
  

Request  
for Bids 

 

 

Marshall University 
Office of Purchasing 

One John Marshall Drive 
Huntington, WV 25755-4100 

Direct all inquiries regarding this order to: (304) 696-3056 

Bid# 
 MU24LAUNDRY 

 

Vendor:     
 
 

For information call: 
Purchasing Contact:   Leeann Lemon  
Phone:  (304) 696-3056 
Email: lemonl@marshall.edu & 
purchasing@marshall.edu 

Sealed requests to bid for furnishing the supplies, equipment or services described below will be received by the Institution.  TO RECEIVE CONSIDERATION 
FOR AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM AND UPLOADED INTO THE MU BONFIRE PORTAL ON OR BEFORE 
THE DATE AND TIME SHOWN FOR THE BID OPENING.  When applicable, prices will be based on units specified; and Bidders will enter the delivery date or 
time for items contained herein.  The Institution reserves the right to accept or reject bids on each item separately or as a whole, to reject any or all bids, to 
waive informalities or irregularities and to contract as the best interests of the Institution may require.  BIDS ARE SUBJECT TO THE GENERAL TERMS AND 
CONDITIONS AS SET FORTH HEREIN. 

DATE 
 

03/01/2024 

MANDATORY PRE-BID 
MEETING:  N/A 

DEPARTMENT 
REQUISITION NO. 

 

MU24LAUNDRY  

BIDS OPEN: 
03/19/2024 at 3:00 p.m., 
EST. Broadcast via Teams 
at link listed below. 

BIDDER MUST 
ENTER 

DELIVERY 
DATE FOR 

EACH ITEM BID 

Item # Quantity Description Unit Price Extended Price 

 
 
 
 

  
Marshall University, on behalf of the Board of Governors, invites sealed 
Bids to provide all Work, including but not limited to labor, material, 
equipment, supplies, and transportation for: 
 

Project Name: MU24LAUNDRY 
Laundry Equipment Replacement for Marshall University 

Residence Halls 
MARSHALL UNIVERSITY – HUNTINGTON, WV 

 
Technical Question Deadline: March 8, 2024, at 9:00 a.m. EST send 
via email to at lemonl@marshall.edu. 
 
Bid Opening: March 19, 2024, at 3:00 p.m., EST, via Microsoft Teams 
at the following link: https://tinyurl.com/MU24LAUNDRY 
 
 
  

  

 

  Total  
 

To the Office of Purchasing, 
In compliance with the above, the undersigned offers and agrees, if this offer is accepted within             calendar days (30 calendar days unless a 
different period is inserted by the purchaser) from the bid open date, specified above, to furnish any or all items upon which prices are offered, 
at the price set opposite each item, delivered at the designated point(s), within the time specified. 

Bidder guarantees shipment from   Bidder’s name Vendor  

 within  days  Signed By  

FOB  After receipt of order at address shown  Typed Name  

Terms   Title  

  Email  

  Street Address  

  City/State/Zip  

  Date  
Phone 

 

BOG 43 
  

 Fein  

 



Marshall University

INSTRUCTIONS TO VENDORS

1. REVIEW DOCUMENTS THOROUGHLY:

2. MANDATORY TERMS:

3. PREBID MEETING:

NON-MANDATORY

MANDATORY

Failure to complete the
attendance sheet as required may result in disqualification of Vendo s bid.



Marshall University

INSTRUCTIONS TO VENDORS

4. VENDOR QUESTION DEADLINE:

VERBAL COMMUNICATION:

BID SUBMISSION:

Leeann Lemon, Contract Specialist

March 8, 2024 by 9:00 am, EST

lemonl@marshall.edu and purchasing@marshall.edu



Marshall University

INSTRUCTIONS TO VENDORS

7. BID OPENING

8. ADDENDUM ACKNOWLEDGEMENT:

9. BID FORMATTING:

 MU24LAUNDRY

Leeann Lemon, Contract Specialist

Laundry Equipment Replacement for Marshall University Residence Halls

March 19, 2024

3:00 p.m., EST

March 19, 2024 at 3:00 p.m., EST. The meeting will be held via Microsoft Teams

at the following link: https://tinyurl.com/MU24LAUNDRY



Marshall University

INSTRUCTIONS TO VENDORS

ALTERNATES:

EXCEPTIONS AND CLARIFICATIONS:

COMMUNICATION LIMITATIONS:

REGISTRATION:

UNIT PRICE:

PREFERENCE:

15A. RECIPROCAL PREFERENCE



Marshall University

INSTRUCTIONS TO VENDORS

16. SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES:

17. WAIVER OF MINOR IRREGULARITIES

18. ELECTRONIC FILE ACCESS RESTRICTIONS:

19. NON-RESPONSIBLE:

20. NON-RESPONSIVE:

21. ACCEPTANCE/REJECTION:



Marshall University

INSTRUCTIONS TO VENDORS

22. YOUR SUBMISSION IS A PUBLIC DOCUMENT:

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE
CONFIDENTIAL, A TRADE SECRET (S), OR OTHERWISE NOT
SUBJECT TO PUBLIC DISCLOSURE.

23. PURCHASING AFFIDAVIT:

24. INTERESTED PARTY DISCLOSURE

25. WITH THE BID REQUIREMENTS:











$1,000,000

$3,000,000

























 
 

REQUEST FOR BIDS 
  Laundry Equipment Replacement for Marshall University Residence Halls 
 
             

Revised 10/27/2014 

SPECIFICATIONS 
 

1. PURPOSE AND SCOPE:  The Marshall University Office of Purchasing is soliciting 
bids on behalf of the Housing and Residence Life department to establish an open-end 
contract for laundry equipment replacement.  
 
 

2. DEFINITIONS:  The terms listed below shall have the meanings assigned to them below.  
Additional definitions can be found in section 2 of the General Terms and Conditions. 
 
2.1 “Contract Item” or “Contract Items” means the list of items identified in Section 

3.1 below and on the Pricing Pages. 
 

2.2 “Pricing Pages” means the schedule of prices, estimated order quantity, and totals 
contained in BonfireTM or attached hereto as Exhibit A, and used to evaluate the 
Solicitation responses.  

 
2.3 “Solicitation” means the official notice of an opportunity to supply the University 

with goods or services that is published by the Marshall University Office of 
Purchasing. 

 
 

3. GENERAL REQUIREMENTS:   
 
3.1 Contract Items and Mandatory Requirements:  Vendor shall provide 

Department with the Contract Items in Exhibit A on an open-end basis  and 
must meet or exceed the mandatory requirements shown below.  The contract 
will be completed in two phases. 
 

3.1.1 Phase One will be completed in Fiscal Year 2024-2025 with 
replacement of all laundry equipment in the following locations:  
Twin Towers East and Twin Towers West.  Equipment must meet 
the requirements of the RFQ for the needs of Marshall University 
Residence Halls.    
 
3.1.1.1 Equipment should arrive no later than June 12, 2024.   

 
3.1.2 Phase Two will be completed in Fiscal Year 2025-2026 with 

replacement of all laundry equipment in the following locations: 
Buskirk, Willis, Wellman, Gibson, and Haymaker Halls.  
Equipment must meet the requirements of the RFQ for the needs of 
Marshall University Residence Halls.  



 
 

REQUEST FOR BIDS 
  Laundry Equipment Replacement for Marshall University Residence Halls 
 
             

Revised 10/27/2014 

 
3.1.2.1 Equipment should arrive no later than June 11, 2025.   
 

3.1.3 As needed replacement of all laundry equipment will be made 
during Fiscal Years 2024-2025 and 2025-2026 for the following 
locations: Fairfield Landing.  
 

3.1.4 Replacement equipment must be of the same type or equivalent 
according to the required specifications found on Exhibit A Pricing 
Page.   
 

3.1.5 The successful vendor/bidder must supply all electrical cords, 
braided stainless steel hoses and supply lines, and hard flexible dryer 
vents according to the required specifications found on Exhibit A 
Pricing Page. 
 

3.1.6 The successful vendor/bidder must provide a minimum of a five (5) 
year warranty for parts and labor from the date of purchase, along 
with point of contact name, phone and email information for 
warranty work and parts. 
 

3.1.7 The successful vendor/bidder is not responsible for installation. 
 

 
 

4. CONTRACT AWARD: 
 
4.1 Contract Award:  The Contract is intended to provide the University with a 

purchase price on all Contract Items.  The Contract shall be awarded to the 
Vendor that provides the Contract Items meeting the required specifications 
for the lowest overall total cost as shown on the Pricing Pages. 
 

4.2 Discount Percentage: Vendor/bidder shall quote a Single Discount Percentage that 
will reduce the lowest price shown in the vendor’s catalog for every Eligible Item. 
The resulting discounted price shall be the price paid by Marshall University under 
this contract.  

 
Vendor shall not incorporate Discount Percentages into it’s Catalog unless the 
Vendor clearly shows the Catalog Price and separately lists the applicable Discount 
Percentage and the Discounted Price for each Eligible item.  
 



 
 

REQUEST FOR BIDS 
  Laundry Equipment Replacement for Marshall University Residence Halls 
 
             

Revised 10/27/2014 

The Discount Percentage and subsequent Discounted Price must take into account 
any and all fees, charges, or other miscellaneous costs that Vendor may require, 
including delivery charges as indicated below, because those fees, charges, or other 
miscellaneous costs will not be paid separately. Only the Discounted Unit price will 
be paid for the items purchased under this contract.  
 

4.3 Pricing Pages:  Vendor should complete the Exhibit A Pricing Pages 
electronically in the Excel spreadsheet by filling in any blank spaces with the 
information requested.  The information requested on the Pricing Pages for 
each frequently purchased eligible item includes the:  manufacturer, the 
manufacturer’s number, catalog prices, units provided for catalog price, 
discount percentage, discounted unit prices, and item total cost.  The Vendor 
should include the Total Bid Cost.  Vendor should complete the Pricing Pages 
in their entirety as failure to do so may result in Vendor’s bids being 
disqualified.     
 
Vendor shall also provide a copy of their catalog with Exhibit A Pricing Pages.  

 
The Pricing Pages contain a list of the Contract Items and estimated purchase 
volume.  The estimated purchase volume for each item represents the 
approximate volume of anticipated purchases only.  No future use of the 
Contract or any individual item is guaranteed or implied.   

 
Vendor should electronically enter the information into the Pricing Pages 
through BonfireTM, if available, or as an electronic document.  In most cases, 
the Vendor can request an electronic copy of the Pricing Pages for bid 
purposes by sending an email request to the following address: 
purchasing@marshall.edu. 

 
 
 

5. ORDERING AND PAYMENT: 
 
5.1 Ordering:  Vendor shall accept orders through BonfireTM, regular mail, facsimile, e-

mail, or any other written form of communication.  Vendor may, but is not required 
to, accept on-line orders through a secure internet ordering portal/website.  If Vendor 
has the ability to accept on-line orders, it should include in its response a brief 
description of how the University may utilize the on-line ordering system.  Vendor 
shall ensure that its on-line ordering system is properly secured prior to processing 
University orders on-line. 
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  Laundry Equipment Replacement for Marshall University Residence Halls 
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5.2 Payment:  Vendor shall accept payment in accordance with the payment procedures 
of the State of West Virginia.   

 
 

6. DELIVERY AND RETURN: 
 

6.1 Delivery Location:  Contract Items must be delivered to Department at: 
 

Marshall University 
Physical Plant c/o Receiving Department 
201 21st Street 
Huntington, WV 25703  
 

6.2 Delivery Time:  Vendor shall deliver the order(s) as stated in Sections 3.1.1.1 and 
3.1.2.1.  Vendor shall work with a Marshall University representative to determine 
delivery dates for emergency orders. Vendor shall ship all orders in accordance with 
the above schedule and shall not hold orders until a minimum delivery quantity is 
met.   
 

6.3 Late Delivery:  The Department placing the order under this Contract must be 
notified in writing if orders will be delayed for any reason.  Any delay in delivery 
that could cause harm to the University will be grounds for cancellation of the delayed 
order, and/or obtaining the items ordered from a third party.   

 
Any Department seeking to obtain items from a third party under this provision must 
first obtain approval from the Office of Purchasing.  
 

6.4 Delivery Payment/Risk of Loss:  Standard order delivery shall be F.O.B. destination 
to the University’s location.  Vendor shall include the cost of standard order delivery 
charges in its bid pricing/discount and is not permitted to charge the University 
separately for such delivery.  The University will pay delivery charges on all 
emergency orders provided that Vendor invoices those delivery costs as a separate 
charge with the original freight bill attached to the invoice. 
 

6.5 Return of Unacceptable Items:  If the University deems the Contract Items to be 
unacceptable, the Contract Items shall be returned to Vendor at Vendor’s expense 
and with no restocking charge. Vendor shall either make arrangements for the return 
within five (5) days of being notified that items are unacceptable or permit the 
University to arrange for the return and reimburse University for delivery expenses.  
If the original packaging cannot be utilized for the return, Vendor will supply the 
University with appropriate return packaging upon request.  All returns of 
unacceptable items shall be F.O.B. the University location.  The returned product 
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shall either be replaced, or the University shall receive a full credit or refund for the 
purchase price, at the University’s discretion. 

 
6.6 Return Due to University Error:  Items ordered in error by the University will be 

returned for credit within 30 days of receipt, F.O.B. Vendor’s location.  Vendor shall 
not charge a restocking fee if returned products are in a resalable condition.  Items 
shall be deemed to be in a resalable condition if they are unused and in the original 
packaging.  Any restocking fee for items not in a resalable condition shall be the 
lower of the Vendor’s customary restocking fee or 5% of the total invoiced value of 
the returned items. 

 
 

7. VENDOR DEFAULT: 
 

7.1 The following shall be considered a vendor default under this Contract. 
 

7.1.1 Failure to provide Contract Items in accordance with the requirements 
contained herein. 
 

7.1.2 Failure to comply with other specifications and requirements contained 
herein. 

 
7.1.3 Failure to comply with any laws, rules, and ordinances applicable to the 

Contract Services provided under this Contract. 
 

7.1.4 Failure to remedy deficient performance upon request. 
 

7.2 The following remedies shall be available to University upon default. 
 

7.2.1 Immediate cancellation of the Contract. 
 

7.2.2 Immediate cancellation of one or more release orders issued under this 
Contract. 
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7.2.3 Any other remedies available in law or equity. 
 

8. MISCELLANEOUS:  
 

8.1 No Substitutions:  Vendor shall supply only Contract Items submitted in response 
to the Solicitation unless a contract modification is approved in accordance with the 
provisions contained in this Contract.   
 

8.2 Vendor Supply:  Vendor must carry sufficient inventory of the Contract Items being 
offered to fulfill its obligations under this Contract.  By signing its bid, Vendor 
certifies that it can supply the Contract Items contained in its bid response. 

 
8.3 Reports:  Vendor shall provide quarterly reports and annual summaries to the 

University showing the University’s items purchased, quantities of items purchased, 
and total dollar value of the items purchased.  Vendor shall also provide reports, upon 
request, showing the items purchased during the term of this Contract, the quantity 
purchased for each of those items, and the total value of purchases for each of those 
items.  Failure to supply such reports may be grounds for cancellation of this 
Contract. 

 
8.4 Contract Manager:  During its performance of this Contract, Vendor must designate 

and maintain a primary contract manager responsible for overseeing Vendor’s 
responsibilities under this Contract.  The Contract manager must be available during 
normal business hours to address any customer service or other issues related to this 
Contract.  Vendor should list its Contract manager and his or her contact information 
below. 

 
Contract Manager:  _________________________ 

Telephone Number:  ________________________ 

Cell Number: ______________________________ 

Fax Number:  ______________________________ 

Email Address:  ____________________________ 

 

 



Exhibit A:  Laundry Equipment Replacement for Marshall University Residence Halls

Company Name___________________________________________________________
Company Address_________________________________________________________

Item Product Manufactor Manufactor Model Number Volts Plug Configeration Total Number Unit Price Line Price Building Replacement Equip Model Number
1 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 13 Twin Towers West (TTW)
2 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 13 Twin Towers East (TTE)
3 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 6 TTE & TTW Spares
4 Front Load Dryer Speed Queen LDEE5BGS173TW01 240 3 wire 13 Twin Towers West
5 Front Load Dryer Speed Queen LDEE5BGS173TW01 240 3 wire 13 Twin Towers East
6 Front Load Dryer Speed Queen LDEE5BGS173TW01 240 3 wire 6 TTE & TTW Spares
7 Front load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 1 Twin Towers West
8 Front load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 1 Twin Towers East
9 Front Load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 2 TTE & TTW Spares

10 Front Load Dryer Speed Queen LDE30RGS173TW01 240 3 wire 1 Twin Towers West
11 Front Load Dryer Speed Queen LDE30RGS173TW01 240 3 wire 1 Twin Towers East
12 Front Load Dryer Speed Queen LDE30RGS173TW01 240 3 wire 2 TTE & TTW Spares
13 Front Load Laundry Center Stacked Speed Queen LTEE5ASP175TW01 240 3 wire 1 Twin Towers West
14 Front Load Laundry Center Stacked Speed Queen LTEE5ASP175TW01 240 3 wire 1 Twin Towers East
15 Front Load Laundry Center Stacked Speed Queen LTEE5ASP175TW01 240 3 wire 2 TTE & TTW Spares
16 Front Load Washing Machines Speed Queen LFNE5ASP175TW01 115 15 amp plug 2 Buskirk
17 Front Load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 1 Buskirk Spares
18 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 10 Buskirk
19 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 2 Buskirk Spares
20 Front Load Dryer stacked Speed Queen LSEE5AGW173TW01 208 3 wire 6 Buskirk
21 Front Load Dryer Stacked Speed Queen LSEE5AGW173TW01 208 3 wire 2 Buskirk Spares
22 Front Load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 1 Gibson
23 Front Load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 1 Willis
24 Front Load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 1 Wellman
25 Front Load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 1 Haymaker
26 Front Load Washing Machine Speed Queen LFNE5ASP175TW01 115 15 amp plug 2 Commons Spare
27 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 4 Gibson
28 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 4 Willis
19 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 4 Wellman
20 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 4 Haymaker
21 Top Load Washing Machine Speed Queen LWN432SP115TW01 115 15 amp plug 2 Commons Spares
22 Front Load Dryer Stacked Speed Queen LSEE5AGW173TW01 208 4 wire 3 Gibson
23 Front Load Dryer Stacked Speed Queen LSEE5AGW173TW01 208 4 wire 3 Willis
24 Front Load Dryer Stacked Speed Queen LSEE5AGW173TW01 208 4 wire 3 Wellman
25 Front Load Dryer Stacked Speed Queen LSEE5AGW173TW01 208 4 wire 3 Haymaker
26 Front Load Dryer Stacked Speed Queen LSEE5AGW173TW01 208 4 wire 2 Commons Spares
27 Laundry Center GE GUD24ESSM1WW 208 4 wire 10 Fair Field Landing
28 Combi Washer/Dryer Whirlpool WM3488HW 115 15 amp plug 2 Fair Field Landing

BID TOTAL



STATE OF WEST VIRGINIA 
Purchasing Division 

PURCHASING AFFIDAVIT 

CONSTRUCTION CONTRACTS:  Under W. Va. Code § 5-22-1(i), the contracting public entity shall not award a 
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a 
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and 
use taxes, fire service fees, or other fines or fees. 

ALL CONTRACTS:  Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state 
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related 
party to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand 
dollars in the aggregate; or (2) the debtor is in employer default. 

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter 
eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and the matter has 
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the 
provisions of such plan or agreement.  

DEFINITIONS:  

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its political 
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty 
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including 
any interest or additional penalties accrued thereon. 

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers' fund or being 
in policy default, as defined in W. Va. Code § 23-2c-2, failure to maintain mandatory workers' compensation coverage, or failure to 
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered 
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the 
repayment agreement. 

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other 
form or business association or other entity whatsoever, related to any vendor by blood, marriage, ownership or contract through 
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or 
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the party receiving an 
amount that meets or exceed five percent of the total contract amount.  

AFFIRMATION:  By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of 
law for false swearing (W. Va. Code §61-5-3) that:  (1) for construction contracts, the vendor is not in default on 
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts, 
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related 
party are in employer default as defined above, unless the debt or employer default is permitted under the 
exception above. 

WITNESS THE FOLLOWING SIGNATURE: 

Vendor’s Name: ___________________________________________________________________________________ 

Authorized Signature: ______________________________________________ Date: ___________________________ 

State of _____________________________ 

County of ______________________, to-wit: 

Taken, subscribed, and sworn to before me this ___ day of ____________________________, 20___. 

My Commission expires ______________________________, 20___. 

AFFIX SEAL HERE NOTARY PUBLIC ____________________________________ 

Purchasing Affidavit (Revised 01/19/2018) 

EXHIBIT B



 

 

Submission Instructions for Suppliers 

 

Please follow these instructions to submit via our Public Portal. 

 

1. Prepare your submission materials: 

 

Requested Information 

 

Name Type # Files Requirement 

Proposal 
File Type: PDF 
(.pdf) 

Multiple Required 

 

Requested Documents: 

 

Please note the type and number of files allowed. The maximum upload file size is 1000 MB. 

  

Please do not embed any documents within your uploaded files, as they will not be 
accessible or evaluated. 

 

2. Upload your submission at:  

 

https://marshall.bonfirehub.com/opportunities/125102 

 

Your submission must be uploaded, submitted, and finalized prior to the Closing Time of Mar 
19, 2024 3:00 PM EDT. We strongly recommend that you give yourself sufficient time and at 
least ONE (1) day before Closing Time to begin the uploading process and to finalize your 
submission. 

 

Important Notes: 

 

Each item of Requested Information will only be visible after the Closing Time. 



 

 

Uploading large documents may take significant time, depending on the size of the file(s) 
and your Internet connection speed. 

 

You will receive an email confirmation receipt with a unique confirmation number once you 
finalize your submission. 

 

Minimum system requirements: Microsoft Edge, Google Chrome, or Mozilla Firefox. 
Javascript must be enabled. Browser cookies must be enabled. 

 

Need Help? 

 

Marshall University uses a Bonfire portal for accepting and evaluating proposals digitally. 
Please contact Bonfire at Support@GoBonfire.com for technical questions related to your 
submission. You can also visit their help forum at https://vendorsupport.gobonfire.com/hc/en-
us 

 


	Vendors Name: 
	Date: 
	State of: 
	County of: 
	Month: 
	My Commission expires: 
	NOTARY PUBLIC: 
	Day of: 
	Year: 
	Year2: 


