
Request  
for Bids

Marshall University 
Office of Purchasing 

One John Marshall Drive 
Huntington, WV 25755-4100 

Direct all inquiries regarding this order to: (304) 696-2599 
R2100579

Vendor:     For information call: 
Purchasing Contact:  Angela Negley 
Phone:  (304) 696-2599 
Email: negley4@marshall.edu & 
Purchasing@marshall.edu 

Sealed requests to bid for furnishing the supplies, equipment or services described below will be received by the Institution.  TO RECEIVE CONSIDERATION 
FOR AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM AND UPLOADED INTO THE MU BONFIRE PORTAL ON OR BEFORE 
THE DATE AND TIME SHOWN FOR THE BID OPENING.  When applicable, prices will be based on units specified; and Bidders will enter the delivery date or 
time for items contained herein.  The Institution reserves the right to accept or reject bids on each item separately or as a whole, to reject any or all bids, to 
waive informalities or irregularities and to contract as the best interests of the Institution may require.  BIDS ARE SUBJECT TO THE GENERAL TERMS AND 
CONDITIONS AS SET FORTH HEREIN.

DATE 

8/25/20 

MANDATORY PRE-BID 
MEETING: 9/10/20 at 10:00 
a.m., LPT, via Zoom at the link
listed below.

DEPARTMENT 
REQUISITION NO. 

R2100579

BIDS OPEN: 
9/24/20 at 3:00 p.m., LPT.  
Broadcast via Zoom at link 
listed below 

BIDDER MUST 
ENTER 

DELIVERY 
DATE FOR 

EACH ITEM BID 

Item # Quantity Description Unit Price Extended Price 
Marshall University, on behalf of the Board of Governors, invites sealed Bids to provide 
all work, including but not limited to labor, material, equipment, supplies, and 
transportation for: 

Project Name:  R2100579 
Old Main Upgrades-East End Re-Roofing 

MARSHALL UNIVERSITY – HUNTINGTON, WV 

Mandatory Pre-Bid Meeting:  September 10, 2020, at 10:00 a.m., via Zoom at the 
following link: https://marshall.zoom.us/j/92832295059. 

Technical Question Deadline:  September 16, 2020, at 9:00 a.m. LPT send via email 
to Angela White Negley at negley4@marshall.edu. 

Bid Opening:  September 24,  2020, at 3:00 p.m., LPT, via Zoom at the following link: 
https://marshall.zoom.us/j/95166175955. 

All bids must be submitted in accordance with the Bidding Documents 
issued by the Architect and the Request for Bids issued by Marshall 
University’s Office of Purchasing. 

Bidding Documents may be obtained from: 
C&B Blueprint 
824 Sixth Street 
Huntington, WV 25701 
Phone: 304-525-2175 
A $100.00 deposit is required for each set.  

Total
 

To the Office of Purchasing, 
In compliance with the above, the undersigned offers and agrees, if this offer is accepted within             calendar days (30 calendar days unless a 
different period is inserted by the purchaser) from the bid open date, specified above, to furnish any or all items upon which prices are offered, 
at the price set opposite each item, delivered at the designated point(s), within the time specified. 

Bidder guarantees shipment from Bidder’s name Vendor 

within  days Signed By 

FOB After receipt of order at address shown Typed Name  

Terms Title 

  Email  

  Street Address 

  City/State/Zip  

  Date Phone 
BOG 43 Fein 
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FORM OF PROPOSAL 

DATE:  

TO THE OWNER: Marshall University, on Behalf of the Governing Board 
One John Marshall Drive 
Huntington, WV  25755  

PROJECT: Requisition No.:  R2100579 

Old Main Upgrades 
East Wing Re-Roofing 
Marshall University  
Huntington, West Virginia 

The Bidder, ____________________________________________________________________, being 
familiar with and understanding the Bidding Documents and also having examined the site and being 
familiar with conditions affecting the Project hereby proposes to furnish all labor, material, equipment, 
supplies and transportation, and to perform all Work in accordance with the Bidding Documents for the 
sum and time stipulated below:   (In the event of a difference between the written amount and the number 
amount, the written amount shall prevail.) 

TOTAL BASE PROPOSAL $ 

(Amount to be shown in both words and numbers.)  

The Bidder agrees, if awarded a contract, that all Work shall be started within ten (10) days of Notice to 
Proceed and/or Purchase Order from the Owner and will be Substantially Complete by 23 November 
2020.  The Bidder further agrees to achieve Final Completion by 30 days thereafter.   

In the event Work is not complete within the time stated herein, the Contractor shall pay the Owner as 
liquidated damages the sum of $500.00 per calendar day until the Work is Substantially Complete.  For 
each calendar day of delay in achieving Final Completion, the Contractor shall be liable for and shall pay 
half the amount of liquidated damages stated above, plus any additional fees of the Architect and the 
Architect’s consultants that may accrue.  Allowances may be made for delays due to shortages or 
materials and/or energy resources, subject to proof by documentation, and also for delays due to strikes 
or other delays beyond the control of the Contractor.  The Contractor, in accordance with the Contract 
Documents, must properly document all delays and any claim for extension of the Contract Time. 

ALLOWANCES 

The following Allowances are included in Base Proposal and specified in Section 01210 – Allowances: 

Allowance No. 1 Unknown Contingency - $10,000 
Allowance No. 2 Roof Sheathing Replacement – 132 sf 
Allowance No. 3 Fascia Replacement – 10 lf 
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UNIT PRICES 

The following Unit Prices are applicable to various sections of the specifications.  The Unit Prices will be 
used if accepted by the Owner in the event of changes to the scope of work involving increases or 
decreases in the required work and is specified in Section 01230 – Unit Prices: 

Unit Price No. 1 Additional Sheathing Replacement 

   Add / Deduct: $  per 32 sf 

        (Amount to be shown in both words and numbers) 

Unit Price No. 2 Additional Fascia Replacement 

   Add / Deduct: $  per 10 lf 

        (Amount to be shown in both words and numbers) 

CONTRACTOR’S LICENSE 

West Virginia Code §21-11-2 requires that all persons desiring to perform contractual work in West 
Virginia must be duly licensed.  The West Virginia Contractors Licensing Board is empowered to issue the 
Contractor’s License.  Application for a contractor’s license may be made by contacting the West Virginia 
Division of Labor, 1800 Washington Street, East, Charleston, WV  25305.  Telephone:  304/558-7890.  
West Virginia Code §21-11-11 requires any prospective Bidder to include the contractor’s license number 
on their Bid.  The successful Bidder will be required to furnish a copy of their contractor’s license prior to 
issuance of a Purchase Order/Contract.   

WEST VIRGINIA FAIRNESS IN COMPETITIVE BIDDING ACT 

Found in Chapter 5 Article 22 (§5-22-1) of the West Virginia Code is the requirement for the apparent low 
bidder on projects exceeding $500,000 to provide a list of all subcontractors who will perform more than 
$25,000 of work on the project, including labor and materials (provisions apply and may be found in the 
complete article).  If no subcontractors are to be used to complete the project it will be so noted on the 
subcontractor list. 

This information shall be provided to the Marshall University Office of Purchasing within one business day 
of the opening of bids for review prior to the award of a construction contract.   

Failure to submit the subcontractor list within one business day after the deadline for submitting bids shall 
result in disqualification of the bid. 
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LIST OF PROPOSED SUBCONTRACTORS, EQUIPMENT / MATERIAL SUPPLIERS: 

List as designated below each subcontractor / supplier for this proposal who will perform more than 
$25,000 of work on the project.  Also provide contractor’s license number for each subcontractor as 
required by “West Virginia Contractor Licensing Act” and FEIN number as required by “West Virginia 
Fairness in Competitive Bidding Act”.   

If the branch of work is to be completed solely by Contractor, so indicate.  If acceptance of an alternate 
proposal changes a subcontractor or equipment/material supplier, indicate by notation below.  Contractor 
is responsible for selecting or changing subcontractors and/or equipment/material suppliers.  Owner and 
Architect/Engineer may indicate their concerns about any entity listed which they have reason to believe 
past experience indicates poor performance may be expected.  Bidder may be requested to change an 
unsatisfactory subcontractor or equipment/material supplier.  Contractor has full responsibility for 
satisfactory execution of all work in accordance with Contract Documents.  Any change of proposed 
subcontractors or material suppliers shall be at no additional cost to Owner, as Contractor has full 
responsibility for execution of the work.   

Subcontractor / Supplier Name Contractor License # FEIN # 

1. 

2. 

3. 

4. 

(Use Additional Pages as Required) 
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ADDENDA ACKNOWLEDGEMENT 

The undersigned hereby acknowledges receipt of the following Addenda and has taken the information 
contained therein into full consideration in the formulation of this Bid: 

Addenda No. 1 

Addenda No. 2 

Addenda No. 3 

Failure to acknowledge receipt of each Addendum may be cause for rejection of the Bid. 

SIGNATURE: DATE: 
(Signature in Ink) 

RESPECTFULLY SUBMITTED 

SIGNATURE: DATE: 
(Signature in Ink) 

NAME: 
(Please type or print) 

TITLE:  

FIRM NAME:  

FIRM ADDRESS:   (Corporate Seal if applicable) 

TELEPHONE: 

WV CONTRACTOR LICENSE NUMBER: 

END OF SECTION 00400 
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Roofing Contractors
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Submission Instructions for Suppliers

Please follow these instructions to submit via our Public Portal. 

1. Prepare your submission materials:

Requested Information

Name Type # Files Requirement 

Proposal File Type: PDF 
(.pdf) Multiple Required

Commodity Codes

Commodity Set Commodity Code Title Description 

UNSPSC 7210
Building and facility 
maintenance and 
repair services 

This family includes 
all services related 
to the maintenance 
and repair of 
facilities, e.g., sites, 
campuses and 
grounds, buildings 
and supporting 
infrastructure. 

Requested Documents: 

Please note the type and number of files allowed. The maximum upload file size is 1000 MB. 
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Please do not embed any documents within your uploaded files, as they will not be 
accessible or evaluated. 

2. Upload your submission at:

https://marshall.bonfirehub.com/opportunities/31063 

Your submission must be uploaded, submitted, and finalized prior to the Closing Time of 
Sep 24, 2020 3:00 PM EDT. We strongly recommend that you give yourself sufficient time 
and at least ONE (1) day before Closing Time to begin the uploading process and to finalize 
your submission. 

Important Notes: 

Each item of Requested Information will only be visible after the Closing Time. 

Uploading large documents may take significant time, depending on the size of the file(s) 
and your Internet connection speed. 

You will receive an email confirmation receipt with a unique confirmation number once you 
finalize your submission. 

Minimum system requirements: Internet Explorer 11, Microsoft Edge, Google Chrome, or 
Mozilla Firefox. Javascript must be enabled. Browser cookies must be enabled. 

Need Help? 

Marshall University uses a Bonfire portal for accepting and evaluating proposals digitally. 
Please contact Bonfire at Support@GoBonfire.com for technical questions related to your 
submission. You can also visit their help forum at https://bonfirehub.zendesk.com/hc 
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