
Marshall University
Office of Purchasing

One John Marshall Drive
Huntington, WV 25755-4100

Direct all inquiries regarding this order to:
(304) 696-2

Bid#
R2302590

Vendor: For information call:
Purchasing Contact:
Phone:
Email:

Sealed requests to bid for furnishing the supplies, equipment or services described below will be received by the Institution.  TO RECEIVE CONSIDERATION FOR 
AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM AND UPLOADED INTO THE MU BONFIRE PORTAL ON OR BEFORE THE 
DATE AND TIME SHOWN FOR THE BID OPENING.  When applicable, prices will be based on units specified; and Bidders will enter the delivery date or time for 
items contained herein.  The Institution reserves the right to accept or reject bids on each item separately or as a whole, to reject any or all bids, to waive 
informalities or irregularities and to contract as the best interests of the Institution may require.  BIDS ARE SUBJECT TO THE GENERAL TERMS AND 
CONDITIONS AS SET FORTH HEREIN.

DATE DEPARTMENT
REQUISITION NO.

R2302590

BIDDER MUST ENTER
DELIVERY
DATE FOR

EACH ITEM BID

A&E Services for Douglas Junior and Senior High School in 
Huntington, West Virginia

University’s Office of Purchasing.

Total
To the Office of Purchasing,
In compliance with the above, the undersigned offers and agrees, if this offer is accepted within calendar days (30 calendar days unless a 
different period is inserted by the purchaser) from the bid open date, specified above, to furnish any or all items upon which prices are offered, 
at the price set opposite each item, delivered at the designated point(s), within the time specified.

Bidder’s 
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June 17, 2023

July 13, 2023

August 4, 2023

August 18, 2023

November 17, 2023
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Marshall University

INSTRUCTIONS TO VENDORS

1. REVIEW DOCUMENTS THOROUGHLY:

2. MANDATORY TERMS:

3. PREBID MEETING:

NON-MANDATORY

MANDATORY

Failure to complete the
attendance sheet as required may result in disqualification of Vendor’s bid.
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Marshall University

INSTRUCTIONS TO VENDORS

4. VENDOR QUESTION DEADLINE:

VERBAL COMMUNICATION:

BID SUBMISSION:
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Not applicable



Marshall University

INSTRUCTIONS TO VENDORS

7. BID OPENING

8. ADDENDUM ACKNOWLEDGEMENT:

9. BID FORMATTING:
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R2302590

Michelle Wheeler

Douglas Junior and Senior High School

 July 13, 2023

3 p.m. EST.

July 13, 2023 at 3 p.m. EST



Marshall University

INSTRUCTIONS TO VENDORS

ALTERNATES:

EXCEPTIONS AND CLARIFICATIONS:

COMMUNICATION LIMITATIONS:

REGISTRATION:

UNIT PRICE:

PREFERENCE:

15A. RECIPROCAL PREFERENCE
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Marshall University

INSTRUCTIONS TO VENDORS

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES:  

17. WAIVER OF MINOR IRREGULARITIES

18. ELECTRONIC FILE ACCESS RESTRICTIONS:

19. NON-RESPONSIBLE:

20. NON-RESPONSIVE:

21. ACCEPTANCE/REJECTION:
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Marshall University

INSTRUCTIONS TO VENDORS

22. YOUR SUBMISSION IS A PUBLIC DOCUMENT:

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE
CONFIDENTIAL, A TRADE SECRET (S), OR OTHERWISE NOT
SUBJECT TO PUBLIC DISCLOSURE.

23. PURCHASING AFFIDAVIT:

24. INTERESTED PARTY DISCLOSURE

25. WITH THE BID REQUIREMENTS:
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MARSHALL UNIVERSITY 

GENERAL TERMS AND CONDITIONS 

1.  CONTRACTUAL AGREEMENT: 

IN THE EVENT OF ANY 
CONFLICT BETWEEN VENDOR’S FORM(S) AND THESE GENERAL TERMS AND CONDITIONS, THESE 
GENERAL TERMS AND CONDITIONS SHALL CONTROL 

2.  DEFINITIONS: 

2.1 “Award Document” 

2.2 Bid” or “Proposal” 

2.3 “Board”

2.4  “Buyer"

2.5  “Chief Procurement Officer” 

.

2.6  “Contract” 

2.7  “Governing Board”

2.8  “Higher Education Institution”

2.9 “Office of Purchasing” 
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2.10 “Purchasing Card” P-Card” 

2.11 "Responsible Bidder" "Responsible Vendor"

2.12 "Responsive Bidder" "Responsive Vendor"

2.13  “Solicitation”
 

2.14 “State” 

2.15 “University” 

2.16  “Vendor” “Vendors” 

2.17 “Will Shall Must

3. CONTRACT TERM; RENEWAL; EXTENSION: 

Term Contract 

Renewal Term: 

Initial Contract Term: 
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Alternate Renewal Term

Fixed Period Contract: 

Fixed Period Contract with Renewals: 

One-Time Purchase: 

 
Other: 

4.  NOTICE TO PROCEED: 

5.  QUANTITIES:  

 
Open End Contract: 

 
Service: 
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✔

✔



 
 

Combined Service and Goods: 

One-Time Purchase: 

6.  EMERGENCY PURCHASES:

 

7.  REQUIRED DOCUMENTS: 

BID BOND

PERFORMANCE BOND: 

LABOR/MATERIAL PAYMENT BOND: 

 

MAINTENANCE BOND: 

 
LICENSE(S) / CERTIFICATIONS / PERMITS: 
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INSERT ADDITIONAL CONDITIONS BELOW: 
 
 
 
 
 
 

8.  INSURANCE: 

Commercial General Liability Insurance 

 
Automobile Liability Insurance 

 
Professional/Malpractice/Errors and Omission Insurance 

 
Commercial Crime and Third-Party Fidelity Insurance 
______   

 
Cyber Liability Insurance 
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$1,000,000
$3,000,000

$1,000,000
$3,000,000

$1,000,000

✔

✔

✔



 
 

Builders Risk Insurance 

 
9. WORKERS’ COMPENSATION INSURANCE: 

10. LIQUIDATED DAMAGES: 

______________________ for ______________________  

 

Liquidated Damages Contained in the Specifications 

 
11. ACCEPTANCE: 

12. STATUTE OF LIMITATIONS 

13. PRICING/BEST PRICE GUARANTEE: 

 

14. PAYMENT IN ARREARS: 

15. PAYMENT METHODS:
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16. ADDITIONAL FEES: 

17. FEES OR COSTS:

18. RISK SHIFTING:

19. LIMITING LIABILITY:  

20. TAXES:

21. FISCAL YEAR FUNDING: 

22. CANCELLATION/RIGHT TO TERMINATE: 
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23. RIGHT OF FIRST REFUSAL

24. DISPUTES

25. TIME: 

26. DELIVERY 

27. APPLICABLE LAW: 

 

 
 
28. COMPLIANCE WITH GOVERNING LAWS:

 
29. ARBITRATION: 

30. MODIFICATIONS: 

 
31. AMENDMENTS 
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32. NO WAIVER: 

 

 
33. SUBSEQUENT FORMS: 

34. ASSIGNMENT: 

 

35. WARRANTY: 

36. UNIVERSITY EMPLOYEES: 

37. PRIVACY, SECURITY, AND CONFIDENTIALITY: 

 
Proposals are NOT to be marked as confidential or proprietary
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38. YOUR SUBMISSION IS A PUBLIC DOCUMENT:  

 
DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL, 
CONTAINING A TRADE SECRET(S), OR IS OTHERWISE NOT SUBJECT TO 
PUBLIC DISCLOSURE.

39. LICENSING: 

40. ANTITRUST: 

 
41. THIRD-PARTY SOFTWARE:  

 
42. RIGHT TO REPOSSESSION NOTICE:

43. VENDOR CERTIFICATIONS: 
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44. VENDOR RELATIONSHIP: 

45. INDEMNIFICATION: 

 
46. PURCHASING AFFIDAVIT:

 
47. WEST VIRGINIA DRUG-FREE WORKPLACE CONFORMANCE AFFIDAVIT
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48. DISCLOSURE OF INTERESTED PARTIES

49.  CONFLICT OF INTEREST: 

 
50. MARSHALL UNIVERSITY’S INFORMATION TECHNOLOGY SERVICES AND SUPPORT 
DEPARTMENT (IT) FEES

51. PUBLICITY:

52. UNIVERSITY MARKS: 

53. INTELLECTUAL PROPERTY: 

54. FERPA
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55. REPORTS: 

56. PREFERENCE FOR THE USE OF DOMESTIC STEEL PRODUCTS IN STATE CONTRACT 
PROJECTS:  

 

 

57. PREFERENCE FOR DOMESTIC ALUMINUM, GLASS AND STEEL PRODUCTS:  
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the 
Contract Administrator and the initial point of contact for matters relating to the Contract. 

CERTIFICATION AND SIGNATURE: 

that Vendor understands nd 
acknowledges that the terms and conditions contained in this contract take precedence over 
and any terms and conditions that Vendor seeks to be made a part of this contract (regardless 
of when the terms and conditions become effective) to the extent there is a conflict;
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ADDENDUM ACKNOWLEDGEMENT 
FORM SOLICITATION NO.: 

(If Applicable)

(Check the box next to each addendum received)
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Submission Instructions for Suppliers

1. Prepare your submission materials:

Requested Information

Name Type # Files Requirement

Requested Documents:

2. Upload your submission at: 

https://marshall.bonfirehub.com/opportunities/98555

Jul 
13, 2023 3:00 PM EDT. at 
least ONE (1) day 

Important Notes:

Need Help?
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