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Change Order # 1_

To amend the contract according to all terms, conditions, and
specifications contained in the original contract, as per the information
below and on Page 4.

UNIVERSITY COMMUNICATIONS OPEN-END PRINTING CONTRACT

To increase the price of #6 3/4 Citation Envelopes as per the adjusted
rates on Page 4:

Original Rate: $0.05 per envelope
To Read as: $0.05675 per envelope

Effective Date of Change: 1/31/2022

Contract Effective Dates: 4/19/2021 - 4/18/2022

Reason for Change: To increase the price of #6 3/4 Citation Envelopes as per the Bravious: Fatal $ Open-End
adjusted rates on Page 4. KiGiie $
Decrease $
New Total 5 Open-End
Approved: dfn(.(,ﬁd/ L))!Aj:&, M ,/&31 /“zg
Authorized Signature L U / / Date
N/A

BOG 79

Attorney General if required

Date
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Marshall University Communications Open-End Printing Contract
Exhibit "B" Pricing Page
Item # Item Description Finished size Unit of Measure Quantity Units Unit Price
3.1.1.1 _|Two-color presentation folder printed one side 9"x12" Price Per Folder (EA)
EA 110 100 1 .3
EA 101-200 1 2.:56
EA 201-300 1 -
EA 301-400 1 Y4
EA 401-500 1 22
EA 501-600 1 /.09
EA 601-700 1 . %7
EA 701-800 1 :
EA 801-900 1 2 %
EA 901-1,000 | .78
EA 1.001 and up 1 .
3.1.1.2__[Four-color process presentation folder printed both sides | 9"x12" Price Per Folder (EA)
EA 1to 100 1 .61l
EA 101.200 I 9.95
EA 201-300 1 .
EA 301-400 1 =
EA 401-500 1 2 |
EA 501-600 1 [. 96
EA 601-700 1 /B
EA 701-800 1 I
EA 801-900 1 Lia
EA 901-1.000 1 /.
EA 1,001 and up 1
3.1.2.1 |Four-color process poster printed one side 17"x22" with bleeds Price Per Poster (EA)
EA 10 100 1 CA S
EA 101-200 1 -3 b
EA 201-300 1 /. </
EA 301-400 ] !
EA 401-500 1 %
EA 501-600 1 .Y
EA 601-700 1 .79
EA 701-800 1 o7
EA 801-900 1 of
EA 501-1.000 ] S C
EA 1.001 and up 1 SR
3.1.2.2  |Four-color process poster printed both sides | 17"x22" with bleeds Price Per Poster (EA)
EA 110100 1 .S
EA 101-200 i ik
EA 201-300 1 2 |
EA 301-400 1 iz ??
EA 401-500 1 /. &
EA 501-600 1 Lol
EA 601-700 1 /-2
EA 701-800 1 3
EA 801-900 1 :
EA 901-1.000 1 &
EA 1.001 and up 1 .
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Marshall University Communications Open-End Printing Contract

Exhibit "B" Pricing Page
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Item Description

Finished size

Unit of Measure

Quantity

Unit Price

MEMBERSHIP CARDS

Five bank (1/5) tabs, printed one side 8 172" x 11" with 1/4" tabs Price Per Set of 5 (EA)
EA 1-10 sets | /5, 00
EA 11-20 sets 1 7. 50
EA 21-30 sets 1 5,00
EA 31-40 sets L T, 7S
EA 41-50 sets 1 =% .20
EA 51 sets and u| 1 2 2
PAD
3.1.4.1 |5 x 5" copy proof prescription pad printed one side 5"x5" Price Per Pad of 50 Sheets (EA)
EA 1-10 pads 1 7.;0
EA 11-20 pads 1 ﬁ(%
EA 21-30 pads 1 =,/
EA 31-40 pads 1 b A7
EA 41-50 pads 1 A
EA 51 pads and u i N
3.1.5.1 |Four-color process two sided file folders 12 %47 x 9 3/8” with %" tab Price Per Folder (EA)
EA 1-100 folders 1 =<.0 ]
EA 101-200 folders 1 -
EA 201-300 folders 1 & &f—
EA 301-400 folders 1 I.
EA 401-500 folders 1 A g?
EA 501 folders and up

| 3.1.6.1 |Four-color process printed one side 37x 27 with bleeds Price Per Card (EA)
EA 1-100 cards 1 EN K
EA 101-200 cards 1 7R
EA 201-300 cards 1 (0 2
EA 301-400 cards 1 x
EA 401-500 cards 1 2
EA 501 cards and u 1 »
3.1.7.1 |Die cut parking permits one color printed both sides 4"x6" with die cut to it over an automobile rear view mirror Price Per Permit (EA)
EA 1-50 permits 1 [- 5
EA 51-100 permits 1 .67
EA 101-150 permits 1 S
EA 151-200 permits 1 K 3_?
EA 201-250 permits 1 N4
EA 251-300 permits 1 -2
EA 301 permits and ] . N
3.1.8.1 |Vinyl labels with printed liners two-color printed both sides 6"x6" Price Per 1.000 (M)
M 20.000-25,000 stickers 1 B & |
M 25.001-30.000 stickers ] Wl
M 30.001-35.000 stickers 1 B (i
M 35.001-40.000 stickers 1 . Jlo
M 40,001 stickers and u 1 R
HG 0
3.1.9.1 |#6 % citation envelopes two color printed both sides #6 3/4 envelope Price Per 1,000 (M)
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Marshall University Communications Open-End Printing Contract

Exhibit "B" Pricing Page

Item # ] Item Description l Finished size Unit of Measure Quantity Units Unit Price
M 10.000-15.000 envelopes 1 N-17)
M 15.001-20.000 envelopes 1 $0.05675
M 20.001-25.000 envelopes 1 $0.05675
|

25.001 envelopes and u

4" x 3" Post It™ notes four color process printed one side I Price Per Pad of 50 Sheets (EA)

EA 1-50 pads 1 = (7

EA 51-100 pads 1 2.

EA 101-150 pads | Z..90

EA 151-200 pads 1 /. YT

EA 201 pads and up 1 i
TOTAL BID AMOUNT $177.35

Please note: No estimated quantities have been provided since the University is unsure of what quantities will be purchased from this contract. Therefore, we have requested vendors to respond with bid
for the specific quantities of each item to be ordered. No future use of the Contract or any individual item is guaranteed or implied. Additionally, the successful vendor must submit a separate invoice for
each individual order.
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MARSHALL UNIVERSITY
GENERAL TERMS AND CONDITIONS

I. CONTRACTUAL AGREEMENT: [ssuance of an Award Document constitutes acceptance of this
contract (the Contract) made by and between Marshall University (University or Marshall) and the Vendor.
Vendor’s signature to the Contract signifies Vendor's agreement to be bound by and accept the terms and
conditions contained in the Contract. Therefore. the parties agree that the following contractual terms and

conditions are dominate over any competing terms made a part of the Contract, IN THE EVENT OF ANY
CONFLICT BETWEEN VENDOR'S FORM(S) AND THESE GENERAL TERMS AND CONDITIONS, THESE
GENERAL TERMS AND CONDITIONS SHALL CONTROL

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications, if applicable. included
with the Solicitation/Contract.

2.1 *Award Document” means the document that identifies the Vendor as the Contract holder when
signed by the Vendor and Marshall University’s Office of Purchasing and, when necessary, approved as to fonn
by the Attomey General,

2.2 “Bid” or “Proposal” mecans the Vendor's verbal bid or written bid provided in response to a
solicitation by the University.

2.3 “Board” means the Governing Board of Marshall University.

2.4 “Buyer' means an individual designated by a Chief Procurement Officer to perform designated
purchasing and acquisition functions as authorized by the Chief Procurement Ofticer.

2.5 “Chief Procurement Officer” means the individual designated by the President of Marshall
University to manage, oversee and direct the purchasing and acquisition of supplies, equipment,
services. and printing for the University.

- 2.6 “Contract” mcans the binding agreement that is cntered between the University and the Vendor to
provide requested goods and/or services requested in the Solicitation.

2.7 “Governing Board” means the Marshall University Board of Governors as provided for in the West
Virginia state code.

2.8 “Higher Education Institution™ means an institution as defined by Sections 401(f). (g) and (h) of
the federal Higher Education Facilities Act of 1963, as amended.

2.9 “Office of Purchasing” means the section within Marshall University headed by the Chief
Procurement Ofticer and its personnel.

December 2. 2019

Marshall University General Terms and Conditions
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2.10“Purchasing Card” or “P-Card” means The State of West Virginia's Purchasing Card program.
administered under contract by a banking institution. processes payment for goods and services through
state designated credit cards.

2.11"Responsible Bidder" and '"Responsible Vendor' mecan a person and/or vendor who have the
capability in all respects to perform contract requirements, and the integrity and reliability which will assure
good faith performance.

2.12"Responsive Bidder" and "Responsive Vendor" mean a person and/or a vendor who has
submitted a bid which conforms in all material respects to the invitation to bid.

2.13 “Solicitation” means the notice of an opportunity to supply the University with goods and
services.

2. 14 “State” means the State of West Virginia and/or any of its agencies, comiissions. boards,
departments or divisions as context requires.

2.15"*University” means Marshall University or Marshall.

2.16 “Vendor” or “Vendors™ means any cntity providing either a verbal or written bid in response to
the solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that has
been awarded the Contract as context requires.

2.17*Will”, “Shall”™ and “Must™ identifies a mandatory item or requirement that concludes the duty.

obligation or requirement imposed is mandatory. as opposed to being directory or permissive.

3. CONTRACT TERM; RENEWAL; EXTENSION: The term of the Contract shall be
determined in accordance with the category that has been identified as applicable to the Contract
below:

Term Contract
upon award

Initial Contract Term: The Contract becomes effective on -
and cxtends for a period of___one (1) year(s).

Renewal Term: The Contract may be renewed upon the mutual written consent of the University and
the Vendor. Any request for renewal should be submitted to the University thirty (30) days prior to the
cxpiration date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of the Contract is limited
to four (4) successive one (1) year periods or multiple renewal
periods of less than onc year, provided that the multiple rencwal periods do not exceed

forty - eight (48) months in total. Automatic renewal of the Contract is
prohibited. '

December 2. 2019

Marshall University General Terms and Conditions



MU21PRINTSERV co1 Page 7

Any language that seeks to automatically renew, modify, or extend the Contract beyond the initial term
or automatically continue the Contract period form term to term is deleted. The Contract may be renewed
or continued only upon mutual written agreement of the Parties.

l:l Alternate Renewal Term - This contract may be renewed for
successive ~__year periods or shorter pulods ptovnded that they do not

exceed the total number of months contained in all available renewals. Automatic renewal
of this Contract is prohibited. Renewals must be approved by the Vendor and Agency.

D Fixed Period Contract: The Contract becomes elfective upon Vendor's receipt of the notice to proceed
and must be completed within

D Fixed Period Contract with Renewals: The Contract becomes cffective upon Vendor’s receipt of the
notice to proceed and part of the Contract muist be completed within_ . days. Upaon
completion, the Vendor agrees that maintenance. monitoring, or warranty services will be provided for

successive one-year periods or multiple periods of less than one year provided

that the multiple renewal periods do not exceed _months in total.

D One-Time Purchase: The term of the Contract shall run from the issuance of the Award Document
until all the goods contracted for have been delivered, but in no event, will the Contract extend for
more than one fiscal year.

D Other: See attached. MU21PRINTSERV

4. NOTICE TO PROCEED: Vendor shall begin performance of the Contract immediately upon receiving
notice to proceed unless otherwise instructed by the University. Unless otherwise specified. the fully executed
Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under the Contract shall be determined in accordance mth the
categon that has been identified as applicable to the Contract below:. ~

IJl Open End Contract: Quantities stated in the solicitation are approximations only, based on estimates
supplied by the University. It is understood and agreed that the Contract shall cover the quantitics
ordered for delivery during the term of the Contract, whether more or less than the quantities shown.

DServicc: The scope of the service to be provided will be more clearly defined in the specifications
included herewith.

December 2. 2019

Marshall University General Terms and Conditions
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l:] Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

D One-Time Purchase: The Contract is for the purchase of a set quantity of goods that are identified
in the specifications included herewith. Onee those items have been delivered, no additional goods
may be procured under the Contract without an appropriate change order approved by the Vendor.
University, and/or when necessary. the Attorney General's office.

6. EMERGENCY PURCHASES: The Chief Procurement Ofticer may suspend the use of a university
wide mandatory contract (the University s Office of Purchasing has created standard specifications that arc
establish University wide contracts for commonly used commodities and services that are needed on a
repetitive basis). or the competitive bidding process to allow a Department to purchase goods or services
in the open market if for immediate or expedited delivery in an emergency.

Emergencies shall include. but are not limited to, delays in transportation or an unanticipated increase in
the volume of work, provided that a required University emergency purchase with another vendor does not
cause a breach of contract.

7. REQUIRED DOCUMENTS: All the items checked below must be provided to the University
by the Vendor as specified below.

BID BOND (Construction Only): Pursuant to the requircments contained in W. Va. Code § 5-22-
I(c). All Vendors submitting a bid on a construction project shall furnish a valid bid bond in the
amount of five percent (5%) of the total amount of the bid protecting the State of West Virginia,
The bid bond must be submitted with the bid.

I:I PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond in
the amount of 100% of the contract. The performance bond must be received by the Marshall
University Office of Purchasing Ottice prior to Contract award.

D LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/matcerial payment bond in the amount of 100% of the Contract value. The fabor/material payment
bond must be received by the Marshall University Oftice of Purchasing Office prior to Contract
award.

D MAINTENANCE BOND: The successful Vendor shall provide a two (2) year maintenance
bond covering the roofing system. The maintenance bond must be issued and received by the
Marshall University Office of Purchasing Oftice prior to Contract award.

[:' LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing. of the General Terms and Conditions. the Vendor shall furnish proof of
the tollowing licenses. certifications. and/or permits prior to Contract award, in a form acceptable to
the University.

[]
L]

Marshall University General Terms and Conditions

December 2, 2019 .
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[ ] INSERT ADDITIONAL CONDITIONS BELOW:

]
[]

The apparent successtul Vendor shall also furnish proof of any additional licenses or certifications prior to
Contract award regardless whether that requirement is listed above.

8. INSURANCE: The Vendor shall furish proof of the insurance identified by a checkmark below prior
to Contract award. Subscquent to contract award, and prior to the insurance expiration date. Vendor shall
provide the University with proof that the insurance mandated herein has been continued. Vendor must also
provide with immediate notice of any changes in its insurance policies mandated herein, including but not
limited to. policy cancclation, policy reduction. or change in insurers. The insurance coverages identified
below must be maintained throughout the life of the contract. The Vendor shall also furnish proof of any
additional insurance requirements prior to the Contract award regardless of whether that insurance
requirement is listed in this section.

Any provisions requiring the University to maintain any type of insurance for either of its or the Vendors
benefit is deleted.

Vendor must maintain:

D Commercial General Liability Insurance in at least an amount of:
occurrence and an aggregate of

o — _per

D Automobile Liability Insurance in at least an amount of: ) per
occurrence and an aggregate of

D Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
___per occurrence and an aggregate of

I_—_—] Commercial Crime and Third-Party Fidelity Insurance in an amount of:
_ per occwrrence and an aggregale of

D Cyber Liability Insurance in an amount of: per occurrence and an aggregate of
Coverage shall be suthmcnlly broad to respond to the duties and
obllgmons as is undertaken by Vendor in performance of the Contract and shall include, but not
limited to, claims involving infringement of intellectual property. including but not limited to
infringement of copyright. trademark. trade dress, invasion of privacy violations, information theft,
damage to or destruction of clectronic information, release of private information. alteration of
electronic information. extortion and network security. The policy shall provide coverage for breach
response costs as well as regulatory fines and penalties as well as credit monitoring expenses with
limits sufticient to respond to these obligations.

December 2. 2019
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I:] Builders Risk Insurance in an amount equal to 100% ol thc amount of the Contract.
___per occurrence and an aggregate of

9. WORKERS’ COMPENSATION INSURANCE: The apparent successtul Vendor shall comply with
laws relating to workers compensation, shall maintain workers' compensation insurance when required, and
shall furnish proof of workers® compensation insurance upon request.

10. LIQUIBDATED DAMAGES: 'This clause shall in no way be considered exclusive and shall not limit
the University’s right to pursue any other available remedy. Vendor shall pay liquidated damages in the
amount specified below or as described in the specifications:

|:’ for

|:] Liquidated Damages Contained in the Specifications

11. ACCEPTANCE: Vendor's signature on the certification and signature page, constitutes an offer to the
University that cannot be unilaterally withdrawn, signities that the product or service proposed by Vendor
meets the mandatory requircments for that product or service. unless otherwise indicated, and signifies
acceptance ol the terms and conditions unless otherwise indicated.

12. STATUTE OF LIMITATIONS - Any clauses limiting the time in which the State may bring suit
against the Vendor or any other third party arc deleted.

13. PRICING/BEST PRICE GUARANTEE: The pricing set forth herein is firm for the life of the
Contract. unless specified elsewhere within this Solicitation by the University. A Vendor's inclusion of price
adjustment provisions in its bid, without an express authorization in the Solicitation to do so. may result in
bid disqualification. Notwithstanding the foregoing. Vendor must extend any publicly advertised sale price
to the University and invoice at the lower ol the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only upon receipt of
a proper invoice, detailing the goods/services provided or receipt of the goods/services, whichever is later.
Notwithstanding the foregoing. payments for software licenses, subscriptions. or maintenance may be paid
annually in advance.

15. PAYMENT METHODS: The Vendor must accept payment by electronic funds transfer or P-Card for
payment of all orders under this Contract unless the box below is checked.

D Vendor is not required to accept the State of West Virginia's P-Card or by electronic funds
transfer as payment for all goods and services for the reason(s) stated below:

L | _
L]

Decertber 2. 2019
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16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess additional charges
that were not either expressly included in the unit price or lump sum bid amount that Vendor is required by
the solicitation to provide. Requesting such fees or charges be paid aiter the contract has been awarded may
result in cancellation of the contract. Any refercnces contained in the Contract. Vendor's bid, or in any
American Institute of Architects documents obligating the University to pay to compensate Vendor, in whole
or in part. for lost profit, pay a termination fec. pay liquidated damages if the Contract is terminated carly.
seeking to accelerate payments in the event of Contract termination. default. or non-funding. costs of
collection, court costs. or attorney’s fees. unless ordered by a court of competent jurisdiction is hereby
deleted. Any language imposing and interest or charges due to late payment is deleted.

17. FEES OR COSTS: Any language obligating the State to pay costs of collection. court costs, or
attorney's lees, unless ordered by a court of competent jurisdiction is deleted.

18. RISK SHIFTING: Any provision requiring the State to bear the costs of all or a majority of
business/legal risks associated with this Contract. 1o indemnify the Vendor. or hold the Vendor or a third
party harmless for any act or omission is hereby deleted.

19. LIMITING LIABILITY: Any language limiting the Vendor’s liability for direct damages is deleted.

20. TAXES: The Vendor shall pay any applicable sales, use, personal property or other taxes arising out of
the Contract and the transactions contemplated hereby. The University is exempt from federal and state taxes
and will not pay or reimburse such taxes. The University will, upon request. provide a tax-exempt certificate
to confirm its tax-exempt status.

21. FISCAL YEAR FUNDING: The Contract shall continue for the term stated herein, contingent upon
funds being appropriated by the WV Legislature or otherwise being made available for this Contract. In the
event funds are not appropriated or otherwise available, the Contract becomes of no effect and is null and
void after June 30 of the current fiscal year. If that occurs. the University may notify the Vendor that an
alternative source of lunding has been obtained and thereby avoid the automatic termination. Non-
appropriation or non-funding shall not be considered an event of default.

22. CANCELLATION/RIGHT TO TERMINATE: The University reserves the right to cancel/terminate
the Contract immediately upon written notice to the Vendor if the materials or workmanship supplied do
not conform to the specilications contained in the Contract. The University may also cancel any purchase
or Contract upon thirty (30) days written notice to the Vendor. In the event of carly cancellation, the
University agrees to pay the Vendor only for all undisputed services rendered or goods received betore the
termination’s effective date. All provisions are delete that seck to require the State to (1) compensate Vendor.,
in whole or in part. for loss profit. (2) pay a termination fee, or (3) pay liquidated damages if the Contract is
terminated early.

In the event that a vendor fails to honor any contractual term or condition, the Chief Procurement Officer

may cancel the contract and re-award the contract to the next lowest responsible and responsive bidder in

accordance with the Marshall University Board of Governors Policy No. FA-9 Purchasing Policy, section 7.4.1
December 2. 2019
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Any language sceking to accelerate payments in the event of Contract termination, default or non-funding is
hereby deleted.

23. RIGHT OF FIRST REFUSAL Any language seeking to give the Vendor a Right of First Refusal is
hereby deleted.

24. DISPUTES - Any language binding the University to any arbitration or to the decision of any
arbitration board, commission, panel or other entity is deleted: as is any requirement to waive a jury trial.

Any language requiring or permitting disputes under this Contract to be resolved in the courts of any state other
than the State of West Virginia is deleted.  All legal actions for damages brought by Vendor against the
University shall be brought in the West Virginia Legislative Claims Commission. Other causes of action must
be brought in the West Virginia Court authorized by statute to exercise junisdiction over it.

Any language requiring the State to agree 1o. or be subject o, any form of equitable relief not authorized by the
Constitution or laws of State of West Virginia is deleted.

25. TIME: Tune is of the essence with regard to all matters of time and performance in the Contract.

26. DELIVERY -Alldeliveries under the Contract will be FOB destination unless the Stateexpressly and
knowingly agrees otherwise. Any contrary delivery terms are hereby deleted.

27.APPLICABLE LAW: The Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any other
source. verbal or written. which contradicts or violates the West Virginia Constitution. W. Va. Code or
Marshall University Board of Governors Policy No. FA-9 Purchasing Policy is void and of no effect. Any
language requiring the application of the law of any state other than the State ot West Virginiain interpreting
or enforcing the Contract is deleted. The Contract shall be governed by the laws of the State of West Virginia

28. COMPLIANCE WITH GOVERNING LAWS: Vendor shall comply with all applicable federal. state.
and local laws, regulations and ordinances. By submitting a bid. Vendor acknowledges that it has reviewed,
understands. and will comply with all applicable laws. regulations, and ordinances. Vendor shall notify all -
subcontractors providing commoditics or services related to this Contract that. as subcontractors. they oo
are required to comply with all applicable laws. regulations. and ordinances.

29. ARBITRATION: Any reterences made to arbitration contained in the Contract. Vendor's bid, or in any
American Institute of Architects documents pertaining to the Contract are hereby deleted, void, and of no
elfect.

30. MODIFICATIONS: Notwithstanding anything contained in the Contract to the contrary, no modification
of the Contract shall be binding without mutual written consent of the University. and the Vendor.

3I.AMENDMENTS - The parties agree that all amendments, modifications. alterations or changes to
the Contract shall be by mutual agreement, in writing. and signed by both parties. Any language to the
contrary is deleted.

December 2. 2019
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32. NO WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of the Contract, or to exercise any option, right. or remedy herein contained. shall not be construed
as a waiver or a relinquishment for the {uture of such term. provision, option, right. or remedy, but the same
shall continue in full force and effect. Any waiver must be expressly stated in writing and signed by the waiving
party.

Any provisions requiring the University to waive any rights. claims or defenses is hereby deleted.

33. SUBSEQUENT FORMS: The terms and conditions contained in the Contract shall supersede any and all
subsequent terms and conditions which may appear on any form documents submitted by Vendor to the
University such as price lists, order forms, invoices, sales agreements, or maintenance agreements, and includes
internet websites or other electronic documents. Acceptance or use of Vendor’s forms does not constitute
acceptance of the terms and conditions contained thereon.

34, ASSIGNMENT: Neither the Contract nor any monies duc. or to become due hercunder. may be assigned
by the Vendor without the express written consent of the University and any other government or office that
may be required to approve such assignments.

The Vendor agrees not to assign the Contract to any person or entity without the State's prior written
consent. which will not be unreasonably delayed or denied. The State reserves the right to assign this
Contract to another State agency, board or commission upon thirty (30) days written notice to the Vendor.
These restrictions do not apply to the payments made by the State. Any assignment will not become
effective and binding upon the State until the State is notified of the assignment, and the State and Vendor
execute a change order to the Contract.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by the Contract
will: (a) conform to the specifications, drawings. samples, or other description furmished or specified by the
University; (b) be merchantable and fit for the purpose intended; and (¢) be free from defect in material and
workmanship.

36. UNIVERSITY EMPLOYEES: University employees are not permitted to utilize the Conuau for
personal use and the Vendor is prohibited {rom permitting or facilitating the same.

37. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not disclose to
anyone, dircetly or indirectly, any such personally identifiable information or other confidential information
gained trom the University. unless the individual who is the subject of the information consents to the
disclosure in writing or the disclosure is made pursuant to the University’s policies, procedures. and rules.

Proposals are NOT to be marked as confidential or proprietary Any Provisions regarding confidential
treatment or non-disclosure of the terms and conditions of the Contract are hereby deleted. State contracts
are public records under the West Virginia Freedom of [nformation Act ("FOIA™) (W.Va. Code §29B-1-1, et.
seq.) and public procurement laws. This Contract and other public records may be disclosed without notice to
the vendor at the University’s sole discretion. The University shall not be liable in any way for disclosure of any
such records

December 2. 2019
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Any provisions regarding confidentiality of or non-disclosure related to contract performance are only effective
to the extent they are consistent with FOIA and incorporated into the Contract through a separately approved and
signed non-disclosure agreement.

38. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the Solicitation and
the resulting Contract are public documents. As public documents, they will be disclosed to the public following
the bid/proposal opening or award of the contract. as required by the competitive bidding laws of W. Va, Code
§18B-5-4 and the Freedom of Information Act in W.Va. Code Chapter 29B.

DO NOT SUBMIT MATERIAL YQU CONSIDER TO BE CONFIDENTIAL,
CONTAINING A TRADE SECRET(S), OR [S OTHERWISE NOT SUBJECT TO
PUBLIC DISCLOSURE.

Submission of any bid, proposal. or other document to the Marshall University Office of Purchasing constitutes
your explicit consent to the subsequent public disclosure of the bid, proposal. or document.

39. LICENSING: Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local University of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission.
or any other state University or political subdivision. Upon request. the Vendor must provide all necessary
releases to obtain information to enable the University 10 verify that the Vendor is licensed and in good standing
with the above entities.

40. ANTITRUST: In submitting a bid to. signing a contract with. or accepting an Award Document from
Marshall University. the Vendor agrecs to convey. sell, assign, or transfer to the University all rights. title. and
interest in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States
and the State of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodilies or services purchased or acquired by Marshall University. Such assignment shall be made and
become effective at the time the University tenders the initial payment to Vendor.

41. THIRD-PARTY SOFTWARE: If this Contract contemplates or requires the use of third-party software,
the vendor represents that none of the mandatory click-through, unsigned, or web-linked terms and conditions
presented or required before using such third-party software conflict with any term of this Addendum or that
is has the authority to modify such third-party software's terms and conditions to be subordinate to this
Addendum. The Vendor shall indemnify and defend the State against all claims resulting from an assertion
that such third-party terms and conditions arc not in accord with, or subordinate to, this Addendum.

42. RIGHT TO REPOSSESSION NOTICE: Any provision for repossession of equipment without notice
is hereby deleted. However. the State does recognize a right of repossession with notice.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into the Contract. Vendor certifies (1) that
its bid or ofter was made without prior understanding. agreement. or connection with any corporation. firm,
limited liability company, partnership, person or entity submitting a bid or offer for the same material, supplies,
equipment or services; (2) that its bid or offer is in all respects fair and without collusion or fraud: (3) that the
Contract is accepted or entered into without any prior understanding, agreement, or connection to any other entity
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that could be considered a violation of law: and (4) that it has reviewed the Contract in its entircty; understands
the requirements, terms and conditions. and other information contained herein. Vendor’s signature on its bid or
offer also affinins that neither it nor its representatives have any interest, nor shall acquire any interest. direct or
indirect, which would compromise the performance ol its services hereunder. Any such interests shall be
promptly presented in detail to the University. The individual signing this bid or offer on behalf of Vendor
certities that he or she is autharized by the Vendor to execute this bid or offer or any documents related thereto
on Vendor's behalf; that he or she is authorized to bind the Vendor in a contractual relationship: and that, to the
best of his or her knowledge, the Vendor has properly registered with the all State agencies as required.

44. VENDOR RELATIONSIHP: The relationship of the Vendor to the University shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is contemplated
or created by the Contracl. The Vendor as an independent contractor is solely liable for the acts and omissions
of its employees and agents. Vendor shall be responsible for selecting. supervising. and compensating any and
all individuals employed pursuant to the terms of this Solicitation and resulting contract. Neither the Vendor,
nor any employees or subcontractors of the Vendor. shall be deemed to be employees of the University for any
purpose whatsoever. Vendor shall be exclusively responsible tor payment of employees and contractors for all
wages and salaries. taxes, withholding payments. penalties, fees, fringe benefits, professional liability insurance
premiums, contributions to insurance and pension, or other deferred compensation plans, including but nat
limited to, Workers™ Compensation and Social Security obligations, licensing fees, etc. and the filing of all
necessary documents, forms, and returns pertinent 10 all of the foregoing. Vendor shall hold harmless the State,
and shall provide the State and University with a defense against any and all claims including. but not limited
to. the foregoing payments. withholdings, contributions, taxes, Social Security taxes, and employer income tax
returns.

45. INDEMNIFICATION: The Vendor agrees to indemnify, defend. and hold harmless the State and the
University. their officers, and employees from and against: (1) Any claims or losses for services rendered by
any subcontractor, person, or tirm performing or supplying services, materials, or supplies in connection with
the performance of the Contract: {2) Any claims or losses resulting to any person or entity injured or damaged
by the Vendor, its officers, employees, or subcontractors by the publication, translation. reproduction.
delivery, performance, use, or disposition ol any data used under the Contract in a manner not authorized by the
Contract. or by Federal or State statutes or regulations; and (3) Any failure of the Vendor. its officers, employees.
or subcontractors to observe State and Federal laws including, but not limited to, labor and wage. and hour laws.

46. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §18B-5-5 and §5A-3-18 the
University is prohibited from awarding a contract to any bidder that owes a debt to the State or a political
subdivision of the State, Vendors are required to sign, notarize. and submit the Purchasing Atfidavit to the
Marshall University Office of Purchasing affirming under oath that it is not in default on any monetary
obligation owed to the state or a political subdivision of the state.

47. WEST VIRGINIA DRUG-FREF. WORKPLACE CONFORMANCE AFFIDAVIT West Virginia
Alcohol and Drug-Free Workplace Act requires public improvement contractors to have and implement a
drug-free workplace policy that requires drug and alcohol testing. This act is applicable to any construction,
reconstruction. improvement, enlargement, painting. decorating or repair of any public improvement let to
contract for. which the value of contract is over $100,000. No public authority may award a public
improvement contract which is to be let to bid to a contractor unless the terms of the contract require the
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contractor and its subcontractors to implement and maintain a written drug-free workplace policy and the
contractor and its subcontractors provide a sworn statement in writing, under the penalties of perjury, that
they maintain a valid drug-free workplace policy.

48. DISCLOSURE OF INTERESTED PARTIES A state agency may not enter into a contract. or a scrics
ol'related contracts, that has/have an actual or estimated value of $1.000,000 or more until the business entity
submits to the contracting state agency a Disclosure of Interested Parties to the applicable contract.

49. CONFLICT OF INTEREST: Vendor. its officers. members, or employees shall not presently have
or acquire an interest. dircet or indircct. which would contlict with or compromise the performance of its
obligations hercunder. Vendor shall periodically inquire of its officers. members and employees to ensure
that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly presented in
detail to the University.

50. MARSHALL UNIVERSITY’S INFORMATION TECHNOLOGY SERVICES AND SUPPORT
DEPARTMENT (IT) FELES: If a vendor requires services through the Marshall University’s IT
Department. they must reimburse the University at the IT Rate Schedule which is located at:
htips:/www.marshalledw/it/rates!,

51. PUBLICITY: Vendor shall not. in any way or in any form, publicize or advertise the fact that Vendor
is supplying goods or services to the University without the express written consent of the Marshall
University Communications Department. Requests should be sent to ucomm/emarshall.edu.

52. UNIVERSITY MARKS: Vendor shall not, in any way or in any form use the University s trademarks
or other intellectual property without the express written consent of the Marshall University
Communications Departunent. Requests should be sent to ucommiamarshall.cdu.

S3. INTELLECTUAL PROPERTY: The University will own all rights, title and interest in any and all
intellectual property rights created in the performance or otherwise arising out of the agreement. and Vendor
will execute any assignments of other documents necessary for the University to perfeet such rights,
provided that. for research collaboration pursuant to subcontracts under sponsored rescarch agreements,
inteflectual property rights will be governed by the terms of the grant or contract to the University to the
extent such intellectual property terms to apply to subcontractors.

54. FERPA: Vendor agrees to abide by the Family Education Rights and Privacy Act of 1974 (“FERPA).
To the extent that Vendor receives personally identifiable information from education records as defined in
(FERPA). Vendor agrees to abide by the limitations on re-disclosure set forth in which states that the
oftficers. employees and agents ol a party that receives education record information from Marshall may
use the information. but only for the purposes for which the disclosure was made.
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55. REPORTS: Vendor shall provide the University with the following reports identified by a checked
box below:

I/ l Such reports as the University may request. Requested reports may include. but are not limited to.
quantities purchased. agencies utilizing the contract, total contract expenditures by University, etc.

’:I Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing of
purchases by University.

56. PREFERENCE FOR THE USE OF DOMESTIC STEEL PRODUCTS IN STATE CONTRACT
PROJECTS: Pursuant to W.Va. Code §5A-3-56, (a)(1) Except when authorized pursuant to the provisions
ot subsection (b) of this section. no contractor may use or supply steel products for a state contract project
other than those steel products made in the United States. A contractor who uses steel products in violation
of this section may be subject to civil penalties pursuant to W.Va. Code §5A-3-56. As used in this section
(2):

(A) "State contract project” means any erection or construction of. or any addition to, alteration of or other
improvement to any building or structure. including. but not limited to. roads or highways, or the installation
ol any heating or cooling or ventilating plants or other equipment, or the supply of any materials for such
projects, pursuant to a contract with the State of West Virginia for which bids were solicited on or after the
effective date of this section on or afler June 6, 2001.

(B) "Steel products” means products rolled, formed, shaped. drawn, extruded. forged, cast, fabricated or
otherwise similarly processed. or processed by a combination of two or more of such operations. from steel
made by the open hearth. basic oxygen, clectric furnace, bessemer or other steel making process.

(b) Notwithstanding any proviston of subsection (a) of this section to the contrary. the Director of the West
Virginia Department of Administration, Purchasing Division (“Director of the Purchasing Division™) may,
in writing, authorize the use ot foreign steel products if:

(1) The cost for each contractitem used does not exceed one tenth of one percent of the total contract cost or
$2.500, whichever is greater. For the purposes of this section, the cost is the value of the steel product as
delivered to the project: or

(2) The Director of the Purchasing Division determines that specified steel materials are not produced in the.
United States in sufficient quantity or otherwise are not reasonably available to meet contract requirements.

57. PREFERENCE FOR DOMESTIC ALUM[NUM,‘CLASS AND STEEL PRODUCTS:
In Accordance with W. Va. Code § 5-19-1 et seq..

(a) Lvery state spending unit, as defined in chapter five-a. shall require that every contract or subcontract for
the construction, reconstruction, alteration, repair. improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works contain a provision that,
if"any aluminum. glass or steel products are to be supplied in the performance of the contract. or subcontract.
only domestic aluminum. glass or steel products shall be supplied unless the spending officer, as defined in
chapter five-a, determines. in writing, alter the receipt of offers or hids. that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest or that domestic aluminum,
glass or steel products are not produced in sufficient quantities to meet the contract requirements: Provided.
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That this article applies to any public works contract awarded in an amount more than $50,000. and with
regard Lo steel only. this article applies to any public works contract awarded in an amount more than $50.000
or requiring morc than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum. glass. or steel products. If
the domestic aluminum. glass or stecl products to be supplied or produced in a “substantial labor
surplus area”. as defined by the United States Department of Labor. the cost of domestic aluminum, glass.
or steel products may be unrcasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum. glass, or steel products.

This preference shall be applied to an item of machinery or equipment. as indicated above, when the item is
a single unitofequipment or machinery manufactured primarily of aluminum, glass or steel, is part of a public
works contract and has the sole purpose or of being a permanent part of a single public works project. This
provision does not apply to equipment or machinery purchased by a spending unit for use by that spending
unit and not as part of a single public works project. '

All bids and offers including domestic aluminum. glass or steel products that exceed bid or ofter prices
including tforeign aluminum. glass or steel products afler application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are made
in writing and supersede the prior bid or ofter prices. all bids or offers. including the reduced bid or offer
prices, will be reevaluated in accordance with this rule.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to the Contract.

—/v\“ (‘L—&an?—,ll:&aww%fg 2K

(Name, Title)

Nt A DL
\oLel

(Printed Name and Title)
ﬁ%ﬁc&ph@-ﬂm&*/ﬂwaw;» WYV _ 265050
ress

204-242-330 A~ 2 AP 2
(Phone Number) (Fax Number)

hmvm_&mpham i LD

(Fmail ~\ddrcss)

CERTIFICATION AND SIGNATURE: By signing below. or submitting documentation
through BONFIRE. I certify that I have reviewed this Solicitation in its entirety: that [ understand
the requirements, terms and conditions, and other information contained herein: that this bid. offer
or proposal constitutes an offer to Marshall University that cannot be unilaterally withdrawn; that
the productor service proposed meets the mandatory requirements contained in the Solicitation
tor that product or service, unless otherwise stated herein; that the Vendor aceepts the terms and
conditions contained in the Solicitation. unless otherwise stated herein: that [ am submitting this
bid. ofter or proposal for review and consideration: that [ am authorized by the Vendor to execute
and submit this bid. offer. or proposal. or any documents related thereto on Vendor's behall:
that I am authorized to bind the Vendor in a contractual relationship; and that to the best of my
knowledge, the Vendor will properly u.glslctl with the WV Purchasing Division and Marshall
University.

MELB  Prnx & 5;50 Scpprstpre.
(Company) §
PO~

{Authoiized Signaturc)

(Printed Namc and Title of Authorized Representative)

(Date)
A0Y - 292 -226% 200 -2% -2 K2
(Phone Number) (Fax Number)
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ADDENDUM ACKNOWLEDGEMENT FORM
SOLICITATION NO.: MU21PRINTSERV
(If Applicable)

Iustructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum
received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: [ hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal. plans and/or specifications. etc.

Addendum Numbers Received:

(Check the box next to each addendum received)

D Addendum No. | D Addendum No. 6
D Addendum No. 2 D Addendum No. 7
D Addendum No. 3 D Addendum No. §
D Addendum No. 4 I:l Addendum No. 9
I:I Addendum No. § D Addendum No. 10

[ understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
[ turther understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any University personnel is not binding.
Only the information issued in writing and added to the specifications by an official
addendum is binding.

Company

Authorizéd Sigmature

i Ry B

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.
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Marshall University i
Req uest Office of Purchasing Bid#
for Bids One John Marshall Drive MU21PRINTSERYV
Huntington, WV 25755-4100
MARSHALL  Direct all inquiries regarding this order to: (304) 696-2820
Vendor: For information call:
Purchasing Contact: Justin Hawthorne
Phone: (304) 696-2820
Email: hawthorne2@marshall.edu &
purchasing@marshall.ecdu
Sealed requests to bid for furnishing the supplies, equipment or services described bolow will ba recelvad by the Institution. TO RECEIVE CONSIDERATION
FOR AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM AND UPLOADED INTO THE MU BONFIRE PORTAL ON OR BEFORE
THE DATE AND TIME SHOWN FOR THE BID OPENING. When applicable, prices will be based on units specified; and Bidders will enter the delivery date or
time for items contained herein. The Institution reserves the right to accept or reject bids on each item separately or as a whole, to reject any or all bids, to
waive infarmalities or irregularities and to contract as the best interests of the Institution may require. BIDS ARE SUBJECT TO THE GENERAL TERMS AND
CONDITIONS AS SET FORTH HEREIN.
DATE MANDATORY PRE-BID DEPARTMENT BIDS OPEN: BIDDER MUST
MEETING: N/A REQUISITION NO. 2/19/21 at 3:00 p.m.. LPT. ENTER
215/21 Hroadeast via Zoom al link DELIVERY
MU2IPRINTSERY | listed below DATE FOR
EACH ITEM BID
ltem# | Quantity Description Unit Price Extended Price
Marshall University. on behalf of the Board of Governors. invites sealed Bids
1o provide all Work, including but not  limited to labor. ‘material.
cquipment, supplies, and transportation for:
Project Name: MU2IPRINTSERV
Printing Services
MARSHALL UNIVERSITY - HUNTINGTON, WV
Technical Question Deadline: February 11,2021, at 9:00a.m. LPT send via
email 1o Justin Hawthorne at hawthorne2@marshall.edu.
Bid Opening: February 19, 2021, at 3:00 p.m., LPT. via Zoom at the
following link: https:Aimarshall.zoon.us/{/926702794287
pwd=UhMVVNVAWICVKY2UUIVMIIKQupWQT09
Total 17733

calendar days (30 calendar days unless a

different period is inserted by the purchaser) from the bid open date, specified above, to furnish any or all items upon which prices are offered,
at the price set opposite each item, delivered at the designated point(s), within the time specified.

Bidder guarantees shipment from

EEPRTT . U017, A

within A days
FOB Adler receipt ol order a address shown
ferms /N 20
BOG 43

Bidder's name Vendor

.&E&&mee.

bl o
Typed Name - | y{-.—R\‘\ ne

litle *EL&@ ﬁﬂ (N A el

Email .

Signed By

Street Address g ’r)' é: ) I Q 4

City/State/ Zip v
Dae Zeyg=a] Phone 3V . 2,02~ 236%

Y 550 MY 3009
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REQUEST FOR BIDS
Marshall University
MU21PRINTSERYV - University Communications
Open-End Printing Contract

SPECIFICATIONS

1. PURPOSE AND SCOPE: The Marshall University Office of Purchasing is soliciting
bids on behalf of University Communications, to establish an Open-End contract for

printing services

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them
below. Additional definitions can be found in section 2 of the General Terms and

Conditions.

2.1 "Contract [tem" or "Contract Items' means the list of items identified in Section
3.1 below and on the Pricing Pages.

2.2 "Pricing Pages'" means the schedule of prices, estimated order quantity, and
totals contained in Bonfire™ or attached hereto as Exhibit “B” and used to

evaluate the Solicitation responses.

2.3 "Solicitation" means the official notice of an opportunity to supply Marshall
University with goods or services.

2.4 “Bleeds” means printing that goes beyond the edge of where the sheet will be
trimmed.

2.5 “Two-Color” means the project will be printed with two individual “*spot” colors
(typically green and black).

2.6 “Four-Color Process” (also known as CMYK) combines four individual colors —
Cyan, Magenta, Yellow and Black —to achieve a photorealistic printed image.

3. GENERAL REQUIREMENTS:

3.1 Contract Items and Mandatory Requirements: Vendor shall provide
Department with the Contract ltems listed below on an open-end and continuing
basis. Contract Items must meet or exceed the mandatory requirements as shown
below. The Pricing Pages contain a list of the Contract ltems. No guaranteed use
of the Contract or any individual item is guaranteed or implied.

3.1.1 PRESENTATION FOLDERS

3.1.1.1 Two-color presentation folders that must meet the minimum
specifications.

3.1.1.1.1 Colors must be green and black.
3.1.1.1.2 Must be printed one side.
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REQULEST FOR BIDS
Marshall University

MU21PRINTSERY - University Communications
Open-End Printing Contract

3.1.1.1.3 Finished size must be 9"x12™.
3.1.1.1.4 Inside cover must contain a 4™ pocket with
business card slits on both sides.
3.1.1.1.§  Must be printed on a minimum of 12 pt. gloss
cover stack.

3.1.1.2 Four-color presentation folders that must meet the minimum
specifications.

3.1.1.2.1 Images must be high quality, photorealistic
reproductions.

3.1.1.22 Mustbe printed one side.

3.1.1.2.3 Finished size must be 9”x 127,

3.1.1.2.4 Inside cover must contain 4 pockets with business.
card slits on both side.

3.1.1.2.5 Must be printed on a of 12 point gioss cover stock.

3.1.2 POSTERS

3.1.2.1 Four color process posters must meet the following minimum
requirements.

3.1.2.1.2 Printed one side.
3.1.2.1.3 Finished size must be 177x22" with bleeds.
3.1.2.1.4 Must be printed on 80 lb. gloss cover stock.

3.1.2.2 Four color process posters must meet the following minimum
requirements.

3.1.2.2.1  Printed two sides.

3.1.2.2.2  Finished size must be 17"x22” with bleeds.
3.1.2.2.3  Must be printed on 80 Ib. gloss cover stock.

3.1.3 TABS
3.1.3.1. Five bank (1/5) tabs must meet the following minimum specifications

3.1.3.1.1  Must be printed one side
3.1.3.1.2  Finished size must be 8 2"x1 1™ with Y4™ tabs.
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REQUIST FOR BIDS
Marshall University

MU21PRINTSERY - University Communications
Open-End Printing Contract

3.1.3.1.3  Must be 100 Ib. matte cover stock.
3.1.4 PRESCRIPTION PADS
3.1.4.1 Prescription Pads must mect the following minimum specifications.

3.1.4.1.1  Size must be 57 x 5™,

3.1.4.1.3  Must be copy proof.

3.1.4.1.3  Each pad must have 50 sheets.
3.1.4.1.4  Must be printed in black one side.

3.1.5  FILE FOLDERS
3.1.5.1 File folders must meet the following minimum specifications.

3.1.5.1.1  Must be a four-color process.
3.1.5.1.2  Finished size must be 12 % x 9 3/8” with 34 tab.
3.1.5.1.3 Must be 10 pt. matte cover stock.

3.1.6 MEMBERSHIP CARDS
3.1.6.1 Membership cards must meet the following minimum requirements.

3.1.6.1.1  Must be a four-color process.

3.1.6.1.2  Must be printed one side.

3.1.6.1.3  Finished size must be 37x 2™ with bleeds.
3.1.6.1.4  Must be 30" plastic.

3.1.7 ° DIE CUT PARKING PERMITS
3.1.7.1 Die cut packing permits must meet the following minimum specifications.

3.1.7.1.1 Must be one color(black).

3.1.7.1.2  Must be printed both sides.

3.1.7.1.3  Finished size must be size 4"x6™ die cut to hang on automobile rear
view mirror.

3.1.8 -VINYL LABLLS WITH PRINTED LINERS

3.1.8.1 Vinyl labels with printed lines must meet the following minimum
specifications.
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REQUEST FOR BIDS
Marshalt University

MU21PRINTSERY - University Communications
Open-End Printing Contract

3.1.8.1.1 Must be two colors (green and black).
3.1.8.1.2  Must be printed both sides.
3.1.8.1.3 Finished size must be 67x6".

3.1.9 ENVELOPES

3.1.9.1 Envclopes must be #6 3 citation and must meet the following minimum
specifications.

3.1.9.1.1  Two color printing (bright orange and black).
3.1.9.1.2  Must be printed both sides.

3.1.10  POST-IT*"™MNOTES
3.1.10.1 Post It Notes must meet the following minimum specifications.

J.L10.1.1 Mustbe 47 x 57,
3.1.10.1.2  Must be tour color process.
3.1.10.1.3  Must be printed one side.
3.1.10.1.4  Must be a pad ot 50 pages.

3.1.11 Marshall University Communications will furnish successtul vendor
with print quality PDI clectronic files or packaged Adobe [nDesign
files. All necessary fonts and artwork will also be included. A sample
will be provided to vendor to show proper layout.

4 CONTRACT AWARD:

4.1  Contract Award: The Contract is intended to provide Department with a purchase
price on all Contract [tems. The Contract shall be awarded to the Vendor that provides
the Contract ltems meeting the required specifications for the lowest overall total cost
as shown on the Pricing Pages.

4.2 Pricing Pages: Vendor should complete the attached Pricing Pages. Vendor should
complete the Pricing Pages in their entirety as failure to do so may result in Vendor's
-bids being disqualified.

The Pricing Pages contain a list of the Contract ltems and Unit Prices. The estimated.
quantities for each item represent approximate volumes of anticipated purchases
only. No tuture use of the Contract or any individual item is



-

b

6

MU21PRINTSERV co1  Page 26

REQUIEST FOR BIDS
Marshall University
MU21PRINTSERY - University Communications
Open-End Printing Contract

guaranteed or implied. Items listed are estimates only and will be used for bid
evaluation purposes only. Actual quantities may be more or less.

Unit Price equals Extended Cost. Adding up Unit Price column provides Total
Bid Amount.

Vendor should electronically enter the information into the Pricing Pages through
Bonfire ™. Exhibit B. it available. or as an electronic document. In most cases. the
Vendor can request an clectronic copy of the Pricing Pages for bid purposes by
sending an email request to the following address: hawthorne2@marshall.edu.

If unable to respond online. Vendor must submit the Exhibit "A" Pricing Pages
in its entirety with your bid prior to the scheduled bid opening date and time.

ORDERING AND PAYMENT:

:Jl
—

Ordering: Vendor shall accept orders through regular mail, facsimile. e-mail, or
any other written form of communication. Vendor may. but is not required to.
accept on- line orders through a secure internet ordering portal/website. If Vendor
has the ability to accept on-line orders, it should include in its response a brief
description of how Departments may utilize the on-line ordering system. Vendor
shall ensure that its on- linc ordering system is properly secured prior to processing
Department orders on-line.

Payment: Vendor shall accept payment in accordance with the payment procedures

of the State of West Virginia.

DELIVERY ANDRETURN:

T 61

6.2

6.3

Delivery Time: Vendor shall work with a Marshall University representative to
determine a delivery date for each order, including emergency orders. Vendor shall
ship all orders in accordance with the agreed upon date and shall not hold orders
until a minimum delivery quantity is met.

Delivery Locations: Vendor will be required to deliver orders to the following
location:

6.2.5  Marshall University Dewco Building Print Shop
522 22 St
Huntington. WV 25703

Late Delivery: The Departnent placing the order under this Contract must be notified
in writing if orders will be delayed for any reason. Any delay in delivery that could
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REQUEST FOR BIDS
Marshall University
MU21PRINTSERY - University Communications
Open-End Printing Contract

cause harm to an Agency will be grounds for cancellation of the delayed order. and/or
obtaining the items ordered from a third party.

Any Department secking to obtain items [rom a third party under this provision
must first obtain approval of the Otfice of Purchasing.

6.4 Delivery Payment/Risk of Loss: Standard order delivery shall be F.0.B.
destination to the Department’s location. Vendor shall include the cost of standard
order delivery charges in its bid pricing/discount and is not permitted to charge the
Department separately for such delivery. The Department will pay delivery
charges on all emergency orders provided that Vendor invoices those delivery
costs as a separate charge with the original freight bill attached to the invoice.

6.5 Return of Unacceptable Items: If the Department deems the Contract Hems to
be unacceptable, the Contract ltems shall be returned to Vendor at Vendor's
expense and with no restocking charge. Vendor shall either make arrangements for
the return within five (5) days of being notified that itcms are unacceptable or
permit the Department to arrange for the return and reimburse Department for
delivery expenses. Iftheoriginalpackaging cannot be utilized for the return, Vendor
will supply the Department with appropriate return packaging upon request. All
returns of unacceptable items shall be F.O.B3. the Vendor’s location. The returned
product shall either be replaced. or the Departiment shall receive a full credit or
refund for the purchase price, at the Department's discretion.

6:6 Return Due to Department Error: ltems ordered in error by the Department will
be returned for credit within thicty (30) days of receipt, F.0.B. Vendor's location.
Vendar shall not charge a restocking fec if returned products are in a resalable
condition. ltems shall be deemed to be in a resalable condition if they are unused
and in the original packaging. Any restocking fee for items not in a resalable
condition shall be the lower of the Vendor's customary restocking fec or five (5) %
of the total invoiced value of the returned items.

7 VENDOR DEFAULT:

7.1 The following shall be considered a vendor default under this Contract.

7.1.5 Failure to provide Contract ltems in accordance with the
requircments contained herein,

7.1.6  Failure to comply with other specifications and requirements
contained herein.

7.1.7  Failure to comply with any laws, rules. and ordinances applicable to
the Contract Services provided under this Contract.
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REQUEST FOR BIDS
Marshall University

MU21PRINTSERY - University Communications
Open-End Printing Contract

7.1.8  lFailure to remedy deficient pecformance upon request.

7.2 The tollowing remedies shall be available to Department upon detault.

7.2.5  Immediate cancellation of the Contract.

7.2.6 Imwmediate cancellation of one or more release orders issued under
this Contract.

7.2.7  Any other remedies available in law or equity.

8 MISCELLANEOUS:

8.1

8.2

8.3

8.4

No Substitutions: Vendor shall supply only Contract Items submitted in response
to the Solicitation unless a contract modification is approved in accordance
with the provisions contained in this Contract.

Vendor Supply: Vendor must carry sufficient inventory of the Contract Items
being oftered to tulfillits obligations under this Contract. By signing its bid, Vendor
certifies that it can supply the Contract Items contained in its bid response.

Reports: Vendor shall provide quarterly reports and annual summaries to the
Deparument showing the Department's items purchased. quantities of items
purchased, and total dollar value of the items purchased. Vendor shall also provide
reports. upon request, showing the items purchased during the term of this Contract.
the quantity purchased for cach of those items. and the total value of purchasces for
cach of those items. Failure to supply such reports may be grounds tor cancellation

of this Contract.

Contract Manager: During its performance of this Contract. Vendor must
designate and maintain a primary contract manager responsible tor overseeing
Vendor's responsibilities under this Contract. The Contract manager must be
available during normal business hours to address any customer service or other
issues related to this Contract. Vendor should list its Contract manager and his or

her contact information below.

Contract Manager: MY Rcousa

Telephone Number: __20Y - 292 - 336%

Fax Number: 304 “292-po 2¥3

Email Address: __ 1 brown & mp b onlae., com
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MARSHALL
, UNIVERSITY,

MU21PRINTSERYV Exhibit A: Page 1 of 2
Submission Instructions for Suppliers
Please follow these instructions to submit via our Public Portal.

1. Prepare your submission materials:

Requested Information

Name | Type | # Files | Requirement : Instructions
: : ;
 Proposal : :: giﬂ:)r ype: PO Multiple  Required :
: | ' You will need to
; | i fill out the
g | | provided
; g : Response
| i : Template for
Bt g | BidTable: Excel | recureq | this BidTable.
: 5702) t (.xlsx) | Req i The Response

' | ) Template can

| é be downloaded
‘ f + from the project
| f ' listing on the
| ! : Bonfire portal.

Requested Documents:
Please note the type and number of files allowed. The maximum upload file size is 1000 MB.

Please do not embed any documents within your uploaded files, as they will not be
accessible or evaluated.

Requested BidTables:

The BidTable Response Templates can be obtained at
https://marshall.bonfirehub.com/opportunities/38174.

Please note that BidTables may take a significant amount of time to prepare.
2. Upload your submission at:
https://imarshall.bonfirehub.com/opportunities/38174

Your submission must be uploaded, submitted, and finalized prior to the Closing Time of Feb
19, 2021 3:00 PM EST. We strongly recommend that you give yourself sufficient time and at
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least ONE (1) day before Closing Time to begin the uploading process and to finalize your
submission.

Important Notes:
Each item of Requested Information will only be visible after the Clasing Time.

Uploading large documents may take significant time, depending on the size of the file(s)
and your Internet connection speed.

You will receive an email confirmation receipt with a unique confirmation number once you
finalize your submission.

Minimum system requirements: Internet Explorer 11, Microsoft Edge, Google Chrome, or
Mozilla Firefox. Javascript must be enabled. Browser cookies must be enabled.

Need Help?
Marshall University uses a Bonfire portal for accepting and evaluating proposals digitally.

Please contact Bonfire at Support@GoBonfire.com for technical questions related to your
submission. You can also visit their help forum at https://bonfirehub.zendesk.com/hc
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Exhibit C: Page 1 of 1

Request for Bid
MUZ21PRINTSERV University Communications
Open-End Printing Services Contract

Exhibit C: Zoom Bid Opening Information

Angela White Negley is inviting you to a scheduled Zoom meeting.

Topic: MU21PRINTSERV Bid Opening
Time: Feb 19, 2021 03:00 PM Eastern Time {(US and Canada)

Join Zoom Meeting
https://marshall.zoom.us/i/92670279428?pwd=U1hMVVNVIWICVkY2UUJVM3IKQOnpWQTO9

Meeting ID: 926 7027 9428

Passcode: 658171

One tap mobile
+13126266799,,92670279428# US (Chicago)
+16468769923,,92670279428# US (New York)

Dial by your location
+1 312 626 6799 US (Chicago)
+1 646 876 9923 US {New York)
+1 301 715 8592 US (Washington DC)
+1 346 248 7799 US (Houston)
+1 669 900 6833 US (San Jose)
+1 253 215 8782 US (Tacoma)
Meeting ID: 926 7027 9428
Find your local number: hitps://marshall.zoom.us/u/acV9s4siil

loin by Skype for Business
https://marshall.zoom.us/skype/92670279428
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Marshall University H
Request Office of Purchasing Bid#
for Bids One John Marshall Drive MU21PRINTSERYV
Hunt'ngmn. wv 25755“4100 Addendum No. 01
e gL, Directall inquiries regarding this order to: (304) 696-2820
For Information call:
Purchasing Contact: Justin Hawthome
Phone: (304) 696-2820
: Emall: hawthorne2@marshall.edu &
______purchasing@marshall.edu
Sasled requasts to bid for turnishing the suppiies, equipmant or sarvices dascrited below Will be recsived by the Inatitutlon. TO RECEIVE CONSIDERATIO!
FOR AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM ANG URLOADED INTO THE MU BONFIRE PORTAL ON OR BEFORE
THE DATE AND TIME SHOWN FOR THE BID OPENING. When applicabtile, pricaa will be based on units spactiled; and Bldders will entar the dslivery date or
time for ltama contatned hersin. The Inatitutlon resarves the right lo accept or reject bida an sach iteam agparalsly or as a whole, to reject any or sll bids, to
walvainformalities or lrregulsritiss and o cantracl as ths baat intarcats of the institullon may require, BIDS ARE SUBJECT TO THE GENERAL TERMS AND
CONDITIONS AS SET FORTH HEREIN.
DATE MANDATORY PRE-BID DEPARTMENT BIDS OPEN: BIDDER MUST
MEETING: REQUISITION NO, 4721 at 3:00 p.m., LPT. ENTER
2/19/21 Broadcast via Zoom at DELIVERY
N/A MU21PRINTSERY the link ligted below. DATE FOR
EACH ITEM BID
tem# | Quanti Descriptian Unit Price Extanded Price
ADDENDUM NO. 01
Project Name: MU21PRINTSERYV - University
Communications Open-End Printing
Contract
Purpose: The purpose of this addendum is to extend the
bid opening date and time.
Bid Opening: March 4, 2021, at 3:00 p.m., LPT, via Zoom at the
following link: https://marshall.zoom.us/j/92670279428?
pwd=UlhMVVNVdWICVkY2UUJVM3IKQnpWQT09
Meeting ID: 926 7027 9428
Total
- To the Office of Purchasing, - -

{n compliance with the shove, the undsmaigned offars and agrees, if this offer Is accepted within _____ calendar days (30 calendar days unless a
different period is inserted by the purchasar) frem the bid opsn date, apacified above, to furnish any or ali items upon which prices are offared,
at the price set opposita each itam, delivared at the designated pcint{s), within the time spacltied.

Bidder guarantees shipment from COve Lok Bidder's name Vendar - A £ Crina 4 334}:._2,4?4133@

FOB

Teems /N 220

within days pf Signed By Z @ 2 n

After receipt of order at oddress shown Typed Name g ( ! ¢ ! AT

BOG 43

Email

-~

Strect Address ,
Clty/State/Zip

Date é -2 .—:&’

Title -E@ !a i Pye

o g
o

[
i W L GSERS
Phone L/ ze12. 335

Fein

SSpIYz2oon
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SOLICITATION NUMBER: MU21PRINTSERV

University Communications Open-End Printing Contract

Addendum Number: No. 01

The purpose ofthis addendum is to modify the solicitation identified as
("Solicitation")toreflect the change(s) identified and described below.

Applicable Addendum Category:
[X] Modify bid opening date and time
[ 1 Moadify specifications of product or service being sought
[ ] Attachment of vendor questions and responses
[ ] Attachment of pre-bid sign-in sheet
[ 1 Correction of error

[ ] Other.

Description of Modification to Solicitation:
Addendum issued to publish and distribute the attached documentation to the vendor community.

1. To extend the bid opening date and time to March 4, 2021, at 3:00 p.m.

NO OTHER CHANGES.

Additional Documentation: Documentation related to this addendum (if any) has been
included herewith and is specifically incorporated herein by reference.

Terms and Conditions:

1. All provisions of the Solicitation and other addenda not modified herein shall
remain in full force and effect.

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by
completing an Addendum- Acknowledgment, a copy of which is included herewith. -
Failure to acknowledge addenda may result in bid disqualification. The
Addendum Acknowledgement should be submitted with the bid to expedite document
processing.
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ADDENDUM ACKNOWLEDGEMENT
FORM SOLICITATION NO.: Addendum No. 01

MU21PRINTSERYV - University Communications Open-End Printing Contract
Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this Addendum Acknowledgment form. Check the box next to each

addendum received and sign below. Failure to acknowledge addenda may result in bid
disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made
the necessary revisions to my proposal, plans and/or specifications, etc.

Addendum Numbers Received:

(Checkthe box next o each addendum receiy
Addendum No. 1 r_deddendmn No. 6
|| Addendum No. 2 [JAddendum No. 7
[ JAddendum No. 3 [ JAddendum No. 8
Addendum No. 4 Addendum No. 9
%Addendum No. § BAddendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
[ further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor’s representatives and any University personnel is not binding.
Only the information issued in writing and added to the specifications by an official
addendum is binding.

MCC  Print drbon S, fatrer
Company -2 !

AuthohZed Signature

el 22 " 2

Date

NOTE: This Addendum Acknowledgement should be submitted with the bid to
expedite document processing.
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WV-10 State of West Virginia

woars o VENDOR PREFERENCE CERTIFICATE

Certification and application is hereby made for Preference in accordance with West Virginia Code, §5A-3-37. (Does not apply to
construction contracts). West Virginia Code, §5A-3-37, provides an opportunity for qualifying vendors to request (at the time of bid)
preference for their residency status. Such preference is an evaiuation method only and will be applied only to the cost bid in
accordance with the West Virginia Code. This certificate for application is to be used to request such preference. The Purchasing
Division will make the determination of the VVendor Preference, if applicable.

Application is made for 2.5% vendor preference for the reason checked:

Bidder is anindividualresident vendor and has resided continuously in West Virginia, or bidder is a partnership, association
or corporation resident vendor and has maintained its headquarters or principal place of business continuously in West
Virginia, for four (4) years immediately preceding the date of this certification; or,

Bidder is a resident vendor partnership, association, or corporation with at least eighty percent of ownership interest
of bidder held by another entity that meets the applicable four year residency requirement; or,

Bidder is a nonresident vendor which has an affiliate or subsidiary which employs a minimum of one hundred state residents
and which has maintained its headquarters or principal place of business within West Virginia continuously for the four (4)
years immediately preceding the date of this certification; or,

-
H.

U I

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a resident vendor who certifies that, during the life of the contract, on average at least 75% of the employees
waorking on the project being bid are residents of West Virginia who have resided in the state continuously for the two years
immediately preceding submission of this bid; or,

st

Application is made for 2.5% vendor preference for the reason checked:

Bidder is a nonresident vendor that employs a minimum of one hundred state residents, or a nonresident vendor which
has an affiliate or subsidiary which maintains its headquarters or principal place of business within West Virginia and
employs a minimum of one hundred state residents, and for purposes of producing or distributing the commecdities or
completing the projectwhich is the subject of the bidder's bid and continuously over the entire term of the project, on
average at least seventy-five percent of the bidder's employees or the bidder's affiliate’s or subsidiary's employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years and the
vendor's bid; or,

D.w

Application is made for 5% vendor preference for the reason checked:
Bidder meets either the requirement of both subdivisions (1) and (2) or subdivision (1) and (3) as stated above, or,

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is an individual resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard
and has resided in West Virginia continuously for the four years immediately preceding the date on which the bid is
submitted; or,

o »
H. !

Application is made for 3.5% vendor preference who is a veteran for the reason checked:

Bidder is a resident vendor who is a veteran of the United States armed forces, the reserves or the National Guard, if, for
purposes of producing or distributing the commodities or completing the project which is the subject of the vendor’s bid and
continuously over the entire term of the project, on average at least seventy-five percent of the vendor s employees are
residents of West Virginia who have resided in the state continuously for the two immediately preceding years.

D.m

7 Application is made for preference as a non-resident smali, women- and minority-owned business, in accor-
dance with West Virginia Code §5A-3-59 and West Virginia Code of State Rules.

[ Bidderhas been or.expects to be approved prior to contract award by the Purchasing Division as a certified small, women-

and minority-owned business

8

-

Application is made for reciprocal preference.
Bidder is a West Virginia resident and is requesting reciprocal preference to the extent that it applies

Bidder understands if the Secretary of Revenue determines that a Bidder receiving preference has failed to continue to meet the
requirements for such preference, the Secretary may order the Director of Purchasing to: (a) rescind the contract or purchase order:
or (b) assess a penalty against such Bidder in an amount not to exceed 5% of the bid amount and that such penalty will be paid to
the contracting agency or deducted from any unpaid balance on the contract or purchase order.

By submission of this certificate, Bidder agrees to disclose any reasonably requested information to the Purchasing Division and
authorizes the Department of Revenue to disclose to the Director of Purchasing appropriate information verifying that Bidder has paid
the required business taxes, provided that such information does not contain the amounts of taxes paid nor any other information
deemed by the Tax Commissioner to be confidential.

Bidder hereby certifies that this certificate is true and accurate in all respects; and that if a contract is issued to Bidder
and if anything contained within this certificate changes during the term of the ract, Bidder will notify the Purchas-
ing Division in writing immediately.

Bidder:_ MFfB Py +eia SepiqSirre Signed:

Date: 2= 721 Title: ——Gﬁlg—ddm&lc——————, .

‘Check any combination of preference consideration(s) indicated above, wiich you are entitied to receive.
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STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W Va. Code § 5-22-1(i), the contracting public entity shall not award a
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALL CONTRACTS: Under W Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state
or any of its political subdivisions to any vendor or prospective vendor when the vendor or praspective vendor or a related
party to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand
dollars in the aggregate, or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter
eleven of the W Va. Code, workers' compensation premium, permit fee or environmental fee or assessment and the matter has
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the
provisions of such plan or agreement.

DEFINITIONS:

“Debt" means any assessment, premium, penally, fine, tax or other amount of money owed to the state or any of its political
subdivisions because of a judgment, fine, permit viclation, license assessment, defaulted workers’ compensation premium, penalty
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including
any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers’ fund or being
in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers' compensation coverage, or failure to
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the
repayment agreement

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other
form or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or contract through
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the party receiving an
amount that meets or exceed five percent of the total contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that: (1) for construction contracts, the vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer default as defined above, unless the debt or employer default is permitted under the
exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name __M_E_B_%g Lpp0 c ,ng S¥ohe I

Authorized Signature; é’_\, P Date: i A B ainTly SO D
State of + & ¥
County of mgnmgm~ to-wit
th X

Taken, subscribed, and sworn to before me this [6 day of FP kfu ﬂ_[‘%! i » QO_Q_U_

: ; _
My Commission expires A_u ,':' !,,f S ‘L. Fr(_ SR 2001_L

)J 4
7P Ié)(_fiﬁlcmu.s:zm_ {
AE A )HE‘EEF OLAHF’:ESP“FN\?'}F;%Wm NOTARY PUBL
' LORA L woony
e 330 Kingwood Pike Purchasing Affidavit (Revised 01/19/2018)
) Ldons Yo Trge s
on Uxpiran Aug. . 2031




ESTIMATE L& Sign superstore Ry
Morgantown, WV 26508 m

(- SUPERSTORE )
T —

Tel:  888-292-0001
Fax: 304-292-0283
Email: sales@mpbonline.com

John Winters
Marshall University, Office of Purc

Old Main 125 Quote ref: 88053/ BRD

One John Marshall Drive

Huntington, WV 25755-4100 Phone No: 304-696-2820
Date: 12/08/2021

We are pleased to submit this estimate based on your specifications as follows:

Title: #6.75R Envelopes
Size: 3.625x6.5
Graphics: reorder 352519
Printing: k/k+ PMS orange
Materials: 24# white wove #6.75r envelope
Bindery: pack
Quantity Price ($ )  (equals $0.05675 per unit. An increase of
20,000 $1,135.00 $0.00675 over the contract price of $0.05)
Delivery: Local delivery
Notes:
Terms: All prices exclude tax (where applicable), are valid for 30 days, and are subject to review of

artwork or disk. Material prices may be subject to change at time of order placement. All
orders are placed subject to our terms & conditions, available on request.

I hope our estimate meets your specifications, approval, and look forward to receiving your instructions to process the order.
If I can be of any further assistance, please do not hesitate to contact me.

Sincerely,

Thad Welch
Senior Account Manager - Southern Region



Hawthorne, Justin

From: Hawthorne, Justin

Sent: Thursday, January 27, 2022 4:29 PM

To: ‘Thad Welch'

Subject: FW: Marshall University Estimate Question
Attachments: * 88053.pdf; MU21PRINTSERV.pdf

Good afternoon,

| spoke with my director and we will be able to increase the cost for envelopes from $0.05 to $0.05675 per unit in the
contract. However, our printing department was wondering if you could give us an ETA of how quickly you could get the
envelopes to the University once you have received a purchase order?

Please let me know if you have any questions.
Thank you,

JUSTIN HAWTHORNE
Purchasing Agent
Office of Purchasing

Marshall University

Old Main 125

One John Marshall Drive

Huntington, WV 25755-4100

304-696-2820 / fax 304-696-3333
hawthorne2@marshall.edu / www.marshall.edu

From: Hawthorne, Justin

Sent: Wednesday, January 12, 2022 4:28 PM
To: 'Thad Welch' <twelch@mpbonline.com>
Cc: Winters, John <wintersj@marshall.edu>
Subject: Marshall University Estimate Question

Good afternoon,

I am currently processing a purchase order for the attached estimate; however, | have a quick question regarding the
pricing.

It appears that the price for this item is $0.05675 per unit; however, the contract lists this item as an even $0.05 per unit
for 15,000 - 20,000 units. | know this seems like a trivial amount, so | apologize in advance. Unfortunately, the West
Virginia State Auditor’s Office will not pay out the purchase order unless the estimate matches the contract exactly.
Therefore, would you be able to issue a new estimate with the per unit price of $0.05?

Please let me know if you have any questions.

Thank you,



JUSTIN HAWTHORNE
Purchasing Agent
Office of Purchasing

Marshall University

Old Main 125

One John Marshall Drive

Huntington, WV 25755-4100

304-696-2820 / fax 304-696-3333
hawthorne2@marshall.edu / www.marshall.edu




