
 

To the Office of Purchasing, 
In compliance with the above, the undersigned offers and agrees, if this offer is accepted within   calendar days (30 calendar days unless a 
different period is inserted by the purchaser) from the bid open date, specified above, to furnish any or all items upon which prices are offered, 
at the price set opposite each item, delivered at the designated point(s), within the time specified. 

Bidder guarantees shipment from Bidder’s Name r 

within days Signed By 

FOB After receipt of order at address shown Typed Name 

Terms Title 

Email  

Street Address 

City/State/Zip 

Date Phone 
BOG 43 Fein 

Request for 
Bid 
Proposal

Marshall University 
Office of Purchasing 

One John Marshall Drive 
Huntington, WV 25755-4100 

Direct all inquiries regarding this 
order to: (304) 696-2727 

Bid# 
R2401708

Vendor:    For information call: 
Purchasing Contact:   
Phone: (304) 696-2727 
Email: michelle.wheeler@marshall.edu 
purchasing@marshall.edu 

Sealed requests to bid for furnishing the supplies, equipment or services described below will be received by the Institution.  TO RECEIVE CONSIDERATION FOR 
AWARD, UNLESS OTHERWISE NOTED, THE BID WILL BE SUBMITTED ON THIS FORM AND UPLOADED INTO THE MU BONFIRE PORTAL ON OR BEFORE THE 
DATE AND TIME SHOWN FOR THE BID OPENING.  When applicable, prices will be based on units specified; and Bidders will enter the delivery date or time for 
items contained herein.  The Institution reserves the right to accept or reject bids on each item separately or as a whole, to reject any or all bids, to waive 
informalities or irregularities and to contract as the best interests of the Institution may require.  BIDS ARE SUBJECT TO THE GENERAL TERMS AND 
CONDITIONS AS SET FORTH HEREIN.

DATE 

02/22/2024 

Mandatory Pre-Bid Meeting: 
10 a.m., EST on 3/7/2024 at 
Marshall University Drinko 
Library Room 349.   
Mandatory Site Visit: 10 a.m., 
EST on 3/8/2024 at 100 Corporate 
Dr. Scott Depot, WV 25560  

DEPARTMENT 
REQUISITION NO. 

 

R2401708

BIDS OPEN: 
3:00 p.m. on 
3/21/2024 via 
Teams Link: 

http://tinyurl.com
/2m25rw9p 

BIDDER MUST ENTER 
DELIVERY 
DATE FOR 

EACH ITEM BID 

Item # Quantity 

Description 

Unit Price Extended Price 

Request for Bid Proposal 

Marshall University, on behalf of the Board of Governors, 
invites sealed bid proposals to provide all work, including to 
but not limited to labor, material, equipment, supplies, and 
transportation for: 

Marshall University - Joan C. Edwards School of Medicine 
- Marshall Health (Former Strayer Building) Renovations 

at Scott Depot, West Virginia 

Technical questions are due by March 11, 2024, at 9:00 a.m., 
EST, and must be submitted to Michelle Wheeler via email at 
michelle.wheeler@marshall.edu. 

Interested firms should contact Michelle Wheeler via email at 
michelle.wheeler@marshall.edu. to obtain a copy of the 
requirements of the Request for Bid Proposal. The 
requirements can also be accessed online at: 
https://www.marshall.edu/purchasing/resources/bids-and-
proposals/ 

Total 

mailto:purchasing@marshall.edu
mailto:michelle.wheeler@marshall.edu
mailto:michelle.wheeler@marshall.edu
https://www.marshall.edu/purchasing/resources/bids-and-proposals/
https://www.marshall.edu/purchasing/resources/bids-and-proposals/












Marshall University 

INSTRUCTIONS TO VENDORS 

1. REVIEW DOCUMENTS THOROUGHLY: Please read these instructions and all

documents attached in their entirety. These instructions provide critical information about

requirements that if overlooked, could lead to disqualification of a Vendor's bid. All bids must

be submitted in accordance with the provisions contained in these instructions and the Solicitation.
Failure to do so may result in disqualification of a Vendor's bid.

2. MANDATORY TERMS: The Solicitation may contain mandatory provisions identified by

the use of the words "must," "will," and ''shall" which identify a mandatory item or requirement.
Failure to comply with a mandatory term in the Solicitation will result in bid disqualification.

3. PREBID MEETING: The item identified below shall apply to this Solicitation.

D A pre-bid meeting will not be held prior to bid opening.

□ A NON-MANDATORY pre-bid meeting will be held at the following place and time:

Ill A MANDATORY pre-bid meeting will be held at the following place and time:

MANDATORY IN PERSON PRE-BID: March 7, 2024 at 10:00am for General Contractors at Marshall University 
Drinko Library Room 349. 
MANDATORY SITE VISIT: March 8, 2024 on location at 10:00am at 100 Corporate Drive, Scott Depot, WV 25560 

All Vendors submitting a written bid must attend the mandatory pre-bid meeting. Failure to 

attend the mandatory pre-bid meeting shall result in disqualification of the Vendor's bid. No 
person attending the pre-bid meeting may represent more than one (1) Vendor. 

An attendance sheet provided at the pre-bid meeting shall serve as the official document 

attendance verification. The State will not accept any other form of proof or documentation 

to verify attendance. Any person attending the pre-bid meeting on behalf of a Vendor must list 

his or her name and the name of the Vendor he or she is representing. 

Additionally, the person attending the pre-bid meeting should include the Vendor's e

mail address, phone number, and fax number on the attendance sheet. It is the Vendor's 

responsibility to locate the attendance sheet and provide the required information. Failure to 

complete the attendance sheet as required may result in disqualification of Vendor's bid. 

November I, 2019 
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Marshall University 

INSTRUCTIONS TO VENDORS 

All Vendors should arrive prior to the starting time for the pre-bid. Vendors who arrive after the 
starting time but prior to the end of the pre-bid wil I be penn itted to sign in, but are charged with 
knowing all matters discussed at the pre-bid meeting. 

If possible, questions submitted at least five (5) business days prior to a scheduled pre-bid meeting 
will be discussed at the pre-bid meeting. Any discussions or answers to questions at the pre-bid 
meeting are preliminary in nature and are non-binding. Official and binding answers to questions 
will be published in a written addendum to the Solicitation prior to bid opening. 

4. VENDOR QUESTION DEADLINE: Vendors may submit questions relating to this
Solicitation to the Marshall University Office of Purchasing as directed below. Questions must be
submitted in writing. All questions must be submitted on or before the date listed below and to the

address listed below to be considered. A written response will be published in a Solicitation
addendum if a response is possible and appropriate. Non-written discussions, conversations, or
questions and answers regarding this Solicitation are preliminary in nature and are nonbinding.

Submissions should include solicitation 
number in the subject line. 

Question Submission Deadline (date and 
time): 

R2401708 

March 11, 2024 by 9:00 a.m. 

Submit Questions to: Michelle Wheeler, Director of Purchasing 
Old Main 125 
One John Marshall Drive 
Huntington, WV 25755 
Email: michelle.wheeler@marshall.edu 

5. VERBAL COMMUNICATION: Any verbal communication between the Vendor and any State
personnel is not binding, including verbal communication at the mandatory pre-bid conference.
Only information issued in writing and added to the Solicitation by an official written addendum
by the Marshall University Office of Purchasing is binding.

6. BID SUBMISSION: All bids must be submitted electronically through Bonfire™ or signed and

delivered by the Vendor to the Marshall University Office of Purchasing at the address listed above

on or before the date and time of the bid opening. Any bid received by the Office of Purchasing

staff is in the possession of the Office of Purchasing and wi II not be returned for any reason. The

Office of Purchasing will not accept bids, modification of bids, or addendum acknowledgment

forms via e-mail. Acceptable delivery methods include electronic submission via Bonfire™, hand

delivery, or delivery by courier.

2 November I, 2019 
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Marshall University 

INSTRUCTIONS TO VENDORS 

A bid that is not submitted electronically through Bonfire™ should contain the information listed 
below on the face of the envelope or the bid may be rejected by the University. 

SEALED BID: 

CONTACT: 

R2401708 

Michelle Wheeler 

SOLICITATION NAME: MU SOM Marshall Health Former Strayer Building 

Renovations SOLICI ATION CLOSI NG DATE:  March 21, 2024 
SOLICIA TION CLOSING T I  ME: 3:00 p.m. 

7. BID OPENING: Bids submitted in response to this Solicitation will be opened at the location

identified below on the date and time listed below. Delivery of a bid after the bid opening date and

time will result in bid disqualification. For purposes of this Solicitation, a bid is considered

delivered when confirmation of delivery is provided by Bonfire™ (in the case of electronic

submission), when the bid is delivered via mail or courier and time stamped by the official Marshall

University Office of Purchasing's time clock or when the bid and delivered and is time stamped

by the official Marshall University Office of Purchasing's time clock.

Bid Opening Date and Time:

March 21, 2024 3:00 P.M. EST., Via Teams Meeting 

Link: http://tinyurl.com/2m25rw9p 

8. Bid Opening Location: Marshall University Office of Purchasing

Old Main 125

One John Marshall Drive

Huntington, WV 25755

9. ADDENDUM ACKNOWLEDGEMENT: Changes or revisions to this Solicitation will be
made by an official addendum issued by the University. Vendor should acknowledge receipt of
all addenda issued with this Solicitation by completing an Addendum Acknowledgment Form, a
copy of which is included herewith. Failure to acknowledge addenda may result in bid
disqualification. The addendum acknowledgement should be submitted with the bid to expedite
document processing.

10. BID FORMATTING: Vendor should type or electronically enter the information onto its
written bid to prevent errors in the evaluation. Failure to type or electronically enter the
information may result in bid disqualification.

3 November 1, 2019 
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