
Marshall University
Office of Purchasing

One John Marshall Drive

Huntington, WV 25755-4100
Direct all inquiries regarding this order to: (304) 696-2599

Request
for Bid

Bid Number
R2301075

WWRSHAIX
jNP/ERsnr.

For information contact:

Angela White Negley, Office of Purchasing
Phone: (304) 696-2599
Email: neqlev4@marshall.edu &
purchasina@marshall-edu

Vendor

Sealed requests to bid for furnishing the supplies, equipment, or services described below will be received by the Institution. TO RECEIVE CONSIDERATION FOR
AWARD, UNLESS OTHERWISE NOTED. THE BID WILL BE SUBMITTED ON THIS FORM AND UPLOADED INTO THE MU BONFIRE PORTAL ON OR BEFORE
THE DATE AND TIME SHOWN FOR THE BID OPENING. When applicable, prices will be based on units specified; and Bidders will enter the delivery date or
time for items contained herein. The Institution reserves the right to accept or reject bids on each item separately or as a whole, to reject any or all bids, to
waive informalities or irregularities, and to contract as the best interests of the Institution may require. BIDS ARE SUBJECT TO THE GENERAL TERMS AND
CONDITIONS AS SET FORTH HEREIN.

DATE BIDDER MUST

ENTER THE

DELIVERY

DATE FOR

EACH ITEM

MANDATORY PRE

BID MEETING:

10/26^2 at I0:00 AM. LI»T

DEPARTMENT

REQUISITION NO.

BIDS OPEN:

11/10/22 at 3:00 PM LPT
Broadcast via Teams at
luips: 'tin\ iirkcom/Prichardl-'inc

●\i t>KoolBid()ncninu.

10/13/22 1^301075Broiulcast \ iaTcam.sal
hups:.'liimirl,com- Priduirdi' i
iie.AnsRoolVrcBid.

BID

uescriptiorfItem # Quantity Unit Price Extended Price

INVITATION rO BID

Marshall University, on behalf of the Board of Governors, invites Sealed Bids to provide all
work, including but not limited to labor, materials, equipment, supplies, and transportation for:

PRO.JECr NA.MI-:: R2301075
Marshall University Joan C l;dwards Fine Arts Building

And Prichard Mall RoofRcplacemenLs
I limtington. WV

All bids must be submitted in accordaticc with the Bidding Documents issued by the Request for
Bids issued by Marshall University's Ofllce of Purchasing.

A virtual mandatory pre-bid conference will be held at 10:00 AM, LPT, on October 26, 2022, at:
Imps: /liny url.cnni Prichard I-1 ne.ArlsidxdPrcB id. Should any Bidder fail to attend, their Bid will
be disqualified.

Additionally, a non-mandatory site visit will be held on October 28, 2022, 2022, at 9 AM, LP'f
at the from of Prichard Mall, 1706 4”'Avenue, Huntington, WV.

All technical questions must be submitted in writing to Angela While Negley via email to
nci’levd g niarshall.edu by 9:00 AM, LP'f on November I, 2022.

Bidding documents may be obtained from:
C&R Blueprint
824 Sixth Street
Huntington, WV 25701
Telephone: 304.525.2175
A S100.00 deposit is required for each set,

Total

I'o the Office of Purchasing,
In compliance with the above, the undersigned offers and agrees, if this offer is accepled within
s inserted by the purchaser) from the bid open d.Ttc specified above, to furnish any or all items upon which prices arc offered, at the price set opposite each item, delivered at the designated
3oint(s), within the time specified.

Bidder guarantees shipment from

calendar days (31) calendar days unlcssa different peri

Bidder’s Name:

od

within days Signed By

FOB Typed Name● After receipt of the order at the address shown

Terms Title

limail

Street Address

Cily/Slate/Zip

Date
Phone

BOG 43 I'Cin
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CONTRACT
INVITATION TO BID

Marshall University, on behalf of The Governing Board, invites

sealed Bids to provide all Work, including but not limited to labor,

material, equipment, supplies, and transportation for:

MARSHALL UNIVERSITY
JOAN C EDWARDS FINE ARTS

AND

PRICHARD HAI.L ROOF REPLACEMENTS
HUNTINGTON. WEST VIRGINIA

All Bids must be submitted in accordance with the Bidding

Documents issued by the Architect and the Request for Bids issued

by Marshall University's Office of Purchasina. telephone 304-696-
2822.

Bidding Documents may be obtained from:

C&B Blueprint. Inc
824 Sixth Street

Fluntington. WV 25701
304-525-2175

A SIOO.OO deposit is required for each set. Bidders are limited to

two (2) sets each. Deposits will be refunded to Bidders who

submit a bona fide Bid and return the Bidding Documents, in Rood

condition, to the Architect within ten (10) days following the Bid

opening. Bidders and material suppliers may procure additional

sets of Bidding Documents at actual cost. Only complete sets will
be issued.

R2301075 Marshall University Joan C Edwards Fine Arts Building and Prichard Hall Roof Replacements  Page 2



PURCHASING CONTINUATION SHEET

Marshall University Joan C Edwards and Fine Arts Roof Replacements

SCOPE OF WORK

The project consists of the construction and removal of entire roof system at both Joan C

Edwards Fine Arts Building and Prichard Hall and installation of new roof system on both Joan

C Edwards Fine Arts Building and Prichard Hall.
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BID FORM OF PROPOSAL 

Developed by the Office of Purchasing 1 | P a g e Effective:  October 1, 2021 

Marshall University Office of Purchasing 

Old Main 125 

One John Marshall Drive 

Huntington, WV  25755 

Requisition Number:_R2301075_

Project Description:_Joan C Edwards Fine Arts 

& Prichard Hall Roof Replacements_

Issue Date;  ______________________________ 

COMPANY/VENDOR (“BIDDER’) INFORMATION: 

Name: ______________________________________ 

Address: ______________________________________ 

Address: ______________________________________ 

City: _________________________________ State____________  Zip Code:  ______ 

W Va. Code §5-22-1:  The apparent low bidder on a contract valued at more than $250,000 for the 

construction, alteration, decoration, painting or improvement of a new or existing building or structure shall 

submit a list of all subcontractors who will perform more than $25,000 of work on the project including 

labor and materials. This information shall be provided to the  within one business day of the opening of 

bids for review prior to the awarding of a construction contract. Failure to submit the subcontractor list 

within one business day after the deadline for submitting bids may result in disqualification of the bid. The 

list shall include the names of the bidders and the license numbers. 

Special Instructions:  The bid/proposal process is highly controlled. To protect the integrity of the process, 

any questions or clarifications regarding this Request for Bid/Proposal must be handled through the 

Marshall University Office of Purchasing. 

BASE BID INFORMATION: 

Please note:  This is to be bid out as one bid, one contract, two jobs.  Please provide a total for the entire 
project  as well as a separate total for each building.  

The undersigned, hereinafter call the Bidder, being familiar with and understanding the Bidding documents and 

having examined the project site and being familiar with all local conditions affecting the Project, hereby 

proposes to furnish all labor, material, equipment, supplies, and transportation, and to perform all Work in 

accordance with the Bidding Documents within the time set forth therein, for the sum  of: 

BASE BID:  _______________________________________________________________________________ 

Written Amount 

BASE BID (NUMERICAL): 

_________________________________________________________________________________________ 

Amount to be shown in both words and numbers, in the event of a difference between the written amount and the 

number amount, the written amount shall prevail. 

R2301075 Marshall University Joan C Edwards Fine Arts Building and Prichard Hall Roof Replacements  Page 4



Developed by the Office of Purchasing 2 | P a g e Effective:  October 1, 2021 

BID FORM OF PROPOSAL 

Bid Total for Joan C Edwards Fine Arts Roof Replacement:  

____________________________________________________________________________________________ 
Written Amount 

Bid Total for Joan C Edwards Fine Arts Roof Replacement (NUMERICAL): 

_____________________________________________________________________________________________

Bid Total for Prichard Hall Roof Replacement:  

_____________________________________________________________________________________________
Written Amount 

Bid Total for Prichard Hall Roof Replacement (NUMERICAL): 

Amount to be shown in both words and numbers, in the event of a difference between the written amount and the 
number amount, the written amount shall prevail. 
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BID FORM OF PROPOSAL 

Developed by the Office of Purchasing 5 | P a g e Effective:  October 1, 2021 

COMPANY/VENDOR (“BIDDER’) WEST VIRGINIA CONTRACTOR’S NUMBER: 

WV_______________________________________ 

COMPANY/VENDOR (“BIDDER’) SIGNATURE: 

_________________________________________________________________________ 

Authorized Signature 

_________________________________________________________________________ 

Printed Name and Title of Authorized Representative 

_________________________________________________________________________ 

Date 

___________________________________     ___________________________________ 

Phone Number          Fax Number 
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Marshall University

INSTRUCTIONS TO VENDORS

1. REVIEW DOCUMENTS THOROUGHLY: F-^leasc read these instructions and all

documents attached in their entirety. These instructions provide critical infonriation about
requirements that if overlooked, could lead to disqualification of a Vendor's bid. All bids must
be submitted in accordance with the provisions contained in these instructions and the Solicitation.

Failure to do so may result in disqualification of a Vendor's bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words *'must." ’'will." and "shall" which identify a mandatory item or requirement.
Failure to comply with a mandatory term in the Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

A pre-bid meeting will not be held prior to bid opening.

A NON-MANDATORY pre-bid meeting will be held at the following place and time:

/ A MANDATORY pre-bid meeting will be held at the following place and lime:

26 October 2022, at 10:00 a.m., for Roofing Contractors. MANDATORY Pre-Bid will

be via teams Link at https://tinyurl.com/PrichardFineArtsRoofPreBid. NON

MANDATORY site visit will be 9am October 28, 2022. Meet at front door of Prichard Hall.

All Vendors submitting a written bid must attend the mandatory pre-bid meeting. Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No
person attending the pre-bid meeting may represent more than one (1) Vendor.

An attendance sheet provided at the pre-bid meeting shall ser\e as the official document
attendance verification. The State will not accept any other form of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor's e-
mail address, phone number, and fax number on the attendance sheet. It is the Vendor's

responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor's bid.

November i. 2019

Marshall L’niversir>' Instructions to Vendors Submitting Bids
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Marshall University

INSTRUCTIONS TO VENDORS

All Vendors should arrive prior lo the starting time for the pre-bid. Vendors who arrive after the
starling time but prior to the end of the pre-bid will be permitted to sign in. but are charged with
knowing all matters discussed at the pre-bid meeting.

If possible, questions submitted at least five (5) business days prior to a scheduled pre-bid meeting
will be discussed at the pre-bid meeting. Any discussions or answers to questions at the pre-bid
meeting are preliminary in nature and are non-binding. Official and binding answers to questions
will be published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this

Solicitation to the Marshall University Office of Purchasing as directed below. Questions must be

submitted in writing. All questions must be submitted on or before the date listed below and to the

address listed below to be considered. A written response will be published in a Solicitation

addendum if a response is possible and appropriate. Non-written discussions, conversations, or

questions and answers regarding this Solicitation are preliminary in nature and are nonbinding.

Submissions should include solicitation

number in the subject line.

Question Submission Deadline (date and
time):

R2301075

1 November 2022, by 9:00 a.m.

Submit Questions to: Angela White Negley, Director of Purchasing
Old Main ! 25

One John Marshall Drive

Huntington, WV 25755

Fax: (304) 696-3333 (Vendors should not use this fax number for bid submission)
Email:

negley4(gmarshall.edu

5. VERBAL CO.MMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including verbal communication at the mandatory pre-bid conference.
Only information issued in writing and added to the Solicitation by an official written addendum
by the Marshall University Office of Purchasing is binding.

6. BID SUB.MISSION: All bids must be submitted electronically through Bonfire'^'^ or signed and

delivered by the Vendor to the Marshall University Office of Purchasing at the address listed above

on or before the date and time of the bid opening. Any bid received by the Office of Purchasing

staff is in the possession of the Office of Purchasing and will not be returned for any reason. The

Office of Purchasing will not accept bids, modification of bids, or addendum acknowledgment

forms via e-mail. Acceptable delivery methods include electronic submission via Bonfire'^^. hand

delivery, or deliveiy by courier.

November I. 2019

Marshall L'niversit>' Insiriiciions lo Vendors Submitting Bids
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Marshall University

INSTRUCTIONS TO VENDORS

A bid that is not submitted electronically through Bonllre"^^ should contain the information listed

below on the face of the envelope or the bid may be rejected by the University.

R2301075SEALED BID:

CONTACT: Angie Negiey

SOLICITATION NAME: MU Prichard Hall/Fine Arts Roof Replacement

SOLICIATION CLOSING DATE: 10 November2022

3:00 p.m.SOLICIATION CLOSING TIME:

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location
identified below on the date and lime listed below. Deliver)' of a bid after the bid opening dale and

time will result in bid disqualification. For purposes of this Solicitation, a bid is considered

delivered when confirmation of delivery is provided by Bonfire"^^ (in the case of electronic

submission), when the bid is delivered via mail or courier and time stamped by the official Marshall

University Office of Purchasing's time clock or when the bid and delivered and is lime stamped

by the official Marshall University Office of Purchasing's time clock.

Bid Opening Date and Time:

10 November 2022 3:00pm Via Teams Meeting Link:

https://tinyurl.com/PrichardFineArtsRoofBidOpening

8. Bid Opening Location: Marshall University Ofllce of Purchasing
Old Main 125

One John Marshall Drive

Huntington. WV 25755

9. ADDENDUM ACK.NOWLEDGEMENT: Changes or revisions to this Solicitation will be

made by an official addendum issued by the University. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a
copy of which is included herewith. Failure to acknowledge addenda may result in bid
disqualification. The addendum acknowledgement should be submitted with the bid to expedite
document processing.

10. BID FORMATTING: Vendor should type or electronically enter the inlbrmalion onto its
written bid to prevent errors in the evaluation. Failure to type or electronically enter the
information may result in bid disqualification.

\ovember 1.2019

Marshall L'niversit>' Instructions to Vendors Submitting Bids
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Marshall LIniversity

INSTRUCTIONS TO VENDORS

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the

acceptable level of quality only and is not intended to reflect a preference for. or in any way favor,

a particular brand or Vendor. Vendors may bid alternates to a listed model or brand provided that

the alternate is at least equal to the model or brand and complies with the required specifications.

The equality of any alternate being bid shall be determined by the University at its sole discretion.

Any Vendor bidding an alternate model or brand should clearly identify the alternate items in its

bid and should include manufacturer's specifications, industry literature, and/or any other

relevant documentation demonstrating the equality of the alternate items. Failure to provide

information for alternate items may be grounds for rejection of a Vendor's bid.

11. EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that

shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,

clarifications, or other proposed modifications in its bid. Exceptions to. clarifications of. or

modifications of a requirement or term and condition of the Solicitation may result in bid

disqualification.

12. COMMUNICATION LIMITATIONS: In accordance wdth Marshall University Board of

Governors Policy No. FA-9 Purchasing Policy, communication with Marshall University or any

of its employees regarding this Solicitation during the solicitation, bid, evaluation or award

periods, except through the Marshall University Office of Purchasing, is strictly prohibited

without prior Office of Purchasing approval for such communication.

13. REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly

registered with the West Virginia Purchasing Division and must have paid the registration fee. if

applicable.

14. UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor's bid.

15. PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or

construction and maintenance equipment and machinery used in highway and other infrastructure

projects. Any request for preference must be submitted in writing with the bid. must specifically

identify’ the preference requested with reference to the applicable subsection of West Virginia Code

§ 5A-3-37. and should include with the bid any information necessary to evaluate and confirm the

applicability of the requested preference. A request fonn to help facilitate the request can be found
at:

http: /WWW.state.vvv.us/admin/purchase/vrc/Vennref pdf.

15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal preference to

all solicitations for commodities and printing in accordance with W. Va. Code § 5A-3-37(b). In

effect, if reciprocal preference is requested by  a West Virginia resident vendor, non-resident

vendors receiving a preference in their home slates, will see that same preference granted to West

Virginia resident vendors bidding against them in West Virginia. A request form to help facilitate

the request can be found at:

lutD:/\vw\v.staie.\\ v. us/admin, purchase/vre Vennref pdf

4 November I. 20IQ

Marshall Universin- Instructions to Vendors Submitting Bids
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Marshiill I niversitv

INSTRUCTIONS TO VENDORS

16. SMALL, WOMEN-OWNEI), OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid, in accordance with West Virginia Code §5A-3-37(a)(7) and W. Va. CSR
§ 148-22-9. any non-resident vendor certi fied as  a small, w-omen-owned, or m inority-owned business

under W. Va. CSR § 148-22-9 shall be provided the same preference made available to any resident
vendor. Any non-resident small, women-owned, or minority- owned business must identify’ itself as
such in writing, must submit that writing to the Purchasing Division w ith its bid. and must be properly
certified under W. Va. CSR § 148-22-9 prior to contract award to receive the preferences made
available to resident vendors. Preference for a non-resident small, women-owned. or minority owned
business shall be applied in accordance with W. Va. CSR § 148-22-9.

17. WAIVER OF MINOR IRREGULARITIES: The Chief Procurement Officer reserves the right
to waive minor irregularities in bids or specifications in accordance with Marshall University
Board of Governors Policy No. FA-9 Purchasing Policy.

18. ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its submission

in Bonfire"^^ can be accessed and viewed by the University staff immediately upon bid opening.
The University will consider any file that cannot be immediately access and viewed at the time of
the bid opening (such as. encrypted files, password protected files, or incompatible flies) to be blank
or incomplete as context requires, and therefore unacceptable. A Vendor will not be permitted to
unencrypt files, remove password protections, or resubmit documents after bid opening to make
a file viewable if those documents are required with the bid. A Vendor may be required to provide
document passwords or removed access restrictions to allow the University to print or
electronically save documents provided that those documents are viewable by the University
prior to obtaining the password or removing the access restriction.

19. NON-RESPONSIBLE: The Chief Procurement Officer reserves the right to reject the bid of any
Vendor as Non-Responsible in accordance with Marshall University Board of Governors Policy
No. FA-9 Purchasing Policy, when the Chief Procurement Officer determines that the Vendor

submitting the bid does not have the capability to fully perform or lacks the integrity and
reliability to assure good-faith performance.

20. NON-RESPONSIVE: The Chief Procurement Officer reserves the right to reject the bid of any
Vendor as Non-Responsive in accordance with Marshall University Board of Governors Policy
No. FA-9 Purchasing Policy, when the Chief Procurement Officer detennines that the Vendor

submitting the bid does not confonn to the mandatory or essential requirements contained in the
solicitation.

21. ACCEPTANCE/REJECTION: The University may accept or reject any hid in whole, or in
part in accordance with Marshall University Board of Governors Policy No. FA-9 Purchasing
Policy.

5 November 1.2010

Marshall L'niversiu Insirueiions to Vendors Subiniuina Bids
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Marshall L'niversily

INSTRUCTIONS TO VENDORS

22. YOUR SUBMISSION IS A PUBLIC DOCUMENT; Vendor  s entire response to the

Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required

by the competitive bidding laws of Marshall University Board of Governors Policy No. FA-9
Purchasing Policy, §5-22-1 et seq., §5G-1-1 et seq., and the West Virginia Freedom of Information
Act in W. Va. Code § 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE

CONFIDENTIAL, A TRADE SECRET (S), OR OTHERWISE NOT
SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid. proposal, or other document to the Marshall University Office of
Purchasing constitutes your explicit consent to the subsequent public disclosure of the bid-
proposal. or document. The University may disclose any document labeled “confidential."
“proprietary." “trade secret." "private." or labeled with any other claim against public disclosure
of the documents, to include any “trade secrets” as defined by W. Va. Code § 47-22-1 et seq. and
subject to W. Va. Code 29B-l-4(a) (1). All submissions are subject to public disclosure without
notice.

23. PURCHASING AFFIDAVIT: The University is prohibited from awarding a contract to any
bidder that owes a debt to the State or political subdivision of the State. Vendors are required to
sign, notarize, and submit the Purchasing Affidavit to the Marshall University Office of
Purchasing affirming under oath that it is not in default on any monetary obligation owed to the
State or a political subdivision of the State.
http://www.state.wv.us/admin ’nurchase/vrc/pAffidaN'it.pdf

24. INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-4 requires that the
vendor submit to the Marshall University Office of Purchasing a disclosure of interested parties
to the contract for all contracts with an actual or estimated value of at least $I million. That

disclosure must occur on the form prescribed and approved by the WV Ethics Commission prior
to contract award. A copy of that form is included with this solicitation or can be obtained from

the WV Ethics Commission. This requirement does not apply to publicly traded companies listed
on a national or international slock exchange. A more detailed definition of interested parties can
be obtained from the form referenced above.

http://www.state.wv.us/admin/piirchase/VRC/Eihics DisclosurelnieresiedPariies 2018.pdf

25. WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid. and a vendor fails to provide it with the bid. the

Chief Procurement Officer reserves the right to request those items after bid opening and prior to
contract award pursuant to the authority to w'aive minor irregularities in bids or specifications
under Marshall University Board of Governors Policy No. FA-9 Purchasing Policy. This
authority does not apply to instances where state law mandates receipt with the bid.

6 November 1. 2019

Marshall L'niversiw Instructions to \'endors Submittinii Bids
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Marshall University

GENERAL TERMS AND CONDITIONS

L CONTRACTUAL AGREEMENT: Issuance of an Award Document constitutes acceptance of this
contract (the Contract) made by and between Marshall University (University or Marshall) and the Vendor.
Vendor’s signature to the Contract signifies Vendor's agreement to be bound by and accept the terms and
conditions contained in the Contract. Therefore, the parties agree that the following contractual terms and
conditions are dominate over any competing terms made a part of the Contract. IN THE EVENT OF ANY
CONFLICT BETWEEN VENDOR S FORM(S) AND THESE GENER.AL TERMS AND CONDITIONS. THESE
GENERAL TER.MS AND CONDITIONS SH.VLL CONTROL

2. DEFINITIONS: As used in this Solicitation/Contract, the following tenns shall have the meanings
attributed to them below. Additional definitions may be found in the specifications, if applicable, included
with the Solicitation/Contract.

2.1 ‘‘Award Documenf’ means the document that identifies the Vendor as the Contract holder when

signed by the Vendor and Marshall University’s Office of Purchasing and. when necessary, approved as to fonn
by the Attorney General.

2.2 “Bid

solicitation by the University.

2.3 “Board” means the Governing Board of Marshall University.

2,4 “Buyer" means an individual designated by a Chief Procurement Officer to perform designated
purchasing and acquisition functions as authorized by the Chief Procurement Officer.

2.5 “Chief Procurement Officer” means the individual designated by the President of Marshall
University to manage, oversee and direct the purchasing and acquisition of supplies, equipment,
ser\dces. and printing for the University.

2.6 “Contract” means the binding agreement that is entered between the University and the Vendor to
provide requested goods and/or services requested in the Solicitation.

2.7 “Governing Board” means the Marshall University Board of Governors as provided for in the West
Virginia state code.

or “Proposal” means the Vendor’s verbal bid or written bid provided in response to a

2.8 “Higher Education Institution” means an institution as defined by Sections 401(0. (g) and (h) of
the federal Higher Education Facilities Act of 1963. as amended.

2.9 “Office of Purchasing” means the section within Marshall University headed by the Chief
Procurement Officer and its personnel.

Revised; 10/12/21

Marshall L'niversily General Tenns and Condiiion.s
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2.I0‘"Purchasing Card” or “P-Card” means The State of West Virginia's Purchasing Card program,
administered under contract by a banking institution, processes payment for goods and ser\ ices through
state designated credit cards.

2.11 "Responsible Bidder" and "Responsible Vendor" mean a person and/or vendor who have the
capability in all respects to perfonn contract requirements, and the integrity and reliability which will assure
good faith performance.

2.12 "Responsive Bidder" and "Responsive Vendor" mean a person and-or a vendor who has
submitted a bid which confonns in all material respects to the invitation to bid.

2.13 ‘’Solicitation

services.
means the notice of an opportunity to supply the University with goods and

2.14“State

departments or divisions as context requires.

2.15“Universit>-” means Marshall University or Marshall.

2.16 “Vendor” or “Vendors” means any entity providing either a verbal or written bid in response to
the solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that has
been awarded the Contract as context requires.

2.17“Wiir, “Shall” and “Must” identifies a mandatory item or requirement that concludes the duty,
obligation or requirement imposed is mandatoi*y, as opposed to being directory or permissive.

means the Slate of West Virginia and/or any of its agencies, commissions, boards,

3. CONTRACT TERM; RENEWAL; EXTENSION: The tenn of the Contract shall be

determined in accordance with the category that has been identified as applicable to the Contract
below;

Term Contract

Initial Contract Term: The Contract becomes effective on

 and extends for a period of y'ear(s).

Renewal Term: The Contract may be renewed upon the mutual written consent of the University and
the Vendor. Any request for renewal should be submitted to the University thirty (30) days prior to the
expiration date of the initial contract lemi or appropriate renewal tenn. A Contract renewal shall be in

accordance with the terms and conditions of the original contract. Renewal of the Contract is limited

successive one (1) year periods or multiple renewal
periods of less than one year, provided that the multiple renewal periods do not exceed

  ̂ months in total. Automatic renewal of the Contract is

to

prohibited.

Revised: 10 1221

Marshall I'nivcrsitv General Terms and Conditions
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Any language that seeks lo automatically renew, modify, or extend the Contract beyond the initial term
or automatically continue the Contract period from term to term is deleted. The Contract may be renewed
or continued only upon mutual written agreement of the Parties.

Alternate Renewal Term - This contract may be renewed for
year periods or shorter periods provided that they do not

exceed the total number of months contained in all available renewals. Automatic renewal

of this Contract is prohibited. Renewals must be approved by the Vendor and Agency.

successive

/ Fixed Period Contract: The Contract becomes effective upon Vendor's receipt of the notice to proceed
and must achieve

2023 .
Substantial Completion bv September 30, 2023 and Final Completion bv October 30.

Fixed Period Contract with Renewals: The Contract becomes effective upon Vendor's receipt of
the notice to proceed and part of the Contract must be completed within
Upon completion, the Vendor agrees that maintenance, monitoring, or warranty services will be

successive one-year periods or multiple periods of less than one
year provided that the multiple renewal periods do not exceed months in total.

days.

provided for

One-Time Purchase: The term of the Contract shall run from the issuance of the Award Document

until all the goods contracted for have been delivered, but in no event, will the Contract extend for

more than one fiscal year.

Other: See attached.

4. NOTICE TO PROCEED: Vendor shall begin performance of the Contract immediately upon receiving
notice to proceed unless otherwise instructed by the University. Unless otherwise specified, the fully executed
Award Document w'ill be considered notice to proceed.

5. QUANTITIES: The quantities required under the Contract shall be determined in accordance with the

category that has been identified as applicable to the Contract below.

Open End Contract: Quantities stated in the solicitation are approximations only, based on estimates
supplied by the University. It is understood and agreed that the Contract shall cover the quantities
ordered for delivery during the tenn of the Contract, whether more or less than the quantities shown.

Service: The scope of the service to be provided will be more clearly defined in the specifications
included herewith.
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Combined Ser\ice and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

One-Time Purchase: The Contract is for the purchase of a set quantity of goods that are identified
in the specifications included herewith. Once those items have been delivered, no additional goods
may be procured under the Contract without an appropriate change order approved by the Vendor.
University, and/or when necessary, the Attorney General's office.

6. EMERGENCY PURCHASES: The Chief Procurement Officer may suspend the use of a university
wide mandatory contract (the University's Office of Purchasing has created standard specifications that are
establish University wide contracts for commonly used commodities and services that are needed on a
repetitive basis), or the competitive bidding process to allow a Department to purchase goods or services
in the open market if for immediate or expedited delivery in an emergency.

Emergencies shall include, but are not limited to, delays in transportation or an unanticipated increase In
the volume of work, provided that a required University emergency purchase with another vendor does not
cause a breach of contract.

7. REQUIRED DOCUMENTS: All the items checked below must be provided to the University
by the Vendor as specified below.

^ BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code § 5-22-
1(c). All Vendors submitting a bid on a construction project shall furnish a valid bid bond in the
amount of five percent (5%) of the total amount of the bid protecting the State of West Virginia.
The bid bond must be submitted with the bid.

^ PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond i:;
the amount of 100% of the contract. The performance bond must be received by the Marshall
University Office of Purchasing Office prior to Contract award.

PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/maierial payment
bond must be received by the Marshall University Office of Purchasing Office prior to Contract
award.

in

/ LABOR/MATERIAL

>/ MAINTENANCE BOND: The successful Vendor shall provide a two (2) year maintenance
bond covering the roofing system. The maintenance bond must be issued and received by the
Marshall University Office of Purchasing Office prior to Contract award.

^ LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the Vendor shall furnish proof of
the following licenses, certifications, and/or permits prior to Contract award, in a fonn acceptable to
the University.
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INSERT ADDITIONAL CONDITIONS BELOW:

Please provide the following with your bid: W-9; Certificate of Liability Insurance:

Purchasing Affidavit;

When submitting bid, please have a total for each building and then a grand total for the

entire project.
The apparent successful Vendor shall also furnish proof of any additional licenses or certifications prior to
Contract award regardless whether that requirement is listed above.

8. INSURANCE: The Vendor shall furnish proof of the insurance identified by a checkmark below prior
to Contract award. Subsequent to contract award, and prior to the insurance expiration date. Vendor shall
provide the University with proof that the insurance mandated herein has been continued. Vendor must also

provide with immediate notice of any changes in its insurance policies mandated herein, including but not
limited to. policy cancelation, policy reduction, or change in insurers. The insurance coverages identified
below must be maintained throughout the life of the contract. The Vendor shall also furnish proof of any
additional insurance requirements prior to the Contract award regardless of whether that insurance
requirement is listed in this section.

Any provisions requiring the University to maintain any type if insurance for either of its or the Vendors
benefit is deleted.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: S1.000,000.00

occurrence and an aggregate of S2,000,000.00
/ per

/ Automobile Liability Insurance in at least an amount of:

occurrence and an aggregate of S2,oqo.ooo.oo

$1,000,000.00 per

Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
$2,000,000.00 per occurrence and an aggregate of

/

Commercial Crime and Third-Party Fidelity Insurance in an amount of:

 per occun'ence and an aggregate of

Cyber Liability Insurance in an amount of: per occurrence and an aggregate of

  . Coverage shall be sufficiently broad to respond to the duties and
obligations as is undertaken by Vendor in performance of the Contract and shall include, but not

limited to. claims involving infringement of intellectual property, including but not limited to
infringement of copyright, trademark, trade dress, invasion of privacy violations, information theft,
damage to or destruction of electronic infonnation. release of private infonnation. alteration of
electronic information, extortion and network security. The policy shall provide coverage for breach
response costs as well as regulatory fines and penalties as well as credit monitoring e.xpenses with
limits sufficient to respond to these obligations.
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/ Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.

 per occurrence and an aggregate of .

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall comply with
laws relating to workers compensation, shall maintain workers* compensation insurance when required, and
shall furnish proof of workers* compensation insurance upon request.

10. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall not limit
the University's right to pursue any other available remedy. Vendor shall pay liquidated damages in the
amount specified below or as described in the specifications:

/ S500.00 for each day

/ Liquidated Damages Contained in the Specifications

II. ACCEPTA.NCE: Vendor's signature on the certification and signature page, constitutes an offer to the
University that cannot be unilaterally withdrawn, signifies that the product or service proposed by Vendor
meets the mandatory requirements for that product or service, unless otherwise indicated, and signifies
acceptance of the terms and conditions unless otherwise indicated.

12. STATUTE OF LIMITATIONS - Any clauses limiting the time in which the State may bring suit
against the Vendor or any other third party are deleted.

13. PRICING/BEST PRICE GUARANTEE: The pricing set forth herein is finn for the life of the
Contract, unless specified elsewhere within this Solicitation by the University. A Vendor's inclusion of price
adjustment provisions in its bid. without an express authorization in the Solicitation to do so. may result in
bid disqualification. Notwithstanding the foregoing. Vendor must extend any publicly advertised sale price
to the University and invoice at the lower of the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only upon receipt of
a proper invoice, detailing the goods/services provided or receipt of the goods/services, whichever is later.
Notwithstanding the foregoing, payments for software licenses, subscriptions, or maintenance may be paid
annually in advance.

15. PAYMENT METHODS: The Vendor must accept payment by electronic funds transfer or P-Card for
payment of all orders under this Contract unless the box below' is checked.

^ Vendor is not required to accept the State of West Virginia's P-Card or by electronic funds
transfer as payment for all goods and services for the reason{s) stated below:

Construction Project not eligible for P-Card payment
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16. ADDITIONAL FEES: Vendor is not pennitted to charge additional fees or assess additional charges
that were not either expressly included in the unit price or lump sum bid amount that Vendor is required by
the solicitation to pro\ ide. Requesting such fees or charges be paid after the contract has been awarded may
result in cancellation of the contract. Any references contained in the Contract, Vendor's bid, or in any
American Institute of Architects documents obligating the University to pay to compensate Vendor, in whole
or in part, for lost protu, pay a tennination fee, pay liquidated damages if the Contract is tenuinated early,
seeking to accelerate payments in the event of Contract termination, default, or non-funding, costs of
collection, court costs, or attorney's fees, unless ordered by a court of competent jurisdiction is hereby
deleted. Any language imposing and interest or charges due to late payment is deleted.

17. FEES OR COSTS: Any language obligating the State to pay costs of collection, court costs, or
attorney's fees, unless ordered by a court of competent jurisdiction is deleted.

18. RISK SHIFTING: Any provision requiring the State to bear the costs of all or a majority of
business/legal risks associated with this Contract, to indemnify the Vendor, or hold the Vendor or a third
party harmless for any act or omission is hereby deleted.

19. LIMITING LIABILITY: Any language limiting the Vendor's liability for direct damages is deleted.

20. TAXES: The Vendor shall pay any applicable sales, use, personal property or other taxes arising out of
the Contract and the transactions contemplated hereby. The University is exempt from federal and state taxes
and will not pay or reimburse such taxes. The University will, upon request, provide a tax-exempt certificate
to confirm its tax-exempt status.

21. FISCAL YEAR FUNDING: The Contract shall continue for the term stated herein, contingent upon
funds being appropriated by the WV Legislature or otherwise being made available for this Contract. In the
event funds are not appropriated or otherwise available, the Contract becomes of no effect and is null and

void after June 30 of the current fiscal year. If that occurs, the University may notify the Vendor that an
alternative source of funding has been obtained and thereby avoid the automatic tennination. Non
appropriation or non-funding shall not be considered an event of default.

22. CANCELLATION/RIGHT TO TERMINATE: The University reserves the right to cancel/terminate
the Contract immediately upon written notice to the Vendor if the materials or workmanship supplied do
not confonn to the specifications contained in the Contract. The University may also cancel any purchase
or Contract upon thirty (30) days written notice to the Vendor. In the event of early cancellation, the
University agrees to pay the Vendor only for all undisputed services rendered or goods received before the
termination's effective date. All provisions are delete that seek to require the State to (1) compensate Vendor,
in whole or in part, for loss profit. (2) pay a termination fee. or (3) pay liquidated damages if the Contract is
tenninated early.

In the event that a vendor fails to honor any contractual term or condition, the Chief Procurement Officer
may cancel the contract and re-award the contract to the next lowest responsible and responsive bidder in
accordance with the Marshall University Board of Governors Policy No. FA-9 Purchasing Policy, section 7.4.1
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Any language seeking to accelerate payments in the event of Contract tennination, default or non-funding is
hereby deleted.

23. RIGHT OF FIRST REFUSAL Any language seeking to give the Vendor a Right of First Refusal is
hereby deleted.

24. DISPUTES - Any language binding he University to any arbitration or to the decision of any arbitration
board, commission, panel, or other entity is deleted; as is any requirement to waive a jury trial.

Any language requiring or pennirting disputes under this Contract to be resolved in the courts of any state other
than the State of West Virginia is deleted. All legal actions for damages brought by Vendor against the
University shall be brought in the West Virginia Legislative Claims Commission. Other causes of action must
be brought in the West Virginia Court authorized by statute to exercise jurisdiction over it.

Any language requiring the State to agree to. or be subject to. any form of equitable relief not authorized by the
Constitution or laws of State of West Virginia is deleted.

25. TIME: Time is of the essence with regard to all matters of time and performance in the Contract.

26. DELIVER\'-All deliveries under the Contract will be FOB destination unless the State expressly and
knowingly agrees otherwise. Any contrary deliveiy terms are hereby deleted.

27. APPLICABLE LAW: The Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any infonnation provided in specification manuals, or any other
source, verbal or written, which contradicts or violates the West Virginia Constitution, W. Va. Code
Marshall University Board of Governors Policy No. FA-9 Purchasing Policy is void and of no effect. Any
language requiring the application of the law of any state other than the State of West Virginia in interpreting
or enforcing the Contract is deleted. The Contract shall be governed by the laws of the State of West Virginia

28. COMPLIANCE WITH GOVERNING LAWS: Vendor shall comply w'ith all applicable federal, state,
and local laws, regulations and ordinances. By submitting a bid. Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances. Vendor shall notify all
subcontractors providing commodities or services related to this Contract that, as subcontractors, they too
are required to comply with all applicable laws, regulations, and ordinances.

29. ARBITRATION: Any references made to arbitration contained in the Contract. Vendor's bid. or in any
American Institute of Architects documents pertaining to the Contract arc hereby deleted, void, and of
effect.

or

no

30. MODIFICATIONS: NoUvithstanding anything contained in the Contract to the contraiy. no modification
of the Contract shall be binding without mutual written consent of the University, and the Vendor.

31. AMENDME.NTS - The parties agree that all amendments, moditlcaiions. alterations or changes to
the Contract shall be by mutual agreement, in writing, and signed by both parties. Any language to the
contrary is deleted.
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32. NO WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of the Contract, or to exercise any option, right, or remedy herein contained, shall not be construed
as a waiver or a relinquishment for the fiiture of such tenn, provision, option, right, or remedy, but the same
shall continue in full force and effect. Any waiver must be expressly stated in writing and signed by the waiving
party.

Any provisions requiring the University to waive any rights, claims or defenses is hereby deleted.

33. SUBSEQUENT FORMS: The ternis and conditions contained in the Contract shall supersede any and all
subsequent terms and conditions which may appear on any fonn documents submitted by Vendor to the
University such as price lists, order forms, invoices, sales agreements, or maintenance agreements, and includes
internet websites or other electronic documents. Acceptance or use of Vendor's forms does not constitute
acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither the Contract nor any monies due. or to become due hereunder, may be assigned
by the Vendor without the express written consent of the University and any other government or office that
may be required to approve such assignments.

The Vendor agrees not to assign the Contract to any person or entity without the Stale’s prior written
consent, which will not be unreasonably delayed or denied. The State reserv'es the right to assign this
Contract to another Slate agency, board or commission upon thirty (30) days written notice to the Vendor.
These restrictions do not apply to the payments made by the State. Any assignment will not become
effective and binding upon the State until the State is notified of the assignment, and the State and Vendor
execute a change oi'dcr to the Contract.

35. W.ARRANTY: The Vendor expressly warrants that the goods and/or services covered by the Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by the
University; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material and
workmanship.

36. UNIVERSITY EMPLOYEES: University employees are not penuitted to utilize the Contract for
personal use and the Vendor is pi-ohibited from pennitting or facilitating the same.

37, PRI\’ACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not disclose to
anyone, directly or indirectly, any such personally identifiable infonnation or other confidential infonnation
gained from the University, unless the individual who is the subject of the information consents to the
disclosure in writing or the disclosure is made pursuant to the Uni\ ersity's policies, procedures, and rules.

Proposals arc NOT to be marked as confidential or proprietary Any Provisions regarding confidential
treatment or non-disclosure of the tenns and conditions of the Contract are hereby deleted. State contracts
are public records under the West Virginia Freedom of Information Act (“FOIA") (W.Va. Code ̂ 29B-1-1. et.
seq.) and public procurement laws. This Contract and other public records may be disclosed without notice to
the \ endor at the Uni\ ersity's sole discretion. The University shall not be liable in any way for disclosure of any
such records
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Any provisions regarding confidentiality of or non-disclosure related to contract performance arc only etTective
10 the extent they are consistent with FOIA and incorporated into tlie Contract through a separately approved and
signed non-disclosure agreement.

38. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor's entire response to the Solicitation and
the resulting Contract are public docuinents. As public documents, they will be disclosed to the public following
the bid/proposal opening or award of the contract, as required by the competitive bidding laws of W. Va. Code
§I8B-5-4 and the Freedom of Information Act in W.Va. Code Chapter 29B.

DO NOT SUBMIT MATERIAL YOU CONSIDER l O BE CONFIDENTIAL,

CONTAINING A TRADE SECRET(S), OR IS OTHERWISE NOT SUBJECT TO
PUBLIC DISCLOSURE.

Submission of any bid. proposal, or other document to the Marshall University Office of Purchasing constitutes
your explicit consent to the subsequent public disclosure of the bid, proposal, or document.

39. LICENSING: Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local University of West Virginia, including, but not limited to. the West
Virginia Secretary of State's Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state University or political subdivision. Upon request, the Vendor must provide all necessary
releases to obtain information to enable the University to verify that the Vendor is licensed and in good standing
with the above entities.

40. ANTITRUST: In submitting a bid to, signing a contract with, or accepting an Award Document from
Marshall University, the Vendor agrees to convey, sell, assign, or transfer to the University all rights, title, and
interest in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States
and the State of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by Marshall University. Such assignment shall be made and
become elTective at the time the University tenders the initial payment to Vendor.

41. THIRD-PARTY SOFTWARE: If this Contract contemplates or requires the use of third-party software,
the vendor represents that none of the mandatory click-through, unsigned, or web-linked terms and conditions
presented or required before using such third-party software conflict with any term of this Addendum or that
is has the authority to modify such third-party software’s temis and conditions to be subordinate to this
Addendum. The Vendor shall indemnify and defend the State against all claims resulting from an assertion
that such third-party terms and conditions are not in accord with, or subordinate to. this Addendum.

42. RIGHT TO REPOSSESSION NOTICE: Any provision for repossession of equipment without notice
is hereby deleted. However, the State docs recognize a right of repossession with notice.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into the Contract, Vendor certifies (1) that
its bid or offer was made without prior understanding, agieement. or connection with any corporation, firm,
limited liabiliy company, paitnership. person or entity submitting a bid or offer for the same material, supplies,
equipment or sendees: (2) that its bid or offer is in all respects fair and without collusion or fraud: (3) that the
Contract is accepted or entered into without any prior understanding, agreement, or comiection to any other entity
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that could be considered a violation of law; and (4) that it has revie\^ ed the Contract in its entirety: understands
the requirements, tenns and conditions, and other information contained herein. Vendor's signature on its bid or
offer also affirms that neither it nor its representatives have any interest, nor .shall acquire any interest, direct or
indirect, which would compromise the perfonuance of its services hereunder. Any such interests shall be
promptly presented in detail to the University. The individual signing this bid or offer on behalf of Vendor
certifies that he or she is authorized by the Vendor to execute this bid or offer or any documents related thereto
on Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and that, to the
best of his or her knowledge, the Vendor has properly registered with the all State agencies as required.

44. VENDOR RELATIONSHIP; The relationship of the Vendor to the University shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is contemplated
or created by the Contract. The Vendor as an independent contractor is solely liable for the acts and omissions
of its employees and agents. Vendor shall be responsible for selecting, supervising, and compensating any and
all individuals employed pursuant to the terms of this Solicitation and resulting contract. Neither the Vendor,
nor any employees or subcontractors of the Vendor, shall be deemed to be employees of the University for any
purpose whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors for all
wages and salaries, taxes, witliliolding payments, penalties, fees, fringe benefits, professional liability insurance
premiums, contributions to insurance and pension, or other deferred compensation plans, including but not
limited to. Workers’ Compensation and Social Security obligations, licensing fees. etc. and the filing of all
necessary documents, fonns, and returns pertinent to all of the foregoing. Vendor shall hold hannless the State,
and shall provide the State and University with a defense against any and all claims including, but not limited
to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and employer income tax
returns.

45. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
University, their officers, and employees from and against: (1) Any claims or losses for services rendered by
any subcontractor, person, or firm performing or supplying serv'ices. materials, or supplies in connection with
the performance of the Contract; (2) Any claims or losses resulting to any person or entity injured or damaged
by the Vendor, its officers, employees, or subcontractors by the publication, translation, reproduction,
delivery, perfonuance, use. or disposition of any data used under the Contract in a manner not authorized by the
Contract, or by Federal or Stale statutes or regulations; and (3) Any failure of the Vendor, its officers, employees,
or subcontractors to observe State and Federal laws including, but not limited to. labor and wage, and hour laws.

46. PURCHASING AFFIDAVIT; In accordance with West Virginia Code §l8B-5-5 and §5A-3-18 the
University is prohibited from awarding a contract to any bidder that owes a debt to the State or a political
subdivision of the State. Vendors are required to sign, notarize, and submit the Purchasing Affidavit to the
Marshall University Office of Purchasing affirming under oath that it is not in default on any monetary
obligation owed to the state or a political subdivision of the state.

47. W EST VIRGINIA DRUG-FREE V\ ORKPLACE CONFORMANCE AFFIDAVIT West Virginia
Alcohol and Drug-Free Workplace Act requires public improvement contractors to have and implement a
drug-free workplace policy that requires drug and alcohol testing. This act is applicable to any construction,
reconstruction, improvement, enlargement, painting, decorating or repair of any public improvement let to
contract tor which the value of contract is over $100,000. No public authority may award a public
improvement contract which is to be let to bid to  a contractor unless the terms of the contract require the

Revised; 10,12 21

Marshall Universilv General Tenns and Condition.s

R2301075 Marshall University Joan C Edwards Fine Arts Building and Prichard Hall Roof Replacements  Page 23



contractor and its subcontractors to implement and maintain a written drug-free workplace policy and the
contractor and its subcontractors provide a sworn statement in writing, under the penalties of perjury, that
they maintain a valid drug-free workplace policy.

48. DISCLOSURE OF INTERESTED PARTIES A state agency may not enter into a contract, or a series
of related contracts, that has/have an actual or estimated value of S1,000,000 or more until the business entity
submits to the contracting state agency a Disclosure of Interested Parties to the applicable contract.

49. CONFLICT OF INTEREST: Vendor, its officers, members, or employees shall not presently have
or acquire an interest, direct or indirect, which would conflict with or compromise the performance of its
obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to ensure
that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly presented in
detail to the University.

50. .MARSHALL UMVERSITY'S INFORMATION TECHNOLOGY SERVICES AND SUPPORT

DEPARTMENT (IT) FEES:

Department, they must reimburse the University at the IT Rate Schedule which is located at:
https:/'www.marshall.edu/it. rates/.

If a vendor requires services through the Marshall University's IT

51. PUBLICITY: Vendor shall not. in any way or in any form, publicize or advertise the fact that Vendor
is supplying goods or services to the University without the express written consent of the Marshall
University Communications Department. Requests should be sent to ucommfn. marshall.edu.

52. UNIVERSITY MARKS: Vendor shall not, in any way or in any form use the University's trademarks
or other intellectual properly without the express written consent of the Marshall University
Communications Department. Requests should be sent to ucommf'a,marshall.edu.

53. INTELLECTUAL PROPERTY: The University will own all rights, title and interest in any and all
intellectual property rights created in the perfonnance or otherwise arising out of the agreement, and Vendor
will execute any assignments of other documents necessary for the University to perfect such rights,
pro\’ided that, for research collaboration pursuant to subcontracts under sponsored research agreements,
intellectual property rights will be governed by the lemis of the grant or contract to the University to the
extent such intellectual property terms to apply to subcontractors.

54. FERPA: Vendor agrees to abide by the Family Education Rights and Privacy Act of 1974 ("FERPA).
To the extent that Vendor receives personally identifiable information from education records as defined in
(FERPA). Vendor agrees to abide by the limitations on re-disclosure set forth in which states that the
officers, employees and agents of a party that receives education record information from Marshall may
use the infonnation. but only for the purposes for which the disclosure was made.
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55. REPORTS: Vendor shall provide the University with the following reports identified by a checked
box below:

Such reports as the University may request. Requested reports may include, but are not limited to,
quantities purchased, agencies utilizing the contract, total contract expenditures by University, etc.

Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing of
purchases by University.

56. PREFERENCE FOR THE USE OF DOMESTIC STEEL PRODUCTS IN STATE CONTRACT

PROJECTS: Pursuant to W.Va. Code §5A-3-56, (a)( 1) E.xcept when authorized pursuant to the provisions
of subsection (b) of this section, no contractor may use or supply steel products for a state contract project
other than those steel products made in the United States. A contractor who uses steel products in violation
of this section may be subject to civil penalties pursuant to W.Va. Code §5A-3-56. As used in this section
(2):

(A) "State contract project" means any erection or construction of, or any addition to. alteration of or other
improvement to any building or structure, including, but not limited to, roads or highways, or the installation
of any heating or cooling or ventilating plants or other equipment, or the supply of any materials for such
projects, pursuant to a contract with the Stale of West Virginia for which bids were solicited on or after the
effective date of this section on or after June 6. 2001.

(B) "Steel products" means products rolled, fomied, shaped, drawn, extruded, forged, cast, fabricated or
otherwise similarly processed, or processed by a combination of two or more of such operations, from steel
made by the open hearth, basic oxygen, electric furnace, bessemer or other steel making process,

(b) Notwithstanding any provision of subsection (a) of this section to the contrary, the Director of the West
Virginia Department of Administration. Purchasing Division (’‘Director of the Purchasing Division") may,
in writing, authorize the use of foreign steel products if:

(1) The cost for each contract item used does not exceed one tenth of one percent of the total contract cost or
S2,500, whichever is greater. For the purposes of this section, the cost is the value of the steel product as
delivered to the project; or

(2) The Director of the Purchasing Division determines that specified steel materials arc not produced in the
United States in sufficient quantity or otherwise are not reasonably available to meet contract requirements.

57. PREFERENCE FOR DOMESTIC ALUMINUM, GLASS AND STEEL PRODUCTS:

In Accordance with W. Va. Code § 5-19-1 et seq..

(a) Every state spending unit, as defined in chapter five-a. shall require that every contract or subcontract for
the construction, reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works contain a provision that,
if any aluminum, glass or steel products are to be supplied in the perfomiance of the contract, or subcontract,
only domestic aluminum, glass or steel products shall be supplied unless the spending officer, as defined in
chapter five-a. determines, in writing, after the receipt of offers or bids, that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest or that domestic aluminum,
glass or steel products are not produced in sufficient quantities to meet the contract requirements: Provided.

Revised: 10.12 21
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That this article applies to any public works contract awarded in an amount more than $50,000. and with

regard to steel only, this article applies to any public works contract awarded in an amount more than $50,000

or requiring more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a ●'substantial labor
surplus area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass,
or steel products may be unreasonable if the cost is more than thiny percent (30% ) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the item is
a single unit of equipment or machineiy manufactured primarily of aluminum, glass or steel, is part of  a public
works contract and has the sole purpose or of being a pennanent part of a single public works project. This
provision docs not apply to equipment or machineiy purchased by a spending unit for use by that spending
unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are made
in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid or offer
prices, will be reevaluated in accordance with this rule.

Ro\Lsed; 10 12 21
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ADDITIONAL TERMS AND CONDITIONS (Construction Contracts Onlj)

1. CONTRACTOR'S LICENSE: W. Va. Code ̂  30-42-2. requires that all persons desiring to
perform contracting work in this state be licensed. The West Virginia Contractors Licensing Board
is empowered to issue the eontractor's license. Application for a contractor's license may be made
by contacting the West Virginia Contractor Licensing Board.

The apparent successful Vendor must furnish a copy of its contractor's license prior to the issuance
of a contract award document.

2. DRLG-FREE WORKPLACE AFFIDAVIT: W. Va. Code § 21-1D-5 provides that any
solicitation for a public improvement contract requires each Vendor that submits a bid for the work

to submit an affidavit that the Vendor has a written plan for a drug-free workplace policy. If the
affidavit is not submitted with the bid submission, the Marshall University Office of Purchasing
shall promptly request by telephone and electronic mail that the low bidder and second low bidder

provide the affidavit within one business day of the request. Failure to submit the affidavit within
one business day of receiving the request shall result in disqualification of the bid. To comply with
this law. Vendor should complete the enclosed drug-free workplace affidavit and submit the same
with its bid. Failure to submit the signed and notarized drugfree workplace affidavit or a similar
affidavit that fully complies with the requirements of the applicable code, within one business day
of being requested to do so shall result in disqualification of Vendor's bid. Pursuant to W. Va. Code
§ 21-lD-2(b) and (k), this provision does not apply to public improvement contracts the value of
which is $ 100,000 or less or temporary or emergency repairs.

2.1. DRUG-FREE WORKPLACE POLICY: Pursuant to W. Va. Code § 21-ID-4, Vendor and its
subcontractors must implement and maintain a written dmg-frec workplace policy that complies
with .said article. The awarding public authority shall cancel this contract if: (1) Vendor fails to

implement and maintain a written dmg-free workplace policy described in the preceding paragraph,
(2) Vendor fails to provide infonnation regarding implementation  of its drug-free workplace policy
at the request of the public authority; or (3) Vendor provides to the public authority false infonnation
regarding the contractor's drug-free workplace policy.

Pursuant to W. Va. Code §21-lD-2(b) and (k). this provision does not apply to public improvement
contracts the value of which is S 100.000 or less or temporary or emergency repairs.

Re\jj.cd: 10/12,21
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3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code$ 2)-lD-7b. no less than

once per year, or upon completion of the project, every contractor shall provide a certified report to
the public authority which let the contract. For contracts over $25,000, the public authority shall be
the Marshall University Office of Purchasing. For contracts of $25,000 or less, the public authority
shall be the Department i.ssuing the contract. The repon shall include:

(1) Infonnation to show that the education and training ser\ice to the requirements of W. Va. Code
§21-1D-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and Fiuman
Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

(4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion: (C) Post-
accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Covershect when
submitting the report required hereunder. Pursuant to W. Va. Code §2l-ID-2(b) and (k), this
provision does not apply to public improvement contracts the value of which is $100,000 or less or
temporary or emergency repairs.

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
attached AIA documents, as amended by the Supplementary Conditions for the State of West
Virginia, in addition to the tenns and conditions containedherein.

4A. PROHIBITION AGAINST GENERAL CONDITIONS:

contained in the AIA Documents or the Supplementary Conditions, the State of West Virginia will
not pay for general conditions, or winter conditions, or any other condition representing a delay in
the contracts. The Vendor is expected to mitigate delay costs to the greatest extent possible and any
costs associated with delays must be specifically and concretely identified. The state will not
consider an average daily rate multiplied by the number of days extended to be an acceptable charge.

Notwithstanding anything

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with W. Va

Code §22- 29-4, all new building construction projects of public agencies shall be designed and
constructed complying with the ICC International Energy Conservation Code, adopted by the Slate
Fire Commission, and the ANSl/ASHRAE, lESNA Standard 90.1-2007: Provided. That if any
construction project has a commitment of federal funds to pay for a portion of such project, this
provision shall only apply to the extent such standards are consistent with the federal standards.

RevLsed: 10,12,21
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6. LOCAL LABOR MARKET HIRING REQUIREMENT: Pursuant to W.Va. Code

^21-1C-1 el seq.. Employers shall hire at least seventy-five percent of employees for public
improvement construction projects from the local labor market, to be rounded off. with at least two

employees from outside the local labor market permissible for each employer per project.

Any employer unable to employ the minimum number of employees from the local labor market
shall infonri the nearest office of Workforce West Virginia of the number of qualified employees
needed and pro\ ide a job description of the positions to be filled.

If, within three business days following the placing of a job order. Workforce West Virginia is unable
to refer any qualified job applicants to the employer or refers less qualified job applicants than the
number requested, then Workforce West Virginia shall issue a waiver to the employer stating the
unavailability of applicant and shall permit the employer to fill any positions covered by the waiver
from outside the local labor market. The waiver shall be in writing and shall be issued within the
prescribed three days. A waiver certificate shall be sent to both the employer for its permanent project
records and to the public authority.

Any employer who violates this requirement is subject to a civil penalty of S250 per each employee
less than the required threshold of seventy-five percent per day of violation after receipt of a notice
of violation.

Any employer that continues to violate any provision of this article more than fourteen calendar days
after receipt of a notice of violation is subject to a civil penalty of S500 per each employee less than
the required threshold of seventy-five percent per day of violation.

The following terms used in this section have the meaning shown below.

(l)The tenn "'construction project" means any construction, reconstruction, improvement,
enlargement, painting, decorating or repair of any public improvement let to contract in an amount

equal to or greater than $500,000. The term "construction projeef’ does not include temporary or
emergency repairs;

(2) The term "employee" means any person hired or pennitted to perform hourly work for wages by
a person, fimi or coiporation in the construction industiy; The term “employee" does not include;{i)
Bona fide employees of a public authority or individuals engaged in making temporary or emergency
repairs;(ii) Bona fide independent contractors; or(iii) Salaried supervisory personnel necessary to
assure efficient execution of the employee’s work;

(3) The term "employer" means any person, firm or corporation employing one or more employees
on any public improvement and includes all contractors and subcontractors;

(4) The tenn “local labor market" means every county in West Virginia and any county outside of
West Virginia if any portion of that county is within fifty miles of the border of West Virginia:

Revised; 10'12 21
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(5) The teiTii '“public improvement” includes the construction of all buildings, roads, highways,
bridges, streets, alleys, sewers, ditches, sewage disposal plants, waterw'orks, airports and all other
structures that may be let to contract by a public authority, excluding improvements funded, in whole
or in pan, by federal funds.

7. DAVIS-BACON AND RELATED ACT WAGE RATES:

The work performed under this contract is federally funded in whole, or in part. Pursuant to

 , Vendors are required to pay applicable Davis-Bacon

wage rates.

✓
The work performed under this contract is not subject to Davis-Bacon wage rates.

8. SUBCONTRACTOR LIST SUBMISSION: In accordance with W. Va. Code § 5-22-1. the
apparent low bidder on a contract valued at more than $250,000.00 for the construction, alteration,

decoration, painting or improvement of a new or existing building or structure shall submit a list of
all subcontractors who will perform more than $25,000.00 of work on the project including labor
and materials. (This section does not apply to any other construction projects, such as highway,
mine reclamation, water or sewer projects.) The subcontractor list shall be provided to the Marshall
University Office of Purchasing within one business day of the opening of bids for review. If the
apparent low bidder fails to submit the subcontractor list, the Marshall University Office of
Purchasing shall promptly request by telephone and electronic mail that the low bidder and second
low bidder provide the subcontractor list within one business day of the request. Failure to submit
the subcontractor list within one business day of receiving the request shall result in disqualification
of the bid.

If no subcontractors who will perform more than $25,000.00 of work are to be used to complete the
project, the apparent low bidder must make this clear on the subcontractor list, in the bid itself, or

in response to the Marshall University Office of Purchasing's request for the subcontractor list.

a. Required Information. The subcontractor list must contain the following information;

i. Bidder's name

ii.Name of each subcontractor perfonning more than $25,000 of work on the project.

iii. The license number of each subcontractor, as required by W. Va. Code §21-11-1
ct. seq.

iv. If applicable, a notation that no subcontractor will be used to perform more than
$25,000.00 of work. (This item iv. is not required if the vendor makes this clear in

the bid itself or in documentation following the request for the subcontractor list.)

Revised: 10'12/21
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b. Subcontractor List Submission Form: The subcontractor list may be submitted in any form,
including the attached form, as long as the required information noted above is included. If
any information is missing from the bidder's subcontractor list submission, it may be obtained
from other documents such as bids, emails, letters, etc. that accompany the subcontractor list
submission,

c. Substitution of Subcontractor. Written approval must be obtained from the Stale Spending
Unit before any siibcontractorsubstitution is permitted. Substitutions are not pennitted unless:

i. The subcontractor listed in the original bid has filed forbankrupicy;

ii. The subcontractor in the original bid has been debaired or suspended; or

iii. The contractor certifies in writing that the subcontractor listed in the original bid
fails, is unable, or refuses to perform his subcontract.

Revised; 10.12/21
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Subcontractor List Submission fConstniction Contracts Only)

Bidder's Name:

Check this box if no subcontractors will perform more than $25,000.00 of v\’ork to complete the

project.

Subcontractor Name License Number if Requiredby
W. Va. Code § 30-42-14

Attach additional pages if necessary

Revised: 10/12/21
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to the Contract.

(Name, Title)

(Printed Name and Title)

(Address)

(Phone Number) (Fax Number)

(Email Address)

CERTIFICATION AND SIGNATURE: By signing below, I certify that I have reviewed this
Contract in its entirety: that I understand the requirements, terms and conditions, and other infonnation

contained herein: that the product or service proposed meets the mandatory requirements contained
in the Contract for that product or service, unless othcr\\ isc stated herein: that the Vendor expressly
accepts the temis and conditions contained in the Contract; that Vendor understands and
acknowledges that the terms and conditions contained in this contract take precedence over
and any terms and conditions that Vendor seeks to be made a part of this contract (regardless
of when the terms and conditions become effective) to the extent there is a conflict: that I am

authorized by the Vendor to execute and submit this Contract or any documents related thereto on
Vendor’s behalf; that I am authorized to bind the Vendor in a contractual relationship; and that to the
best of my knowledge, the Vendor has/will properly register wdth the WV Purchasing Division and
Marshall University.

(Company)

(Authorized Signature)

(Printed Name and Title of Authorized Representative)

(Date)

(Phone Number) (Fax Number)

Revised: 715 21
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to the Contract.

(Name, Title)

(Printed Name and Title)

(Address)

(Phone Number) (Fax Number)

(Email Address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through BONFIRE. 1 certify that I have reviewed this Solicitation in its entirety: that 1 understand
the requirements, terms and conditions, and other infonnation contained herein: that this bid. offer

or proposal constitutes an offer to Marshall University that cannot be unilaterally withdrawn: that
the product or service proposed meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise stated herein: that the Vendor accepts the tenns and
conditions contained in the Solicitation, unless otherwise stated herein: that 1 am submitting this
bid. offer or proposal for review and consideration: that I am authorized by the Vendor to execute
and submit this bid. offer, or proposal, or any documents related thereto on Vendor's behalf:
that 1 am authorized to bind the Vendor in a contractual relationship: and that to the best of my
knowledge, the Vendor will properly register with the WV Purchasing Division and Marshall
University.

(Company)

(Authorized Signature)

(Printed Name and Title of Authorized Representative)

(Date)

(Phone Number) (Fax Number)

December 2. 2019
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ADDENDUM ACKNOWLEDGEMENT FORM

SOLICITATION NO.: R2301075

(If Applicable) Marshall University Joan C Edwards

Fine Arts and Prichard Hall Roof Replacements

Instructions: Please acknowledge receipt of all addenda issued with this solicitation by
completing this addendum acknowledgment fonn. Check the box next to each addendum

received and sign below. Failure to acknowledge addenda may result in bid disqualification.

Acknowledgment: I hereby acknowledge receipt of the following addenda and have made the
necessary revisions to my proposal, plans and/or specifications,  etc.

Addendum Numbers Received:

(Check ihe box next to each addendum received)

Addendum No. I Addendum No. 6

Addendum No. 2 Addendum No. 7

Addendum No. 3 Addendum No. 8

Addendum No. 4 Addendum No. 9

Addendum No. 5 Addendum No. 10

I understand that failure to confirm the receipt of addenda may be cause for rejection of this bid.
I further understand that any verbal representation made or assumed to be made during any oral
discussion held between Vendor's representatives and any University personnel is not binding.
Only the information issued in writing and added to the specifications by an official
addendum is binding.

Company

Authorized Signature

Date

NOTE: This addendum acknowledgement should be submitted with the bid to expedite
document processing.

Revised: 7/15/21
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MARSHALL UNIVERSITY

CRITERIA FOR SELECTION OF LOWEST

RESPONSIBLE AND RESPONSIVE BIDDER FOR CONSTRUCTION PROJECTS

Pursuant to the laws of the State of West Virginia and Marshall University's Board of Governors Policy FA-

9. Purchasing Policy, construction projects over $100,000.00 must award bids only to the lowest responsible

and responsive vendor. Therefore, Marshall University must consider the following factors, and the
information from the Contractor's Qualification Statement (AlA Document A305-1986), when making a
determination as to whether a contractor's bid is not only the lowest, but is also responsible and responsive.
Therefore, the apparent low vendor with the lowest bid must respond in writing to the following thirteen (13)

items and provide a completed AIA Document A305-1986 (Contractors Qualification Statement) to the

Facilities Planning & Management, and the Office of Purchasing within twenty-four (24) hours after the bid

opening. These documents will be used in the bid evaluation process to detennine if the Vendor is both

responsible and responsive. For all responses, please include any other company/vendor names that you have

operated under that are included in the responses provided. Also include the years of experience the
company/vendor has in the construction, renovation, or building repair business.

I. The compan)/vendor's participation in a drug program that meets the objectives, applicable laws and
regulations for a drug free workplace including the use of tobacco and alcohol on school properties.

2. The continuity, experience, and skill of the company/vendor's  work force and that of the
company/vendor's designated subcontractors.

3. The company/vendor's perfonnance on similar construction projects. Please list the three (3) most
current similar projects.

updated June 2022
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4. I'he company/vendor's ability to successfully complete projects within the proposed schedules and
deadlines.

5. The company/vendor's panicipation in a bona fide apprenticeship program that is approved by
the US Department of Labor. US Bureau of Apprenticeship Training and is administered in
compliance with the rules and regulations of the WV Department of Labor. [See DOL 42-7-3.l(i)]

6. The company/vendor's histor>' of compliance with Worker's Compensation and Unemployment

Compensation laws.

7. The coinpany/vendor's history of compliance w'ith OSHA requirements.

8. The company/vendor's subcontractor's compliance with state regulatory agencies i.e. WV

Department of Labor, the WV Insurance Commission. Workforce WV. WV Secretary of State’

Office, etc.

updated June 2022
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Criteria for Selection of Lowest Responsible and Responsive Vendor Page 2

9. The company/vendor’s local hiring plan and history of compliance with the WV Jobs Act. (W. Va.

Code. Chapter 21. Article IC) regarding use of the local labor market.

10. The bonding record of the company/vendor.

1 1. The company/vendor's participation as a party in any legal action where an awarded liability could

negatively impact the ability of the company/vendor to complete this project.

12. The company/vendor's financial stability and its impact on the company's ability to complete the

project.

updated June 2022
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13. Response from companv/vendors references and recommendaiions  of other ovsners for whom the

company/vendor has worked.

Additional space for responses. Please number which queslion/answer you are adding to.

updated June 2022
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All of the factors, as outlined above as supported by the accompanying Contractors Qualification

Statement, will be considered by Marshall University in determining the "besf responsible and responsive
Vendor.

Company

Authorized Signature

Printed Name and Title of Authorized Representative

Date

Phone Number Fax Number

Note: Your responses should be submitted with the bid to expedite document processing.

updated June 2022
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DATE {MM;DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on

this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
CONTACT
NAME:
PHONE
(A/C. No, Eitt):
E-MAIL
ADDRESS:

PRODUCER

FAX
,1A/C, Npi..

INSURANCE AGENCY'S NAME AND ADDRESS

INSURER(S) AFFORDING COVERAGE

INSURER'S NAME

.  INSUR^'S NAME ~

INSURER'S NAME

NAIC#

INSURER A :

INSURED INSURER B :

INSURER C .

CONTRACTOR’S NAME AND ADDRESS INSURER D :

INSURER E :

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDL SUBR-
INSD WVD

POUCY EFF ■ POLICY EXP
IMM/DD/YYYY) IMM/DD/YYYY)TYPE OF INSURANCE LIMITSPOLICY NUMBER

tNSR
LTR

X I COMMERCIAL GENERAL LIABILITY
CLAIMS-MADE X OCCUR

S  1,000.000.00

7 OT.ooaoo
7~^ooo.oo”“
V 1,000,000.00

s 1000,000.00

l.oob.oobT^

EACH OCCURRENCE
DAMAGE TO REnTED'
PREMISES LE_a Qccurrencej

MED EXP (Any one person)

PERSONAL & ADV INJURYA

GSN'L AGGREGATE LIMIT APPLIES PER.
PRO
JECTXPOLICY LOC

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG S

SOTHER.
COMBINED SINGLE LIMIT
{Ea accident)

BODILY INJURY (Per person) S

S  1,000,000.00AUTOMOBILE LIABILITY

X any AUTO
OWNED
AUTOS ONLY
HIRED
AUTOS ONLYX

SCHEDULED
AUTOS
NON-OWNED
AUTOS ONLY

A BODILY INJURY (Per aeciaeri) S

X PROPERTY DAMAGE
(Per accident)

$
S

X UMBRELLA LIAB

B X EXCESS LIAB

X s 5,000,000.00OCCUR EACH OCCURRENCE

S 5,000,000.00CLAIMS-MADE AGGREGATE

PEP RETENTIONS S
WORKERS COMPENSATION
AND EMPLOYERS- LIABILITY
ANYPROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBEREXCLUDED?
(Mandatory in NH)
If yes. describe under
DESCRIPTION OF OPERATIONS below

PER OTH-X STATUTE ER
Y/N

S 500,000.00

500,000.00

^iobo.bo

E.L. EACH ACCIDENTC N (A

E.L. DISEASE-EA EMPLOYEE S

E.L. DISEASE ■ POLICY LIMIT $

OESCRIPnON OF OPERATIONS / LOCATIONS / VEHICLES (ACORO 101. Additional Remarks Schedule, may be attached if more space is required)

Employer's liability includes coverage for WV Code §23-4-2 (Mandolidis). Owner, Architect, and Architect's Consultants are to be names as additional

insureds. (Inserel project's name and address.)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF. NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.MARSHALL UNIVERSITY

ONE JOHN MARSHALL DRIVE

HUNTINGTON, WV 25755
AUTHORIZED REPRESENTATIVE

©1988-2015 ACORD CORPORATION. All rights reserved.

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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/K<ZORCf DATE (MM/DO/YYYY)CERTIFICATE OF LIABILITY INSURANCE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER, THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S) AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

CONTACT
NAME:
PHONE
(A/C. No. ExU: _
E-MAIL
ADDRESS-

PRODUCER

FAX
(WC, No;

INSURANCE AGENCY'S NAME AND ADDRESS

_  INSURER(S) AFFORDING COVERAGE
INSURER'S NAME ’

INSURER'S NAME

INSURER'S NAME

NAIC0

INSURER A
INSURED INSURERS

INSURER C
CONTRACTOR'S NAME AND ADDRESS INSURER D

INSURERS

INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO 'WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

ADDLSUBR
INSD wvd

POLICY EFF POLICY EXP
IMM/DD/YYYYl IMM/DD/YYYYlTYPE OF INSURANCE POLICY NUMBER LIMITS

INSR
LTR

X COMMERCIALGENERALLIABILITY

CLAIMS-MADE X OCCUR

S  1,000,000.00

^ M.ooo.ob ”
T"^00.00

7 Tooo.obo’.oo
5 2,000,000.06

2,600,000.60

EACH OCCURRENCE
"BAMAGE TO RENTED
PREMISES <Ea occurrencel

_MEO EXP (Any one person)
A

PERSONAL & ADV INJURY

GEN'L AGGREGATE LIMIT APPLIES PER.
PRO
JECTPOLICY X , LOC

GENERAL AGGREGATE

PRODUCTS ● COMP/OP AGO S

SOTHER

COMBINED SINGLE LIMIT
_(E%acg0em)

BODILY INJURY (Per person) S

$AUTOMOBILE LIABILITY

ANY AUTO

OWNED
  AUTOS ONLY

'  ● HIRED
-  . AUTOS ONLYX X

 1,000.000.00

SCHEDULED
AUTOS
NON-OWNEO
AUTOS ONLY

A
BODILY INJURY (Per acciaenl) S

PROPERTY DAMAGE
(Per accideni)

$
S

X UMBRELLA LIAB

EXCESS LIAB
X 5,000,000.00

5600,006.60

OCCUR EACH OCCURRENCE S

B 7^ CLAIMS-MADE AGGREGATE S

PEP RETENTIONS S
WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
ANYPROPRIETOR/PARTNER/EXECUTIVE
OFFICERIMEMBEREXCLUDED"?
(Mandatory In NH)
If yes, descnbe under
DESCRIPTION OF OPERATIONS Pelow

PER OTH-X STATUTE ERY/N
s 500,000.00

500,060.00

500,000.00

E.L EACH ACCIDENTC N/A

E.L. DISEASE - EA EMPLOYEE S

E.L. DISEASE - POLICY LIMIT S

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORO 101, Additional Remarks Schedule, may be attached If more space is re<)uired)

Employer’s liability includes coverage for WV Code §23-4-2 (Mandolidis). Owner, Architect, and Architect's Consultants are to be names as additional
insureds. (Inseret project's name and address.)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.MARSHALL UNIVERSITY

ONE JOHN MARSHALL DRIVE

HUNTINGTON, WV 25755
AUTHORIZED REPRESENTATIVE

©1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 {2016/03) The ACORD name and logo are registered marks of ACORD
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DATE (MWDD/YYYY)ACCORD CERTIFICATE OF PROPERTY INSURANCE
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND. EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER. AND THE CERTIFICATE HOLDER.

CONTACT
NAME:PRODUCER

(A;8,^Jo, Ext):
E-MAIL

PH

ADDRESS:

rax
(A;C,No):

INSURANCE AGENCY'S NAME AND ADDRESS

CUSTOMER ID:

INSURER{S) AFFORDiNG COVERAGE NAICR

INSURER'S NAMEINSURED INSURER A

INSURER B

INSURER C

CONTRACTOR'S NAME AND ADDRESS INSURER D

INSURERE

INSURERF

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
LOCATION OF PREMISES / DESCRIPTION OF PROPERTY (Attach ACORD 101, Additional Remarks Schedule, If more space Is required)

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS.
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

I POLICY EFFECTIVE POLICY EXPIRATION
' DATE (MM/DDTTYYY) DATE (MMfDDfYYYY)

INSR
TYPE OF INSURANCE POLICY NUMBER COVERED PROPERTY LIMITSLTR

PROPERTY BUILDING S

CAUSES OF LOSS : DEDUCTIBLES : PERSONAL PROPERTY | g

^ BUSINESS INCOME ^ S
BUILDINGBASIC

BROAD EXTRA EXPENSE SCONTENTS

SPECIAL ' RENTALVALUE S

EARTHQUAKE BLANKET BUILDING

BLANKET PERS PROP $

BLANKET BLDG 8 PP

S

S

WIND

flood

S

s
INLAND MARINE TYPE OF POLICY S CONTRACT AMOUNTX BUILDING

X transit
^ OFF-SITE
! ^ STORAGE

CAUSES OF LOSS S 20%

NAMED PERILS POLICY NUMBER s 20%A
s

CRIME I S

TYPE OF POLICY S

s
' BOILER 8 MACHINERY I

S
euuirmcni encHr\Ln./«vn I

; s
T

s

s
SPECIAL CONDITIONS / OTHER COVERAGES (ACORD 101, Additional Remarks Schedule, may be attached rf more space is required)

PROJECT NAME AND ADDRESS

MARSHALL UNIVERSITY IS AN ADDITIONAL INSURED

CERTIFICATE HOLDER CANCELLATION

MARSHALL UNIVERSITY
ONE JOHN MARSHALL DRIVE
HUNTINGTON. WV 25755

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS,

AUTHORIZED REPRESENTATIVE

© 1995-2016 ACORD CORPORATION. All rights reserved.
ACORD 24 (2016/03) The ACORD name and logo are registered marks of ACORD
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BID BOND PRKI’\R,vVif>s fS> rRI CTIO^^

AJi'-.i", A,

--hi

Bid Blind'A I SA'.; A.

irj'jJ ,a I sp^difiiij; '_fii'

>jr Oij-j'j'i 1(1 \ijniSrr

:1.-

M all vies S'- THESE PRESESTS ThiC liJ

iO jf iDiB. aLl
●K Pr'-’.-ip.il joJ■  '.jn'i;- A'

111 ICJLJli -1 -M'p.i'i idT y'iiauiJ r\d anj;
 'Vi:h i'> T-M.-ipii ,>r'^.-

!●: Surja i't a;IJ jaJ ll.-niv S »
●h.- :-

:h; '●t'l.sV >ur En'fv
S tns i:S .(; Pr .pn;'
,'iA ir'oiir'

Simj >■- .'nJ' . ijijj' >r':i)j S'd:; if' ill i'‘ .;●

'!iiJ ‘j.v > Thr S:i’i

● 0
liiL>i . »i>Djfu

"'--●S'. _>;3;i.>rr >t v vir L
I

._ jKj
>- ivliijS. ●*.●!! jriJ t>jJ>. : , Sj -nidj,

-)ur?;K;i. «jr h^i.r'5. jdmin!r.ri:,»rj ix;.-’Cir>,

p;nj! >;)ni >-
I  :h.’

E»
Lir>

F) - >rp.>rj:^ S im; ●♦it-'inrK inJ ?iiJ
iiiJ●VUJ- itv Lajiwi .it'Sijr^r^

S'i';, L>;a'.i,»n ifS'jr;^
S'-j;; >r Sum !n;arp irj

:H)

'i.io
Cin It Sur^tv’s Pnncip.i! Offic;
Vinim-iiTi afTUium of jccep-jblc bid bond is
>'') or tou( bid You may sta'e ●5'‘i of bid"

.hePurthdMng .scar.un ,.i :he Oepamn;n' of AdmimstraLon a ;;ra,n bid .r proposal, ab.aJied h-r-o
and mad; a par. hereof m enter into a cunrrac- tr ’a,rrmi> for

iJi
iK

or a spccilio amount on diis line m wordi
-Ajtk'uii! of bond in numbers

Bnef Desonpnon of scope .if'A-ork
Day of die month
Vlumh
Year

Name of Business Enliry 'or Individual Name
ifSole Proprieion
Seal of l^ncipal
Signaiure of President, V ice Prcsideni.
●Authorized Agent

Title Of Person Signmg tor Principal
Seal of Surety
Name of Surety

Signature of Attorney in Fact of the Surely

or

(M)L.
Vh

(N t
<0,

N'OU- THER£FOR£Pi
(Qi

It said bid shall be rejected

It said bid shall be accepted and the Principal shall enter into a contract in

mmnm a T ' obligation shall be null and void, othenvise this obiioaiion'shall
for n '"7"' ""1 “'^‘i-’rsiood and agreed chat the Habilitv of'the Surety
herem rated ' ''hail- m no event, e.xceed the penai amoum of dn.s obimation

lai . or
ibiiR)

-Si

iT)
<L )
(Vi as
(W

Surer and I h fr ( i ^ stipulates and agrees that the obligations of said
buret, and its bond shall be m no way impaired o r affected by anv extension of time *iihm whieb the
Obligee may accept such bid: and said Surer, does hereby waive notice ufany such extension

h  sigr.arurc-s and seals of Pnncipal and Suterv. executed and
sealed by a proper o .ficer ot PnncipaJ and Surety, or by Principal individually if Pnrcipal i<individual, the i\, davof lOi - -.--cipai i.20J£]

NOTE I Dated Power of Attorney with Surerv Seal
must accompany this bid bond.

an

Principal Seal iQi
{.Name of Principal )

(Kj

Bv, iSi
(.Must be Pre-sidcni. V.ce President, or

Duly Auht rized Agenn

Hi
Title

Surety Seal
iYi.

(1)
'Name ofSurety)

 Oil
A;i> mey-in-faci

- boreiy executing bonds must be licensed in Wesi \iroinia to transact sureix
insurance, must a/fi.x Its seal, and must anach a power of anornex with its seal affixed.

IMPORT A.NT

REV fr,2'i | .^
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Agency-
REQ P 04

BID BON^D

KNOW All 3f ̂ HE3= ci=.\T3 ■’'haT'vvs rhe L""3e'5ig^23,
3f

I>'iri. 33 r>3f33

.. 3 :o-por3t;3n D-ga.-'i: 3 3^2 :ne 'a-.vs 3' :>3 3-3:3 3-_

3n3 'l-miy 33j-ip 3.3*^
 _ -A-':h -[5 p.*!n3iD3 3fp33 Ins D'b/ 3f

v'irg.,'''l3 35 [-1 ‘-,g 35r-3j

wsif anj p-usy- ta 33 Tgpe

y vV
3:jrp y

»v3 jo^nty ar>

.. 33 Bura:y . 3ra ^

.2 sa^^-araiiy bi,-.j ajrseiyss
(i pay-nan: whcr'

3 3iiC3335cr3 3~xl assigns
- DjrPa 3d.^!?^i3?.'3tDr> aos'jtDrs

i he L-onditior* of the above odiigatsofi is

Oeoartment of Ad!nin*stracior a ;
3iiCh cha{ 'Ade^eas t'le =rfr.€ipaf has S'jbrritted to

certain oid or prooosa., attached nereto and mede a

eP'OFshaeisig Section o‘ the

3 03d hareaf, to eriar into a aonda.3: to ahUt-^ far

NOW THEREFORE,

(a) If said Did shall be rejected,

hereto and shall furnish any otherbondrandlnsurrncrreo b^fhe bidL^opSr Ti^fh^ proposal attached
agreement created by the acceptance of said bid then this oblioatton -ha? hi ! ' / ? aspects perform the
force and effect It is expressly understood and agreed SL thSh on^ - ̂^11
exceed the penal amount of this obligation as herein stated ^ ^ -t-rety .or any and all-datrrrs-ner-eup.der shall-, in no event.

»ay impaired affLied by anjTeSta oHhe taeSwn whS I’®
waive notice of any such extension ^ni'ge- may accept such bid, and said Surety does hereby

IN WITNESS WHEREOF. Principal and Surety have hereunto

have caused their corporate seals to be affixed hereunto

 day of

or

set their hands and seals, and such of them

and these presents to be signed by their proper officers , th

as are corpofat>cr>s

is
., 20.

Fnrcipaf Corporate Seal

(Name cf Principai)

By.

(Musi be President
Vice President)

or

(Title)
Surety Corporate Seal

(Name of Surety)

Attorney-in-Fact

surety insurance. Raised corporate seats
executing bonds must be licensed in West Virginia to transact

must be affixed, a power of attorney must be attached.
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PERFORMANCE BOND

A^L ^HE33 =»RE3E.NT3

^Nar^e addrsss o' 25a'-jL'= af’ne

25 =*'i-503’ 53ii35 Cori"35:Dr, a-J

3 :3'3D"3::3' 3-g3PiZ9d arid BK gundB'

:~'S aws 3f ‘he 5:3:e 3f vv“.h its sins.33 3^33 in :h= :y- 3f

33 Surse/ 2r3 Aef^ ’T?nfy tco.^-t-3 u-’-'b-

('\a.Ti5 acEdraas 3r 533I jtie af 0*nar)

35 Obligee, bergmafisr called Owner, ir tre sTount of

Dollars ($
), for the payment whereof Contractor and Surety bird themselves, their heir3. executors.

3drn/nistra:or.3, successors, and
assigns, jointly and severally, fir.rnJy b-y these presents.

WHEREAS, Contractor has by written agreement dated

 entered into a contract with Owner for

in accordance with drawings and specifications prepared by

which contract ss by reference made a part hereof, and is hereinafter referred to as the CONTRACT

OBLIGATICM ,s such that .f Contractor shall, promptly and faithfully
P-rform and CON -.PACT, then this obligation shall oe null and void, otherwise it shall remain in full force and effect

\ ne Surety hereby waives notice of any alteration or extension of time made by the Owner
Whenever Comractor shall be, and declared by Owr.er to be in default under the CONTRACT, the Owner havinq cerfo^mec

Owner s obligations thereunder, the Surety may promptly remedy the cefauit, or shall promptly; ^ ̂
t  Complete the CONTRACT In accordance with its terms and conditions, and
2  Shall save the Owner harmless from any claims, judgments, cr liens arising from the Surety’s failure to either

the default cr to complete the CONTRACT in accordance with its terms and ccndiliors
Nc right of action shall accrue on this bend to

or the successors of Ovmer

Signed and sealed this 

Principal Raised Co.-porate Seal

remeoy
in s timely manner

or for the use cf any person cr corperatien other than the Owner named here!in

day of

(Seal)
{Contractor Name)

Surety Raised Corporate Seal Ey (Seal)
{Must be Prestoent cr Vice PresicentJ

tTille)

(Surety)

By. (Seal)

NOTE; Raised Corporate Seals are mandatory
Please attach Power of Attorney

NOTE:
Applicable Section of attached acknowledge
ment must be completed and returned as part of
the bond.

* Power of Attorney must be certified on this date or later. APPROVED.AG 10-30-95
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ACKNOWLEDGEMENTS

Acfcnowieagernent by Principal if individual or Partnership

5‘^-»Tr 2-'^

2ou^'v af2

3

a No:af>' Pubiic a-a -a.

-  aounty ana 3‘a:e ab-rasaid, do heredy
3 3:gre3 :p iha foregang ■■

'Anosa n3i"ne .V
tify ihai

’■'-''3- nasals day aoIrno-Aledged :i

 dav of

-Tie same oefor “V sa.'d oounry
5 Given under my -'and ihis

5  NoTS-y 3^31
2j

;N'otary Public/
6 My GommisSi'On expires on the

Acknowledgement by Principal if Corporation

5  STATE OF

10 County of

day of 20

tO'Wit
i I

 . 3 Notary Public in and for the
12

county and state aforesaid, do hereby certify that

who as,1 3
signed the foregoing writing for

14

in my said counly. before me, acknowleaged Ihe said witinc to be the eel and deed

15 Given under my hand this

16. Notary Seal

day 0^

17

   a corporation,
of the said corporation

20

(Notary Public}
18 My cemmissior expires on the

Acknowledgement by Surety

19. STATE OF

2C County of 

21 I,

day of 2C

tc-'wil;

a Notary Public in and for the

22 cwrity and state sf&rssaid, do hereby certify that

23 who as,
   signed the foregoing writing for

-  ,     3 corporation,
«o be 1. 16 act and deec cf (he saic ccrpcralicr

24

day- in rr,y said county, before me. acknowledged ihe said writing

25 Given under rny hard this

26 Notary Seal

day d

27

20

(Notary Public)

28 My commission expires on the _

Suffk:jer>€y in Form and Manner
Of Execution Approved

This day of

day cf 20

Attorney General

20 By
(Assistant Attorney Genera!)
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ACKNOWLEDGEMENT PREPARATION INSTRUCTIONS

'  PRINCIPAL '3 AN (NDVIDUAl OR PARTNERSHIP HAV=
F RRINCI=>A_ ;5 A OORPORATON. HAVE NOTARY OOMPi

-'.'r N'OTARV' COMPLETE L'iNES '

2

3  SURETY MUST HA\
3) 'i^ro

NOTAR / GOMPLET. LINES ;
UN=3 '3) Ihro'jgh ■‘3

ug- [23)Notaries m

ACKNOtVLEDGEMENT 3Y PRINCIPAL IF INDIVIDUAL OR PARTNER3HIP

!  zntsr nane d' Srate

2  Enter name of County

3  Enter name of Notary Public witnessing transactions
4  Enter name of principal covered by bond i^ Individual
5  Must be the same as or later than signature date
6  Affix Notary Sea!

Notar/ affixes his/her signature
3  Notary enters commission date

ai

7

or partnership Notary enters date bond was witr-essed

ACKNOWLEDGEMENT BY PRINCIPAL IF CORPORATION

Enter name of State

10 Enter name of County
11 Enter name of Notary Public v/itnessing transactions
12 Enter name of Corporate Officer signing bond (Must be President or Vice President i
13 Enter Title of Corporate Officer signing bond
14 Enter name of Company or Corporation.
15 Notary enters date bond was witnessed
16 Affix Notary Seal-
17. Notary affixes his/her signature.
18 Notary enters commission dale

9

Must oe the same as or later than signature date

ACKNOWLEDGEMENT BY SURETY

19 Enter name of State.

20- Enter name of County
Enter name cf Notary Public witnessing transactions

22 Enter name of person having pov/er of altcrney tc bind Surety Company
23 Enter Title of person binding Surety Company.
24 Enter name of Insurance Company (Surety).
25 Notary enters date bond was witnessed. Must be the same as or later than sionature date
26 Affix Notary Seal

27 Notary affixes his/her signature
28 Notary enters com.mission date

21

   POWER OF ATTORNEY INSTRUCTIONS'

Power of etlorrey for surety rr.usi be attached shewing that it was in full force and effect cn sionature date ircicalec
the face or the bone A raised corporate sea! must also be affixed to the Power of Attorney

a  Name of attorney in fact must be listed (if attorney is a non-resident, bond must be countersigned by West Virginia
resident agent). ^

cn
form

b  Power of Attorney may not exceed imposed limitations
c. Certificate date, the signature date of bond must be entered

d  Signature cf authorizing official must be affixed (Signature may be facsimile)
e  Raised seal must be affixed
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LABOR AND MATERIAL PAYMENT BOND

a^l men BT E ̂ RE3

ra:

'jsr^s 3J J'555 O''“ga

33 ='-!-Q03 ■'9'3=^3-.9'::aii53 03r:ra3-D- a'd

3 33rDa‘3:‘3n D'ga-^'zad a‘'3 3<-3‘:r‘g
'~'3 i3w3 Df tne 3:a!3 x . wt.-! '●■‘s D'-nzoa’. 3f"l33 ir

33''3d 3uf3t\' ara dcFuntf'j'Tt?

'ha iry Dr

35 SursCy, DSra'naffar

i\3'V.s- 3idr353 o: isga; [i:(e of D.vr'a'i

3S Obligee, hereinafter cai’ed Owner, for the
use and bsneR: o'Claimants as herein below defined in the amouv,

 ̂ DoNars 'S

, executors administrators, successors and

of

I.
for the payment whereof Principal and Surety bind themselves, their heirs, e

assigns, jointly and severally, firmly by these presents

WHEREAS. Contractor has by written agreement dated

^ entered into a contract //ith Owner for

in accordance with drawings and specifications prepared by

which contract is by reference rr.ade a part hereof, and is hereinafter referred

conlSa: S pa T! I ‘-'V pp*™ me

to as the CONTRACT

material or doing work pursuant to ihs CONTfl^CT and sh-Ji c=yp materalmen and all persons furnishing
and above the contract" rice therec!; tSeenTh™td frCcnTac
and discharge and secure the release of any and all mechanics liens which mav be □lared ,fnnn ^'h
subcoo.rac.cr, laborer or rna.eba.„.eo, ,ben .bis ob,ipa.ioo shall be nul, and voif O.Sse'; ..“shSr/rlirJrfui; forL'^nd effec.

Signed and sealed this * day of

Principal Raised Corporate Sea!
(Seal)

(Comrade.- Name)
Surety Raised Cerperate Seal ey (Sea!)

tWusl fce Fresiceni cr Vice Fresicent)

(Tide}

(Surely)

Ey    fSeal)

Applicable Section of attached acknowledge
ment must be completed and returned as part ofthe bond

NOTE; Raised Corporate Seals are mandatory
Please attach Power of Attorney

NOTE;

* Power of Attorney must be certined on this date or later APFROVEDAG 10-30-95
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ACKNOWLEDGEMENTS

A::k-ow)edgarrsnt by =>'tncioa

state 0-

indi’/fdual or Partnershio

7
jn‘/ of

3

3 No:an/ n ani
4 3,-?d 3:a;a afji

.vidsa da.T.5 ;> sigr-sd

:said da
●say aaTify Ta:

■●S aas :r»t5 jg/ aa<.-'awl3'j33d ‘aa sa.rs as'ars

   day y

goir^g
2 n Tiy sa^d aaunty

5  j V5n ii-"’d2r .●●■py aand :n
2}

3  Natapy Ssa;

(Nolary ^uDlic)

3  My commission expires on the

Acknowledgement by Principal if Corporation

3  state OP 

'0 County of

day of
23

to-wit:
;  t

a Notary Public in and for the

t2 county and state aforesaid, do hereby certify

who as,t3

that

_ signed the foregoing wpting for
f4

day, in my said county, before me. acknowledged the said

15 Given under my hand this

16 Notary Seal

day of

17

, -—;       a corporation
wpftng to be the act and deed of the said corporation

20

(Notary Public)

18 My commission expires or the

Acknowledgement by Surety

'3 state OF

2C County of

21 I,

day of 20

to-wit:

a Notary Public in and for the

22 county and state aforesaid, do hereby certihy that

23 who as,

signed the foregoing writing fo r
24

has this day, in rry said county, before

25 Giver under ,my rand this

26 Notary Seal

 a ccrpcraticn,
said cotpcrsficnme, acKHCwiedged the said writirg (o be the act and deed of the

  day of 2C

27

(Notary Public)

28 My commission expires on the _

Sufficiency In Form and Manner
Of Execution Approved

This cay of

cay of 20

Attorney General

20 By

(Assistant Attorney General)
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ACKNOWLEDGEMENT PREPAF?ATiON INSTRUCTIONS

.=>=iNCIPAL
SURETY V

iS AN INDIVIDUAL OR RARTnERSHiR, -iAvE NO'
'3 A ODRPORATiON, HAVE NOTARY' OD^VP
' HAVE NOTARY 00V=» =

N=5‘I9): o-jgr :2

ARV OOV’=
TE LiNzS ,!} tRrDugr' 52

 LINzS :9i :h'Dog^ ;13}3 1

N:>t:aH25 rrjusT
^ 3)d

.ACKNOVV DGEM5NT 3Y PRINCIPAL IF INDIVIDUAL OR PARTNERSHIP

’  En'.sr ?a,T5 if 33:a

2  En:sr name if Ciunty

3  enter name of Notary Public witnessing transactions
4  Enter name of principal covered by bond if individual or partne^sru
o  Must be the same 33 or later than siqnatj'e da*’“
6  Affix Notary Seal

7  Notary affixes his/her signature
3  Notary enters commission date

ota-y ente-'s date bond was witnessed

ACKNOWLEDGEMENT BY PRINCIPAL IF CORPORATION

9  Enter name of State

10 Enter name of County
11 Enter name of Notary Public witnessing transactions
12 Enter name of Corporate Officer signing bond (Must be President
13 Enter Title of Corporate Officer signing bond
14 Enter name of Company or Corporation
15 Notary enters date bond was witnessed Must be the same
15 Affix Notary Seal
17 Notary affixes his/her signature
18 Notary enters commission date.

as or la

or Vice President)

ter than signature date

ACKNOWLEDGEMENT BY SURETY

IS Enter name of State.

20 Enter name of County
21 Enter name of Notary Public 'wilnessinc transactions

22 Enter name of person having power of atlcrney to bind Surety Companv
2u Enter Title of person binding Surety Company
24. Enter name of insurance Company (Surety)
25 Notary enters date bond was witnessed Must be the same as
26 Affix Notary Seal

27 Notary affixes his/her signature
28 Notary enters commission date

or later than signature date

POWER OF ATTORNEY INSTRUCTIONS

Power cf attorney for surety must be attached shewing that d was
the face cf the bend A raised ir fuii force and effect on sicnaiure date Indicated-oi-i

corporate seal must also be affixed to the Fewer cf Attcmey form

a  Name of attorney in fact must be listed (h attorney
resident agent)

b. Power of Attorney may not exceed imposed limitations
c  Certificate date, the signature cate of bend must be entered

e  RalsPd (Signature may be facsimile)®  Raised seal must be affixed

IS a non-resident. bond must be countersigned by West Virginia
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MAINTENANCE BOND

KNOW ALL MEN BY THESE PRESENTS:

Thai

(Name, address or legal UHe of the Contractor)

as Principal, hereinafter called Contractor, and

a corporation organized and existing under

the laws of the State of with its principal office in the City of

as Surety, hereinafter called Surety, are held firmly bound unto
(Name, address or legal title of Owner)

as Obligee, hereinafter called Owner, in the amount of

Dollars ($ ). for the payment whereof Contractor and Surety bind themselves, their heirs, executors.

ad-Frvirvistr3tor&, successors, and assigns. join.t!y and. severally, firmly by these presents

WHEREAS, Contractor has by written agreement dated

entered into a contract with Owner for

in accordance with drawings and specifications prepared by

which contract is by reference made a part hereof, and is hereinafter referred to as the CONTRACT

NOW, THEREFORE. THE CONDITION OF THIS OBLIGATION is such that if Contractor shall, for a period of two (2) years from
and after the date of completion and acceptance of same by Owner, replace any and all defects arising in the work, weather
resulting form defective materials or defective workmanship, the this obligation shall be null and void; otherwise it will remain in full
force and effect

The Surety hereby waives notice of any alteration or extension of lime made by the Owner
Whenever Contractor shall be, and declared by Owner to be in default under the CONTRACT, the Owner having performed

Owner’s obligations thereunder, the Surety may promptly remedy the default, or shall promptly:
Complete the CONTRACT in accordance with its terms and conditions, and

2. Shall save the Owner harmless from any claims, judgments, or liens arising from the Surety's failure to either remedy
the default or to complete the CONTRACT in accordance with its terms and conditions in a timely manner

No right of action shall accrue on this bond to or for the use of any person or corporation other than the Owner named herein
or the successors of Ovyner.

1

Signed and Stsdled this * — day 20

Principal Raised Corporate Seal (Seal)
(Contractor Name)

Surety Raised Corporate Seal By (Seal)
(Must be President or Vice President)

(Title)

(Surely)

By. (Sea!)

NOTE: Raised Corporate Seals are mandatory.
Please attach Power of Attorney

NOTE: Applicable Section of attached acknowledge
ment must be completed and returned as part of
the bond-

* Power of Attorney must be certified on this date or later. APPROVED AG 10-30-95

R2301075 Marshall University Joan C Edwards Fine Arts Building and Prichard Hall Roof Replacements  Page 52



ACKNOWLEDGEMENTS

Acknowledgement by Principal if individual or Partnership

1  STATE OF

2  County of to-v^it:

3
a Notary Public in and for the

4  county and state aforesaid, do hereby certify that
whose name is signed to the foregoing writing, has this day acknowledged the same before me in my said county

5. Given under my hand this

6  Notary Seal

day of

7

20

(Notary Public)

8 My commission expires on the

Acknowledgement by Principal if Corporation

9  STATE OF

day of 20

10 County of to-wil:

11. I
, a Notary Public in and for the

12 county and state aforesaid, do hereby certify that

13 who as
signed the foregoing writing for

14
       a corporation,

has this day, in my said county, before me. acknowledged the said writing to be the act and deed of the said corporation-

15 Given under my hand this

16 Notary Seal

day of 20

17

(Notary Public)

18 My commission expires on the

Acknowledgement by Surety

day of 20

19 STATE OF

20 County of to-wit:

21
a Notary Public in and for the

22 county and state aforesaid, do hereby certify that

23. who as,
signed the foregoing writing for

24
  ——   —    a corporation,

has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said corporation

Given under my hand this

Notary Seal

day of 20

27

25

26

(Notary Public)

28 My commission expires on the day of 20

Sufficiency in Form and Manner

Of Execution Approved Attorney Genera)

This day of 20 By
(Assistant Attorney General)
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ACKNOWLEDGEMENT PREPARATION INSTRUCTIONS

1  IF PRINCIPAL IS AN INDIVIDUAL OR PARTNERSHIP. HAVE NOTARY COMPLETE LINES (1) through (8)
2- IF PRINCIPAL IS A CORPORATION. HAVE NOTARY COMPLETE LINES (9) through (10)
3  SURETY MUST HAVE NOTARY COMPLETE LINES (19) through (28)
4  Notaries must;

ACKNOWLEDGEMENT BY PRINCIPAL IF INDIVIDUAL OR PARTNERSHIP

1 Enter name of State.

Enter name of County
Enter name of Notary Public witnessing transactions
Enter name of principal covered by bond if individual or partnership Notary enters date bond was witnessed.
Must be the same as or later than signature date.
Affix Notary Seal,
Notary affixes his/her signature.
Notary enters commission date.

2
3.
4.
5.
6.
7
8

ACKNOWLEDGEMENT BY PRINCIPAL IF CORPORATION

9. Enter name of State.

10. Enter name of County.
11 - Enter name of Notary Public witnessing transactions.
12. Enter name of Corporate Officer signing bond, (Must be President or Vice President.)
13 Enter Title of Corporate Officer signing bond.
14. Enter name of Company or Corporation
15. Notary enters date bond was witnessed Must be the same as or later than signature date
16. Affix Notary Seal
17. Notary affixes his/her signature.
18 Notary enters commission date

ACKNOWLEDGEMENT BY SURETY

19. Enter name of State.

Enter name of County
Enter name of Notary Public witnessing transactions.
Enter name of person- having power of attorney to bind Surety Company
Enter Title of person binding Surety Company
Enter name of Insurance Company (Surety).
Notary enters date bond was witnessed. Must be the same as or later than signature date
Affix Notary Seal.
Notary affixes his/her signature.
Notary enters commission date

20
21,
22
23
24.
25
26
27
28

  POWER OF ATTORNEY INSTRUCTIONS.

Power of attorney for surety must be attached showing that it was in full force and effect on signature date indicated on
the face of the bond A raised corporate sea! must also be affixed to the Power of Attorney form

a  Name of attorney in fact must be listed (if attorney is a non-resident, bond must be countersigned by West Virginia
resident agent)

b  Power of Attorney may not exceed imposed limitations
c. Certificate date, the signature date of bond must be entered
d. Signature of authorizing official must be affrxed (S^rrature may be facsimile),
e  Raised seal must be affixed
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WV-73
Approvea ; Apn, 30, 2D20

V.'-
■f:-

■'x ;

I4

State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT

West Virginia Code §21-lD-5

I, after being first duly sworn, depose and state as follows:

1. I am an employee of ; and,
(Company Name)

2. I do hereby attest that
(Company Name)

maintains a written plan for a drug-free workplace policy and that such plan and
policy are in compliance with West Virginia Code §21-10.

The above statements are sworn to under the penalty of perjury,

Printed Name:

Signature;

Title;

Company Name:

Date:

STATE OF WEST VIRGINIA,

COUNTY OF TO-WIT:

Taken, subscribed and sworn to before me this

By Commission expires

day of

(Seal)

(Notary Public)

Rev. July 7, 2017
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STATE OF WEST VIRGINIA

Purchasing Division

PURCHASING AFFIDAVIT
CONSTRUCTION CONTRACTS; Under vv Va Cade § 5-22-1 ,) the caTra
aonstructiDn oantreot to an^ bdder that is Kna*^ to be in default on
Dol;tical subd'vision of the ;
U3S taxes, fire service feesstate, including, but not limited to obiigahons. or other fines or fees

:ing public er^tit/ snai' not a'warp 3
any monetary obligation owed to the state or e
related to oa/roll taxes orooeFy taxes sales and.

ALL CONTRACTS: Under vV.V'a Code §5A-3-1Da, no contrac
or any of its political subd’Visions tb any vendor 0
oarty to the vendor or orospective vendor is
dollars in the aggrega

fitJLTJnhe W IT-nn*'"'’ “'’tested
J-v.n Of the W ya uoae

-d-o. an.. , ,) tne deot owed is a.  '2) the debtor 13 in smoioyerpafayit.

. workers compensation premium, permit fee
not become final or where the vendor has entered into a pavment ol^
provisions of such plan or agreement

DEFINITfONS;

Debt means any assessment, premium, penalty fine tax nr nth^^r amo, #
subdivisions because of a judgment, fine, permit viLLn license asLssmen^
or other assessment presently delinquent or due and renuirod to bfoaid^rthp ^°^P®^sation premium, penalty
any interest or

n amount greater tnan one thousan

any tax administered pursuant to chapte
_ ^ matter has

● t or agreement and the vendor is not m default of any of the

additional penalties accrued thereon ^  ° fo the state or any of its political subdivisions, including

t or renewal of any contract may be awarded by ̂ h=*

. Ha P^dsoective vendbr or a r-a-o
d

state

r
or environmental fee or assessment and the

■n policy'default, as clefine^in w'"va^ Cod^l 23-2c-2^^ °lf uninsured employers' fund or being
full y meet its cbligaficns as a workers compensation coverage or failure ?o

::pay;Tn?a^re^s^^^^^

iormjor bu^s^s; ~on ̂  0^"; enti^^^ '-''^ed liability company or any other
which the party has a relationship of ownership or other interest with thl ^!nnnr marriage, ownership or contract through
control a portion of the benefit, profit or other consideration from performance nf T*' receive or
amount that meets or exceed five percent of the total contract amount ^ 'render contract with the party receiving -a

Cor§6^ X::Ton acknowledges nnder penalty
any monetary obliga^on owed to the s ate I a nol  t clr.nhH default on
th

n

of

at neither vendo? nor any relld party owe a'dJbi al defined a°h
party are in employer default as defined above unless the debt or e^n? ,''®"dor nor any relatedexception above . employer default is permitted under the

WITNESS THE FOLLOWING SIGNATURE;

Vendor’s Name.

Authorized Signature

State of
Date:

County of ,, to-wit;

Taken, subscribed, and

My Commission expires

sworn to before me this day of ; 20

20

AFFIX SEAL HERE
NOTARY PUBLIC

Purchasing Affidavit fFevisetJ 07/79/207Sj
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West Virginia Ethics Connmission

4^' -V

f. t.
V3

■>i7r/
',1'’m-'

Disclosure of Interested Parties to Contracts

^  ̂ "Ot enter into a contract, or a senes of related
contracts that has/have an actual or estimated value of $1 million or more until the business entity submits
to the contracting state agency a Disclosure of Interested Parties to the applicable contract In^addition
Parttos^'rpTprtfn awarded a contract is obligated to submit a supplemental Disclosure of Interllted

30

For purposes of complying with these requirements, the following definitions apply:

Business entity" means any entity recognized by law through which business is conducted inrlnrlinn ^
^-^ed companies listed o'n a

"Interested party" or ‘Interested parties '

''' fnc,rnrsprJffcaTyt"co®n:a°lrs
(2) the person(s) who have an ownership interest equal to or qreater than in th^ hucm4.o<-

toe negotia^ord^llnTcnKp^Lractf

means;

agency,
services related to

iS^S,~S,=SB=snail not be deemed a state agency nor subject to the requirements of that provision.

prior

6-mail: ethtcs(d) wv. qov:

Revised June 8. 2018
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West Virginia Ethics Commission

Disclosure of Interested Parties to Contracts
(Required by W. 1/a. Code § 6D-1-2)

Name of Contracting Business Entity: Address:

Name of Authorized Agent:

Contract Number:

Address:

Contract Description:

Governmental agency awarding contract:

D Check here if this is a Supplemental Disclosure

1. Subcontractors or other entities performing work or service under the Contract

□ Check here if none, otherwise list entity/individual names below.

2. Any person or entity who owns 25% or more of contracting entity (not applicable to publicly
□ Check here if none, otherwise list entity/individual names below.

traded entities)

□ Check here if none, otherwise list entity/individuai names below.

Signature:
Date Signed.

Notary Verification

State of
, County of

 1 —    the authorized agent of the contracting business
sworn, acknowledge that the Disclosure herein is being made under oath and under the

entity listed above, being duly
penalty of perjury.

Taken, sworn to and subscribed before me this day of

Notary Public's Signature
To be completed bv State Agency
Date Received by State Agency: 
Date submitted to Ethics Commission:
Governmental agency submitting Disclosure

Revised June 8. 2018
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City of Huntington
Finance Division

P.O. Box 1659 j Huntington. WV 25717
(304)696-5540. option 4
tinance@nunlingtonwv.gov

FINANCE DIVISION

Contractor and Subcontractor Requirements

1) All General Contractors and Subcontractors will need to obtain a Huntington General Business License before
conducting business in the city limits,

a. The Business License is $20.00 per fiscal year (July Ito June 30).

b. Forms can be found on the City of Huntington website at www.cityofhuntington.com.

2) You will need to provide the following documentation when applying for a business license:
a. A copy of your West Virginia Contractor's License from WV Division of Labor (if applicable),

i. Website: www.wvlabor.com

b. A copy of your Certificate of Liability Insurance,

i. Provide documentation showing the General Liability is at least $300,000/$600,000.
ii. The City needs to be listed as the Certificate Holder. Please include our mailing address: P.O. Box

1659 Huntington, WV 25717.

c. A copy of your WV Business Registration Certificate from the WV State Tax Department.

3) A copy of the official contract between the General Contractor and the person initiating the project must be
provided with your building permit application.

4) General Contractors will need to provide a list of Subcontractors with their contact information when applying for
a permit,

a. General Contractors are liable for Business and Occupation Taxes that have not been filed by their
Subcontractors.

5) All Contractors will need to file a Business and Occupation (B & 0) Tax Return,

a. Business and Occupation Tax is 2% of the gross receipts on labor and materials,
b. You will need to list your Project Name, Location, and Gross Income on the back of the return (Schedule C).

i. Completing the form will ensure the General Contractor will receive the B&O Tax Releases in a

timely fashion,
ii. Make sure to indicate on the form if there is no reportable activity during the filing period and

return by the due date to avoid unnecessary delinquent notices.

6) City Service Fee (CSF) will need to be withheld from employees' paychecks,
a. The fee is $5.00 per week for every week worked inside city limits,

b. CSF is required to be collected for each employee for every week that the employee has worked inside city
limits regardless of the amount of time worked each week.

7) Effective January 1, 2012, WV Sales and Use Tax increased from 6% to 7% inside city limits,
a. For more information contact the WV State Tax Department at 800-982-8297.

8) General Contractors must submit a Request for Release for each Subcontractor once the project has been
completed.

For additional information please contact:

City of Huntington:

Business and Licensing: (304) 696-5540 opt 4

Inspections and Permits: (304) 696-5540 opt
2 Zoning: (304) 696-5540 opt 3

State Agencies:

WV State Tax Department: 800-982-8297

WV Division of Labor: (304) 558-7890

6/2021
Conlractor Packet p.1
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City of Huntington
Finance Division
P.O. Box 1659 j Huntington. WV 25717
(304) 696-5540, option 4
finance@huntingtonwv.gov

FINANCE DIVISION

Business License Information

In order to conduct business in the City of Huntington you must obtain a Municipal Business License. Any

entity that requires a West Virginia Business Registration Certificate must get a Municipal Business License.

The application may be obtained online at www.cityofhuntington.com, contact the Finance Division at the

address listed above, or in person at City Hall, Room 103, 800 Fifth Avenue.

A business license is valid for one year starting from July 1 and ending June 30. A business license renewal

will be sent out around the first of June each year. All business licenses expire on June 30 of each

year. Business license fees are not prorated.

Below is a list of general information regarding the application process:

●  All applicants must have a valid West Virginia Business Registration Certificate prior to obtaining a City

of Huntington Business License,

o  The WV State Tax Department is located at 1124 Smith Street, Charleston, WV 25301, phone

(304) 558-3333, or online at www.business4wv.com.

o  For more information about the WV Business Registration visit:

https://tax.wv.gov/business/businessregistration

●  The fee for the General Business License is $20.00.

o  Exceptions include real estate, and businesses selling alcohol or have video lottery.

●  If you occupy a physical location within the city, you will need a Certificate of Occupancy to ensure the

location is approved by the Planning Department for the particular activity being licensed.

●  If you are working from your residence, a Home Occupation Permit is required. To begin this process,

you may contact the Planning Technician at (304) 696-5540 (option 3).

●  Contractors and Subcontractors: For faster processing, contractors and subcontractors will need to

provide a copy of the WV Business Registration Certificate, WV State Contractor's License (if

applicable), and Certificate of General Liability Insurance with the City of Huntington listed as the
certificate holder.

●  Rental: Any person(s) who furnishes a real property for lease or rent for any purpose, which includes

Class 4 properties, is required to obtain a Business License and a Residential Rental Unit License.

●  Mobile Food Vendors (Food Trucks/Carts) need to obtain a Mobile Food Vendor Permit from the

Planning Department prior to obtaining a business license.

●  Outdoor Dining Permit: The Planning Department reviews and approves applications for Outdoor

Dining on the public right-of-way.

●  A Business and Occupation Tax Return and City Service Fee Form will be mailed quarterly once the
business license has been obtained.

Contractor Packet p.2
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City of Huntington
Finance Division
P.O. Box 16591 Huntington, WV 25717
(304) 696-5540, option 4
finance® tiuntinglonwv.gov

FINANCE DIVISION

Business License Application

ATTENTION: In order to conduct business in the City of Huntington you must
obtain a Municipal Business License. Please complete all sections to expedite
the application process. All applicants must submit a valid West Virginia
Business Registration Certificate with the business license application.

Office Use Only

Account Number:

Business Data

Business Name

Business F'eileral Tax ID No.. SS No (li no Federal TaxIDNol.

Business Owner's Name Beginning Dale of Business in Huniington

Business Phone No \\A' .Slate Tax Department Business Registraiion Acct No

Business Locaiion

Mailing .\ddress (if ditTerein ihan business location i.

Inside City Limits □ Yes □ No Coiuag Person lor Tax & l.icense Purposes

Payroll Service Provider. 'VesH No H Contact Plione No./Iixi

Name ul’Pavroll Service Provider Contaci nmail:

No. of Employees working inside city limils (include business owner):

Give u brief description ofvour business activity within cics limits

Business License Category

Check applicable licen.se category: Liquor Retail Outlet (Includes General Business License)

□ □General Business License S 20.00 62 Class A Store—Liquor License $1 , 120,00

□  75 □Rental General Business LLC $ 20.00 63 Class B .Store—Liquor License SI.120 00
Private Club (Includes General Business License)* If you own any rental property please complete the

Real Estate Rental seetion on second page. □ Less than l.OOO Members S 620 00

□ □I iawker/Peddler S 20 00 4 More than 1.000 Members SI..370 00

□ □79 General Business (Contractor) S 20.00 I ratemai. Veterans, or Non-Profit Social Club $ 445.00

□ 27 Itinerant Vendor S 500.00

□ Beer (Includes General Business License)Real listale Broker $ 25.0028

□ □29 Real Estate Sales Aeeni $  10.00 65 Brewery $  520 00
Street .Artist License S 20 00□ □ Distributor S 270.006

□ □$ 20.00 7 Dispenser or Club S  120 00Special E\ent I. icense
● Plea.se also complete the Special E\encs. Fairs, and Festival
application.

n 8 Cold Packaac Carrv-Out S  120.00□ 9 Warm Pack Carrv-Out S  35.00
** \TT\( II A COPY OF \V\ AB( LK ENSK**

Contractor Packet p.3
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Type of Business Structure

O Sole Proprietor O Puanership n Corporaiion □ LLC/PLLC □ 1,P □ LLP □ i'rust □ Nonprollt

Business Activity Classification (Check all that apply)

Proper classificalion of your business functions determines the correct Business and Occupation tax raie(s).

□ Utilities

□ Wholesale

Q Contracting Q Manufacturing n Small Loans
O Rental O Service n Retail. Restaurant

O Amusement

[~1 Banking

*Rcal Estate Rental Business Only*
(Attach additional sheet, if necessary)

Check One That AppliesTenantNo. of
UnitsProperty Address

Business Residential City Refuse Duiiipster*

□ □Example: 800 Fifth Avenue 4

□ □ □ □□ □ □ □□ □ □ □
* Article 951 - Refuse collection services for all dwelling units within the limits of the City, exclusive of mullifamily dwellings containing 5 or
more units, shall be provided by the City.

Owner/Agent Contact Information

Home Address;

Phone: (Mobile) (Home)

Print Name: Applicant Signature: Date:

Payments

Q Cash Q Check No. 0 Credit Card

O Discover / □ MasterCard / O VisaPlease check the applicable credit card type:
CARD NUMBER: EXP. DATE:

SIGNATURE: CVV:

Make checks payable to City of Huntington SHOW AMOUNT PAID HERE: $

OFFICE USE ONLY
(Business Setup Checklist)Please note: A Business and Occupation Tax Return and City Service Fee Fonn will be mailed

quarterly once the business license has been obtained. □ Certificate of Occupancy

I  I Home Occupation

□ B&O

□ esf
n Holel/Motel

□ Amusement

□ WVBRC

Completed By: 

Dale Issued:

P.O. Box 1659 , Huntington. WV 25717 i phone; (304) 696-5540 option 4

Contractor Packet p.4
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Permitting Contract Policy

Date of Policy / Procedure Update: January 2, 2016

This Policy will ensure accurate and up-to-date information is being collected on projects throughout the city.

Definitions:

Contractor: a person who in any capacity for compensation, other than as an employee of another, undertakes, offers to

undertake, purports to have the capacity to undertake or submits a bid to construct, alter, repair, add to, subtract from,

improve, move, wreck or demolish any building, highway, road, railroad, structure or excavation associated with a

project, development or improvement, or to do any part thereof, including the erection of scaffolding or other

structures or works in connection therewith, where the cost of the undertaking is two thousand five hundred dollars or
more.

Subcontractor: a person who performs a portion of  a project undertaken by a principal or general contractor or
another subcontractor.

General Building Contractor: a person whose principal business is in connection with any structures built, being build or

to be built for the support, shelter and enclosure of persons, animals, chattels or movable property of any kind,

requiring in the construction the use of more than two contractor classifications, or a person who supervises the whole

or any part of such construction.

Policy:

Effective January 2"'* 2016 there will be new criteria needed for persons applying for building permits.  A copy of the
official contract between the General Contractor and the person initiating the project must be provided to the

permitting office.

The official contract(s) between the General Contractor and the subcontractors working on the project also need to be

provided. These contracts should include the total amount (including labor and materials as applicable) each individual

subcontractor and General Contractor will receive for the completion of the project. The contract(s) should also contain

the name, phone number, and mailing address of the subcontractor or General Contractor.

If a copies of the contracts cannot be provided at the time the permit is being issued, the permitting office may accept a

copy of the "Notice to Proceed" form. These forms should reflect the information provided in the official contract and

should be provided for every contractor and subcontractor. If the contractor does not have a "Notice to Proceed" form a

copy can be provided to them by the permitting office. If the contractor decides to use the "Notice to Proceed" form,

the permitting office will need copies of the official contracts before Building Final will be issued.

These rules also apply to any subcontractor who in turn has their own subcontractors working on the same project. They

too must supply copies of al l official contracts between them, acting as a General Contractor, and their subcontractors.

This policy can be waived under the discretion of the Supervisor of Inspections & Permits Division

● Definitions can be found in West Virginia Code, Chapter Twenty-One, Articte Eleven, West Virginia Contractor Licensing Act

Contractor Packet p.5
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City of Huntington
Public Works

PO. Box 1659 ! Huntington, W 25717
(304) 696-5540

PUBLIC WORKS DEPARTMENT

Subcontractor List

Instructions: Please complete the application and include the total cost of labor and materials. A $20 application fee is included
for all building permits. Permits are valid for six (6) months.

APPLICANT INFORMATION

I  I General Contractor

Applicant Name:

Email Address:

□ Properly Owner O Lessee n Agent
Phone:

CONTRACTOR INFORMATION

Business Name: Phone:

COM Contractor License #:
Are subcontraclors working on this project:

Email

□ Yes □ No
PROPERTY INFORMATION

Property Owner:

Properly Address:

Phone:

Email:

□ Yes □ NoRental Property:
PERMIT INFORMATION

I  I New Construction

I  1 Renovation

I  I Addition / Alteration

I  I Demolition

I  I E.xcavation

I  I Repair

Total Cost of Labor and Materials: S

Residential:

I  I Single F amily

□ Multi-family

I  I Commercial

□ Industrial

DESCRIPTION OF WORK

I  [ Electric

Description of Work: 

Square footage of Structure:

Square footage of site:

I  I Plumbing □ hvac I  I Framing □ Roofing I  I Other

OTHER PERMITS

n Certificate of Occ □ Sign I  I Right-of-way I  I Special privilege Q Floodplain

Building Permit Fee: $

Application Fee: S 20.00

Total: $

Article 1705.99 Providing false, incomplete, or
misleading information on this application is

subject to a $500fine.

I acknowledge that the above information is true and correct to the best ol'my knowledge, and I agree to comply with all
state, county, and city codes and ordinances.

Applicant Signature:

Technician/Inspector:

Date: / /  20

Dale: / /  20

RFV

Contractor Packet p.6
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City of Huntington
Finance Division

P.O.Box 1659 I Huntington, WV 2571?
(304) 696-5540, option 4
liiiance@tiuntinglonwv.gov

FINANCE DIVISION

Subcontractor List

Instructions: Please complete and submit the subcontractor list with the building permit application. For projects 5,000 square feet or greater submit a copy of
the Subcontractor List to the Stormwater Director Sherry Wiikins at sherry. will<ins@huntingtonswu.com.

Please Note. Verification of subcontractors, business name, address, phone number, and contracts must be submitted prior to receiving a permit or final inspection. Any
subcontractor not on the list is subject to a STOP ORDER and/or fine of up to $500 (Codified ordinances of the City of Huntington 752.08, 752.10, and 752.93).

General Contractor: Site Location:

Phone Number: Improvement Sq. Ft.:

F.mail: Total Job Cost:

Permit U:
(otVicc use onl\}Project Name:

WV Contractor

Number:
City of Huntington
License Number:

Amount of

contract:Trade Riisincss name: Address: Phone:
Alarm/

Security
Cabinetrv/
Doors $
Concrete/

Driveway

Drvwall $

Electric $
Flooring

Tile/Carpel
Foundation/

Footer

Framimt

Page I of 2

P.O. Box 1659 1 1 liinlinglon. WV 25717 | phone: .304.696.5540 ext. 200.11 email: kilgorem(«'luintingtonwv.gov
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City of Huntington
Finance Division

P.O. Box 1659 I Huntington, WV 2571/
(304) 696-5540, option 4
finance@huntingtonwv.gov

FINANCE DIVISION

Subcontractor List

Please Note: Verification of subcontractors, business name, address, phone number, and contracts must be submitted prior to receiving a permit or final inspection. Any
subcontractor not on the list is subject toaSTOPORDER and/or fine of up to $500 [Codified ordinances of the City of Huntington 752.08, 752.10, and 752.99).

WV Contrjictor

Number:
City of Huntington
License Number:

Amount of

contract:Trade Business Name: Address: Phone:
Glass

Slorciront $

I IVAC $

I .anclscaping

Masonry/
hlock/brick

Painting/
Stucco

Paving

Plumbing %

Roofing $

Siding

Signage

Site S
Sprinkler

system $
Stormwater

racilities $

Windows

Page 2 of 2
k\ \ >1-10

P.O. Box 1650 I Huntington. WV 25717 | phone: .504.606.5540 ext. 200.5 | email: kiIgoremra1hLinlingtonwv.gov
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Request for Release

Business and Occupation (Gross Sales) Tax

Instructions: Please send Request for Release(s) to the City of Huntington Finance Division before final

payment has been made to the subcontractor{s). If Business and Occupation Taxes have been paid by the

subcontractor to the City of Huntington a signed copy of the Request for Release will be sent back to the General

Contractor indicating the requested subcontractor can be paid their final payment.

Date:

Project info
Name:

Address:

Owner (who is this being built for):

Project Start Date:

Project End Date (expected): Brief

Project Description:

General Contractor Info
Name:

Address:

Phone #:

WV State Contractor Lie Number:

Request Release for
Name of Subcontractor:

WV State Contractor Lie Number:

Federal Tax ID:

Address:

Work Start Date:

Work Finish Date(expected):

Amount of Contract:

Amount Paid:

Amount Due:

Contractor Packet p.12
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DEPOSITORIES FOR BIDDING DOCUMENTS

Bidding Documents may be examined without charge at the following locations:

The West Virginia Higher Education Policy Commission
1018 Kanawha Boulevard. East. Suite 700

Charleston. West Virginia 25301

Facilities Planning & Management

Marshall University

Sorrell Maintenance Building

Huntington. West Virginia 25755

Pickering Associates
318 Lee Street West. Suite 200

Charleston. WV 25302

Construction Employer's Association of North Central West Virginia
2794 White Hall Boulevard

White Hall. West Virginia 26554

Ohio Valley Construction Employer's Council

21 Armory Drive

Wheeling. West Virginia 26003

Contractor's Association of West Virginia
21 14 Kanawha Boulevard. East

Charleston. West Virginia 25311

Parkersburg-Marietta Contractor's Association
2905 Emerson Avenue

Parkersburg, West Virginia 26104

Reed Construction Data

Document Processing Center

30 fechnology Parkway S.. Suite 500

Norcross. Georgia 30092

McGraw-Hill Dodge Reports

Attn: Scan Department
3315 Central Avenue

1 lot Springs. Arkansas 71913-6138

Pittsburgh Builders Exchange
1813 North Franklin Street

Pittsburgh. PA 15233

karen@pghbx.org

END OF DEPOSITORIES FOR BIDDING DOCUMENTS

i:)epositories tor Bidding Docunierilb

March 1991 Version. BOD/BOT/D(JA

Marshall UniversiN
Pa«e 1 of 1
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M MARSHALLUNIVERSITY.

Submission Instructions for Suppliers

Please follow these Instructions to submit via our Public Portal.

1. Prepare your submission materials:

Requested Information

Name Type # Files Requirement

File Type: PDF
(.pdf)

Proposal Multiple Required

Requested Documents:

Please note the type and number of files allowed. The maximum upload file size is 1000 MB.

Please do not embed any documents within your uploaded files, as they will not be
accessible or evaluated.

2. Upload your submission at:

https://marshall.bonfirehub.com/opportunlties/77073

Your submission must be uploaded, submitted, and finalized prior to the Closing Time of
Nov 10, 2022 3:00 PM EST. We strongly recommend that you give yourself sufficient time
and at least ONE (1) day before Closing Time to begin the uploading process and to finalize
your submission.

Important Notes;

Each item of Requested Information will only be visible after the Closing Time.
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MARSHALL
UNIVERSITY

Uploading large documents may take significant time, depending on the size of the file(s)
and your Internet connection speed.

You will receive an email confirmation receipt with a unique confirmation number once you
finalize your submission.

Minimum system requirements: Microsoft Edge, Google Chrome, or Mozilla Firefox.
Javascript must be enabled. Browser cookies must be enabled.

Need Help?

Marshall University uses a Bonfire portal for accepting and evaluating proposals digitally.
Please contact Bonfire at Support@GoBonfire.com for technical questions related to your
submission. You can also visit their help forum at https://vendorsupport.gobonfire.com/hc/en-
us
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