
Request 

for Bid 

Marshall University 
Office of Purchasing 

One John Marshall Drive 
Huntington, WV 25755-4100 

Direct all inquiries regarding this order to: (304) 696-2727 

Bid #

R2401591 

Vendor:  For information contact: 
Purchasing Contact: Michelle Wheeler 
Phone: (304) 696-2727 
Email: michelle.wheeler@marshall.edu 

Sealed requests to bid for furnishing the supplies, equipment or services described below will be received by the Institution. TO RECEIVE CONSIDERATION FOR 
AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM IN ORIGINAL AND (1) COPY, SIGNED IN FULL IN INK, AND RECEIVED IN THE 
OFFICE OF PURCHASING TO HAVE A DATE/TIME STAMP AFFIXED, ON OR BEFORE THE DATE AND TIME SHOWN FOR THE BID OPENING. When applicable, 
prices will be based on units specified; and Bidders will enter the delivery date or time for items contained herein. The Institution reserves the right to accept 
or reject bids on each item separately or as a whole, to reject any or all bids, to waive informalities or irregularities and to contract as the best interests of the 
Institution may require. BIDS ARE SUBJECT TO THE GENERAL TERMS AND CONDITIONS AS SET FORTH HEREIN. 

DATE 
2/8/2024 

MANDATORY PRE-BID MEETING 
10:00 a.m., EST on 2/22/2024 

Marshall University 
Drinko Library Room 349 

MANDATORY Site Mtg: 2/26/2024 
at 10 AM., EST - 386 Airport Rd 

Chapmanville, WV 25508

DEPARTMENT 
REQUISITION NO. 

R2401591 

BIDS OPEN: 
3:00 p.m. on 3/7/2024 
via Teams Link:  
http://tinyurl.com/23j7ahev 

BIDDER MUST ENTER 
DELIVERY 
DATE FOR 

EACH ITEM BID 

Item # Quantity Description Unit Price Extended Price 

REQUEST FOR BID 
Marshall University, on behalf of the Board of Governors, invites sealed 
Bids to provide all Work, including but not limited to labor, material, 
equipment, supplies, and transportation for: 

Marshall Health Rural Health Clinic 2nd Floor 
Renovations Chapmanville 

All bids must be submitted in accordance with the Bidding Documents 
issued by the Architect and the Request for Bids issued by Marshall 
University’s Office of Purchasing. 

Bidding Documents may be obtained from: 
C&B Blueprint 
824 Sixth Street 
Huntington, WV 25701 
Phone: 304-525-2175 

Total 

To the Office of Purchasing, 
In compliance with the above, the undersigned offers and agrees, if this offer is accepted within calendar days (30 calendar days unless a 
different period is inserted by the purchaser) from the bid open date, specified above, to furnish any or all items upon which prices are 
offered, at the price set opposite each item, delivered at the designated point(s), within the time specified. 
Bidder guarantees shipment from  Bidder’s name Vendor 

within days Signed By 

FOB 
After receipt of order at address shown 

Typed Name 

Terms Title 

Street Address    

City/State/Zip  
Date Phone 

BOG 43 
MU Rev. 05/15/14 

Fein 



CONTRACT 

INVITATION TO BID 

Marshall University, on behalf of The Governing Board, invites 
sealed Bids to provide all Work, including but not limited to labor, 
material, equipment, supplies, and transportation for: 

MARSHALL HEAL TH 

RURAL HEAL TH CLINIC 

SECOND FLOOR RENOVATIONS 

CHAPMANVILLE, WEST VIRGINIA 

All Bids must be submitted in accordance with the Bidding 
Documents issued by the Architect and the Request for Bids issued 
by Marshall University's Office of Purchasing, telephone 304-696-
2822. 

Bidding Documents may be obtained from: 

C&B Blueprint, Inc 
824 Sixth Street 
Huntington, WV 25701 
304-525-2175

A $100.00 deposit is required for each set. Bidders are limited to 
two (2) sets each. Deposits will be refunded to Bidders who 
submit a bona fide Bid and return the Bidding Documents, in good 
condition, to the Architect within ten (10) days following the Bid 
opening. Bidders and material suppliers may procure additional 
sets of Bidding Documents at actual cost. Only complete sets will 
be issued. 
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Office of Purchasini,: 

BID FORM OF PROPOSAL 

Marshall University Office of Purchasing 

Old Main 125 

One John Marshall Drive 

Huntington, WV 25755 

Requisition Number: R2401591

Project Description:   Marshall Health Rural 

Health Clinic 2nd Floor Renovations 

Chapmanville_ 

Issue Date; __________ _ _ _  _ 

COMPANYNENDOR ("BIDDER') INFORMATION: 

Name: 

Address: 

Address: 

City: ______ _ _ __ ____ State _____ Zip Code: 

W Va. Code §5-22-1: The apparent low bidder on a contract valued at more than $250,000 for the 
construction, alteration, decoration, painting or improvement of a new or existing building or structure shall 
submit a list of all subcontractors who will perform more than $25,000 of work on the project including 
labor and materials. This information shall be provided to the within one business day of the opening of 
bids for review prior to the awarding of a construction contract. Failure to submit the subcontractor list 
within one business day after the deadline for submitting bids may result in disqualification of the bid. The 
list shall include the names of the bidders and the license numbers. 

Special Instructions: The bid/proposal process is highly controlled. To protect the integrity of the process, 
any questions or clarifications regarding this Request for Bid/Proposal must be handled through the 
Marshall University Office of Purchasing. 

BASE BID INFORMATION: 

The undersigned, hereinafter call the Bidder, being familiar with and understanding the Bidding documents and 

having examined the project site and being familiar with all local conditions affecting the Project, hereby proposes 
to furnish all labor, material, equipment, supplies, and transportation, and to perform all Work in accordance with 

the Bidding Documents within the time set forth therein, for the sum of: 

BASE BID: ________________ _ _ _ _ _________ __ 
Written Amount 

BASE BID (NUMERICAL): 

Amount to be shown in both words and numbers, in the event of a difference between the written amount and the 

number amount, the written amount shall prevail. 

Developed by the Office of Purchasing 11 p ;\ g_ C Effective: October I, 2021 





Marshall University 

INSTRUCTIONS TO VENDORS 

1. REVIEW DOCUMENTS THOROUGHLY: Please read these instructions and all

documents attached in their entirety. These instructions provide critical infmmation about

requirements that if overlooked, could lead to disqualification of a Vendor's bid. All bids must

be submitted in accordance with the provisions contained in these instructions and the Solicitation.

Failure to do so may result in disqualification of a Vendor's bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by

the use of the words ''must," "will," and ''shall" which identify a mandatory item or requirement.
Failure to comply with a mandatory term in the Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

D A pre-bid meeting will not be held prior to bid opening.

□ A NON-MANDATORY pre-bid meeting will be held at the following place and time:

l✓I A MANDATORY pre-bid meeting will be held at the following place and time:

MANDATORY IN PERSON Pre-Bid will be in Marshall University Drinko Library 

Room 349 on 2/22/2024, at 10:00am, for General Contractors. MANDATORY site 

visit meet 1 0am 2/26/2024 on location. 386 Airport Rd Chapmanville, WV 25508 

All Vendors submitting a written bid must attend the mandatory pre-bid meeting. Failure to 

attend the mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No 

person attending the pre-bid meeting may represent more than one (l) Vendor. 

An attendance sheet provided at the pre-bid meeting shall serve as the official document 

attendance verification. The State will not accept any other form of proof or documentation 

to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list 

his or her name and the name of the Vendor he or she is representing. 

Additionally, the person attending the pre-bid meeting should include the Vendor's e­

mail address, phone number, and fax number on the attendance sheet. It is the Vendor's 

responsibility to locate the attendance sheet and provide the required information. Failure to 

complete the attendance sheet as required may result in disqualification of Vendor's bid. 

November I, 2019 

Marshall University Instructions to Vendors Submitting Bids 



Marshall University 

INSTRUCTIONS TO VENDORS 

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the 
starting time but prior to the end of the pre-bid will be permitted to sign in, but are charged with 
knowing all matters discussed at the pre-bid meeting. 

ff possible, questions submitted at least five (5) business days prior to a scheduled pre-bid meeting 
will be discussed at the pre-bid meeting. Any discussions or answers to questions at the pre-bid 
meeting are preliminary in nature and are non-binding. Official and binding answers to questions 
will be published in a written addendum to the Solicitation prior to bid opening. 

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Marshall University Office of Purchasing as directed below. Questions must be
submitted in writing. All questions must be submitted on or before the date listed below and to the
address listed below to be considered. A written response will be published in a Solicitation
addendum if a response is possible and appropriate. Non-written discussions, conversations, or
questions and answers regarding this Solicitation are preliminary in nature and are nonbinding.

Submissions should include solicitation 
number in the subject line. R2401591 

Question Submission Deadline (date and 
time): 

28 February 2024, by 5:00 p.m. 

Submit Questions to:
Old Main 125 
One John Marshall Drive 
Huntington, WV 25755 
 Email: michelle .wheeler@marshall .edu 

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including verbal communication at the mandatory pre-bid conference.
Only information issued in writing and added to the Solicitation by an official written addendum
by the Marshall University Office of Purchasing is binding.

6. BID SUBMISSION: All bids must be submitted electronically through Bonfire™ or signed and

delivered by the Vendor to the Marshall University Office of Purchasing at the address listed above

on or before the date and time of the bid opening. Any bid received by the Office of Purchasing

staff is in the possession of the Office of Purchasing and will not be returned for any reason. The

Office of Purchasing will not accept bids, modification of bids, or addendum acknowledgment

forms via e-mail. Acceptable delivery methods include electronic submission via Bonfire™, hand

delivery, or delivery by courier.

2 November I, 2019 

Marshall University Instructions to Vendors Submitting Bids 

Michelle Wheeler, Chief Procurement Officer/Director of Purchasing









































3. DRUG FREE WORKPLACE REPORT: Pursuant to W. Va. Code§ 21-1D-7b, no less than
once per year, or upon completion of the project, every contractor shall provide a certified report to
the public authority which let the contract. For contracts over $25,000, the public authority shall be
the Marshall University Office of Purchasing. For contracts of $25,000 or less, the public authority
shall be the Department issuing the contract. The report shall include:

(1) Information to show that the education and training service to the requirements of W. Va. Code
§ 21-10-5 was provided;

(2) The name of the laboratory certified by the United States Department of Health and Human
Services or its successor that performs the drug tests;

(3) The average number of employees in connection with the construction on the public
improvement;

( 4) Drug test results for the following categories including the number of positive tests and the
number of negative tests: (A) Pre-employment and new hires; (B) Reasonable suspicion; (C) Post­
accident; and (D) Random.

Vendor should utilize the attached Certified Drug Free Workplace Report Coversheet when 
submitting the report required hereunder. Pursuant to W. Va. Code §21-1D-2(b) and (k), this 
provision does not apply to public improvement contracts the value of which is $100,000 or less or 
temporary or emergency repairs. 

4. AIA DOCUMENTS: All construction contracts that will be completed in conjunction with
architectural services procured under Chapter 5G of the West Virginia Code will be governed by the
attached AIA documents, as amended by the Supplementary Conditions for the State of West
Virginia, in addition to the terms and conditions containedherein.

4A. PROHIBITION AGAINST GENERAL CONDITIONS: Notwithstanding anything 
contained in the AIA Documents or the Supplementary Conditions, the State of West Virginia will 
not pay for general conditions, or winter conditions, or any other condition representing a delay in 
the contracts. The Vendor is expected to mitigate delay costs to the greatest extent possible and any 
costs associated with delays must be specifically and concretely identified. The state will not 
consider an average daily rate multiplied by the number of days extended to be an acceptable charge. 

5. GREEN BUILDINGS MINIMUM ENERGY STANDARDS: In accordance with W. Va.
Code § 22- 29-4, all new building construction projects of public agencies shall be designed and
constructed complying with the ICC International Energy Conservation Code, adopted by the State
Fire Commission, and the ANSI/ASHRAE/IESNA Standard 90.1-2007: Provided, That if any
construction project has a commitment of federal funds to pay for a portion of such project, this
provision shall only apply to the extent such standards are consistent with the federal standards.

Revised: 10/12/21 

Marshall University General Terms and Conditions 





























































DEPOSITORIES FOR BIDDING DOCUMENTS 

Bidding Documents may be examined without charge at the following locations: 

The West Virginia Higher Education Policy Commission 
1018 Kanawha Boulevard, East, Suite 700 

Charleston, West Virginia 25301 

Facilities Planning & Management 
Marshall University 

Sorrell Maintenance Building 
Huntington, West Virginia 25755 

Edward Tucker Architects 
1401 Sixth Avenue 

Huntington, WV 25701 

Construction Employer's Association of North Central West Virginia 
2794 White Hall Boulevard 

Depositories for Bidding Documents 

March 1991 Version. BOD/BOT/DOA 

White Hall, West Virginia 26554 

Ohio Valley Construction Employer's Council 
21 Armory Drive 

Wheeling, West Virginia 26003 

Contractor's Association of West Virginia 
2114 Kanawha Boulevard, East 

Charleston, West Virginia 25311 

Parkersburg-Marietta Contractor's Association 
2905 Emerson Avenue 

Parkersburg, West Virginia 26104 

Reed Construction Data 
Document Processing Center 

30 Technology Parkway S., Suite 500 
Norcross, Georgia 30092 

McGraw-Hill Dodge Reports 
Attn: Scan Department 
3315 Central Avenue 

Hot Springs, Arkansas 71913-6138 

Pittsburgh Builders Exchange 
1813 North Franklin Street 

Pittsburgh, PA 15233 
karen@pghbx.org 

END OF DEPOSITORIES FOR BIDDING DOCUMENTS 

Page I of I 
Marshall University 




