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  Renewal Letter 

Developed by the Office of Purchasing 1 Created:  12/01/2020 

 
August 2, 2024     
 
VIA ELECTRONIC MAIL ONLY: andrew.dawson@bankwithunited.com 
 
Mr. Andrew Dawson 
United Bank 
517 9th Street 
Huntington, WV  25701 
 
Re:  Contract Renewal for MU20ATM 
 
Dear Mr. Dawson, 
 
The above referenced contract expires on August 31, 2024.  There is a provision for an extension/renewal upon 
written mutual agreement of the parties. 
 
Please annotate on the bottom of this letter, with your signature and date, if you agree to an emergency 
extension/renewal of the contract, effective September 1, 2024, through August 31, 2025, under the same terms 
and conditions as the original contract including all approved change orders. 
 
Please return the executed letter via email at your earliest convenience. 
 
If you have any questions, please feel free to contact me at lemonl@marshall.edu. 
 
 
Sincerely, 
 
 
Leeann Lemon 
Contract Specialist 
______________________________________________________________                                  ________ 
 
I agree to the current MU20ATM for an additional one (1) year period under the same terms and conditions 
as the original contract. 
 
______Yes        ______ No 
 
______Yes, subject to the following changes indicated below or in the attached letter. 
 
 
 
 ______________________________________________________________________________ 
 Signature                                                                                                             Date 

X

8/5/2024








