
Creating a Shipment for Diplomas or Transcripts 

 

Step 1:  Students requesting transcripts or diplomas to be mailed outside of the United States need to 
create a shipment through University Express Mail Service (https://study.eshipglobal.com).  Students 

should start by creating an account.  After an account has been created, please choose “Receive 
Documents from University”. 
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Step 2: Choose Marshall University as the Institution. 

 

 

 

 

 

 

M A R S H A L L  U N I V E R S I T Y

Office of the REGISTRAR



Step 3: Choose the Office of the Registrar as the department for transcripts and diplomas that need to 
be sent. 
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Step 4:  Choose the address that the diploma or transcript will be mailed to. 

 

 

 

Step 4:  For the type of document, please choose transcripts/diploma. 
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Step 5: Choose the carrier and shipment type from the options that are listed on the website.  Please 
choose either UPS or FedEx. 

 

 

Step 6:  Finally, confirm the shipment information. 

Marshall University
Office of the Registrar

Office: Old Main 106B
Phone: 304-696-6410 
One John Marshall Drive 
Huntington, WV 25755 
registrar@marshall.edu 
marshall.edu 
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