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December 2, 2019

Marshall University General Terms and Conditions

MARSHALL UNIVERSITY

GENERAL TERMS AND CONDITIONS

1. CONTRACTUAL AGREEMENT: Issuance of an Award Document constitutes acceptance of this
contract (the Contract) made by and between Marshall University (University or Marshall) and the Vendor.
Vendor’s signature to the Contract signifies Vendor’s agreement to be bound by and accept the terms and
conditions contained in the Contract. Therefore, the parties agree that the following contractual terms and
conditions are dominate over any competing terms made a part of the Contract. IN THE EVENT OF ANY
CONFLICT BETWEEN VENDOR’S FORM(S) AND THESE GENERAL TERMS AND CONDITIONS, THESE
GENERAL TERMS AND CONDITIONS SHALL CONTROL

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications, if applicable, included
with the Solicitation/Contract.

2.1 “Award Document” means the document that identifies the Vendor as the Contract holder when
signed by the Vendor and Marshall University’s Office of Purchasing and, when necessary, approved as to form 
by the Attorney General. 

2.2  “Bid” or “Proposal” means the Vendor’s verbal bid or written bid provided in response to a 
solicitation by the University. 

2.3 “Board” means the Governing Board of Marshall University. 

2.4 “Buyer" means an individual designated by a Chief Procurement Officer to perform designated 
purchasing and acquisition functions as authorized by the Chief Procurement Officer. 

2.5  “Chief Procurement Officer” means the individual designated by the President of Marshall 
University to manage, oversee and direct the purchasing and acquisition of supplies, equipment, 
services, and printing for the University.

2.6  “Contract” means the binding agreement that is entered between the University and the Vendor to
provide requested goods and/or services requested in the Solicitation. 

2.7 “Governing Board” means the Marshall University Board of Governors as provided for in the West 
Virginia state code.  

2.8 “Higher Education Institution” means an institution as defined by Sections 401(f), (g) and (h) of 
the federal Higher Education Facilities Act of 1963, as amended.

2.9 “Office of Purchasing” means the section within Marshall University headed by the Chief 
Procurement Officer and its personnel. 
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2.10“Purchasing Card” or “P-Card” means The State of West Virginia’s Purchasing Card program, 
administered under contract by a banking institution, processes payment for goods and services through 
state designated credit cards.

2.11"Responsible Bidder" and "Responsible Vendor" mean a person and/or vendor who have the 
capability in all respects to perform contract requirements, and the integrity and reliability which will assure 
good faith performance. 

2.12"Responsive Bidder" and "Responsive Vendor" mean a person and/or a vendor who has 
submitted a bid which conforms in all material respects to the invitation to bid.

2.13  “Solicitation” means the notice of an opportunity to supply the University with goods and 
services.

2.14“State” means the State of West Virginia and/or any of its agencies, commissions, boards, 
departments or divisions as context requires.

2.15“University” means Marshall University or Marshall. 

2.16  “Vendor” or “Vendors” means any entity providing either a verbal or written bid in response to 
the solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that has 
been awarded the Contract as context requires. 

2.17“Will”, “Shall” and “Must” identifies a mandatory item or requirement that concludes the duty, 
obligation or requirement imposed is mandatory, as opposed to being directory or permissive. 

3. CONTRACT TERM; RENEWAL; EXTENSION: The term of the Contract shall be
determined in accordance with the category that has been identified as applicable to the Contract
below:

Term Contract

Initial Contract Term: The Contract becomes effective on _____________________ 
and extends for a period of year(s).

Renewal Term: The Contract may be renewed upon the mutual written consent of the University and 
the Vendor. Any request for renewal should be submitted to the University thirty (30) days prior to the
expiration date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of the Contract is limited 
to__________ ___successive one (1) year periods or multiple renewal 
periods of less than one year, provided that the multiple renewal periods do not exceed

 ______ ______months in total. Automatic renewal of the Contract is
prohibited. 

one (1)
award

four (4)

forty-eight (48)

✔
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Any language that seeks to automatically renew, modify, or extend the Contract beyond the initial term 
or automatically continue the Contract period form term to term is deleted.  The Contract may be renewed 
or continued only upon mutual written agreement of the Parties. 

Alternate Renewal Term – This contract may be renewed for _______________________ 
successive ______________ year periods or shorter periods provided that they do not 
exceed the total number of months contained in all available renewals. Automatic renewal 
of this Contract is prohibited. Renewals must be approved by the Vendor and Agency. 

Fixed Period Contract: The Contract becomes effective upon Vendor’s receipt of the notice to proceed
and must be completed within ___________________________________________________________. 

Fixed Period Contract with Renewals: The Contract becomes effective upon Vendor’s receipt of the 
notice to proceed and part of the Contract must be completed within___________ days. Upon 
completion, the Vendor agrees that maintenance, monitoring, or warranty services will be provided for  
____________________ successive one-year periods or multiple periods of less than one year provided 
that the multiple renewal periods do not exceed  months in total.

One-Time Purchase: The term of the Contract shall run from the issuance of the Award Document 
until all the goods contracted for have been delivered, but in no event, will the Contract extend for 
more than one fiscal year. 

Other: See attached. 

4. NOTICE TO PROCEED: Vendor shall begin performance of the Contract immediately upon receiving
notice to proceed unless otherwise instructed by the University. Unless otherwise specified, the fully executed
Award Document will be considered notice to proceed.

5. QUANTITIES:  The quantities required under the Contract shall be determined in accordance with the
category that has been identified as applicable to the Contract below.

Open End Contract: Quantities stated in the solicitation are approximations only, based on estimates 
supplied by the University. It is understood and agreed that the Contract shall cover the quantities 
ordered for delivery during the term of the Contract, whether more or less than the quantities shown. 

Service: The scope of the service to be provided will be more clearly defined in the specifications 
included herewith. 

✔
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Combined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith. 

One-Time Purchase: The Contract is for the purchase of a set quantity of goods that are identified 
in the specifications included herewith. Once those items have been delivered, no additional goods 
may be procured under the Contract without an appropriate change order approved by the Vendor, 
University, and/or when necessary, the Attorney General’s office.

6. EMERGENCY PURCHASES: The Chief Procurement Officer may suspend the use of a university
wide mandatory contract (the University’s Office of Purchasing has created standard specifications that are
establish University wide contracts for commonly used commodities and services that are needed on a
repetitive basis),   or the competitive bidding process to allow a Department to purchase goods or services
in the open market if for immediate or expedited delivery in an emergency.

Emergencies shall include, but are not limited to, delays in transportation or an unanticipated increase in 
the volume of work, provided that a required University emergency purchase with another vendor does not 
cause a breach of contract.

7. REQUIRED DOCUMENTS: All the items checked below must be provided to the University
by the Vendor as specified below.

BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code § 5-22-
1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond in the 
amount of five percent (5%) of the total amount of the bid protecting the State of West Virginia. 
The bid bond must be submitted with the bid.  

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond in 
the amount of 100% of the contract. The performance bond must be received by the Marshall 
University Office of Purchasing Office prior to Contract award. 

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a 
labor/material payment bond in the amount of 100% of the Contract value. The labor/material payment 
bond must be received by the Marshall University Office of Purchasing Office prior to Contract 
award. 

MAINTENANCE BOND: The successful Vendor shall provide a two (2) year maintenance 
bond covering the roofing system. The maintenance bond must be issued and received by the 
Marshall University Office of Purchasing Office prior to Contract award. 

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the 
Section entitled Licensing, of the General Terms and Conditions, the Vendor shall furnish proof of
the following licenses, certifications, and/or permits prior to Contract award, in a form acceptable to
the University. 
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INSERT ADDITIONAL CONDITIONS BELOW:

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications prior to 
Contract award regardless whether that requirement is listed above. 

8. INSURANCE: The Vendor shall furnish proof of the insurance identified by a checkmark below prior
to Contract award. Subsequent to contract award, and prior to the insurance expiration date, Vendor shall
provide the University with proof that the insurance mandated herein has been continued. Vendor must also
provide with immediate notice of any changes in its insurance policies mandated herein, including but not
limited to, policy cancelation, policy reduction, or change in insurers. The insurance coverages identified
below must be maintained throughout the life of the contract. The Vendor shall also furnish proof of any
additional insurance requirements prior to the Contract award regardless of whether that insurance
requirement is listed in this section.
Any provisions requiring the University to maintain any type f insurance for either of its or the Vendors
benefit is deleted.

Vendor must maintain: 

Commercial General Liability Insurance in at least an amount of:___________________ per 
occurrence and an aggregate of ___________________. 

Automobile Liability Insurance in at least an amount of:  _________________________ per 
occurrence and an aggregate of _______________________. 

Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
____________ per occurrence and an aggregate of ________________________. 

Commercial Crime and Third-Party Fidelity Insurance in an amount of:
______ __________ per occurrence and an aggregate of _____________________________.

Cyber Liability Insurance in an amount of:  __________ per occurrence and an aggregate of 
______________________.  Coverage shall be sufficiently broad to respond to the duties and 
obligations as is undertaken by Vendor in performance of the Contract and shall include, but not 
limited to, claims involving infringement of intellectual property, including but not limited to 
infringement of copyright, trademark, trade dress, invasion of privacy violations, information theft, 
damage to or destruction of electronic information, release of private information, alteration of 
electronic information, extortion and network security. The policy shall provide coverage for breach 
response costs as well as regulatory fines and penalties as well as credit monitoring expenses with 
limits sufficient to respond to these obligations.
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Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.
_________ per occurrence and an aggregate of __________________. 

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall comply with
laws relating to workers compensation, shall maintain workers’ compensation insurance when required, and
shall furnish proof of workers’ compensation insurance upon request.

10. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall not limit
the University’s right to pursue any other available remedy. Vendor shall pay liquidated damages in the
amount specified below or as described in the specifications:

______________________ for ______________________ 

Liquidated Damages Contained in the Specifications

11. ACCEPTANCE: Vendor’s signature on the certification and signature page, constitutes an offer to the
University that cannot be unilaterally withdrawn, signifies that the product or service proposed by Vendor
meets the mandatory requirements for that product or service, unless otherwise indicated, and signifies
acceptance of the terms and conditions unless otherwise indicated.

12. STATUTE OF LIMITATIONS - Any clauses limiting the time in which the State may bring suit
against the Vendor or any other third party are deleted.

13. PRICING/BEST PRICE GUARANTEE: The pricing set forth herein is firm for the life of the
Contract, unless specified elsewhere within this Solicitation by the University. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization in the Solicitation to do so, may result in
bid disqualification. Notwithstanding the foregoing, Vendor must extend any publicly advertised sale price
to the University and invoice at the lower of the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only upon receipt of
a proper invoice, detailing the goods/services provided or receipt of the goods/services, whichever is later.
Notwithstanding the foregoing, payments for software licenses, subscriptions, or maintenance may be paid
annually in advance.

15. PAYMENT METHODS:  The Vendor must accept payment by electronic funds transfer or P-Card for
payment of all orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s P-Card or by electronic funds 
transfer as payment for all goods and services for the reason(s) stated below:

__________________________________________________________________________

_______________________________________________________________________
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16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess additional charges
that were not either expressly included in the unit price or lump sum bid amount that Vendor is required by
the solicitation to provide. Requesting such fees or charges be paid after the contract has been awarded may
result in cancellation of the contract. Any references contained in the Contract, Vendor’s bid, or in any
American Institute of Architects documents obligating the University to pay to compensate Vendor, in whole
or in part, for lost profit, pay a termination fee, pay liquidated damages if the Contract is terminated early,
seeking to accelerate payments in the event of Contract termination, default, or non-funding, costs of
collection, court costs, or attorney’s fees, unless ordered by a court of competent jurisdiction is hereby
deleted. Any language imposing and interest or charges due to late payment is deleted.

17. FEES OR COSTS: Any language obligating the State to pay costs of collection, court costs, or
attorney's fees, unless ordered by a court of competent jurisdiction is deleted.

18. RISK SHIFTING: Any provision requiring the State to bear the costs of all or a majority of
business/legal risks associated with this Contract, to indemnify the Vendor, or hold the Vendor or a third
party harmless for any act or omission is hereby deleted.

19. LIMITING LIABILITY: Any language limiting the Vendor’s liability for direct damages is deleted.

20. TAXES: The Vendor shall pay any applicable sales, use, personal property or other taxes arising out of
the Contract and the transactions contemplated hereby.  The University is exempt from federal and state taxes
and will not pay or reimburse such taxes. The University will, upon request, provide a tax-exempt certificate
to confirm its tax-exempt status.

21. FISCAL YEAR FUNDING: The Contract shall continue for the term stated herein, contingent upon
funds being appropriated by the WV Legislature or otherwise being made available for this Contract.  In the
event funds are not appropriated or otherwise available, the Contract becomes of no effect and is null and
void after June 30 of the current fiscal year. If that occurs, the University may notify the Vendor that an
alternative source of funding has been obtained and thereby avoid the automatic termination.  Non-
appropriation or non-funding shall not be considered an event of default.

22. CANCELLATION/RIGHT TO TERMINATE: The University reserves the right to cancel/terminate
the Contract immediately upon written notice to the Vendor if the materials or workmanship supplied do
not conform to the specifications contained in the Contract. The University may also cancel any purchase
or Contract upon thirty (30) days written notice to the Vendor. In the event of early cancellation, the
University agrees to pay the Vendor only for all undisputed services rendered or goods received before the
termination’s effective date. All provisions are delete that seek to require the State to (1) compensate Vendor,
in whole or in part, for loss profit, (2) pay a termination fee, or (3) pay liquidated damages if the Contract is
terminated early.

In the event that a vendor fails to honor any contractual term or condition, the Chief Procurement Officer 
may cancel the contract and re-award the contract to the next lowest responsible and responsive bidder in 
accordance with the Marshall University Board of Governors Policy No. FA-9 Purchasing Policy, section 7.4.1
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Any language seeking to accelerate payments in the event of Contract termination, default or non-funding is 
hereby deleted.

RIGHT OF FIRST REFUSAL Any language seeking to give the Vendor a Right of First Refusal is
hereby deleted.

DISPUTES – Any language binding he University to any arbitration or to the decision of any
arbitration board, commission, panel or other entity is deleted; as is any requirement to waive a jury trial. 

Any language requiring or permitting disputes under this Contract to be resolved in the courts of any state other 
than the State of West Virginia is deleted.  All legal actions for damages brought by Vendor against the 
University shall be brought in the West Virginia Legislative Claims Commission.  Other causes of action must 
be brought in the West Virginia Court authorized by statute to exercise jurisdiction over it.

Any language requiring the State to agree to, or be subject to, any form of equitable relief not authorized by the 
Constitution or laws of State of West Virginia is deleted.  

25. TIME: Time is of the essence with regard to all matters of time and performance in the Contract.

26. DELIVERY -All deliveries under theContract will beFOBdestination unless theStateexpressly and
knowingly agrees otherwise. Any contrary delivery terms are hereby deleted.

27. APPLICABLE LAW: The Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any other
source, verbal or written, which contradicts or violates the West Virginia Constitution, W. Va. Code or
Marshall University Board of Governors Policy No. FA-9 Purchasing Policy is void and of no effect. Any
language requiring the application of the law of any state other than the State of West Virginia in interpreting
or enforcing the Contract is deleted.  The Contract shall be governed by the laws of the State of West Virginia

28. COMPLIANCE WITH GOVERNING LAWS: Vendor shall comply with all applicable federal, state,
and local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances.  Vendor shall notify all
subcontractors providing commodities or services related to this Contract that, as subcontractors, they too
are required to comply with all applicable laws, regulations, and ordinances.

29. ARBITRATION: Any references made to arbitration contained in the Contract, Vendor’s bid, or in any
American Institute of Architects documents pertaining to the Contract are hereby deleted, void, and of no
effect.

30. MODIFICATIONS: Notwithstanding anything contained in the Contract to the contrary, no modification
of the Contract shall be binding without mutual written consent of the University, and the Vendor.

31. AMENDMENTS - The parties agree that all amendments, modifications, alterations or changes to
the Contract shall be by mutual agreement, in writing, and signed by both parties. Any language to the
contrary is deleted.

MU21SIGN - Open-End Contract for Signage and Wayfinding Page 15MU21SIGN Page 11



 

December 2, 2019

Marshall University General Terms and Conditions
 

32. NO WAIVER: The failure of either party to insist upon a strict performance of any of the terms or 
provision of the Contract, or to exercise any option, right, or remedy herein contained, shall not be construed 
as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy, but the same 
shall continue in full force and effect. Any waiver must be expressly stated in writing and signed by the waiving 
party.
 
Any provisions requiring the University to waive any rights, claims or defenses is hereby deleted.
 
33. SUBSEQUENT FORMS: The terms and conditions contained in the Contract shall supersede any and all 
subsequent terms and conditions which may appear on any form documents submitted by Vendor to the 
University such as price lists, order forms, invoices, sales agreements, or maintenance agreements, and includes 
internet websites or other electronic documents. Acceptance or use of Vendor’s forms does not constitute 
acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither the Contract nor any monies due, or to become due hereunder, may be assigned 
by the Vendor without the express written consent of the University and any other government or office that 
may be required to approve such assignments.
 
The Vendor agrees not to assign the Contract to any person or entity without the State's prior written 
consent, which will not be unreasonably delayed or denied. The State reserves the right to assign this 
Contract to another State agency, board or commission upon thirty (30) days written notice to the Vendor. 
These restrictions do not apply to the payments made by the State. Any assignment will not become 
effective and binding upon the State until the State is notified of the assignment, and the State and Vendor 
execute a change order to the Contract.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by the Contract 
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by the 
University; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material and 
workmanship.

36. UNIVERSITY EMPLOYEES: University employees are not permitted to utilize the Contract for 
personal use and the Vendor is prohibited from permitting or facilitating the same.

37. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not disclose to
anyone, directly or indirectly, any such personally identifiable information or other confidential information
gained from the University, unless the individual who is the subject of the information consents to the
disclosure in writing or the disclosure is made pursuant to the University’s policies, procedures, and rules.
 
Proposals are NOT to be marked as confidential or proprietary Any Provisions regarding confidential 
treatment or non-disclosure of the terms and conditions of the Contract are hereby deleted.  State contracts 
are public records under the West Virginia Freedom of Information Act (“FOIA”) (W.Va. Code §29B-1-1, et. 
seq.) and public procurement laws.  This Contract and other public records may be disclosed without notice to 
the vendor at the University’s sole discretion. The University shall not be liable in any way for disclosure of any 
such records
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Any provisions regarding confidentiality of or non-disclosure related to contract performance are only effective 
to the extent they are consistent with FOIA and incorporated into the Contract through a separately approved and 
signed non-disclosure agreement.
 
38. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the Solicitation and 
the resulting Contract are public documents.  As public documents, they will be disclosed to the public following 
the bid/proposal opening or award of the contract, as required by the competitive bidding laws of W. Va. Code 
§18B-5-4 and the Freedom of Information Act in W.Va. Code Chapter 29B.
 

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL,
CONTAINING A TRADE SECRET(S), OR IS OTHERWISE NOT SUBJECT TO
PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Marshall University Office of Purchasing constitutes 
your explicit consent to the subsequent public disclosure of the bid, proposal, or document. 

39. LICENSING: Vendor must be licensed and in good standing in accordance with any and all state and local 
laws and requirements by any state or local University of West Virginia, including, but not limited to, the West 
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state University or political subdivision. Upon request, the Vendor must provide all necessary 
releases to obtain information to enable the University to verify that the Vendor is licensed and in good standing 
with the above entities.

40. ANTITRUST: In submitting a bid to, signing a contract with, or accepting an Award Document from
Marshall University, the Vendor agrees to convey, sell, assign, or transfer to the University all rights, title, and 
interest in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States 
and the State of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular 
commodities or services purchased or acquired by Marshall University. Such assignment shall be made and
become effective at the time the University tenders the initial payment to Vendor.

41. THIRD-PARTY SOFTWARE: If this Contract contemplates or requires the use of third-party software, 
the vendor represents that none of the mandatory click-through, unsigned, or web-linked terms and conditions 
presented or required before using such third-party software conflict with any term of this Addendum or that 
is has the authority to modify such third-party software's terms and conditions to be subordinate to this 
Addendum. The Vendor shall indemnify and defend the State against all claims resulting from an assertion 
that such third-party terms and conditions are not in accord with, or subordinate to, this Addendum.

42. RIGHT TO REPOSSESSION NOTICE: Any provision for repossession of equipment without notice 
is hereby deleted. However, the State does recognize a right of repossession with notice.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into the Contract, Vendor certifies (1) that 
its bid or offer was made without prior understanding, agreement, or connection with any corporation, firm, 
limited liability company, partnership, person or entity submitting a bid or offer for the same material, supplies, 
equipment or services; (2) that its bid or offer is in all respects fair and without collusion or fraud; (3) that the
Contract is accepted or entered into without any prior understanding, agreement, or connection to any other entity 
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that could be considered  a violation of law; and (4) that it has reviewed the Contract in its entirety; understands
the requirements, terms and conditions, and other information contained herein. Vendor’s signature on its bid or 
offer also affirms that neither it nor its representatives have any interest, nor shall acquire any interest, direct or 
indirect, which would compromise the performance of its services hereunder. Any such interests shall be 
promptly presented in detail to the University. The individual signing this bid or offer on behalf of Vendor 
certifies that he or she is authorized by the Vendor to execute this bid or offer or any documents related thereto 
on Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and that, to the
best of his or her knowledge, the Vendor has properly registered with the all State agencies as required.

44. VENDOR RELATIONSHIP: The relationship of the Vendor to the University shall be that of an 
independent contractor and no principal-agent relationship or employer-employee relationship is contemplated 
or created by the Contract. The Vendor as an independent contractor is solely liable for the acts and omissions
of its employees and agents. Vendor shall be responsible for selecting, supervising, and compensating any and 
all individuals employed pursuant to the terms of this Solicitation and resulting contract. Neither the Vendor, 
nor any employees or subcontractors of the Vendor, shall be deemed to be employees of the University for any 
purpose whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors for all 
wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional liability insurance 
premiums, contributions to insurance and pension, or other deferred compensation plans, including but not
limited to, Workers’ Compensation and Social Security obligations, licensing fees, etc. and the filing of all 
necessary documents, forms, and returns pertinent to all of the foregoing. Vendor shall hold harmless the State,
and shall provide the State and University with a defense against any and all claims including, but not limited 
to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and employer income tax 
returns.

45. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the 
University, their officers, and employees from and against: (1) Any claims or losses for services rendered by 
any subcontractor, person, or firm performing or supplying services, materials, or supplies in connection with 
the performance of the Contract; (2) Any claims or losses resulting to any person or entity injured or damaged 
by the Vendor, its officers,  employees, or subcontractors  by the  publication,  translation,  reproduction,  
delivery, performance, use, or disposition of any data used under the Contract in a manner not authorized by the 
Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor, its officers, employees, 
or subcontractors to observe State and Federal laws including, but not  limited to, labor and wage, and hour laws.
 
46. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §18B-5-5 and §5A-3-18 the 
University is prohibited from awarding a contract to any bidder that owes a debt to the State or a political 
subdivision of the State, Vendors are required to sign, notarize, and submit the Purchasing Affidavit to the
Marshall University Office of Purchasing affirming under oath that it is not in default on any monetary 
obligation owed to the state or a political subdivision of the state.
 
47. WEST VIRGINIA DRUG-FREE WORKPLACE CONFORMANCE AFFIDAVIT West Virginia 
Alcohol and Drug-Free Workplace Act requires public improvement contractors to have and implement a 
drug-free workplace policy that requires drug and alcohol testing. This act is applicable to any construction, 
reconstruction, improvement, enlargement, painting, decorating or repair of any public improvement let to 
contract for which the value of contract is over $100,000. No public authority may award a public 
improvement contract which is to be let to bid to a contractor unless the terms of the contract require the 
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contractor and its subcontractors to implement and maintain a written drug-free workplace policy and the 
contractor and its subcontractors provide a sworn statement in writing, under the penalties of perjury, that 
they maintain a valid drug-free workplace policy.

48. DISCLOSURE OF INTERESTED PARTIES A state agency may not enter into a contract, or a series 
of related contracts, that has/have an actual or estimated value of $1,000,000 or more until the business entity 
submits to the contracting state agency a Disclosure of Interested Parties to the applicable contract.

49. CONFLICT OF INTEREST: Vendor, its officers, members, or employees shall not presently have 
or acquire an interest, direct or indirect, which would conflict with or compromise the performance of its 
obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to ensure 
that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly presented in 
detail to the University.

50. MARSHALL UNIVERSITY’S INFORMATION TECHNOLOGY SERVICES AND SUPPORT 
DEPARTMENT (IT) FEES:  If a vendor requires services through the Marshall University’s IT 
Department, they must reimburse the University at the IT Rate Schedule which is located at:  
https://www.marshall.edu/it/rates/.

51. PUBLICITY: Vendor shall not, in any way or in any form, publicize or advertise the fact that Vendor 
is supplying goods or services to the University without the express written consent of the Marshall 
University Communications Department.  Requests should be sent to ucomm@marshall.edu.

52. UNIVERSITY MARKS: Vendor shall not, in any way or in any form use the University’s trademarks 
or other intellectual property without the express written consent of the Marshall University 
Communications Department.  Requests should be sent to ucomm@marshall.edu.

53. INTELLECTUAL PROPERTY: The University will own all rights, title and interest in any and all 
intellectual property rights created in the performance or otherwise arising out of the agreement, and Vendor 
will execute any assignments of other documents necessary for the University to perfect such rights, 
provided that, for research collaboration pursuant to subcontracts under sponsored research agreements, 
intellectual property rights will be governed by the terms of the grant or contract to the University to the 
extent such intellectual property terms to apply to subcontractors.

54. FERPA: Vendor agrees to abide by the Family Education Rights and Privacy Act of 1974 (“FERPA).
To the extent that Vendor receives personally identifiable information from education records as defined in
(FERPA), Vendor agrees to abide by the limitations on re-disclosure set forth in which states that the
officers, employees and agents of a party that receives education record information from Marshall may 
use the information, but only for the purposes for which the disclosure was made.
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55. REPORTS: Vendor shall provide the University with the following reports identified by a checked
box below:

Such reports as the University may request. Requested reports may include, but are not limited to, 
quantities purchased, agencies utilizing the contract, total contract expenditures by University, etc.

Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing of
purchases by University.

56. PREFERENCE FOR THE USE OF DOMESTIC STEEL PRODUCTS IN STATE CONTRACT 
PROJECTS: Pursuant to W.Va. Code §5A-3-56, (a)(1) Except when authorized pursuant to the provisions 
of subsection (b) of this section, no contractor may use or supply steel products for a state contract project 
other than those steel products made in the United States. A contractor who uses steel products in violation 
of this section may be subject to civil penalties pursuant to W.Va. Code §5A-3-56. As used in this section
(2):

(A) "State contract project" means any erection or construction of, or any addition to, alteration of or other 
improvement to any building or structure, including, but not limited to, roads or highways, or the installation 
of any heating or cooling or ventilating plants or other equipment, or the supply of any materials for such 
projects, pursuant to a contract with the State of West Virginia for which bids were solicited on or after the 
effective date of this section on or after June 6, 2001.

(B) "Steel products" means products rolled, formed, shaped, drawn, extruded, forged, cast, fabricated or 
otherwise similarly processed, or processed by a combination of two or more of such operations, from steel 
made by the open hearth, basic oxygen, electric furnace, bessemer or other steel making process.

(b) Notwithstanding any provision of subsection (a) of this section to the contrary, the Director of the West 
Virginia Department of Administration, Purchasing Division (“Director of the Purchasing Division”) may, 
in writing, authorize the use of foreign steel products if:

(1) The cost for each contract item used does not exceed one tenth of one percent of the total contract cost or 
$2,500, whichever is greater. For the purposes of this section, the cost is the value of the steel product as 
delivered to the project; or

(2) The Director of the Purchasing Division determines that specified steel materials are not produced in the 
United States in sufficient quantity or otherwise are not reasonably available to meet contract requirements.

57. PREFERENCE FOR DOMESTIC ALUMINUM, GLASS AND STEEL PRODUCTS:

In Accordance with W. Va. Code § 5-19-1 et seq.,

(a) Every state spending unit, as defined in chapter five-a, shall require that every contract or subcontract for 
the construction, reconstruction, alteration, repair, improvement or maintenance of public works or for the 
purchase of any item of machinery or equipment to be used at sites of public works contain a provision that, 
if any aluminum, glass or steel products are to be supplied in the performance of the contract, or subcontract, 
only domestic aluminum, glass or steel products shall be supplied unless the spending officer, as defined in 
chapter five-a, determines, in writing, after the receipt of offers or bids, that the cost of domestic aluminum, 
glass or steel products is unreasonable or inconsistent with the public interest or that domestic aluminum, 
glass or steel products are not produced in sufficient quantities to meet the contract requirements: Provided, 
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That this article applies to any public works contract awarded in an amount more than $50,000, and with 
regard to steel only, this article applies to any public works contract awarded in an amount more than $50,000 
or requiring more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor
surplus area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass,
or steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the item is
a single unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is part of a public
works contract and has the sole purpose or of being a permanent part of a single public works project. This
provision does not apply to equipment or machinery purchased by a spending unit for use by that spending
unit and not as part of a single public works project.

 
All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are made
in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid or offer
prices, will be reevaluated in accordance with this rule.
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SOLICITATION NUMBER:MU21SIGN 
 

Addendum Number: No.01 
Open-End Contract for Interior Campus-Wide 

Signage and Wayfinding 
 
 

 

 
The purpose of this addendum is to modify the solicitation identified as 
("Solicitation") to reflect the change(s) identified and described below. 

 
Applicable Addendum Category:      

 
[  ] Modify bid opening date and time 

 
[  ] Modify specifications of product or service being sought  

[X] Attachment of vendor questions and responses  

[  ] Attachment of pre-bid sign-in sheet 

[  ] Correction of error 
 

[  ] Other 
 

Description of Modification to Solicitation: 

 
Addendum issued to publish and distribute the attached documentation to the vendor 
community. 
 

1. To provide responses to vendor’s technical questions. 
 
 
 NO OTHER CHANGES. 
 

Additional Documentation: Documentation related to this Addendum (if  any) has been 
included herewith and is specifically incorporated herein by reference. 

 
Terms and Conditions: 

 
1. All provisions of the Solicitation and other addenda not modified herein shall 

remain in full force and effect. 
 

2. Vendor should acknowledge receipt of all addenda issued for this Solicitation by 
completing an Addendum Acknowledgment, a copy of which is included herewith. 
Failure to acknowledge addenda may result in bid disqualification. The addendum 
acknowledgement should be submitted with the bid to expedite document processing. 
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Attachment A 
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Q1. We note on Page 24 of 38 your listing of desired Interior Sign Types . . . and we note starting on 

Page 25 of 38 your “descriptions” of those sign types . . . but, do you have to share “visuals” of 
those sign types ??? 

 
A1. Please see the following visuals: 
 
 

 

  
Q2.   In most, if not all cases, a University should be extremely concerned with their “Branding Image” 

. . . and, of course, your Exterior & Interior signage program is one conduit (a very important 
means) where your Brand is manifested throughout your campus.  Do you have a 
Branding/Architectural/Signage Master Plan to share ??? 

A2. The University has a Signage and Wayfinding Committee, and the committee is  
working on a  Signage Master Plan, but it is in the draft stage. 
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Q3. We can team with a signage fabricator to meet the needs of this RFP . . . however, we are concerned 

with what various responses you will receive that we would be competing against . . . yes, you will 
surely get very low pricing on the sign types listed . . . but what “visual” branding sign will you be 
getting for that price ??? . . . we think it is extremely important that you protect your Marshall 
University branded image by stipulating what the sign designs “look” like consistently throughout 
your campus facilities. 

  

A3. We feel confident that our specifications will enable us to obtain quality signage 
and wayfinding for the University. 
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[ ]

[ ]

[ ]

[ ]

[ ]

[ ]

[ ]

[ ]

[ ]

[ ]

ADDENDUM ACKNOWLEDGEMENT FORM 
SOLICITATION NO.: 

(If Applicable)

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment form. Check the box next to each addendum 
received and sign below. Failure to acknowledge addenda may result in bid disqualification. 

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the 
necessary revisions to my proposal, plans and/or specifications, etc. 

Addendum Numbers Received: 

(Check the box next to each addendum received)

Addendum No. 1 Addendum No. 6

Addendum No. 2 Addendum No. 7 

Addendum No. 3 Addendum No. 8 

Addendum No. 4 Addendum No. 9 

Addendum No. 5 Addendum No. 10 

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid. 
I further understand that any verbal representation made or assumed to be made during any oral 
discussion held between Vendor’s representatives and any University personnel is not binding. 
Only the information issued in writing and added to the specifications by an official 
addendum is binding. 

Company 

Authorized Signature 

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite 
document processing. 

MU21SIGN

Open-End Contract for Interior

✔
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

SPECIFICATIONS

1. PURPOSE AND SCOPE: The Marshall University Office of Purchasing is soliciting 
bids on behalf of the Physical Plant Office to establish an open-end contract to provide 
campus-wide signage and wayfinding structures on its Huntington, WV, campus. 

The successful vendor will design, and fabricate interior signs and wayfinding structures: 
The types of signs required include the following: 

Interior Signs 
 

 Restroom Sign 
 Room Identification Sign 
 Building Directory Sign 
 Department Directory Sign 
 Donor Recognition Wall Sign 
 Donor Recognition Plaque 
 Service Area Sign 
 Elevator Sign 
 Stairs Sign 

The scope of work includes but is not limited to labor, material, equipment, supplies and 
transportation for the design, and fabrication of interior signage and wayfinding system 

2. DEFINITIONS: The terms listed below shall have the meanings assigned to them below.
Additional definitions can be found in section 2 of the General Terms and Conditions. 

2.1 “Contract Item” or “Contract Items” means the list of items identified in Section 
3.1 below and on the Pricing Pages. 

 
2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals 

contained in Bonfire™ or attached hereto as Exhibit A and used to evaluate the 
Solicitation responses. 

2.3 “Solicitation” means the official notice of an opportunity to supply the University 
with goods or services that is published by the Marshall University Office of 
Purchasing. 
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

3. GENERAL REQUIREMENTS: 

3.1 Contract Items and Mandatory Requirements: Vendor shall provide 
Department with the Contract Items listed below on an open-end and continuing 
basis. Contract Items must meet or exceed the mandatory requirements as shown 
below. 

3.1.1 Interior Restroom Sign - Men’s/Women’s with ADA Symbols 
 

3.1.1.1 Background color must be black with white letters and 
numbers 

3.1.1.2 Size must be 8” x 8” 
3.1.1.3 Must be constructed of satin finish acrylic with styrene 

background 
 

3.1.2 Interior Restroom Sign - Men’s/Women’s with ADA Symbols 
 

3.1.2.1 Background color must be black with white letters and 
numbers 

3.1.2.2 Size must be 9” x 9” 
3.1.2.3 Must be constructed of satin finish acrylic with styrene 

background 

3.1.3 Interior Restroom Sign - Unisex 

3.1.3.1 Background color must be black with white letters and 
numbers 

3.1.3.2 Size must be 8” x 8” 
3.1.3.3 Must be constructed of satin finish acrylic with styrene 

background 

3.1.4 Interior Restroom Sign - Unisex 

3.1.4.1 Background color must be black with white letters and 
numbers 

3.1.4.2 Size must be 9” x 9” 
3.1.4.3 Must be constructed of satin finish acrylic with styrene 

background 
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

3.1.5 Interior Classroom Sign – No slider, must meet ADA Standards 

3.1.5.1 Background color must be black with white letters and 
numbers 

3.1.5.2 Size must be 5” x 7” 
3.1.5.3 Must be constructed of satin finish acrylic with styrene 

background 

3.1.6 Interior Administrative ADA Sign with one (1) slider 

3.1.6.1 Background color must be black with white letters and 
numbers 

3.1.6.2 Size must be 5” x 7” 
3.1.6.3 Must be constructed of satin finish acrylic with styrene 

background 

3.1.7 Interior Administrative ADA Sign with two (2) sliders

3.1.7.1 Background color must be black with white letters and 
numbers 

3.1.7.2 Size must be 5” x 7” 
3.1.7.3 Must be constructed of satin finish acrylic with styrene 

background 

3.1.8 Interior Administrative ADA Sign - with one (1) Slider 

3.1.8.1 Background color must be black with white letters and 
numbers 

3.1.8.2 Size must be 7” x 7” 
3.1.8.3 Must be constructed of satin finish acrylic with styrene 

background 
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for 
Signage and Wayfinding for Marshall University 

November 1, 2019 

 

 

 
 

3.1.9 Interior Administrative ADA Sign - with two (2) sliders 
 

3.1.9.1 Background color must be black with white letters and 
numbers 

3.1.9.2 Size must be 7” x 7” 
3.1.9.3 Must be constructed of satin finish acrylic with styrene 

background 
 
 

3.1.10 Interior Service Room Sign with Room Number 
 

3.1.10.1 Background color must be black with white letters and 
numbers 

3.1.10.2 Size must be 5” x 7” 
3.1.10.3 Must be constructed of satin finish acrylic with styrene 

background 
 
 

3.1.11 Word Template for each Slider sign. 
 
 

3.2 Design Requirements 
 

The following minimum design requirements must be met by the successful 
vendor: 

 

3.2.1 Signage should incorporate Marshall University’s branding standards, as 
appropriate. 

 
3.2.2 Signage should leverage the spatial organization of the facility and utilize 

architectural design features, destinations zones, landmarks, shape, color, 
lighting, etc. 

 
3.2.3 Signage should be recognizable, consistent, clear, distinctive, and easy to 

read. 
 

3.2.4 Signage shall be compliant with current ADA Standards for Accessible 
Design. 
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

3.2.5 The successful vendor should have a primary goal of ensuring signage
works in unity with the work of other consultants to generate a well- 
coordinated facility. 

3.2.6 The University requires the use of slider windows so that the signage may
be easily updated. 

3.3 Process Requirements 
 

The following minimum process requirements must be met by the successful 
vendor: 

 
3.3.1 Knowledgeable of appropriate national and local building codes, 

ordinances, and other requirements, as they relate to signage for the project. 
Successful Vendor will be responsible for properly permitting and 
engineering all appropriate signs. 

 
3.3.2 Conduct site reviews to verify locations, determine available areas for 

signage, confirm dimensions and identify potential conflicts with 
architecture or landscape designs. 

 
3.3.3 Periodically update budget estimates and prepare and adjust planning level 

schedule based on priorities and available funding. 

3.3.4 Coordinate all procurement activities with responsible Marshall 
University’s contracting and purchasing personnel. 

3.3.5 Develop wayfinding and circulation solutions and report those to the Senior 
Vice-President of Operations. 

3.3.6 Develop sign location plans and message schedules. Location plans and 
message schedules must be updated throughout the process. They must be 
submitted to Marshall University’s Facility Management for new 
construction and Physical Plant Facilities Space Management Department 
for renovations at the end of the project reflecting accurate placement and 
messages. 

 
3.3.7 Prepare conceptual designs in sketch form to determine design direction 

and review, with the design team, considerations for materials, finishes, 
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

color, typography, lighting, and scale. 

3.3.8 Finalize all elements of the sign system design including materials, 
fabrication specifications, graphic design, and installation details. 

3.3.9 Prepare sign layouts based on actual sign messages to determine sign and 
letter sizes and to determine the need for variations to the 
wayfinding/signage program. 

 
3.3.10 Provide final fabrication submittals based on approved design. 

 
3.3.10.1 Must fabricate interior wayfinding/signage program in 

accordance with the approved design. 

3.3.10.2 Successful bidder will be responsible to supply Departmental 
Dean with the word template for signs and directories sliders. 

3.4 Quality Control and Sample Approval 
 

3.4.1 The Vendor must submit a sample PDF of the sign to the University for 
approval prior to commencement of work 

3.5 Warranty 

3.5.1 The successful Bidder warrants the equipment furnished and all associated 
equipment against any defects in design, workmanship, and materials 
against failure to operate satisfactorily for one (1) year from the date of 
acceptance by the University, other than defects or failure shown by the 
Vendor that have arisen solely from accident or abuse occurring after 
delivery to the University, and agrees to replace any parts, which, in the 
opinion of the user, shall fail from the above reasons. 

 
3.5.2 Contractor shall have a minimum of two (2) year warranty against 

manufacturer’s defects 
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

4. CONTRACT AWARD: 

4.1 Contract Award: The Contract is intended to provide the University with a purchase 
price on all Contract Items. The Contract shall be awarded to the Vendor that 
provides the Contract Items meeting the required specifications for the lowest overall 
total cost as shown on the Pricing Pages. 

 
4.2 Pricing Pages: Vendor should complete the Pricing Pages submitting a price for 

each item listed. Vendor should complete the Pricing Pages in their entirety as failure 
to do so may result in Vendor’s bids being disqualified. 

 
The Pricing Pages contain a list of the Contract Items and estimated purchase volume. 
The estimated purchase volume for each item represents the approximate volume of 
anticipated purchases only. No future use of the Contract or any individual item is 
guaranteed or implied. 

 
Vendor should electronically enter the information into the Pricing Pages through 
Bonfire™, if available, or as an electronic document. In most cases, the Vendor can 
request an electronic copy of the Pricing Pages for bid purposes by sending an email 
request to the following address: negley4@marshall.edu 

5. ORDERING AND PAYMENT: 

5.2    Ordering: Vendor shall accept orders through regular mail, facsimile, e-mail, or 
any other written form of communication. Vendor may, but is not required to, 
accept on-line orders through a secure internet ordering portal/website. If Vendor 
can accept on-line orders, it should include in its response a brief description of 
how Agencies may utilize the on-line ordering system. Vendor shall ensure that its 
on-line ordering system is properly secured prior to processing University orders 
on-line. 

 
5.1 Payment: Vendor shall accept payment in accordance with the payment 

procedures of the State of West Virginia. 
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REQUEST FOR BIDS 
MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

6. DELIVERY AND RETURN: 
 

6.1 Delivery Location: Contract Items must be delivered to Department at: 

Marshall University 
Physical Plant c/o Receiving Department 
201-21st Street 
Huntington, WV 25703 

6.2 Delivery Time: Vendor shall deliver standard orders within five (5) business days 
after orders are received. Vendor shall deliver emergency orders one (1) business 
day after orders are received. Vendor shall ship all orders in accordance with the 
above schedule and shall not hold orders until a minimum delivery quantity is met. 

 
6.3 Late Delivery: The Department placing the order under this Contract must be 

notified in writing if orders will be delayed for any reason. Any delay in delivery 
that could cause harm to the University will be grounds for cancellation of the delayed 
order, and/or obtaining the items ordered from a third party. 

 
Any Department seeking to obtain items from a third party under this provision must 
first obtain approval of the Office of Purchasing. 

 
6.4 Delivery Payment/Risk of Loss: Standard order delivery shall be F.O.B. destination 

to the University’s location. Vendor shall include the cost of standard order delivery 
charges in its bid pricing/discount and is not permitted to charge the University 
separately for such delivery. The University will pay delivery charges on all 
emergency orders if Vendor invoices those delivery costs as a separate charge with 
the original freight bill attached to the invoice. 

 
6.5 Return of Unacceptable Items: If the University deems the Contract Items to be 

unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense 
and with no restocking charge. Vendor shall either make arrangements for the return 
within five (5) days of being notified that items are unacceptable or permit the 
University to arrange for the return and reimburse University for delivery expenses. 
If the original packaging cannot be utilized for the return, Vendor will supply the 
University with appropriate return packaging upon request. All returns of 
unacceptable items shall be F.O.B. the University’s location. The returned product 
shall either be replaced, or the University shall receive a full credit or refund for the 
purchase price, at the University’s discretion. 
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MU21SIGN– Physical Plant Office 

Open-End Contract for
Signage and Wayfinding for Marshall University 

November 1, 2019 

6.6 Return Due to University Error: Items ordered in error by the University will be 
returned for credit within thirty (30) days of receipt, F.O.B. Vendor’s location. 
Vendor shall not charge a restocking fee if returned products are in a resalable 
condition. Items shall be deemed to be in a resalable condition if they are unused and 
in the original packaging. Any restocking fee for items not in a resalable condition 
shall be the lower of the Vendor’s customary restocking fee or five (5) % of the total 
invoiced value of the returned items. 

7 VENDOR DEFAULT: 

7.1 The following shall be considered a vendor default under this Contract. 
 

7.1.1 Failure to provide Contract Items in accordance with the requirements 
contained herein. 

7.1.2 Failure to comply with other specifications and requirements contained 
herein.

7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the 
Contract Services provided under this Contract. 

7.1.4 Failure to remedy deficient performance upon request. 

7.2 The following remedies shall be available to University upon default. 
 

7.2.1 Immediate cancellation of the Contract. 

7.2.2 Immediate cancellation of one or more release orders issued under this 
Contract. 

7.2.3 Any other remedies available in law or equity. 
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7/9/2021 Vendor/Customer

https://prd311.wvoasis.gov/prdfin11/Advantage 1/3

Vendor/Customer

Vendor/Customer Legal Name Alias/DBA Vendor Active Status Customer Active Status Previous Name

000000207411 PARIS SIGNS   Active Inactive  

VC0000051997 PARIS SIGNS   Active Inactive  
From 1 to 2 of 2 First  Prev Next Last Attachments

Save Undo Delete Insert 
Copy Paste Search

General Info

Vendor/Customer : VC0000051997
Legal Name : PARIS SIGNS

Alias/DBA :
Vendor Active Status :

Vendor Approval Status : Complete
Customer Active Status :

Customer Approval Status : Incomplete
Location Name :

First Name :
Middle Name :

Last Name :
Company Name : PARIS SIGNS
Previous Name :
Previous Street :

Previous City :
Previous State/Province :

Previous Country :

Restrict Use by Department :
Miscellaneous Account :

Internal Account :
Third Party Only :

Third Party Vendor :
Third Party Customer :

Inventory Customer :
Healthcare Provider :

Never Archive :
Restrict VSS Access :

Discontinue - No New Business :
Prevent MA Reference :

PunchOut Enabled :
Re-PunchOut Enabled :

Electronic Order Enabled :
W-9 Received :

W-9 Received Date : 

W-8 Received :

W-8 Received Date : 

Accepts Credit Cards :

Active From : 02/16/2017 

Active To : 


Last Usage Date : 06/04/2021
Department :

Unit :

Headquarters

Headquarters Account : No
Headquarters Account Code : 000000209599

Headquarters Account Legal Name : PARIS INCORPORATED
Franchise Account :

Web Address http:// :
Catalog DUNS :

Catalog Extended DUNS :
Taxpayer ID Number : 550757251

Taxpayer ID Number Type :

Organization

Organization Type :
1099 Classification :

1042-S Ch. 3 Recipient Code :

1042-S Ch. 4 Status Code :

Number of Employees :
Merchant ID :

Sex :
Date of Birth :

Marital Status :
Annual Income :

IRS Country of Residence :

IRS Country Sub Code :

Contract Withholding Exempt :
National Provider ID :
Assigning Authority :

CAGE Code :
Permanent Staffed Office in State :

1099 Indicator : No
1042-S Indicator :

Taxpayer ID Number : 550757251
Taxpayer ID Number Type :

Detailed TIN Type :
Foreign Tax ID :

GIIN :
1042-S Recipient Account Number :

W-8 Form :
Tax Profile :

Tax Profile Name :
EBIC Number :
IAEC Number :

Web Address http:// :
Employee ID :

Employee Status :
Supplier Shared Secret :

Disbursement Options

Category : DIRC
Description : Direct Payments

Default Type : Check
Default Priority : 99
Default Format : REG

Default Format Description :
Scheduled Payment Day :

Single Payment Indicator :
Name on Check :

Eligible for VCA Payments :
VCA Effective From Date : 


VCA Effective To Date : 

VCA Primary Email :

VCA Secondary Email :
VCA Comments :

Hold Payment :
Hold Payment Authorized By :

Hold Payment Authorized On :
Hold Reason :

Prevent New Spending :
Prevent New Orders :

Third Party Code :

Third Party Name :
Third Party Approved By :

Third Party Approved On :
Third Party Reason :

Active

Inactive

No

EIN

Company

Corporation

EIN

Legal Name

For All Departments
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Always Infer Third Party Vendor :
Third Party Address ID :

Prenote/EFT

Generate EFT Payment :
ABA Number :

Bank Name :
Account Type :

Account Number :
Routing ID Number :

Bank Phone Number :
Prenote Requested Date :
Prenote Return Reason :

Prenote Return Reason Message :
Foreign Correspondent Bank Name :

Foreign Correspondent Bank Branch Country Code :
Account Number Linkage to Provider Identifier :

Reason for Submission :

EFT Format :

EFT Format Description :
EFT Status :

Last Status Change :
EFT Status Description :

Prenote Return Reason Explanation :

W-9 Mailing Date :
W-9 Response Date : 2/16/2017

Remittance Advice

Remittance Advice Required :
Remittance Advice Format :

Remittance Advice Format Description :
Remittance Advice Transmission Mode :

Vendor Terms

Number of Days 1 :
Discount Percent 1 :
Discount Always 1 :
Number of Days 2 :

Discount Percent 2 :
Discount Always 2 :

Number of Days 3 :
Discount Percent 3 :
Discount Always 3 :
Number of Days 4 :

Discount Percent 4 :
Discount Always 4 :

Accounts Receivable

Default Receipt Type :
Default Billing Profile :

Cost Accounting Funding Type :
Credit/Debit Card Type :

Credit/Debit Card Number :
Name on Card :

Credit/Debit Card Expiration Month :
Credit/Debit Card Expiration Year :

Bill Headquarters :
Bankruptcy :

Central Statement BPRO :

Central Statement Billing Location :
Central Statement Address ID :

Suppress Central Statement :
Suppress Central Past Due Statement :

eMALL

DUNS :
Extended DUNS :
Internet Catalog :
VSS Registered :

Preferred Ordering Method :
Pcard Acceptance Level :

Create Certification Document :
Vendor Preference Level : 99

Location Information

*Verify My Locations by :
Vendor Verification Based On :
Vendor Verification Password : ••••••••••••••••

Confirm Verifications : ••••••••••••••••

Fee and Vendor Compliance Holds

Fee Exempt :
Registration Application Date : 


Registration Effective Date :
Registration Expiration Date :

Pre-Registration Code :

Tax Clearance :
Unemployment Insurance :

Worker's Compensation :
Secretary of State Registration :

Federal Debarred :

Executive Compensation

Additional Information

Miscellaneous Field 1 :
Miscellaneous Field 2 :
Miscellaneous Field 3 :
Miscellaneous Field 4 :
Miscellaneous Field 5 :
Miscellaneous Field 6 :
Miscellaneous Field 7 :

Miscellaneous Flag 1 :
Miscellaneous Flag 2 :
Miscellaneous Flag 3 :

Travel

Traveler :
Travel Policy :

Allow Traveler Advances :
PCard ID :

Change Management

Migrated vendor accounts hav
Create My Own
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Created By : farmerma2
Madison Farmer

Created On : 02/16/2017
Last Approved By : farmerma2

Madison Farmer
Last Approved On : 02/16/2017

Date Registered : 02/16/2017

Last Modified By : farmerma2
Madison Farmer

Last Modified On : 02/16/2017
Comments :
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Vendor Transaction History
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