CONTRACT
INVITATION TO BID

Marshall University, on behalf of The Governing Board, invites
sealed Bids to provide all Work, including but not limited to labor,
material, equipment, supplies, and transportation for:

MARSHALL UNIVERSITY
HENDERSON CENTER
SOUTH ROOF REPLACEMENT
HUNTINGTON, WEST VIRGINIA

All Bids must be submitted in accordance with the Bidding
Documents issued by the Architect and the Request for Bids issued
by Marshall University’s Office of Purchasing, telephone 304-696-
2822.

Bidding Documents may be obtained from:

C&B Blueprint, Inc

824 Sixth Street
Huntington, WV 25701
304-525-2175

A $100.00 deposit is required for each set. Bidders are limited to
two (2) sets each. Deposits will be refunded to Bidders who
submit a bona fide Bid and return the Bidding Documents, in good
condition, to the Architect within ten (10) days following the Bid
opening. Bidders and material suppliers may procure additional
sets of Bidding Documents at actual cost. Only complete sets will
be issued.



PURCHASING CONTINUATION SHEET

Marshall University Henderson Center South Roof Replacement

SCOPE OF WORK

Roof improvements of 5,580 sq. ft. roof to include removal of existing ballasted roofing systems,
installation of new EPDM roofing systems and associated repair work.



MARSHALL
UNIVERSITY.

woww marshall edu

Office of Purchasing

BID FORM OF PROPOSAL
Marshall University Office of Purchasing Requisition Number: R2301930
Old Main 125 Project Description: Marshall University
One John Marshall Drive Henderson Center Roof Replacement
Huntington, WV 25755 Issue Date;

COMPANY/VENDOR (“BIDDER’) INFORMATION:

Name:

Address:

Address:

City: State Zip Code:

W Va. Code §5-22-1: The apparent low bidder on a contract valued at more than $250,000 for the
construction, alteration, decoration, painting or improvement of a new or existing building or structure shall
submit a list of all subcontractors who will perform more than $25,000 of work on the project including
labor and materials. This information shall be provided to the within one business day of the opening of
bids for review prior to the awarding of a construction contract. Failure to submit the subcontractor list
within one business day after the deadline for submitting bids may result in disqualification of the bid. The
list shall include the names of the bidders and the license numbers.

Special Instructions: The bid/proposal process is highly controlled. To protect the integrity of the process,
any questions or clarifications regarding this Request for Bid/Proposal must be handled through the
Marshall University Office of Purchasing.

BASE BID INFORMATION:

The undersigned, hereinafter call the Bidder, being familiar with and understanding the Bidding documents and
having examined the project site and being familiar with all local conditions affecting the Project, hereby proposes
to furnish all labor, material, equipment, supplies, and transportation, and to perform all Work in accordance with
the Bidding Documents within the time set forth therein, for the sum of:

BASE BID:

Written Amount

BASE BID (NUMERICAL):

Amount to be shown in both words and numbers, in the event of a difference between the written amount and the
number amount, the written amount shall prevail.

Developed by the Office of Purchasing 1[Page Effective: October 1, 2021
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Office of Purchasing

BID FORM OF PROPOSAL

ALLOWANCES BID INFORMATION:

The amount of each Allowance shall be included in the Base Bid amount. Allowances shall be used solely for the purpose
of determining the adjustment to the Contract Sum for the difference between the amount of the Allowance and the actual cost of
the related Work provided.

Marshall University may notify Bidder of additional Allowance to be included in the Base Bid amount, if applicable,
Marshall University shall include an additional attachment to this Bid Form of Proposal indicating the additional allowances to
notify Bidder.

Marshall University has initially included Allowances to be included by Bidder in the Base Bid Amount relating to this

project.
Allowance Description Amount

Number
Quantity Allowance: Include 558 sq. ft. of replacement roof decking
1. Coordinate quantity allowance adjustment with corresponding unit-price
requirements in

1 Section 012200 "Unit Prices "
Quantity Allowance: Include 235 linear feet of replacement treated wood
nailer at gravel stop.
1. Coordinate quantity allowance adjustment with corresponding unit-price

2 requirements in

Section 012200 "Unit Prices "

Developed by the Office of Purchasing 2/Page Effective: October 1, 2021
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BID FORM OF PROPOSAL

COMPANY/VENDOR (“BIDDER’) WEST VIRGINIA CONTRACTOR’S NUMBER:

COMPANY/VENDOR (“BIDDER’) SIGNATURE;:

Authorized Signature

Printed Name and Title of Authorized Representative

Date

Phone Number Fax Number

Developed by the Office of Purchasing 3|Page Effective: October 1, 2021



Marshall University

INSTRUCTIONS TO VENDORS

1. REVIEW DOCUMENTS THOROUGHLY: Please read these instructions and all
documents attached in their entirety. These instructions provide critical information about
requirements that if overlooked, could lead to disqualification of a Vendor’s bid. All bids must
be submitted in accordance with the provisions contained in these instructions and the Solicitation.
Failure to do so may result in disqualification of a Vendor’s bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by
the use of the words “must,” “will,” and “shall” which identify a mandatory item or requirement.
Failure to comply with a mandatory term in the Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

|:| A pre-bid meeting will not be held prior to bid opening.

D A NON-MANDATORY pre-bid meeting will be held at the following place and time:

A MANDATORY pre-bid meeting will be held at the following place and time:
23 March 2023, at 10:00 a.m., for Roofing Contractors. MANDATORY Pre-Bid will

be IN PERSON in Old Main Room 125. MANDATORY site visit will immediately

follow.

All Vendors submitting a written bid must attend the mandatory pre-bid meeting. Failure to
attend the mandatory pre-bid meeting shall result in disqualification of the Vendor’s bid. No
person attending the pre-bid meeting may represent more than one (1) Vendor.

An attendance sheet provided at the pre-bid meeting shall serve as the official document
attendance verification. The State will not accept any other form of proof or documentation
to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list
his or her name and the name of the Vendor he or she is representing.

Additionally, the person attending the pre-bid meeting should include the Vendor’s e-
mail address, phone number, and fax number on the attendance sheet. It is the Vendor’s
responsibility to locate the attendance sheet and provide the required information. Failure to
complete the attendance sheet as required may result in disqualification of Vendor’s bid.

November 1, 2019

Marshall University Instructions to Vendors Submitting Bids



Marshall University

INSTRUCTIONS TO VENDORS

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with
knowing all matters discussed at the pre-bid meeting.

If possible, questions submitted at least five (5) business days prior to a scheduled pre-bid meeting
will be discussed at the pre-bid meeting. Any discussions or answers to questions at the pre-bid
meeting are preliminary in nature and are non-binding. Official and binding answers to questions
will be published in a written addendum to the Solicitation prior to bid opening.

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this

Sol
sub

icitation to the Marshall University Office of Purchasing as directed below. Questions must be
mitted in writing. All questions must be submitted on or before the date listed below and to the

address listed below to be considered. A written response will be published in a Solicitation
addendum if a response is possible and appropriate. Non-written discussions, conversations, or
questions and answers regarding this Solicitation are preliminary in nature and are nonbinding.

Submissions should include solicitation

number in the subject line. R2301930

Question Submission Deadline (date and 27 March 2023, by 9:00 a.m.
time):

Submit Questions to:  Michelle Wheeler, Interim Director of Purchasing
Old Main 125

One John Marshall Drive

Huntington, WV 25755

Fax: (304) 696-3333 (Vendors should not use this fax number for bid submission)
Email:

5.

39}

michelle.wheeler@marshall.edu

VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including verbal communication at the mandatory pre-bid conference.
Only information issued in writing and added to the Solicitation by an official written addendum
by the Marshall University Office of Purchasing is binding.

BID SUBMISSION: All bids must be submitted electronically through Bonfire™ or signed and
delivered by the Vendor to the Marshall University Office of Purchasing at the address listed above
on or before the date and time of the bid opening. Any bid received by the Office of Purchasing
staff is in the possession of the Office of Purchasing and will not be returned for any reason. The
Office of Purchasing will not accept bids, modification of bids, or addendum acknowledgment
forms via e-mail. Acceptable delivery methods include electronic submission via Bonfire™, hand

delivery, or delivery by courier.

November 1,2019
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Marshall University

INSTRUCTIONS TO VENDORS

A bid that is not submitted electronically through Bonfire™ should contain the information listed
below on the face of the envelope or the bid may be rejected by the University.

SEALED BID: 12301930

CONTACT: Michelle Wheeler
SOLICITATION NAME: MU Henderson Center Roof Replacement

SOLICTATION CLOSING DATE: 6 April 2023
SOLICTIATION CLOSING TIME: 3:00 p.m.

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location

10.

identified below on the date and time listed below. Delivery of a bid after the bid opening date and
time will result in bid disqualification. For purposes of this Solicitation, a bid is considered
delivered when confirmation of delivery is provided by Bonfire™ (in the case of electronic
submission), when the bid is delivered via mail or courier and time stamped by the official Marshall
University Office of Purchasing’s time clock or when the bid and delivered and is time stamped
by the official Marshall University Office of Purchasing’s time clock.

Bid Opening Date and Time:

6 April 2023 3:00pm Via Teams Meeting Link:

https://tinyurl.com/5h6zd3j3

. Bid Opening Location: Marshall University Office of Purchasing

Old Main 125
One John Marshall Drive
Huntington, WV 25755

. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be

made by an official addendum issued by the University. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a
copy of which is included herewith. Failure to acknowledge addenda may result in bid
disqualification. The addendum acknowledgement should be submitted with the bid to expedite
document processing.

BID FORMATTING: Vendor should type or electronically enter the information onto its
written bid to prevent errors in the evaluation. Failure to type or electronically enter the
information may result in bid disqualification.

November |, 2019
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Marshall University

INSTRUCTIONS TO VENDORS

10. ALTERNATES: Any model, brand, or specification listed in this Solicitation establishes the

11.

12.

13.

14.

15.

acceptable level of quality only and is not intended to reflect a preference for, or in any way favor,
a particular brand or Vendor. Vendors may bid alternates to a listed model or brand provided that
the alternate is at least equal to the model or brand and complies with the required specifications.
The equality of any alternate being bid shall be determined by the University at its sole discretion.
Any Vendor bidding an alternate model or brand should clearly identify the alternate items in its
bid and should include manufacturer’s specifications, industry literature, and/or any other
relevant documentation demonstrating the equality of the alternate items. Failure to provide
information for alternate items may be grounds for rejection of a Vendor’s bid.

EXCEPTIONS AND CLARIFICATIONS: The Solicitation contains the specifications that
shall form the basis of a contractual agreement. Vendor shall clearly mark any exceptions,
clarifications, or other proposed modifications in its bid. Exceptions to, clarifications of, or
modifications of a requirement or term and condition of the Solicitation may result in bid
disqualification.

COMMUNICATION LIMITATIONS: In accordance with Marshall University Board of
Governors Policy No. FA-9 Purchasing Policy, communication with Marshall University or any
of its employees regarding this Solicitation during the solicitation, bid, evaluation or award
periods, except through the Marshall University Office of Purchasing, is strictly prohibited
without prior Office of Purchasing approval for such communication.

REGISTRATION: Prior to Contract award, the apparent successful Vendor must be properly
registered with the West Virginia Purchasing Division and must have paid the registration fee, if
applicable.

UNIT PRICE: Unit prices shall prevail in cases of a discrepancy in the Vendor’s bid.

PREFERENCE: Vendor Preference may be requested in purchases of motor vehicles or
construction and maintenance equipment and machinery used in highway and other infrastructure
projects. Any request for preference must be submitted in writing with the bid, must specifically
identify the preference requested with reference to the applicable subsection of West Virginia Code
§ 5A-3-37, and should include with the bid any information necessary to evaluate and confirm the
applicability of the requested preference. A request form to help facilitate the request can be found
at:

http://www.state.wv.us/admin/purchase/vre/Venpref.pdf.

15A. RECIPROCAL PREFERENCE: The State of West Virginia applies a reciprocal preference to

all solicitations for commodities and printing in accordance with W. Va. Code § 5A-3-37(b). In
effect, if reciprocal preference is requested by a West Virginia resident vendor, non-resident
vendors receiving a preference in their home states, will see that same preference granted to West
Virginia resident vendors bidding against them in West Virginia. A request form to help facilitate
the request can be found at:

http://www.state.wv.us/admin/purchase/vrc/Venpref.pdf.

November [, 2019
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17.

18.

19.

20.

21.

Marshall University

INSTRUCTIONS TO VENDORS

SMALL, WOMEN-OWNED, OR MINORITY-OWNED BUSINESSES: For any solicitations
publicly advertised for bid, in accordance with West Virginia Code §5A-3-37(a)(7) and W. Va. CSR
§ 148-22-9, any non-resident vendor certified as a small, women-owned, or minority-owned business
under W. Va. CSR § 148-22-9 shall be provided the same preference made available to any resident
vendor. Any non-resident small, women-owned, or minority- owned business must identify itself as
such in writing, must submit that writing to the Purchasing Division with its bid, and must be properly
certified under W. Va. CSR § 148-22-9 prior to contract award to receive the preferences made
available to resident vendors. Preference for a non-resident small, women-owned, or minority owned
business shall be applied in accordance with W. Va. CSR § 148-22-9.

WAIVER OF MINOR IRREGULARITIES: The Chief Procurement Officer reserves the right
to waive minor irregularities in bids or specifications in accordance with Marshall University
Board of Governors Policy No. FA-9 Purchasing Policy.

ELECTRONIC FILE ACCESS RESTRICTIONS: Vendor must ensure that its submission
in Bonfire™ can be accessed and viewed by the University staff immediately upon bid opening.
The University will consider any file that cannot be immediately access and viewed at the time of
the bid opening (such as, encrypted files, password protected files, or incompatible files) to be blank
or incomplete as context requires, and therefore unacceptable. A Vendor will not be permitted to
unencrypt files, remove password protections, or resubmit documents after bid opening to make
a file viewable if those documents are required with the bid. A Vendor may be required to provide
document passwords or removed access restrictions to allow the University to print or
electronically save documents provided that those documents are viewable by the University
prior to obtaining the password or removing the access restriction.

NON-RESPONSIBLE: The Chief Procurement Officer reserves the right to reject the bid of any
Vendor as Non-Responsible in accordance with Marshall University Board of Governors Policy
No. FA-9 Purchasing Policy, when the Chief Procurement Officer determines that the Vendor
submitting the bid does not have the capability to fully perform or lacks the integrity and
reliability to assure good-faith performance.

NON-RESPONSIVE: The Chief Procurement Officer reserves the right to reject the bid of any
Vendor as Non-Responsive in accordance with Marshall University Board of Governors Policy
No. FA-9 Purchasing Policy, when the Chief Procurement Officer determines that the Vendor
submitting the bid does not conform to the mandatory or essential requirements contained in the
solicitation.

ACCEPTANCE/REJECTION: The University may accept or reject any bid in whole, or in
part in accordance with Marshall University Board of Governors Policy No. FA-9 Purchasing

Policy.

November 1, 2019
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25.

Marshall University

INSTRUCTIONS TO VENDORS

YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the
Solicitation and the resulting Contract are public documents. As public documents, they will be
disclosed to the public following the bid/proposal opening or award of the contract, as required
by the competitive bidding laws of Marshall University Board of Governors Policy No. FA-9
Purchasing Policy, §5-22-1 et seq., §5G-1-1 etseq., and the West Virginia Freedom of Information
Actin W. Va. Code § 29B-1-1 et seq.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE
CONFIDENTIAL, A TRADE SECRET (S), OR OTHERWISE NOT
SUBJECT TO PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Marshall University Office of
Purchasing constitutes your explicit consent to the subsequent public disclosure of the bid,
proposal, or document. The University may disclose any document labeled “confidential,”
“proprietary,” “trade secret,” “private,” or labeled with any other claim against public disclosure
of the documents, to include any “trade secrets” as defined by W. Va. Code § 47-22-1 et seq. and
subject to W. Va. Code 29B-1-4(a) (1). All submissions are subject to public disclosure without

notice.

PURCHASING AFFIDAVIT: The University is prohibited from awarding a contract to any
bidder that owes a debt to the State or political subdivision of the State. Vendors are required to
sign, notarize, and submit the Purchasing Affidavit to the Marshall University Office of
Purchasing affirming under oath that it is not in default on any monetary obligation owed to the
State or a political subdivision of the State.
http://www.state.wv.us/admin/purchase/vre/pAftidavit.pdf

INTERESTED PARTY DISCLOSURE: West Virginia Code § 6D-1-4 requires that the
vendor submit to the Marshall University Office of Purchasing a disclosure of interested parties
to the contract for all contracts with an actual or estimated value of at least $1 million. That
disclosure must occur on the form prescribed and approved by the WV Ethics Commission prior
to contract award. A copy of that form is included with this solicitation or can be obtained from
the WV Ethics Commission. This requirement does not apply to publicly traded companies listed
on a national or international stock exchange. A more detailed definition of interested parties can
be obtained from the form referenced above.

http://www. state.wv.us/admin/purchase/VRC/Ethics DisclosurelnterestedParties 2018.pdf

WITH THE BID REQUIREMENTS: In instances where these specifications require
documentation or other information with the bid, and a vendor fails to provide it with the bid, the
Chief Procurement Officer reserves the right to request those items after bid opening and prior to
contract award pursuant to the authority to waive minor irregularities in bids or specifications
under Marshall University Board of Governors Policy No. FA-9 Purchasing Policy. This
authority does not apply to instances where state law mandates receipt with the bid.

November 1, 2019
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MARSHALL UNIVERSITY
GENERAL TERMS AND CONDITIONS

1. CONTRACTUAL AGREEMENT: Issuance of an Award Document constitutes acceptance of this
contract (the Contract) made by and between Marshall University (University or Marshall) and the Vendor.
Vendor’s signature to the Contract signifies Vendor’s agreement to be bound by and accept the terms and
conditions contained in the Contract. Therefore, the parties agree that the following contractual terms and

conditions are dominate over any competing terms made a part of the Contract. IN THE EVENT OF ANY
CONFLICT BETWEEN VENDOR’S FORM(S) AND THESE GENERAL TERMS AND CONDITIONS, THESE
GENERAL TERMS AND CONDITIONS SHALL CONTROL

2. DEFINITIONS: As used in this Solicitation/Contract, the following terms shall have the meanings
attributed to them below. Additional definitions may be found in the specifications, if applicable, included
with the Solicitation/Contract.

2.1 “Award Document” means the document that identifies the Vendor as the Contract holder when
signed by the Vendor and Marshall University’s Office of Purchasing and, when necessary, approved as to form
by the Attorey General.

2.2 “Bid” or “Proposal” means the Vendor’s verbal bid or written bid provided in response to a
solicitation by the University.

2.3 “Board” means the Governing Board of Marshall University.

2.4 “Buyer'" means an individual designated by a Chief Procurement Officer to perform designated
purchasing and acquisition functions as authorized by the Chief Procurement Officer.

2.5 “Chief Procurement Officer” means the individual designated by the President of Marshall
University to manage, oversee and direct the purchasing and acquisition of supplies, equipment,
services, and printing for the University.

2.6 “Contract” means the binding agreement that is entered between the University and the Vendor to
provide requested goods and/or services requested in the Solicitation.

2.7 “Governing Board” means the Marshall University Board of Governors as provided for in the West
Virginia state code.

2.8 “Higher Education Institution” means an institution as defined by Sections 401(f), (g) and (h) of
the federal Higher Education Facilities Act of 1963, as amended.

2.9 “Office of Purchasing” means the section within Marshall University headed by the Chief
Procurement Officer and its personnel.

December 2, 2019
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2.10“Purchasing Card” or “P-Card” means The State of West Virginia’s Purchasing Card program,
administered under contract by a banking institution, processes payment for goods and services through
state designated credit cards.

2.11"Responsible Bidder'" and '"Responsible Vendor' mean a person and/or vendor who have the
capability in all respects to perform contract requirements, and the integrity and reliability which will assure
good faith performance.

2.12"Responsive Bidder'" and "Responsive Vendor'' mean a person and/or a vendor who has
submitted a bid which conforms in all material respects to the invitation to bid.

2.13 “Solicitation” means the notice of an opportunity to supply the University with goods and
services.

2.14“State” means the State of West Virginia and/or any of its agencies, commissions, boards,
departments or divisions as context requires.

2.15“University” means Marshall University or Marshall.

2.16 “Vendor” or “Vendors” means any entity providing either a verbal or written bid in response to
the solicitation, the entity that has been selected as the lowest responsible bidder, or the entity that has
been awarded the Contract as context requires.

2.17“Will”, “Shall” and “Must” identifies a mandatory item or requirement that concludes the duty,

obligation or requirement imposed is mandatory, as opposed to being directory or permissive.

3. CONTRACT TERM; RENEWAL; EXTENSION: The term of the Contract shall be
determined in accordance with the category that has been identified as applicable to the Contract
below:

|:|Term Contract

Initial Contract Term: The Contract becomes effective on
and extends for a period of year(s).

Renewal Term: The Contract may be renewed upon the mutual written consent of the University and
the Vendor. Any request for renewal should be submitted to the University thirty (30) days prior to the
expiration date of the initial contract term or appropriate renewal term. A Contract renewal shall be in
accordance with the terms and conditions of the original contract. Renewal of the Contract is limited
to successive one (1) year periods or multiple renewal
periods of less than one year, provided that the multiple renewal periods do not exceed

months in total. Automatic renewal of the Contract is

prohibited.

December 2, 2019
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[]

Any language that seeks to automatically renew, modify, or extend the Contract beyond the initial term
or automatically continue the Contract period form term to term is deleted. The Contract may be renewed
or continued only upon mutual written agreement of the Parties.

Alternate Renewal Term — This contract may be renewed for
successive year periods or shorter periods provided that they do not
exceed the total number of months contained in all available renewals. Automatic renewal
of this Contract is prohibited. Renewals must be approved by the Vendor and Agency.

Fixed Period Contract: The Contract becomes effective upon Vendor’s receipt of the notice to proceed
and must achieve Substantial Completion by August 30, 2023 and Final Completion by September 30,
2023.

Fixed Period Contract with Renewals: The Contract becomes effective upon Vendor’s receipt of the

notice to proceed and part of the Contract must be completed within days.
Upon completion, the Vendor agrees that maintenance, monitoring, or warranty services will be
provided for successive one-year periods or multiple periods of less than one

year provided that the multiple renewal periods do not exceed months in total.

One-Time Purchase: The term of the Contract shall run from the issuance of the Award Document
until all the goods contracted for have been delivered, but in no event, will the Contract extend for
more than one fiscal year.

Other: See attached.

4. NOTICE TO PROCEED: Vendor shall begin performance of the Contract immediately upon receiving
notice to proceed unless otherwise instructed by the University. Unless otherwise specified, the fully executed
Award Document will be considered notice to proceed.

5. QUANTITIES: The quantities required under the Contract shall be determined in accordance with the
category that has been identified as applicable to the Contract below.

E] Open End Contract: Quantities stated in the solicitation are approximations only, based on estimates

supplied by the University. It is understood and agreed that the Contract shall cover the quantities
ordered for delivery during the term of the Contract, whether more or less than the quantities shown.

|:|Service: The scope of the service to be provided will be more clearly defined in the specifications

included herewith.

December 2, 2019

Marshall University General Terms and Conditions



|___|C0mbined Service and Goods: The scope of the service and deliverable goods to be provided
will be more clearly defined in the specifications included herewith.

|:| One-Time Purchase: The Contract is for the purchase of a set quantity of goods that are identified
in the specifications included herewith. Once those items have been delivered, no additional goods
may be procured under the Contract without an appropriate change order approved by the Vendor,
University, and/or when necessary, the Attorney General’s office.

6. EMERGENCY PURCHASES: The Chief Procurement Officer may suspend the use of a university
wide mandatory contract (the University’s Office of Purchasing has created standard specifications that are
establish University wide contracts for commonly used commodities and services that are needed on a
repetitive basis), or the competitive bidding process to allow a Department to purchase goods or services
in the open market if for immediate or expedited delivery in an emergency.

Emergencies shall include, but are not limited to, delays in transportation or an unanticipated increase in
the volume of work, provided that a required University emergency purchase with another vendor does not
cause a breach of contract.

7. REQUIRED DOCUMENTS: All the items checked below must be provided to the University
by the Vendor as specified below.

BID BOND (Construction Only): Pursuant to the requirements contained in W. Va. Code § 5-22-
1(c), All Vendors submitting a bid on a construction project shall furnish a valid bid bond in the

amount of five percent (5%) of the total amount of the bid protecting the State of West Virginia.
The bid bond must be submitted with the bid.

PERFORMANCE BOND: The apparent successful Vendor shall provide a performance bond in
the amount of 100% of the contract. The performance bond must be received by the Marshall
University Office of Purchasing Office prior to Contract award.

LABOR/MATERIAL PAYMENT BOND: The apparent successful Vendor shall provide a
labor/material payment bond in the amount of 100% of the Contract value. The labor/material payment
bond must be received by the Marshall University Office of Purchasing Office prior to Contract
award.

MAINTENANCE BOND: The successful Vendor shall provide a two (2) year maintenance
bond covering the roofing system. The maintenance bond must be issued and received by the
Marshall University Office of Purchasing Office prior to Contract award.

LICENSE(S) / CERTIFICATIONS / PERMITS: In addition to anything required under the
Section entitled Licensing, of the General Terms and Conditions, the Vendor shall furnish proof of
the following licenses, certifications, and/or permits prior to Contract award, in a form acceptable to
the University.

W-9, Certificate of Liability Insurance, Purchasing Affidavit, Contractor's License,

Criteria For Selection of Lowest Responsible and Responsive Bidder
December 2, 2019
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I:I INSERT ADDITIONAL REQUIREMENT BELOW:

L]
L]

The apparent successful Vendor shall also furnish proof of any additional licenses or certifications prior to
Contract award regardless whether that requirement is listed above.

8. INSURANCE: The Vendor shall furnish proof of the insurance identified by a checkmark below prior
to Contract award. Subsequent to contract award, and prior to the insurance expiration date, Vendor shall
provide the University with proof that the insurance mandated herein has been continued. Vendor must also
provide with immediate notice of any changes in its insurance policies mandated herein, including but not
limited to, policy cancelation, policy reduction, or change in insurers. The insurance coverages identified
below must be maintained throughout the life of the contract. The Vendor shall also furnish proof of any
additional insurance requirements prior to the Contract award regardless of whether that insurance
requirement is listed in this section.

Any provisions requiring the University to maintain any type of insurance for either of its or the Vendors
benefit is deleted.

Vendor must maintain:

Commercial General Liability Insurance in at least an amount of: 1,000,000.00 per
occurrence and an aggregate of 2,000,000.00

Automobile Liability Insurance in at least an amount of: 1,000,000.00 per
occurrence and an aggregate of 2,000,000.00

l:l Professional/Malpractice/Errors and Omission Insurance in at least an amount of:
2,000,000.00  per occurrence and an aggregate of 2,000,000.00

[ ] Commercial Crime and Third-Party Fidelity Insurance in an amount of:
per occurrence and an aggregate of

|:| Cyber Liability Insurance in an amount of: per occurrence and an aggregate of
Coverage shall be sufficiently broad to respond to the duties and
obligations as is undertaken by Vendor in performance of the Contract and shall include, but not
limited to, claims involving infringement of intellectual property, including but not limited to
infringement of copyright, trademark, trade dress, invasion of privacy violations, information theft,
damage to or destruction of electronic information, release of private information, alteration of
electronic information, extortion and network security. The policy shall provide coverage for breach
response costs as well as regulatory fines and penalties as well as credit monitoring expenses with
limits sufficient to respond to these obligations.
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|:| Builders Risk Insurance in an amount equal to 100% of the amount of the Contract.
per occurrence and an aggregate of

9. WORKERS’ COMPENSATION INSURANCE: The apparent successful Vendor shall comply with
laws relating to workers compensation, shall maintain workers’ compensation insurance when required, and
shall furnish proof of workers’ compensation insurance upon request.

10. LIQUIDATED DAMAGES: This clause shall in no way be considered exclusive and shall not limit
the University’s right to pursue any other available remedy. Vendor shall pay liquidated damages in the
amount specified below or as described in the specifications:

$500 per day

Liquidated Damages Contained in the Specifications

11. ACCEPTANCE: Vendor’s signature on the certification and signature page, constitutes an offer to the
University that cannot be unilaterally withdrawn, signifies that the product or service proposed by Vendor
meets the mandatory requirements for that product or service, unless otherwise indicated, and signifies
acceptance of the terms and conditions unless otherwise indicated.

12. STATUTE OF LIMITATIONS - Any clauses limiting the time in which the State may bring suit
against the Vendor or any other third party are deleted.

13. PRICING/BEST PRICE GUARANTEE: The pricing set forth herein is firm for the life of the
Contract, unless specified elsewhere within this Solicitation by the University. A Vendor’s inclusion of price
adjustment provisions in its bid, without an express authorization in the Solicitation to do so, may result in
bid disqualification. Notwithstanding the foregoing, Vendor must extend any publicly advertised sale price
to the University and invoice at the lower of the contract price or the publicly advertised sale price.

14. PAYMENT IN ARREARS: Payments for goods/services will be made in arrears only upon receipt of
a proper invoice, detailing the goods/services provided or receipt of the goods/services, whichever is later.
Notwithstanding the foregoing, payments for software licenses, subscriptions, or maintenance may be paid
annually in advance.

15. PAYMENT METHODS: The Vendor must accept payment by electronic funds transfer or P-Card for
payment of all orders under this Contract unless the box below is checked.

Vendor is not required to accept the State of West Virginia’s P-Card or by electronic funds
transfer as payment for all goods and services for the reason(s) stated below:

Construction Project
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16. ADDITIONAL FEES: Vendor is not permitted to charge additional fees or assess additional charges
that were not either expressly included in the unit price or lump sum bid amount that Vendor is required by
the solicitation to provide. Requesting such fees or charges be paid after the contract has been awarded may
result in cancellation of the contract. Any references contained in the Contract, Vendor’s bid, or in any
American Institute of Architects documents obligating the University to pay to compensate Vendor, in whole
or in part, for lost profit, pay a termination fee, pay liquidated damages if the Contract is terminated early,
seeking to accelerate payments in the event of Contract termination, default, or non-funding, costs of
collection, court costs, or attorney’s fees, unless ordered by a court of competent jurisdiction is hereby
deleted. Any language imposing and interest or charges due to late payment is deleted.

17. FEES OR COSTS: Any language obligating the State to pay costs of collection, court costs, or
attorney's fees, unless ordered by a court of competent jurisdiction is deleted.

18. RISK SHIFTING: Any provision requiring the State to bear the costs of all or a majority of
business/legal risks associated with this Contract, to indemnify the Vendor, or hold the Vendor or a third
party harmless for any act or omission is hereby deleted.

19. LIMITING LIABILITY: Any language limiting the Vendor’s liability for direct damages is deleted.

20. TAXES: The Vendor shall pay any applicable sales, use, personal property or other taxes arising out of
the Contract and the transactions contemplated hereby. The University is exempt from federal and state taxes
and will not pay or reimburse such taxes. The University will, upon request, provide a tax-exempt certificate
to confirm its tax-exempt status.

21. FISCAL YEAR FUNDING: The Contract shall continue for the term stated herein, contingent upon
funds being appropriated by the WV Legislature or otherwise being made available for this Contract. In the
event funds are not appropriated or otherwise available, the Contract becomes of no effect and is null and
void after June 30 of the current fiscal year. If that occurs, the University may notify the Vendor that an
alternative source of funding has been obtained and thereby avoid the automatic termination. Non-
appropriation or non-funding shall not be considered an event of default.

22. CANCELLATION/RIGHT TO TERMINATE: The University reserves the right to cancel/terminate
the Contract immediately upon written notice to the Vendor if the materials or workmanship supplied do
not conform to the specifications contained in the Contract. The University may also cancel any purchase
or Contract upon thirty (30) days written notice to the Vendor. In the event of early cancellation, the
University agrees to pay the Vendor only for all undisputed services rendered or goods received before the
termination’s effective date. All provisions are delete that seek to require the State to (1) compensate Vendor,
in whole or in part, for loss profit, (2) pay a termination fee, or (3) pay liquidated damages if the Contract is
terminated early.

In the event that a vendor fails to honor any contractual term or condition, the Chief Procurement Officer

may cancel the contract and re-award the contract to the next lowest responsible and responsive bidder in

accordance with the Marshall University Board of Governors Policy No. FA-9 Purchasing Policy, section 7.4.1
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Any language seeking to accelerate payments in the event of Contract termination, default or non-funding is
hereby deleted.

23. RIGHT OF FIRST REFUSAL Any language seeking to give the Vendor a Right of First Refusal is
hereby deleted.

24. DISPUTES — Any language binding the University to any arbitration or to the decision of any
arbitration board, commission, panel or other entity is deleted; as is any requirement to waive a jury trial.

Any language requiring or permitting disputes under this Contract to be resolved in the courts of any state other
than the State of West Virginia is deleted. All legal actions for damages brought by Vendor against the
University shall be brought in the West Virginia Legislative Claims Commission. Other causes of action must
be brought in the West Virginia Court authorized by statute to exercise jurisdiction over it.

Any language requiring the State to agree to, or be subject to, any form of equitable relief not authorized by the
Constitution or laws of State of West Virginia is deleted.

25. TIME: Time is of the essence with regard to all matters of time and performance in the Contract.

26. DELIVERY -All deliveries under the Contract will be FOB destination unless the State expressly and
knowingly agrees otherwise. Any contrary delivery terms are hereby deleted.

27. APPLICABLE LAW: The Contract is governed by and interpreted under West Virginia law without
giving effect to its choice of law principles. Any information provided in specification manuals, or any other
source, verbal or written, which contradicts or violates the West Virginia Constitution, W. Va. Code or
Marshall University Board of Governors Policy No. FA-9 Purchasing Policy is void and of no effect. Any
language requiring the application of the law of any state other than the State of West Virginia in interpreting
or enforcing the Contract is deleted. The Contract shall be governed by the laws of the State of West Virginia

28. COMPLIANCE WITH GOVERNING LAWS: Vendor shall comply with all applicable federal, state,
and local laws, regulations and ordinances. By submitting a bid, Vendor acknowledges that it has reviewed,
understands, and will comply with all applicable laws, regulations, and ordinances. Vendor shall notify all
subcontractors providing commodities or services related to this Contract that, as subcontractors, they too
are required to comply with all applicable laws, regulations, and ordinances.

29. ARBITRATION: Any references made to arbitration contained in the Contract, Vendor’s bid, or in any
American Institute of Architects documents pertaining to the Contract are hereby deleted, void, and of no
effect.

30. MODIFICATIONS: Notwithstanding anything contained in the Contract to the contrary, no modification
of the Contract shall be binding without mutual written consent of the University, and the Vendor.

31. AMENDMENTS - The parties agree that all amendments, modifications, alterations or changes to
the Contract shall be by mutual agreement, in writing, and signed by both parties. Any language to the
contrary is deleted.
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32. NO WAIVER: The failure of either party to insist upon a strict performance of any of the terms or
provision of the Contract, or to exercise any option, right, or remedy herein contained, shall not be construed
as a waiver or a relinquishment for the future of such term, provision, option, right, or remedy, but the same
shall continue in full force and effect. Any waiver must be expressly stated in writing and signed by the waiving

party.
Any provisions requiring the University to waive any rights, claims or defenses is hereby deleted.

33. SUBSEQUENT FORMS: The terms and conditions contained in the Contract shall supersede any and all
subsequent terms and conditions which may appear on any form documents submitted by Vendor to the
University such as price lists, order forms, invoices, sales agreements, or maintenance agreements, and includes
internet websites or other electronic documents. Acceptance or use of Vendor’s forms does not constitute
acceptance of the terms and conditions contained thereon.

34. ASSIGNMENT: Neither the Contract nor any monies due, or to become due hereunder, may be assigned
by the Vendor without the express written consent of the University and any other government or office that
may be required to approve such assignments.

The Vendor agrees not to assign the Contract to any person or entity without the State's prior written
consent, which will not be unreasonably delayed or denied. The State reserves the right to assign this
Contract to another State agency, board or commission upon thirty (30) days written notice to the Vendor.
These restrictions do not apply to the payments made by the State. Any assignment will not become
effective and binding upon the State until the State is notified of the assignment, and the State and Vendor
execute a change order to the Contract.

35. WARRANTY: The Vendor expressly warrants that the goods and/or services covered by the Contract
will: (a) conform to the specifications, drawings, samples, or other description furnished or specified by the
University; (b) be merchantable and fit for the purpose intended; and (c) be free from defect in material and
workmanship.

36. UNIVERSITY EMPLOYEES: University employees are not permitted to utilize the Contract for
personal use and the Vendor is prohibited from permitting or facilitating the same.

37. PRIVACY, SECURITY, AND CONFIDENTIALITY: The Vendor agrees that it will not disclose to
anyone, directly or indirectly, any such personally identifiable information or other confidential information
gained from the University, unless the individual who is the subject of the information consents to the
disclosure in writing or the disclosure is made pursuant to the University’s policies, procedures, and rules.

Proposals are NOT to be marked as confidential or proprietary Any Provisions regarding confidential
treatment or non-disclosure of the terms and conditions of the Contract are hereby deleted. State contracts
are public records under the West Virginia Freedom of Information Act (“FOIA”) (W.Va. Code §29B-1-1, et.
seq.) and public procurement laws. This Contract and other public records may be disclosed without notice to
the vendor at the University’s sole discretion. The University shall not be liable in any way for disclosure of any
such records
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Any provisions regarding confidentiality of or non-disclosure related to contract performance are only effective
to the extent they are consistent with FOIA and incorporated into the Contract through a separately approved and
signed non-disclosure agreement.

38. YOUR SUBMISSION IS A PUBLIC DOCUMENT: Vendor’s entire response to the Solicitation and
the resulting Contract are public documents. As public documents, they will be disclosed to the public following
the bid/proposal opening or award of the contract, as required by the competitive bidding laws of W. Va. Code
§18B-5-4 and the Freedom of Information Act in W.Va. Code Chapter 29B.

DO NOT SUBMIT MATERIAL YOU CONSIDER TO BE CONFIDENTIAL,
CONTAINING A TRADE SECRET(S), OR IS OTHERWISE NOT SUBJECT TO
PUBLIC DISCLOSURE.

Submission of any bid, proposal, or other document to the Marshall University Office of Purchasing constitutes
your explicit consent to the subsequent public disclosure of the bid, proposal, or document.

39. LICENSING: Vendor must be licensed and in good standing in accordance with any and all state and local
laws and requirements by any state or local University of West Virginia, including, but not limited to, the West
Virginia Secretary of State’s Office, the West Virginia Tax Department, West Virginia Insurance Commission,
or any other state University or political subdivision. Upon request, the Vendor must provide all necessary
releases to obtain information to enable the University to verify that the Vendor is licensed and in good standing
with the above entities.

40. ANTITRUST: In submitting a bid to, signing a contract with, or accepting an Award Document from
Marshall University, the Vendor agrees to convey, sell, assign, or transfer to the University all rights, title, and
interest in and to all causes of action it may now or hereafter acquire under the antitrust laws of the United States
and the State of West Virginia for price fixing and/or unreasonable restraints of trade relating to the particular
commodities or services purchased or acquired by Marshall University. Such assignment shall be made and
become effective at the time the University tenders the initial payment to Vendor.

41. THIRD-PARTY SOFTWARE: [fthis Contract contemplates or requires the use of third-party software,
the vendor represents that none of the mandatory click-through, unsigned, or web-linked terms and conditions
presented or required before using such third-party software conflict with any term of this Addendum or that
is has the authority to modify such third-party software's terms and conditions to be subordinate to this
Addendum. The Vendor shall indemnify and defend the State against all claims resulting from an assertion
that such third-party terms and conditions are not in accord with, or subordinate to, this Addendum.

42. RIGHT TO REPOSSESSION NOTICE: Any provision for repossession of equipment without notice
is hereby deleted. However, the State does recognize a right of repossession with notice.

43. VENDOR CERTIFICATIONS: By signing its bid or entering into the Contract, Vendor certifies (1) that
its bid or offer was made without prior understanding, agreement, or connection with any corporation, firm,
limited liability company, partnership, person or entity submitting a bid or offer for the same material, supplies,
equipment or services; (2) that its bid or offer is in all respects fair and without collusion or fraud; (3) that the
Contract is accepted or entered into without any prior understanding, agreement, or connection to any other entity
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that could be considered a violation of law; and (4) that it has reviewed the Contract in its entirety; understands
the requirements, terms and conditions, and other information contained herein. Vendor’s signature on its bid or
offer also affirms that neither it nor its representatives have any interest, nor shall acquire any interest, direct or
indirect, which would compromise the performance of its services hereunder. Any such interests shall be
promptly presented in detail to the University. The individual signing this bid or offer on behalf of Vendor
certifies that he or she is authorized by the Vendor to execute this bid or offer or any documents related thereto
on Vendor’s behalf; that he or she is authorized to bind the Vendor in a contractual relationship; and that, to the
best of his or her knowledge, the Vendor has properly registered with the all State agencies as required.

44. VENDOR RELATIONSHIP: The relationship of the Vendor to the University shall be that of an
independent contractor and no principal-agent relationship or employer-employee relationship is contemplated
or created by the Contract. The Vendor as an independent contractor is solely liable for the acts and omissions
of its employees and agents. Vendor shall be responsible for selecting, supervising, and compensating any and
all individuals employed pursuant to the terms of this Solicitation and resulting contract. Neither the Vendor,
nor any employees or subcontractors of the Vendor, shall be deemed to be employees of the University for any
purpose whatsoever. Vendor shall be exclusively responsible for payment of employees and contractors for all
wages and salaries, taxes, withholding payments, penalties, fees, fringe benefits, professional liability insurance
premiums, contributions to insurance and pension, or other deferred compensation plans, including but not
limited to, Workers’ Compensation and Social Security obligations, licensing fees, etc. and the filing of all
necessary documents, forms, and returns pertinent to all of the foregoing. Vendor shall hold harmless the State,
and shall provide the State and University with a defense against any and all claims including, but not limited
to, the foregoing payments, withholdings, contributions, taxes, Social Security taxes, and employer income tax
returns.

45. INDEMNIFICATION: The Vendor agrees to indemnify, defend, and hold harmless the State and the
University, their officers, and employees from and against: (1) Any claims or losses for services rendered by
any subcontractor, person, or firm performing or supplying services, materials, or supplies in connection with
the performance of the Contract; (2) Any claims or losses resulting to any person or entity injured or damaged
by the Vendor, its officers, employees, or subcontractors by the publication, translation, reproduction,
delivery, performance, use, or disposition of any data used under the Contract in a manner not authorized by the
Contract, or by Federal or State statutes or regulations; and (3) Any failure of the Vendor, its officers, employees,
or subcontractors to observe State and Federal laws including, but not limited to, labor and wage, and hour laws.

46. PURCHASING AFFIDAVIT: In accordance with West Virginia Code §18B-5-5 and §5A-3-18 the
University is prohibited from awarding a contract to any bidder that owes a debt to the State or a political
subdivision of the State, Vendors are required to sign, notarize, and submit the Purchasing Affidavit to the
Marshall University Office of Purchasing affirming under oath that it is not in default on any monetary
obligation owed to the state or a political subdivision of the state.

47. WEST VIRGINIA DRUG-FREE WORKPLACE CONFORMANCE AFFIDAVIT West Virginia
Alcohol and Drug-Free Workplace Act requires public improvement contractors to have and implement a
drug-free workplace policy that requires drug and alcohol testing. This act is applicable to any construction,
reconstruction, improvement, enlargement, painting, decorating or repair of any public improvement let to
contract for which the value of contract is over $100,000. No public authority may award a public
improvement contract which is to be let to bid to a contractor unless the terms of the contract require the
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contractor and its subcontractors to implement and maintain a written drug-free workplace policy and the
contractor and its subcontractors provide a sworn statement in writing, under the penalties of perjury, that
they maintain a valid drug-free workplace policy.

48. DISCLOSURE OF INTERESTED PARTIES A state agency may not enter into a contract, or a series
of related contracts, that has/have an actual or estimated value of $1,000,000 or more until the business entity
submits to the contracting state agency a Disclosure of Interested Parties to the applicable contract.

49. CONFLICT OF INTEREST: Vendor, its officers, members, or employees shall not presently have
or acquire an interest, direct or indirect, which would conflict with or compromise the performance of its
obligations hereunder. Vendor shall periodically inquire of its officers, members and employees to ensure
that a conflict of interest does not arise. Any conflict of interest discovered shall be promptly presented in
detail to the University.

50. MARSHALL UNIVERSITY’S INFORMATION TECHNOLOGY SERVICES AND SUPPORT
DEPARTMENT (IT) FEES: I[f a vendor requires services through the Marshall University’s IT
Department, they must reimburse the University at the IT Rate Schedule which is located at:
https://www.marshall.edu/it/rates/.

51. PUBLICITY: Vendor shall not, in any way or in any form, publicize or advertise the fact that Vendor
is supplying goods or services to the University without the express written consent of the Marshall
University Communications Department. Requests should be sent to ucomm(@marshall.edu.

52. UNIVERSITY MARKS: Vendor shall not, in any way or in any form use the University’s trademarks
or other intellectual property without the express written consent of the Marshall University
Communications Department. Requests should be sent to ucomm(@marshall.edu.

53. INTELLECTUAL PROPERTY: The University will own all rights, title and interest in any and all
intellectual property rights created in the performance or otherwise arising out of the agreement, and Vendor
will execute any assignments of other documents necessary for the University to perfect such rights,
provided that, for research collaboration pursuant to subcontracts under sponsored research agreements,
intellectual property rights will be governed by the terms of the grant or contract to the University to the
extent such intellectual property terms to apply to subcontractors.

54. FERPA: Vendor agrees to abide by the Family Education Rights and Privacy Act of 1974 (“FERPA).
To the extent that Vendor receives personally identifiable information from education records as defined in
(FERPA), Vendor agrees to abide by the limitations on re-disclosure set forth in which states that the
officers, employees and agents of a party that receives education record information from Marshall may
use the information, but only for the purposes for which the disclosure was made.
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55. REPORTS: Vendor shall provide the University with the following reports identified by a checked
box below:

|:| Such reports as the University may request. Requested reports may include, but are not limited to,
quantities purchased, agencies utilizing the contract, total contract expenditures by University, etc.

I:l Quarterly reports detailing the total quantity of purchases in units and dollars, along with a listing of
purchases by University.

56. PREFERENCE FOR THE USE OF DOMESTIC STEEL PRODUCTS IN STATE CONTRACT
PROJECTS: Pursuant to W.Va. Code §5A-3-56, (a)(1) Except when authorized pursuant to the provisions
of subsection (b) of this section, no contractor may use or supply steel products for a state contract project
other than those steel products made in the United States. A contractor who uses steel products in violation
of this section may be subject to civil penalties pursuant to W.Va. Code §5A-3-56. As used in this section
(2):
(A) "State contract project” means any erection or construction of, or any addition to, alteration of or other
improvement to any building or structure, including, but not limited to, roads or highways, or the installation
of any heating or cooling or ventilating plants or other equipment, or the supply of any materials for such
projects, pursuant to a contract with the State of West Virginia for which bids were solicited on or after the
effective date of this section on or after June 6, 2001.

(B) "Steel products" means products rolled, formed, shaped, drawn, extruded, forged, cast, fabricated or
otherwise similarly processed, or processed by a combination of two or more of such operations, from steel
made by the open hearth, basic oxygen, electric furnace, bessemer or other steel making process.

(b) Notwithstanding any provision of subsection (a) of this section to the contrary, the Director of the West
Virginia Department of Administration, Purchasing Division (“Director of the Purchasing Division”) may,
in writing, authorize the use of foreign steel products if:

(1) The cost for each contract item used does not exceed one tenth of one percent of the total contract cost or
$2,500, whichever is greater. For the purposes of this section, the cost is the value of the steel product as
delivered to the project; or

(2) The Director of the Purchasing Division determines that specified steel materials are not produced in the
United States in sufficient quantity or otherwise are not reasonably available to meet contract requirements.

57. PREFERENCE FOR DOMESTIC ALUMINUM, GLASS AND STEEL PRODUCTS:
In Accordance with W. Va. Code § 5-19-1 et seq.,

(a) Every state spending unit, as defined in chapter five-a, shall require that every contract or subcontract for
the construction, reconstruction, alteration, repair, improvement or maintenance of public works or for the
purchase of any item of machinery or equipment to be used at sites of public works contain a provision that,
if any aluminum, glass or steel products are to be supplied in the performance of the contract, or subcontract,
only domestic aluminum, glass or steel products shall be supplied unless the spending officer, as defined in
chapter five-a, determines, in writing, after the receipt of offers or bids, that the cost of domestic aluminum,
glass or steel products is unreasonable or inconsistent with the public interest or that domestic aluminum,
glass or steel products are not produced in sufficient quantities to meet the contract requirements: Provided,
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That this article applies to any public works contract awarded in an amount more than $50,000, and with
regard to steel only, this article applies to any public works contract awarded in an amount more than $50,000
or requiring more than ten thousand pounds of steel products.

The cost of domestic aluminum, glass, or steel products may be unreasonable if the cost is more than
twenty percent (20%) of the bid or offered price for foreign made aluminum, glass, or steel products. If
the domestic aluminum, glass or steel products to be supplied or produced in a “substantial labor
surplus area”, as defined by the United States Department of Labor, the cost of domestic aluminum, glass,
or steel products may be unreasonable if the cost is more than thirty percent (30%) of the bid or offered
price for foreign made aluminum, glass, or steel products.

This preference shall be applied to an item of machinery or equipment, as indicated above, when the item is
asingle unit of equipment or machinery manufactured primarily of aluminum, glass or steel, is part of a public
works contract and has the sole purpose or of being a permanent part of a single public works project. This
provision does not apply to equipment or machinery purchased by a spending unit for use by that spending
unit and not as part of a single public works project.

All bids and offers including domestic aluminum, glass or steel products that exceed bid or offer prices
including foreign aluminum, glass or steel products after application of the preferences provided in this
provision may be reduced to a price equal to or lower than the lowest bid or offer price for foreign
aluminum, glass or steel products plus the applicable preference. If the reduced bid or offer prices are made
in writing and supersede the prior bid or offer prices, all bids or offers, including the reduced bid or offer
prices, will be reevaluated in accordance with this rule.
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DESIGNATED CONTACT: Vendor appoints the individual identified in this Section as the
Contract Administrator and the initial point of contact for matters relating to the Contract.

(Name, Title)

(Printed Name and Title)

(Address)

(Phone Number) (Fax Number)

(Email Address)

CERTIFICATION AND SIGNATURE: By signing below, or submitting documentation
through BONFIRE, I certify that I have reviewed this Solicitation in its entirety; that [ understand
the requirements, terms and conditions, and other information contained herein; that this bid, offer
or proposal constitutes an offer to Marshall University that cannot be unilaterally withdrawn; that
the product or service proposed meets the mandatory requirements contained in the Solicitation
for that product or service, unless otherwise stated herein; that the Vendor accepts the terms and
conditions contained in the Solicitation, unless otherwise stated herein; that [ am submitting this
bid, offer or proposal for review and consideration; that I am authorized by the Vendor to execute
and submit this bid, offer, or proposal, or any documents related thereto on Vendor’s behalf;
that I am authorized to bind the Vendor in a contractual relationship; and that to the best of my
knowledge, the Vendor will properly register with the WV Purchasing Division and Marshall
University.

(Company)

(Authorized Signature)

(Printed Name and Title of Authorized Representative)

(Date)

(Phone Number) (Fax Number)

December 2,2019

Marshall University General Terms and Conditions



MARSHALL UNIVERSITY
CRITERIA FOR SELECTION OF LOWEST
RESPONSIBLE AND RESPONSIVE BIDDER FOR CONSTRUCTION PROJECTS

Pursuant to the laws of the State of West Virginia and Marshall University’s Board of Governors Policy FA-
9, Purchasing Policy, construction projects over $100,000.00 must award bids only to the lowest responsible
and responsive vendor. Therefore, Marshall University must consider the following factors, and the
information from the Contractor’s Qualification Statement (AIA Document A305-1986), when making a
determination as to whether a contractor’s bid is not only the lowest, but is also responsible and responsive.
Therefore, the apparent low vendor with the lowest bid must respond in writing to the following thirteen (13)
items and provide a completed AIA Document A305-1986 (Contractors Qualification Statement) to the
Facilities Planning & Management, and the Office of Purchasing within twenty-four (24) hours after the bid
opening. These documents will be used in the bid evaluation process to determine if the Vendor is both
responsible and responsive. For all responses, please include any other company/vendor names that you have
operated under that are included in the responses provided. Also include the years of experience the
company/vendor has in the construction, renovation, or building repair business.

1. The company/vendor’s participation in a drug program that meets the objectives, applicable laws and
regulations for a drug free workplace including the use of tobacco and alcohol on school properties.

2. The continuity, experience, and skill of the company/vendor’s work force and that of the
company/vendor’s designated subcontractors.

3. The company/vendor’s performance on similar construction projects. Please list the three (3) most
current similar projects.

updated June 2022



The company/vendor’s ability to successfully complete projects within the proposed schedules and
deadlines.

. The company/vendor’s participation in a bona fide joint apprenticeship program that is approved by
the US Department of Labor, US Bureau of Apprenticeship Training and is administered in
compliance with the rules and regulations of the WV Department of Labor. [See DOL 42-7-3.1(i)]

The company/vendor’s history of compliance with Worker’s Compensation and Unemployment
Compensation laws.

The company/vendor’s history of compliance with OSHA requirements.

The company/vendor’s subcontractor’s compliance with state regulatory agencies i.e. WV
Department of Labor, the WV Insurance Commission, Workforce WV, WV Secretary of State’
Office, etc.
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Criteria for Selection of Lowest Responsible and Responsive Vendor Page 2

9. The company/vendor’s local hiring plan and history of compliance with the WV Jobs Act, (W. Va.
Code, Chapter 21, Article 1C) regarding use of the local labor market.

10. The bonding record of the company/vendor.

11. The company/vendor’s participation as a party in any legal action where an awarded liability could
negatively impact the ability of the company/vendor to complete this project.

12. The company/vendor’s financial stability and its impact on the company’s ability to complete the

project.
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13. Response from company/vendor’s references and recommendations of other owners for whom the
company/vendor has worked.

Additional space for responses. Please number which question/answer you are adding to.
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All of the factors, as outlined above as supported by the accompanying Contractors Qualification
Statement, will be considered by Marshall University in determining the “best” responsible and responsive
Vendor.

Company

Authorized Signature

Printed Name and Title of Authorized Representative

Date

Phone Number Fax Number

Note: Your responses should be submitted with the bid to expedite document processing.
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" 2
ACORD CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER ﬁngACT
PHONE

_{&Czlbﬁu'_ Ext):

INSURANCE AGENCY'S NAME AND ADDRESS EDMDRE_S;_s_

CFAX
[AIC, No):

INSURER(S) AFFORDING COVERAGE | NAICH
wsurera:  INSURER'S NAME

INSURED wsurer B: INSURER'S NAME
nsurer c: INSURER'S NAME
CONTRACTOR'S NAME AND ADDRESS INSURER D :

INSURERE :
INSURER F :

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR |ADDL/SUBR | POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD_WVD POLICY NUMBER (MM/DDIYYYY)  (M/DDIYYYY) LIMITS
X | COMMERCIAL GENERAL LIABILITY | EAGH OCCURRENCE s 1,000,000.00
T 1 i OAMAGE TO RENTED
cLams-mane | X! occur | PREVISES (Ea seunrenca) | 5 50,000.00
[l MED EXP {Any one persar) $ 5,000.00
Al | PERSONAL & ADVINJURY | 5 1,000,000.00
GEN'L AGGREGATE LIMIT APPLIES PER: | | GENERAL AGGREGATE s 2,000,000.00
R- |
rouey X S L o - | PRODUCTS - comPiop ace | s 2.000,000.00
GTHER: s
COMBINED SINGLE LIMIT
| AUTOMOBILE LIABILITY _(E accident) s 1.000000.00
X ANYAUTO BODILY INJURY (Per person) ' §
~| OWNED SCHEDULED dent)
A | RTosony | agres | BODILY INJURY (Per accicent) $
3 HIRED 3¢ NON-GWNED "PROPERTY DAMAGE s
LA AUTOSONLY |2\ AUTOS ONLY {Fer accident]
| | s
__X_ UMBRELLA LIAB X occur | EAGCH OGCURRENCE s 5.000,000.00
B | X | Excessuas | | o ans.mae AGGREGATE |5 5,000,000.00
DED | RETENTION § | | 5
| WORKERS COMPENSATION TS¢ | FER T oTH-
AND EMPLOYERS' LIABILITY YIN ,ﬁ STATUTE LER
ANYPROPRIETOR/IPARTNERIEXECUTIVE | " E.L. EACH ACCIDENT | s 500,000.00
C |OFFICERMEMBEREXCLUDED? D [NIA — ! .00
|(Mandatory in NH) ' EL DiseasE- EaevPLoves s 500,000.0
| If yes, describe under [ |
DESCRIPTION OF GPERATIONS below _ ' | EL DisEASE- soLicy LMT | s 500,000.00
I

| |
| | | |
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Employer's liability includes coverage for WV Code §23-4-2 (Mandoilidis). Owner, Architect, and Architect's Consultants are to be names as additional
insureds. (Inseret project's name and address.)

CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
MARSHALL UNIVERSITY ACCORDANCE WITH THE POLICY PROVISIONS.

ONE JOHN MARSHALL DRIVE

HUNTINGTON, WV 25755

AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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ACORD CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DD/YYYY)

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of sucilfgdorsement(s).

PRODUCER ﬁglu-lE—ACT .
PHONE FAX
_(A/C. No. Ext): {A/C, No):
INSURANCE AGENCY'S NAME AND ADDRESS EMAIL

INSURER(S) AFFORDING COVERAGE ek
insurera:  INSURER'S NAME

INSURED wsurerg: INSURER'S NAME
msurerc: INSURER'S NAME
CONTRACTOR'S NAME AND ADDRESS INSURERD :
INSURERE : . a
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL|SUBR POLICY EFF | POLICYEXP |
LTR TYPE OF INSURANCE | INSD I—wvn POLICY NUMBER (MM/DD/YYYY) | (MM/DD/YYYY) LIMITS
x | COMMERCIAL GENERAL LIABILITY | EACH OCCURRENCE | s 1,000,000.00
N7 | | T DAMAGE TO RENTED
| |ctamswaoe | X] occur PREMISES (Ea occurrence) | § 90:000.00
X | Wrongful Act MED EXP (Any one person) s 5,000.00 B
A | X| Professional PERSONAL & ADVINJURY | s 1,000,000.00
GEN'L AGGREGATE LIMIT APPLIES PER: GENERALAGGREGATE | 5 2.000,000.00
| PoLICY o [ ioc ‘ PRODUCTS - coMpiop AGG | s 2,000,00000 |
GTHER: | $
[ COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY ‘ | SMBINED s 1,000,000.00
ANY AUTO BODILY INJURY (Per person) | §
OWNED I SCHEDULED ; [
A X | ooy 1 X avtes BODILY INJURY (Per accident)| $
X | HIRED NON-OWNED PROPERTY DAMAGE s
N | AUTOSONLY | /N | AUTOS ONLY ‘ (Par accident}
| $
| X | UMBRELLA LIAB X ocour EACH OCCURRENCE s 5,000,000.00
B | XX Excessias | CLAIMS-MADE AGGREGATE s 5,000,000.00
|
DED | RETENTIONS $
WORKERS COMPENSATION | PER oTH-
AND EMPLOYERS' LIABILITY YIN X | starure ER
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT s 1,000,000.00
C | OFFICER/MEMBEREXCLUDED? I:I N/A

(Mandatory in NH)

If yes, describe under

DESCRIPTION OF OPERATIONS below |
T

| EL. DIsEASE - EAEMPLOYEE| 5 1,000,000.00
EL. DISEASE - PoLiCY LimiT | s 1,000,000.00

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more spacae is required)

Employer's liability includes coverage for WV Code §23-4-2 (Mandolidis). Owner, Architect, and Architect's Consultants are to be names as additional

insureds. (Inseret project's name and address.)

CERTIFICATE HOLDER

CANCELLATION

MARSHALL UNIVERSITY
ONE JOHN MARSHALL DRIVE
HUNTINGTON, WV 25755

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

© 1988-2015 ACORD CORPORATION. All rights reserved.

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD
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CERTIFICATE OF PROPERTY INSURANCE

DATE (MM/DD/YYYY)

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEN

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE IS

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS

D, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
SUING INSURER(S), AUTHORIZED

PRODUCER

INSURANCE AGENCY'S NAME AND ADDRESS

CONTACT
NAME:

rﬂg”hiz\_, Eat):
[ E-WIAIC

ADDRESS:

PRODUCER
_CUSTOMERID:

| (NI, No:

INSURER(S) AFFORDING COVERAGE | NAIC #

INSURED

CONTRACTOR'S NAME AND ADDRESS

INSURER'S NAME

INSURER A :
INSURER B :
INSURER C |
INSURER D :
INSURERE :
INSURERF :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

LOCATION OF PREMISES / DESCRIPTION OF PROPERTY ({Attach ACORD 101, Additional Remarks

Schedulie, if more space is required)

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIB

ED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS
INSR | | POLICY EFFECTIVE | POLICY EXPIRATION
LR TYPE OF INSURANCE POLICY NUMBER DATE (MWDDIYYYY) | DATE (MMIDDIYYYY) COVERED PROPERTY LIMITS
| PROPERTY | BUILDING s
CAUSES OF LOSS | DEDUCTIBLES PERSONAL PROPERTY | g
oo = 1 —
| BASIC BLILBING BUSINESS INCOME s
| . BRCAD ConTENTS ] EXTRA EXPENSE ;.S
| SPECIAL RENTAL VALUE s
EARTHQUAKE BLANKET BUILDING s
| WIND BLANKET PERS PROP | ¢
| | FLOOD BLANKETBLDG&PP | g
— | :
| | L
| | s
| INLAND MARINE TYPE OF POLICY X BUILDING s CONTRACT AMOUNT
CAUSES OF LOSS [ TRANSIT s 20%
A NAMED PERILS POLICY NUMBER X OFF-SITE 520%
STORAGE s
| crIME s
TYPE OF POLICY s
$
' BOILER & MACHINERY / s
EWUIFMEN | BREARLUUWN 1
$
' s
| | | ;

PROJECT NAME AND ADDRESS
MARSHALL UNIVERSITY IS AN ADDITIONAL INSURED

SPECIAL CONDITIONS / OTHER COVERAGES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

MARSHALL UNIVERSITY
ONE JOHN MARSHALL DRIVE
HUNTINGTON, WV 25755

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHCRIZED REPRESENTATIVE

ACORD 24 (2016/03)

© 1995-2016 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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NOTE I:

BID BOND PREPARATION INSTRUCTIONS

WV Statz Asency

FStated oo Pagz | “Spending Unit™)

S Quotativn Number {uppar reght
somer of pags #1)

35 Entity Name (or Individual
Namsz if Solz Propriztor)

245, Lasation of sour O smpany

SEatz, Locaton sf y wir O Wnpany

suezn Corporatz Nams

y. Location of Sursty

State, Locaton of Sursty

Statz of Suraty Insomporaton

City of Sursty’s Principal Oftice

Minimum amount of acceptable bid bond is
3% of total bid You may state “5% of bid”
or a specific amount on this linc in words
Amount of bond in numbers

Brict Description of scope of work

Day of the month

Month

Year

Name of Business Entity (or Individual Name
if Sole Proprietor)

Scal of Principal

Signature of President, Vice President. or
Authorized Agent

Title of Person Signing for Principal

Seal uf Surery

Name of Surety

Signature of Attomey in Fact of the Surety

Dated Power of Attorney with Surety Seal
must accompany this bid bond.

AGENCY LAY =
RFOARFPZ_____ By
Bid Bond
KNOW ALL MEN BY THESE PRESENTS, That we, the undersignad,
o T— .

_ ey _of (D — :
a3 Principal and _ (F) of G

[H) » 2 201ponation drginized and zxisting undar the laws
>Fthe Stars of h _with its prinzipal officzin he Oy of

{(J) 225 Sursty, are feld and firmly Sottpd apts The State
of West Virginia, a5 Obligz2, in rhe penal sum of LKy
2 Ly § for the paymeznt of which, wall and truly © he mad.:,

w2 jointly and szverally bind sursalv=s, sur hzirs, admineirares, sxacntoes,
successors and assigns

Th= Condition of the aboy 2 oblization is such that whar=as the Principal has submutead to
the Purchasing Section of the Department of Administration a certain bid or proposal, attached hereto
and made a part hereof to enter into a contract in writing for _

(M)
NOW THEREFORE
(a) IFsurd bt shall be rejected. or
(b) IT said bid shall be secepred and the Principal shall enter into 2 contract

aceordance with the bid or propesal attached herete and shall fumnish any other bonds and insuramee
required by the bid or propesal, and shall in all ather respects perform the agreement created by the
dcceptance of suid bid then this obligution shall be null and void, otherwize this oblisation shall
remain in full foree and offect. Tt is expressly understoed and agreed that the liability of the Surcty
for any and all eluims hereunder shall in Go 2vent, exceed the penal amount of this obligation as

herem stared

The Surety for value received, fiereby stipulates and agrees that the obligmtians of said
Surety and its bond shall be in no wily impaired or alfected by any extension of time within which the
Obligee may uceept such bid: and said Surety does hereby waive notice of any such extension

WITNESS. the tollewing signatures and scals of Principal and Suraty, exccuted and
sealed by a proper officer of Principal and Surery. or by Principal individually if Principal is an

individual, the (N} day of (0 S20 (B

Principal Seal (Q)

(Name of Pnincipal)

(R)
By [

(Musl'bc President. Vice President. or
Duly Acthcrized Agent)

(TH
Title

V)
L) (Name of Surety)

Surety Seal

(W)
Attomey-in-Fact

IMPORTANT - Surety executing bonds must be licensed in West Virginia to transact surety
insurance, must affix jts seal, and must attach a power of attorney with its seal affixed.

REV. 6/2013



Agency
REQPO#

BID BOND

KNOVY ALL 812N 3¢ THESE PRESENTS, That wa, the undarsigned,

. 85 Princigal, and
-_

af
. 3 Cofporation organized and existing unidar the faws 9€ fha Siats of

of

. 35 Surety. a2 hald apd firmiy Bound unts tha Stake

Wit is grincipa offica in e City of

s_- 1 537 the Bayment af which

2 Wast Virginia, as Obligas. in the peral sum ot
well and truly 1o 52 sade, we jointly and savarally bind ourselves, our hairs, administrators, exXecutdrs succassors and a3signs

The Conditicn of the above obligatior: is such that whereas the Prircipat has submitied to the Purchasing Sectien of the

Department of Administration a cerdain hig or proposal, affached hersin and made 2 part herenf, io enter info a aontract in writing far

NOW THEREFORE,

(8) If szid bid shall be rejected, or
{(b) If said bid shall ba accepted and the Principal shall anter info a contractin accordance with the hid or proposal sttached
hereto and shall furnish any other bonds and insurance required by the bid or sroposal, and shall in all other respects perform the

agreement created by the acceptance of said bid, then this obligation shall be null and vaoid, otherwisa this obligation shall remain in full
force and effect. Itis expressly understood and agread that the-llability of the-Surely far any and all-claims. hersunder shall; in ng. svent,

axceed the penal amount of this obligation; as herein stated

grees that the obiigations of said Surety and its band shalf be in no

The Surety, for the value received, herety stipulates and a
he Obligee may accert such bid, and sald Surety does hereby

way impaired ar affected by any extension of the tlime within which 1
waive nolice of any such extansion

WHEREQF, Principat and Surely have hereunto set their hands and seals, and suek of them as are corperations

IN WITNESS
have caused their corporate seals ig be affixed hereunto and these presents to be signed by their proper officers, this
day of , 20
Frincipal Corporate Seai
(Name of Principal)
By
(Must be President or
Vice President)
(Title)
Surety Corporate Seal
{Name of Surety)

Attorney-in-Fact

IMPORTANT — Surety executing bonds must be licensed in West Virginia to transact surety insurance. Raised corporate seals

must be affixed, a power of attorney must be attached.



PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESEMTS:

That
{Name address o 2ga! Hille of the Contraclon)

as Pringsipai, harsinafiar called Confractor, and

a corooration organized and s«istng under

. with its principal office in the City of

fhe faws of the Siafz of

as Surefy hersinaftse caded Suraty, ars hoid trmily bpuad upin
(Namz, addr2ss or iegal itz of Ownar}

as Obligee, hereinafter called Owner, in the amount of

Doillars ($ ), for the payment whereof Contractor and Sursty bind themselves, their heirs, executors,

administraters, successors, and assigns, jointly and severally, firmly by thesa presents

WHEREAS, Contractor has by written agreement dated

entered into a contract with Owner for )

in accordance with drawings and specifications prepared by

which contract is by reference made a part hereof, and is hereinafter referred to as the CONTRACT

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATICN is such that if Cantractor shall, promptly and faithfuily
Perform and CONTRACT, then this obligation shall be null and vaid, otherwise it skal remain in full force and effect.
Tne Surely hereby waives notice of 2ny alteration or extensicn of time made by the Owner
Whenever Contractor shail be, and declared by Owner to be in default under the CONTRACT, the Cwner having performed
Qwner's abligations thereunder, the Surety may promplly remedy he default, or shail pramptly:
1. Complete the CONTRACT in accordance with its terms and condiions, and
2. Shall save the Owner harmless from any dlaims, judgments, or liens arising from the Surety's faiiure to efther remedy
the defeult or to complete the CONTRAGT in accordance with its tsrms and cenditiors in & timely manner
No right of action shall accrue on this bond to or for the use of any perscn ar corperation other than the Owner named herein

or the successors of Owner

Signed and sealed this * day of
Principat Raised Corporate Seal (Seal)
{Contractor Name)
Surety Raised Corporate Seal By (Seal)
{Must be President or Vice Presitent)
(Tille)
{Surety)
By {Seal)

NOTE: Raised Corporate Seals are mandatory. NOTE:  Applicable Section of attached acknowledge-
Please attach Power of Attorney ment must be completad and returned as part of
the bond.

* Power of Attorney must be certified on this date or later. APPROVED AG 10-30-95



ACKNOWLEDGEMENTS

Acknowledgement by Principat if individual or Partnership

1

2

wn

[*2)

8

STATE OF

County of 10-wif;

. 2 Notary Pubiic in and for the

counfy and stafe zfrrasaid, do heraby cartify that

whose nams 's signad io fhz foregoing writing, has this day acknowiedged the sama bafore mis in my 3aid counfy
Given undar my hand this day of 23
Notay Seal 7

(Notary Public)
My commission axpires on the day of 20

Acknowledgement by Principal if Corporation

9

STATE OF

to-wit:

County of

I, . a Notary Public in and for the

county and state aforesaid, do hereby certify that

who as, signed the foregoing writing for

a corporation,
befere me, acknowledged the said writing to be the act and deed of the said carporation

has this day, in my said county,

Given under my hand this day of 20
. Notary Seal 17
{Notary Pubiic)
My commissior. expires on the day of 20

Acknowledgement by Surety

19.

2C.

21

22,

23.

24

25

28

28

Sufficiensy in Ferm and Manner
Of Execution Approved

This

STATE OF

o-wik:

County of

I, . @ Notary Pubtic in and for the

cotinty and stale aforesaid, do hereby certify that
signed the foregoing writing for

who as,

2 corporation,
has this day, in my said county, befors me, acknowledged the said writing to be the act and deed of the said carporation
Given under my hand this day of 20
Notary Seal 27.

(Notary Public)
My commission expires on the day of 20

Attorney General

day of 20 By

(Assistant Attorney Generat)



ACKNOWLEDGEMENT PREPARATION INSTRUCTIONS

COMPLE 3

1T PRINCHPAL 1S AN INDIVIDUAL OR PARTNERS! 4P, HAVE NOTARY & E LINES {{} through (8)
IE PRINCIPAL i3 A CORPORATION, HAVE NOTARY COMPLETE LINES 2} igih {13}

SURETY MUST HAVE NOTARY COMPLETE LINES {19 through (23;

Notaries must:

—}

EENNtN O

ACKNOWLEDGEMENT BY PRINCIPAL IF INDIVIDUAL OR PARTNERSHIP

Entsr name of Stats
Enter name of County.
Enter name of Notary Public witnessing transactions
Enter name of principal covered by bond if individual or partnership Notary enters date bond was witnessed
Must be the same as or later than signalura date
Affix Nofary Seal
~ Notary affixes his/her signature.
Nofary enters commission date

ACKNOWLEDGEMENT BY PRINCIPAL IF CORPORATION

O~ D B WA o

8 Enter name of State

10 Enter name of County

11 Enter name of Notary Pubiic witnessing transactions.
12, Enter name of Corporate Officer signing bond  {Must be President or Vice President )
13 Enter Title of Corporate Officer signing bond.

14 Enter name of Company or Corporation.

153. Notary enters date bond was witnessed Must be the same

16 Affix Notary Seal.
17. Notary affixes his/her signature.
18 Notary enters commission date

as or later than signature date

ACKNOWLEDGEMENT BY SURETY

15, Enter name of State.

20. Enter name of County.
21 Enter name of Notary Public witnessing trensactions

22. Enter name of person having power of attarney o bind Surety Company
23  Emer Titie of person binding Surety Company.

24. Enter name of Insurance Company (Surety).

25 Notary enters date bond was witnessed. Must be the same as o

26 Affix Notary Seal.
27. Notary affixes his/her signature.
28 Notary enters commission date.

f later than signature date

POWER OF ATTORNEY INSTRUCTIONS

Power of attorney for surety must be attached showing that it was in full force anc effect on signature date indicated on
the face of the bond. A raised corporate seal must alsa be affixed to the Power of Attarney form
a Name of attorney in fact must be listed (if attorney is a non-resident, bond must be countersigned by West Virginia

resident agent).

Power of Attorney may not exceed imposed limitations

Certificate date, the signature date of bond must be entered.

Signature of authorizing official must be affixed (Signature may be facsimile).

Raised seal must be affixed

o oo o




LABOR AND MATERIAL PAYMENT BOND

MNOWY ALL MEN BY THESE PRESENTS

That

(Name address oriega: e of the Contractns)

as Principal, harainafsr calied Contractor, and

a cofooration organizad and 2sfing undar

- with 3 principai office n e City of

12 iaws of tha Stats of

as Surzly, haraipaftsr saiiad Sursly, arz haid fnmdy soumt ot
fNama, afdrass or l=gal iitle of Dwnar)

as Obligee, hereinafter called Owner, for the use and benefit of claimants as herein below defined in the amount of
Dollars (% 2
d

for the payment whereof Principat and Surety bind themselves, their heirs, executors, administrators, successors an

assigns, jointly and severally, firmly by these presents

WHEREAS, Contractor has by written agreement dated

entered into a contract with Owner for

in accordance with drawings znd specifications prepared by

which contract is by reference made a pari hereof, and is hereinafter referred to as the CONTRACT

NOW, THEREFORE, THE CONDITION CF THIS OBLIGATICN is such thai if Contraclor shail, well and truly perform ihe
conlract, arnd shall pay off, satisfy and discharge ali claims of subcantraciors, labors, materiglmen and al! persons furnishing
material or doing work pursuant to the CONTRACT 2nd shall save Qwner and its property harmiess form any and all liakillty over
and above the contract price thereci, between the cwrer and the Contracler, for zil of such iabor and materizl, and shal! fully pay cff
and discharge and secure the release of any and all mechanics liens which may be placed upon said property by any such
subconiractor, laborer or materizimen, then this obligation shzll be null and veid Otherwise, it shall remain in full force and effect

Signed and sealed this * day of
Principal Raised Corporate Seal {Sealj
(Contractor Name}
Surely Raised Corporate Seal By {Seal}
(Must ke President or Vice Fresident)
(Title)
{Surety)
By (Seal)

NOTE: Applicable Section of attached acknowledge-
ment must be completed and returnad as part of

the bond.

NOTE: Raised Corporate Seals are mandatory
Please attach Power of Attorney

* Power of Attorney must be certified on this date or later, APPROVED AG 10-30-95



ACKNOWLEDGEMENTS

Acknowiedgement by Principal f individual or Partnership

f STATEQF

2 County of

a Notagy Public in ang 31 tha
b2

4 county and statz aforasajd do heraby catify that
whDs2 Aame is sigrsd o te foragoing writing, =as this day astnowlzdged tha same Dafors ma in my 3aid Sounty

3y of 23

Givea undar my hand this

(&}

Notary Seal

@

{Notary Punlic)

day of 20

B. My commission expires on the

Acknowledgement by Principal if Corporation

9 STATEOF

to-wit:

10 County of

11, . @ Notary Public in and for the

12 county and state aforesaid, da hereby certify that —
signed the foregoing writing for

13. who as,
14 a corparation,
has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said carporalion
15 Given under my hand this day of 20
16 Notary Seal 17
{Notary Public)
20

18 My commission expires or the day of
Acknowledgement by Surety

19 STATE OF

20. County of to-wit:

21 1, , @ Notary Public in and for the

22, county and state aforesaid, do hereby certify that
signed the foregoing writing for

23 who as,
24, a corperaticn,
has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said corporation.
25. Given under my hand this day of 20
26. Notary Seal 27
{Notary Public)
28 My commission expires on the day of 20

Sufficiency in Form and Manner

Of Execution Approved Attorney General

This day of 20 By
{Assistant Attorney General)



ACKNOWLEDGEMENT PREPARATION INSTRUCTIONS

I IF PRINCIPAL I3 AN INDIVIDUAL OR PARTNERSHIP, HAVE NDTARY COMPLETE LINES {43 through 83
2 IFPRINCIPALIS A CORPORATION, HAVE NOTARY COMPLETE LINZS (3j througn (18}

3 SURETY MUST =HAVE MNOTARY COMPLETE LINES (19) through (28}

4 Notartes must:

ACKNOWLEDGEMENT BY PRINCIPAL IF INDIVIDUAL OR PARTNERSHIP

ot

Entar namsz of Stats

Enier aame of County

Enter name of Notary Public witnessing transactions

Enter name of principal zovered by bond if individuza! or partnership Notary enters date bond was witnessed
Must be the same as or later than signatura date

Affix Notary S=al

Notary affixes his/her signature.

Notary enters commission date.

ACKNOWLEDGEMENT BY PRINCIPAL IF CORPORATION

DBND AR WN -

9. Enter name of State

10. Enter name of County

11 Enter name of Notary Public witnessing transactions

12. Enter name of Corporate Officer signing bend  (Must be President or Vice President )

13 Enter Title of Corporate Officer signing bond

14. Enter name of Company or Corporation

15 Notary enters date bond was witnessed Must be the same as or later than signature date
18. Affix Notary Seal

17. Notary affixes his/her signature

18 Notary enters commission date.

ACKNOWLEDGEMENT BY SURETY

19. Enter name of State.

20  Enter name of County

21  Enter name of Notary Public witnessing transacticns.

22  Enler name of person having power of atiorney to bind Surety Company

23 Enter Tilla of persan binding Surety Campany

24. Enter name of Ins:rance Company {Surely)

25. Notary enters date bond was witnessed Must be the same as or later than signature date.
26 Affix Notary Seai

27 Notary affixes his/her signature

28 Notary enters commission date

POWER OF ATTORNEY INSTRUCTIONS

Pawer of attorney for surety must be attached showing that it was i f0il farce and effect on signature date indicated-on
the face of the bend. A raised corporate seal must also te affixed to the Power of Attorney form
a Name of attorney in fact must be listed (if attorney is a non-resident, bond must be countersigned by West Virginia

resident agent)

Power of Aftorney may not excead imposed limitations

Certificate date, the signature date of bond must be entered.

Signature of authorizing official must be affixed (Signature may he facsimile)

Raised seai must be affixed

®aag




MAINTENANCE BOND

KNOW ALL MEN BY THESE PRESENTS:
That

(Contractor name, complete address including ZIP Code and legal title}
as Principal, hereinafter called Contractor, and

(Surety name and complete address including ZIP Code)
a corporation organized and existing under

the laws of the State of , with its principal office in the City of

as Surety, hereinafter cafled Surety, are held firmiy bound unto

(Owner name, complete address including ZIP Code and legal title)

as Obligee, hereinafter called Owner, in the amount of

Dollars ( ), for the payment whereof Contractor and Surety bind themselves, their heirs, executors,

administrators, successors, and assigns, jointly and severally, firmly by these presents.
WHEREAS, Contractor has by written agreement dated

entered into a contract with Owner for

in accordance with drawings and specifications prepared by

which contract is by reference made a part hereof, and is hereinafter referred to as the CONTRACT.
NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if Contractor shalt, for a period of two (2) years from and after the date
of completion and acceptance of same by Owner, replace any and all defects arising in the Work, whether resulting from defective materials or
defective workmanship, after such period this obligation shall be null and void; otherwise it will remain in full force and effect.
The Surety hereby waives notice of any alteration or extension of time made by the Owner.
Whenever Contractor shall be, and declared by Owner to be in default under the CONTRACT, the Owner having performed Owner's obllgatlons
thereunder, the Surety may promptly remedy the defautt, or shall promptly:

1. Complete the CONTRACT in accordance with its terms and conditions, and

2. Shall save the Owner harmless from any claims, judgments, or liens arising from the Surety's failure to either remedy the defautt or to
complete the CONTRACT in accordance with its terms and conditions in a timely manner.
No right of action shall accrue on this bond to or for the use of any person or corporation other than the Owner named herein or the successors of

Owner.

Signed and sealed this * day of 20
Principal Corporate Seal
{Contractor Name)
BY: (Seal)
(Must be President, Vice President, Owner, Partner, Manager, Member,
or other duly Authorized Agent)
Surety Corporate Seal (Title)
(Surety)
BY: (Seal)
NOTE: Please attach Power of Attomey. NOTE:  Applicable sections of attached acknowledgments

must be completed and returned as part of the bond.

*Power of Attorney must be certified on this date or later. APPROVED AG 09-12-16



ACKNOWLEDGMENTS

Acknowledgment by Principal if individual or Partnership
1. STATEOF
. County of

2

3.
4. county and state aforesaid, do hereby certify that
whose name is signed to the foregoing writing, has this day acknowledged the same before me in my said county.

to-wit;

. a Notary Public in and for the

5. Given under my hand this day of 20

6. Notary Seal 7.

(Notary Public)

8. My commission expires on the day of 20

Acknowledgment by Principal if Corporation
9. STATEOF
10. County of

1.1,
12. county and state aforesaid, do hereby certify that

fo-wit:

, @ Notary Public in and for the

13. who as, signed the foregoing writing for

14.. a corporation, has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said corporation.
20

15. Given under my hand this day of

16. Notary Seal 17.

(Notary Public)

18. My commission expires on the day of 20

Acknowledgment by Surety

19. STATEOF

20. County of
21. 1, , @ Notary Public in and for the

to-wit:

22. county and state aforesaid, do hereby certify that

signed the foregoing writing for

23, Who as,
a corporation,

24.

has this day, in my said county, before me, acknowledged the said writing to be the act and deed of the said corporation.

25. Given under my hand this day of 20

26. Notary Seal 27.

(Notary Public)

28. My commission expires on the day of 20

Sufficiency in Form and Manner
of Execution Approved Attomey General

By:

This day of 20

(Deputy Attorney General)



ACKNOWLEDGMENT PREPARATION INSTRUCTIONS

IF PRINCIPAL IS AN INDIVIDUAL OR PARTNERSHIP, HAVE NOTARY COMPLETE LINES (1) THROUGH (8).
IF PRINCIPAL IS A CORPORATION, HAVE NOTARY COMPLETE LINES {9) through (18).

SURETY MUST HAVE NOTARY COMPLETE LINES (19) through (28).

. Notaries must:

S~

ACKNOWLEDGMENT BY PRINCIPAL, IF INDIVIDUAL OR PARTNERSHIP

. Enter name of State.
. Enter name of County.

. Enter name of Notary Public witnessing transactions.
. Enter name of principal covered by bond if individual or partnership. (Must be Owner or General Partner of Sole Proprietorship or Partnership)

Notary enters date bond was witnessed. Must be the same as or later than signature date.

. Affix Notary Seal.
. Notary affixes histher signature.
. Notary enters commission expiration date.

ACKNOWLEDGMENT BY PRINCIPAL IF CORPORATION

O NDU A WN

9. Enter name of State.
10. Enter name of County.
11. Enter name of Notary Public witnessing transactions.

12. Enter name of Corporate Officer signing bond.
13. Enter Title of Corporate Officer signing bond. (Must be President or Vice President of Carporation; Manager or Managing Member of Limited Liability

Company)

14. Enter name of Company or Corporation.

15. Notary enters date bond was witnessed. Must be the same as or later than signature date.
16. Affix notary Seal.

17. Notary affixes his/her signature.

18. Notary enters commission expiration date.

ACKNOWLEDGMENT BY SURETY

19. Enter name of State.

20. Enter name of County.

21. Enter name of Notary Public witnessing transactions.

22. Enter name of person having power of attorney to bind Surety Company.

23. Enter Title of person binding Surety Company.

24. Enter name of Insurance Company (Surety).

25. Notary enters date bond was witnessed. Must be the same as or later than signature date.
26. Affix Notary Seal.

27. Notary affixes hisfher signature.

28. Notary enters commission expiration date.

POWER OF ATTORNEY INSTRUCTIONS

Power of attormey for surety must be attached showing that it was in full force and effect on signature date indicated on the face of the bond. A corporate
seal must also be affixed to the Power of Attorney form.

a. Name of attomey in fact must be listed.

b. Power of Attorney may not exceed imposed limitations.

¢. Certificate date, the signature date of bond must be entered.

. Signature of authorizing official must be affixed. (Signature may be facsimile).
. Seal must be affixed.

O O
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State of West Virginia
DRUG FREE WORKPLACE CONFORMANCE AFFIDAVIT
West Virginia Code §21-1D-5

1, , after being first duly sworn, depose and state as follows:

1. I am an employee of ; and,
(Company Name)

2. I do hereby attest that

(Company Name)

maintains a written plan for a drug-free workplace policy and that such plan and
policy are in compliance with West Virginia Code §21-1D.

The above statements are sworn to under the penalty of perjury.

Printed Name:

Signature:

Title:

Company Name:

Date:
STATE OF WEST VIRGINIA,
COUNTY OF , TO-WIT:
Taken, subscribed and sworn to before me this _____dayof ,

By Commission expires

(Seal)

(Notary Public)

Rev. July 7, 2017



STATE OF WEST VIRGINIA
Purchasing Division

PURCHASING AFFIDAVIT

CONSTRUCTION CONTRACTS: Under W. Va. Code § 5-22-1(i), the contracting public entity shall not award a
construction contract to any bidder that is known to be in default on any monetary obligation owed to the state or a
political subdivision of the state, including, but not limited to, obligations related to payroll taxes, property taxes, sales and
use taxes, fire service fees, or other fines or fees.

ALL CONTRACTS: Under W. Va. Code §5A-3-10a, no contract or renewal of any contract may be awarded by the state
or any of its political subdivisions to any vendor or prospective vendor when the vendor or prospective vendor or a related
party to the vendor or prospective vendor is a debtor and: (1) the debt owed is an amount greater than one thousand
dollars in the aggregate; or (2) the debtor is in employer default.

EXCEPTION: The prohibition listed above does not apply where a vendor has contested any tax administered pursuant to chapter
eleven of the W. Va. Code, workers’ compensation premium, permit fee or environmental fee or assessment and the matter has
not become final or where the vendor has entered into a payment plan or agreement and the vendor is not in default of any of the
provisions of such plan or agreement.

DEFINITIONS:

“Debt” means any assessment, premium, penalty, fine, tax or other amount of money owed to the state or any of its political
subdivisions because of a judgment, fine, permit violation, license assessment, defaulted workers’ compensation premium, penalty
or other assessment presently delinquent or due and required to be paid to the state or any of its political subdivisions, including
any interest or additional penalties accrued thereon.

“Employer default” means having an outstanding balance or liability to the old fund or to the uninsured employers' fund or being
in policy default, as defined in W. Va. Code § 23-2¢-2, failure to maintain mandatory workers’ compensation coverage, or failure to
fully meet its obligations as a workers' compensation self-insured employer. An employer is not in employer default if it has entered
into a repayment agreement with the Insurance Commissioner and remains in compliance with the obligations under the
repayment agreement.

“Related party” means a party, whether an individual, corporation, partnership, association, limited liability company or any other
form or business assogciation or other entity whatsoever, related to any vendor by blood, marriage, ownership or contract through
which the party has a relationship of ownership or other interest with the vendor so that the party will actually or by effect receive or
control a portion of the benefit, profit or other consideration from performance of a vendor contract with the party receiving an
amount that meets or exceed five percent of the total contract amount.

AFFIRMATION: By signing this form, the vendor’s authorized signer affirms and acknowledges under penalty of
law for false swearing (W. Va. Code §61-5-3) that: (1) for construction contracts, the vendor is not in default on
any monetary obligation owed to the state or a political subdivision of the state, and (2) for all other contracts,
that neither vendor nor any related party owe a debt as defined above and that neither vendor nor any related
party are in employer default as defined above, unless the debt or employer default is permitted under the
exception above.

WITNESS THE FOLLOWING SIGNATURE:

Vendor's Name:

Authorized Signature: Date:

State of

County of , to-wit:

Taken, subscribed, and sworn to before me this _ day of , 20

My Commission expires , 20

AFFIX SEAL HERE NOTARY PUBLIC

Purchasing Affidavit (Revised 01/19/2018)



West Virginia Ethics Commission

Tt

Disclosure of Interested Parties to Contracts

Pursuant to W. Va. Code § 6D-1-2, a state agency may not enter into a contract, or a series of related
contracts, that has/have an actual or estimated value of $1 million or more until the business entity submits
to the contracting state agency a Disclosure of Interested Parties to the applicable contract. In addition.
the business entity awarded a contract is obligated to submit a supplemental Disclosure of Interested
Parties reflecting any new or differing interested parties to the contract within 30 days following the
completion or termination of the applicable contract.

For purposes of complying with these requirements, the following definitions apply:

"Business entity" means any entity recognized by law through which business is conducted, including a
sole proprietorship, partnership or corporation, but does not include publicly traded companies listed on a
national or international stock exchange.

"Interested party” or “Interested parties” means:

(1) A business entity performing work or service pursuant to, or in furtherance of, the applicable contract,

including specifically sub-contractors;
(2) the person(s) who have an ownership interest equal to or greater than 25% in the business entity
performing work or service pursuant to, or in furtherance of, the applicable contract. (This subdivision

does not apply to a publicly traded company); and

(3) the person or business entity, if any, that served as a compensated broker or intermediary to actively
facilitate the applicable contract or negotiated the terms of the applicable contract with the state agency.
(This subdivision does not apply to persons or business entities performing legal services related to

the negotiation or drafting of the applicable contract.)

“State agency” means a board, commission, office, department or other agency in the executive, judicial
or legislative branch of state government, including publicly funded institutions of higher education:
Provided, that for purposes of W. Va. Code § 6D-1-2, the West Virginia Investment Management Board
shall not be deemed a state agency nor subject to the requirements of that provision.

The contracting business entity must complete this form and submit it to the contracting state agency prior
to contract award and to complete another form within 30 days of contract completion or termination.

This form was created by the State of West Virginia Ethics Commission, 210 Brooks Street. Suite 300,
Charleston, WV 25301-1804. Telephone: (304)558-0664; fax: (304)558-2169; e-mail: ethics@wv.qgov:

website: ethics. wv. gov.

Revised June 8, 2018



West Virginia Ethics Commission
Disclosure of Interested Parties to Contracts
(Required by W. Va. Code § 6D-1-2)

Name of Contracting Business Entity: Address:

Name of Authorized Agent: Address:

Contract Description:

Contract Number:

Governmental agency awarding contract:

00 Check here if this is a Supplemental Disclosure

List the Names of Interested Parties to the contract which are known or reasonably anticipated by the contracting business

entity for each category below (attach additional pages if necessary):
1. Subcontractors or other entities performing work or service under the Contract
0 Check here if none, otherwise list entity/individual names below.

2. Any person or entity who owns 25% or more of contracting entity (not applicable to publicly traded entities)

0O Check here if none, otherwise list entity/individual names below.

3. Any person or entity that facilitated, or negotiated the terms of, the applicable contract (excluding legal
services related to the negotiation or drafting of the applicable contract)

OO Check here if none, otherwise list entity/individual names below.

Date Signed:

Signature:

Notary Verification

State of , County of

. the authorized agent of the contracting business

|
herein is being made under oath and under the

éntity listed above, being duly sworn, acknowledge that the Disclosure
penalty of perjury.

Taken, sworn to and subscribed before me this day of ,

Notary Public’s Signature

To be completed by State Agency:
Date Received by State Agency:
Date submitted to Ethics Commission:
Governmental agency submitting Disclosure:

Revised June 8, 2018



City of Huntington
Finance Division

FINANGCE DIVISION PO. Box 1659 | Huntington, WV 25717

(304) 696-5540, aption 4
linance@huntingtonwv.gov

Contractor and Subcontractor Requirements

1) All General Contractors and Subcontractors will need to obtain a Huntington General Business License before
conducting business in the city limits.
a. The Business License is $20.00 per fiscal year (July 1to June 30).
b. Forms can be found on the City of Huntington website at www.cityofhuntington.com.

2) You will need to provide the following documentation when applying for a business license:

a. A copy of your West Virginia Contractor’s License from WV Division of Labor (if applicable).
i. Website: www.wvlabor.com

b. A copy of your Certificate of Liability Insurance.
i. Provide documentation showing the General Liability is at least $300,000/$600,000.
ii. The City needs to be listed as the Certificate Holder. Please include our mailing address: P.O. Box

1659 Huntington, WV 25717.
c. A copy of your WV Business Registration Certificate from the WV State Tax Department.

3) A copy of the official contract between the General Contractor and the person initiating the project must be
provided with your building permit application.

4) General Contractors will need to provide a list of Subcontractors with their contact information when applying for

a permit.
a. General Contractors are liable for Business and Occupation Taxes that have not been filed by their
Subcontractors.

5) All Contractors will need to file a Business and Occupation (B & O) Tax Return.
a. Business and Occupation Tax is 2% of the gross receipts on labor and materials.
b. You will need to list your Project Name, Location, and Gross Income on the back of the return (Schedule C).
i. Completing the form will ensure the General Contractor will receive the B&O Tax Releases in a
timely fashion.
ii. Make sure to indicate on the form if there is no reportable activity during the filing period and
return by the due date to avoid unnecessary delinquent notices.

6) City Service Fee (CSF) will need to be withheld from employees’ paychecks.
a. Thefee is $5.00 per week for every week worked inside city limits.
b. CSFis required to be collected for each employee for every week that the employee has worked inside city
limits regardless of the amount of time worked each week.

7) Effective January 1, 2012, WV Sales and Use Tax increased from 6% to 7% inside city limits.
a. For more information contact the WV State Tax Department at 800-982-8297.

8) General Contractors must submit a Request for Release for each Subcontractor once the project has been
completed.

For additional information please contact:

City of Huntington: State Agencies:
Business and Licensing: (304) 696-5540 opt 4 WYV State Tax Department: 800-982-8297
Inspections and Permits: (304) 696-5540 opt WV Division of Labor: {(304) 558-7890

2 Zoning: (304) 696-5540 opt 3
6/2021
Contractor Packet p.1



City of Huntington
Finance Division

FI NANCE D IVISIO N P.0. Box 1659 | Huntington, WV 25717

(304) 696-5540, option 4
finance@huntingtonwv.gov

Business License Information

In order to conduct business in the City of Huntington you must obtain a Municipal Business License. Any
entity that requires a West Virginia Business Registration Certificate must get a Municipal Business License.
The application may be obtained online at www.cityofhuntington.com, contact the Finance Division at the
address listed above, or in person at City Hall, Room 103, 800 Fifth Avenue.

A business license is valid for one year starting from July 1 and ending June 30. A business license renewal
will be sent out around the first of June each year. All business licenses expire on June 30 of each
year. Business license fees are not prorated.

Below is a list of general information regarding the application process:

All applicants must have a valid West Virginia Business Registration Certificate prior to obtaining a City
of Huntington Business License.

o The WV State Tax Department is located at 1124 Smith Street, Charleston, WV 25301, phone

(304) 558-3333, or online at www.business4dwv.com.
o For more information about the WV Business Registration visit:
https://tax.wv.gov/business/businessregistration

The fee for the General Business License is $20.00.

o Exceptions include real estate, and businesses selling alcohol or have video lottery.
If you occupy a physical location within the city, you will need a Certificate of Occupancy to ensure the
location is approved by the Planning Department for the particular activity being licensed.
If you are working from your residence, a Home Occupation Permit is required. To begin this process,
you may contact the Planning Technician at (304) 696-5540 (option 3).
Contractors and Subcontractors: For faster processing, contractors and subcontractors will need to
provide a copy of the WV Business Registration Certificate, WV State Contractor’s License (if
applicable), and Certificate of General Liability Insurance with the City of Huntington listed as the
certificate holder.
Rental: Any person(s) who furnishes a real property for lease or rent for any purpose, which includes
Class 4 properties, is required to obtain a Business License and a Residential Rental Unit License.
Mobile Food Vendors (Food Trucks/Carts) need to obtain a Mobile Food Vendor Permit from the
Planning Department prior to obtaining a business license.
Outdoor Dining Permit: The Planning Department reviews and approves applications for Outdoor
Dining on the public right-of-way.
A Business and Occupation Tax Return and City Service Fee Form will be mailed quarterly once the
business license has been obtained.

Contractor Packet p.2



Permitting Contract Policy

Date of Policy / Procedure Update: January 2, 2016

This Policy will ensure accurate and up-to-date information is being collected on projects throughout the city.
Definitions:

Contractor: a person who in any capacity for compensation, other than as an employee of another, undertakes, offers to
undertake, purports to have the capacity to undertake or submits a bid to construct, alter, repair, add to, subtract from,
improve, move, wreck or demolish any building, highway, road, railroad, structure or excavation associated with a
project, development or improvement, or to do any part thereof, including the erection of scaffolding or other
structures or works in connection therewith, where the cost of the undertaking is two thousand five hundred dollars or

more.

Subcontractor: a person who performs a portion of a project undertaken by a principal or general contractor or
another subcontractor.

General Building Contractor: a person whose principal business is in connection with any structures built, being build or
to be built for the support, shelter and enclosure of persons, animals, chattels or movable property of any kind,
requiring in the construction the use of more than two contractor classifications, or a person who supervises the whole

or any part of such construction.

Policy:

Effective January 2" 2016 there will be new criteria needed for persons applying for building permits. A copy of the
official contract between the General Contractor and the person initiating the project must be provided to the
permitting office.

The official contract(s) between the General Contractor and the subcontractors working on the project also need to be
provided. These contracts should include the total amount (including labor and materials as applicable) each individual
subcontractor and General Contractor will receive for the completion of the project. The contract(s) should also contain
the name, phone number, and mailing address of the subcontractor or General Contractor.

If a copies of the contracts cannot be provided at the time the permit is being issued, the permitting office may accept a
copy of the “Notice to Proceed” form. These forms should reflect the information provided in the official contract and
should be provided for every contractor and subcontractor. If the contractor does not have a “Notice to Proceed” form a
copy can be provided to them by the permitting office. If the contractor decides to use the “Notice to Proceed” form,
the permitting office will need copies of the official contracts before Building Final will be issued.

These rules also apply to any subcontractor who in turn has their own subcontractors working on the same project. They
too must supply copies of all official contracts between them, acting as a General Contractor, and their subcontractors.

This policy can be waived under the discretion of the Supervisor of Inspections & Permits Division

* Definitions can be found in West Virginia Code, Chapter Twenty-One, Article Eleven, West Virginia Contractor Licensing Act

Contractor Packet p.5



City of Huntington

> PUBLIC WORKS DEPARTMENT :ttl)t.,gf)xm:%r:;lHuntington,WV25717

(304) 696-5540

Subcontractor List

Instructions: Please complete the application and include the total cost of labor and materials. A $20 application fee is included
for all building permits. Permits are valid for six (6) months.

[ APPLICANT INFORMATION
[] General Contractor [] Property Owner [] Lessee [ ] Agent
Applicant Name: Phone:

Email Address:

CONTRACTOR INFORMATION

Business Name: Phone:

COH Contractor License #: Email

Are subcontractors working on this project: [JYes [] No

PROPERTY INFORMATION

Property Owner: Phone:

Property Address: Email:

Rental Property: [lYes [] No

PERMIT INFORMATION

[] New Construction ] Demolition Residential:

] Renovation ] Excavation [] Single Family [[] Commercial

[] Addition / Alteration | [] Repair (] Multi-family [] Industrial
Total Cost of Labor and Materials: $

DESCRIPTION OF WORK

[] Electric [] Plumbing [ JHVAC [] Framing [] Roofing [] Other

Description of Work:

Square footage of Structure:

Square footage of site:

| OTHER PERMITS
[] Certificate of Occ  [] Sign [] Right-of-way (] Special privilege  [] Floodplain

Article 1705.99 Providing false, incomplete, or Building Permit Fee: §
misleading information on this application is Application Fee:  $ 20.00

. 5 .
subject to a 3500 fine Total: §$

[ acknowledge that the above information is true and correct to the best of my knowledge, and I agree to comply with all
state, county, and city codes and ordinances.

Applicant Signature: Date: / /20
Technician/Inspector: Date: / /20

Contractor Packet p.6
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Request for Release
Business and Occupation (Gross Sales) Tax

Instructions: Please send Request for Release(s) to the City of Huntington Finance Division before final
payment has been made to the subcontractor(s). If Business and Occupation Taxes have been paid by the
subcontractor to the City of Huntington a signed copy of the Request for Release will be sent back to the General
Contractor indicating the requested subcontractor can be paid their final payment.

Date:

Project Info

Name:

Address:

Owner (who is this being built for):
Project Start Date:

Project End Date (expected): Brief
Project Description:

General Contractor Info
Name:
Address:
Phone #:
WYV State Contractor Lic Number:

Reguest Release for

Name of Subcontractor:

WYV State Contractor Lic Number:
Federal Tax ID:

Address:

Work Start Date:

Work Finish Date(expected):
Amount of Contract:

Amount Paid:

Amount Due:

Contractor Packet p.12



DEPOSITORIES FOR BIDDING DOCUMENTS
Bidding Documents may be examined without charge at the following locations:

The West Virginia Higher Education Policy Commission
1018 Kanawha Boulevard, East, Suite 700
Charleston, West Virginia 25301

Facilities Planning & Management
Marshall University
Sorrell Maintenance Building
Huntington, West Virginia 25755

The Thrasher Group
300 Association Drive
Charleston, WV 25311

Construction Employer’s Association of North Central West Virginia
2794 White Hall Boulevard
White Hall, West Virginia 26554

Ohio Valley Construction Employer’s Council
21 Armory Drive
Wheeling, West Virginia 26003

Contractor’s Association of West Virginia
2114 Kanawha Boulevard, East
Charleston, West Virginia 25311

Parkersburg-Marietta Contractor’s Association
2905 Emerson Avenue
Parkersburg, West Virginia 26104

Reed Construction Data
Document Processing Center
30 Technology Parkway S., Suite 500
Norcross, Georgia 30092

McGraw-Hill Dodge Reports
Attn: Scan Department
3315 Central Avenue
Hot Springs, Arkansas 71913-6138

Pittsburgh Builders Exchange
1813 North Franklin Street
Pittsburgh, PA 15233
karen@pghbx.org

END OF DEPOSITORIES FOR BIDDING DOCUMENTS
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