that work. The advisor usually serves as chair of the committee to conduct the
student’s comprehensive assessment, assembles questions for any written and oral examination,
and reports the result of the examination to the Graduate College office.

General Requirements for Master’s Degree

Only grades of A B, C, CR, or S are acceptable in fulfilling graduate degree requirements on any
Plan of Study. Particular programs may require higher performance than C in certain courses.

All coursework to be counted toward the degree and taken after admittance to the student’s
major degree program, for which grades (quality points) are given, shall be used in computing the
Grade Point Average (GPA). A graduate student is required to maintain a minimum cumulative
GPA of 3.0 for this coursework. If, upon the completion of 12 hours or thereafter, a degree
student’s GPA is less than 3.0, the student may be subject to dismissal from the program.

Master’s degree students must complete a minimum of 30 hours of graduate coursework. For
programs requiring a thesis, a minimum of 3 and a maximum credit of 6 hours may be granted for the
thesis toward the total degree credits, except in chemistry and biological sciences, where up to 12 thesis
hours may be applied toward the MS degree. Individual programs may require more than the 30-hour
minimum requirement, so students must consult individual program degree requirements.

A minimum of 18 hours must be earned in the major subject. The major department may
optionally require a minor with a minimum of 6 hours in another subject. Courses may be taken in
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a third closely related field if approved by the advisor. In special teacher-education curricula,
courses may be distributed among several fields with the approval of the advisor.

Graduate courses are numbered 500 to 899. Selected courses with 400 series numbers for
undergraduate credit have 500 series numbers for graduate credit. A Marshall University course
taken at the 400 level cannot be retaken at the 500 level; it will not be applicable to the master’s
degree. In courses open to both graduate and undergraduate students, graduate students are
required to do more work than undergraduates. This may include more extensive reading, an extra
research paper, and other individual work. At least one-half of the minimum required hours for the
student’s master’s degree must be earned in classes numbered 600 or above.

Transfer of Graduate Credit

A student with an approved Plan of Study may be granted the privilege of transferring to
Marshall University credit earned in graduate coursework completed at another regionally
accredited graduate institution provided that the courses are appropriate to the student’s program
and the grades earned are B or better or equivalent, and acceptable to the advisor and Graduate
Dean.

On the master’s and education specialist level, transfer credits may not exceed 12 hours.
Graduate credits transferred from other institutions will not become a part of the Grade Point
Average recorded on the student’s Marshall University transcript and will simply meet credit hour
requirements toward graduation. All transfer credits must have been earned within a seven-year
time limit counted from the date of enrollment in the first graduate course to be applied toward
meeting degree requirements of the student’s program.

Time Limitation

To ensure that a student’s knowledge base is current at the time the degree is awarded, all
credit that exceeds the time limit must be revalidated. The time limit for the master’s degree is
seven years from the date of completion of the earliest course applied toward the degree,
including transferred courses.

When a student requests an extension of time, the advisor and program director or depart-
ment chair should review the program of study, identify coursework which exceeds the time limit,
and make a recommendation for revalidation of expired coursework through one or more of the
following options:

Option 1: Examination: A validation exam shall be the equivalent to a comprehensive final exam
for the course. In most cases, validation must be done by a written exam.

Option 2: Independent Study: The department or program may elect to design an independent
study if no course currently exists by which the student may update course content.

Option 3: The student may repeat expired coursework.

Option 4: Additional Hours: The department or program may assign additional hours of course
work to ensure currency of knowledge in rapidly changing content areas.

Option 5: Portfolio that revalidates objectives of course(s) and degree objectives (may include work
experiences, thesis or final project)

Decisions about revalidation of credit are forwarded to the graduate dean of the academic
unit for approval. When the student has satisfied the conditions imposed for revalidation, the
signed Plan of Study with a memorandum from the chair/program director confirming that the
conditions were completed satisfactorily will be forwarded to the graduate dean of the academic
with the completed application for graduation. The memorandum will include a statement of
evidence of completion (e.g., examination, grade report, portfolio).

Outdated courses will not be used in computing Grade Point Averages for graduation, but
they will remain on the record.

Students completing programs in the College of Education which lead to certification should
contact the Dean of the College of Education for additional information on time limitations.

(continued)
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Graduate Policy Regarding Admission and Changing Areas of Emphasis or
Degrees

- If a student decides to change his/her area of emphasis within his/her current degree, the
student will need to submit a Change of Area of Emphasis form for approval. There is no fee for
this change.

If a student decides to change his/her degree program, the student will need to apply for
admission to that program through the regular admission process, and pay the appropriate
admission fees.

If a student has not completed his/her degree within seven years from the end of the first
graduate course to be counted toward his/her degree, and if the student has not been enrolled in
a course toward that degree for the most-recent one year when that seven-year limit is reached,
then the student will be dropped from the program. To continue to work on that degree, the
student must reapply for admission to that degree program through the regular graduate
admission process, and pay the appropriate admission fees.

GRADE POINT AVERAGE AND OTHER
REQUIREMENTS FOR GRADUATION

The Grade Point Average (GPA) is computed on all graduate coursework taken at Marshall
University within the past seven years, or older if re-validated (See Time Limitations for outdated
coursework), with the exception of courses with grades of W, PR, NC, CR, S, or U. The grade of 1
is computed as an F'in determining qualifications for graduation.

To receive a graduate degree, students must have a GPA of not less than 3.0 (B) in all
coursework to be counted toward the degree and in all graduate coursework taken after admit-
tance to the student’s major degree program. (See Time Limitations for outdated coursework.) In
addition, the student must have at least a 3.0 in the major or in CORE courses of an interdiscipli-
nary program. All grades of C or less are counted in computing averages, but no more than six
hours of C and no grades below C may be applied toward a master’s or Ed.S. degree. Up to six
hours of CR or S grades may be included within a degree program but they will not affect the
GPA.

The requirements for graduation include completion of the program requirements, successful
completion of required comprehensive assessments, a graduate Grade Point Average of at least 3.0
in all coursework to be counted toward the degree and taken after admittance to the student’s
major degree program, and satisfactory fulfillment of other academic requirements as may be
established by the various program faculties.

Meeting minimum requirements in hours of credit does not necessarily constitute eligibility
for the degree. The work taken must constitute a unified and approved program in the field.
Students may be required to take appropriate national exams in order to graduate.

During the seven-year time limit, Marshall University reserves the right to advise students of
their status on academic performance related to the probability of receiving a degree within the
prescribed time limit.

Students planning to graduate in a particular semester or term must provide all data to be
applied toward the graduation to the Graduate Dean’s office in Huntington or the Graduate
Admissions office in South Charleston by the advertised last day for the submission of the final
grades for the semester or term. This documentation is to include official transcripts from
institutions external to Marshall. Said transcripts must be received in the Graduate College Office
by the (below) stated deadline. All incomplete grades must be officially removed by the accepted
University procedure by this same deadline. Failure on the part of students to comply with this
policy will result in their being removed from the graduation list for the term in question.

1. All transfer credit (and official transcripts) must be sent directly to the Graduate College
Office and received no later than the date for submitting final grades established by the
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Registrar. Should the transcript not be received by this deadline, the student’s name will be
removed from the final graduation list.

2. All grades of 7 must be removed by the end of the term and the Grade Change Form for said
grade must be received by the Graduate College Office no later than the date for submitting
final grades established by the Registrar. This also applies to the recording of grades for
thesis. Failure to meet this deadline will cause the student’s name to be removed from the
final graduation list.

Multiple Degrees

A student who wishes to earn additional master’s degrees at Marshall University must make
formal application to the department in which the subsequent master’s degree is sought. A
maximum of 12 semester hours from a prior degree may be applied toward a subsequent master’s
degree, with the approval of the department from which the subsequent degree is sought. Such
approval must be obtained in writing and put on file in the Graduate College Office at the time
the student begins the subsequent master’s degree program. All applicable coursework must meet
time limitations.

Dual Degrees

Students who wish to seek admission to more than one degree program at a time (Dual
Degree Status), must complete a separate application, pay an additional non-refundable applica-
tion fee, and meet all admission requirements for each academic program for which admission is
sought. Not all departments may accept a student who is already admitted to another graduate
level program. Prior to submitting a Graduate Application for Admission, please check with the
academic department(s) of the program(s) in which you are interested.

Application for Graduation

Applications for Graduation must be filed in the Office of the Graduate Dean (113 Old Main,
Huntington) or the Graduate Admissions office (South Charleston) not later than the date printed
in the calendar of the final term or semester in which the degree requirements will be completed.
Exceptions to the deadline may apply given the approval of the graduate dean.

Forms for applying for graduation may be obtained from the above offices. For master’s and
Ed.S. students, a receipt for a diploma fee of $30.00, payable at the Bursar’s Office, must be
attached to the application before it will be accepted. Doctoral students are required to pay a
$50.00 diploma fee when they apply for graduation.

COMPREHENSIVE ASSESSMENT

In addition to the above listed general requirements for graduate degrees, a comprehensive
assessment must be completed. The comprehensive assessment is not solely based upon the
specific courses completed, but affords the student an opportunity to demonstrate broad compre-
hension and synthesis of the major subject. Depending upon the specific requirements of a
particular program, the assessment might include such activities as the report and defense of a
final project, comprehensive project, portfolio, or capstone project; thesis or dissertation and its
defense; or a written comprehensive exam or oral comprehensive exam. In this policy, the term
“Comprehensive Assessment Committee” will be understood to mean any committee executing the
student’s final assessment for the degree. For example, a doctoral research project committee
would be understood to serve as the final Comprehensive Assessment Committee, if that doctoral
research project is considered to be the final comprehensive assessment. For additional informa-
tion, see specific requirements in the appropriate program section.

Responsibility for development, scheduling and administration of the comprehensive
assessment rests with the faculty of the student’s program and the appropriate dean.
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A student’s performance on the comprehensive assessment is reported to the Office of the
Graduate Dean or school dean as follows:

E Pass with distinction, indicating superior performance.
P Pass, indicating satisfactory performance.
PC Pass with contingency, which may mean additional requirements for the

student as determined by the faculty.

U Unsatisfactory, indicating that performance has not met the minimum standards of
Marshall University Graduate College.

The decision on the grade is made by a majority vote of the members of the committee, and
forwarded by the chair to the Graduate Dean or school dean on a form provided by the Graduate
College Office. All graduate students must pass a final comprehensive assessment to be eligible
for graduation. Unless more restrictive guidelines are specified in the program description in this
catalog, no more than two reassessments are permitted. In the event students fail to pass an
assessment, they will be placed on probation and, prior to reassessment, must meet with their
examining committee to discuss deficiencies and steps to correct them. Students may be assessed
only one time a term or semester. When students fail the second reassessment, the department
will recommend their dismissal by the Graduate College.

Master’s Degrees and Education Specialist Degrees

A Comprehensive Assessment Committee must evaluate each student’s performance on the
comprehensive assessment. The student’s graduate advisor or graduate program director selects
the chair and other member(s) of the Comprehensive Assessment Committee. The committee chair
must have at least “Graduate” level membership in the Marshall University graduate faculty. There
must be a minimum of two voting members on every Comprehensive Assessment Committee,
including the committee chair, except in the case where a national standardized exam is used as
the only assessment, in which case only the person serving as chair is needed. Other than the
chair, all other assessment committee voting members must have at least “Associate” level
membership in the Marshall University graduate faculty. A majority of the student’s Comprehen-
sive Assessment Committee voting members must have appointments within the college of the
student’s major.

With the approval of the department or division chair or head and the student’s Comprehen-
sive Assessment Committee chair, other professionally or educationally qualified people may be
invited to act as non-voting members of the committee.

In the event of a tie-vote when determining the outcome of the student’s comprehensive
assessment, the college or school dean is to select one additional faculty member to break the tie.
This additional member must be from the college of the student’s major and must have at least
“Graduate” level membership in the Marshall University graduate faculty. This also might require
the assessment to be executed a second time with the new committee member’s personal direct
involvement.

In the case of written or oral examinations, the chair of the student’s Comprehensive
Assessment Committee prepares the questions for the written examination in consultation with
other faculty members on the committee, and conducts the oral assessment with the other
committee members present. The student may check with the program or department for
availability of past assessments or study guides for review.

For any specific student, any exceptions to the above policies must be approved by the dean
of the Graduate College on an individual basis. The dean of the Graduate College will notify the
chair of Marshall University’s Graduate Council of any exceptions which were approved and give
the reasons for each exception.

Doctoral Degrees (other than Doctor of Medicine degrees)

A final Comprehensive Assessment Committee must evaluate each student’s performance on
the doctoral degree final comprehensive assessment. Other preliminary or intermediate assess-
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ments vary by program and department policy. The student selects the chair and other members
of the final Comprehensive Assessment Committee, subject to the approval of the student’s
graduate advisor or program director, and dean. The committee chair must have “Doctoral” level
membership in the Marshall University graduate faculty. There must be a minimum of three voting
members on every doctoral Comprehensive Assessment Committee, including the committee chair.
Other than the chair, all other assessment committee voting members must have at least “Gradu-
ate” level membership in the Marshall University graduate faculty. Professional programs may
alternatively choose to include a maximum of one external, professionally qualified voting member
who would not need graduate faculty membership, and who would serve as one of the three or
more voting members. A majority of the student’s Comprehensive Assessment Committee
members must have faculty appointments within the college of the student’s major.

In the event that more than one member of the final Comprehensive Assessment Committee
votes not to approve the student’s performance as a result of the assessment, the doctoral degree
cannot be recommended. At the discretion of a majority of the committee, the student may be
given one additional chance to satisfy the committee to the point that no more than one commit-
tee member refuses to approve the student’s performance on the comprehensive assessment.

For any student, exceptions to the above policies must be approved by the dean of the
Graduate College on an individual basis. The dean of the Graduate College will notify the chair of
Marshall University’s Graduate Council of any exceptions which were approved and give the
reasons for each exception.

THESIS

Regulations Governing Thesis Requirement

Degree program graduate students may elect the thesis option for the number of credits
allowed by each program. The thesis advisor and student are guided by departmental require-
ments and the student’s needs and interests in determining whether he/she is to write a thesis.
Students who will profit more by doing additional coursework in lieu of a thesis must earn at least
36 course hours of credit in most programs.

When a student decides to prepare a thesis, written notice and approval must be obtained.
Notification of approval will come from the appropriate program director, program coordinator, or dean
after review and acceptance of a prospectus by the advisor and a thesis committee. The committee
should have the same composition as the examining committee for the comprehensive assessment.

Students graduating with a thesis must register for a cumulative minimum of 3 credit hours
of thesis. The maximum amount of credit that may be earned for the thesis is 6 hours for all
departments except biology and chemistry. Research and thesis in those two fields are permitted
to a maximum of 12 hours. Students in departments other than chemistry register for thesis 681.
Chemistry majors register for research 682. The student continues to register for thesis 681 or
research 682, as appropriate, and pay tuition for the number of hours per semester as agreed to
between the student and the thesis advisor. The thesis advisor reports a mark of PR (progress)
for satisfactory work at the end of each term or semester for which the student is registered with
the total amount of credit to be allowed.

The thesis must be prepared according to the form furnished by the Graduate College Office,
or according to guidelines (available in the department) which have been approved by the
Graduate Dean. When the thesis is completed, it is submitted to the advisor and thesis committee
for tentative approval. The candidate must then give a presentation open to the academic
community based upon the results of the thesis and give a satisfactory defense of the thesis
before his/her thesis committee. Upon successful defense of the thesis, the advisor with the
concurrence of the committee assigns a grade which applies to all hours earned for the thesis.
The advisor may report a final grade of F at the end of any semester or term when in his/her
opinion, because of irregular reports or unsatisfactory progress, the student should not be
permitted to continue to register for research.

The mark of PR (progress) may be used to indicates progress on a thesis, dissertation , or in
select research courses.
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All theses and dissertations are to be submitted electronically. Full instructions for electronic
theses and dissertations (ETD’s) are to be found at www.marshall.edu/etd.

Submission of the thesis must occur by the dates printed in the calendar of the term in
which the student intends to graduate. If the student fails to meet these dates, the Graduate
Dean may postpone the student’s graduation until the end of the following term.

Value and Nature of Thesis

The experience of collecting, assembling and interpreting a body of information for a thesis
is essential in developing the capacity to do independent work. This is a primary difference
between graduate and undergraduate work. For capable graduate students, preparation of the
thesis may be of great value. To be urged to write a thesis is a compliment to one’s ability. The
presentation and oral defense of the thesis is designed to emphasize the importance of graduate
student research in the academic environment and give public credit to the student’s achieve-
ments.

The objectives of a graduate thesis at the master’s level include development of the ability to
plan and execute a scholarly and/or analytical study and the development of expertise in a
specific subject area. The thesis should illustrate that a graduate student has:

- Comprehended the essentials of a selected subject area;
« Demonstrated understanding of the problem selected;

«  Obtained working knowledge of research techniques appropriate to the Master’s or
Ed.S. degree level;

«  Demonstrated the ability to write in a professional and scholarly style;

« Produced a study which is of value to the subject field or professional education.

PLAGIARISM

Plagiarism (submitting as one’s own work or creation any oral, graphic, or written material
wholly or in part created by another) is a form of academic dishonesty. Sanctions for academic
dishonesty may range from an instructor-imposed sanction such as a failing grade in the course in
which plagiarism has been documented to dismissal from the university. Refer to the following
section for the complete university policy on academic dishonesty.

ACADEMIC DISHONESTY

Introduction:

As described in the Marshall University Creed, Marshall University is an “Ethical Community
reflecting honesty, integrity and fairness in both academic and extracurricular activities.”

Academic Dishonesty is something that will not be tolerated as these actions are fundamen-
tally opposed to “assuring the integrity of the curriculum through the maintenance of rigorous
standards and high expectations for student learning and performance” as described in Marshall
University’s Statement of Philosophy.

A student, by voluntarily accepting admission to the institution or enrolling in a class or
course of study offered by Marshall University accepts the academic requirements and criteria of
the institution. It is the student’s responsibility to be aware of policies regulating academic
conduct, including the definitions of academic dishonesty, the possible sanctions and the appeal
process.

For the purposes of this policy, an academic exercise is defined as any assignment, whether
graded or ungraded, that is given in an academic course or must be completed toward the
completion of degree or certification requirements. This includes, but is not limited to: Exams,
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quizzes, papers, oral presentations, data gathering and analysis, practica and creative work of any
kind.

Definitions of Academic Dishonesty
Below are definitions of some common types of academic dishonesty. Each instructor may
modify the general definition of academic dishonesty to fit the immediate academic needs within

that particular course of study, provided the instructor defines, in writing and preferably in the
course syllabus, the details of any departure from the general definition.

Cheating: Any action which if known to the instructor in the course of study would be prohib-
ited. This includes:
The unauthorized use of any materials, notes, sources of information, study aids or tools
during an academic exercise.
The unauthorized assistance of a person other than the course instructor during an
academic exercise.
The unauthorized viewing of another person’s work during an academic exercise.

The unauthorized securing of all or any part of assignments or examinations, in advance
of submission by the instructor.

Fabrication/Falsification: The unauthorized invention or alteration of any information, citation,
data or means of verification in an academic exercise, official correspondence or a university record.

Plagiarism: Submitting as one’s own work or creation any material or an idea wholly or in part
created by another.
This includes:
Oral, written and graphical material.
Both published and unpublished work

It is the student’s responsibility to clearly distinguish his/her own work from that created by others.
This includes the proper use of quotation marks, paraphrase and the citation of the original source.
Students are responsible for both intentional and unintentional acts of plagiarism.

Bribes/Favors/Threats: Attempting to unfairly influence a course grade or the satisfaction of
degree requirements through any of these actions.

Complicity: Helping or attempting to help someone commit an act of academic dishonesty.

Sanctions

Sanctions for academic dishonesty may be imposed by the instructor of the course, the
department chairperson, or the Academic Dean. Sanctions for academic dishonesty may be
imposed even if a student withdraws from an individual course or from the university entirely.

The instructor may impose the following sanctions:
A lower or failing project/paper/test grade,
A lower final grade,
Failure of the course
Exclusion from further participation in the class (including laboratories or clinical
experiences)

The following sanctions may be recommended by the instructor but will need to be imposed
by the department chair, academic dean or the Office of Academic Affairs:

Exclusion from an academic program
Academic probation for up to 1 year
Academic suspension for up to 1 year
Dismissal from the university.
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In those cases in which the offense is particularly flagrant or where there are other
aggravating circumstances, additional, non-academic, sanctions may be pursued through the
Office of Judicial Affairs.

A student will be informed in writing by the instructor or person making the charge of any
charges and subsequent sanctions imposed for academic dishonesty (See “Reporting” below).
Written notification of academic dishonesty charges (and the inclusion of confirmed charges/
sanctions in a student’s records) is designed to inform a student of the potential repercussions of
repeat offenses and his/her rights of appeal.

If a student believes that charges of academic dishonesty have been erroneously levied, he/she
should appeal such charges in accordance with the process outlined below (See “Appeals Process”).

Sanctions for repeated academic dishonesty offenses will be imposed by the Office of
Academic Affairs after consultation with the appropriate department chairs and deans.

A student’s record of academic dishonesty offenses will be maintained throughout his/
her enrollment at Marshall University, and the period of time between offenses will have
no impact on sanctions for repeated offenses.

A student with a second academic dishonesty offense during his/her enrollment at
Marshall University will be academically suspended for a period of time not to exceed
one academic year (to include summer terms).

A student with a third academic dishonesty offense during his/her enrollment at
Marshall University will be dismissed from the university.

Reporting:

When an accusation of academic dishonesty is reported to the Office of Academic Affairs,
and a sanction imposed (or a sanction will be imposed with the submission of final grades), a
notice should be sent to the Office of Academic Affairs within ten (10) days of the accusation or
submission of a final grade with imposed sanction, whichever comes first..
Notice of an act of academic dishonesty will be reported to the Office of Academic Affairs
through the completion of an “Academic Dishonesty Report Form.”
The “Academic Dishonesty Report Form” will include:
Instructor’s Name
Course Information (Term, Number, Section)
Student’s Name
Student’s University Identification Number
Brief Description of the Charge
Date of Accusation
Brief Description of the Sanction

Within ten (10) days of receipt of the “Academic Dishonesty Report Form” the Office of
Academic Affairs will inform the student and the student’s dean of the accusations made, the
sanctions prescribed, the repercussions of repeat offenses, and his/her rights of appeal.

A copy of the report will go into the student’s college file.

Any subsequent actions taken (additional sanctions imposed, the lessening of sanctions, the
withdrawal of accusations, the results of appeals, etc.) should be reported to the Office of
Academic Affairs within ten (10) days of the action.

Recording:

The Office of Academic Affairs will maintain a file of academic dishonesty incidents. These
will be reported in summary form (no student or faculty names will be included) to the Academic
Deans and the Faculty Senate at the end of each academic year.

Appeals Process:

In cases where the instructor imposes sanctions and does not refer the matter to the
department chairperson for additional sanctions, the student may appeal the sanction in accor-
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dance with the procedures described for grade appeal (see listing under “Academic Appeals,” A).
This includes lowered grades, exclusion from class activities and failure of the course.

If allegations of academic dishonesty are referred to the department chairperson for
additional sanctions, it must be within thirty (30) days from the date of the alleged offense. This
process starts with the dean if there is no department chairperson.

a. The department chairperson shall bring together the student involved, and the faculty
member, and/or other complainant within ten (10) days from the date of referral.

b. If the student denies guilt or disagrees with the sanction imposed, or if the faculty
member, other complainant, or chairperson feels that the penalties are insufficient for
the act complained of, the case shall beforwarded in writing by the chairperson to the
student’s Academic Dean within ten (10) days from the date of the meeting. The
Academic Dean shall bring together the student, faculty member or other complainant,
and the department chairperson to review the charges within ten (10) days from the
date of referral. The Academic Dean may impose any sanction permitted by this policy.

c.  Should the student, faculty member, or other complainant be dissatisfied with the
determination of the Academic Dean, the case may be appealed in writing within ten
(10) days of the Dean’s written decision to the Budget and Academic Policy Committee,
who shall refer the case to the University Academic Appeals Board for resolution.

d.  Should the student, faculty member, or other complainant be dissatisfied with the
determination of the Academic Appeals Board, then he/she may file an appeal with the
Provost and Senior Vice President for Academic Affairs within thirty (30) days from the
receipt of the written decision of the Board. The decision of the Provost and Senior Vice
President for Academic Affairs shall be final.

Only individual allegations of academic dishonesty may be appealed. If a previous offense
was not appealed within the time limit, or was appealed unsuccessfully then subsequent offenses
will be counted as repeat offenses and additional sanctions will be levied by the Office of Aca-
demic Affairs as described under the section on “Sanctions.”

Approved by Faculty Senate, February 27, 2003

COPYRIGHT COMPLIANCE

Marshall University complies with U.S. copyright law, which prohibits unauthorized duplication
and use of copyrighted materials, including written, audio-visual, and computer software materials.

GRADE APPEAL POLICY, ACADEMIC PROBATION,
INELIGIBILITY FOR SCHOLASTIC DEFICIENCIES,
AND ACADEMIC DISHONESTY

Marshall University’s policies in regard to the academic rights and responsibilities of students
are in keeping with the Board of Governors Policies 14 and 15. The Academic Rights and
Responsibilities of Students policy statement provides details with respect to student rights and
procedures on these and similar matters relating to academic appeals.

Marshall University
Academic Rights and Responsibilities of Students

I.  Statement of Philosophy

Marshall University is an academic community and as such must promulgate and uphold
various academic standards. Failure of a student to abide by such standards may result in the

64 Academic Information Marshall University



imposition of sanctions pursuant to University Policy Number 60. A student, by voluntarily
accepting admission to the institution or enrolling in a class or course of study offered by
Marshall University, accepts the academic requirements and criteria of the institution. It is
the student’s responsibility to fulfill coursework and degree, or certification requirements,
and to know and meet criteria for satisfactory academic progress and completion of the
program.

II. Definitions

A.

=

—

Academic Dean: the chief academic officer of a college or school. The dean also serves
in an advisory capacity to the student. The student is encouraged to contact his/her
academic dean for guidance on appeal procedures.

Academic Deficiency: failure to maintain the academic requirements and standards as
established by Marshall University and its constituent colleges and schools other than
those relating to academic dishonesty. This shall include but is not limited to the criteria
for maintenance of satisfactory academic progress, i.e. Grade Point Average, special
program requirements, professional standards, etc.

Academic Dishonesty: Academic dishonesty is conduct on an academic exercise that
falls into one or more of the following categories: cheating, fabrication/falsification,
plagiarism, bribes/favors/threats, and complicity. These categories and “academic
exercise” are defined in detail in the section on Academic Dishonesty in this catalog.
Each instructor may modify the general definition of academic dishonesty to fit the
immediate academic needs within that particular course of study, provided the instruc-
tor defines, in writing and preferably in the course syllabus, the details of any departure
from the general definition.

Day: shall refer to a calendar day.

Limited Enrollment Program: any academic program which imposes admissions
requirements in addition to general admissions to the University.

Student: any undergraduate student who has been admitted to, and is currently
enrolled in, a course or in a certificate or degree program at Marshall University, or for
whom the institutional appeal period has not expired. Students enrolled in the under-
graduate Nursing Program will follow these procedures.

University Community: faculty, staff, or students at Marshall University.

President’s Designee: Chief Academic Officer.

Provost and Senior Vice President for Academic Affairs: refers to the Chief Academic
Officer.

Appeal Deadlines: the time allowed for each level of appeal. There will be no time
extensions unless granted by the Academic Appeals Board for good cause. If the appeals
do not meet the established deadlines, the issue is no longer appealable.

I1I. Student Academic Rights:

Concomitant with other academic standards and responsibilities established by Marshall

University and its constituent colleges and schools, each student shall have the following academic

rights:

A.

&

The student shall be graded or have his/her performance evaluated solely upon
performance in the coursework as measured against academic standards.
The student shall not be evaluated prejudicially, capriciously, or arbitrarily.
The student shall not be graded nor shall his/her performance be evaluated on the basis
of his/her race, color, creed, sex, sexual orientation, or national origin.
Each student shall have the right to have any academic penalty, as set forth herein,
reviewed pursuant to the procedures in Section V. Except in those cases where a specific
time is provided, this review shall occur within a reasonable time after the request for
such review is made.

(continued)
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E. Each student shall have access to a copy of a University catalog or program brochure in
which current academic program requirements are described (e.g., required courses,
total credit requirements, time in residence standards, minimum Grade Point Average,
probation standards, professional standards, etc.).

F.  Each student shall receive from the instructor written descriptions of content and
requirements for any course in which he/she is enrolled (e.g., attendance expectations,
special requirements, laboratory requirements including time, field trips and cost,
grading criteria, standards and procedures, professional standards, etc.).

G. The instructor of each course is responsible for assigning grades to the students
enrolled in the course consistent with the academic rights set out in the preceding
sections.

H. Marshall University and its constituent colleges and schools are responsible for defining
and promulgating:

1.  The academic requirements for admission to the institution, for admission to limited
enrollment programs, and for admission to professional and graduate degree programs;

2. The criteria for maintenance of satisfactory academic progress, for the successful
completion of the program, for the award of a degree or certification, for graduation;

3. The requirements or criteria for any other academic endeavor, and the requirements
for student academic honesty, consistent with the Policies, Rules, and Regulations of
the Higher Education Policy Commission and with the fundamentals of due process;
and

4. Probation, suspension, and dismissal standards and requirements.

I Normally, a student has the right to finish a program of study according to the requirements under
which he/she was admitted to the program. Requirements, however, are subject to change at any
time, provided that reasonable notice is given to any student affected by the change.

IV. Academic Sanctions

A student who fails to meet the academic requirements or standards, or who fails to abide by the
University policy on academic dishonesty, as defined by Marshall University and its constituent
colleges and schools, may be subject to one or more of the following academic sanctions:

A.  Alower final grade in or a failure of the course or exclusion from further participation in the
class (including laboratories or clinical experiences), any or all of which may be imposed by
the instructor of the course involved.

B. Academic Probation
1. For Academic Deficiency:

a.  Graduate Students
Any student who has less than a 3.0 GPA either overall or in his/her current
major will be placed on academic probation by the Graduate Dean.
Following notification of probation and prior to subsequent registration, a
student will be counseled by his/her advisor or the chairperson of the
department of his/her program. During this session, the student will be
advised of his/her deficiencies and the requirements for removing the
deficiency within the next nine (9) semester hours of enrollment. A second
advising period will follow the first grading of subsequent enrollment and will
be designed to check the progress. If probationary status is not removed, the
student may be subject to further academic action pursuant to these policies,
including academic dismissal.

b.  Medical Students

Medical School students should consult the appropriate Medical School
publications for the description of this sanction.
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2. For Academic Dishonesty

In those cases in which a student has been found guilty of academic dishonesty he/she

may be placed on academic probation for a period of time not to exceed one academic

year. During this period the student is given an opportunity to prove that he/she can

become a responsible and positive member of the University community. Conditions

and restrictions for probation may be imposed, as deemed appropriate, including but

not limited to:

a.  Exclusion from representation of the University in any extracurricular

activities such as intercollegiate athletics, debate teams, university theater,

band, etc.; however, the student may participate in informal activities of a

recreational nature sponsored by the University.

b.  Self-Improvement: A program of self-development will be planned in
conjunction with a faculty or staff person assigned in a counseling/
guidance capacity.

c.  Surrender of Student Activity Card: Upon request the Student Activity
Card is to be yielded to the Vice President of Academic Affairs and all
rights and privileges pertaining thereto forfeited for a specified period of
time not to exceed one academic year.

A student violating any term of academic probation while on such probation will be
subject to further academic sanction up to and including academic dismissal from the
University.
C. Academic Suspension for Academic Dishonesty
In those cases in which a student has been found guilty of a second academic dishon-
esty offense, he/she will be academically suspended for a period of time not to exceed
one academic year (to include summer terms). During such period the student may not
enroll in any course or program offered by Marshall University or any of its constituent
colleges or schools. A student violating any term of academic suspension while on
suspension will be subject to further academic suspension up to, and including,
academic dismissal from the University.
D. Academic Dismissal
This is defined as termination of student status, including any right or privilege to receive
some benefit, or recognition, or certification. A student may be academically dismissed from
a limited enrollment program and remain eligible to enroll in courses in other programs at
Marshall University; or a student may be academically dismissed from the institution and not
remain eligible to enroll in other courses or programs at Marshall University. The terms of
academic dismissal from a program for academic deficiency shall be determined, defined, and
published by each program and/or the Graduate College. Typically, a student unable to get
off of probation is subject to dismissal. Academic dismissal from a program or from the
University may also be imposed for violation of the University policy on academic dishonesty.

V. Academic Appeals

Please Note: Notwithstanding any other provision in Marshall University catalogs or
policy documents, only students who are or will be dismissed from a program or from the
University as a direct and immediate consequence of any academic sanction administered
by the University may, at his or her own discretion and expense, retain legal counsel for
representation during all relevant administrative appeal proceedings.

In cases where a student is appealing a grade, the grade appealed shall remain in effect until the

appeal procedure is completed, or the problem resolved.

A.  Student Appeals for Instructor-Imposed Sanctions: The intent of the appeals process is to
treat all parties fairly, and to make all parties aware of the appeals procedure. In those cases
in which a student has received an instructorimposed sanction, the student shall follow the
procedures outlined below:

(continued)
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1. Graduate Students:

a.  The student should first attempt a resolution with the course instructor. This
initial step must be taken within ten (10) days from the imposition of the sanction
or, in the case of an appeal of a final grade in the course, within thirty (30) days
of the beginning of the next regular term. The student who makes an appeal is
responsible for submitting all applicable documentation. If the instructor is
unavailable for any reason, the process starts with the department chairperson.

b.  If the procedure in Step 1 does not have a mutually satisfactory result, the
student may appeal in writing to the department chairperson within ten (10) days
after the action taken in Step 1, who will attempt to resolve the issue at the
departmental level. When a student appeals a final grade, the faculty member
must provide all criteria used for determining grades.

c.  Should the issue not be resolved at the departmental level, either the student or
instructor may appeal in writing to the Dean of the Graduate College within ten
(10) days of the action taken in Step 2. The Dean will attempt to achieve a
mutually satisfactory resolution.

d.  Should the issue not be resolved by the Dean, either the student or
instructor may appeal in writing within ten (10) days of the action taken in
Step 3 to the Chair of the Budget and Academic Policy Committee, who
shall refer the matter to the University Academic Appeals Board which
decides if an appeal hearing is justified. If the University Academic
Appeals Board decides a hearing is justified, the Board will schedule the
hearing. The University Academic Appeals Board has the right to seek
additional documentation if necessary. The University Academic Appeals
Board has thirty (30) days to convene the members of the Hearing Panel
to hear the appeal (once the requested documentation is provided by the
appellant student) and ten (10) days after the hearing to make notifica-
tion of the determination to the student and instructor. Since many of
these appeals occur at times when school is not in session it may not
always be possible to meet the above conditions, but every effort will be
made to hear appeals in a timely and reasonable manner.

2. Medical Students

Medical School students who desire to appeal an instructorimposed sanction should consult
the appropriate Medical School publication for the proper procedures to follow.
Appeals for Academic Dishonesty:
Primary responsibility for the sanctioning for academic dishonesty shall lie with the individual
instructor in whose class or course the offense occurred; however, charges of academic dishonesty
may be filed by any member of the University community. Sanctions for academic dishonesty may
range from an instructorimposed sanction, pursuant to Sec. IV. A, herein, to dismissal from the
institution.
(Only individual allegations of academic dishonesty may be appealed. If a previous
offense was not appealed within the time limit, or was appealed unsuccessfully, then
subsequent offenses will be counted as repeat offenses and additional sanctions will be
levied by the Office of Academic Affairs as described in the section on “Sanctions” in
this policy.)

1. Inthose cases where the instructor imposes a sanction pursuant to Section IV, A, only and
does not refer the matter to the department chairperson for additional sanctions, the
student may appeal the sanction in accordance with the procedures described in Section V,
A.

2. Where the offense is particularly flagrant or other aggravating circumstances are present,
such as a repeat violation, the instructor may refer the matter to the department chairper-
son for additional sanctions as permitted by this policy. In addition, any member of the
University community may refer a case of academic dishonesty to the chairperson of the
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department in which the course involved is being offered. Allegations of academic dishon-
esty must be referred to the department chairperson within thirty (30) days from the date of
the alleged offense.

In those cases where the matter is referred to the department chairperson the following
procedures are applicable:

a.  The department chairperson shall bring together the student involved, and the
faculty member, and/or other complainant within ten (10) days from the date of
referral. A written admission of guilt at this level may be resolved with a
maximum penalty of “F” in the course.

b.  If the student denies guilt or disagrees with the sanction imposed, or if the faculty
member, other complainant, or chairperson feels that the penalties in Step (a) are
insufficient for the act complained of, the case shall be forwarded in writing by
the chairperson to the Graduate Dean within ten (10) days from the date of the
meeting. The Graduate Dean shall bring together the student, faculty member or
other complainant, and the department chairperson to review the charges within
ten (10) days from the date of referral. The Graduate Dean may impose any
sanction permitted by Section IV of this policy.

c.  Should the student, faculty member, or other complainant be dissatisfied
with the determination of the Graduate Dean, the case may be appealed in
writing within ten (10) days of the Dean’s written decision to the Chair of
the Budget and Academic Policy Committee, who shall refer the matter to
the University Academic Appeals Board which decides if an appeal
hearing is justified. If the University Academic Appeals Board decides a
hearing is justified, the Board will schedule the hearing. The University
Academic Appeals Board has the right to seek additional documentation
if necessary. The University Academic Appeals Board has thirty (30)
days to convene the members of the Hearing Panel to hear the appeal
(once the requested documentation is provided by the appellant student)
and ten (10) days after the hearing to make notification of the determi-
nation to the student and instructor. Since many of these appeals occur
at times when school is not in session it may not always be possible to
meet the above conditions, but every effort will be made to hear appeals
in a timely and reasonable manner.

d.  Should the student, faculty member, or other complainant be dissatisfied with the
determination of the Hearing Panel, then he/she may file an appeal with the
Vice President of Academic Affairs within thirty (30) days from the receipt of the
written decision of the Hearing Panel. The decision of the Provost and Senior
Vice President for Academic Affairs shall be final.

C.  Appeals for Academic Deficiencies:

1. When a graduate student has been or may be placed on academic probation for academic
deficiencies, or when a student having completed six or more credit hours of relevant
coursework in a major is denied admission to a degree program, the student may appeal as
follows:

a.  The student is entitled to written notice:

(1) of the nature of the deficiency or reason for denial of admission to a
program;

(2)  of the methods, if any, by which the student may correct the deficiency, and;

(3) of the penalty which may be imposed as a consequence of the deficiency.

b.  The student shall be given the opportunity to meet with the person or persons
who has judged his/her performance to be deficient, to discuss with this person
or persons the information forming the basis of the judgment or opinion of his/
her performance; to present information or evidence on his/her behalf; and to be
accompanied at any such meeting by an advisor of his/her choice from the
University (faculty, staff, or student). Such advisors may consult with but may not
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speak on behalf of their advisees or otherwise participate directly in the
proceedings, unless given specific permission to do so by the person conducting
the meeting. The student is not entitled to an attorney in such meetings and the
formal rules of evidence are not applicable. The student must request such a
meeting in writing within ten (10) days from receipt of the notice.

c.  If the student is dissatisfied with the outcome of the meeting outlined in (b)
above, the student may appeal the judgment to the Provost and Senior Vice
President for Academic Affairs within (30) days after receipt of written notice of
the judgment.

d.  The decision of the Provost and Senior Vice President for Academic Affairs is
final.

2. In those cases in which a student has been or may be dismissed from a graduate academic
program, or has been or may be dismissed from the institution for academic deficiencies, the
following procedures are applicable:

a.  The student is entitled to written notice:
(1) of the nature of the deficiency;
(2) of the methods, if any, by which the student may correct the deficiency, and;
(3) of the penalty which may be imposed as a consequence of the deficiency.

b.  The student shall be given the opportunity to meet with the person or persons
who have judged his/her performance to be deficient. The student must request
such meeting in writing within ten (10) days from receipt of the notice. The
student shall be given the opportunity to discuss with this person or persons the
information forming the basis of the judgment or opinion of his/her perfor-
mance, to present information or evidence on his/her behalf, and to be
accompanied at any such meeting by an advisor of his/her choice from the
University (faculty, staff, or student). Such advisor may consult with but may not
speak on behalf of their advisee or otherwise participate directly in the proceed-
ings, unless given specific permission to do so by the person conducting the
meeting. The student is not entitled to an attorney in such meetings and the
formal rules of evidence are not applicable.

c.  If the student is dissatisfied with the outcome of the meeting outlined in
(b) above, within ten (10) days of the meeting with the person who judged
his/her performance the student may file an appeal with the Chair of the
Budget and Acadmic Policy Committee, who will refer the matter to the
Academic Appeals Board which decides if an appeal hearing is justified.
If the University Academic Appeals Board decides a hearing is justified,
the Board will schedule the hearing. The University Academic Appeals
Board has the right to seek additional documentation if necessary. The
University Academic Appeals Board has thirty (30) days to convene the
members of the Hearing Panel to hear the appeal (once the requested
documentation is provided by the appellant student) and ten (10) days
after the hearing to make notification of the determination to the
student and instructor. If the student is denied an appeal, he/she may
appeal this decision to the Provost and Senior Vice President for
Academic Affairs. This appeal must be filed within ten (10) days after
receipt of written notice of the decision. If the student is granted an
appeal, the University Academic Appeals Board will appoint a Hearing
Panel. At least two (2) of the faculty and student members of the
hearing panel will, if possible, be chosen from board members appointed
from the constituent college or school involved. Since many of these
appeals occur at times when school is not in session it may not always be
possible to meet the above condition, but every effort will be made to
hear appeals in a timely and reasonable manner.
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d.  If the student is dissatisfied with the decision of the Hearing Panel, the student
may appeal the decision to the Vice President of Academic Affairs within thirty
(30) days after receipt of written notice of the decision.
e.  The decision of the Provost and Senior Vice President for Academic Affairs is
final.
Medical School Students
In those cases in which a Medical student has been or may be placed on academic probation,
or academic suspension, or has been or may be dismissed from Medical School for academic
deficiencies, he/she should consult the appropriate Medical School publications for the
proper procedure to be followed.

VI.  Academic Appeals Board

A, Description and Jurisdiction:
The Academic Appeals Board is a permanent subcommittee of the Budget and Academic
Policy Committee of the Faculty Senate. . It is composed of experienced hearing officers
and is established to decide whether appeals arising from the following should result in
a hearing:

1

RSN SN

Instructorimposed sanctions, including: lowering of final course grade, failure of course, or
exclusion from further participation in the class.

Final course grades.

Sanctions imposed for academic dishonesty.
Dismissal from an academic program.

Dismissal from the University.

Such other cases as may be referred to the Board.

B. Function:

The University Academic Appeals Board collectively determines whether:

a)
b)

The prior steps of the appeal process have been completed.

The claim (if substantiated) would result in the overturning of the academic sanction.
This means that some policy may have been violated in the application of the
sanction, arbitrariness or capriciousness may been a factor in the sanction, different
standards may have been applied to the student or there may have been bad faith or
ill will on the part of the instructor’s applying of the sanction.

Appropriate documentation of the claim needs to be provided in order to justify a
hearing. It is the student’s job to provide documentation for his/her claims. The
Board may ask for additional documentation from either students or faculty in order
to determine whether a hearing is justified.

VII. The purpose of the Hearing Panel is to hear arguments, evaluate evidence, and reach a
decision by voting in an Academic Hearing.

A. The Hearing Panel shall be composed of faculty and student members chosen in the
following manner:

1.

Faculty Members:

The Dean of each constituent college and school of the University shall appoint five
(5) faculty members from his/her unit to serve on the Panel. Such appointments will
be made annually in the spring semester with the understanding that some of these
faculty members will be available to hear appeals during the summer terms and the
week before the beginning of Spring semester. Terms will run from May 15 to the
following May 15. Faculty members serving on the Panel must have Graduate
Faculty status if the course in question is a graduate course.

(continued)
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2. Student Members:

The President of Student Government shall appoint three (3) students from each of
the constituent colleges and schools of the University, at least one of whom should
be a graduate student. Students serving on the Panel must be graduate students if
the course in question is a graduate course.
3. Hearing Officers:
The Budget and Academic Policy Committee will call for volunteers and appoint two
Hearing Officers each spring. It is desirable but not required that the Hearing
Officers have served on the Hearing Panel.
Selection of Members for an Individual Hearing:
An individual Hearing Panel shall be composed of two (2) faculty members, one (1)
student member, and one (1) non-voting Hearing Officer. The members of the Hearing
Panel shall be chosen by the Chairperson of the Budget and Academic Policy Commit-
tee or his/her designee.

VIII. Hearing Procedures

72

It is the intent of these procedures to insure that Marshall University students receive appropriate due
process in academic matters. This includes fundamental fairness, just sanctions, and all rights in
accordance with the belief that academic appeal hearings at an institution of higher education such as
Marshall University should have an educational objective. Academic appeals, pursuant to these
procedures, are informal and not adversarial in nature.

A

The time and place of the hearing are determined by the Hearing Officer. The hearing should be
held within sixty (60) days of receiving the written request. Upon written request, the Hearing
Officer may, at his/her discretion, grant a continuance to any party for good cause.

The Hearing Officer will notify the appellee, appellant, and other appropriate parties in writing at
least five (5) days prior to the hearing, of the date, time, and place of the hearing. A statement of
the facts and evidence to be presented in support of the student’s grounds for appeal will be
provided to the appellee in appropriate cases.

The appellant student and the appellee have the right to an advisor. Advisors must be members of
the University community (faculty, staff, or student). Such advisors may consult with, but may not
speak on behalf of their advisees or otherwise participate directly in the proceedings, unless they
are given specific permission to do so by the Hearing Officer. Attorneys are not permitted to
appear on behalf of any appellant or appellee.

The appellant student has the right, at his or her own discretion and expense, to retain
legal counsel for representation only when he/she is or will be dismissed from a
program or from the University as a direct and immediate consequence of any academic
sanction administered by the University. In these cases an attorney is allowed to fully
represent and speak on behalf of the appellant student. Rules of evidence and other
formal rules of courtroom procedure do not apply. The Hearing Officer may exercise
authority over what is allowable and what is not relevant.

Prior to the scheduled hearing, the members of the Hearing Panel may convene in
closed session to examine the content of the appeal, the specific issues to be considered,
and all supporting documents.

The student with his/her advisor if any, will be called before the Hearing Panel and the
Hearing Officer will then restate the nature of the appeal and the issues to be decided.
The hearing shall be closed. All persons to be called as witnesses, other than the appellant, with
his/her advisor, if any, and the appellee and his/her advisor, if any, will be excluded from the
hearing room. Any person who remains in the room after the hearing has begun will be
prohibited from appearing as a witness at the discretion of the Hearing Officer.

Anyone disrupting the hearing may be excluded from the hearing room if, after due warning, he/
she engages in conduct which substantially delays or disrupts the hearing, in which case the
hearing shall continue and the Hearing Panel shall make a determination based on the evidence
presented. If excluded, the person may be readmitted on the assurance of good behavior. Any
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person who refuses the Hearing Panel order to leave the hearing room may be subject to
appropriate disciplinary action pursuant to Marshall University policy. In the event a student is
excluded under the terms of this provision, a representative shall be appointed by the Hearing
Officer to participate in the student’s behalf during the continuation of the proceedings.

I.  Except as provided in G and K herein, all evidence must be presented in the presence of the
student.

J.  The student or other parties involved may petition the Hearing Officer for a subpoena or a
request for appropriate written information or documents.

K. The student will be given the opportunity to testify and present evidence and witnesses on his/
her own behalf and to discuss with, and question, those persons against whom the appeal is filed.

L.  The Hearing Panel may admit as evidence any testimony, written documents, or demonstrative
evidence which it believes is relevant to a fair determination of the issues. Formal rules of
evidence shall not be applicable in academic appeal hearings.

M. If the student appellant or the appellee fails to appear at a hearing and fails to make advance
explanation for such absence which is satisfactory to the Hearing Panel, or if the student
appellant or the appellee leaves before the conclusion of the hearing without permission of the
Hearing Panel, the hearing may continue and the Hearing Panel may make a determination on
the evidence presented at the hearing, or the Hearing Panel may, at its discretion, dismiss the
appeal.

N.  Upon completion of the testimony and presentation of evidence, all persons, except Hearing Panel
members will be required to leave the room. The Hearing Panel will then meet in closed session to
review the evidence presented. The Hearing Panel shall make its findings based upon a prepon-
derance of evidence. The Hearing Panel shall reach its determination by a majority vote. The
results shall be recorded in writing and filed with the Chair of the Budget and Academic Policy
Committee and the Provost and Senior Vice President for Academic Affairs. If the Hearing
Panel’s decision includes the imposition of academic sanction, the sanction given and its duration
must be specified for the record. A report of a dissenting opinion or opinions may be submitted to
the Chair of the Budget and Academic Policy Committee and the Provost and Senior Vice
President for Academic Affairs by the Hearing Officer. The actual vote of the Hearing Panel will
not be disclosed. The Hearing Officer is a non-voting member of the Hearing Panel.

0. The findings of the Hearing Panel, and any sanction, shall be announced at the conclusion of the
hearing. The student, faculty member, and the Graduate Dean shall be notified in writing of the
findings and any sanction at the conclusion of the hearing. A record of the hearing shall be
prepared in the form of summary minutes and relevant attachments and will be provided to the
student upon request.

P.  The student, or any other person, may not tape the proceedings.

Q. Inan appeal related to a final grade the Hearing Panel will complete the change of grade forms
and submit that information to the Registrar, the faculty member and the Graduate Dean.

R.  Within thirty (30) days following receipt of the Hearing Panel’s decision, the student or faculty
member may file an appeal with the Provost and Senior Vice President for Academic Affairs who
shall review the facts of the case and take such action as deemed appropriate under all the
circumstances. The Hearing Panel’s findings and sanction, if any, may be affirmed, modified, or
remanded to the original Hearing Board for further action as deemed appropriate by the Provost
and Senior Vice President for Academic Affairs. A written brief stating grounds for the appeal
should be presented by the student to the Provost and Senior Vice President for Academic Affairs
with the appeal. The scope of review shall be limited to the following:

1. Procedural errors.

2. Evidence not available at the time of the hearing.

3. Insufficient evidence to support the findings of the Hearing Panel or of the Academic
Appeals Board.

4. Misinterpretation of University policies and regulations by the Hearing Panel or of the
Academic Appeals Board.

(continued)
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5. A sanction disproportionate to the offense.
6. Lack of jurisdiction.
S.  The decision of the Provost and Senior Vice President for Academic Affairs is final. The student,

the faculty member, the Graduate Dean, and the Registrar shall be notified in writing of the
Provost and Senior Vice President for Academic Affairs’ decision.

Revised by Graduate Council
December 3, 2004
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Joan C. Edwards
School of Medicine

Established in 1976, the School of Medicine quickly developed a reputation for providing
students with a high-quality, hands-on medical education delivered in an atmosphere of caring and
respect. Since that time, the school has also dramatically expanded its scope of research and
clinical services, giving students an energized learning environment in which to become physi-
cians. With three new educational facilities, two new clinical departments and more progress on
the horizon, the school continues to expand opportunities for students.

Marshall’s School of Medicine selects students from a variety of academic, socioeconomic and
personal backgrounds. Although most applicants are science majors, it encourages its applicants
to meet its basic sciences requirements and then pursue their personal educational interests and
abilities. The Admissions Committee considers the quality of students’ work more important than
the field in which it is taken.

As a state-assisted medical school, Marshall gives preference to West Virginia residents. Some
positions also are available for well-qualified nonresidents who live in states adjoining West
Virginia or who have strong ties to this state. To be considered, all applicants must be U.S.
citizens or have permanent resident visas.

Entrants should have a bachelor’s degree from an accredited college or university. Exception-
ally well-qualified students may be considered after ninety semester hours of academic work if
other requirements are met.

Minimum course requirements are 6 hours each of English and social or behavioral sciences
and 8 hours each (with lab) of general biology or zoology, inorganic chemistry, organic chemistry
and physics. All required courses must be passed with a grade of C or better by June 1 of the
year of matriculation.

All applicants must take the Medical College Admissions Test, preferably in the spring of the
year of application, but no later than the fall. The test must be taken within three calendar years
of enrollment.

Applicants must exhibit excellence in character, motivation and ideals and should possess the
many personal qualities essential for a career in medicine. Applicants are evaluated on the basis of
four criteria: scholastic records, MCAT scores, academic references, and interviews.

The School of Medicine encourages qualified members of groups underrepresented in
medicine to apply. It does not discriminate because of race, gender, religion, age, sexual orienta-
tion, disability or national origin.

Detailed information on the admissions process and a copy of the School of Medicine catalog
are available at Attp;//musom.marshall.edu/admissions/
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Graduate Degree
Programs

Note: Course descriptions begin on page 167.

Any and all references herein to candidacy on the master’s level have been superseded starting in the Fall of
1998 with the term “Plan of Study.”

ADULT AND TECHNICAL EDUCATION (ATE)

MASTER OF SCIENCE DEGREE

The Master of Science in Adult and Technical Education is a field-based program designed to serve
persons who are employed on a full-time basis. The program is intended for persons who serve in an
instructional, training, leadership, or professional role in human services areas of business, industry,
government, community agencies or education. The areas of emphasis in Adult and Technical Education allow
a program to be tailored to meet the personal and professional needs of a broad spectrum of graduate
students. The courses provide students with the opportunity to continue their graduate education in a
flexible program through a state-wide delivery system. Most courses are taught in the evening or at other
convenient times. Every effort is made to tailor the program to meet the needs of the student.

The following provides the framework for the candidate’s Plan of Study: In consultation with the
advisor, the student will select an area of emphasis and plan the program. Areas of emphasis available in the
Master of Science degree program are:

a.  Adult Education

b. Interdisciplinary Studies

c.  Occupational Leadership

d. Training and Development

e. Teaching English as a Foreign Language

Students may complete 33 hours in the thesis option or 36 hours in the non-thesis option to satisfy the
Master of Science degree requirements. Full admission to the program requires an undergraduate GPA of 2.75
on a 4.0 scale. Students who are do not meet the undergraduate GPA requirements may be admitted
provisionally if they show promise of successful completion of the program.

The required GPA to complete the master’s degree is 3.0 (B). Students must pass a written comprehen-
sive assessment during the final semester of their coursework.

Adult Education

The Adult Education program is designed to serve persons who work with adults in either an instructional or
an administrative role. As such, its participants are drawn from various areas such as the human services
agencies, those with staff development, or inservice responsibilities in hospitals, business or government as
well as those in adult preparatory programs at the postsecondary or community college level.

Minimum Requirements 33-36 hours

Major Field 27
Required:

ATE 603 Introduction to Adult Education and Adult Learners

ATE 618 Literature of Adult and Continuing Education

ATE 628 Adult Instruction: Environmental and Personal Aspects

ATE 675 Literature & Applied Research in ATE or Equivalent

ATE 679 Problem Report (3 hours only)
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Elect 12 hours from the following:
ATE 600 Aspects of Training and Development
ATE 609 Developing Training in Business and Industry
ATE 656 Instructional Planning for Adult Populations
ATE 661 Practicum in Adult and Continuing Education
ATE 671 Evaluation of Adult and Technical Education
Thesis (6 hours) or Electives (9 hours) 69

Select any academic graduate courses for electives from Adult and Technical Education, Counseling,
Curriculum and Instruction, Economics, English, Family and Consumer Sciences, Instructional Technology,
Mathematics, Management, Marketing, Psychology, Reading Education, Safety Technology, Sociology, or
other approved disciplines.

Interdisciplinary Studies

The Interdisciplinary Studies program involves a combination of courses from disciplines within the broad
field of Adult and Technical Education. The program is designed to permit students to forge specific links
among courses from adult education, technical education, and training and development. Students can tailor
the program to their particular interests and needs. The program differs from traditional graduate programs
in that it promotes acquisition of knowledge that transcends traditional disciplinary boundaries.

Minimum Requirements 33-36 hours

Major Field 27
Required:
ATE 595, Historical Developments in Workforce Preparation (or ATE 552)
ATE 601, Philosophy of Workforce Preparation (or ATE 511)
ATE 603, Introduction to Adult Education and the Adult Learner
ATE 675, Literature and Applied Research in ATE or equivalent
Elect 15 additional hours of ATE course credit
Thesis (6 hours) or Electives (9 hours) 69

Select any academic graduate courses for electives from Adult and Technical Education, Counseling,
Curriculum and Instruction, Economics, English, Family and Consumer Sciences, Instructional Technology,
Mathematics, Management, Marketing, Psychology, Reading Education, Safety Technology, Sociology, or
other approved disciplines.

Occupational Leadership

The Occupational Leadership program prepares individuals to be more effective in roles requiring advanced
competencies in the disciplines found in secondary and postsecondary workforce preparation programs
(Agriculture Education, Business Education, Family and Consumer Sciences, Marketing Education, Technol-
ogy Education, Technical Industrial Education). The program is based on the student’s educational back-
ground, experience, and professional goals. It serves individuals who desire graduate study in teaching,
coordinating, curriculum development, cooperative education and/or for teacher certification renewal.

Minimum Requirements 33-36 hours

Major Field 27
Required:

ATE 601 Philosophy of Workforce Preparation

ATE 603 Introduction to Adult Education and Adult Learners

ATE 595 Historical Developments in Workforce Preparation

ATE 616 Community Relations in Adult/Technical Programs

ATE 640 Program Design in Occupational Education

ATE 675 or equivalent

Elect 9 hours of additional ATE course credit
Thesis (6 hours) or Electives (9 hours) 69

Select any academic graduate courses for electives from Adult and Technical Education, Counseling,
Curriculum and Instruction, Educational Foundations, English, Family and Consumer Science, Mathematics,
Psychology, Reading Education, Safety Technology, Sociology, Special Education, or other approved
discipline.

(continued)
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Training and Development

The Training and Development program is designed to serve persons employed in business, industry, or
other organizations involved in the advancement of knowledge, competencies, and skills of their employees.
Graduate students are drawn from areas such as management, marketing, human resources, and safety whose
responsibilities include instructional design and preparation of employees for current jobs, future assign-
ments, and/or personal enhancement.

Minimum Requirements 33-36 hours

Major Field 27
Required:

ATE 503 Introduction to Adult Learning Theory*

ATE 600 Aspects of Training and Development

ATE 609 Developing Training in Business and Industry*

ATE 628 Adult Instruction: Environmental and Personal Aspects*

ATE 652 Field Based Job Analysis and Curriculum Design*

ATE 661 Practicum in Adult and Continuing Education

ATE 675 or equivalent

Elect 6 hours of additional ATE course credit
Thesis (6 hours) or Electives (9 hours) 69

Select any academic graduate courses for a minor field from Adult and Technical Education, Communications
Studies, Counseling, Instructional Technology, Management, Marketing, Psychology, Safety Technology, or other
approved disciplines.

*Students may register for Internship after successful completion of: ATE 503, ATE 609, ATE 628, ATE 652.

Teaching English as a Foreign Language (TEFL)

This program is designed to serve persons who have a desire to work with adults whose first language is
not English. The status of English as a world language has important consequences for the way in which it is
taught and the role of the teacher in the process. The TEFL program prepares its graduates for teaching
positions in a wide variety of adult education institutions in the United States and abroad.

Minimum Requirements 33-36 hours

Major Field 27
Required:

ATE 503 Introduction to Adult Learning Theory

ATE 550 Interpersonal Skills in the Workplace

CISL 550 Second Language Acquisition

CISL 551 Linguistics for ESL or ENG 575, Linguistics

ATE 595 Historical Developments in Workforce Preparation

ATE 643 Teaching EFL Abroad

ATE 659 EFL Methods

ATE 663 EFL Practicum

ATE 675 Literature and Applied Research
Thesis (6 hours) or Electives (9 hours) 69

Choose electives from the following list of courses and/or other courses approved by your advisor:
ENG 576 Modern Grammar
ENG 578 Language, Society, and Self: An Introduction to Sociolinguistics
Proposed English courses in Contrastive Analysis, Discourse Analysis, and
Methods and Methods for TESOL

EDUCATION SPECIALIST (Ed.S.) DEGREE IN ADULT AND TECHNICAL EDUCATION
Admission to the Program:
1.  Admission to the Graduate College.

2. Master’s degree in Adult Education, Adult and Technical Education, Business Education, Family and
Consumer Sciences, Industrial Education, Marketing Education, Technology Education, or related area.

3. Acceptance by Adult and Technical Education.
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Program:

The program is designed to permit specialization in the field of Adult and Technical Education. Upon
admission, the department will assign an advisor who will work with the student in developing an approved
program. The program is considered approved when an agreement is signed by the student, advisor and one
other member of the ATE program. All programs must be completed in seven years from admittance and
conform to the following standards:

1. Completion of a minimum of 36 hours of planned, approved graduate study with a 3.25 GPA, including the

following:

Core coursework 21
(credit will not be approved for courses used in a master’s program)

Minor field (approved area of specialization) 6
Research Component (ATE 677 or equivalent course by approval) ........ccoeeeevveeeereree 3
Applied Research (Thesis, 6 hours) 6
TOTAL HOURS 36

2. Completion of a comprehensive oral examination covering the coursework and thesis. The examination
will be administered by three full-time ATE faculty members selected by the student.

Plan of Study:
All students enrolled in the Ed.S. program must complete and file their Plans of Study before register-
ing for their 12th semester hour.

Application for Graduation:

Applications for Graduation must be filed in the Office of Graduate College not later than the date
printed in the calendar of the final term or semester in which the degree requirements will be completed.
Forms for applying for graduation may be obtained from the Office of the Graduate College. A receipt for the
diploma fee payable at the Cashier’s Office must be attached to the application before it will be accepted by
the Graduate College Office. Students who fail to apply and to pay the diploma fee will not be included on the
graduation list.

EDUCATION SPECIALIST DEGREE (Ed.S.)
IN COMMUNITY AND TECHNICAL COLLEGE STUDIES

The Ed.S. Degree program with an area of emphasis in Community and Technical College Studies builds
on learners’ professional experience and the teaching and learning process. The program incorporates both
theory and practical applications, helping learners become stronger, more effective classroom teachers in a
community college setting.

The program is intended to serve persons who are employed on a full-time basis as Community and
Technical College teachers. It is also available to professionals who aspire to become teachers in community
and technical colleges. Emphasis on classroom teaching and learning means community college faculty must
not only have strong backgrounds in their fields of expertise, but also possess skills in effective instruction.
Expectations and accountability in student learning are challenging community college faculty to strengthen
their knowledge and skills in the teaching process. The focus of the Ed.S. degree is on the teaching-learning
process.

Admission to the Program
All students entering the Ed.S. Program must:

Possess a master’s degree from a regionally accredited college or university;
Be admitted to the Graduate College;

Be approved by Adult and Technical Education faculty; and

Interview with Adult and Technical Education faculty.

Program Requirements

The program is designed to permit specialization in the field of Community and Technical College Studies.
Upon admission, the department will assign an advisor who will work with the student in developing an
approved program. The program is considered approved when an agreement is signed by the student, advisor,
one other member of the program, and the Dean of the Graduate College. Completion of a minimum of 36
hours of planned, approved graduate courses with a 3.25 GPA is required. All programs must be completed in
seven years and conform to the following standards:

(continued)
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1. Core Requirements 15 hrs.
ATE 701 The Community and Technical College
ATE 603 Introduction to Adult Education and Adult Learners

ATE 702 Analysis of Literature on Community and Technical Colleges
ATE 723 Perspectives and Strategies for Teaching Workforce Education
ATE 726 Funding, Planning, and Administrative Issues of Community and Technical Colleges
2. Applied Research Component 3 hrs.
(Required before further advancement in program)
ATE 703 Interpretation and Utilization of Applied Research in Community and Technical Colleges
3. Professional Seminars in Community and Technical College Studies .3 hrs.

ATE 707-709 Professional Seminars

4. Thesis 6 hrs.
ATE 781 Thesis
(Students must have a written thesis proposal/prospectus approved by the thesis committee prior to
enrolling for thesis credit. An oral defense of the completed thesis is required.)

5.  Professional Support Courses 9 hrs.
ATE 712 Classroom Assessment for Community and Technical College Students
ATE 714 Community and Technical College Curriculum Design
ATE 718 Education and Employment Preparation for Diverse Populations

Total hours for Ed.S. Degree 36 hrs.

Plan of Study

All students enrolled in the Ed.S. program must complete and file their Plans of Study before registering for
their 12th semester hour.

ART AND DESIGN (ART)
The Department of Art and Design offers the M.A. in Art, with three areas of concentration for graduate
study:

1. The 36-hour concentration in studio art with options in the following areas of study: ceramics,
sculpture, graphic design, painting, photography, printmaking, or weaving.

The 36-hour area of emphasis in Art Education with studio option.

The 36-hour area of emphasis in Art Education with thesis option.

Application Process
Applicants should follow the admissions process outlined in the Graduate Catalog, meeting all
requirements for admission to the university at the graduate level.

Admission Requirements

Regular admission to the Department of Art and Design graduate program requires a GRE score of at
least 1500 (for tests taken after October 2002, the score must be 1000) plus undergraduate GPA of 2.5.

Applicants may be provisionally admitted for one semester pending receipt of final, official transcripts
and GRE scores.

Applicants may be conditionally admitted with a GRE of at least 1200 (for tests taken after October
2002, the score must be 800) plus undergraduate GPA of 3.0. These students must achieve a GPA of 3.0 in
the first 12 hours of graduate work for regular admission to the department.

In addition, the following must be sent directly to the Department of Art and Design for review:

1. A portfolio representing the applicant’s artwork (either 35mm color slides or a digital archive).
Twenty works are required for application to the studio concentration and art education with the
studio option, twelve works for application to art education with the thesis option.

2. A writing sample. For application to the studio concentration, this consists of an artist’s
statement of 500-700 words. For application to the art education concentration, this consists of a
statement of educational philosophy of 500-700 words.
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3. Letter of application addressed to the department chair.
4. Three letters of reference.

Applicants whose transcripts, portfolio, or writing samples indicate lack of adequate preparation for
graduate study in Art and Design are required to do preliminary coursework to address the deficiencies.
Hours earned in such coursework do not count toward the requirements for graduation.

Applicant’s portfolio and writing sample:

Faculty members in the studio concentration will review the applicant’s portfolio and submit a letter of
recommendation to the graduate committee. The graduate committee will decide whether to accept the
student based on its review of the portfolio, writing sample, and transcripts.

Courses Prerequisite to Graduate Study in Art and Design for those not completing a Bachelor’s in Art:
One year of remedial undergraduate courses for those lacking undergraduate degrees in art who wish to
pursue graduate study in art will consist of a minimum of:

Two courses from the following six foundation courses (selected in consultation with the graduate
advisor): ART 214, 215, 217, 218, 406, 418

ART 201 and 202
. Two courses in proposed area of studio concentration.

These courses will not be converted or substituted for graduate credit.

Prospective students who have completed comparable courses as undergraduates may substitute that
work for some of these requirements in consultation with the chair or director.

At completion of the minimum of 18 hours of coursework, a portfolio and writing sample must be
submitted to the graduate committee for review.

The deadlines for application are October 15 for spring semester admission and March 15 for fall
admission.

An applicant who wishes to be considered for an assistantship should contact the Department of Art and
Design office, obtain the appropriate form, and schedule an interview with the department chair.

GENERAL REQUIREMENTS

Each student will have a committee for the purposes of advising and reading the comprehensive
examination. The student will select two faculty members plus the chair of the Department of Art and Design.

All students are required to complete three semesters of ART 500, Co-Curricular Experiences.

All students in studio areas are required to undergo a review of their artwork after completing 9 hours
of work. Students must pass this review before registering for additional studio courses. All students in
studio areas are additionally required to undergo an 18-hour review. Dates for both the 9-hour and 18-hour
reviews are posted every semester in the Art and Design office.

Transfer students must complete a minimum of 30 hours toward the degree in courses in the Marshall
University Department of Art and Design.

All students seeking an M.A. degree in art must pass a written comprehensive examination prior to
graduation.

All students in studio concentrations are required to exhibit art and design work completed at Marshall
University, in the Birke Art Gallery, prior to graduation.

All students in the art education concentration with the thesis option must submit an approved written
thesis by the deadline required by the Graduate College.

Art and design majors may not take Art 507 as an art history credit toward their graduate degrees.

STUDIO ART

The degree of Master of Arts in Art, with a concentration in Studio Art, requires a minimum of thirty-
six credit hours. General Graduate College admission requirements must be fulfilled. It is suggested that
applicants contact a studio faculty member in the area of concentration they wish to pursue if they have
questions about the program. An exhibition of completed artwork is required.

Minimum Course Requirements 36 hours
Studio area 18-21 hours
Art History 6-9 hours
Seminar (ART 670) 3 hours
Electives in courses selected in consultation with advisor 6-9 hours
(continued)
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ART EDUCATION

The degree of Master of Arts in Art, with an area of emphasis in Art Education, requires a minimum of thirty-
six credit hours. General Graduate College admission requirements must be fulfilled. It is suggested that
applicants contact the advisor in Art Education if they have questions about the program or certification.
Students may elect to write a thesis or present an exhibit of artwork created while pursuing the degree. This
decision will be made in consultation with the major advisor and chair of the department .

Thesis Option

Minimum Course Requirements 36 hours
Education 6 hours
Art Education (ART 560, ART 566, ART 670) 9 hours
Electives (Art Education, Studio Art, Art History) 15 hours
Thesis (ART 681) 6 hours
Studio Option
Minimum Course Requirements 36 hours
Education 6 hours
Art Education (ART 560, ART 566, ART 670) 9 hours
Studio courses 12-15 hours
Art Electives (Art Education, Studio Art, Art History) 6-9 hours

The M.A. in Art, with a concentration in art education, does not prepare students for initial teaching
certification. The Master of Arts in Teaching (M.A.T.) degree program is an alternative and accelerated means
for college graduates with degrees in liberal arts, fine arts, business, and professional fields to attain teacher
certification. For more information on the M.A.T., see Education in this catalog.

BIOLOGICAL SCIENCES (BSC)

Program Overview

The Department of Biological Sciences at Marshall University offers Master of Science (M.S.) and Master
of Arts (M.A.) degrees with a major in Biological Sciences. The M.S. degree in Biological Sciences is
preparation for further study or employment requiring research experience in areas ranging from cellular and
molecular to evolutionary and population biology. The M.S. degree requires a thesis. An M.S. student must be
mentored by a faculty member, so applicants are encouraged (but not required) to contact potential faculty
advisors about research projects and graduate assistantships prior to application for admission. Information
about faculty may be accessed through the Biological Sciences Web site (www.marshall.edu/biology). The
Master of Arts degree does not require a thesis and allows students to strengthen their education in
Biological Sciences through the completion of advanced coursework.

Application Deadlines
April 15 and November 15 for Fall and Spring admissions, respectively.

Admission Requirements

Applicants should follow the admissions process described in the Graduate Catalog, or at the Graduate
Admissions Web site: www.marshall.edu/graduate/admissionsrequirements.asp.

Applicants must also submit to the Graduate Admissions Office:
. three letters of recommendation from academic or professional references;

a written statement of educational and professional goals (250-500 words);

Graduate Record Exam (GRE) scores. Applicants must specify that official test scores are to be sent
directly to Marshall University.

A combination undergraduate GPA of 2.75 on a 4.0 scale for all previously completed undergradu-
ate university work. and 1100 GRE score (composite verbal and quantitative test scores) and an
undergraduate GPA in biology courses of 3.0 or higher on a 4.0 scale for all previously completed
undergraduate university work.

Graduate Assistantships
Students interested in applying for teaching assistantships must submit a completed Application for
Graduate Assistantship by April 15 or November 15 for the Fall or Spring semester, respectively. The

Application for Graduate Assistantship Form is available from the Department of Biological Sciences, One
John Marshall Drive, Huntington, WV 25755.
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M.S. Degree Requirements

Students must complete at least 32 hours of graduate course work, including the thesis. The maximum
amount of credit that may be earned for the thesis (BSC 681) is 12 hours.

Candidates for the M.S. degree must register for and participate in Graduate Seminar (BSC 660 and 661
during their first year and BSC 662 in subsequent semesters) during each of the semesters in which they are
actively enrolled in the graduate program and complete at least 18 hours in graded BSC electives at the
graduate level (which may include BSC 660, 661, 662, and 681). Not more than 6 hours of seminar (BSC 660,
661, 662) may be used to complete the 32-hour requirement. Not more than 4 semester hours credit in
Independent Study (BSC 585-588) or Special Problems (BSC 650-652) may be used to complete the 32 hour
requirement, and these may only be applied beyond the 18 hours in BSC graduate credits. Students may elect
to take 6 hours of graduate work in a minor field. Successful completion of the program in Biological
Sciences requires a GPA of 3.0 or higher, and no more than 6 credit hours of “C” grades may be applied to
the total hours for graduation. Upon completion of course requirements and the thesis, M.S. candidates must
pass a comprehensive oral examination.

M.A. Degree Requirements

Students who select the M.A. option must complete a minimum of 36 hours of graduate course work.
M.A. candidates do not conduct thesis research. The Graduate Seminar, BSC electives, Independent Study/
Special Problems, GPA, “C” grades, and comprehensive oral exam requirements are as stated for the M.S.
degree.

Area of Emphasis in Watershed Resource Science

Watershed Resource Science as an area of emphasis in Biological Sciences will provide participating
students with a systematic and integrated approach to the study of water resources as well as the analysis and
implementation of the most effective way to assess their quality and manage their use and conservation. In
this program, the integration of course offerings in assessment, informatics, and management into traditional
and integrated science curricula provides students with the knowledge base necessary to effectively and
innovatively assess and manage water resources.

Admissions Requirements for Watershed Resource Science Area of Emphasis
. Must be admitted to the BSC master’s degree program;

Must have a bachelor’s degree which includes a minimum of 6 courses from the following disciplines:
two courses in mathematics (must include 1 semester of calculus and one semester of statistics); two
courses in physical science (physics, chemistry, geology, etc.); and two courses in life science (biology,
agronomy, microbiology, etc.).

Degree Requirements for Watershed Resource Science Area of Emphasis

The curriculum of this program is made up of a research component, a core of required courses, and
specialization in either environmental assessment, environmental management, or environmental informatics.
Students choosing the M.S. option must complete 32 hours of coursework including up to six hours of thesis.
Students choosing a non-thesis option will receive an M.A. degree and must complete 36 hours of credit. The
M.A. degree also requires completion of a minimum of three hours of independent study credit. A minimum of
sixteen hours for M.S. and eighteen hours for M.A. degrees must be completed in coursework at the 600 level.

A successful graduate must complete the research core, which may be a thesis (M.S.) or independent
study (M.A.) project, the core of required courses, and courses in a specialization chosen in collaboration with
a faculty advisor.

BIOMEDICAL SCIENCES

Program Overview

The basic science departments of the Joan C. Edwards School of Medicine offer an interdisciplinary
program leading to the Master of Science and Doctor of Philosophy degrees in Biomedical Sciences. The
primary aim of the Biomedical Sciences (BMS) Program is to graduate students who are broadly based in the
biomedical sciences with definite interests and special in-depth training in one of the following areas of
emphasis: cancer biology; cardiovascular disease, obesity, and diabetes; molecular mechanisms of pathogen-
esis; neuroscience and developmental biology; and toxicology and environmental health sciences. These areas
are designed to be flexible and research oriented in order to develop the interests, capabilities and potential
of all students pursuing careers in academic or industrial biomedical sciences.

In addition, the BMS Program offers a non-thesis Master of Science degree in a medical sciences area of
emphasis for students wishing to pursue non-research careers in the health professions or in biotechnol-ogy
and pharmaceutical industries. This area of emphasis is also designed to improve the science foundation of

Online Graduate Catalog, Spring 2010 Degree Programs 83



students seeking admission into doctoral programs in medicine. Admission into this Program does not
guarantee admission into medical school. Students in this area of emphasis are required to pay a Health
Professions Fee each semester while enrolled in the program. Because of the nature of the curriculum,
applicants to the medical sciences area of emphasis will only be considered for admission for the Fall
semester.

The Biomedical Sciences Doctor of Philosophy Degree program accepts a very limited number of
students to study concurrently with the Doctor of Medicine degree. Individuals must be admitted into each
program separately.

Admission Requirements

Students who wish to enroll in the Biomedical Sciences graduate program must apply for admission
through the Graduate Admissions Office and meet the admission requirements of the Graduate College and
the Graduate Studies Committee of Marshall University’s Joan C. Edwards School of Medicine. Interested
persons should contact the Office of Research and Graduate Education, Byrd Biotechnology Science Center,
Marshall University School of Medicine, One John Marshall Drive, Huntington, WV 25755 or via the Internet
at http.//www.bms.marshall.edu/admissions/default.aspx.

Minimum Requirements for Admission into Master of Science and Doctor of Philosophy Program

All applicants must have baccalaureate degrees in one of the sciences, with the following prerequi-sites:
one year of general biology, physics, general chemistry, and organic chemistry, all with associated laborato-
ries. Although calculus and physical chemistry are not requirements for admission, they may be required for
certain areas of emphasis and are highly recommended. Applicants must also submit (a) Graduate Record
Examination (General) scores (minimum of 1,000 Verbal and Quantitative) or MCAT scores (medical science
area of emphasis only, minimum of 20 total), (b) three letters of recommendation from references familiar
with the applicant’s relevant academic/professional performance and (c) a personal statement describing
educational and career goals. to score 80 on the Internet-based TOEFL examination or 550 on the paper-
based TOEFL examination

Duration of Degree Programs

Students generally complete the requirements for the Master of Science degree within two to three years.
Those who pursue the doctoral degree usually complete the requirements within five to six years. Students who
possess a M.S. degree in Biomedical Sciences or the equivalent when admitted into the doctoral degree program,
generally require three to four years to complete the Doctor of Philosophy degree.

MASTER OF SCIENCE DEGREE

All students are required to meet the general requirements of the Graduate College for receipt of a
master’s degree. A minimum of thirty-six credit hours is required for a non-thesis degree, while a minimum of
thirty-two credit hours is required for the thesis degree. No more than six hours of thesis (BMS 681) may be
credited toward the thirty-two hour requirement. Each student will specialize in one of the six areas of
emphasis as defined in the program overview. All students are required to successfully complete Foundations
of Biomedical Sciences (BMS 600, 6 hrs.), Statistics/Biostatistics (MTH 518, BSC 517, PSY 517, EDF 517 or
equivalent, 3 or 4 hrs.), Introduction to Research (BMS 685, minimum of 3 hrs.), and Seminar (BMS 680,
minimum of 4 hrs.). In addition, the student must successfully complete other courses required by his/her
area of emphasis and advisory committee and pass a written and/or oral comprehensive examination.

DOCTOR OF PHILOSOPHY DEGREE

The doctorate is a research or performance degree and does not depend solely on the accumulation of
credit hours. The degree requirements are admission to candidacy, residency, and successful completion and
defense of a dissertation. The degree signifies that the holder has the competence to function indepen-dently
at the highest professional level.

Degree Requirements

To qualify for the Doctor of Philosophy degree, the student must pass (C or better or CR) the following
courses: Foundations of Biomedical Sciences (BMS 600, 6 hrs), Statistics/Biostatistics (MTH 518, BSC 517,
PSY 517, EDF 517 or equivalent, 3 or 4 hrs), Biomedical Sciences Communication Skills (BMS 600/661, 1 hr.
each), Seminar (BMS 680, minimum of 6 hrs.), Introduction to Research (BMS 685), and Research (BMS 882,
maximum of 15 hrs). In addition, the student must successfully complete other courses required by his/her
area of emphasis and advisory committee. All courses will be defined in the student’s Course of Study.

Advisory Committee

The advisory committee should be formed no later than the end of the first year of graduate education
or upon completion of 18 semester hours of credit. As soon as the committee has been identified, an
Approval for Dissertation Topic and Committee Membership form is completed and submitted to the
Associate Dean for Research and Graduate Education and the Dean of the Graduate College.
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The committee will be selected by the student and research advisor and approved by the Associate Dean for
Research and Graduate Education and the Dean of the Graduate College. The advisory committee will be
composed of at least five faculty members with appropriate expertise. One of the members may be from
another institution. The student’s research advisor will act as the chairperson of the committee.

Approval of Course of Study

It is essential for the student and advisory committee to carefully define a Course of Study by the end
of the first year. This is considered a basic contract between the student and the program and includes 1) all
transfer credits 2) required and elective courses to be taken at Marshall University and 3) all competencies to
be achieved by the student during graduate study. These details must be recorded on a Course of Study form
and submitted for approval by the Associate Dean for Research and Graduate Education and the Dean of the
Graduate College.

Graduate Assistantships for the Doctor of Philosophy Program

Research assistantships are available for students in the doctoral degree program on a competitive basis.
Applications will be reviewed as soon as complete. The base stipend is renewable annually for up to five years.
Priority consideration for the Doctor of Philosophy graduate assistantships will be given to West Virginia
residents.

Academic Performance

The student must maintain a grade point average of 3.0 and any student who receives a grade of C in
more than two courses will be subject to dismissal from the program.

If the GPA falls below 3.0, the student will be placed on academic probation. Following notification of
probation, the student will be counseled by his/her advisor. At this time, the deficiency will be identified and
a written plan will be prepared for removing it within the next nine semester hours. This plan, co-signed by
the student and the advisor, must be approved by the Dean of the Graduate College before the student can
register for additional coursework.

If probationary status is not removed within nine semester hours, the Dean of the Graduate College, in
consultation with the Associate Dean for Research and Graduate Education and the Graduate Studies
Committee will determine whether the student is retained or dismissed from the program. Retention must be
recommended by the interim advisor or student’s advisory committee and endorsed by the Graduate Studies
Committee.

Transfer Credit

The student may transfer credits completed at other regionally accredited graduate institutions.
Approval of the Associate Dean for Research and Graduate Education and the Dean of the Graduate College
is contingent on (1) the grades earned were B’s or better (2) the credits are appropriate to the student’s
program and acceptable to the advisory committee, and (3) the time limitations were not exceeded.

The number of transfer hours acceptable for the Ph.D. degree will be determined by the student’s
advisory committee. Approval must be received from both the Associate Dean for Research and Graduate
Education and the Dean of the Graduate College. Transfer credit will not become part of the Marshall
University Grade Point Average.

Transfer of credits should be accomplished as early as possible. This should be accomplished either
when the student is admitted to candidacy or submits an approved Course of Study. Attempts to transfer
credits during the last semester may delay graduation. Official transcripts must be on file in the Graduate
College office by the date that grades are due in the Marshall University Registrar’s Office.

Validation of Outdated Coursework

The advisory committee has the option to require validation, by special examination, of courses which
members deem to be outdated.

Time Limitations

Students must meet all requirements for the Doctor of Philosophy degree within seven years from the
date of enrollment in the first course to be used in the degree program. The Graduate Dean may grant an
extension upon recommendation by the Graduate Studies Committee. Absence due to military obligations,
long serious illness, or similar circumstances beyond the student’s control may be considered valid reasons for
an extension. It is the option of the advisory committee to require validation of outdated courses by special
examination.

Admission to Candidacy

Admission to graduate study and enrollment in graduate courses does not guarantee acceptance as a
candidate for the Doctor of Philosophy degree. This is only accomplished by satisfactorily passing a
comprehensive qualifying examination and meeting all other specified requirements. The qualifying
examination assesses whether the student has attained sufficient knowledge to undertake independent
research. The examination should be completed at the end of the second year of study. The examination

Online Graduate Catalog, Spring 2010 Degree Programs 85



consists of written and oral components covering all areas specified in the Course of Study. The examination
is prepared, administered and graded by the advisory committee. The written portion includes all coursework
and relevant topics determined by the advisory committee. The student will be given 2-3 days to complete the
written component of the examination. Upon passing the written examination, the student must submit a
grant proposal on the topic of his/her dissertation research or a related topic approved by the advisory
committee. The proposal must be in the style of an NIH Predoctoral grant proposal. Links to the instructions
for the proposal format can be found on the BMS Graduate Program Website. The grant proposal must be
submitted within 2 months of completion of the written exam and given to the advisory committee members
at least 2 weeks in advance of the oral defense. The oral examination consists of a defense of the grant
proposal and, at the discretion of the advisory committee, may include topics from the written portion of the
exam in which the student was deemed to be deficient. Successful completion of the qualifying examination
is based on approval of the committee. Only one dissenting vote is permitted on each component. If
necessary, a single portion of the examination may be repeated at the discretion of the advisory committee.
The student must have the approval of the advisory committee to repeat either the written or oral component
of the qualifying examination. The committee assesses the deficiencies and determines the time required for
the student to make corrections. A student may take a given component of the qualifying examination no
more than three times. Failure to pass this examination on the third attempt will result in dismissal. The
advisory committee must complete an Admission to Candidacy for Ph.D. form after the student completes the
examinations and submit it for approval of the Associate Dean for Research and Graduate Education and the
Dean of the Graduate College.

Dissertation

All candidates must successfully complete a biomedical research project and prepare, submit, and defend
a dissertation. The dissertation must present the results of the candidate’s individual investigation and make
a definite contribution to the current state of knowledge. While conducting research and writing a disserta-
tion, the student must register for Research (BMS 882) at the beginning of each semester or summer term for
which progress is to be earned. No more than 15 hours of doctoral research may be credited toward the
degree.

Candidates are to follow the general guidelines outlined in Publishing Your Dissertation: How fo
Prepare Your Manuscript for Publication and General Information About Dissertations. Copies of these
documents are on file in the Office of Research and Graduate Education.

Oral Defense of the Dissertation

The oral defense of the dissertation is held during the semester or summer session in which all other
degree requirements have been met. The advisory committee must read and tentatively approve the
dissertation before the examination can be scheduled. The committee chairperson will complete an Approval
to Schedule Dissertation Defense form and submit it for approval of the Associate Dean for Research and
Graduate Education and the Dean of the Graduate College before the examination can be given. Such
notification must occur at least three weeks before the proposed date of the defense. A portion of the
defense is an open examination and sufficient time is required for adequate public notice.

The open examination usually takes the form of a one-hour seminar. This is followed by a thorough
review of the dissertation by the advisory committee and the candidate. Successful completion of the defense
requires the approval of all but one of the members of the advisory committee. The results (pass/fail) must
be recorded on a Results of Dissertation Examina-tion form which is to be reported to the Office of
Research and Graduate Education and forwarded to the Graduate College Office within 24 hours. Should
the candidate fail the defense, reexamination may not be scheduled without the approval of the advisory
committee, Associate Dean for Research and Graduate Education and the Dean of the Graduate College.

All advisory committee members are to be present for the defense. If this is not possible, the Dean of
the Graduate College, or designee, may permit one substitute for any member of the committee except the
chairperson. A request for a substitute must be submitted in writing to, and approved by, the Associate Dean
for Research and Graduate Education and the Dean of the Graduate College. The committee chairperson, the
student, and both the original member of the committee to be replaced, and the substitute must sign this
request. The substitute must have the same, or higher, graduate faculty status as the original member and
represent the same academic discipline or area of emphasis.

Acceptance of Dissertation

Acceptance of the dissertation is a requirement for the doctoral degree. An accepted dissertation must
bear the original signatures of at least all but one member of the advisory committee. If more than one
member cannot approve the dissertation, the doctoral degree cannot be recommended. If the substitute
member attends and approves the dissertation defense, he or she signs the dissertation. The dissertation
must then be accepted by the Graduate College no later than one week before the end of the semester or
summer session in which the degree is expected to be granted.
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Survey of Earned Doctorates
A completed questionnaire entitled Survey of Earned Doctorates must be submitted to the Graduate
College when the original and two copies of the dissertation are delivered.

Publication

All doctoral dissertations and their abstracts will be microfilmed through University Microfilms, Ann
Arbor, Michigan. This requirement cannot be satisfied by any other publication, but other publication of
material in the dissertation is both permitted and encouraged.

Process Summary
1. Inquiry from prospective student to the Office of Research and Graduate Education or Graduate
Admissions Office.

2. Mailing of application from the Office of Research and Graduate Education or the Graduate Admissions
Office.

3. Receipt of application materials and required fee by the Office of Research and Graduate Education or
the Graduate Admissions Office.

4. Referral of application materials and required fee by the Office of Research and Graduate Education or
the Graduate Admissions Office.

5. The Office of Research and Graduate Education notifies the Graduate Admissions Office and the
prospective student of the admission decision of the Graduate Studies Committee.

6.  The accepted student arrives, reports to the Office of Research and Graduate Education, is assigned an
interim advisor, and registers for course work.

7.  Selection of an area of emphasis/advisor must be achieved by the end of the first year. After a
permanent advisor has been selected, an advisory committee is formed. A Course of Study should be
developed by the end of the first year.

The student completes requisite course work and other program requirements.

The student takes written and oral qualifying examinations for admission to candidacy to Ph.D. These
examinations should be scheduled within two months of each other.

10. The student continues doctoral research under the guidance of his/her advisory committee. The
dissertation phase begins with the approval of a dissertation prospectus by the advisory committee, the
Office of Research and Graduate Education and the Graduate College Dean.

11. The student applies for graduation at the beginning of his or her last semester no later than the
University deadline published in the printed Schedule of Classes. The diploma fee must be paid by this
time.

12. A copy of the preliminary draft of the dissertation is given to each member of the advisory committee
and the Graduate College Dean at least one month prior to the final defense of the dissertation.

13.  The chair of the advisory committee requests clearance for the defense from the Office of Research and
Graduate Education and the Graduate College for approval no later than three weeks before the
scheduled date of the defense.

14. The time and place of the defense of the dissertation are announced.

15. The student defends the dissertation in an oral defense.

16. The student delivers the original and two copies of the approved dissertation, required completed

questionnaires and fee to the Graduate College at least one week prior to the end of the term or
semester.

BUSINESS
Lewis College of Business
Graduate School of Management

The faculty of the Graduate School of Management is composed of individuals with educational
backgrounds and experience in the functional fields of business administration, accounting, finance,
management, marketing, economics, human resources, health care, organization communication, and law. The
faculty, in conjunction with other faculties of the Graduate College, offers a variety of graduate educational
opportunities for men and women preparing for administrative careers in business, industry, labor, govern-
ment, hospitals, and nonprofit organizations.

(continued)
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LEWIS COLLEGE OF BUSINESS MISSION STATEMENT

The mission of the LCOB is to be a leading regional institution for the education of business students.
The college is committed to an overall balance among teaching, scholarly activity, and service. The LCOB is
dedicated to graduating individuals who possess the communication, critical thinking, and problem solving
skills necessary to meet district needs and the demands of a global environment.

The Lewis College of Business is a vital intellectual resource to the people of West Virginia and the
surrounding area. The LCOB and the university will provide the people, programs, knowledge, skills, and
technology essential to meet the needs of the state and the region.

The Lewis College of Business promotes mutual respect, professional development, ethical conduct,
freedom of inquiry and expression, and multiculturalism. The LCOB faculty, staff, and administrators affirm
and endorse both the Marshall University creed and the Marshall University Statement of Professional Ethics
for all Employees.

ACCREDITATION

The Lewis College of Business is accredited by AACSB: The International Association for Management
Education (American Assembly of Collegiate Schools of Business) and the Commission on Institutions of
Higher Education of the North Central Association of Colleges and Schools.

CERTIFICATE PROGRAMS

Certificate programs presently offered include the Graduate Certificate in Business Management
Foundations.

DEGREE PROGRAMS

Degree programs currently offered include the following: Master of Business Administration (M.B.A.),
Executive M.B.A. (E.M.B.A.), Master of Science in Health Care Administration (M.S.), Master of Science in
Human Resource Management (M.S.) and the Doctor of Management Practice in Nurse Anesthesia, in
cooperation wtih Charleston Area Medical Center (CAMC).

ENTRANCE REQUIREMENTS

Persons desiring to pursue the degrees of M.S in Human Resource Management or M.S. in Health Care
Administration must follow the procedures and satisfy the conditions of the Marshall University Graduate
College as specified in the following sections of this catalog. Persons desiring to pursue the degree of M.B.A.
or Executive M.B.A. must follow the specialized procedures described in the following sections.

WAIVER OF ADMISSIONS EXAMINATION
An applicant to the M.B.A. program or either M.S. program with an earned doctoral degree from an

accredited institution is not required to take the GRE or GMAT. An applicant with a master’s degree is
required to take the GRE or GMAT.

THE PLAN OF STUDY

The student and his/her advisor shall prepare a Plan of Study which must be ap